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6A-1.099828 School Accountability for Exceptional Student Education (ESE) Center Schools.


(1) Purpose. The purpose of this rule is to implement the requirements of Section 1008.3415, F.S.


(2) Definitions. The following definitions apply in this rule:


(a) “Emergent” means a student who scores at Level 1, 2 or 3 on the Florida Alternative Assessment as set out in Rule 6A-1.09430, F.A.C. 


(b) “Exceptional Student Education (ESE) Center School” means, for accountability purposes, a school specifically designed to meet the needs of students with disabilities, that has a unique master school identification number assigned under Rule 6A-1.0014, F.A.C., and in which all students in attendance in grades K-12 are identified as students with a disability on student demographic records submitted by Florida school districts during the October (Survey 2) FTE reporting period as specified in Rule 6A-1.0451, F.A.C.; and a special day school as defined in Rule 6A-6.0311, F.A.C., where all students in attendance in K-12 are students with disabilities as indicated in Section 1007.02(2), F.S.


(c) “Home school” means the school in which the student would be enrolled if not enrolled in the ESE center school.


(3) ESE Center School List.


(a) Annually, the Department of Education will provide each district with a list of schools identified as ESE center schools.


(b) Prior to calculation of school improvement ratings under Rule 6A-1.099822, F.A.C., and school grades under Rule 6A-1.09981, F.A.C., school districts will be provided the opportunity to submit additions to and deletions from the ESE center school list. Documentation required to make an addition or deletion to the list shall include:


1. Statement of the current mission of the school;


2. Description of the targeted student population;


3. Explanation of enrollment procedures; and


4. Verification by the superintendent that the school meets the criteria for ESE center schools described in paragraph (2)(b) of this rule.


(4) An ESE center school shall have the option of earning a school grade, pursuant to Section 1008.34, F.S. and Rule 6A-1.09981, F.A.C., or a school improvement rating, pursuant to Section 1008.341, F.S. and Rule 6A-1.099822, F.A.C.


(5) An ESE center school’s grade or school improvement rating shall be calculated by the Department of Education based upon the statutes and rules noted in subsection (4) of this rule except for the following: the achievement scores and learning gains of a student who has not been enrolled in a public school within the district other than an ESE center school for grades K-12 shall not be included in the calculation of the home school’s grade if the student scores as emergent.


(6) School districts shall annually report to the Department of Education during student membership survey 3 as specified in Rule 6A-1.0451, F.A.C., the home school of each student enrolled in an ESE center school.


Rulemaking Authority 1001.02(1), (2), 1008.34, 1008.341, 1008.3415 FS. Law Implemented 1008.34, 1008.341, 1008.3415 FS. History–New 12-3-13.


6A-1.09983 Fees for Programs and Classes Not Part of Required Public Schools.


Each school board may authorize fees in support of the schools and programs that are established pursuant to Section 1000.04(1), F.S. Such fees shall be set in amounts which will recover the cost of providing such programs after deducting any state and federal funding provided for the programs. All fees established by the school board pursuant to this rule and to the fee authority granted by Section 1000.01, F.S., shall be paid to the district school board and included with program expenditures in the board’s budgetary accounts.


Rulemaking Authority 1001.02(1) FS. Law Implemented 1000.01(4), 1000.04(1) FS. History–New 8-15-94.
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6A-10.0317 Participation in the College-Level Communication and Computation Skills Testing Program by Nonpublic Postsecondary Institutions.

Rulemaking Authority 120.53(1)(b), 229.053(1), (2)(d), 240.107(7) FS. Law Implemented 229.053, 240.107, 240.233, 240.239, 240.3215, 240.325 FS. History–New 4-1-91, Repealed 5-2-10.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

The postsecondary preparatory instruction curriculum provided in public high schools, required for students who do not meet established scores on an approved assessment in accordance with the provisions of Rule 6A-10.0315, F.A.C., shall encompass the outlined postsecondary readiness competencies for the appropriate subject.

(1) The Florida Reading Postsecondary Readiness Competencies are:

(a) Determine what the text says explicitly.

(b) Distinguish between facts and opinions.

(c) Extract key information efficiently in print and online using text features and search techniques.

(d) Determine the author’s purpose.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(e) Delineate the main ideas or themes in the text and the details that elaborate and support them.

(f) Discern the most important ideas, events, or information, and summarize them accurately and concisely.

(g) Determine what is meant by words and phrases in context, including connotative meanings and figurative language.

(h) Draw upon relevant prior knowledge to enhance comprehension, and note when the text expands on or challenges that knowledge.

(i) Analyze how specific details and larger portions of the text contribute to the meaning of the text.

(j) Analyze the traits, motivations, and thoughts of individuals in fiction and nonfiction based on how they are described, what they say and do, and how they interact.

(k) Determine when, where, and why events unfold in the text, and explain how they relate to one another.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(l) Ascertain the origin, credibility, and accuracy of print and online sources.

(m) Recognize relationships within a sentence and between sentences.

(n) Identify interrelationships between and among ideas and concepts within a text, such as cause-and-effect relationships.

(o) Analyze how the text’s organizational structure presents the argument, explanation, or narrative.

(p) Recognize tone.

(q) Analyze how specific word choices shape the meaning and tone of the text.

(r) Detect bias.

(s) Support or challenge assertions about the text by citing evidence in the text explicitly and determine what can be inferred logically from the text.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(t) Analyze how two or more texts with different styles, points of view, or arguments address similar topics or themes.

(u) Demonstrate facility with the specific reading demands of texts drawn from different disciplines, including history, literature, science, and mathematics.

(v) Apply knowledge and concepts gained through reading to build a more coherent understanding of a subject, inform reading of additional texts, and solve problems.

(w) Evaluate the reasoning and rhetoric that support an argument or explanation, including assessing whether the evidence provided is relevant and sufficient.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(2) The Florida Writing Postsecondary Readiness Competencies are:

(a) Sustain focus on a specific topic or argument.

(b) Demonstrate command of the conventions of standard written English, including grammar, usage, and mechanics.

(c) Support and illustrate arguments and explanations with relevant details, examples, and evidence.

(d) Create a logical progression of ideas or events, and convey the relationships among them.

(e) Establish and refine a topic or thesis that addresses the specific task and audience.

(f) Develop and maintain a style and tone appropriate to the task, purpose, and audience.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(g) Choose words and phrases to express ideas precisely and concisely.

(h) Assess the quality of one's own writing, and, when necessary, strengthen it through revision.

(i) Use varied sentence structures to engage the reader and achieve cohesion between sentences.

(j) When writing to inform or explain, synthesize information from multiple relevant sources, including graphics and quantitative information when appropriate, to provide an accurate picture of that information.

(k) When writing to inform or explain, convey complex information clearly and coherently to the audience through purposeful selection and organization of content.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(l) When writing to inform or explain, demonstrate understanding of content by reporting facts accurately and anticipating reader misconceptions.

(m) Represent and cite accurately the data, conclusions, and opinions of others, effectively incorporating them into one’s own work while avoiding plagiarism.

(n) When writing arguments, establish a substantive claim, distinguishing it from alternate or opposing claims.

(o) When writing arguments, link claims and evidence with clear reasons, and ensure that the evidence is relevant and sufficient to support the claims.

(p) When writing arguments, acknowledge competing arguments or information, defending or qualifying the initial claim as appropriate.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(q) Gather the information needed to build an argument, provide an explanation, or address a research question.

(r) Recognize effective transitional devices within the context of a passage.

(s) Recognize commonly confused or misused words or phrases.

(t) Place modifiers correctly.

(u) Use coordination and subordination effectively.

(v) Recognize parallel structure.

(w) Avoid fragments, comma splices, and fused sentences.

(x) Avoid inappropriate shifts in verb tense.

(y) Maintain agreement between pronoun and antecedent.

(z) Avoid inappropriate pronoun shifts.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(aa) Maintain clear pronoun references.

(bb) Use proper case forms.

(cc) Use adjectives and adverbs correctly.

(dd) Use appropriate degree forms.

(ee) Use standard verb forms.

(ff) Maintain agreement between subject and verb.

(gg) Use standard spelling, punctuation, capitalization.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(3) The Florida Mathematics Postsecondary Readiness Competencies are:

(a) Understand that to solve certain problems and equations, number systems need to be extended from whole numbers to the set of all integers (positive, negative and zero), from integers to rational numbers, and from rational numbers to real numbers (rational and irrational numbers); define and give examples of each of these types of numbers.

(b) Know when and how to apply standard algorithms or concepts, and perform them flexibly, accurately and efficiently.

(c) Explain and apply basic number theory concepts such as prime number, factor divisibility, least common multiple, and greatest common divisor.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(d) Add, subtract, multiply and divide integers, fractions and decimals.

(e) Solve multi-step problems involving fractions and percentages.

(f) Locate the position of a number on the number line, know that its distance from the origin is its absolute value, and know that the distance between two numbers on the number line is the absolute value of their difference.

(g) Simplify sums and differences of absolute values.

(h) Use mental strategies to formulate, represent and solve problems.

(i) Use estimation and approximation to solve problems.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(j) Use calculators appropriately and make estimations without a calculator regularly to detect potential errors.

(k) Distinguish relevant from irrelevant information, identify missing information, and either find what is needed or make appropriate estimates.

(l) Calculate and apply ratios, proportions, rates and percentages to solve problems.

(m) Recognize proportional relationships and solve problems involving rates and ratios.

(n) Translate word problems into proportions.

(o) Use and interpret quantities and units correctly in algebraic formulas.

(p) Use the symbols of mathematics correctly and precisely.

(q) Interpret an expression that represents a quantity in terms of the context.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(r) Define variables and write an expression to represent a quantity in a problem.

(s) Evaluate algebraic expressions.

(t) Simplify algebraic expressions.

(u) Apply the order-of-operations to evaluate algebraic expressions, including those with parentheses and exponents.

(v) Solve linear equations in one variable using manipulations guided by the rules of arithmetic and the properties of equality.

(w) Understand a problem and formulate an equation to solve it.

(x) Use mathematical strategies to formulate a problem in mathematical terms, reach a solution, and interpret the solution in the context of the original problem.

(y) Translate word problems.

(z) Solve word problems.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(aa) Recognize and solve problems that can be modeled using a linear equation in one variable, such as time/rate/distance problems, percentage increase or decrease problems, and ratio and proportion problems.

(bb) Solve literal equations for a specified variable.

(cc) Solve linear inequalities in one variable and graph the solution set on a number line.

(dd) Identify the intercepts of a linear equation.

(ee) Match given linear equations to their graphs, tables, or ordered pairs.

(ff) Understand the relationship between the coefficients of a linear equation and the slope and x- and y-intercepts of its graph.

(gg) Use the families of linear functions to solve problems. 

(hh) Simplify an expression with integer exponents.

(ii) Use scientific notation.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(jj) Determine the relative position on the number line of numbers and the relative magnitude of numbers expressed in fractional form, in decimal form, as roots or in scientific notation.

(kk) Compare numbers and make sense of their magnitude.

(ll) Add, subtract, multiply, and divide polynomials; divide by monomials and binomials.

(mm) Simplify radical expressions.

(nn) Add, subtract, or multiply square roots of monomials.

(oo) Factor polynomial expressions.

(pp) Manipulate simple expressions.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

(qq) Solve quadratic equations in one variable by factoring.

(rr) Simplify rational expressions.

(ss) Translate fluently between lines in the coordinate plane and their equations.

(tt) Solve systems of equations.













6A-10.0318 Postsecondary Preparatory Instruction Curriculum and Postsecondary Readiness Competencies.

Rulemaking Authority 1008.30(3) FS. Law Implemented 1008.30 FS. History–New 4-30-12.













6A-10.0319 Developmental Education Competencies.

A student who does not meet the standard scores on an approved assessment in accordance with the provisions of Rule 6A-10.0315, F.A.C., must demonstrate successful mastery of the required developmental education competencies listed below before the student is considered to have met basic computation and communication skills requirements.

(1) Reading.

(a) Evaluate the author’s use of facts and opinions.

(b) Analyze the author’s primary purpose.

(c) Identify the topic and stated/implied main idea in a multi-paragraph selection in print and online.













6A-10.0319 Developmental Education Competencies.

(d) Use contextual clues and structural analysis to clarify meanings and broaden academic vocabulary.

(e) Identify and use contextual clues to determine the meaning of words in multiple sentences.

(f) Identify specific information in a multi-paragraph selection.

(g) Distinguish between major and minor details in a multi-paragraph selection.

(h) Identify relationships between and/or within sentences.

(i) Determine the primary and secondary patterns of organization for a paragraph and multi-paragraph selection.

(j) Identify the transition words that are associated with each pattern.

(k) Analyze the author’s tone and support with examples, including denotative, connotative meaning, and figurative language.

(l) Detect bias.













6A-10.0319 Developmental Education Competencies.

(m) Synthesize the information in a text in order to make inferences and draw logical conclusions.

(n) Analyze the details to infer what the author is implying and draw logical conclusions in a paragraph and multi-paragraph selection.

(o) Determine whether an argument is logical, relevant, and adequate based on the evidence provided in a passage.













6A-10.0319 Developmental Education Competencies.

(2) Writing.

(a) Use prewriting, drafting, revision, and editing techniques.

(b) Use syntax appropriate to standard written English.

(c) When writing, use complete sentences.

(d) Sustain focus on a specific topic or argument.

(e) Demonstrate command of the conventions of standard written English, including grammar, usage, and mechanics.

(f) Support and illustrate arguments and explanations with relevant details, and examples.













6A-10.0319 Developmental Education Competencies.

(g) Create a logical progression of ideas or events, and convey the relationships among them.

(h) Establish a thesis that addresses the specific task and audience.

(i) Develop and maintain a style and tone appropriate to the task, purpose, and audience.

(j) Choose words and phrases to express ideas precisely and concisely.

(k) Assess the quality of one’s own writing, and, when necessary, strengthen it through revision.

(l) Use varied sentence structures to achieve cohesion between sentences.













6A-10.0319 Developmental Education Competencies.

(m) When writing to inform or explain, students must convey information clearly and coherently.

(n) When writing to inform or explain, students must demonstrate understanding of content by reporting facts accurately.

(o) Accurately incorporate source material into one's own work while avoiding plagiarism.

(p) When writing arguments, students must establish a substantive claim.

(q) When writing arguments, students must link claims and evidence with clear reasons, and ensure that the evidence is relevant and sufficient to support the claims.













6A-10.0319 Developmental Education Competencies.

(r) When writing arguments, students must acknowledge competing arguments or information, defending or qualifying the initial claim as appropriate.

(s) Gather the information needed to build an argument, provide an explanation, or address a research question.

(t) Recognize effective transitional devices within the context of a passage.

(u) Recognize commonly confused or misused words or phrases.

(v) Place modifiers correctly.













6A-10.0319 Developmental Education Competencies.

(w) Use coordination and subordination effectively.

(x) Recognize parallel structure.

(y) Avoid inappropriate shifts in verb tense.

(z) Maintain agreement between pronoun and antecedent.













6A-10.0319 Developmental Education Competencies.

(aa) Avoid inappropriate pronoun shifts.

(bb) Maintain clear pronoun references.

(cc) Use proper case forms.

(dd) Use adjectives and adverbs correctly.

(ee) Use appropriate degree forms.

(ff) Avoid fragments, comma splices, and fused sentences.

(gg) Use standard verb forms.













6A-10.0319 Developmental Education Competencies.

(hh) Maintain agreement between subject and verb.

(ii) Use standard spelling.

(jj) Use standard punctuation.

(kk) Use standard capitalization.

(ll) Use technology as a tool to produce, edit, and distribute writing













6A-10.0319 Developmental Education Competencies.

(3) Mathematics.

(a) Classify sets of numbers.

(b) Identify and apply the properties of real numbers.

(c) Write the prime factorization of a number.

(d) Perform operations with integers (with applications).

(e) Perform operations with fractions (with applications).

(f) Perform operations with decimals (with applications).













6A-10.0319 Developmental Education Competencies.

(g) Convert among percents, fractions, and decimals.

(h) Solve percent equations with applications.

(i) Evaluate absolute value expressions.

(j) Identify place value and round decimals.

(k) Identify place value and round whole numbers.

(l) Simplify fractions.

(m) Perform operations on whole numbers (with applications, including area and perimeter).

(n) Solve formulas with given values.













6A-10.0319 Developmental Education Competencies.

(o) Set up and solve ratios and proportions with simple algebraic expressions.

(p) Define variables and write an expression to represent a quantity in a problem.

(q) Evaluate algebraic expressions (e.g., find value of 3x when x=2).

(r) Simplify algebraic expressions involving one variable (2x + 5x).

(s) Perform order of operations including absolute values.

(t) Graph an inequality on a number line.

(u) Evaluate exponents with integers.

(v) Evaluate exponents with whole numbers.

(w) Compare magnitude of real numbers.













6A-10.0319 Developmental Education Competencies.

(x) Solve multi-step problems involving fractions and percentages (include situations such as simple interest, tax, markups/markdowns, gratuities and commissions, fees, percent increase or decrease, percent error, expressing rent as a percentage of take-home pay).

(y) Recognize proportional relationships and solve problems involving rates and ratios. Apply the order of operations to evaluate algebraic expressions, including those with parentheses and exponents.

(z) Solve application problems involving geometry (Pythagorean Theorem).













6A-10.0319 Developmental Education Competencies.

(aa) Solve application problems involving geometry (perimeter and area with algebraic expressions).

(bb) Convert units of measurement within the same and across measurement systems.

(cc) Identify the slope of a line (from slope formula, graph, and equation).

(dd) Solve literal equations for a given variable with applications (geometry, motion [d=rt], simple interest [i=prt]).

(ee) Solve linear inequalities in one variable and graph the solution set on a number line.

(ff) Graph linear equations using table of values, intercepts, slope intercept form.













6A-10.0319 Developmental Education Competencies.

(gg) Solve linear equations in one variable using manipulations guided by the rules of arithmetic and the properties of equality.

(hh) Simplify an expression with integer exponents.

(ii) Convert between scientific notation and standard notation.

(jj) Identify the intercepts of a linear equation.

(kk) Add, subtract, multiply, and divide polynomials. Division by monomials only (Does not include division by binomials).

(ll) Simplify radical expressions – square roots only.

(mm) Add, subtract and multiply square roots of monomials.













6A-10.0319 Developmental Education Competencies.

(nn) Factor polynomial expressions (GCF, grouping, trinomials, difference of squares).

(oo) Solve quadratic equations in one variable by factoring.

(pp) Rationalize the denominator (monomials only).

(qq) Simplify, multiply, and divide rational expressions.

(rr) Add and subtract rational expressions with monomial denominators.













6A-10.0319 Developmental Education Competencies.

Rulemaking Authority 1008.30(4)(a) FS. Law Implemented 1008.30(4)(a) FS. History–New 5-27-12.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(1) Purpose. The authorization for the State Board to contract with independent postsecondary education institutions for the provision of those educational programs and facilities which will meet needs unfulfilled by the state system of postsecondary education is based upon the principles of efficiency, effectiveness, and economy. The State Board may contract for a program or for the use of an existing facility if it can be demonstrated that the state needs for the program or facility may be met at lower cost or more effectively through contracting. In all cases, the program or facility obtained through contract must be of equal quality as similar programs and facilities in the state system of postsecondary education.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(2) Conditions for contract programs.

(a) Financial limitation. The state subsidy for any contract program shall be determined on an individual contract basis. Florida students enrolled in contract programs shall be required to pay no more in tuition and laboratory fees than is charged in comparable programs in state institutions. No cost overruns shall be recognized in the case of contract programs.

(b) Accreditation. Any institution proposing a contract program shall be accredited as provided by Section 229.053(2)(o), F.S.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(c) Enrollment limit. There shall be a maximum enrollment specified in the contract and certified by the contract institution during the term of the contract. If enrollment in a contract program falls below the maximum enrollment specified, the state subsidy shall be reduced proportionally during the contract period based on the actual enrollment in the program. State support shall be limited to those students enrolled in the contract program who have been bona fide Florida residents for the preceding year. Residency status shall be the same as the residency requirement established by the Board of Regents for students enrolled in the State University System. (See Rule 6C-7.005, F.A.C.)













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(d) Extension. Contracts shall be subject to annual appropriation of funds by the Florida Legislature. The provisions of Chapter 216, F.S., related to executive reduction of budgets shall apply. The State Board, subject to the appropriation of adequate funds by the Florida Legislature and the recommendation of the Postsecondary Education Planning Commission as specified in paragraph (3)(e) hereof, shall provide each student once admitted into a contract program sufficient time to complete the program in full-time status.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(3) Review process.

(a) Any proposed contract program shall be presented to the Postsecondary Education Planning Commission for review and recommendation to the State Board. In conducting its review the Commission shall consider the following:

1. Unmet needs to be addressed by the contract program;

2. Evidence of adequate resources of the contracting institution;

3. Demand for graduates from the contract program;

4. Any specialized accreditation held by the contract program, if appropriate;

5. The state subsidy for the contract program. In determining the state subsidy for any contract program, the following items shall be considered:













6A-10.032 Postsecondary Education Contract Programs and Facilities.

a. The state operating costs for comparable programs;

b. Additional state fixed capital outlay costs or start-up costs necessitated by expansion or creation of state programs;

c. Qualitative differences between programs;

d. Price level adjustments for contract renewals.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

6. The capability of state institutions located nearest the potential contractor to furnish all or part of the program;

7. Consistency of the program with the state master plan for postsecondary education; and

8. The Impact Study required by the State Plan for the Equalization of Educational Opportunity.

(b) The Department, other institutions, postsecondary licensing and governing boards and other appropriate external consultants may be involved in assisting the Commission in making a determination as to program quality and need.

(c) Based on the recommendation of the Commission, prior to contracting for a program, the Department shall include the contract program in its legislative budget request as a separate, identifiable item, subject to approval by the State Board.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(d) Each contract program shall be administered by the Department and shall be subject to periodic review by the Department in cooperation with the Postsecondary Education Planning Commission. In addition to the items specified in paragraph (3)(a) above, the review shall consider the ratio of students enrolled under the contract to the number of graduates produced.

(e) The Commission shall provide the State Board with a recommendation on the annual renewal of each contract.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

Rulemaking Authority 229.053(1) FS. Law Implemented 229.053(2)(o), 240.147(3) FS. History–New 4-18-82, Formerly 6A-10.32, Amended 10-18-94, 3-3-97.













6A-10.033 Postsecondary Instructional Unit Definitions.

The definitions herein apply to instruction in postsecondary career centers operated by school districts and Florida College System institutions.

(1) Credit. Credit is a unit of measure assigned to courses or course equivalent learning. Credit is awarded if the learning activity it represents is part of, or preparatory for, an organized and specified program leading to a postsecondary certificate or degree. Credit is a device which indicates to the learner, to educational institutions, to employers, and to others how much of the program the learner has completed. The credit awarded may be independent of where the learning occurs. If a learning activity does not meet these requirements, credit shall not be awarded. The only types of postsecondary credit authorized are:













6A-10.033 Postsecondary Instructional Unit Definitions.

(a) College credit. College credit is the type of credit assigned by Florida College System institutions to courses or course equivalent learning that is part of an organized and specified program leading to a baccalaureate, associate degree, certificate, or Applied Technology Diploma pursuant to the stipulations in subsections 6A-14.030(5)-(8), F.A.C. One (1) college credit is based on the learning expected from the equivalent of fifteen (15) fifty-minute periods of classroom instruction; with credits for such activities as laboratory instruction, internships, and clinical experience determined by the institution based on the proportion of direct instruction to the laboratory exercise, internship hours, or clinical practice hours.













6A-10.033 Postsecondary Instructional Unit Definitions.

1. Lower division college credit. Lower division college credit is assigned to college credit courses offered to freshmen and sophomores (1000 and 2000 level courses).

2. Upper division college credit. Upper division college credit is assigned to college credit courses offered to juniors and seniors (3000 and 4000 level courses).













6A-10.033 Postsecondary Instructional Unit Definitions.

(b) Clock Hour. A clock hour is the unit assigned to courses or course equivalent learning that is part of an organized and specified program leading to a Career and Technical Certificate or Applied Technology Diploma pursuant to the stipulations in subsections 6A-14.030(6), (9), F.A.C. It applies to postsecondary adult career courses as defined in Section 1004.02(26), F.S. One (1) clock hour is based on the learning expected from the equivalent of thirty (30) hours of instruction. For purposes of Title IV Student Aid Programs under the Higher Education Act, colleges should defer to Title 34 Section 688 of the Code of Federal Regulations.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(c) Developmental credit. Developmental credit is the type of credit assigned by Florida College System institutions to courses that provide degree seeking students who wish to enroll in college credit courses with additional academic preparation determined to be needed pursuant to Rule 6A-10.0315, F.A.C. One (1) developmental credit is based on the learning expected from the equivalent of fifteen (15) fifty-minute periods of classroom instruction. Developmental courses provide competency-based instruction to develop college entry competencies in the communication and computation skills described in Rule 6A-10.0319, F.A.C.

(d) Institutional credit. Institutional credit is postsecondary credit that is competency-based. Institutional credit is not guaranteed to automatically transfer.













6A-10.032 Postsecondary Education Contract Programs and Facilities.

(2) Noncredit. Noncredit is a term indicating that credit, as defined herein, is not awarded. It applies to the instructional classifications of noncredit continuing education, adult general education, citizenship, recreational, community education, and community instructional services. The unit of measure is hours of instruction.













6A-10.033 Postsecondary Instructional Unit Definitions.

Rulemaking Authority 1001.02(1), (6)(c), 1001.03(12) FS. Law Implemented 1001.02, 1001.03, 1004.93, 1007.24 FS. History–New 7-13-83, Amended 5-14-85, Formerly 6A-10.33, Amended 11-21-05, 3-25-13.













6A-10.0341 Career Education Student Follow-Up Requirements.

(1) To meet public information requirements of Section 1008.42(1), F.S., school districts; independent postsecondary career education, technical, trade and business schools; Florida colleges and community colleges shall determine a postsecondary career education student’s placement status using one (1) or more of the following procedures:

(a) The written questionnaire outlined in this rule;

(b) State-level computerized employment data collected by the Florida Education and Training Placement Information Program (FETPIP);

(c) Written verification from the employer.













6A-10.0341 Career Education Student Follow-Up Requirements.

(2) The written questionnaire process shall collect post-instruction outcome data and shall not include information from exit interviews. For written questionnaires, documentation for audit purposes shall be kept on file for three (3) years and include at least:

(a) Student name and social security or identification number.

(b) Student address and telephone number.

(c) Whether continuing in postsecondary education.

(d) If continuing postsecondary education, the name and address of the institution where enrolled.













6A-10.0341 Career Education Student Follow-Up Requirements.

(e) If employed other than in the military, employer’s name and address and the occupational title for the job in which the student is employed.

(f) The student’s signature and date to verify the information.

(3) When state-level computerized employment data are used, documentation shall consist of the data tape or hard copy.

(4) Written verification from the employer shall include student name, social security number, and occupational title under which the student is employed.













6A-10.0341 Career Education Student Follow-Up Requirements.

(5) A notice of intent to conduct a local follow-up survey must be provided by the local educational agency or independent school to the appropriate division of the Department.

(6) The written notification must indicate that the local education agency or independent school intends to conduct a local follow-up of its career education completers and leavers; the program(s) on which the local follow-up will be conducted; reason(s) for the local follow-up; and, may request technical assistance.













6A-10.0341 Career Education Student Follow-Up Requirements.

(7) Anytime a local education agency or independent school publishes program performance measures that are based at least partially on local follow-up data, a notice of the inclusion of those data must be made in writing as part of the publication. The following statement must be displayed prominently in the publication: “As a result of a career education program review, locally collected career education student follow-up data have been used to compile this information. The methods used to collect this information are specified by state laws and rules. These data are available for inspection upon request.”













6A-10.0341 Career Education Student Follow-Up Requirements.

Rulemaking Authority 1008.43(1)(b), (4) FS. Law Implemented 1008.42(2)(b)3., 1008.43(1) FS. History–New 6-23-87, Amended 11-24-87, 10-4-93, 6-18-96, 6-22-10.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(1) From data provided by the state universities, community colleges, and state-supported career centers, the Department of Education shall maintain information on the performance of Florida’s public high school graduates on the entry-level placement tests, pursuant to Rules 6A-10.0315 and 6A-10.040, F.A.C.

(2) By October 31 each year, the Department of Education shall provide the Commissioner of Education the following information on students enrolled during the most recent academic year, beginning with the summer session and ending with the spring semester, who were prior year graduates of Florida public high schools:













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(a) Legal name,

(b) Social security number,

(c) Florida student identifier when available,

(d) Gender,

(e) Racial/ethnic group,

(f) Name and number of school and school district from which student graduated,

(g) Year of graduation from high school,













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(h) Report year (academic year student was enrolled in postsecondary education and the first academic year after graduation from high school),

(i) Name of postsecondary institution in which student was enrolled, and

(j) An indicator for each of the three (3) subtest areas indicating whether a student’s score on the subtest was above or below the cut-off score for that area pursuant to Rule 6A-10.0315, F.A.C.

(k) The name of the entry-level placement test used to place each student and subtest scores on the entry-level placement test in the areas of reading, writing/language, or mathematics shall be maintained by the Department of Education and made available to the Commissioner of Education upon request.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(3) Each postsecondary career center shall provide, by October 31 each year, the same information as described in paragraphs (2)(a) through (2)(i) of this rule pursuant to Section 1004.91, F.S., for students who were prior year graduates of Florida public high schools. Reporting on postsecondary career students shall be consistent with Rule 6A-10.040, F.A.C., and shall indicate whether a student, upon completion of a required basic skills examination within the first six (6) weeks after admission into the program, was deemed to have achieved mastery of the required minimum level of basic skills for the program pursuant to Rule 6A-6.0571, F.A.C.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(4) Upon request to the postsecondary institutions in which its students enrolled, a Florida public high school or school district shall be provided transcripts of its graduates including a record of all postsecondary courses in which its graduates enrolled during the first year after high school graduation. Transcripts, performance of an individual student on an entry-level placement test, and other personally identifiable student information may be used only for educational purposes pursuant to Section 1002.22, F.S., and shall be released without the written consent of the student only to the superintendent of the school district or principal of the school from which the student graduated.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(5) From information data bases maintained by the Department of Education, the Commissioner shall provide to the State Board of Education, the Board of Governors, and Legislature by November 30, and to the school districts and high schools by January 31, summary reports on the performance of Florida’s public high school graduates who enroll in public postsecondary institutions within one (1) year after graduation. The Commissioner shall provide summary reports for the state as a whole, for each school district, and for each public high school. Student level reports shall be provided to the high schools from which students graduate. The summary reports shall indicate the number of prior year graduates who enrolled in state-supported career centers, community colleges, and state universities in Florida during the previous summer, fall, and spring terms and the number of those students whose scores on the entry-level placement tests indicate readiness for postsecondary education or the need for remediation through basic skills instruction or college-preparatory instruction pursuant to Sections 1004.92 and 1008.30, F.S.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

(6) Pursuant to Section 1008.37, F.S., each school district and high school shall include strategies in its school improvement plan to improve student readiness for the public postsecondary level based on annual analysis of the feedback report data.













6A-10.038 Postsecondary Feedback of Student Information to High Schools.

Rulemaking Authority 1008.37(1) FS. Law Implemented 1008.37 FS. History–New 9-24-84, Formerly 6A-10.38, Amended 11-7-89, 1-2-95, 12-18-05.













6A-10.0381 Registration of Adult Education Students.

(1) As part of the registration of adult education students, each school district and community college shall be required to collect and maintain on file sufficient information for two purposes. First, to locate students upon the termination of instruction and second, to determine the appropriateness of student placement in specific instructional programs. Registration information may be collected and maintained in electronic or manual format.













6A-10.0381 Registration of Adult Education Students.

(2) Required information. The following information shall be collected and maintained for each student enrolled in an adult general education program or adult postsecondary career program funded by the state.

(a) Name, permanent address, date of birth, social security number if available, and/or Florida student number identifier, and whether, except for lifelong learners, the student has a high school diploma or equivalent certificate, and

(b) The course title and course number.













6A-10.0381 Registration of Adult Education Students.

(3) School district requirement – adult. In addition to the data required in subsection (2) of this rule, information on the reason for enrolling shall be collected and maintained for each student enrolled in an adult basic or adult secondary course. The reason for attending shall include:

(a) To achieve literacy, or

(b) Prepare for the General Educational Development (GED) Test, or

(c) Earn a high school diploma.













6A-10.0381 Registration of Adult Education Students.

(4) School district requirement – job preparatory. In addition to the data required in subsection (2) of this rule, information on the reason for enrolling shall be collected and maintained for each student enrolled in an adult vocational job preparatory course. Job preparatory students are students who do not have a history of employment in the occupation and seek to acquire entry-level occupational skills in order to obtain employment.













6A-10.0381 Registration of Adult Education Students.

(5) Record retention requirement. Each school district and community college shall maintain on file the data required by this rule in electronic format or hard copy for a period of three (3) years or until the completion of all audits for the period during which the course is offered, whichever occurs later.

(6) Other data requirements. School districts are to ensure that they comply with the information data base requirements of the Comprehensive Management Information System as specified in Rule 6A-1.0014, F.A.C., and colleges shall comply with the Community College Data Elements Dictionary, for elements required by other state and federal laws and regulations.













6A-10.0381 Registration of Adult Education Students.

Rulemaking Authority 1008.405 FS. Law Implemented 1008.405 FS. History–New 12-23-92, Amended 11-21-05.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(1) Students who are enrolled in a postsecondary program offered for career education credit of 450 hours or more shall complete an entry-level basic skills examination within the first six (6) weeks after admission into the program. The assessment instruments listed in paragraphs (1)(a) through (1)(e) of this rule (English version only) are designated to assess student mastery of basic skills and shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1992) and with appropriate accommodations for students with disabilities as specified in Rule 6A-1.0943, F.A.C.:













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(a) Tests of Adult Basic Education (TABE), Complete Battery or Survey Form, Forms 9 & 10, 2003;

(b) Florida College Entry-Level Placement Test or Multiple Assessment Placement Service (MAPS), where authorized;

(c) Tests of Adult Basic Education (TABE), Complete Battery or Survey Form, Forms 7 & 8, 1994;

(d) Tests of Adult Basic Education – Work Related (TABE-WR), 1994; or

(e) Wonderlic Basic Skills Test (WBST), 1994.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(2) Scale scores corresponding to the minimum basic skills grade levels in each career education program description adopted under Rule 6A-6.0571, F.A.C., and published annually by the Commissioner in the document entitled, “Career Education Program Courses Standards” shall be used to determine basic skills levels required for completion of the career program. Scale score comparison charts are available from the Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.

(3) Students deemed to lack the required minimal level of basic skills as measured by one of the designated examinations shall be provided with instruction specifically designed to correct the deficiencies.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(4) After a student completes the remediation prescribed for basic skills deficiencies, the student shall be retested using an alternative form (if possible) of the same examination that was used for initial testing. No student shall be awarded a career certificate until the student achieves the minimum level of basic skills required for that program by the Department of Education. Adult students with disabilities, as defined in Section 1004.02(7), Florida Statutes, may be exempted from meeting the career basic skills grade levels required for completion of the career program as described in subsection (2) of this rule. Each school district and community college must adopt a policy addressing procedures for exempting eligible students with disabilities from the basic skills exit requirements as permitted in Section 1004.91(3), Florida Statutes.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(5) Procedures for students whose first language is not English:

(a) No student is exempt from this rule because of language deficiencies. If one of the approved basic skills assessment instruments cannot be administered, an alternative assessment from subsection (7) of this rule should be used for initial testing. Limited English Proficient students (LEP) shall be given English language instruction and remediation in basic skills as needed to improve proficiency. The math assessment may be measured by one (1) of the designated tests in subsection (1) of this rule.

(b) LEP students must achieve the minimum grade level/scale score or higher on one of the designated tests in subsection (1) of this rule as required by the Department to be awarded a certificate of completion in a career program.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(6) If a student has achieved the minimum basic skills grade levels/scale scores on one of the designated tests in subsection (1) of this rule, these scores shall be acceptable for a period of two (2) years. The program administrators must receive a copy of the test scores from the institution which administered the test or an official copy of the transcript.

(7) If the tests listed in subsection (1) do not meet the initial assessment needs of the adult student, one of the following alternative assessment instruments may be used within the first six (6) weeks, for diagnostic and remediation purposes only:













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(a) Adult Language Assessment Scales (A-LAS), 1991;

(b) Brigance Employability Skills, 1995;

(c) Brigance Life Skills, 1994;

(d) Comprehensive Test of Adaptive Behaviors (CTAB), 1986;

(e) Comprehensive Adult Student Assessment System (CASAS) – Life Skills, 1996 (reading and listening);

(f) Comprehensive Adult Student Assessment System (CASAS) – STRETCH, 1996;

(g) Comprehensive Adult Student Assessment System (CASAS) – Test for Special Populations, 1996;

(h) Kaufman Functional Academic Skills Test (K-FAST), 1994;













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

(i) Literacy Volunteers of America (LVA) English as a Second Language Oral Assessment (ESLOA), 1995; or

(j) Comprehensive Adult Student Assessment System (CASAS) – Life and Work, 2001 (reading).

(8) Students who possess a college degree at the associate of applied science level or higher; who have completed or are exempt from the college-level communications and computations skills examination (CLAST) pursuant to Section 1008.29, Florida Statutes; who are exempt from the college entry-level examination pursuant to Section 1008.29, Florida Statutes; or who have passed a state, national, or industry licensure exam are exempt from this rule. The designated program administrator must receive an official copy of the degree, transcript, or test score.













6A-10.040 Basic Skills Requirements for Postsecondary Career Certificate Education.

Specific Authority 1001.02(1), 1004.91(1) FS. Law Implemented 1004.91 FS. History–New 10-8-85, Formerly 6A-10.40, Amended 5-2-89, 9-5-93, 11-25-97, 1-24-99, 4-26-06.













6A-10.042 Test Administration and Security.

(1) Tests implemented in accordance with the requirements of Sections 1004.93, 1008.22, 1008.30, 1012.55 and 1012.56, F.S., shall be maintained and administered in a secure manner such that the integrity of the tests shall be preserved.

(a) Test questions shall be preserved in a secure manner by individuals who are developing and validating the tests. Such individuals shall not reveal in any manner, verbally or in writing, the test questions under development.

(b) Tests or individual test questions shall not be revealed, copied, or otherwise reproduced by persons who are involved in the administration, proctoring, or scoring of any test.













6A-10.042 Test Administration and Security.

(c) Examinees shall not be assisted in answering test questions by any means by persons administering or proctoring the administration of any test.

(d) Examinees’ answers to questions shall not be interfered with in any way by persons administering, proctoring, or scoring the examinations.

(e) Examinees shall not be given answer keys by any person.

(f) Persons who are involved in administering or proctoring the tests or persons who teach or otherwise prepare examinees for the tests shall not participate in, direct, aid, counsel, assist in, or encourage any activity which could result in the inaccurate measurement or reporting of the examinees’ achievement.













6A-10.042 Test Administration and Security.

(g) Each person who has access to tests or test questions during the development, printing, administration, or scoring of the tests shall be informed of specifications for maintaining test security, the provisions in statute and rule governing test security, and a description of the penalties for breaches of test security.

(h) During each test administration, school district and institutional test administration coordinators and contractors employing test administrators and proctors shall ensure that required testing procedures are being followed at all test administration sites. Officials from the Department are authorized to conduct unannounced observations of test administration procedures at any test administration site to ensure that testing procedures are being correctly followed.













6A-10.042 Test Administration and Security.

(2) Test materials, including all test booklets and other materials containing secure test questions, answer keys, and student responses, shall be kept secure and precisely accounted for in accordance with the procedures specified in the examination program administration manuals and other communications provided by the Department. Such procedures shall include but are not limited to the following:

(a) All test materials shall be kept in secure, locked storage prior to and after administration of any test.

(b) All test materials shall be precisely accounted for and written documentation kept by test administrators and proctors for each point at which test materials are distributed and returned.

(c) Any discrepancies noted in the number or serial numbers of testing materials received from contractors shall be reported to the Department by designated institutional or school district personnel prior to the administration of the test.













6A-10.042 Test Administration and Security.

(d) In the event that test materials are determined to be missing while in the possession of an institution or school district, designated institutional or school district personnel shall investigate the cause of the discrepancy and provide the Department with a report of the investigation within thirty (30) calendar days of the initiation of the investigation. At a minimum, the report shall include the nature of the situation, the time and place of occurrence, and the names of the persons involved in or witness to the occurrence. Officials from the Department are authorized to conduct additional investigations.













6A-10.042 Test Administration and Security.

(e) In those cases where the responsibility for secure destruction of certain test materials is assigned by the Department to designated institutional or school district personnel, the responsible institutional or school district representative shall certify in writing that such destruction was accomplished in a secure manner.

(f) In those cases where test materials are permitted by the Department to be maintained in an institution or school district, the test materials shall be maintained in a secure manner as specified in the instructions provided by the Department. Access to the materials shall be limited to the individuals and purposes specified by the Department.













6A-10.042 Test Administration and Security.

(3) In those situations where an employee of the educational institution, school district, or contractor, or an employee of the Department suspects a student of cheating on a test or suspects other violations of the provisions of this rule, a report shall be made to the department or test support contractor, as specified in the test administration procedures, within ten (10) calendar days. The report shall include a description of the incident, the names of the persons involved in or witness to the incident, and other information as appropriate. Officials from the Department are authorized to conduct additional investigations.













6A-10.042 Test Administration and Security.

(4) Violations of test security provisions shall be subject to penalties provided in statute and State Board Rules.

(5) School districts and public educational institutions under Section 1003.49, F.S., may contract with third-party contractors to administer and proctor statewide standardized assessments required under Section 1008.22, F.S., or assessments associated with Florida approved courses under Section 1003.499, F.S.













6A-10.042 Test Administration and Security.

(a) School districts and educational institutions must require the contractor to provide a safe and comfortable facility that does not interfere with a student’s ability to demonstrate mastery on the tests.

(b) School district or educational institution use of third-party contractors (including contracted affiliates, such as franchises) shall not relieve the district or institution of its obligation to provide access to statewide testing for Florida Virtual School or virtual charter school students pursuant to Sections 1002.33(20), 1002.37 and 1002.45(6)(b), F.S.

(c) The contractor must adhere to all test administration and security protocols as prescribed by the Department pursuant to Section 120.81(1)(c), F.S., and shall be subject to all provisions of this rule.













6A-10.042 Test Administration and Security.

(d) The contractor must not collect nor maintain any student’s personally-identifiable information beyond that required for test administration.

(e) All technology used to administer computer-based tests must meet assessment technology guidelines and online test security requirements as prescribed by the Department pursuant to Section 120.81(1)(c), F.S.













6A-10.042 Test Administration and Security.

Rulemaking Authority 1001.02, 1003.49, 1008.24 FS. Law Implemented 1003.49, 1008.24 FS. History–New 7-5-87, Amended 10-26-94, 11-3-13.













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

Nonpublic colleges may participate in the statewide course numbering system pursuant to Section 1007.24, F.S..

(1) Eligibility Requirements. In order to participate an institution must:

(a) Be eligible pursuant to Section 1007.27(6), F.S.,

(b) Agree to abide by the system’s requirements and responsibilities, and

(c) Unless exempt from paying by Section 1007.34(6), F.S., pay the required fees.













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

(2) Fee Schedule. The fees charged to participating institutions shall be:

(a) Application fee. A nonrefundable application fee of one thousand (1000) dollars must accompany each nonpublic institution’s initial application for participation in the statewide course numbering system.

(b) Entry Fee. The unit cost per course of entering, modifying, or terminating courses in the statewide course numbering system, including administrative, personnel, expense, and capital costs of the system.

(c) Maintenance Fee. The unit cost of maintaining courses in the system, including computing, programming, and printing costs.













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

(d) Fiscal Year. The period for which fees are calculated shall be from July 1 through June 30.

(e) Payment. An invoice detailing entry and maintenance fees shall be sent to each participating nonpublic institution annually, within sixty (60) days after the close of the fiscal year. The fees incurred by each college shall be payable to the Department within sixty (60) days of the invoice. An institution which fails to pay shall be withdrawn from the system.

(f) Special Review/Site Visit Fee. If a special review or site visit is requested by an institution not exempt from fees, or, in the judgement of the Department, a special review or site visit is required to assure compliance, a fee of three hundred (300) dollars will be assessed for a review. If a site visit is required, a fee of three hundred (300) dollars per day will be assessed for each Department representative conducting the site visit.













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

(g) Reinstatement Application Fee. Within twelve (12) months following termination of participation in the system, an institution may apply for reinstatement without having to go through the application process. All outstanding fees plus a reinstatement application fee of three hundred (300) dollars must be paid to be eligible for reinstatement. In the event that reinstatement is denied, the reinstatement application fee shall be refunded.

(h) All fees and other funds collected by the statewide course numbering system shall be deposited into the Institutional Assessment Trust Fund created by Section 1010.83, F.S., and shall be available for the authorized expenses of the system













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

(3) Any nonpublic college or school which has not been accepted as a participant in the statewide course numbering system under the conditions of this rule or has been withdrawn from participation in the system shall not use the system’s course classification and identification system to record courses on student transcripts or otherwise document courses offered by the college or school using the system. Any college or school deemed to be in violation of this section shall be subject to denial, probation, or revocation of license or certificate of exemption or other disciplinary action pursuant to Section 1005.38, F.S.













6A-10.043 Nonpublic College Participation in the Statewide Course Numbering System.

Rulemaking Authority 1007.24(6) FS. Law Implemented 1007.24 FS. History–New 9-6-88, Amended 3-13-95, 12-18-05.













6A-10.044 Residency for Tuition Purposes.

The purpose of this rule is to establish consistent policies for the classification of students as residents for tuition purposes in accordance with criteria set forth in Section 1009.21, F.S.

(1) For Initial Determination of Residency:

(a) A dependent student who attended a Florida high school for a minimum of two (2) academic years immediately preceding his or her initial enrollment in an institution of higher education and graduated from a Florida high school or earned a Florida GED within the last twelve (12) months may use their high school transcript or the GED transcript as evidence of Florida residency. At least one (1) additional document identified in Section 1009.21(3)(c)1. or 1009.21(3)(c)2., F.S., must be presented evidencing parental legal residence.













6A-10.044 Residency for Tuition Purposes.

(b) If a declaration of domicile, pursuant to Section 222.17, F.S., is being used as one of the documents to establish residency for tuition purposes, the date that an applicant shall be deemed as establishing residency for tuition purposes shall be twelve (12) months hence from the date that the Clerk of Circuit Court notes the declaration was sworn and subscribed to them. Nothing in this subsection shall prevent the use of additional documentation as evidence that legal residency was established by other means pursuant to Section 1009.21(1)(c), F.S., as of a date earlier than that established by the Declaration of Domicile.













6A-10.044 Residency for Tuition Purposes.

(2) For Residency Reclassification Determination. A student who is classified as a nonresident for tuition purposes may become eligible for reclassification as a resident for tuition purposes by presenting a minimum of three (3) documents identified in Section. 1009.21(3)(c)1. or 1009.21(3)(c)2., F.S., that convincingly demonstrate the establishment of permanent legal residence in Florida other than for the sole purpose of pursuing a postsecondary education. Documentation must demonstrate that the student or, if the student is a dependent, his or her parent, has maintained legal residence in Florida for at least twelve (12) consecutive months prior to his or her request for reclassification.













6A-10.044 Residency for Tuition Purposes.

(3) The burden of providing clear and convincing documentation that justifies the institution’s classification of a student as a resident for tuition purposes rests with the student or, if the student is a dependent, his or her parent. For documentation to be “clear and convincing,” it must be credible, trustworthy, and sufficient to persuade the institution that the student or, if that student is a dependent, his or her parent has established legal residency in Florida that is not solely for the purpose of pursuing an education and has relinquished residency in any other state for at least twelve (12) consecutive months prior to classification. Each institution of higher education may establish submission deadlines for all documentation that will be used to determine residency for tuition purposes.













6A-10.044 Residency for Tuition Purposes.

(4) A student may be eligible to establish residency for tuition purposes if the student is one of the following:

(a) A foreign national in a nonimmigrant Visa classification eligible for study and with a date of departure that is not during the term the student will be enrolled. The student must present current evidence of legal presence in the United States. A Student Visa shall not be accepted as evidence of eligibility to establish residency.

(b) A foreign national, such as permanent resident aliens, parolees, asylees, Cuban-Haitian Entrants, and other legal aliens granted indefinite stay, in a status that is eligible for study in the United States.

(c) A U.S. citizen.













6A-10.044 Residency for Tuition Purposes.

(5) Each institution’s official residency appeal process established pursuant to Section 1009.21(12), F.S., shall be in writing and prominently displayed on the institution’s web site.













6A-10.044 Residency for Tuition Purposes.

Rulemaking Authority 1009.21(13) FS. Law Implemented 1009.21 FS. History–New 10-6-92, Amended 10-17-00, 3-22-05, 6-22-10, 10-22-13.













6A-10.045 Tuition and Fees Exemptions for Florida National Guard.

Rulemaking Authority 229.053(1), 240.235 FS. Law Implemented 240.235(8), 240.35(4)(a), 250.10(7) FS. History–New 2-18-93, Repealed 7-27-11.













6A-10.050 The Recovery Network Program.

(1) Rules 6A-10.050 through 6A-10.053, F.A.C., implement Section 1012.798, F.S., which establishes the Recovery Network Program to assist educators, who are impaired as a result of alcohol abuse, drug abuse or a mental condition, in obtaining treatment to permit their continued contribution to the education profession.













6A-10.050 The Recovery Network Program.

(2) The administrator employed by the Department shall be responsible for the operations of the Recovery Network Program. The administrator may delegate authority to staff or to professionals who have contracted with the Department or a combination thereof. If the Department delegates by contract supervisory responsibility regarding the day-to-day operations of the Recovery Network Program to a professional, the professional shall have as minimum qualifications a master’s degree in an area of mental health or a psychiatric specialty, and at least five (5) years of experience working with clients who have been diagnosed with substance abuse and mental health difficulties.













6A-10.050 The Recovery Network Program.

(3) Other non-clerical staff, or other professionals with whom the Department contracts shall consist of persons meeting one (1) or more of the following criteria:

(a) A license in good standing issued by the State of Florida as a mental health counselor, psychologist or psychiatrist.

(b) Certification from a state-approved certification board as an alcohol/drug specialist.

(c) Experience in managing employee assistance programs.

(d) Demonstrated exceptional written and verbal communication skills.

(e) Demonstrated skill in presenting effectively to large and small audiences.













6A-10.050 The Recovery Network Program.

(f) Experience in consultation in the areas of substance abuse and mental health difficulties.

(g) Demonstrated administrative skills in the areas of policy and program development and implementation, organizational development, strategic planning, goal setting, budget preparation, and personnel management.

(h) Experience as a certificated educator.













6A-10.050 The Recovery Network Program.

Rulemaking Authority 1001.02(1), 1012.798 FS. Law Implemented 1012.798 FS. History–New 1-2-95.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(1) The Recovery Network Program administrator shall approve treatment providers and shall designate the particular type(s) of impairment problem(s) for which each treatment provider is approved; shall provide for ongoing monitoring and evaluation of approved treatment providers including site visits; and shall investigate and rescind the approval of any treatment provider who fails to meet the criteria for initial and continuing approval. The Recovery Network Program administrator shall compile and maintain lists of approved treatment providers for each type of impairment problem.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(2) The minimum qualifications for approval of treatment providers and treatment programs are:

(a) Approved treatment providers shall be individuals who are certified by a state-approved certification board, state licensed, or nationally certified, with the certification or licensure being in treatment for the specific impairment identified, and must have at least three (3) years of experience treating that specific impairment.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(b) Approved treatment programs must be state licensed clinical settings comprising of at least two (2) approved treatment providers or, if not located in the State of Florida, must be nationally accredited, must meet all requirements for licensure in the state where located and must comprise of at least two (2) approved treatment providers.

(c) Approved treatment programs must submit the following to the Recovery Network Program:













6A-10.051 Approval of Treatment Programs and Treatment Providers.

1. Proof of accreditation by the Joint Commission on Accreditation of Health Care Organizations (JCAHCO) including the JCAHCO report of the program, proof of financial ability to operate in accordance with Chapter 394, 395 or 397, F.S., and proof of liability insurance coverage; or

2. Proof of accreditation by the Council on Accreditation of Rehabilitation Facilities, proof of financial ability to operate in accordance with Chapter 397, F.S., and proof of liability insurance coverage; or

3. Proof of licensure, appropriate for the specific impairment identified for treatment, under Chapter 394, 395 or 397, F.S.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(3) Treatment providers and programs which wish to become approved must agree to the following:

(a) A program must designate one (1) treatment program director responsible for prompt responses to information requests concerning educator/patients made by the Recovery Network Program.

(b) A provider or program must provide monthly progress reports to the Recovery Network Program unless more frequent reporting is specified by the Recovery Network Program.

(c) A program must refrain from using or mentioning the treatment program’s name as one which the Recovery Network Program approves for advertisements or other public correspondence.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(d) A provider or program must inform the Recovery Network Program immediately when an educator who has been referred by Recovery Network Program has chosen to be evaluated and treated by that provider or program.

(e) A provider or program must provide no less than five (5) percent of its total inpatient population services to the indigent.

(f) A provider or program must not charge an impaired educator as fees and charges for the services provided an amount which exceeds the reasonable, prevailing fees and charges for the same or similar services in the provider’s or program’s local area.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(4) In order to retain approval, a provider or program shall ensure that:

(a) It maintains all qualifications required for approval, as specified in subsections (2) and (3) of this rule.

(b) Impaired educators are evaluated and treated fairly, equitably, and uniformly without reference to race, religion, national origin, sexual preference, gender or social status.

(c) Impaired educators receive treatment which meets or exceeds the standard of care required by law and by professional standards of practice.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

(5) If the administrator determines that the approval of a provider or program shall be rescinded, the Administrator shall provide written notice which states the grounds for the determination, the effective date of recision, and a reasonable period within which the affected provider or program must request proceedings pursuant to Section 120.57, F.S.













6A-10.051 Approval of Treatment Programs and Treatment Providers.

Rulemaking Authority 1001.02(1), 1012.798(12) FS. Law Implemented 1012.798 FS. History–New 1-9-95.













6A-10.052 Participation in the Recovery Network Program.

(1) An educator shall be temporarily admitted to participate in the Recovery Network Program upon the administrator’s receipt of a written statement, in any form, which identifies the educator as a person who holds certification issued by the Department, pursuant to Section 1012.56, F.S., including the certification number and dates of coverage, which identifies the type or nature of the impairment problem, and which requests admission.













6A-10.052 Participation in the Recovery Network Program.

(2) If the Commissioner enters into a deferred prosecution agreement as a result of a complaint alleging only impairment due to mental illness or misuse of or addiction to a chemical substance with dependency liability pursuant to Section 1012.796(3), F.S., all information concerning the complaint shall be forwarded to the Recovery Network Program.













6A-10.052 Participation in the Recovery Network Program.

(3) If the Education Practices Commission files a final order pursuant to Sections 1012.796(7) and 1012.795, F.S., requiring an impaired educator to participate in the Recovery Network Program, the Education Practices Commission shall forward a copy of the final order to the Recovery Network Program who shall advise the educator on how to comply with conditions of the final order that pertain to participation in the program.













6A-10.052 Participation in the Recovery Network Program.

(4) An educator who has been temporarily admitted to the program pursuant to Section 1012.798(8), F.S., shall be entitled to receive the full benefits and services of the Recovery Network Program when she or he has:

(a) Provided all information needed for a complete screening to determine the nature and extent of the impairment and the indicated treatment and services.

(b) Executed a limited waiver of confidentiality allowing the Recovery Network Program and the treatment provider(s) to discuss the educator’s participation in the program and to discuss such participation with the educator’s current or future employers and relatives. The limited waiver of confidentiality shall apply only to the educator’s participation in the Recovery Network Program.













6A-10.052 Participation in the Recovery Network Program.

(c) Agreed to follow a plan of treatment appropriate to the length and severity of the impairment which recognizes and incorporates the requirements of the Recovery Network Program, and which:

1. In the case of those impaired due to chemical dependency, includes a thorough initial evaluation and treatment plan, structured continuing care groups, appropriate self-help twelve (12) step groups, and impaired educator support groups; or

2. In the case of those impaired due to conditions other than chemical dependency, includes a thorough initial evaluation, treatment plan, and follow up care (as needed) which addresses the need for rehabilitation and monitoring of those conditions as outlined by the treatment provider(s) in cooperation with the Recovery Network Program; and













6A-10.052 Participation in the Recovery Network Program.

(d) Agreed to participate in the Recovery Network Program for a period of time as determined by the Recovery Network Program in consultation with the treatment provider(s). The length of time for this participation is a minimum of twenty-four (24) months unless determined otherwise by the treatment provider(s) in consultation with the Recovery Network Program.

(e) Agreed to monitoring of treatment and continued care by the Recovery Network Program.













6A-10.052 Participation in the Recovery Network Program.

(5) Prior to being evaluated for purposes of determining a treatment plan, educators who are participating in the Recovery Network Program shall be provided with a list of those approved treatment providers and treatment programs which are capable of providing appropriate evaluation, thereby enabling educators to make a free and fully informed decision regarding the provider program they choose and strengthening their commitment to succeed by involving them in the selection process, except when the involuntary treatment provisions of Chapter 397, F.S., otherwise require.













6A-10.052 Participation in the Recovery Network Program.

(6) Educator/patients shall not be denied access to approved treatment providers or treatment programs located in states outside of Florida.

(7) The Recovery Network Program shall obtain from the treatment provider(s) a written evaluation including a history, examination and test results, diagnosis and prognosis as well as an opinion as to the severity of the impairment and treatment plan.

(8) The Recovery Network Program, after discussion with the treatment provider(s), shall determine the level of participation of the educator in the program based upon the length and severity of the impairment, satisfaction of the terms of participation, and need for further treatment.













6A-10.052 Participation in the Recovery Network Program.

(9) Based upon the treatment provider’s education and the Recovery Network Program’s determination of the educator’s level of participation, a written agreement shall be signed by the treatment provider or program, the educator, and the Recovery Network Program which specifies the plan of treatment and requires the educator to fulfill the responsibilities set forth in subsection (8) of this rule.













6A-10.052 Participation in the Recovery Network Program.

(10) As a responsibility of participation in the Recovery Network Program, the educator shall:

(a) Make satisfactory progress in the original or amended treatment plan accepted by the Recovery Network Program;

(b) Immediately submit to unannounced random blood or urine screens as directed by the Recovery Network Program as requested by the treatment provider(s) or the employer. The educator shall pay for these laboratory examinations;

(c) Be responsible for the submission of progress reports as determined by the Recovery Network Program;

(d) Agree to perform professional activities within the employment situation and practice limitations, if any, under the treatment plan developed through the Recovery Network Program, taking into account decisions of the school district pertaining to leave and scope of employment;













6A-10.052 Participation in the Recovery Network Program.

(e) Comply with any requirements imposed in accordance with Section 1012.798, F.S., pertaining to practicing his or her profession in a manner that does not endanger the health, safety, and welfare of students, colleagues, or the general public.

(f) Remain free from alcohol and other substances with dependency liability except when such substances are prescribed by the educator’s primary physician in consultation with the treatment provider(s) and Recovery Network Program;

(g) Have a primary care physician while a participant in the Recovery Network Program who is authorized by the educator to confer with the treatment provider in regard to treatments of the impaired educator at or about the time of such treatment.

(h) Agree to the Recovery Network Program’s notification to the employer if there is an immediate, serious danger to the health, safety, or welfare of the general public.













6A-10.052 Participation in the Recovery Network Program.

Rulemaking Authority 1001.02(1), 1012.798(12) FS. Law Implemented 1012.798 FS. History–New 1-2-95.













6A-10.052 Participation in the Recovery Network Program.















6A-10.052 Participation in the Recovery Network Program.















6A-10.052 Participation in the Recovery Network Program.















6A-10.052 Participation in the Recovery Network Program.















6A-10.051 Approval of Treatment Programs and Treatment Providers.


















6A -10 MISCELLANOUS MORE

BY ADAM NUGENT ROSENBERGER













6A-10.053 Evaluating Participating Educators.

(1) Bimonthly reevaluations and status updates on each educator’s progress shall be provided by the treatment provider(s) to the Recovery Network Program. These documents, along with related evaluation and treatment documents, shall be retained by the Recovery Network Program. Should the educator fail to satisfactorily progress or fail to complete treatment, or should the educator’s impairment constitute an immediate, serious danger to the health, safety, or welfare of the general public, these documents may be provided to the Commissioner if the educator has entered into a deferred prosecution agreement with participation in the program as a condition of the agreement, or to the Education Practices Commission if participation in the program is a condition of a final order issued by the Commission for a determination of ineligibility pursuant to subsection (2) of this rule or other action pursuant to Section 1012.796, F.S.













6A-10.053 Evaluating Participating Educators.

(2) The Recovery Network Program shall be responsible for providing the Commissioner with program utilization reports concerning those individuals referred to the program by either the Commissioner or the Education Practices Commission or by self-referral. These reports shall include a monthly listing of approved treatment programs including the number of educators referred during the preceding month and the demographic information concerning the educator’s professional and employment status. Confidential case numbers shall be assigned to each referral in reporting utilization data to avoid identification of individual client educators.













6A-10.053 Evaluating Participating Educators.

(3) The Recovery Network Program administrator may designate a professional who has contracted with the Department as the official record custodian for some or all of the records maintained by the Recovery Network Program on participating educators.

(4) The educator is subject to a determination of ineligibility for continued participation in the Recovery Network Program by the Commissioner pursuant to Section 1012.798(10), F.S., if the Recovery Network Program in consultation with the treatment provider(s) determines that the educator:

(a) Is inappropriate for the program in that the educator is diagnosed as not being in need of treatment as a result of alcohol abuse, drug abuse, or a mental condition; or

(b) Is failing to satisfactorily progress with the conditions of the program, or leaves a prescribed program or course of treatment without the approval of the treatment provider(s).













6A-10.053 Evaluating Participating Educators.

Rulemaking Authority 1001.02(1), 1012.798(12) FS. Law Implemented 1012.798 FS. History–New 1-2-95.













6A-10.070 Discounted Computers and Internet Access for Students.

(1) Eligibility and Notification.

(a) Discounted computers and Internet access are available for any student enrolled in grades 5-12 in a public school, including a charter school, and students registered with a district home education program in the state.

(b) One computer per student will be available for distribution once per school year.

(c) The Department of Education will work with districts to notify students and parents of the locations where discounted computers and Internet access are available for purchase. Multimedia and print methods to be used include, but are not limited to, newsletters, brochures, websites, emails, or phone calls.













6A-10.070 Discounted Computers and Internet Access for Students.

(2) Training.

(a) Training for students shall be created or adopted by each school district which must include the following components:

1. Cybersafety;

2. Basic technology skills;

3. Basic computer troubleshooting;

4. Ethical internet usage; and

5. Compliance with copyright laws.













6A-10.070 Discounted Computers and Internet Access for Students.

(b) Training shall be implemented for the 2009-10 school year and every subsequent school year.

(c) A training component for parents and families is encouraged, but not mandatory.

(d) The training for students will be conducted online or face-to-face.

(3) Certificates and Payments.

(a) Students are qualified to receive an eligibility certificate after completing training through their school district.













6A-10.070 Discounted Computers and Internet Access for Students.

(b) Districts shall print Form DCIAS-01, Eligibility Certificate, which is hereby incorporated by reference in this rule to become effective with the effective date of this rule. Form DCIAS – 01 may be obtained on the Department’s website at http://www.fldoe.org/bii/Instruct_Tech/discount.asp or by contacting the Division of Public Schools at 325 West Gaines Street, Room 126, Tallahassee, Florida 32399-0400.

(c) Vendors distributing discounted computers and Internet access will determine payment options for students and parents.













6A-10.070 Discounted Computers and Internet Access for Students.

Rulemaking Authority 1001.02(1), 1001.29(4) FS. Law Implemented 1001.29 FS. History–New 11-26-08.













6A-10.080 Code of Ethics of the Education Profession in Florida.

(1) The educator values the worth and dignity of every person, the pursuit of truth, devotion to excellence, acquisition of knowledge, and the nurture of democratic citizenship. Essential to the achievement of these standards are the freedom to learn and to teach and the guarantee of equal opportunity for all.













6A-10.080 Code of Ethics of the Education Profession in Florida.

(2) The educator’s primary professional concern will always be for the student and for the development of the student’s potential. The educator will therefore strive for professional growth and will seek to exercise the best professional judgment and integrity.













6A-10.080 Code of Ethics of the Education Profession in Florida.

(3) Aware of the importance of maintaining the respect and confidence of one’s colleagues, of students, of parents, and of other members of the community, the educator strives to achieve and sustain the highest degree of ethical conduct.













6A-10.080 Code of Ethics of the Education Profession in Florida.

Rulemaking Authority 1001.02 FS. Law Implemented 1012.34, 1012.795, 1012.796 FS. History–New 3-24-65, Amended 8-9-69, Repromulgated 12-5-74, Amended 8-12-81, 7-6-82, Formerly 6B-1.01, 6B-1.001.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(1) The following disciplinary rule shall constitute the Principles of Professional Conduct for the Education Profession in Florida.

(2) Violation of any of these principles shall subject the individual to revocation or suspension of the individual educator’s certificate, or the other penalties as provided by law.

(3) Obligation to the student requires that the individual:













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(a) Shall make reasonable effort to protect the student from conditions harmful to learning and/or to the student’s mental and/or physical health and/or safety.

(b) Shall not unreasonably restrain a student from independent action in pursuit of learning.

(c) Shall not unreasonably deny a student access to diverse points of view.

(d) Shall not intentionally suppress or distort subject matter relevant to a student’s academic program.

(e) Shall not intentionally expose a student to unnecessary embarrassment or disparagement.

(f) Shall not intentionally violate or deny a student’s legal rights.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(g) Shall not harass or discriminate against any student on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation, or social and family background and shall make reasonable effort to assure that each student is protected from harassment or discrimination.

(h) Shall not exploit a relationship with a student for personal gain or advantage.

(i) Shall keep in confidence personally identifiable information obtained in the course of professional service, unless disclosure serves professional purposes or is required by law.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(4) Obligation to the public requires that the individual:

(a) Shall take reasonable precautions to distinguish between personal views and those of any educational institution or organization with which the individual is affiliated.

(b) Shall not intentionally distort or misrepresent facts concerning an educational matter in direct or indirect public expression.

(c) Shall not use institutional privileges for personal gain or advantage.

(d) Shall accept no gratuity, gift, or favor that might influence professional judgment.

(e) Shall offer no gratuity, gift, or favor to obtain special advantages.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(5) Obligation to the profession of education requires that the individual:

(a) Shall maintain honesty in all professional dealings.

(b) Shall not on the basis of race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status, handicapping condition if otherwise qualified, or social and family background deny to a colleague professional benefits or advantages or participation in any professional organization.

(c) Shall not interfere with a colleague’s exercise of political or civil rights and responsibilities.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(d) Shall not engage in harassment or discriminatory conduct which unreasonably interferes with an individual’s performance of professional or work responsibilities or with the orderly processes of education or which creates a hostile, intimidating, abusive, offensive, or oppressive environment; and, further, shall make reasonable effort to assure that each individual is protected from such harassment or discrimination.

(e) Shall not make malicious or intentionally false statements about a colleague.

(f) Shall not use coercive means or promise special treatment to influence professional judgments of colleagues.

(g) Shall not misrepresent one’s own professional qualifications.

(h) Shall not submit fraudulent information on any document in connection with professional activities.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(i) Shall not make any fraudulent statement or fail to disclose a material fact in one’s own or another’s application for a professional position.

(j) Shall not withhold information regarding a position from an applicant or misrepresent an assignment or conditions of employment.

(k) Shall provide upon the request of the certificated individual a written statement of specific reason for recommendations that lead to the denial of increments, significant changes in employment, or termination of employment.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(l) Shall not assist entry into or continuance in the profession of any person known to be unqualified in accordance with these Principles of Professional Conduct for the Education Profession in Florida and other applicable Florida Statutes and State Board of Education Rules.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(m) Shall self-report within forty-eight (48) hours to appropriate authorities (as determined by district) any arrests/charges involving the abuse of a child or the sale and/or possession of a controlled substance. Such notice shall not be considered an admission of guilt nor shall such notice be admissible for any purpose in any proceeding, civil or criminal, administrative or judicial, investigatory or adjudicatory. In addition, shall self-report any conviction, finding of guilt, withholding of adjudication, commitment to a pretrial diversion program, or entering of a plea of guilty or Nolo Contendre for any criminal offense other than a minor traffic violation within forty-eight (48) hours after the final judgment. When handling sealed and expunged records disclosed under this rule, school districts shall comply with the confidentiality provisions of Sections 943.0585(4)(c) and 943.059(4)(c), F.S.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

(n) Shall report to appropriate authorities any known allegation of a violation of the Florida School Code or State Board of Education Rules as defined in Section 1012.795(1), F.S.

(o) Shall seek no reprisal against any individual who has reported any allegation of a violation of the Florida School Code or State Board of Education Rules as defined in Section 1012.795(1), F.S.

(p) Shall comply with the conditions of an order of the Education Practices Commission imposing probation, imposing a fine, or restricting the authorized scope of practice.

(q) Shall, as the supervising administrator, cooperate with the Education Practices Commission in monitoring the probation of a subordinate.













6A-10.081 Principles of Professional Conduct for the Education Profession in Florida.

Rulemaking Authority 1001.02, 1012.795(1)(j) FS. Law Implemented 1012.795 FS. History–New 7-6-82, Amended 12-20-83, Formerly 6B-1.06, Amended 8-10-92, 12-29-98, Formerly 6B-1.006.













6A-10.098 Evaluation of Learning and Goal Achievement.

Rulemaking Authority 229.053(1), 231.546(2)(a), (b) FS. Law Implemented 231.546(2) FS. History–New 10-7-69, Repromulgated 12-5-74, Amended 8-12-81, 4-5-83, Formerly 6B-5.09, 6B-5.009, Repealed 3-25-14.
















6A-14 COMMUNITY COLLEGES 

BY ADAM NUGENT ROSENBERGER













6A-14.002 Definitions.

(1) College personnel or employees means people employed by a community college district board of trustees.

(a) Administrative personnel means employees in positions designated by the board of trustees as administrative according to Community College Management Information System reporting requirements.

(b) Instructional personnel means employees in positions designated by the board of trustees as instructional according to Community College Management Information System reporting requirements.

(c) Other personnel means employees other than those in paragraphs (1)(a) and (b) herein, and employees of other boards and agencies who have been assigned by their employers to serve the board of trustees.













6A-14.002 Definitions.

(2) Commissioner means the Commissioner of Education.

(3) Chancellor means the Chancellor of the Division of Community Colleges.

(4) President means the president of a community college.

(5) College means a public educational institution operated by a community college district board of trustees and defined in Sections 1004.65(1), (3), (6)(a), 1000.04, 1000.21, 1012.01 and 1004.65, F.S.













6A-14.002 Definitions.

Rulemaking Authority 1001.02(1), 1001.02(9), 1004.65 FS. Law Implemented 1001.02, 1001.03, 1001.64 FS. History–Formerly 6A-8.02, Repromulgated 12-19-74, Amended 10-28-75, 12-26-77, 4-27-82, 7-26-84, Formerly 6A-14.02.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

The Division of Community Colleges shall receive proposals from local boards of trustees to establish campuses, centers, and special purpose centers, and shall recommend for or against the establishment of the requested site to the State Board of Education. The State Board of Education shall approve or disapprove the proposal for a new site. The following shall apply:

(1) A campus is an instructional and administrative unit of a community college, consisting of college owned facilities and staffed primary by full-time personnel. It houses a full range of instructional services and of institutional, instructional, and student support services. Facilities and other resources are sufficient to accommodate at least one thousand (1,000) full-time equivalent students and is in compliance with the criteria established in Rule 6A-2.0010, F.A.C.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

(2) A center is an instructional and administrative unit with limited support services. It consists of college owned or unowned facilities and is staffed primarily by full-time personnel. It does not necessarily offer a full range of instructional programs or courses and is in compliance with the criteria established in Rule 6A-2.0010, F.A.C.

(3) A special purpose center is unit of a community college consisting of college owned facilities or unowned facilities leased for more than one year that provides a limited number of special, clearly defined programs or services, such as instruction or administration, and is in compliance with Rule 6A-2.0010, F.A.C.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

(4) An instructional site is an instructional unit of a community college that offers students a very limited range of instructional programs or courses in unowned facilities leased for one year or less with no support services.

(5) Proposals to establish campuses or centers shall document the following conditions:

(a) The proposed expansion is part of and consistent with the master plan of the community college.

(b) Expanded or new instructional services and support services are necessary to adequately serve the community college district.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

(c) Existing campuses have at least three thousand (3,000) full-time equivalent students each, and projected enrollments are stable or increasing, when the proposal is to establish a campus.

(d) Facilities at existing campuses, as identified in the master plan of the community college, are substantially complete.

(e) Enrollment projections in the master plan of the community college are for at least one thousand (1,000) full-time equivalent students for a proposed campus or at least four hundred (400) for a proposed center. A proposed center to provide central administrative services for a community college shall be exempt from this enrollment condition.

(f) The proposed expansion is in conjunction with other educational agencies within the community college district and adjacent to the district.

(g) Alternatives to the proposed expansion were considered by the board of trustees.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

(6) Proposals to establish a special purpose center shall document the following:

(a) The proposed expansion is part of and consistent with the master plan of the community college.

(b) The proposed services are necessary to adequately serve the community college district.

(c) Projected enrollments justify expansion.

(d) Projected facility needs justify expansion.

(e) Proposed expansion is in conjunction with the other educational agencies with the community college district.

(f) Alternatives were considered by the board of trustees.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

(7) Exceptions to subsections (5) and (6) herein are authorized when justified in the judgment of the State Board of Education due to the nature of the services to be provided, the number and types of students to be served, the population to be served, transportation problems, the availability of acceptable sites and facilities, urban density, energy conservation, or population shifts. Urban density refers to sites where no additional land is available to expand existing campuses and where the urban build-up limits any campus expansion.

(8) The Division of Community Colleges may use the services of the Office of Educational Facilities and of others to evaluate proposals and develop recommendations.













6A-14.0061 Campus, Center, Special Purpose Center and Instructional Site Designations.

Rulemaking Authority 1001.02(1), (7)(e), 1013.36 FS. Law Implemented 1013.36, 1013.40 FS. History–New 2-27-84, Formerly 6H-1.40, Amended 6-22-87, Formerly 6H-1.040, Amended 8-18-04.













6A-14.024 Composition of Boards of Trustees.

(1) The number of trustees on community college boards of trustees shall be:

(a) One (1) county district boards – five (5) or seven (7) trustees as decided by the board.

(b) Two (2) county district boards – five (5) trustees from the county of location and four (4) from the cooperating county. However, if the county of location has more than five (5) times the population of the cooperating county as determined by the U.S. Census, there shall be three (3) trustees from the cooperating county.

(c) Three (3) and four (4) county district boards – three (3) trustees from the county of location and two (2) from each cooperating county.













6A-14.024 Composition of Boards of Trustees.

(d) Five (5) county district boards – three (3) trustees from the county of location, two (2) from each of the two (2) more populous cooperating counties, and one (1) from each of the two (2) less populous cooperating counties.

(e) Six (6) county district boards – three (3) trustees from the county of location, two (2) from the most populous cooperating county, and one (1) from each of the remaining counties.













6A-14.024 Composition of Boards of Trustees.

(2) Population shall be determined by the most recent population estimates published by the Legislative Office of Economic and Demographic Research.

(3) Notwithstanding (1), the number of trustees for the boards of trustees of the following community colleges shall be:

(a) South Florida Community College – four trustees from Highlands County, two trustees from Hardee County, and two from DeSoto County.

(b) Gulf Coast Community College – five trustees from Bay County, three trustees from Gulf County, and one trustee from Franklin County.













6A-14.024 Composition of Boards of Trustees.

(c) Edison Community College – three trustees from Lee County, two trustees from Charlotte County, two trustees from Collier County, one trustee from Glades County, and one trustee from Hendry County.

(4) Trustees shall be appointed for terms of four (4) years and may be reappointed. Terms shall expire on May 31 of the year of expiration, or as soon thereafter as the successors shall be qualified to serve. Residential address shall determine a trustee’s county of origin.

(5) In the event of a violation of this rule, adjustments shall be made immediately, except that the number of trustees from a county shall not be reduced until terms expire or resignations are tendered.













6A-14.024 Composition of Boards of Trustees.

(6) When changes in board composition are required by law or by this rule the Governor shall stagger the length of terms of the board positions next in line for appointment in such a manner as to provide for future position expiration dates as equal in number as possible in each succeeding year for each county. In such cases, where eight or more trustee positions will exist in any college, then at least two terms will expire each year. Where less than eight trustee positions will exist, then at least one but not more than two trustee positions will expire each year.

(7) Community colleges shall annually report to the Chancellor the composition of their boards of trustees, including the name, residential address (with county), e-mail address, home and business telephone numbers, and end of term.













6A-14.024 Composition of Boards of Trustees.

Rulemaking Authority 1001.02(1), (9), 1001.61(1) FS. Law Implemented 1001.61(1), Laws 1984 c. 84-336, 44 FS. History–Formerly 6A-8.06, Repromulgated 12-19-74, Amended 12-26-77, 7-26-84, 11-5-85, Formerly 6A-14.24, Amended 12-6-90, 7-20-04.













6A-14.026 Employment of a President.

Boards of trustees shall notify the State Board of Education of the appointment, suspension, or dismissal of presidents immediately upon such action. At the time the contract is issued, the board of trustees shall inform the president of duties and responsibilities, of the procedure by which performance shall be evaluated, and of the criteria for evaluation. The board shall evaluate the president annually. After completion of the evaluation and acceptance by the board of trustees, the notice of findings shall be submitted to the Chancellor of the Division of Community Colleges for review.













6A-14.026 Employment of a President.

Rulemaking Authority 1001.02(1), (4)(g), (7)(b), (9)(a), 1001.64(19) FS. Law Implemented 1001.64, 1001.64(18), (19), 1001.61 FS. History–Formerly 6A-8.30, Repromulgated 12-19-74, Amended 10-28-75, 12-26-77, 7-26-84, Formerly 6A-14.26, Amended 7-20-04.













6A-14.0261 General Powers of the President.

The president shall:

(1) Exercise general oversight of the college to determine needs and recommend improvements.

(2) Advise and counsel the board of trustees and recommend board action.

(3) Recommend and enforce rules of the board of trustees.

(4) Recommend and enforce minimum standards for the operation of college programs and for student completion of instructional programs.

(5) Perform duties and exercise responsibilities assigned by law, by rules of the State Board of Education, and by the board of trustees.

(6) Delegate authority necessary to insure that laws and rules are executed efficiently.













6A-14.0261 General Powers of the President.

Rulemaking Authority 1001.02(1), (9), 1001.65 FS. Law Implemented 1001.61, 1001.64 FS. History–Formerly 6A-8.77, Repromulgated 12-19-74, Amended 12-9-75, 12-26-77, 7-26-84, Formerly 6A-14.261.













6A-14.029 Staff and Program Development.

(1) Each community college shall adopt policies on staff and program development. Each community college shall identify within its annual operating budget funding to support staff and program development activities as defined herein, as well as activities to achieve its goals for implementation of its 1985-88 Educational Equity Act plan and other related EA/EO activities.

(2) Staff and program development plans and activities shall follow the definitions herein.

(a) Staff development is the improvement of staff performance through activities which update or upgrade competence specified for present or planned positions. Staff includes all college employees.

(b) Program development is the evaluation and improvement of existing programs, including the design of evaluation instruments to establish bases for improvements, as well as the designing of new programs.













6A-14.029 Staff and Program Development.

Rulemaking Authority 1001.02(1), (9)(d), 1001.64(18) FS. Law Implemented 1001.64(2), 1010.01, 1010.02, 1011.82(1) FS. History–Formerly 6A-8.761, Repromulgated 12-19-74, Amended 12-26-77, 7-2-79, 7-6-82, 3-8-83, 8-10-83, 7-26-84, 8-29-85, Formerly 6A-14.29, Amended 8-19-86, 9-16-87, 1-8-91, 7-30-91, 10-6-92, 9-5-93, 7-19-94, 8-28-95, 7-20-04.













6A-14.030 Instruction and Awards in Florida College System Institutions.

Florida College System institutions are authorized to provide instruction and to confer degrees, certificates, and diplomas only as prescribed herein. Any Florida College System institution degree program, certificate, or diploma program shall be offered at the standard credit hour length, established and approved by the State Board of Education. The courses within the programs identified in the subsections below shall be submitted to the Division of Accountability, Research, and Measurement in the Department of Education.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(1) Bachelor’s degree. Each Florida College System institution is authorized to seek State Board of Education approval to provide programs of instruction consisting of upper division college credit courses as defined in subparagraph 6A-10.033(1)(a)2., F.A.C., to prepare for entry into employment, pursuant to Section 1007.33, F.S. The bachelor’s degree shall be awarded upon satisfactory completion of a planned program of one hundred and twenty (120) college credits, unless otherwise approved by the State Board of Education, after demonstration of the attainment of predetermined and specified performance requirements. The bachelor’s degree must include thirty-six (36) college credits of general education coursework and foreign language competence.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(2) Associate in arts degree. Each Florida College System institution shall provide the program of arts or general instruction consisting of lower division college credit courses as defined in subparagraph 6A-10.033(1)(a)1., F.A.C. The associate in arts degree is a transfer degree and a basis for admission to a bachelor’s degree. The associate in arts degree shall be awarded upon satisfactory completion of a planned program of sixty (60) college credits after demonstration of the attainment of predetermined and specified performance requirements. The associate in arts degree must include thirty-six (36) college credits of general education coursework













6A-14.030 Instruction and Awards in Florida College System Institutions.

(3) Associate in science degree. Each Florida College System institution is authorized to provide programs of career and technical instruction consisting of lower division college credit courses as defined in subparagraph 6A-10.033(1)(a)2., F.A.C., to prepare for entry into employment. The associate in science degree is a transfer degree and a basis for admission to a related bachelor’s degree. The associate in science degree shall be awarded upon satisfactory completion of a planned program of instruction comprised of the standard credit hour length established, after demonstration of the attainment of predetermined and specified performance requirements. The standard credit hour length of all associate in science degree programs shall be maintained according to the Department of Education publication 2012-2013 – AS/AAS/CCC/ATD Program Length Document (http://www.flrules.org/Gateway/reference.asp?No=Ref-02357) available at http://www.fldoe.org/workforce/dwdframe/ which is hereby incorporated herein by reference. Copies may be obtained through the Division of Florida Colleges, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400. The associate in science degree must include a minimum of fifteen (15) college credits of general education coursework.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(4) Associate in applied science degree. Each Florida College System institution is authorized to provide programs of career and technical instruction consisting of lower division college credit courses as defined in subparagraph 6A-10.033(1)(a)1., F.A.C., to prepare for entry into employment. The associate in applied science degree shall be awarded upon satisfactory completion of a planned program of instruction comprised of the standard credit hour length established, after demonstration of the attainment of predetermined and specified performance requirements. The standard credit hour length of all associate in applied science degree programs shall be maintained according to the Department of Education publication 2012-2013 – AS/AAS/CCC/ATD Program Length Document available at http://www.fldoe.org/workforce/dwdframe/. The associate in applied science degree must include a minimum of fifteen (15) college credits of general education coursework.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(5) A Technical Certificate (College Credit Certificate). Each Florida College System institution is authorized to provide programs of career and technical instruction consisting of less than sixty (60) college credits as defined in paragraph 6A-10.033(1)(a), F.A.C., which are part of an associate in science degree or an associate in applied science degree program and prepare students for entry into employment. The standard credit hour length of all technical certificate programs shall be maintained according to the Department of Education publication 2012-2013 – AS/AAS/CCC/ATD Program Length Document available at http://www.fldoe.org/workforce/dwdframe/.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(6) An Applied Technology Diploma. Each Florida College System institution is authorized to provide programs of career and technical instruction that are part of an associate in science degree or an associate in applied science degree, that are less than sixty (60) credit hours, and leads to employment in a specific occupation. An applied technology diploma program may consist of either clock hours or college credit as defined in paragraphs 6A-10.033(1)(a), (b), F.A.C. The standard credit hour length of all applied technology diploma programs shall be maintained according to the Department of Education publication 2012-2013 – AS/AAS/CCC/ATD Program Length Document available at http://www.fldoe.org/workforce/dwdframe/













6A-14.030 Instruction and Awards in Florida College System Institutions.

(7) An Advanced Technical Certificate. Each Florida College System institution is authorized to provide programs of career and technical instruction consisting of nine (9) hours or more but less than forty-five (45) college credits of lower division and/or upper division courses as defined in subparagraphs 6A-10.033(1)(a)1. and 2., F.A.C. Florida College System institutions offering advanced technical certificates with upper division courses must be approved to offer baccalarueate programs containing those courses. An advanced technical certificate may be awarded to students who have already received an associate in science degree or an associate in applied science degree and are seeking an advanced specialized program of instruction to supplement their associate degree.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(8) Certificate of Professional Preparation. Each Florida College System institution is authorized to provide college-level professional instruction, consisting of not less than nine (9) and not more than thirty (30) college or institutional credits of courses and course equivalent modules as defined in paragraphs 6A-10.033(1)(a), (d), F.A.C., to prepare baccalaureate degree holders for licensure, certification, credentialing, examinations, or other demonstrations of competency necessary for entry into professional occupations.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(9) Career and Technical Certificate. Each Florida College System institution is authorized to provide programs of career and technical instruction consisting of clock hour courses as defined in paragraph 6A-10.033(1)(b), F.A.C., to prepare for entry into employment. Upon satisfactory completion of a planned program of instruction, after the demonstration of the attainment of predetermined and specified performance requirements, the career and technical certificate shall be awarded. The standard clock hour length of all career and technical certificate programs shall be maintained according to the Department of Education publication 2012-2013 PSAV Program Length Document (http://www.flrules.org/Gateway/reference.asp?No=Ref-02357) available at http://www.fldoe.org/workforce/dwdframe/ which is hereby incorporated herein by reference in this rule. Copies may be obtained through the Division of Florida Colleges, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400













6A-14.030 Instruction and Awards in Florida College System Institutions.

(10) Continuing Workforce Education. Each Florida College System institution may provide noncredit continuing workforce education instruction as defined in subsection 6A-10.033(2), F.A.C., tailored to individual needs and designed to improve job performance.

(11) High school diploma. Each Florida College System institution with responsibility for adult basic and adult secondary instruction, shall provide adult basic and adult secondary instruction as defined in Section 1004.02, F.S. Upon satisfactory completion of a planned high school program, after the demonstration of the attainment of predetermined and specified performance requirements, the high school diploma shall be awarded.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(12) Developmental instruction. Each Florida College System institution shall provide, according to the needs of its students, basic instruction to provide degree seeking students who wish to enroll in college credit courses with additional academic preparation determined to be needed pursuant to Rule 6A-10.0315, F.A.C. Satisfactory completion of such instruction shall be recognized by the award of units of measure called developmental credit as defined in paragraph 6A-10.033(1)(c), F.A.C.













6A-14.030 Instruction and Awards in Florida College System Institutions.

(13) English for Academic Purposes. Each Florida College System institution is authorized to provide, according to the needs of its students, instruction that provides English Language Learners with essential language and academic preparation necessary to enroll in college credit instruction in Communications. Satisfactory completion of such instruction shall be recognized by the award of units of measure called institutional credit (0100-0400 series pursuant to the Statewide Course Numbering System EAP taxonomy) or college credit (1500-1600 series pursuant to the Statewide Course Numbering System EAP taxonomy) as defined in paragraphs 6A-10.033(1)(a), (d), F.A.C













6A-14.030 Instruction and Awards in Florida College System Institutions.

(14) Lifelong learning instruction. Each Florida College System institution shall provide noncredit instructional activities as defined in subsection 6A-10.033(2), F.A.C., to address community social and economic issues related to health and human relations, government, parenting, consumer economics, and senior citizens.

(15) Recreational and leisure time instruction. Each Florida College System institution shall provide noncredit instructional activities as defined in subsection 6A-10.033(2), F.A.C., to develop recreational or leisure time skills.

(16) These provisions shall not prevent Florida College System institutions from conferring honorary degrees, certificates, or diplomas, in accordance with the Florida College System board of trustees policy.













6A-14.030 Instruction and Awards in Florida College System Institutions.

Rulemaking Authority 1001.02(1), (6)(c), (d), 1001.03(12), 1004.93, 1008.41 FS. Law Implemented 1001.02, 1001.03(12), 1004.02, 1004.91, 1004.93, 1008.41 FS. History–Formerly 6A-8.50, Repromulgated 12-19-74, Amended 8-27-84, 8-29-85, Formerly 6A-14.30, Amended 5-14-91, 11-10-92, 5-2-95, 2-13-96, 12-30-99, 5-3-01, 7-20-04, 6-20-07, 3-25-13.













6A-14.0301 Withdrawal and Forgiveness.

Community colleges shall adhere to the following procedures relating to student withdrawal from courses and to conditions under which forgiveness for grades earned will be granted to the student.

(1) Withdrawal.

(a) The student may withdraw without academic penalty from any course by the mid-point in the semester. Midpoint shall be defined as the point after which midterm assessments are completed, not to exceed 70 percent of the term. Withdrawals after that date would be granted only through established institutional procedures.

(b) The student will be permitted a maximum of two (2) withdrawals per course. Upon the third attempt, the student will not be permitted to withdraw and will receive a grade for that course.













6A-14.0301 Withdrawal and Forgiveness.

(2) Forgiveness. Each college shall publish, in the catalog or student handbook, a statement which:

(a) Limits forgiveness to courses where D and F grades were earned.

(b) Limits to two (2) the number of times a course grade may be forgiven.

(c) Advises students regarding the potential impact of forgiven courses in the computation of a student’s grade point average in transferring to other institutions, either public or private, and the need to consider the impact of retaking a course on their specific financial aid package.













6A-14.0301 Withdrawal and Forgiveness.

(d) Courses may be repeated if they are designated as repeatable, such as choir, music, or journalism or are individualized courses of study; or if they are required to be repeated by a regulatory agency; or are being repeated as part of a regulatory requirement for continuing education to stay current in a field, such as teacher certification.

(3) Total attempts. A student may have only three (3) attempts per course including the original grade, repeat grades, and withdrawals at any point in the semester. A fourth attempt may be allowed only through an academic appeals process based on major extenuating circumstances.













6A-14.0301 Withdrawal and Forgiveness.

(4) The number of total attempts allowed per course may be restricted for students enrolled in limited enrollment programs. Notification of such restrictions must be provided to students in writing upon admission to the limited enrollment program.

(5) Audit enrollments shall not count as attempts unless such enrollment is declared after the end of the drop/add period. College preparatory students, who are required to be certified as completing competency-based college preparatory instruction, shall not be enrolled as audits.

(6) Exceptions to the above provisions may be granted through an academic appeals process in accordance with the policies of the local board of trustees.

(7) Effective date. These procedures shall be implemented by the community college no later than the Fall 1997 academic term.













6A-14.0301 Withdrawal and Forgiveness.

Rulemaking Authority 1001.02(1), (9) FS. Law Implemented 1001.02(9) FS. History–New 8-13-96, Amended 8-17-98, 1-23-00, 7-20-04.













6A-14.0302 Credit for Military Service.

(1) College Credit for Military Training and Education Courses. Each Florida College System institution board of trustees shall adopt a policy that enables students who are or were eligible members of the United States Armed Forces to earn appropriate credit for prior learning through military training, experience, and coursework.

(a) The policy shall include:

1. Specification that credit will be granted to students with military training, experience, or coursework that is recognized by the American Council on Education (ACE).

2. Specification that if the course to which the military training or coursework is determined equivalent fulfills a general education or major course or degree program requirement, the credit will apply toward the award as such. Otherwise, credit will be granted to the extent elective credits are needed to fulfill program requirements.













6A-14.0302 Credit for Military Service.

3. A receiving Florida public postsecondary institution may accept in transfer any military credit that was previously evaluated and awarded by a Florida public postsecondary institution, and that is appropriate to the student’s program of study.

(b) Credit awarded for military training and coursework shall be noted on the student’s transcript.

(c) Each Florida College System institution shall display the policy on its website and within its catalog.













6A-14.0302 Credit for Military Service.

(2) Priority Course Registration for Veterans. Florida College System institutions that offer priority course registration for a segment of the student population shall provide priority course registration for each veteran of the United States Armed Forces who is receiving GI Bill educational benefits and for the spouse or dependent children of a veteran to whom the GI Bill education benefits have been transferred. In order to receive priority course registration privileges, the eligible veteran or spouse or dependent children must provide the Florida College System institution with a copy of the Certificate of Eligibility or other military documentation verifying eligibility for GI Bill education benefits.













6A-14.0302 Credit for Military Service.

Rulemaking Authority 1004.096 FS. Law Implemented 1004.096, 1004.075 FS. History–New 1-17-13.













6A-14.031 Acceleration Mechanisms for Program Completion.

Rulemaking Authority 1001.02(1), (9), 1001.03 FS. Law Implemented 1007.22-.25 FS. History–Formerly 6A-8.59, Repromulgated 12-19-74, Amended 4-8-75, 7-26-84, Formerly 6A-14.31, Repealed 10-25-11.













6A-14.041 Personnel Contracts.

(1) Contract forms for college personnel shall be prescribed by the board of trustees.

(2) Periods of service. Full-time administrative personnel may be given multi-year contracts not to exceed three (3) years, but other contracts, except for the president, shall not exceed twelve (12) months.

(3) A contract shall not create the expectancy of employment beyond the term of the contract. Non-renewal of a contract shall not entitle the person to the reasons for non-renewal or to a hearing.













6A-14.041 Personnel Contracts.

Rulemaking Authority 1001.02(1), (9), 1001.64(18), 1012.83, 1012.855 FS. Law Implemented 1012.83 FS. History–Formerly 6A-8.31, Repromulgated 12-19-74, Amended 1-29-76, 12-26-77, 7-16-79, 1-6-83, 9-11-84, 11-5-85, Formerly 6A-14.41, Amended 12-25-86, 7-20-04.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(1) Each District Board of Trustees shall develop, maintain and distribute a policy governing the issuance of continuing contracts and other employment contracts for employees serving in a full-time faculty capacity as determined by the college. Such policy shall be consistent with this rule.

(2) In order to be eligible for a continuing contract, full-time faculty shall meet the following minimum requirements:

(a) Complete at least five (5) years of satisfactory service, based on the criteria set forth in subsection (3) below, in the same college, except as provided below, during a period not in excess of seven (7) years. In all cases, such service shall be continuous except for leave duly authorized and granted. The policy established by the district board of trustees may also consider satisfactory service in other institutions of higher learning for purposes of this section.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(b) Receive the recommendation of the president and approval by the board for a continuing contract based on successful performance of duties, demonstration of professional competence pursuant to policy adopted by the board in accordance with subsection (3) of this rule and the needs of the college.

(3) Each board of trustees, after receiving a recommendation from the president and ensuring that input has been received from the faculty, shall establish criteria which must be met by a full-time faculty member before a continuing contract may be awarded.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(a) Such criteria, shall include:

1. Quantifiable measured effectiveness in the performance of faculty duties;

2. Continuing professional development;

3. Currency and scope of subject matter knowledge;

4. Relevant feedback from students, faculty and employers of students;

5. Service to the department, college, and community; and,

6. Criteria determined by the board under subsection (8) of this rule.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(b) Such criteria may include:

1. Educational qualifications, efficiency, compatability, student learning outcomes, character;

2. Capacity to meet the educational needs of the community;

3. The length of time the duties and responsibility of this position are expected to be needed; and

4. Such other criteria as shall be included by the board.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(4) Each board may establish full-time faculty positions that are not eligible for continuing contract. Faculty hired in these positions may be awarded multiple year contracts, annual contracts, or contracts of less than one (1) year. Notwithstanding any provision in Rule 6A-14.041, F.A.C., no multiple year contracts may exceed three (3) years. Each board shall adopt policies addressing such positions and contracts.

(5) Each employee issued a continuing contract shall be entitled to continue in his or her respective full-time faculty position at the college without the necessity for annual nomination or reappointment until the individual resigns from employment, except as provided in subsection (7) of this rule.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(6) In order to contribute to the continual growth and development of faculty, each board shall adopt policy requiring periodic post-award performance reviews for faculty under continuing contract. Periodic reviews of continuing contract faculty shall use the criteria under subsection (3) of this rule.

(7)(a) Each district board of trustees may, upon recommendation of the president, terminate a full-time faculty employee under continuing contract, or return the employee to an annual contract, for failure to meet post-award performance criteria, or, for cause in accordance with college policies and procedures upon recommendation by the president and approval by the board. The president or designee shall notify the full-time faculty employee in writing of the recommendation and shall afford the full-time faculty employee the right to formally challenge the action in accordance with the policies and procedures of the college. As an alternative to the hearing rights provided by college policies and procedures, the employee may request an administrative hearing in accordance with Chapter 120, F.S., by filing a petition with the board within twenty-one (21) days of receipt of the recommendation of the president.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(b) Upon recommendation of the president, the board may terminate a full-time faculty employee under continuing contract upon consolidation, reduction, or elimination of an institution’s program, or restriction of the required duties of a position by the board. The board shall determine on the basis of the criteria set forth in subsections (2) and (3) of this rule, which full-time faculty employees to retain on a continuing contract and which shall be dismissed or returned to an annual contract. The decision of the board shall not be controlled by any previous contractual relationship. In the evaluation of these factors, the decision of the board shall be final.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(8) In addition, each district board of trustees, after receiving a recommendation from the president and ensuring that input has been received from the faculty, shall develop appropriate criteria to measure student success, which may include the following factors, as appropriate:

(a) Demonstrated or documented learning gains;

(b) Course completion rates;

(c) Graduation and/or certification rates;

(d) Continued success in subsequent and additional courses or educational pursuits;

(e) Job placements in the appropriate field; and,

(f) Other criteria as may be included in the policy approved by the board













6A-14.0411 Employment Contracts for Full-Time Faculty.

Such criteria shall be used, as appropriate, for the particular field of learning and the individual faculty member, as consideration in determining whether to grant a continuing contract pursuant to subsection (3) above. Such factors shall also be used, as relevant and appropriate to individual faculty members, in the review set forth in subsection (6) above.

(9) Any full-time faculty employee holding a continuing contract who accepts an offer of annual employment in a capacity other than that in which the continuing contract was awarded may be granted an administrative leave of absence pursuant to the college’s administrative rules.













6A-14.0411 Employment Contracts for Full-Time Faculty.

(10) In order to provide for a transition period for full-time faculty in the process of being considered for continuing contracts, each board may provide an exemption from the time requirements set forth in paragraph (2)(a) of this rule for full-time faculty being considered for an award of a continuing contract during the 2012-13, 2013-14 and the 2014-15 fiscal years. In addition, each board may provide credit for prior satisfactory years of service for purposes of determining eligibility for a continuing contract. In order to provide adequate time for boards of trustees to develop the criteria described in this Rule, the criteria set forth in subsections (3) and (6) of this rule shall apply beginning in the 2013-14 fiscal year.













6A-14.0411 Employment Contracts for Full-Time Faculty.

Rulemaking Authority 1001.02(1), (6). 1012.83, 1012.855 FS. Law Implemented 1001.64(4), (18), 1012.83, 1012.855 FS. History–Formerly 6A-8.33, Repromulgated 12-19-74, Amended 12-9-75, 2-14-77, 12-26-77, 7-16-79, Formerly 6A-14.411, Amended 7-20-04, 4-23-13.













6A-14.0432 Military Leave.

(1) Leave shall be granted to employees who are ordered to:

(a) Federal active or inactive duty training due to membership in military reserves, including the National Guard. The first seventeen (17) days of such leave per year shall be with pay. Leave beyond the seventeen (17) days shall be without pay.

(b) State active duty due to membership in the Florida National Guard. Such leave not exceeding seventeen (17) days at any one time shall be with pay. Leave beyond the seventeen (17) days at one time shall be without pay.

(2) Leave granted to employees for extended active military service shall be according to Sections 115.09, 115.14 and 295.09, F.S.













6A-14.0432 Military Leave.

Rulemaking Authority 115.09, 115.14, 295.09, 1001.02(1), (9), 1012.855 FS. Law Implemented 115.09, 115.14, 295.09 FS. History–Formerly 6A-8.7253, Repromulgated 12-19-74, Amended 3-11-85, 11-5-85, Formerly 6A-14.432.













6A-14.047 Personnel Records.

(1) Personnel records shall contain information for efficient personnel administration which shall include dates of appointment, periods of employment, contract status, duties performed, records of leave, and evidence of factors used to calculate salary, retirement system records, and related documentation as determined by the college.

(2) Limited access records about employee performance; investigations of employee misconduct; disciplinary proceedings; and grievance proceedings brought by an employee for enforcement of a collective bargaining agreement or contract shall be released only according to Section 1012.81, F.S.

(3) Personnel records and limited access files shall be maintained by custodians designated by the college president.













6A-14.047 Personnel Records.

Rulemaking Authority 1001.02(1), 1012.81 FS. Law Implemented 1012.81 FS. History–Formerly 6A-8.751, Repromulgated 12-19-74, Amended 6-27-78, 12-19-84, Formerly 6A-14.47, Amended 7-20-04, 3-25-13.













6A-14.0491 Instructional Personnel – Availability to Students.

Each Florida College System institution board of trustees shall establish a policy on the availability of instructional personnel to students. The policy shall require full-time instructional faculty to schedule a minimum total of twenty-five hours per week for classroom contact hours and office hours as adjusted for assignments during non-traditional academic terms and non-traditional delivery. The policy shall require that the schedule of these hours to be publicly posted. Full-time instructional faculty shall be available to students during these posted hours according to the policy of the local board of trustees. Part-time faculty shall be available to students as prescribed by board policy.













6A-14.0491 Instructional Personnel – Availability to Students.

Rulemaking Authority 1001.02(9), 1001.64(18) FS. Law Implemented 1001.64(18) FS. History–New 7-20-04.













6A-14.054 Student Fees.

Each board of trustees shall establish, publish, collect, and budget student fees, and shall establish dates for paying fees. The dates shall be not later than the last day of the drop and add periods established by the boards.

(1) The percentage of the cost of education to be paid by students shall be computed annually from the Community College Program Fund by the Division of Community Colleges, on behalf of the State Board of Education, for three (3) categories of instructional classifications: advanced and professional, postsecondary vocational, and college preparatory. The cost of each category shall be calculated by applying the percentage factors from the most recent annual cost analysis of the general current fund to the Community College Program Fund of the prior year.













6A-14.054 Student Fees.

(2) Tuition fees shall be charged only for instruction provided by the college. Tuition fees shall not be charged for the assessment of prior learning or the awarding of credit based on prior learning, regardless of whether the prior learning was acquired through instruction provided by the college or through instruction or experience external to the college.

(3) Each board of trustees may allow a discount or charge a premium to tuition or out-of-state fees for the purpose of resource management. The resultant tuition and out-of-state fees shall be within the ranges specified in Section 1009.23(4), F.S.

(4) Recreational and leisure time instruction. Each board of trustees shall establish fees for recreational and leisure time instruction which generate annual revenue at least equal to the full cost of such instruction.













6A-14.054 Student Fees.

(5) Audit fees. Students who audit courses shall pay the same fees as required of students enrolled for credit.

(6) Each board of trustees may establish user fees in addition to tuition fees for services that incur unusual costs. Such user fees shall not exceed the cost of the goods or services provided and shall only be charged to students or agencies receiving those goods or services.

(7) Each board of trustees shall have the authority to negotiate tuition fees for courses and programs contracted by external agencies and companies which vary from the tuition fee provided for in this rule. Such negotiated fees may exceed the full cost of instruction. The courses and programs of instruction funded from these negotiated fees shall not be reported for state funding purposes.













6A-14.054 Student Fees.

(8) Veterans and other eligible students under Section 1001.27(2), F.S., shall receive, upon request, one (1) deferment per academic year for the payment of registration fees. Upon request, such persons shall receive an additional deferment each time there is a delay in receipt of such benefits. Such deferments shall be for sixty (60) days, except they shall not extend beyond the end of the term.

(9) When institutional, state, or federal financial aid other than veterans’ benefits is delayed in being transmitted to students through circumstances beyond their control, registration fees may be deferred up to sixty (60) days, but not beyond the end of the term, unless the institutions, state, or federal rules or regulations require additional time, events, or documentation that cannot be completed within the prescribed sixty (60) day period. Failure to make timely application for such aid shall not be a reason for granting deferral. The deferment shall be in accordance with rules adopted by the board of trustees setting forth the conditions under which the deferment shall be granted. A list of persons for whom fees are deferred and the amount of fees deferred shall be maintained.













6A-14.054 Student Fees.

(10) When Florida Prepaid College Program benefits are delayed in being paid from the program to the community college through circumstances beyond the control of the student, registration fees covered by the benefits shall be deferred until the benefits are paid. The community college shall notify the Division of Community Colleges if the benefits are not paid on a timely basis.

(11) When the college has a written promise of payment from business, industry, government unit, nonprofit organization, or civic organization, fees may be deferred as determined by the board of trustees.

(12) Registration fees are defined as tuition, out-of-state, student financial aid, activity and service, capital improvement, laboratory, and all other fees collected during the registration process.

(13) When registration fees are waived by a board of trustees, a list of persons for whom fees are waived, documentation supporting the waivers, and the amount of fees waived shall be maintained.













6A-14.054 Student Fees.

Rulemaking Authority 1001.02(1), (9), 1001.64(4)(b), 1009.23(4), 1009.27 FS. Law Implemented 1001.02(9), 1001.64, 1004.93, 1007.271, 1009.23, 1009.27 FS. History–Formerly 6A-8.611, Repromulgated 12-19-74, Amended 4-8-75, 9-8-76, 1-10-77, 12-26-77, 9-6-78, 4-10-79, 7-2-79, 3-30-81, 7-16-81, 11-12-81, 8-16-82, 3-17-83, 12-20-83, 12-19-84, 5-14-85, 9-10-85, Formerly 6A-14.54, Amended 6-1-86, 11-13-86, 11-24-87, 9-14-88, 11-12-90, 7-1-92, 2-18-93, 2-16-94, 3-21-95, 3-20-96, 11-13-96, 7-20-04.













6A-14.0541 Student Fee Refunds.

Each community college board of trustees shall establish a rule for the refund of tuition, out-of-state fees, and other fees assessed pursuant to Rule 6A-14.054, F.A.C. Such rule shall include the following:

(1) A one hundred percent (100%) refund of tuition, out-of-state fees, and other fees when official drop notification is received and approved prior to the end of the college’s published drop/add period.

(2) Criteria for refunds when a student drops a course due to circumstances determined by the college to be exceptional and beyond the control of the student which may include but not be limited to serious illness, death, involuntary call to active military duty, or other emergency circumstance or extraordinary situations identified by college rule.

(3) Exceptions to the hundred percent (100%) refund provision in subsection (1) shall be made pursuant to federal rules for prorated refunds.

(4) Notwithstanding the provisions of subsection 6A-14.076(3), F.A.C., refunds made pursuant to subsections (2) and (3) shall not affect the calculation of full-time equivalent students.













6A-14.0541 Student Fee Refunds.

Rulemaking Authority 1001.02(1), (9) FS. Law Implemented 1001.02(9), 1001.64, 1009.23, 1010.02 FS. History–New 3-24-92, Amended 5-16-94, 7-20-04.













6A-14.0542 Tuition Waiver for Classroom Teachers.

Pursuant to Section 1009.26(10), F.S., Florida colleges may waive tuition and associated matriculation fees for classroom teachers enrolled in courses approved by the Department of Education for up to six (6) college credit hours per term. The Department will implement the following approval process for the courses applicable to this waiver.

(1) The Department will identify course prefixes listed in the Statewide Course Numbering System established according to Section 1007.24, F.S., in the areas of special education, mathematics, and science. All undergraduate courses with levels 1 through 4 and designated by the indentified prefixes will be eligible for the waiver.













6A-14.0542 Tuition Waiver for Classroom Teachers.

(2) The Department will submit the proposed list of eligible prefixes and all requested updates to the Articulation Coordinating Committee established in Rule 6A-10.024, F.A.C. The initial list and all updates must be approved by the Articulation Coordinating Committee and the Department. A course prefix shall be approved if courses containing the prefix relate to special education, mathematics, or science at the undergraduate level.













6A-14.0542 Tuition Waiver for Classroom Teachers.

(3) Upon approval of the list by the Articulation Coordinating Committee and the Department, the Department will publish the Course Prefix Listing Approved for the Teacher Waiver, (http://www.flrules.org/Gateway/reference.asp?No=Ref-00246) 2011 which is hereby incorporated by reference in this rule and may be obtained at http://www.fldoe.org/articulation/. All undergraduate courses with levels 1 through 4 and designated by the identified prefixes will be eligible for the waiver.

(4) Any interested person may submit a request for modification of the Course Prefix Listing Approved for the Teacher Waiver by submitting a request in writing to: articulation@fldoe.org or Office of Articulation, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-14.0542 Tuition Waiver for Classroom Teachers.

Rulemaking Authority 1009.26(10) FS. Law Implemented 1009.26 FS. History–New 6-21-11.













6A-14.057 Student Activities.

(1) Expenditures from student activity and service fees shall be according to a budget prepared jointly by students and college staff and approved by the president. Each board of trustees shall adopt procedures for student participation in the development of the budget for expenditures funded from the student activity and service fee. Such procedures shall require the budget to be based upon an estimate of total funds generated from this fee as well as an estimate of funds carried forward from the prior year. All lawful expenditures which benefit the student body may be funded from the student activity and service fee fund if such expenditures are included in the approved budget for this fee. Non-religious and religious student organizations may participate without respect to viewpoint and whether or not officers are required to abide by a statement of orthodoxy or faith. Sponsors shall be appointed for student activities so financed.













6A-14.057 Student Activities.

(2) Student organizations not so financed may be permitted on campus with faculty or staff advisors and under rules of the board of trustees. A college as a service to the organizations, or if necessary for the protection of student members, may provide that organization funds be placed with the college business office, to be held in a custodial account and to be withdrawn and expended upon requisition according to the organization’s approved budget.













6A-14.057 Student Activities.

Rulemaking Authority 1001.02(1), (9), 1009.23(7), 1010.02 FS. Law Implemented 1001.02(9)(e), 1001.64, 1009.23(7), 1010.02 FS. History–Formerly 6A-8.19, Repromulgated 12-19-74, Amended 12-26-77, 4-17-85, Formerly 6A-14.57, Amended 12-18-94, 6-24-03, 7-20-04.













6A-14.060 Accountability Standards.

The standards herein provide a basis for quality improvement and for accountability. Each community college shall:

(1) Adopt and follow a periodic needs assessment process to determine the educational services needed within the community college district. The process shall use accurate and current information about the educational services which could be provided by the college pursuant to its purpose. Needs assessment shall be conducted in cooperation with other institutions and agencies serving the district.













6A-14.060 Accountability Standards.

(2) Provide a system to enable its students to set educational goals for themselves and to use its services to attain the goals. The system shall recognize that many students establish their goals without direct assistance from the institution. Consideration of student goals shall be an important part of the institutional planning process.













6A-14.060 Accountability Standards.

(3) Establish a process to select and retain employees who are successful in helping the college accomplish its purpose. The process shall involve selection, evaluation, development, and retention procedures related to successful performance of the responsibilities for which the personnel are employed.

(4) Provide equal access to and equal opportunity in employment, programs, and services without regard to race, color, age, national origin, religion, marital status, sex or disability.













6A-14.060 Accountability Standards.

(5) Develop a comprehensive, long-range program plan, including program and service priorities. Statements of expected outcomes shall be published, and facilities shall be used efficiently to achieve such outcomes. Periodic evaluations of programs and services shall use placement and follow-up data, shall determine whether expected outcomes are achieved, and shall be the basis for necessary improvements.

(6) Establish adequate and sound control of expenditures, efficient operations including energy conservation, and a budget process producing the greatest benefits to the service area. Efficiency is the economical use of resources to support programs. The emphasis is the operation of an effective program at a reasonable cost.

(7) Differentiate between the policy making responsibility of the board of trustees and the management responsibility of the president.













6A-14.060 Accountability Standards.

Rulemaking Authority 229.053(1), 240.325 FS. Law Implemented 240.311, 240.325 FS. History–Formerly 6A-8.40, Repromulgated 12-19-74, Amended 10-28-75, 12-26-77, 8-25-82, 10-12-82, 3-13-85, Formerly 6A-14.60, Amended 7-20-04.













6A-14.063 Accreditation.

Rulemaking Authority 229.053(1), 240.325 FS. Law Implemented 240.325, 240.349 FS. History–New 10-28-75, Amended 4-7-85, Formerly 6A-14.63, Repealed 8-2-04.













6A-14.0715 Transfer of Funds.

Transfer of funds from the debt service funds to other funds is not authorized. Transfer of funds from the unexpended plant fund to other funds is not authorized except when approved by the State Board of Education to return funds temporarily advanced to encumber projects authorized and budgeted to be funded from state allocations of construction funds including proceeds from the sale of bonds in accordance with Article XII, Section 9(d), Florida Constitution. Such funds shall be returned the same fiscal year the funds against which the advance was made are received.













6A-14.0715 Transfer of Funds.

Rulemaking Authority 1001.02(9)(f),(g), 1010.02 FS. Law Implemented 1001.02, 1010.02 FS. History–Formerly 6A-8.15, Repromulgated 12-19-74, Amended 12-26-77, 3-8-83, 4-30-85, Formerly 6A-14.715.













6A-14.0716 Community College Budgets.

Each fiscal year, each community college shall prepare a budget in such form as prescribed by the State Board of Education for the Current Unrestricted Fund. Two copies of the budget approved by the board of trustees shall be submitted to the Chancellor, as designee of the Commissioner of Education, by June 30 or on a later date established by the Chancellor. The original or facsimile signature of the president on both copies shall certify board approval.













6A-14.0716 Community College Budgets.

(1) The Chancellor, as designee of the Commissioner of Education, shall approve the operating budget for each community college after an examination for completeness, correctness, conformity with law and State Board of Education rules, and preparation according to accepted accounting standards. Anticipated budgeted revenues shall be reasonable and transfers from general current funds shall not handicap current operations. A contingency reserve is authorized in the general current fund.













6A-14.0716 Community College Budgets.

(2) Until a budget is approved, ordinary expenses may be paid at the same monthly rate as budgeted for the preceding year.

(3) Boards of trustees are authorized to amend budgets. Amended budgets are required to be in compliance with laws, rules and accepted educational accounting standards. Boards of trustees may, by rule, delegate authority for approval of budget amendments except as provided in subparagraphs (3)(b)1. and 2., of this rule.













6A-14.0716 Community College Budgets.

(a) Budget amendments approved pursuant to the authority granted in this subsection may reallocate funds between organizational units of a fund and between general ledger object and class codes.

(b) The following budget amendments require approval by the chancellor:

1. Transfer of funds from the Current Unrestricted Fund.

2. Amendments which cause the unencumbered fund balance to be inconsistent with the statutory guidelines specified in Section 1011.84(3)(e), F.S.

(c) Overdrafts shall not be created in any fund or depository account.

(d) Salary deductions shall be made as required by law or as authorized by the board of trustees and approved in writing by the employee, and shall be remitted promptly.













6A-14.0716 Community College Budgets.

(4) Each fiscal year, as a part of the official budget, each community college board of trustees shall adopt a capital outlay budget for the capital outlay needs of the college for the entire fiscal year. This budget shall designate the proposed capital outlay expenditures by project for the year from all fund sources. Separate project accounts shall be kept in the Unexpended Plant Fund for all capital outlay projects.













6A-14.0716 Community College Budgets.

Rulemaking Authority 1001.02(1), (9), 1011.01, 1011.30 FS. Law Implemented 1010.01, 1010.02, 1011.30, 1011.84, 1013.61 FS. History–New 9-30-96, Amended 7-20-04, 6-20-07.













6A-14.072 Financial Records and Reports.

(1) Each community college shall keep financial records according to the Department of Education publication, “Accounting Manual for Florida’s Public Community Colleges, 2007,” incorporated herein by reference. Copies may be obtained through the Division of Community Colleges, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.

(2) Enrollment related financial records shall be kept for all instruction so as to facilitate verification, confirmation, and comparison.

(3) If financial reports are not received from a community college when due, the Chancellor, as delegate of the Commissioner of Education, may withhold apportionments of state funds to the college until the reports are received.













6A-14.072 Financial Records and Reports.

Rulemaking Authority 1001.02(1), (9), 1010.01(1) FS. Law Implemented 1001.02(9), 1010.01 FS. History–Formerly 6A-8.11, Repromulgated 12-19-74, Amended 12-26-77, 7-2-79, 5-14-85, Formerly 6A-14.72, Amended 11-12-91, 7-7-92, 2-16-94, 12-18-94, 11-27-95, 11-13-96, 12-9-97, 5-18-99, 2-29-00, 7-30-01, 5-19-03, 7-20-04, 6-20-07.













6A-14.0734 Procurement Requirements.

(1) Colleges shall, as the circumstances require, publicly solicit the submittal of competitive offers from at least three (3) sources, when purchasing services or commodities exceeding the amount as specified in Section 287.017, F.S., for Category Three. Solicitations of competitive offers are defined as:

(a) “Competitive sealed bids”, “competitive sealed proposals” or “competitive sealed replies”, means the process of receiving competitive offers transmitted by secured electronic means or written bids, proposals, or replies.

(b) “Competitive solicitations” or “solicitations” means an invitation to bid, a request for proposal, request for quote, or an invitation to negotiate.













6A-14.0734 Procurement Requirements.

Boards of trustees may adopt smaller amounts beyond which to require the solicitation of competitive offers. The college president or designee reserves the right to reject any or all offers submitted in response to the college’s solicitation, and/or solicit new offers as deemed in the college’s best interest. When accepting responsive offers to the college’s solicitations, colleges shall accept the lowest or best responsive offer. If other than the lowest or best offer meeting specifications is accepted, the college shall maintain a public record of the justification. Recommendation for awards not exceeding the Category Five threshold as specified in Section 287.017, F.S., may be approved or rejected by the president or a designee if such authority is delegated in policy adopted by the board of trustees. Recommendation for awards exceeding the Category Five threshold as specified in Section 287.017, F.S., shall be approved or rejected by the board of trustees.













6A-14.0734 Procurement Requirements.

(2) Exceptions to the requirement to solicit competitive offers are:

(a) Educational tests, textbooks, instructional materials and equipment, films, filmstrips, video tapes, disc or tape recordings or similar audio-visual materials, graphic and computer based instructional software.

(b) Library books, reference books, periodicals, and other library materials and supplies.

(c) Purchases at the unit or contract prices established through competitive solicitations by any unit of government established by law or buying cooperatives.

(d) Food.

(e) Services or commodities available only from a single or sole source.













6A-14.0734 Procurement Requirements.

(f) Professional services, including, but not limited to, artistic services, instructional services, health services, academic program reviews, lectures by individuals, attorneys, legal services, auditors, and management consultants.

(g) Information technology resources defined as all forms of technology used to create, process, store, transmit, exchange and use information in various forms of voice, video and data, and shall also include the personnel costs and contracts that provide direct information technology support consistent with each individual college’s information technology plan.

(h) Single source procurements for purposes of economy or efficiency in standardization of materials or equipment.

(i) Items for resale.













6A-14.0734 Procurement Requirements.

(3) The college president or designee, may waive solicitation requirements in emergencies when there is an imminent threat to students, employees, or public safety or in cases when necessary to prevent damage to the facilities caused by an unexpected circumstance in accordance with rules established by the local board of trustees.

(4) When a board of trustees solicits the submittal of competitive offers and only one responsive offer is submitted, the college may purchase such products or service under the best terms it can negotiate.













6A-14.0734 Procurement Requirements.

Rulemaking Authority 1001.02(1), (9) FS. Law Implemented 1001.02(9), 1010.01, 1010.02 FS. History–Formerly 6A-8.121, Repromulgated 12-19-74, Amended 12-26-77, 6-12-83, 6-27-85, Formerly 6A-14.734, Amended 9-30-86, 11-12-91, 12-18-94, 6-18-96, 2-10-99, 7-20-04, 6-20-07.













6A-14.075 Receipt, Deposit, and Withdrawal of Funds.

Boards of trustees shall provide for the receipt, deposit and withdrawal of all funds received by the community college consistent with the following provisions.

(1) One or more qualified public depositories, as required by Section 136.01, F.S., and defined by Section 280.02, F.S., shall be designated by the board of trustees for the deposit of all funds of the board in accounts in the name of the board of trustees. 

(2) All funds received by a community college from all sources shall be deposited intact in a designated depository as soon as practicable and a record shall be kept to identify the payer, the amount, and the purpose. Funds received from federal sources shall be accounted for separately, but may be deposited in a bank account with other college funds except when the terms of such receipt require a separate depository account. Direct support organizations of community colleges may separately receive and deposit appropriations per Sections 1011.85(8)-(10), F.S., and cash donations pursuant to Section 1004.70, F.S.













6A-14.075 Receipt, Deposit, and Withdrawal of Funds.

(3) Depository withdrawals shall be on numerically controlled checks signed by two (2) persons authorized by the board of trustees and bonded. Transfers of funds by electronic, telephonic, or other medium shall be according to rules of the board of trustees, shall provide adequate internal controls, and shall be confirmed in writing and signed by the designee of the board.













6A-14.075 Receipt, Deposit, and Withdrawal of Funds.

Rulemaking Authority 1001.02(1), (9) FS. Law Implemented 1010.01, 1010.02 FS. History–Formerly 6A-8.131, Repromulgated 12-19-74, Amended 5-14-85, Formerly 6A-14.75, Amended 7-20-04.













6A-14.076 FTE Calculation for the Community College Program Fund.

(1) The number of full-time equivalent students for the community college program fund is the college credits for which students register divided by thirty (30) or as otherwise specified by law. The number of hours for non-college credit instruction for which students register is nine hundred (900) contact hours or as otherwise provided by law.

(2) A student is registered in instruction that is subject to tuition, out-of-state fees upon payment, waiver, or deferment of the fees, pursuant to law and rule, and the recording of the transaction. A student is registered in instruction that is not subject to matriculation and tuition fees when the institution records the enrollment.

(3) When any fee refund results from a withdrawn registration, the credits or hours of instruction shall not be included in the calculation of full-time equivalent students.













6A-14.076 FTE Calculation for the Community College Program Fund.

Rulemaking Authority 1001.02(1), (9), 1010.58(1) FS. Law Implemented 1010.01, 1010.02, 1010.58 FS. History–Formerly 6A-8.172, Repromulgated 12-19-74, Amended 12-26-77, 7-9-81, 8-29-85, Formerly 6A-14.76, Amended 6-1-86, 9-20-04.













6A-14.0764 Capital Outlay and Debt Service.

Pursuant to Section 9(d), Article XII, of the State Constitution, capital outlay and debt service funds shall be computed in accordance with Sections 1011.84 and 1010.58, F.S. The number of full-time equivalent students for capital outlay and debt service funding is the college credits and college preparatory credits for which students register divided by thirty (30) plus the hours of instruction for which students register in other instruction divided by eight hundred ten (810).













6A-14.0764 Capital Outlay and Debt Service.

Rulemaking Authority 1001.02(1), (9), 1011.84(2) FS. Law Implemented 1010.01, 1010.02, 1010.58, 1011.84 FS. History–Formerly 6A-8.175, Repromulgated 12-19-74, Amended 6-27-85, Formerly 6A-14.764.













6A-14.0765 Investment of Funds.

The investment of funds by community colleges shall be in accordance with the classification of funds in the accounting manual incorporated in Rule 6A-14.072, F.A.C.

(1) Current funds, plant funds, and agency funds may be invested as authorized in Section 218.415, F.S. 

(2) Boards of trustees shall have authority to designate that funds due it be placed for investment in its account with the State Board of Administration investment pool or other authorized State investment pool account, rather than be deposited, and the board of trustees may direct those persons having money due to the board of trustees to pay such funds to the authorized State investment pool to make authorized investments for its accounts.













6A-14.0765 Investment of Funds.

(3) Loan, endowment, annuity, and life income funds may be invested in securities in which the State Board of Administration is authorized to invest retirement funds pursuant to Section 215.47, F.S. To make such investments, the board of trustees shall adopt and adhere to an investment plan as described in Section 215.475, F.S. The investment plan shall be submitted to the State Board of Administration for review and comment. The college shall make all records of the entire investment operation available to the Auditor General for annual audit. Loan, endowment, annuity, and life income funds also may be invested pursuant to subsection (1) herein.













6A-14.0765 Investment of Funds.

Rulemaking Authority 1001.02(1), (9) FS. Law Implemented 1010.01, 1010.02 FS. History–Formerly 6A-8.14, Repromulgated 12-19-74, Amended 12-26-77, 5-14-85, Formerly 6A-14.765, Amended 8-29-89, 4-30-93, 8-28-95, 6-18-96, 7-20-04.













6A-14.077 Auxiliary Services and Enterprises and Undesignated Gifts.

Boards of trustees may operate or contract for auxiliary services and enterprises as defined in the accounting manual incorporated in Rule 6A-14.072, F.A.C., and may use funds generated from auxiliary operations and contracts and from undesignated gifts as provided herein.

(1) Auxiliary funds and undesignated gifts shall be spent according to rules of the board of trustees for the benefit of the college.

(a) The board of trustees may authorize a portion of such funds to be disbursed at the discretion of the president for: promotion and public relations and hospitality of business guests of the college. Hospitality expenditure shall not exceed one percent of the prior year total expenditures in the current unrestricted fund.

(b) The board of trustees may authorize other uses of such funds for the benefit of the college through its rules or by special action of the board.

(2) Funds used for purposes under subsection (1) of this rule shall be transferred to the appropriate fund of the community college and included in the appropriate budget.













6A-14.077 Auxiliary Services and Enterprises and Undesignated Gifts.

Rulemaking Authority 1001.02(1), (9), 1010.08 FS. Law Implemented 1010.08 FS. History–Formerly 6A-8.18, Repromulgated 12-19-74, Amended 6-27-85, Formerly 6A-14.77, Amended 7-20-04.













6A-14.0914 Dr. Philip Benjamin Matching Program for Community Colleges.

(1) Alignment with College Mission. Prior to receipt of state appropriations for this program, each community college board of trustees receiving state appropriations under this program shall approve each gift to ensure alignment with the unique mission of the community college.

(2) Eligibility.

(a) Contributions which have been approved by the board of trustees must have been received by February 1. Contributions are defined as “an unconditional transfer of cash or other assets to an entity in a voluntary nonreciprocal transfer by another entity.” Exchange transactions, in which each party receives goods or services of approximately equal value, are not contributions.

(b) For the purpose of Section 1011.85(6), F.S., “local funds” are defined as contributions from local government.

(c) Auxiliary funds are not contributions and are not eligible to be matched.

(d) The direct support organization must be in current compliance with Section 1004.70(6), F.S., regarding annual financial audits and their submission.













6A-14.0914 Dr. Philip Benjamin Matching Program for Community Colleges.

(3) Contributions. Contributions must be in cash defined as follows:

(a) Cash includes currency on hand, demand deposits with financial institutions, and other deposit accounts with similar characteristics (that is, the ability to deposit additional funds at any time and withdraw funds at any time without prior notice or penalty).

(b) All other types of contributions such as pledges that have not been paid, equipment, land, buildings, and art, must be converted to cash in order to be used for matching purposes.

(4) Unmatched Contributions. Contributions received in prior years that remain unmatched may be submitted for matching if evidence can be provided that the funds have not been matched previously.













6A-14.0914 Dr. Philip Benjamin Matching Program for Community Colleges.

5) Certification Process.

(a) Community college foundations requesting state appropriations under this program shall certify in an annual report to the State Board of Education the eligible cash contributions received by February 1 and previously unmatched by the state. Designations shall be included in the report identifying which funds are carry-forward and which are new contributions.

(b) Use designations shall be included in the report certifying the following uses:

1. Scholarships, student loans, or need-based grants – one hundred (100) percent state match,

2. First Generation in College Scholarships – one hundred (100) percent state match.

3. Other Eligible Uses – Match four (4) dollars state funds to six (6) dollars contributed fund













6A-14.0914 Dr. Philip Benjamin Matching Program for Community Colleges.

(c) Certification form must include a statement of alignment with the college mission.

(d) As specified in Section 1011.85(4)(c), F.S., the audit for each foundation receiving state funds from this program must include a certification of accuracy in the amount reported for matching funds. 

(6) Expenditures. Uses of proceeds under this program shall be in accordance with Section 1011.85(11), F.S. A foundation may spend the contributions after the use is approved by their board of trustees and before the state matching funds are receipted.

(7) Expenditure Report. Section 1011.85(4)(b), F.S. requires the colleges to submit to the State Board of Education an annual expenditure report tracking the use of all matching funds. The Community College Office of Budget and Financial Services annually provides the format for submission of this expenditure report.













6A-14.0914 Dr. Philip Benjamin Matching Program for Community Colleges.

Rulemaking Authority 1011.85 FS. Law Implemented 1011.85 FS. History–New 8-20-07.













6A-14.092 Textbook Affordability.

Pursuant to Section 1004.085, F.S., institutions within the Florida College System shall:

(1) Adopt textbooks no later than forty-five (45) days prior to the first day of classes to allow sufficient lead time to bookstores to work with publishers so as to confirm availability of the requested materials and to ensure maximum availability of used books. Where courses are added after this forty-five (45) day deadline, textbooks for such courses shall be adopted as soon as is feasible to ensure sufficient lead time.

(2) Pursuant to Section 1004.085(3), F.S., for those classes added after the thirty (30) day notification deadline, institutions shall post textbook information on their websites immediately as such information becomes available.













6A-14.092 Textbook Affordability.

(3) Collect and maintain, before textbook adoption is finalized, written or electronically transmitted certifications from course instructors attesting:

(a) That all textbooks and other instructional items ordered will be used, particularly each individual item sold as part of a bundled package, and

(b) The extent to which a new edition differs significantly and substantively from earlier versions, and the value of changing to a new edition.













6A-14.092 Textbook Affordability.

(4) Provide assistance as requested by the statewide textbook affordability workgroup established by the Department of Education to recommend policies and strategies that address the availability of required textbooks to students otherwise unable to afford the cost. The workgroup shall consist of nine representatives from institutions within the Florida College System chosen based on variable student enrollment (small and large student populations), geographic location (north, central and south) and economic status of student body (high population receiving need-based financial aid). A report shall be submitted by the workgroup to the State Board of Education by December 1, 2009, that identifies the policies.













6A-14.092 Textbook Affordability.

Rulemaking Authority 1004.085(3), (4) FS. Law Implemented 1004.085 FS. History–New 2-25-09.













6A-14.095 Site Determined Baccalaureate Access.

(1) Purpose. This rule implements a uniform approval process for new baccalaureate degree programs proposed by Florida College System institutions, in accordance with Section 1007.33, F.S.

(2) Definitions. For the purposes of this rule, the following definitions shall be used.

(a) “College” means an institution within The Florida College System.

(b) “SACS” means the Southern Association of Colleges and Schools Commission on Colleges.

(c) “Division” means the Division of Florida Colleges.

(d) “Board of trustees” means a Florida College System institution board of trustees.

(3) Letter of intent. The following requirements shall apply to the letter of intent that is required pursuant to Section 1007.33(5)(a), F.S.













6A-14.095 Site Determined Baccalaureate Access.

(a) The required components of the letter of intent, as approved by the board of trustees, are:

1. The name of the program;

2. The type of degree to be conferred under the program;

3. A brief description of the program;

4. Key skills expected of graduates;

5. A description of the career path or potential employment opportunities for graduates of the program;

6. A summary of discussions with the state university in the Florida college’s service district and other public and nonpublic postsecondary institutions in the region regarding evidence of need, demand, and economic impact;

7. The workforce demand and unmet need for graduates of the program to include evidence from entities independent of the institution;

8. Expected term and year of the first upper division enrollment in the proposed program; and

9. A description of funds available for program startup costs, including promised support from local businesses and industries.













6A-14.095 Site Determined Baccalaureate Access.

(b) The letter of intent will remain valid for two (2) years from its receipt by the Division.

(c) If the complete proposal is not received within two (2) years of receipt of the letter of intent, the college must submit a new letter of intent to the Division, to be subject to the same procedures as outlined in Sections 1007.33(5)(a)-(b), F.S., before an initial degree proposal may be submitted to the Division.













6A-14.095 Site Determined Baccalaureate Access.

(4) Proposals for a baccalaureate degree Colleges seeking consideration of approval by the State Board of Education for a new baccalaureate degree proposal must complete and submit the Baccalaureate Proposal Approval Application BAAC-01 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01597), which is hereby incorporated by reference in this rule to become effective September 2012. A copy of the form may be found at http://www.fldoe.org/cc/students/bach_degree.asp, or by writing to the Division at 325 West Gaines Street, Suite 1544, Tallahassee, Florida 32399.













6A-14.095 Site Determined Baccalaureate Access.

(5) Alternative proposals and objections by a Florida state university or regionally accredited private college or university. Alternative proposals must be submitted to the Chancellor of the Florida College System and must address all criteria specified in Section 1007.33(5)(c), F.S., and specifically include a calculation of the total tuition and fees for a student starting as a first-time, freshman student in the program and a calculation of the total tuition and fees for completing the last two (2) years of the program. Both calculations must be based on the total hours required for the baccalaureate degree. A state university or regionally accredited private college or university may also submit an objection to a proposed new program to the Division, pursuant to Section 1007.33(5)(b), F.S. State universities have sixty (60) days following the receipt of the Letter of Intent to submit alternative proposals and objections. Subsequent to the sixty (60) day submission window for state universities, regionally accredited private colleges have thirty (30) days to submit alternative proposals and objections.













6A-14.095 Site Determined Baccalaureate Access.

(6) Proposal Review/Approval Process.

(a) Upon receipt of a proposal, the Division shall review the proposal to determine compliance with criteria in Section 1007.33(5)(d), F.S. The proposal shall also include:

1. Evidence of collaboration via internal and external planning processes or meetings that include need, demand, regional capacity, and impact discussions with postsecondary institutions in regional proximity to the college.

2. An analysis of data and a description of the employment gap between the number of job openings and the number of graduates in the discipline area in that service region, which demonstrate demand and unmet need for graduates of the program.

3. A description of both existing and planned facilities, equipment, library/media, and academic resources needed for the program demonstrating physical capacity to support the program.













6A-14.095 Site Determined Baccalaureate Access.

4. An enrollment projection and funding requirements for the program, including start-up costs, required faculty salaries, library resources, facility renovations/remodeling, and other anticipated operational costs to develop and maintain the program over a four-year period. Supplemental funding from outside sources should be included in a budget plan within the proposal.

5. The program curriculum, including course numbers and titles, credit hours and established or proposed common course prerequisites demonstrating comprehensive academic content and adherence to general education courses, common prerequisites and other degree requirements as outlined in Section 1007.25, F.S.













6A-14.095 Site Determined Baccalaureate Access.

(b) The Division shall forward the final proposal to the Commissioner of Education with a written analysis, which the Commissioner shall consider in his recommendation to the State Board of Education.

(7) Adding or modifying concentration(s) to an existing baccalaureate degree program. A college seeking approval by the State Board of Education to add or modify a concentration to an existing baccalaureate degree program must submit the Application to Add or Modify Concentration(s) to an Existing Baccalaureate Degree Program, Form BAAC-02 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01597), which is hereby incorporated by reference in this rule to become effective September 2012. A copy of the form may be found at http://www.fldoe.org/cc/students/bach_degree.asp or by writing to the Division at 325 West Gaines Street, Suite 1544, Tallahassee, Florida 32399.













6A-14.095 Site Determined Baccalaureate Access.

(a) The application may be submitted to the Division at any time following approval of the program by the State Board of Education and shall include:

1. A description of the approved program and any existing concentrations, including the degree type and program title;

2. The internal and external planning process;

3. Workforce need and demand; and

4. Academic content of the proposed concentration(s) or the proposed modification(s).

(b) The Division shall forward the application to the Commissioner of Education with a written analysis, which the Commissioner shall consider in his recommendation to the State Board of Education.













6A-14.095 Site Determined Baccalaureate Access.

(8) The timely submission of an annual baccalaureate performance accountability report as prescribed in Section 1007.33(5)(h), F.S., and referenced as a compliance review in the format prescribed by the Division. The template, Annual Baccalaureate Performance Accountability Report Template, BAAC-03 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01597), effective September 2012, is hereby incorporated by reference and may be accessed at http://www.fldoe.org/cc/students/bach_degree.asp or by writing to the Division at 325 West Gaines Street, Suite 1544, Tallahassee, Florida 32399.













6A-14.095 Site Determined Baccalaureate Access.

Rulemaking Authority 1001.02, 1007.33(6) FS. Law Implemented 1007.33, 1008.32 FS. History–New 8-8-10, Amended 9-16-12.














6A-16.018 Designation of Official Reporter.


(1) Report for subject matter index. The Division of Administrative Hearings is hereby designated the official reporter for the purpose of publishing and indexing by subject matter all Department final orders required to be indexed by Rule 1B-32.001, F.A.C.


(2) The Agency Clerk shall determine the final orders required to be indexed.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(2) FS. History–New 7-7-92, Amended 3-25-13.



6A-16.019 Authority for Rulemaking Regarding Indexing, Management and Availability of Final Orders.


Rules 6A-16.018 through 6A-16.025, F.A.C., regarding the indexing, management, and availability of final orders are issued pursuant to Section 120.533, F.S. and Chapter 1B-32, F.A.C., and have been approved by the Department of State pursuant to Section 120.53(1)(c), F.S.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1), (2) FS. History–New 7-7-92.



6A-16.020 Purpose.


The purpose of Rules 6A-16.018 through 6A-16.025, F.A.C., is to provide public access to final orders by providing for the indexing of final orders, listing of final orders which are not indexed, and permanent retention of all final orders.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1), (2) FS. History–New 7-7-92.



6A-16.021 Plan.


(1) The Department shall enhance the accessibility of final orders by sequentially numbering final orders that are required to be indexed and listed, pursuant to the provisions of Rule 6A-16.022, F.A.C. The Department shall make the final orders, subject matter index, and the list available to the public.


(2) The Agency Clerk shall assist the public in obtaining information pertaining to final orders. The Office of the Agency Clerk is located in Room 1514, 325 West Gaines Street, Tallahassee, Florida 32399-0400. The office is open to the public between the hours of 8:00 a.m. and 5:00 p.m., excluding holidays and weekends.


(3) Final orders required to be indexed may be found by utilizing the Commissioner’s Official Reporter, Division of Administrative Hearings, 1230 Apalachee Parkway, Tallahassee, Florida 32399, telephone number (850) 488-9675 or online at http://www.doah.state.fl.us/ALJ/.


(4) Final orders which are listed, but not indexed and published, are maintained at the Office of the Agency Clerk and are available for public inspection and copying at cost.


(5) The list of final orders not indexed and published is maintained at the Office of the Agency Clerk and is available for public inspection and copying at cost.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1), (2) FS. History–New 7-7-92, Amended 3-25-13.



6A-16.022 Final Orders Required to be Indexed.


For purposes of this part, final orders as defined in Rule 1B-32.001, F.A.C., which are required to be indexed pursuant to Rule 1B-32.002, F.A.C., shall be indexed. Final orders which do not resolve a substantial legal issue of first impression, establish for the first time a rule of law, principle, or policy; alter, modify, or clarify a prior final order; resolve conflicting final orders, or harmonize decisions of appellate courts shall be listed, but not indexed in the following categories:


(1) Final orders resulting from informal proceedings under Section 120.57(2), F.S.


(2) Final orders closing cases on the basis of settlements, consent orders, or stipulations under Section 120.57(4), F.S.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1)(a)2.a., (d) FS. History–New 7-7-92.



6A-16.023 Listing of Final Orders.


(1) The Department shall maintain a list of all final orders excluded from indexing under Rule 6A-16.022, F.A.C., by name of party and final order number.


(2) Final orders not resulting from a proceeding under Chapter 120, F.S., as set forth in Rule 1B-32.002, F.A.C., shall be neither listed nor indexed.


(3) Final orders resulting from a challenge to the validity of a rule under Section 120.56, F.S., shall be neither listed nor indexed by the Department. Such orders shall be listed or indexed by the Division of Administrative Hearings.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1)(a)3. FS. History–New 7-7-92.



6A-16.024 Numbering of Final Orders.


(1) All final orders that are required to be indexed or listed shall be sequentially numbered at the time of rendition, pursuant to Rule 1B-32.002, F.A.C.


(2) The sequential numbers shall be a two-part number separated by a dash with the first part indicating the year and the second part indicating the numerical sequence of the order as rendered for that year, beginning with number one each new calendar year. The assigned agency designation prefix, DOE, shall precede the two-part number.


(3) The applicable order category shall be added as a suffix following the agency designation prefix and two-part number. The order categories are as follows:


DS
–
Declaratory Statement 


FOI
–
Final Order Informal Proceedings 


FOF
–
Final Order Formal Proceedings 


S
–
Stipulation 


AS
–
Agreed Settlement 


CO
–
Consent Order 


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1)(h) FS. History–New 7-7-92.



6A-16.025 Maintenance of Records.


Final orders that comprise final agency action and that must be indexed or listed pursuant to this chapter shall be maintained by the Agency Clerk, 325 West Gaines Street, Suite 1514, Tallahassee, Florida 32399-0400 and by the Department’s Official Reporter, Division of Administrative Hearings, 1230 Apalachee Parkway, Tallahassee, Florida 32399, telephone number (850) 488-9675.


Rulemaking Authority 120.53(1)(c)5. FS. Law Implemented 120.53(1)(f) FS. History–New 7-7-92, Amended 3-25-13.



6A-16.026 Reporting Information to the State Board of Education. 


The Commissioner of Education, as head of the Department of Education, shall report to the State Board, as chief policy making body, actions involving the following:


(1) Claims settlement, actions, causes of action and legal proceedings brought against the Department or its employees acting within the scope of his/her employment.


(2) Donations accepted and gifts of property or grants of money on behalf of the Department in compliance with the law, provided such gifts are unencumbered and have no impact on any other agency of the state.


(3) Leases of real property for departmental operations.


(4) Proposed legal action to be taken by, or on behalf of the Board for Board ratification, except in defense of litigation instituted against the Board or where the emergent nature of a matter requires immediate action.


(5) Controversial or major policy issues as determined by members of the State Board arising in the Department of Education.


Rulemaking Authority 229.053(1), 1001.02(1) FS. Law Implemented 1001.20(1), (2) FS. History–New 3-28-00.



6A-2.0030 Qualified School Construction Bond Program.

(1) Qualified School Construction Bonds (QSCBs). The American Recovery and Reinvestment Act of 2009 authorized the issuance of Qualified School Construction Bonds (QSCBs) to finance school construction and other eligible projects for public schools. The amount of QSCBs issued in each state is limited under federal law. This rule is created pursuant to Sections 159.841, 159.842, 159.843, 159.844, and 159.845, F.S., which authorizes the Department of Education (Department) to establish a program for allocating the available allocation authority in Florida. Under this program, qualified school districts, charter schools or state education agencies can borrow funds with no interest cost. A Qualified School Construction Bond is an interest-free bond issued by a state or local governmental entity, the proceeds of which are used to construct or improve certain eligible public schools, or for certain land or equipment purchases. Instead of receiving periodic interest payments from the issuer, the QSCB bondholder (potential bondholders include banks, insurance companies, and corporations actively involved in the business of lending money) receives a federal income tax credit while the bond is outstanding, in an amount equal to a percentage of the face amount of the bond. The education agency’s debt service obligation is only for the principal amount of the bonds. The full faith and credit of the State of Florida is not pledged to QSCB bonds issued by agencies other than the Florida Department of Education.


(a) Eligibility Criteria.


1. All school districts, charter schools or state education agencies are eligible to apply.  

2. Eligible QSCB projects include all projects permitted to be financed with QSCBs under federal law, including:


a. New construction of a public school owned facility,


b. Rehabilitation or repair of an existing public school owned facility,


c. Land acquisition for the facility to be constructed with the QSCB proceeds, and


d. Equipment to be used in the facility that is being constructed, rehabilitated, or repaired with the proceeds of QSCBs.

NOTE: Lease payments may not be made with QSCB proceeds.


(b) Application Process.


1. Application shall be made through submission of Form OEF 411, Qualified School Construction Bond (QSCB) Program Notice of Intent to Issue Bonds and Request for Written Confirmation, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 411 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/ oef/federalbond.asp. 

2. Applications must be received from the districts or charter schools on or before October 1, or such other date as established by the Department.


3. Districts or charter schools should not request more bonding authority than can be reasonably expected to be repaid, and the district or charter school must expect that the QSCBs will be issued prior to the end of the calendar year in which an application is made.

4. Applications must clearly explain the pledged revenue from which the district or charter school intends to repay the bond principal upon maturity.


5. The application must include the following documents:


a. A copy of the resolution referenced in the Certificate of Eligibility section of Form OEF 411.


b. A completed Qualified School Construction Bonds Notice of Intent to Issue and Request for Written Confirmation Project Spending Plan, Form OEF 412, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 412 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 

6. Charter schools must submit a copy of the most current financial audit containing an auditor’s opinion that the charter school will remain operational until the QSCBs mature.

(c) Allocation Process.


1. After the federally imposed state bonding authority is known for each calendar year, the school districts and charter schools will be notified by the Department.


2. The total available state volume cap limitation will be divided between two pools, the school district’s pool and the charter school’s pool. The pools will be established based on the ratio of the number of charter schools divided by the number of students served, as compared to the total student population.

3. Applications are reviewed for eligibility and completeness. Districts or charter schools may be contacted for further information or clarification.


4. Applications from school districts must include only survey recommended projects.   

5. District applications will be considered and allotments awarded based on the following factors:


a. Existing classroom funding needs for compliance with the constitutionally mandated class-size reduction requirements;


b. Increasing enrollment growth of greater than one (1) percent per year;


c. Need to replace aging facilities, fifty (50) years and older, based on a Department approved analysis; or


d. Existing funding needs for survey recommended projects included in a current Educational Plant Survey approved by the Department. 


6. Charter school applications will be considered and allotments awarded based on the review and evaluation of the description of the facility; including, but not limited to, the age, condition, ownership, number of students currently being served, projected number of students to be served, and a photograph(s) of the existing facility demonstrating a need for the project to be financed with QSCB proceeds.

7. Once the Department determines the allocations to be awarded, each district or charter school will be notified in writing. Districts or charter schools whose applications have been denied and those with ineligible projects will also be notified. 


8. Any allotment balance remaining after the initial allocation process will revert to a state-wide allocation pool, to which unissued/returned allotments will be added. The state-wide pool may be reallocated at a later date to other qualifying districts.


9. A final confirmation letter of the allocation will be provided upon the districts or charter schools submission of the State of Florida, Department of Education Issuance Report Pursuant to Part IX of Chapter 159, F.S., Form OEF 413 and a copy of the official statement cover. Form OEF 413 is hereby incorporated by reference to become effective with the effective date of this rule. This form may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 


(2) In addition to previously stated requirements, there are a number of administrative items school districts or charter schools must keep in mind:


(a) Qualified School Construction Bond (QSCB) proceeds cannot be used to pay debt service or other outstanding debt obligations incurred to finance project costs.


(b) Qualified School Construction Bond (QSCB) proceeds cannot be used to make lease payments.


(c) The district or charter school must comply with all information requests from the Department so that federal accountability and reporting requirements can be met.

(d) Each district or charter school must determine whether the purposes for which QSCBs are issued conform to state law regarding indebtedness.


(e) Each district or charter school is responsible for repayment of the principal upon maturity.


(f) School districts shall not use PECO or CO&DS revenues to pay QSCB debt service obligations, but may use District School Tax revenues pursuant to Section 1011.71, F.S. (often referred to as local discretionary capital outlay millage).


(g) If District School Tax proceeds are proposed for repayment of QSCB debt, those proceeds shall not exceed the Certificates of Participation (COPs) limit established for District School Tax revenue in Section 1011.71, F.S.


(h) If a district or charter school determines that its allotment will not be used, the district or charter school should notify the Department as soon as possible.


(i) If the scope of one of a district’s or charter school’s approved projects changes, the district or charter school must receive the approval of the Department before reallocating the funds to other projects. Requests will be reviewed on a case-by-case basis.


1. The Department may allow reallocations among approved projects, as identified on the current QSCB award letter, to another current approved project.


2. The Department will disallow the reallocation of funds to new or unapproved projects.


(j) Districts or charter schools must have all bonds issued by December 31 of its funding year. 


(k) As districts or charter schools issue QSCB bonds, Form OEF 413 and a copy of the cover of the official statement must be forwarded to the Department upon issuance of the bonds in order to receive a final confirmation of the volume cap allocation. 


(l) On December 31 of the district’s or charter schools’ funding year, unused allotments will revert back to the Department for reallocation.


(m) Allocations of the volume limitation are granted first from carried-forward balances from previous years and then from the current year balance.


Rulemaking Authority 159.845 FS. Law Implemented 159.841, 159.842, 159.843, 159.844 159.845 FS. History–New 12-15-09.ADVANCE \d4
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6A -5 EDUCATOR STANDARDS AND PERFORMANCE

BY ADAM NUGENT- ROSENBERGER













6A-5.030 Instructional Personnel Assessment Systems.

(1) Submission Process.

(a) Each school district shall submit the instructional personnel assessment system to the Division of Professional Educators of the Department for approval pursuant to Section 231.29, F.S. 

(b) Each submission shall include documentation to substantiate that the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., have been met.

(c) The assessment system shall be reviewed by the Department for inclusion of the following:













6A-5.030 Instructional Personnel Assessment Systems.

1. Assessment criteria that include, at a minimum, indicators that relate to the areas of competence specified in Section 231.29(3)(a), F.S.

2. A statement of district procedures reflecting methods and criteria used to designate, document, and differentiate unsatisfactory, satisfactory, and outstanding performance levels.

3. Copies of assessment data collection procedures, instruments, and forms.

4. A statement of the use of assessment data for instructional personnel contract decisions. 













6A-5.030 Instructional Personnel Assessment Systems.

(2) Initial Review Process. The Department of Education shall review and evaluate the performance assessment systems for compliance with the requirements and conditions of Section 231.29, F.S., and shall prepare and send to each school district a written notice that identifies any specific deficiencies of the system. Upon request from a school district, the Department shall provide assistance to the district for the purpose of bringing the system into compliance as quickly as possible.

(3) Approval Process. The Department of Education shall send written notification to the school district superintendent of the status of the school district’s instructional personnel assessment system. The status designation shall be as follows













6A-5.030 Instructional Personnel Assessment Systems.

(a) Approved. An instructional personnel assessment system shall be designated approved if all requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule are met.

(b) Conditionally Approved. An instructional personnel assessment system shall be designated conditionally approved if the school district’s assessment system fails to satisfy one or more of the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule. The school district’s system designated as conditionally approved shall be revised so that it is in full compliance with all requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule within the time period specified by the Department, and resubmitted to the Department for review and approval.













6A-5.030 Instructional Personnel Assessment Systems.

(c) Disapproved. A school district’s system designated as conditionally approved shall be designated as disapproved if the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule are not met within the time period specified by the Department in the written notice granting the conditionally approved status of the system. 

(4) Modifications to an Instructional Personnel Assessment System. If a school board makes substantive modifications to an approved school district instructional personnel assessment system, the modified system shall be submitted to the Department of Education for review and approval pursuant to this rule.













6A-5.030 Instructional Personnel Assessment Systems.

		 Rulemaking Authority 229.053, 231.29 FS. Law Implemented 230.23(5)(c), 231.29 FS. History–New 6-19-01, Formerly 6B-4.010.















6A-5.056 Criteria for Suspension and Dismissal.

Just cause” means cause that is legally sufficient. Each of the charges upon which just cause for a dismissal action against specified school personnel may be pursued are set forth in Sections 1012.33 and 1012.335, F.S. In fulfillment of these laws, the basis for each such charge is hereby defined:

(1) “Immorality” means conduct that is inconsistent with the standards of public conscience and good morals. It is conduct that brings the individual concerned or the education profession into public disgrace or disrespect and impairs the individual’s service in the community.













6A-5.056 Criteria for Suspension and Dismissal.

(2) “Misconduct in Office” means one or more of the following:

(a) A violation of the Code of Ethics of the Education Profession in Florida as adopted in Rule 6B-1.001, F.A.C.;

(b) A violation of the Principles of Professional Conduct for the Education Profession in Florida as adopted in Rule 6B-1.006, F.A.C.;

(c) A violation of the adopted school board rules;

(d) Behavior that disrupts the student’s learning environment; or

(e) Behavior that reduces the teacher’s ability or his or her colleagues’ ability to effectively perform duties.













6A-5.056 Criteria for Suspension and Dismissal.

(3) “Incompetency” means the inability, failure or lack of fitness to discharge the required duty as a result of inefficiency or incapacity.

(a) “Inefficiency” means one or more of the following:

1. Failure to perform duties prescribed by law;

2. Failure to communicate appropriately with and relate to students;

3. Failure to communicate appropriately with and relate to colleagues, administrators, subordinates, or parents;

4. Disorganization of his or her classroom to such an extent that the health, safety or welfare of the students is diminished; or













6A-5.056 Criteria for Suspension and Dismissal.

5. Excessive absences or tardiness.

(b) “Incapacity” means one or more of the following:

1. Lack of emotional stability;

2. Lack of adequate physical ability;

3. Lack of general educational background; or

4. Lack of adequate command of his or her area of specialization.













6A-5.056 Criteria for Suspension and Dismissal.

(4) “Gross insubordination” means the intentional refusal to obey a direct order, reasonable in nature, and given by and with proper authority; misfeasance, or malfeasance as to involve failure in the performance of the required duties.

(5) “Willful neglect of duty” means intentional or reckless failure to carry out required duties.

(6) “Drunkenness” applies only to persons who hold a contract issued on or before July 1, 1984, and means:

(a) That condition which exists when an individual publicly is under the influence of alcoholic beverages or drugs to such an extent that his or her normal faculties are impaired; or

(b) Conviction on the charge related to drunkenness by a court of law













6A-5.056 Criteria for Suspension and Dismissal.

(7) Multiple annual performance ratings of unsatisfactory or needs improvement as specified in Section 1012.33(1)(a), F.S.

(8) “Crimes involving moral turpitude” means offenses listed in Section 1012.315, F.S., and the following crimes:

(a) Section 775.085, F.S., relating to evidencing prejudice while committing offense, if reclassified as a felony.

(b) Section 782.051, F.S., relating to attempted felony murder.

(c) Section 782.09(1), F.S., relating to killing of unborn quick child by injury to mother.

(d) Section 787.06, F.S., relating to human trafficking.

(e) Section 790.166, F.S., relating to weapons of mass destruction.

(f) Section 838.015, F.S., relating to bribery.

(g) Section 847.0135, F.S., relating to computer pornography and/or traveling to meet a minor.

(h) Section 859.01, F.S., relating to poisoning of food or water.

(i) Section 876.32, F.S., relating to treason.

(j) An out-of-state offense, federal offense or an offense in another nation, which, if committed in this state, constitutes an offense prohibited under Section 1012.315(6), F.S.













6A-5.056 Criteria for Suspension and Dismissal.

Rulemaking Authority 1001.02, 1012.33, 1012.335 FS. Law Implemented 1012.33, 1012.335 FS. History–New 12-25-66, Amended 9-8-68, Repromulgated 12-5-74, Amended 8-12-81, 4-5-83, Formerly 6B-4.09, 6B-4.009, Amended 7-8-12.













6A-5.065 The Educator Accomplished Practices.

1) Purpose and Foundational Principles.

(a) Purpose. The Educator Accomplished Practices are set forth in rule as Florida’s core standards for effective educators. The Accomplished Practices form the foundation for the state’s teacher preparation programs, educator certification requirements and school district instructional personnel appraisal systems.

(b) Foundational Principles. The Accomplished Practices are based upon and further describe three (3) essential principles:

1. The effective educator creates a culture of high expectations for all students by promoting the importance of education and each student’s capacity for academic achievement.

2. The effective educator demonstrates deep and comprehensive knowledge of the subject taught.

3. The effective educator exemplifies the standards of the profession.













6A-5.065 The Educator Accomplished Practices.

(2) The Educator Accomplished Practices. Each effective educator applies the foundational principles through six (6) Educator Accomplished Practices. Each of the practices is clearly defined to promote a common language and statewide understanding of the expectations for the quality of instruction and professional responsibility.

(a) Quality of Instruction.

1. Instructional Design and Lesson Planning. Applying concepts from human development and learning theories, the effective educator consistently:













6A-5.065 The Educator Accomplished Practices.

a. Aligns instruction with state-adopted standards at the appropriate level of rigor;

b. Sequences lessons and concepts to ensure coherence and required prior knowledge;

c. Designs instruction for students to achieve mastery;

d. Selects appropriate formative assessments to monitor learning;

e. Uses diagnostic student data to plan lessons; and

f. Develops learning experiences that require students to demonstrate a variety of applicable skills and competencies.













6A-5.065 The Educator Accomplished Practices.

2. The Learning Environment. To maintain a student-centered learning environment that is safe, organized, equitable, flexible, inclusive, and collaborative, the effective educator consistently:

a. Organizes, allocates, and manages the resources of time, space, and attention;

b. Manages individual and class behaviors through a well-planned management system;

c. Conveys high expectations to all students;

d. Respects students’ cultural linguistic and family background;

e. Models clear, acceptable oral and written communication skills;

f. Maintains a climate of openness, inquiry, fairness and support;

g. Integrates current information and communication technologies;

h. Adapts the learning environment to accommodate the differing needs and diversity of students; and

i. Utilizes current and emerging assistive technologies that enable students to participate in high-quality communication interactions and achieve their educational goals.













6A-5.065 The Educator Accomplished Practices.

3. Instructional Delivery and Facilitation. The effective educator consistently utilizes a deep and comprehensive knowledge of the subject taught to:

a. Deliver engaging and challenging lessons;

b. Deepen and enrich students’ understanding through content area literacy strategies, verbalization of thought, and application of the subject matter;

c. Identify gaps in students’ subject matter knowledge;

d. Modify instruction to respond to preconceptions or misconceptions;

e. Relate and integrate the subject matter with other disciplines and life experiences;

f. Employ higher-order questioning techniques;

g. Apply varied instructional strategies and resources, including appropriate technology, to provide comprehensible instruction, and to teach for student understanding;













6A-5.065 The Educator Accomplished Practices.

h. Differentiate instruction based on an assessment of student learning needs and recognition of individual differences in students;

i. Support, encourage, and provide immediate and specific feedback to students to promote student achievement; and

j. Utilize student feedback to monitor instructional needs and to adjust instruction













6A-5.065 The Educator Accomplished Practices.

4. Assessment. The effective educator consistently:

a. Analyzes and applies data from multiple assessments and measures to diagnose students’ learning needs, informs instruction based on those needs, and drives the learning process;

b. Designs and aligns formative and summative assessments that match learning objectives and lead to mastery;

c. Uses a variety of assessment tools to monitor student progress, achievement and learning gains;

d. Modifies assessments and testing conditions to accommodate learning styles and varying levels of knowledge;

e. Shares the importance and outcomes of student assessment data with the student and the student’s parent/caregiver(s); and

f. Applies technology to organize and integrate assessment information.A













6A-5.065 The Educator Accomplished Practices.

(b) Continuous Improvement, Responsibility and Ethics.

1. Continuous Professional Improvement. The effective educator consistently:

a. Designs purposeful professional goals to strengthen the effectiveness of instruction based on students’ needs;

b. Examines and uses data-informed research to improve instruction and student achievement;

c. Uses a variety of data, independently, and in collaboration with colleagues, to evaluate learning outcomes, adjust planning and continuously improve the effectiveness of the lessons;

d. Collaborates with the home, school and larger communities to foster communication and to support student learning and continuous improvement;

e. Engages in targeted professional growth opportunities and reflective practices; and

f. Implements knowledge and skills learned in professional development in the teaching and learning process.













6A-5.065 The Educator Accomplished Practices.

2. Professional Responsibility and Ethical Conduct. Understanding that educators are held to a high moral standard in a community, the effective educator adheres to the Code of Ethics and the Principles of Professional Conduct of the Education Profession of Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C., and fulfills the expected obligations to students, the public and the education profession.

Rulemaking Authority 1004.04, 1004.85, 1012.225, 1012.34, 1012.56 FS. Law Implemented 1004.04, 1004.85, 1012.225, 1012.34, 1012.56 FS. History–New 7-2-98, Amended 2-13-11.













6A-5.066 Approval of Educator Preparation Programs.

The Florida Legislature and State Board of Education recognize multiple pathways for demonstrating the standards required to qualify for a Professional Florida Educator’s Certificate. This rule sets forth the requirements and implementation of the approval process for each type of educator preparation program offered by a Florida postsecondary institution or public school district. Each institution offering any program prescribed in this section shall report to the Department annually the number of participants enrolled in each program and the number of program completers.













6A-5.066 Approval of Educator Preparation Programs.

(1) Initial Teacher Preparation Programs.

(a) General Criteria. The Department of Education is authorized pursuant to Section 1004.04, F.S., to approve initial teacher preparation programs and to grant extensions of approvals in accordance with the provisions of this rule. Initial Teacher Preparation Programs include all programs that prepare instructional personnel and result in qualification for an initial Professional Florida Educator’s Certificate in the program area(s). Each approval or extension shall be for the period of time determined by the Department of Education but shall not exceed seven (7) years.













6A-5.066 Approval of Educator Preparation Programs.

1. An institution eligible to offer one or more approved programs shall be a Florida public or nonpublic institution that requests approval of an initial educator preparation program, has legal authority to grant appropriate baccalaureate or post-baccalaureate degrees for an area of certification specified in Chapter 6A-4, F.A.C., and meets accreditation requirements as prescribed in subsection 6A-4.003(1), F.A.C. A newly-created state institution that meets approval requirements described in Rule 6A-4.003, F.A.C., shall be considered as having met the accreditation requirement.













6A-5.066 Approval of Educator Preparation Programs.

2. Each institution shall designate to a college, school, department, or division, the responsibility for coordinating the planning and administering of all initial teacher preparation programs offered by the institutions, shall provide for the endorsement of transcripts for candidates who complete the program, and shall be responsible for travel, food, and lodging expenses for members of the site visit evaluation team, as necessary.













6A-5.066 Approval of Educator Preparation Programs.

(b) Uniform Core Curricula. A uniform core curriculum is established pursuant to Section 1004.04, F.S., which must be provided by each institution with an approved program and shall include:

1. The competencies contained in the Florida Educator Accomplished Practices at the preprofessional level as prescribed in Rule 6A-5.065, F.A.C.,

2. The Competencies and Skills for Teacher Certification as prescribed in Rule 6A-4.0021, F.A.C., and

3. Scientifically-based reading instructional methods appropriate to the candidate’s subject area(s) as follows:

a. Candidates in pre-kindergarten-primary, elementary and exceptional student education shall be prepared in reading competencies one (1) through five (5) of the State Board approved reading endorsement, or

b. Candidates in middle grades, secondary, and K-12 special area certification programs shall be prepared in state-approved competencies (one) 1 and (two) 2 of the State Board approved reading endorsement;













6A-5.066 Approval of Educator Preparation Programs.

4. Additional content and instructional practices listed in Sections 1004.04(2), (3) and (5), F.S.

(c) Initial State Program Approval. Each institution seeking initial approval of an initial teacher preparation program shall submit a request in writing from the chief executive officer to the Commissioner specifying the certification areas and levels for which approval is sought and providing evidence of all of the following:

1. The institution has adopted a program philosophy and objectives which directly respond to needs assessed and projected for educators both in the institution’s local service area(s) and the state as a whole.

2. The institution has established a comprehensive program that meets the following requirement













6A-5.066 Approval of Educator Preparation Programs.

a. Admits only candidates who meet admission requirements described in Section 1004.04(4), F.S. Candidates in graduate level programs may demonstrate mastery of general knowledge for admission purposes by presenting a composite quantitative-verbal score of one thousand (1000) on the Graduate Record Exam (GRE);

b. Provides instruction in and assesses each candidate’s performance in demonstrating the competencies of the Uniform Core Curricula described in paragraph (1)(b) of this rule, so that candidates will be prepared to teach students from diverse cultures and of varying exceptionalities and performance levels, all in a variety of settings, including high-need schools. The program description must include in which courses the Uniform Core Curricula competencies will be taught and assessed.













6A-5.066 Approval of Educator Preparation Programs.

c. Prepares all candidates to continually assess student progress in a variety of ways and to base instructional practice on analysis of student data;

d. Provides for field experiences in K-12 classroom settings as described in Section 1004.04(6), F.S., throughout the program, including a culminating experience of no less than ten (10) weeks in duration;

e. Endorses as program completers only candidates who demonstrate the Educator Accomplished Practices at the preprofessional level through the required field experiences and earn passing scores on all portions of the Florida Teacher Certification Examination (FTCE) required in Section 1012.56, F.S.;













6A-5.066 Approval of Educator Preparation Programs.

3. The institution has employed faculty who meet the requirements of Section 1004.04(6), F.S., and who document more than one (1) instance of onsite participation in one (1) or more K-12 school settings during the regular school year. Activities must be related to the preparation course(s) they teach.

4. The institution has a means for collecting performance data on admitted candidates and program completers as prescribed in Sections 1004.04(4) and (5), F.S.

5. The institution has developed a plan for providing additional support and/or remediation of program completers in their first two (2) years of teaching pursuant to Section 1004.04(5), F.S. Such plan must be primarily based upon the achievement data of the students that the program completer teaches. The individualized plan provided to the program completer in need of remediation must include instruction and mentoring at the school site where the completer is employed, and shall not include the same course or courses already completed by the teacher while she/he was a candidate in the program.













6A-5.066 Approval of Educator Preparation Programs.

6. The institution publishes a document or documents that describe(s) the qualitative and quantitative requirements for initial educator preparation program completion, including the means and courses through which the Uniform Core Curricula competencies are assessed.

Based upon the recommendations of a review team, the Commissioner shall notify the institution in writing of the approval or denial of approval for each initial educator preparation program included in the request. A denial of approval shall include identification of specific areas of program weakness that must be corrected prior to reconsideration of approval. For programs receiving initial approval, the institution shall be appraised of the requirements for continued approval.













6A-5.066 Approval of Educator Preparation Programs.

(d) Continued program approval.

1. Continued approval of each initial educator preparation program shall be based upon the Department’s review of the institution’s institutional program evaluation plan (IPEP), which is the institution’s description of its continuous improvement of the program throughout the approval period as described in Section 1004.04(5), F.S. The IPEP shall be based upon an annual internal analysis of collected data and published annually for the general public. The IPEP shall include at a minimum data from each year of the program approval period collected by the teacher education unit for candidates in each approved program and across all programs approved at the institution. The IPEP data must include, but is not limited to:

a. Candidates’ admission and FTCE pass rate data required in Section 1004.04, F.S.;

b. Candidates’ demonstration of teaching competencies included in the Uniform Core Curricula described in paragraph (1)(b) of this rule and additional performance indicators specified in Section 1004.04(5), F.S.;













6A-5.066 Approval of Educator Preparation Programs.

c. Program completers’ impact on student learning and satisfaction with their preparedness for the first year of teaching in a Florida school based upon completing an approved program; and

d. The satisfaction level of employers of program completers with the level of preparedness for the first year of teaching, including the rehire rates of program completers.\













6A-5.066 Approval of Educator Preparation Programs.

2. During the final year of the program approval period, the Department shall examine the results of the institution's annual reviews for each year of the approval period and the findings of the institutional site visit team. The Department shall then recommend to the Commissioner continued approval or denial of approval for each initial educator preparation program. The institution shall be notified in writing of the continued approval decision. A denial of approval shall include identification of specific areas of program weakness.

(e) Relationship of initial educator preparation program approval and educator certification.

1. Programs may be approved only in areas and levels for which state certification coverage and endorsement are available.

2. Requirements and activities in an approved initial teacher preparation program may vary significantly from the descriptions contained in Chapter 6A-4, F.A.C.

3. A candidate who completes an approved initial teacher program shall be eligible for the appropriate educator certificate of the type and coverage for which the program has been approved, provided that the candidate meets other requirements for educator certification as specified in Section 1012.56, F.S. and Chapter 6A-4, F.A.C. 













6A-5.066 Approval of Educator Preparation Programs.

4. A candidate in a graduate level program who holds a valid Florida Educator’s Professional Certificate at the time of graduation may satisfy the testing requirements for program completion by earning a passing score on only the subject area examination required in Section 1012.56, F.S. A candidate who completes an approved program only in an endorsement area must demonstrate the competencies required for specialization in the endorsement. 

(f) Reinstatement of Program Approval. The approval of a program may be reinstated by the Department at the request of the chief executive officer of the institution upon documentation of compliance with the requirements for initial approval of educator preparation programs, as provided in this rule.

(2) Professional Preparation Programs.

(a) General Criteria. Professional preparation programs are programs offered by Florida post-secondary institutions or public school districts through which candidates document mastery of professional preparation and education competence as provided for in Section 1012.56(5), F.S.

(b) School District Alternative Certification and Education Competency Programs.













6A-5.066 Approval of Educator Preparation Programs.

1. The competency-based state model alternative certification program and approved district competency-based alternative certification programs developed pursuant to Section 1012.56(7), F.S., shall require documentation of the following for each program completer prior to exiting the program:

a. The competencies contained in the Educator Accomplished Practices at the pre-professional level described in Rule 6A-5.065, F.A.C.;

b. State-approved competency two (2) of the State Board approved reading endorsement; and

c. The additional instructional practices prescribed in Section 1012.56(7), F.S.

d. The Competencies and Skills for Teacher Certification-Professional Preparation as described in Rule 6A-4.003, F.A.C., as evidenced by a passing score on the Professional Education Test of the FTCE;













6A-5.066 Approval of Educator Preparation Programs.

2. Verification of the candidate’s successful completion of a district’s approved alternative certification and education competence program shall be submitted to the Department by the district superintendent. Competencies listed in sub-subparagraphs (2)(b)1.a. through c. of this rule must be demonstrated as a K-12 classroom teacher while holding a valid temporary educator certificate.

3. Initial District-developed Program Approval. Initial program approval for a program developed and submitted for approval by a school district of their own model for alternative certification shall be conducted by the Department of Education and shall ensure that each approved program provides an assessment system and instructional support for teachers to demonstrate the competencies outlined in this section and includes all program components prescribed in Section 1012.56(7), F.S













6A-5.066 Approval of Educator Preparation Programs.

4. Continued Program Review. The Department shall provide periodic review of all district programs offered pursuant to this section. The review cycle shall be based at a minimum upon the following:

a. Program completer data to include pass rates on the Professional Education Test of FTCE; evidence of participants’ demonstration of the Educator Accomplished Practices; participants’ satisfaction with the training and support received in the program, including their preparedness to teach upon completion; and program completers’ impact on K-12 student learning;

b. Employer satisfaction data on participant’s ability to demonstrate the Educator Accomplished Practices and rehire rates of program participants and completers.

(c) Programs Delivered through Educator Preparation Institutes.













6A-5.066 Approval of Educator Preparation Programs.

1. The competency-based alternative certification programs developed and delivered through an Educator Preparation Institute pursuant to Section 1004.85, F.S., shall require documentation of the following for each program completer prior to exiting the program:

a. The competencies contained in the Educator Accomplished Practices at the pre-professional level described in Rule 6A-5.065, F.A.C.;

b. State-approved competency two (2) of the State Board approved reading endorsement; and

c. The additional instructional practices prescribed in Section 1004.85(3), F.S.;

d. The Competencies and Skills for Teacher Certification-Professional Preparation as described in Rule 6A-4.003, F.A.C., as evidenced by a passing score on the Professional Education Test of the FTCE;













6A-5.066 Approval of Educator Preparation Programs.

2. Verification of the candidate’s successful completion of the program shall be submitted to the Department by the approved institution. Competencies listed in sub-subparagraphs (2)(c)1.a. through c. of this rule must be demonstrated in a K-12 classroom setting either through preservice field experiences or as a K-12 classroom teacher while holding a valid temporary educator certificate.

3. Initial Program Approval. Initial program approval shall be conducted by the Department and shall ensure that each approved program provides an assessment system and instructional support for candidates to demonstrate the competencies outlined in this section. Institutions must meet institutional and faculty requirements listed in Section 1004.85, F.S.

4. Continued Program Approval. Continued program approval shall be determined by the Department based upon at a minimum, the following:













6A-5.066 Approval of Educator Preparation Programs.

a. Program completer data to include pass rates on the Florida Teacher Certification Examinations; evidence of participants’ demonstration of the Educator Accomplished Practices; participants’ satisfaction with the training and support received in the program, including their preparedness to teach upon completion; and program completers’ impact on K-12 student learning;

b. Employer satisfaction data on participants’ ability to demonstrate the Educator Accomplished Practices and rehire rates of program participants and completers













6A-5.066 Approval of Educator Preparation Programs.

(3) Professional Training Option for Content Majors.

(a) A postsecondary institution with an approved initial teacher preparation program pursuant to subsection (1) of this rule may offer a Professional Training Option for content majors attending its institution, which will satisfy professional preparation course work pursuant to subsection 6A-4.006(2), F.A.C. The institution may choose to offer this option as a minor, based upon established institutional protocol. The institution must provide an endorsement of transcripts for each individual who completes the Professional Training Option.

(b) Upon the completion of the Professional Training Option, the candidate will:













6A-5.066 Approval of Educator Preparation Programs.

1. Have received pre-professional level training in the Educator Accomplished Practices and competency two (2) of the reading endorsement;

2. Have completed integrated school-based observation/participation experiences associated with all competencies covered in the Professional Training Option; and

3. Satisfy professional preparation course work as described in subsection 6A-4.006(2), F.A.C.

(c) The Department shall approve the Professional Training Option. To receive approval, the requesting institution must provide evidence of a series of courses that accomplish the required training and field experiences listed in subparagraphs (3)(b)1. and 2. of this rule. Upon receiving approval, an institution will not be required to resubmit its Professional Training Option for re-approval unless the competencies in subparagraphs (4)(b)1. of this rule are changed.













6A-5.066 Approval of Educator Preparation Programs.

Rulemaking Authority 1004.04, 1004.85, 1012.56 FS. Law Implemented 1004.04, 1004.85, 1012.56 FS. History–New 7-2-98, Amended 8-7-00, 3-19-06.













6A-5.071 Master Inservice Plan Requirements.

(1) Pursuant to Sections 1012.22(1)(i) and 1011.62, F.S., each district school board shall develop and maintain a master inservice plan for all district employees based on state adopted standards for high quality professional development as required under Section 1012.98, F.S. These standards are contained in the publication, Florida’s Professional Development System Evaluation Protocol 2010, which is hereby incorporated by reference and made a part of this rule. Copies of Florida’s Professional Development System Evaluation Protocol 2010 may be obtained by contacting the Florida Department of Education, 325 West Gaines Street, Room 126, Tallahassee, FL 32399, or from the website at http://www.teachinflorida.com/professionaldevelopment. The master inservice plan shall be planned, developed, and administered consistent with Sections 1012.98 and 1012.986, F.S. and Chapters 6A-4 and 6A-5, F.A.C., of the State Board of Education.













6A-5.071 Master Inservice Plan Requirements.

(2) The master inservice plan shall be updated annually by September 1, and approved each year by the district school board, director of a developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools pursuant to the criteria and procedures as follow in subsections (3) through (7) of this rule. By October 1 of each year, a letter verifying that the district school board, director of the developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools has approved the master inservice plan and that the plan meets the criteria pursuant to this rule shall be sent to the Commissioner.













6A-5.071 Master Inservice Plan Requirements.

(3) The plan shall include all professional development components for all employees from all fund sources including, but not limited to, the following areas:

(a) Implementation of school improvement plans for the current fiscal year pursuant to Section 1012.98, F.S.,

(b) Subject content areas as prescribed in Section 1012.98, F.S.,

(c) School reform and accountability pursuant to Sections 1000.03 and 1008.345, F.S.,

(d) Approved add-on certification programs pursuant to Section 1012.575, F.S., and

(e) The William Cecil Golden Professional Development Program for School Leaders, pursuant to Section 1012.986, F.S.













6A-5.071 Master Inservice Plan Requirements.

(4) Each component shall remain in the plan for a period of at least five (5) years and shall include:

(a) Title,

(b) An identifying number assigned in accordance with DOE Information Data Base Requirements: Volume II Staff Information System as incorporated by reference in Rule 6A-1.0014, F.A.C., in accordance with Section 1008.385(2), F.S.,

(c) The maximum number of inservice points to be awarded for successful completion of the component,

(d) A description of general and specific objectives and activities to be completed,

(e) Component evaluation criteria for determining:

1. Follow-up activities required for successful participant completion,

2. The degree to which specific objectives have been addressed by the component activities as determined by the participants and component leaders, and

3. The effect of the professional development in the educational setting consistent with Section 1012.98, F.S.













6A-5.071 Master Inservice Plan Requirements.

(5) A component developed after the annual approval of the plan shall be approved as an amendment to the plan by the district school board, director of the developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools and shall meet the criteria in subsection (4) of this rule.

(6) Inservice points awarded for successful completion of a component shall be assigned as follows:

(a) One (1) inservice point shall be equivalent to one (1) clock hour of participation, or as specified by the master inservice plan based on competency(ies) demonstrated,

(b) Points awarded for completion of college credit shall equate to inservice participation as follows:

1. One (1) semester hour shall equal twenty (20) inservice points,

2. One (1) quarter hour shall equal thirteen (13) and one-third inservice points













6A-5.071 Master Inservice Plan Requirements.

(7) An annual review of the previous year’s program operations shall be made and shall include a determination of the program’s effectiveness in the educational setting as measured by changes to classroom or leadership practices and by changes in student outcomes.

(8) Master inservice plan records shall be maintained and data shall be reported as follows:

(a) Each school district shall report data information for all approved professional development components as required by the DOE Information Data Base Requirements: Volume II Staff Information System in accordance with Section 1008.385(2), F.S. Other education agencies and organizations of nonpublic schools with approved master inservice plans without Department of Education automatic data reporting capabilities shall report by October 1 of each year the required inservice component data information using nonautomated equivalent means;













6A-5.071 Master Inservice Plan Requirements.

(b) Information shall be maintained for each component to include the following:

1. Dates the component was delivered,

2. Names of component leaders,

3. Names of participants and performance records,

4. Evaluation of the component,

5. Criteria for successful completion; and

(c) Information shall be maintained for each component participant to include the following:

1. Title and number of the component,

2. Dates of participation,

3. Satisfactory or unsatisfactory completion, and

4. Number of inservice points to be awarded, the eligibility of the points to be used for certification, and expiration date of the educator’s certificate(s) if applicable. All requirements for renewal of a Professional Certificate on the basis of completion of inservice points pursuant to Section 1012.585, F.S. and Rule 6A-4.0051, F.A.C., shall be met













6A-5.071 Master Inservice Plan Requirements.

(9) A developmental research school operated under the control of the State University System, an eligible state education agency, or an organization of nonpublic schools that meets criteria specified in Section 1012.98(4), F.S., may develop and submit a master inservice plan to the Department for initial approval by the Commissioner. The initial plan shall be developed meeting all criteria in subsections (3) through (7) of this rule. After initial approval of a plan, the continued approval of the master plan shall be in accordance with the criteria and procedures in subsections (2) through (7) of this rule and requirements for reporting and data maintenance as required in subsection (8) of this rule.













6A-5.071 Master Inservice Plan Requirements.

Rulemaking Authority 1012.98 FS. Law Implemented 1012.22(1)(i), 1012.986, 1012.98, 1011.62(3), 1010.20(3)(b) FS. History–New 11-25-75, Formerly 6A-5.72, Amended 4-10-79, 6-28-83, 7-15-84, 12-26-85, Formerly 6A-5.71, Amended 8-28-95, 7-2-98, 5-2-10.













6A-5.080 Florida Principal Leadership Standards.

(1) Purpose and Structure of the Standards.

(a) Purpose. The Standards are set forth in rule as Florida’s core expectations for effective school administrators. The Standards are based on contemporary research on multi-dimensional school leadership, and represent skill sets and knowledge bases needed in effective schools. The Standards form the foundation for school leader personnel evaluations and professional development systems, school leadership preparation programs, and educator certification requirements.

(b) Structure. There are ten (10) Standards grouped into categories, which can be considered domains of effective leadership. Each Standard has a title and includes, as necessary, descriptors that further clarify or define the Standard, so that the Standards may be developed further into leadership curricula and proficiency assessments in fulfillment of their purposes.













6A-5.080 Florida Principal Leadership Standards.

(2) The Florida Principal Leadership Standards.

(a) Domain 1: Student Achievement:

1. Standard 1: Student Learning Results. Effective school leaders achieve results on the school’s student learning goals.

a. The school’s learning goals are based on the state’s adopted student academic standards and the district’s adopted curricula; and

b. Student learning results are evidenced by the student performance and growth on statewide assessments; district-determined assessments that are implemented by the district under Section 1008.22, F.S.; international assessments; and other indicators of student success adopted by the district and state.













6A-5.080 Florida Principal Leadership Standards.

2. Standard 2: Student Learning as a Priority. Effective school leaders demonstrate that student learning is their top priority through leadership actions that build and support a learning organization focused on student success. The leader:

a. Enables faculty and staff to work as a system focused on student learning;

b. Maintains a school climate that supports student engagement in learning;

c. Generates high expectations for learning growth by all students; and

d. Engages faculty and staff in efforts to close learning performance gaps among student subgroups within the school.













6A-5.080 Florida Principal Leadership Standards.

(b) Domain 2: Instructional Leadership:

1. Standard 3: Instructional Plan Implementation. Effective school leaders work collaboratively to develop and implement an instructional framework that aligns curriculum with state standards, effective instructional practices, student learning needs and assessments. The leader:

a. Implements the Florida Educator Accomplished Practices as described in Rule 6A-5.065, F.A.C., through a common language of instruction;

b. Engages in data analysis for instructional planning and improvement;

c. Communicates the relationships among academic standards, effective instruction, and student performance;

d. Implements the district’s adopted curricula and state’s adopted academic standards in a manner that is rigorous and culturally relevant to the students and school; and

e. Ensures the appropriate use of high quality formative and interim assessments aligned with the adopted standards and curricula.













6A-5.080 Florida Principal Leadership Standards.

2. Standard 4: Faculty Development. Effective school leaders recruit, retain and develop an effective and diverse faculty and staff. The leader:

a. Generates a focus on student and professional learning in the school that is clearly linked to the system-wide strategic objectives and the school improvement plan;

b. Evaluates, monitors, and provides timely feedback to faculty on the effectiveness of instruction;

c. Employs a faculty with the instructional proficiencies needed for the school population served;

d. Identifies faculty instructional proficiency needs, including standards-based content, research-based pedagogy, data analysis for instructional planning and improvement, and the use of instructional technology;

e. Implements professional learning that enables faculty to deliver culturally relevant and differentiated instruction; and

f. Provides resources and time and engages faculty in effective individual and collaborative professional learning throughout the school year.
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3. Standard 5: Learning Environment. Effective school leaders structure and monitor a school learning environment that improves learning for all of Florida’s diverse student population. The leader:

a. Maintains a safe, respectful and inclusive student-centered learning environment that is focused on equitable opportunities for learning and building a foundation for a fulfilling life in a democratic society and global economy;

b. Recognizes and uses diversity as an asset in the development and implementation of procedures and practices that motivate all students and improve student learning;

c. Promotes school and classroom practices that validate and value similarities and differences among students;

d. Provides recurring monitoring and feedback on the quality of the learning environment;

e. Initiates and supports continuous improvement processes focused on the students’ opportunities for success and well-being; and

f. Engages faculty in recognizing and understanding cultural and developmental issues related to student learning by identifying and addressing strategies to minimize and/or eliminate achievement gaps.
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(c) Domain 3: Organizational Leadership:

1. Standard 6: Decision Making. Effective school leaders employ and monitor a decision-making process that is based on vision, mission and improvement priorities using facts and data. The leader:

a. Gives priority attention to decisions that impact the quality of student learning and teacher proficiency;

b. Uses critical thinking and problem solving techniques  to define problems and identify solutions;

c. Evaluates decisions for effectiveness, equity, intended and actual outcome; implements follow-up actions; and revises as needed;

d. Empowers others and distributes leadership when appropriate; and

e. Uses effective technology integration to enhance decision making and efficiency throughout the school.
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2. Standard 7: Leadership Development. Effective school leaders actively cultivate, support, and develop other leaders within the organization. The leader:

a. Identifies and cultivates potential and emerging leaders;

b. Provides evidence of delegation and trust in subordinate leaders;

c. Plans for succession management in key positions;

d. Promotes teacher-leadership functions focused on instructional proficiency and student learning; and

e. Develops sustainable and supportive relationships between school leaders, parents, community, higher education and business leaders.













6A-5.080 Florida Principal Leadership Standards.

3. Standard 8: School Management. Effective school leaders manage the organization, operations, and facilities in ways that maximize the use of resources to promote a safe, efficient, legal, and effective learning environment. The leader:

a. Organizes time, tasks and projects effectively with clear objectives and coherent plans;

b. Establishes appropriate deadlines for him/herself and the entire organization;

c. Manages schedules, delegates, and allocates resources to promote collegial efforts in school improvement and faculty development; and

d. Is fiscally responsible and maximizes the impact of fiscal resources on instructional priorities.
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4. Standard 9: Communication. Effective school leaders practice two-way communications and use appropriate oral, written, and electronic communication and collaboration skills to accomplish school and system goals by building and maintaining relationships with students, faculty, parents, and community. The leader:

a. Actively listens to and learns from students, staff, parents, and community stakeholders;

b. Recognizes individuals for effective performance;

c. Communicates student expectations and performance information to students, parents, and community;

d. Maintains high visibility at school and in the community and regularly engages stakeholders in the work of the school;

e. Creates opportunities within the school to engage students, faculty, parents, and community stakeholders in constructive conversations about important school issues.
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f. Utilizes appropriate technologies for communication and collaboration; and

g. Ensures faculty receives timely information about student learning requirements, academic standards, and all other local state and federal administrative requirements and decisions.
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(d) Domain 4: Professional and Ethical Behavior:

1. Standard 10: Professional and Ethical Behaviors. Effective school leaders demonstrate personal and professional behaviors consistent with quality practices in education and as a community leader. The leader:

a. Adheres to the Code of Ethics and the Principles of Professional Conduct for the Education Profession in Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C.; 

b. Demonstrates resiliency by staying focused on the school vision and reacting constructively to the barriers to success that include disagreement and dissent with leadership;

c. Demonstrates a commitment to the success of all students, identifying barriers and their impact on the well-being of the school, families, and local community;

d. Engages in professional learning that improves professional practice in alignment with the needs of the school system;

e. Demonstrates willingness to admit error and learn from it; and

f. Demonstrates explicit improvement in specific performance areas based on previous evaluations and formative feedback.
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Rulemaking Authority 1001.02, 1012.34, 1012.55(1), 1012.986(3) FS. Law Implemented 1012.55, 1012.986, 1012.34 FS. History–New 5-24-05, Formerly 6B-5.0012, Amended 12-20-11.
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6A-5.030 Instructional Personnel Assessment Systems.

(1) Submission Process.

(a) Each school district shall submit the instructional personnel assessment system to the Division of Professional Educators of the Department for approval pursuant to Section 231.29, F.S. 

(b) Each submission shall include documentation to substantiate that the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., have been met.

(c) The assessment system shall be reviewed by the Department for inclusion of the following:













6A-5.030 Instructional Personnel Assessment Systems.

1. Assessment criteria that include, at a minimum, indicators that relate to the areas of competence specified in Section 231.29(3)(a), F.S.

2. A statement of district procedures reflecting methods and criteria used to designate, document, and differentiate unsatisfactory, satisfactory, and outstanding performance levels.

3. Copies of assessment data collection procedures, instruments, and forms.

4. A statement of the use of assessment data for instructional personnel contract decisions. 













6A-5.030 Instructional Personnel Assessment Systems.

(2) Initial Review Process. The Department of Education shall review and evaluate the performance assessment systems for compliance with the requirements and conditions of Section 231.29, F.S., and shall prepare and send to each school district a written notice that identifies any specific deficiencies of the system. Upon request from a school district, the Department shall provide assistance to the district for the purpose of bringing the system into compliance as quickly as possible.

(3) Approval Process. The Department of Education shall send written notification to the school district superintendent of the status of the school district’s instructional personnel assessment system. The status designation shall be as follows













6A-5.030 Instructional Personnel Assessment Systems.

(a) Approved. An instructional personnel assessment system shall be designated approved if all requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule are met.

(b) Conditionally Approved. An instructional personnel assessment system shall be designated conditionally approved if the school district’s assessment system fails to satisfy one or more of the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule. The school district’s system designated as conditionally approved shall be revised so that it is in full compliance with all requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule within the time period specified by the Department, and resubmitted to the Department for review and approval.













6A-5.030 Instructional Personnel Assessment Systems.

(c) Disapproved. A school district’s system designated as conditionally approved shall be designated as disapproved if the requirements and conditions for instructional personnel assessment systems pursuant to Section 231.29, F.S., and the provisions of this rule are not met within the time period specified by the Department in the written notice granting the conditionally approved status of the system. 

(4) Modifications to an Instructional Personnel Assessment System. If a school board makes substantive modifications to an approved school district instructional personnel assessment system, the modified system shall be submitted to the Department of Education for review and approval pursuant to this rule.
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		 Rulemaking Authority 229.053, 231.29 FS. Law Implemented 230.23(5)(c), 231.29 FS. History–New 6-19-01, Formerly 6B-4.010.















6A-5.056 Criteria for Suspension and Dismissal.

Just cause” means cause that is legally sufficient. Each of the charges upon which just cause for a dismissal action against specified school personnel may be pursued are set forth in Sections 1012.33 and 1012.335, F.S. In fulfillment of these laws, the basis for each such charge is hereby defined:

(1) “Immorality” means conduct that is inconsistent with the standards of public conscience and good morals. It is conduct that brings the individual concerned or the education profession into public disgrace or disrespect and impairs the individual’s service in the community.













6A-5.056 Criteria for Suspension and Dismissal.

(2) “Misconduct in Office” means one or more of the following:

(a) A violation of the Code of Ethics of the Education Profession in Florida as adopted in Rule 6B-1.001, F.A.C.;

(b) A violation of the Principles of Professional Conduct for the Education Profession in Florida as adopted in Rule 6B-1.006, F.A.C.;

(c) A violation of the adopted school board rules;

(d) Behavior that disrupts the student’s learning environment; or

(e) Behavior that reduces the teacher’s ability or his or her colleagues’ ability to effectively perform duties.













6A-5.056 Criteria for Suspension and Dismissal.

(3) “Incompetency” means the inability, failure or lack of fitness to discharge the required duty as a result of inefficiency or incapacity.

(a) “Inefficiency” means one or more of the following:

1. Failure to perform duties prescribed by law;

2. Failure to communicate appropriately with and relate to students;

3. Failure to communicate appropriately with and relate to colleagues, administrators, subordinates, or parents;

4. Disorganization of his or her classroom to such an extent that the health, safety or welfare of the students is diminished; or













6A-5.056 Criteria for Suspension and Dismissal.

5. Excessive absences or tardiness.

(b) “Incapacity” means one or more of the following:

1. Lack of emotional stability;

2. Lack of adequate physical ability;

3. Lack of general educational background; or

4. Lack of adequate command of his or her area of specialization.













6A-5.056 Criteria for Suspension and Dismissal.

(4) “Gross insubordination” means the intentional refusal to obey a direct order, reasonable in nature, and given by and with proper authority; misfeasance, or malfeasance as to involve failure in the performance of the required duties.

(5) “Willful neglect of duty” means intentional or reckless failure to carry out required duties.

(6) “Drunkenness” applies only to persons who hold a contract issued on or before July 1, 1984, and means:

(a) That condition which exists when an individual publicly is under the influence of alcoholic beverages or drugs to such an extent that his or her normal faculties are impaired; or

(b) Conviction on the charge related to drunkenness by a court of law













6A-5.056 Criteria for Suspension and Dismissal.

(7) Multiple annual performance ratings of unsatisfactory or needs improvement as specified in Section 1012.33(1)(a), F.S.

(8) “Crimes involving moral turpitude” means offenses listed in Section 1012.315, F.S., and the following crimes:

(a) Section 775.085, F.S., relating to evidencing prejudice while committing offense, if reclassified as a felony.

(b) Section 782.051, F.S., relating to attempted felony murder.

(c) Section 782.09(1), F.S., relating to killing of unborn quick child by injury to mother.

(d) Section 787.06, F.S., relating to human trafficking.

(e) Section 790.166, F.S., relating to weapons of mass destruction.

(f) Section 838.015, F.S., relating to bribery.

(g) Section 847.0135, F.S., relating to computer pornography and/or traveling to meet a minor.

(h) Section 859.01, F.S., relating to poisoning of food or water.

(i) Section 876.32, F.S., relating to treason.

(j) An out-of-state offense, federal offense or an offense in another nation, which, if committed in this state, constitutes an offense prohibited under Section 1012.315(6), F.S.













6A-5.056 Criteria for Suspension and Dismissal.

Rulemaking Authority 1001.02, 1012.33, 1012.335 FS. Law Implemented 1012.33, 1012.335 FS. History–New 12-25-66, Amended 9-8-68, Repromulgated 12-5-74, Amended 8-12-81, 4-5-83, Formerly 6B-4.09, 6B-4.009, Amended 7-8-12.













6A-5.065 The Educator Accomplished Practices.

1) Purpose and Foundational Principles.

(a) Purpose. The Educator Accomplished Practices are set forth in rule as Florida’s core standards for effective educators. The Accomplished Practices form the foundation for the state’s teacher preparation programs, educator certification requirements and school district instructional personnel appraisal systems.

(b) Foundational Principles. The Accomplished Practices are based upon and further describe three (3) essential principles:

1. The effective educator creates a culture of high expectations for all students by promoting the importance of education and each student’s capacity for academic achievement.

2. The effective educator demonstrates deep and comprehensive knowledge of the subject taught.

3. The effective educator exemplifies the standards of the profession.













6A-5.065 The Educator Accomplished Practices.

(2) The Educator Accomplished Practices. Each effective educator applies the foundational principles through six (6) Educator Accomplished Practices. Each of the practices is clearly defined to promote a common language and statewide understanding of the expectations for the quality of instruction and professional responsibility.

(a) Quality of Instruction.

1. Instructional Design and Lesson Planning. Applying concepts from human development and learning theories, the effective educator consistently:













6A-5.065 The Educator Accomplished Practices.

a. Aligns instruction with state-adopted standards at the appropriate level of rigor;

b. Sequences lessons and concepts to ensure coherence and required prior knowledge;

c. Designs instruction for students to achieve mastery;

d. Selects appropriate formative assessments to monitor learning;

e. Uses diagnostic student data to plan lessons; and

f. Develops learning experiences that require students to demonstrate a variety of applicable skills and competencies.













6A-5.065 The Educator Accomplished Practices.

2. The Learning Environment. To maintain a student-centered learning environment that is safe, organized, equitable, flexible, inclusive, and collaborative, the effective educator consistently:

a. Organizes, allocates, and manages the resources of time, space, and attention;

b. Manages individual and class behaviors through a well-planned management system;

c. Conveys high expectations to all students;

d. Respects students’ cultural linguistic and family background;

e. Models clear, acceptable oral and written communication skills;

f. Maintains a climate of openness, inquiry, fairness and support;

g. Integrates current information and communication technologies;

h. Adapts the learning environment to accommodate the differing needs and diversity of students; and

i. Utilizes current and emerging assistive technologies that enable students to participate in high-quality communication interactions and achieve their educational goals.













6A-5.065 The Educator Accomplished Practices.

3. Instructional Delivery and Facilitation. The effective educator consistently utilizes a deep and comprehensive knowledge of the subject taught to:

a. Deliver engaging and challenging lessons;

b. Deepen and enrich students’ understanding through content area literacy strategies, verbalization of thought, and application of the subject matter;

c. Identify gaps in students’ subject matter knowledge;

d. Modify instruction to respond to preconceptions or misconceptions;

e. Relate and integrate the subject matter with other disciplines and life experiences;

f. Employ higher-order questioning techniques;

g. Apply varied instructional strategies and resources, including appropriate technology, to provide comprehensible instruction, and to teach for student understanding;
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h. Differentiate instruction based on an assessment of student learning needs and recognition of individual differences in students;

i. Support, encourage, and provide immediate and specific feedback to students to promote student achievement; and

j. Utilize student feedback to monitor instructional needs and to adjust instruction













6A-5.065 The Educator Accomplished Practices.

4. Assessment. The effective educator consistently:

a. Analyzes and applies data from multiple assessments and measures to diagnose students’ learning needs, informs instruction based on those needs, and drives the learning process;

b. Designs and aligns formative and summative assessments that match learning objectives and lead to mastery;

c. Uses a variety of assessment tools to monitor student progress, achievement and learning gains;

d. Modifies assessments and testing conditions to accommodate learning styles and varying levels of knowledge;

e. Shares the importance and outcomes of student assessment data with the student and the student’s parent/caregiver(s); and

f. Applies technology to organize and integrate assessment information.A













6A-5.065 The Educator Accomplished Practices.

(b) Continuous Improvement, Responsibility and Ethics.

1. Continuous Professional Improvement. The effective educator consistently:

a. Designs purposeful professional goals to strengthen the effectiveness of instruction based on students’ needs;

b. Examines and uses data-informed research to improve instruction and student achievement;

c. Uses a variety of data, independently, and in collaboration with colleagues, to evaluate learning outcomes, adjust planning and continuously improve the effectiveness of the lessons;

d. Collaborates with the home, school and larger communities to foster communication and to support student learning and continuous improvement;

e. Engages in targeted professional growth opportunities and reflective practices; and

f. Implements knowledge and skills learned in professional development in the teaching and learning process.
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2. Professional Responsibility and Ethical Conduct. Understanding that educators are held to a high moral standard in a community, the effective educator adheres to the Code of Ethics and the Principles of Professional Conduct of the Education Profession of Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C., and fulfills the expected obligations to students, the public and the education profession.

Rulemaking Authority 1004.04, 1004.85, 1012.225, 1012.34, 1012.56 FS. Law Implemented 1004.04, 1004.85, 1012.225, 1012.34, 1012.56 FS. History–New 7-2-98, Amended 2-13-11.













6A-5.066 Approval of Educator Preparation Programs.

The Florida Legislature and State Board of Education recognize multiple pathways for demonstrating the standards required to qualify for a Professional Florida Educator’s Certificate. This rule sets forth the requirements and implementation of the approval process for each type of educator preparation program offered by a Florida postsecondary institution or public school district. Each institution offering any program prescribed in this section shall report to the Department annually the number of participants enrolled in each program and the number of program completers.













6A-5.066 Approval of Educator Preparation Programs.

(1) Initial Teacher Preparation Programs.

(a) General Criteria. The Department of Education is authorized pursuant to Section 1004.04, F.S., to approve initial teacher preparation programs and to grant extensions of approvals in accordance with the provisions of this rule. Initial Teacher Preparation Programs include all programs that prepare instructional personnel and result in qualification for an initial Professional Florida Educator’s Certificate in the program area(s). Each approval or extension shall be for the period of time determined by the Department of Education but shall not exceed seven (7) years.













6A-5.066 Approval of Educator Preparation Programs.

1. An institution eligible to offer one or more approved programs shall be a Florida public or nonpublic institution that requests approval of an initial educator preparation program, has legal authority to grant appropriate baccalaureate or post-baccalaureate degrees for an area of certification specified in Chapter 6A-4, F.A.C., and meets accreditation requirements as prescribed in subsection 6A-4.003(1), F.A.C. A newly-created state institution that meets approval requirements described in Rule 6A-4.003, F.A.C., shall be considered as having met the accreditation requirement.













6A-5.066 Approval of Educator Preparation Programs.

2. Each institution shall designate to a college, school, department, or division, the responsibility for coordinating the planning and administering of all initial teacher preparation programs offered by the institutions, shall provide for the endorsement of transcripts for candidates who complete the program, and shall be responsible for travel, food, and lodging expenses for members of the site visit evaluation team, as necessary.













6A-5.066 Approval of Educator Preparation Programs.

(b) Uniform Core Curricula. A uniform core curriculum is established pursuant to Section 1004.04, F.S., which must be provided by each institution with an approved program and shall include:

1. The competencies contained in the Florida Educator Accomplished Practices at the preprofessional level as prescribed in Rule 6A-5.065, F.A.C.,

2. The Competencies and Skills for Teacher Certification as prescribed in Rule 6A-4.0021, F.A.C., and

3. Scientifically-based reading instructional methods appropriate to the candidate’s subject area(s) as follows:

a. Candidates in pre-kindergarten-primary, elementary and exceptional student education shall be prepared in reading competencies one (1) through five (5) of the State Board approved reading endorsement, or

b. Candidates in middle grades, secondary, and K-12 special area certification programs shall be prepared in state-approved competencies (one) 1 and (two) 2 of the State Board approved reading endorsement;













6A-5.066 Approval of Educator Preparation Programs.

4. Additional content and instructional practices listed in Sections 1004.04(2), (3) and (5), F.S.

(c) Initial State Program Approval. Each institution seeking initial approval of an initial teacher preparation program shall submit a request in writing from the chief executive officer to the Commissioner specifying the certification areas and levels for which approval is sought and providing evidence of all of the following:

1. The institution has adopted a program philosophy and objectives which directly respond to needs assessed and projected for educators both in the institution’s local service area(s) and the state as a whole.

2. The institution has established a comprehensive program that meets the following requirement













6A-5.066 Approval of Educator Preparation Programs.

a. Admits only candidates who meet admission requirements described in Section 1004.04(4), F.S. Candidates in graduate level programs may demonstrate mastery of general knowledge for admission purposes by presenting a composite quantitative-verbal score of one thousand (1000) on the Graduate Record Exam (GRE);

b. Provides instruction in and assesses each candidate’s performance in demonstrating the competencies of the Uniform Core Curricula described in paragraph (1)(b) of this rule, so that candidates will be prepared to teach students from diverse cultures and of varying exceptionalities and performance levels, all in a variety of settings, including high-need schools. The program description must include in which courses the Uniform Core Curricula competencies will be taught and assessed.













6A-5.066 Approval of Educator Preparation Programs.

c. Prepares all candidates to continually assess student progress in a variety of ways and to base instructional practice on analysis of student data;

d. Provides for field experiences in K-12 classroom settings as described in Section 1004.04(6), F.S., throughout the program, including a culminating experience of no less than ten (10) weeks in duration;

e. Endorses as program completers only candidates who demonstrate the Educator Accomplished Practices at the preprofessional level through the required field experiences and earn passing scores on all portions of the Florida Teacher Certification Examination (FTCE) required in Section 1012.56, F.S.;













6A-5.066 Approval of Educator Preparation Programs.

3. The institution has employed faculty who meet the requirements of Section 1004.04(6), F.S., and who document more than one (1) instance of onsite participation in one (1) or more K-12 school settings during the regular school year. Activities must be related to the preparation course(s) they teach.

4. The institution has a means for collecting performance data on admitted candidates and program completers as prescribed in Sections 1004.04(4) and (5), F.S.

5. The institution has developed a plan for providing additional support and/or remediation of program completers in their first two (2) years of teaching pursuant to Section 1004.04(5), F.S. Such plan must be primarily based upon the achievement data of the students that the program completer teaches. The individualized plan provided to the program completer in need of remediation must include instruction and mentoring at the school site where the completer is employed, and shall not include the same course or courses already completed by the teacher while she/he was a candidate in the program.













6A-5.066 Approval of Educator Preparation Programs.

6. The institution publishes a document or documents that describe(s) the qualitative and quantitative requirements for initial educator preparation program completion, including the means and courses through which the Uniform Core Curricula competencies are assessed.

Based upon the recommendations of a review team, the Commissioner shall notify the institution in writing of the approval or denial of approval for each initial educator preparation program included in the request. A denial of approval shall include identification of specific areas of program weakness that must be corrected prior to reconsideration of approval. For programs receiving initial approval, the institution shall be appraised of the requirements for continued approval.













6A-5.066 Approval of Educator Preparation Programs.

(d) Continued program approval.

1. Continued approval of each initial educator preparation program shall be based upon the Department’s review of the institution’s institutional program evaluation plan (IPEP), which is the institution’s description of its continuous improvement of the program throughout the approval period as described in Section 1004.04(5), F.S. The IPEP shall be based upon an annual internal analysis of collected data and published annually for the general public. The IPEP shall include at a minimum data from each year of the program approval period collected by the teacher education unit for candidates in each approved program and across all programs approved at the institution. The IPEP data must include, but is not limited to:

a. Candidates’ admission and FTCE pass rate data required in Section 1004.04, F.S.;

b. Candidates’ demonstration of teaching competencies included in the Uniform Core Curricula described in paragraph (1)(b) of this rule and additional performance indicators specified in Section 1004.04(5), F.S.;













6A-5.066 Approval of Educator Preparation Programs.

c. Program completers’ impact on student learning and satisfaction with their preparedness for the first year of teaching in a Florida school based upon completing an approved program; and

d. The satisfaction level of employers of program completers with the level of preparedness for the first year of teaching, including the rehire rates of program completers.\













6A-5.066 Approval of Educator Preparation Programs.

2. During the final year of the program approval period, the Department shall examine the results of the institution's annual reviews for each year of the approval period and the findings of the institutional site visit team. The Department shall then recommend to the Commissioner continued approval or denial of approval for each initial educator preparation program. The institution shall be notified in writing of the continued approval decision. A denial of approval shall include identification of specific areas of program weakness.

(e) Relationship of initial educator preparation program approval and educator certification.

1. Programs may be approved only in areas and levels for which state certification coverage and endorsement are available.

2. Requirements and activities in an approved initial teacher preparation program may vary significantly from the descriptions contained in Chapter 6A-4, F.A.C.

3. A candidate who completes an approved initial teacher program shall be eligible for the appropriate educator certificate of the type and coverage for which the program has been approved, provided that the candidate meets other requirements for educator certification as specified in Section 1012.56, F.S. and Chapter 6A-4, F.A.C. 













6A-5.066 Approval of Educator Preparation Programs.

4. A candidate in a graduate level program who holds a valid Florida Educator’s Professional Certificate at the time of graduation may satisfy the testing requirements for program completion by earning a passing score on only the subject area examination required in Section 1012.56, F.S. A candidate who completes an approved program only in an endorsement area must demonstrate the competencies required for specialization in the endorsement. 

(f) Reinstatement of Program Approval. The approval of a program may be reinstated by the Department at the request of the chief executive officer of the institution upon documentation of compliance with the requirements for initial approval of educator preparation programs, as provided in this rule.

(2) Professional Preparation Programs.

(a) General Criteria. Professional preparation programs are programs offered by Florida post-secondary institutions or public school districts through which candidates document mastery of professional preparation and education competence as provided for in Section 1012.56(5), F.S.

(b) School District Alternative Certification and Education Competency Programs.













6A-5.066 Approval of Educator Preparation Programs.

1. The competency-based state model alternative certification program and approved district competency-based alternative certification programs developed pursuant to Section 1012.56(7), F.S., shall require documentation of the following for each program completer prior to exiting the program:

a. The competencies contained in the Educator Accomplished Practices at the pre-professional level described in Rule 6A-5.065, F.A.C.;

b. State-approved competency two (2) of the State Board approved reading endorsement; and

c. The additional instructional practices prescribed in Section 1012.56(7), F.S.

d. The Competencies and Skills for Teacher Certification-Professional Preparation as described in Rule 6A-4.003, F.A.C., as evidenced by a passing score on the Professional Education Test of the FTCE;













6A-5.066 Approval of Educator Preparation Programs.

2. Verification of the candidate’s successful completion of a district’s approved alternative certification and education competence program shall be submitted to the Department by the district superintendent. Competencies listed in sub-subparagraphs (2)(b)1.a. through c. of this rule must be demonstrated as a K-12 classroom teacher while holding a valid temporary educator certificate.

3. Initial District-developed Program Approval. Initial program approval for a program developed and submitted for approval by a school district of their own model for alternative certification shall be conducted by the Department of Education and shall ensure that each approved program provides an assessment system and instructional support for teachers to demonstrate the competencies outlined in this section and includes all program components prescribed in Section 1012.56(7), F.S













6A-5.066 Approval of Educator Preparation Programs.

4. Continued Program Review. The Department shall provide periodic review of all district programs offered pursuant to this section. The review cycle shall be based at a minimum upon the following:

a. Program completer data to include pass rates on the Professional Education Test of FTCE; evidence of participants’ demonstration of the Educator Accomplished Practices; participants’ satisfaction with the training and support received in the program, including their preparedness to teach upon completion; and program completers’ impact on K-12 student learning;

b. Employer satisfaction data on participant’s ability to demonstrate the Educator Accomplished Practices and rehire rates of program participants and completers.

(c) Programs Delivered through Educator Preparation Institutes.













6A-5.066 Approval of Educator Preparation Programs.

1. The competency-based alternative certification programs developed and delivered through an Educator Preparation Institute pursuant to Section 1004.85, F.S., shall require documentation of the following for each program completer prior to exiting the program:

a. The competencies contained in the Educator Accomplished Practices at the pre-professional level described in Rule 6A-5.065, F.A.C.;

b. State-approved competency two (2) of the State Board approved reading endorsement; and

c. The additional instructional practices prescribed in Section 1004.85(3), F.S.;

d. The Competencies and Skills for Teacher Certification-Professional Preparation as described in Rule 6A-4.003, F.A.C., as evidenced by a passing score on the Professional Education Test of the FTCE;













6A-5.066 Approval of Educator Preparation Programs.

2. Verification of the candidate’s successful completion of the program shall be submitted to the Department by the approved institution. Competencies listed in sub-subparagraphs (2)(c)1.a. through c. of this rule must be demonstrated in a K-12 classroom setting either through preservice field experiences or as a K-12 classroom teacher while holding a valid temporary educator certificate.

3. Initial Program Approval. Initial program approval shall be conducted by the Department and shall ensure that each approved program provides an assessment system and instructional support for candidates to demonstrate the competencies outlined in this section. Institutions must meet institutional and faculty requirements listed in Section 1004.85, F.S.

4. Continued Program Approval. Continued program approval shall be determined by the Department based upon at a minimum, the following:













6A-5.066 Approval of Educator Preparation Programs.

a. Program completer data to include pass rates on the Florida Teacher Certification Examinations; evidence of participants’ demonstration of the Educator Accomplished Practices; participants’ satisfaction with the training and support received in the program, including their preparedness to teach upon completion; and program completers’ impact on K-12 student learning;

b. Employer satisfaction data on participants’ ability to demonstrate the Educator Accomplished Practices and rehire rates of program participants and completers













6A-5.066 Approval of Educator Preparation Programs.

(3) Professional Training Option for Content Majors.

(a) A postsecondary institution with an approved initial teacher preparation program pursuant to subsection (1) of this rule may offer a Professional Training Option for content majors attending its institution, which will satisfy professional preparation course work pursuant to subsection 6A-4.006(2), F.A.C. The institution may choose to offer this option as a minor, based upon established institutional protocol. The institution must provide an endorsement of transcripts for each individual who completes the Professional Training Option.

(b) Upon the completion of the Professional Training Option, the candidate will:













6A-5.066 Approval of Educator Preparation Programs.

1. Have received pre-professional level training in the Educator Accomplished Practices and competency two (2) of the reading endorsement;

2. Have completed integrated school-based observation/participation experiences associated with all competencies covered in the Professional Training Option; and

3. Satisfy professional preparation course work as described in subsection 6A-4.006(2), F.A.C.

(c) The Department shall approve the Professional Training Option. To receive approval, the requesting institution must provide evidence of a series of courses that accomplish the required training and field experiences listed in subparagraphs (3)(b)1. and 2. of this rule. Upon receiving approval, an institution will not be required to resubmit its Professional Training Option for re-approval unless the competencies in subparagraphs (4)(b)1. of this rule are changed.













6A-5.066 Approval of Educator Preparation Programs.

Rulemaking Authority 1004.04, 1004.85, 1012.56 FS. Law Implemented 1004.04, 1004.85, 1012.56 FS. History–New 7-2-98, Amended 8-7-00, 3-19-06.













6A-5.071 Master Inservice Plan Requirements.

(1) Pursuant to Sections 1012.22(1)(i) and 1011.62, F.S., each district school board shall develop and maintain a master inservice plan for all district employees based on state adopted standards for high quality professional development as required under Section 1012.98, F.S. These standards are contained in the publication, Florida’s Professional Development System Evaluation Protocol 2010, which is hereby incorporated by reference and made a part of this rule. Copies of Florida’s Professional Development System Evaluation Protocol 2010 may be obtained by contacting the Florida Department of Education, 325 West Gaines Street, Room 126, Tallahassee, FL 32399, or from the website at http://www.teachinflorida.com/professionaldevelopment. The master inservice plan shall be planned, developed, and administered consistent with Sections 1012.98 and 1012.986, F.S. and Chapters 6A-4 and 6A-5, F.A.C., of the State Board of Education.













6A-5.071 Master Inservice Plan Requirements.

(2) The master inservice plan shall be updated annually by September 1, and approved each year by the district school board, director of a developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools pursuant to the criteria and procedures as follow in subsections (3) through (7) of this rule. By October 1 of each year, a letter verifying that the district school board, director of the developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools has approved the master inservice plan and that the plan meets the criteria pursuant to this rule shall be sent to the Commissioner.













6A-5.071 Master Inservice Plan Requirements.

(3) The plan shall include all professional development components for all employees from all fund sources including, but not limited to, the following areas:

(a) Implementation of school improvement plans for the current fiscal year pursuant to Section 1012.98, F.S.,

(b) Subject content areas as prescribed in Section 1012.98, F.S.,

(c) School reform and accountability pursuant to Sections 1000.03 and 1008.345, F.S.,

(d) Approved add-on certification programs pursuant to Section 1012.575, F.S., and

(e) The William Cecil Golden Professional Development Program for School Leaders, pursuant to Section 1012.986, F.S.













6A-5.071 Master Inservice Plan Requirements.

(4) Each component shall remain in the plan for a period of at least five (5) years and shall include:

(a) Title,

(b) An identifying number assigned in accordance with DOE Information Data Base Requirements: Volume II Staff Information System as incorporated by reference in Rule 6A-1.0014, F.A.C., in accordance with Section 1008.385(2), F.S.,

(c) The maximum number of inservice points to be awarded for successful completion of the component,

(d) A description of general and specific objectives and activities to be completed,

(e) Component evaluation criteria for determining:

1. Follow-up activities required for successful participant completion,

2. The degree to which specific objectives have been addressed by the component activities as determined by the participants and component leaders, and

3. The effect of the professional development in the educational setting consistent with Section 1012.98, F.S.













6A-5.071 Master Inservice Plan Requirements.

(5) A component developed after the annual approval of the plan shall be approved as an amendment to the plan by the district school board, director of the developmental research school, or governing authority of an eligible state education agency or organization of nonpublic schools and shall meet the criteria in subsection (4) of this rule.

(6) Inservice points awarded for successful completion of a component shall be assigned as follows:

(a) One (1) inservice point shall be equivalent to one (1) clock hour of participation, or as specified by the master inservice plan based on competency(ies) demonstrated,

(b) Points awarded for completion of college credit shall equate to inservice participation as follows:

1. One (1) semester hour shall equal twenty (20) inservice points,

2. One (1) quarter hour shall equal thirteen (13) and one-third inservice points













6A-5.071 Master Inservice Plan Requirements.

(7) An annual review of the previous year’s program operations shall be made and shall include a determination of the program’s effectiveness in the educational setting as measured by changes to classroom or leadership practices and by changes in student outcomes.

(8) Master inservice plan records shall be maintained and data shall be reported as follows:

(a) Each school district shall report data information for all approved professional development components as required by the DOE Information Data Base Requirements: Volume II Staff Information System in accordance with Section 1008.385(2), F.S. Other education agencies and organizations of nonpublic schools with approved master inservice plans without Department of Education automatic data reporting capabilities shall report by October 1 of each year the required inservice component data information using nonautomated equivalent means;













6A-5.071 Master Inservice Plan Requirements.

(b) Information shall be maintained for each component to include the following:

1. Dates the component was delivered,

2. Names of component leaders,

3. Names of participants and performance records,

4. Evaluation of the component,

5. Criteria for successful completion; and

(c) Information shall be maintained for each component participant to include the following:

1. Title and number of the component,

2. Dates of participation,

3. Satisfactory or unsatisfactory completion, and

4. Number of inservice points to be awarded, the eligibility of the points to be used for certification, and expiration date of the educator’s certificate(s) if applicable. All requirements for renewal of a Professional Certificate on the basis of completion of inservice points pursuant to Section 1012.585, F.S. and Rule 6A-4.0051, F.A.C., shall be met













6A-5.071 Master Inservice Plan Requirements.

(9) A developmental research school operated under the control of the State University System, an eligible state education agency, or an organization of nonpublic schools that meets criteria specified in Section 1012.98(4), F.S., may develop and submit a master inservice plan to the Department for initial approval by the Commissioner. The initial plan shall be developed meeting all criteria in subsections (3) through (7) of this rule. After initial approval of a plan, the continued approval of the master plan shall be in accordance with the criteria and procedures in subsections (2) through (7) of this rule and requirements for reporting and data maintenance as required in subsection (8) of this rule.













6A-5.071 Master Inservice Plan Requirements.

Rulemaking Authority 1012.98 FS. Law Implemented 1012.22(1)(i), 1012.986, 1012.98, 1011.62(3), 1010.20(3)(b) FS. History–New 11-25-75, Formerly 6A-5.72, Amended 4-10-79, 6-28-83, 7-15-84, 12-26-85, Formerly 6A-5.71, Amended 8-28-95, 7-2-98, 5-2-10.













6A-5.080 Florida Principal Leadership Standards.

(1) Purpose and Structure of the Standards.

(a) Purpose. The Standards are set forth in rule as Florida’s core expectations for effective school administrators. The Standards are based on contemporary research on multi-dimensional school leadership, and represent skill sets and knowledge bases needed in effective schools. The Standards form the foundation for school leader personnel evaluations and professional development systems, school leadership preparation programs, and educator certification requirements.

(b) Structure. There are ten (10) Standards grouped into categories, which can be considered domains of effective leadership. Each Standard has a title and includes, as necessary, descriptors that further clarify or define the Standard, so that the Standards may be developed further into leadership curricula and proficiency assessments in fulfillment of their purposes.













6A-5.080 Florida Principal Leadership Standards.

(2) The Florida Principal Leadership Standards.

(a) Domain 1: Student Achievement:

1. Standard 1: Student Learning Results. Effective school leaders achieve results on the school’s student learning goals.

a. The school’s learning goals are based on the state’s adopted student academic standards and the district’s adopted curricula; and

b. Student learning results are evidenced by the student performance and growth on statewide assessments; district-determined assessments that are implemented by the district under Section 1008.22, F.S.; international assessments; and other indicators of student success adopted by the district and state.













6A-5.080 Florida Principal Leadership Standards.

2. Standard 2: Student Learning as a Priority. Effective school leaders demonstrate that student learning is their top priority through leadership actions that build and support a learning organization focused on student success. The leader:

a. Enables faculty and staff to work as a system focused on student learning;

b. Maintains a school climate that supports student engagement in learning;

c. Generates high expectations for learning growth by all students; and

d. Engages faculty and staff in efforts to close learning performance gaps among student subgroups within the school.













6A-5.080 Florida Principal Leadership Standards.

(b) Domain 2: Instructional Leadership:

1. Standard 3: Instructional Plan Implementation. Effective school leaders work collaboratively to develop and implement an instructional framework that aligns curriculum with state standards, effective instructional practices, student learning needs and assessments. The leader:

a. Implements the Florida Educator Accomplished Practices as described in Rule 6A-5.065, F.A.C., through a common language of instruction;

b. Engages in data analysis for instructional planning and improvement;

c. Communicates the relationships among academic standards, effective instruction, and student performance;

d. Implements the district’s adopted curricula and state’s adopted academic standards in a manner that is rigorous and culturally relevant to the students and school; and

e. Ensures the appropriate use of high quality formative and interim assessments aligned with the adopted standards and curricula.













6A-5.080 Florida Principal Leadership Standards.

2. Standard 4: Faculty Development. Effective school leaders recruit, retain and develop an effective and diverse faculty and staff. The leader:

a. Generates a focus on student and professional learning in the school that is clearly linked to the system-wide strategic objectives and the school improvement plan;

b. Evaluates, monitors, and provides timely feedback to faculty on the effectiveness of instruction;

c. Employs a faculty with the instructional proficiencies needed for the school population served;

d. Identifies faculty instructional proficiency needs, including standards-based content, research-based pedagogy, data analysis for instructional planning and improvement, and the use of instructional technology;

e. Implements professional learning that enables faculty to deliver culturally relevant and differentiated instruction; and

f. Provides resources and time and engages faculty in effective individual and collaborative professional learning throughout the school year.













6A-5.080 Florida Principal Leadership Standards.

3. Standard 5: Learning Environment. Effective school leaders structure and monitor a school learning environment that improves learning for all of Florida’s diverse student population. The leader:

a. Maintains a safe, respectful and inclusive student-centered learning environment that is focused on equitable opportunities for learning and building a foundation for a fulfilling life in a democratic society and global economy;

b. Recognizes and uses diversity as an asset in the development and implementation of procedures and practices that motivate all students and improve student learning;

c. Promotes school and classroom practices that validate and value similarities and differences among students;

d. Provides recurring monitoring and feedback on the quality of the learning environment;

e. Initiates and supports continuous improvement processes focused on the students’ opportunities for success and well-being; and

f. Engages faculty in recognizing and understanding cultural and developmental issues related to student learning by identifying and addressing strategies to minimize and/or eliminate achievement gaps.













6A-5.080 Florida Principal Leadership Standards.

(c) Domain 3: Organizational Leadership:

1. Standard 6: Decision Making. Effective school leaders employ and monitor a decision-making process that is based on vision, mission and improvement priorities using facts and data. The leader:

a. Gives priority attention to decisions that impact the quality of student learning and teacher proficiency;

b. Uses critical thinking and problem solving techniques  to define problems and identify solutions;

c. Evaluates decisions for effectiveness, equity, intended and actual outcome; implements follow-up actions; and revises as needed;

d. Empowers others and distributes leadership when appropriate; and

e. Uses effective technology integration to enhance decision making and efficiency throughout the school.
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2. Standard 7: Leadership Development. Effective school leaders actively cultivate, support, and develop other leaders within the organization. The leader:

a. Identifies and cultivates potential and emerging leaders;

b. Provides evidence of delegation and trust in subordinate leaders;

c. Plans for succession management in key positions;

d. Promotes teacher-leadership functions focused on instructional proficiency and student learning; and

e. Develops sustainable and supportive relationships between school leaders, parents, community, higher education and business leaders.
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3. Standard 8: School Management. Effective school leaders manage the organization, operations, and facilities in ways that maximize the use of resources to promote a safe, efficient, legal, and effective learning environment. The leader:

a. Organizes time, tasks and projects effectively with clear objectives and coherent plans;

b. Establishes appropriate deadlines for him/herself and the entire organization;

c. Manages schedules, delegates, and allocates resources to promote collegial efforts in school improvement and faculty development; and

d. Is fiscally responsible and maximizes the impact of fiscal resources on instructional priorities.
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4. Standard 9: Communication. Effective school leaders practice two-way communications and use appropriate oral, written, and electronic communication and collaboration skills to accomplish school and system goals by building and maintaining relationships with students, faculty, parents, and community. The leader:

a. Actively listens to and learns from students, staff, parents, and community stakeholders;

b. Recognizes individuals for effective performance;

c. Communicates student expectations and performance information to students, parents, and community;

d. Maintains high visibility at school and in the community and regularly engages stakeholders in the work of the school;

e. Creates opportunities within the school to engage students, faculty, parents, and community stakeholders in constructive conversations about important school issues.
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f. Utilizes appropriate technologies for communication and collaboration; and

g. Ensures faculty receives timely information about student learning requirements, academic standards, and all other local state and federal administrative requirements and decisions.













6A-5.080 Florida Principal Leadership Standards.

(d) Domain 4: Professional and Ethical Behavior:

1. Standard 10: Professional and Ethical Behaviors. Effective school leaders demonstrate personal and professional behaviors consistent with quality practices in education and as a community leader. The leader:

a. Adheres to the Code of Ethics and the Principles of Professional Conduct for the Education Profession in Florida, pursuant to Rules 6B-1.001 and 6B-1.006, F.A.C.; 

b. Demonstrates resiliency by staying focused on the school vision and reacting constructively to the barriers to success that include disagreement and dissent with leadership;

c. Demonstrates a commitment to the success of all students, identifying barriers and their impact on the well-being of the school, families, and local community;

d. Engages in professional learning that improves professional practice in alignment with the needs of the school system;

e. Demonstrates willingness to admit error and learn from it; and

f. Demonstrates explicit improvement in specific performance areas based on previous evaluations and formative feedback.













6A-5.080 Florida Principal Leadership Standards.

Rulemaking Authority 1001.02, 1012.34, 1012.55(1), 1012.986(3) FS. Law Implemented 1012.55, 1012.986, 1012.34 FS. History–New 5-24-05, Formerly 6B-5.0012, Amended 12-20-11.














6A-5.066 Approval of Teacher Preparation Programs. 


This rule sets forth the requirements and implementation of the approval process for each type of teacher preparation program offered by a Florida postsecondary institution, public school district or private provider.

(1) Definitions. For the purposes of this rule, the following definitions apply.


(a) “Academic year” means the period of year during which program candidates attend or complete a state-approved teacher preparation program. This includes summer term, fall term and spring term, usually mid-May to mid-May of each calendar year.


(b) “Annual demonstration of experience in a relevant prekindergarten through grade 12 (p-12) school setting” means p-12 school-based experiences occurring yearly that are related to and in a subject matter and grade level setting that are covered by the certification necessary for the field experience course(s) or internships that the program faculty is assigned to teach or supervise. Examples include, but are not limited to, co-teaching with a p-12 educator or providing p-12 instruction directly to p-12 students.


(c) “Annual Program Evaluation Plan” or “APEP” means the annual plan developed by each approved educator preparation institute to describe its review and analysis of program candidate and program completer data and how the results will impact continuous program improvements as part of its continued approval process.


(d) “Annual Program Performance Report” or “APPR” means the yearly public report card issued by the Florida Department of Education (Department) for a state-approved teacher preparation program that includes results of outcome-based performance metrics specified in Sections 1004.04(4)(a), 1004.85(4)(b) and 1012.56(8)(c)2., F.S.


(e) “Cohort” means a group of program completers who successfully satisfied all teacher preparation program requirements at any point during the academic year.


(f) “Content major” means the academic discipline to which a postsecondary student formally commits, e.g., mathematics, biology, history.


(g) “Continued approval” means that subsequent to an initial approval, a teacher preparation program has been granted the authority to operate for a five-year period. The basis for continued approval is outlined in the documents entitled Florida Department of Education Continued Program Approval Standards for Initial Teacher Preparation (ITP) Programs, Form ITP CAS-2015; Florida Department of Education Continued Program Approval Standards for Educator Preparation Institutes (EPI), Form EPI CAS-2015; and Florida Department of Education Continued Program Approval Standards for Professional Development Certification Programs (PDCP), Form PDCP CAS-2015.


(h) “Critical teacher shortage areas” mean the specific certification areas in high-need content areas and high-priority location areas that are identified annually by the State Board of Education pursuant to Rule 6A-20.0131, F.A.C., in accordance with Section 1012.07, F.S. 


(i) “District Program Evaluation Plan” or “DPEP” means the annual plan developed by each approved school district professional development certification program to describe its review and analysis of program candidate and program completer data and how the results will impact continuous program improvements as part of its continued approval process. 


(j) “Educator Accomplished Practices” mean those practices described in subsection 6A-5.065(2), F.A.C., which is incorporated herein by reference (http://www.flrules.org/Gateway/reference.asp?No=Ref-04963). A copy of Rule 6A-5.065, F.A.C., may be obtained from the Florida Department of Education, 325 West Gaines Street, Room 124, Tallahassee, FL 32399-0400.


(k) “eIPEP” or “electronic Institutional Program Evaluation Plan” means a Department-maintained web-based tool for collection and reporting of candidate and completer performance data on state-approved teacher preparation programs from Florida postsecondary institutions, school districts and private providers.


(l) “Educator preparation institutes” or “EPIs” mean all Florida postsecondary or qualified private provider programs that provide instruction for non-education baccalaureate or higher degree holders under Section 1004.85, F.S., and result in qualification for an initial Florida Professional Educator’s Certificate.


(m) “Equivalent program” means a teacher preparation program that is offered in more than one institution or school district that prepares candidates in the same specific educator certification subject area(s).


(n) “Field experiences” mean activities associated with an instructional personnel’s role that are conducted in prekindergarten through grade 12 settings. 


(o) “In-field teacher” means an instructional employee assigned duties in a classroom teaching subject matter or providing direct support in the learning process of students in the area in which the instructional personnel is trained and certified.


(p) “Initial approval” means that a new teacher preparation program has been granted the authority to operate for a five-year period. The basis for initial approval is outlined in the documents entitled Florida Department of Education Initial Program Approval Standards for Initial Teacher Preparation (ITP) Programs, Form ITP IAS-2015; Florida Department of Education Initial Program Approval Standards for Educator Preparation Institutes (EPI), Form EPI IAS-2015; and Florida Department of Education Initial Program Approval Standards for Professional Development Certification Programs (PDCP), Form PDCP IAS-2015.


(q) “Initial teacher preparation programs” or “ITPs” mean all programs offered by Florida postsecondary institutions that prepare instructional personnel under Section 1004.04, F.S., and result in qualification for an initial Florida Professional Educator’s Certificate.


(r) “Institutional Program Evaluation Plan” or “IPEP” means the annual plan developed by each approved ITP program to describe its review and analysis of program candidate and program completer data and how the results will impact continuous program improvements as part of its continued approval process.


(s) “Instructional position” means any full-time or part-time position held by a K-12 staff member whose function includes the provision of direct instructional services to students or provides direct support in the learning process of students as prescribed in Section 1012.01(2)(a)-(d), F.S., but not including substitute teachers.


(t) “Performance of prekindergarten-12 students on statewide assessments using results of student learning growth formula per Section 1012.34, F.S.,” means that the score is based on the performance of p-12 students assigned to in-field program completers from the previous three-year period who received a student learning growth score from the most recent academic year for which results are available.


(u) “Placement rate” means the number of program completers reported annually by each program to the Department who are identified by the Department’s Staff Information System, as prescribed in Section 1008.385(2), F.S., as employed in a full-time or part-time instructional position in a Florida public school district in either the first or second academic year subsequent to program completion. Program completers employed in a private or out-of-state p-12 school their first or second year following program completion are also included in the calculation if data are reported by the program and have been verified. If a program provides documentation of a program completer’s death or disability, the number of program completers included in the calculation will be adjusted.


(v) “Production of program completers in statewide critical teacher shortage areas per Rule 6A-20.0131, F.A.C., in accordance with Section 1012.07, F.S.,” means a bonus score is awarded when the number of program completers in specified critical teacher shortage areas increases from the most recent year compared to the number of program completers from the previous academic year.


(w) “Professional development certification program” or “PDCP” means a program in which a school district may provide instruction for members of its instructional staff who are non-education baccalaureate or higher degree holders under Section 1012.56(8), F.S., and results in qualification for an initial Florida Professional Educator’s Certificate.


(x) “Program candidate” means an individual who has been admitted into and is currently enrolled in, but has not yet completed a teacher preparation program that prepares instructional personnel to meet the qualifications for a Florida Professional Educator’s Certificate.


(y) “Program completer” means an individual who has satisfied all teacher preparation program requirements and who meets the qualifications for the Florida Professional Educator’s Certificate.


(z) “Program completer in need of remediation” means an individual who is employed in an instructional position in a Florida public school during the first two (2) years immediately following completion of the program or following initial certification, whichever occurs first, and who earns an evaluation result of developing or unsatisfactory on the school district’s evaluation system implemented under Section 1012.34, F.S. 


(aa) “Reading endorsement competencies” mean those standards described in Rule 6A-4.0163, F.A.C., which is incorporated herein by reference (http://www.flrules.org/Gateway/reference.asp?No=Ref-04962). A copy of Rule 6A-4.0163, F.A.C., may be obtained from the Florida Department of Education, 325 West Gaines Street, Room 124, Tallahassee, FL 32399-0400.

(bb) “Results of program completers’ annual evaluations as specified in Section 1012.34, F.S.,” mean that scores are based on program completers from the previous three-year period who received an annual evaluation rating from the most recent academic year.


(cc) “Retention rate” means the average number of years that program completers are employed in a full-time or part-time instructional position in a Florida public school district at any point each year in a five-year period following initial employment in either of the two (2) subsequent academic years following program completion. Program completers employed in a private or out-of-state p-12 school their first or second year following program completion are also included in the calculation if data are reported by the program and have been verified. If a program provides documentation of a program completer’s death or disability, the number of program completers included in the calculation will be adjusted.


(dd) “Student performance by subgroup” means the performance of students in p-12 who are assigned to in-field program completers aggregated by student subgroup, as referenced in Sections 1004.04(4)(a)3.d., 1004.85(4)(b)4. and 1012.56(8)(c)2.c., F.S., as a measure of how well the teacher preparation program prepares instructional personnel to work with a diverse population of students in a variety of settings in Florida public schools. The score is based on in-field program completers from the previous three-year period who received a student learning growth score from the most recent academic year.


(ee)“Teacher preparation program” means a state-approved course of study, the completion of which signifies that the candidate has met all training and assessment requirements for initial certification to provide direct instructional services to p-12 students.


(ff) “Ten (10) percent waiver” means that an initial teacher preparation program (ITP) may annually waive admission requirements specified in Section 1004.04(3)(b)1.-2., F.S., for up to ten (10) percent of the students admitted in the academic year.


(gg) “Two-year guarantee” means that an initial teacher preparation program (ITP) must provide assurance of the high quality of its program completers during the first two (2) years immediately following completion of the program or following the initial certification of the program completer, whichever occurs first, as specified in Section 1004.04(4)(d), F.S.


(hh) “Uniform Core Curricula” means the following for all state-approved teacher preparation programs, except as noted:


1. The standards contained in the Educator Accomplished Practices.


2. For ITPs only, the Competencies and Skills for Teacher Certification prescribed in Rule 6A-4.0021, F.A.C.


3. State content standards as prescribed in Rule 6A-1.09401, F.A.C.


4. Scientifically researched reading instruction appropriate to the candidate’s teacher preparation program area as follows: 


a. ITP candidates in prekindergarten-primary (age 3-grade 3), elementary (K-6), reading (K-12) and exceptional student education (K-12) certification programs shall be prepared in reading endorsement competencies one (1) through four (4).


b. ITP candidates in middle grades (5-9), secondary (6-12), and elementary and secondary coverage (K-12) certification programs shall be prepared in reading endorsement competencies one (1) and two (2).


c. EPI and PDCP candidates shall be prepared in reading endorsement competency two (2).


5. Content literacy and mathematical practices.


6. Strategies appropriate for the instruction of English language learners so that candidates are prepared to provide instruction in the English language to limited English proficient students to develop the student’s mastery of the four (4) language skills of listening, speaking, reading and writing.


a. ITP candidates in prekindergarten-primary (age 3-grade 3), elementary (K-6), middle grades English (5-9), English (6-12) and exceptional student education (K-12) certification programs shall have completed the requirements for teaching limited English proficient students in Florida public schools by meeting the requirements specified in Rule 6A-4.0244, F.A.C., Specialization Requirements for the Endorsement in English for Speakers of Other Languages.


b. ITP candidates in teacher preparation programs not included in sub-subparagraph (1)(hh)6.a. of this rule, shall have completed a college or university level 3-credit hour overview or survey course which addresses at an awareness level the areas specified in Rule 6A-4.02451, F.A.C., Performance Standards, Skills, and Competencies for the Endorsement in English for Speakers of Other Languages.


7. Strategies appropriate for the instruction of students with disabilities so that candidates are prepared to apply specialized instructional techniques, strategies, and materials for differentiating, accommodating, and modifying assessments, instruction, and materials for students with disabilities.


8. A focus on school safety in which candidates are prepared to create environments in which effective teaching and learning can take place by promoting a physically, emotionally, socially and academically secure climate for prekindergarten through grade 12 students.


(2) Processes for initial request and approval of teacher preparation programs.


(a) The president or chief executive officer of a Florida institution or qualified private provider, or the public school district superintendent who seeks approval to offer a teacher preparation program, shall submit a written request which is further described in the document, Florida Department of Education Request to Submit Form, Form RTS-2015, located at http://www.fldoe.org/profdev/ictepa.asp and http://www.fldoe.org/profdev/saacp.asp. The Department will inform the institution, private provider or district superintendent in writing of the receipt of a fully completed request within ten (10) business days.


(b) Upon written verification by the Department of a fully completed request, the institution, private provider or district superintendent shall submit to the Department an electronic folio, which is further described in the documents, Florida Department of Education Initial Program Approval Standards, Form ITP IAS-2015 for ITP programs; Form EPI IAS-2015 for EPI programs; and Form PDCP IAS-2015 for PDCP programs.


(c) The Department shall conduct a review of the electronic folio submitted in support of the request for initial approval within ninety (90) days of January 15, April 15, July 15, and October 15. The Department shall notify the institution, private provider or school district in writing of the following:


1. Receipt of the electronic folio.


2. Missing or deficient elements and provide a period of sixty (60) business days for the program to submit supplemental information or documentation to address the deficit(s).


3. Approval or denial of approval for each program included in the request. A denial of approval shall identify the reason(s) for the denial and the deficiencies. A program that receives a denial of approval may reapply for initial approval.


(3) Processes for continued approval of teacher preparation programs.


(a) Reporting processes for continued approval are as follows:


1. Each institution, private provider or school district shall annually submit program candidate and completer data to the Department’s secure management information system.


2. By November 15 of each year, each institution, private provider or school district shall submit via the Department’s eIPEP platform located at https://www.florida-eipep.org/, a program evaluation plan in accordance with Florida Department of Education Continued Program Approval Standards, Form ITP CAS-2015 for ITP programs; Form EPI CAS-2015 for EPI programs; or Form PDCP CAS-2015 for PDCP programs.


3. The Department shall annually provide to each institution, private provider or school district with a state-approved teacher preparation program an Annual Program Performance Report (APPR) that includes program completer data based on the performance metrics specified in Sections 1004.04(4)(a)3., 1004.85(4)(b) and 1012.56(8)(c)2., F.S. Data shall be based on each of the program’s completers who were employed as instructional personnel in a Florida public school district or as otherwise provided under subsection (1) of this rule. Performance metrics not applicable to a program shall not be rated.


4. For purposes of the APPR only, world languages’ teacher preparation programs, for example Arabic, Chinese, French and Spanish, are considered equivalent programs.


5. Each performance metric appropriate for a program shall receive a performance level score ranging from one (1) to four (4) that is based on the performance level target points established as follows:


		Performance Metrics

		Level 4


Performance


Target (4 points)

		Level 3


Performance


Target (3 points)

		Level 2


Performance


Target (2 points)

		Level 1


Performance


Target (1 point)



		Placement Rate 


(not applicable for PDCP programs per Section 1012.56(8), F.S.)

		Placement rate is at or above the 68th percentile of all equivalent programs across the state.

		Placement rate is at or above the 34th percentile and below the 68th percentile of all equivalent programs across the state.

		Placement rate is at or above the 5th percentile and below the 34th percentile of all equivalent programs across the state.

		Placement rate is below the 5th percentile of all equivalent programs across the state.



		Retention Rate

		The average number of years employed in the 5-year period following initial placement is 4.5 years or more.

		The average number of years employed in the 5-year period following initial placement is 3 years to less than 4.5 years.

		The average number of years employed in the 5-year period following initial placement is 2 years to less than 3 years.

		The average number of years employed in the 5-year period following initial placement is less than 2 years.



		Performance of prekinder-garten-12 students on statewide assessments using results of student learning growth formula per Section 1012.34, F.S.

		The probability that the average student learning growth among students taught by program completers exceeds the expectations for those students is ≥ 95 percent.

		The probability that the average student learning growth among students taught by program completers exceeds the expectations for those students is < 5 percent; AND 


the probability that the average student learning growth among students taught by program completers falls short of the expectations for those students expectations is < 5 percent.

		Not calculated.

		The probability that the average student learning growth among students taught by program completers falls short of the expectations for those students is  ≥ 95 percent.



		Student performance by subgroups data

		At least 75 percent of the subgroups meet or exceed the state standard for performance.

		At least 50 percent, but less than 75 percent of the subgroups meet or exceed the state standard for performance.

		At least 25 percent but less than 50 percent of the subgroups meet or exceed the state standard for performance. 

		Fewer than 25 percent of the subgroups exceed the state standard for performance.



		Results of program completers’ annual evaluations as specified in Section 1012.34, F.S. 

		At least 30 percent of the program’s completers received a highly effective rating and 90 to 100 percent of the program’s completers received either highly effective or effective ratings, and no completers were rated unsatisfactory.

		Program did not meet criteria for Level 4, but at least 80 percent of the program’s completers received either highly effective or effective ratings, and no completers were rated unsatisfactory.

		Program did not meet criteria for Level 3, but at least 60 percent of the program’s completers received a highly effective or effective rating and no more than 5 percent (more than one (1) for n < 20) of the program’s completers were rated unsatisfactory.

		Program did not meet criteria for Level 2, 3 or 4.



		Production of program completers in statewide critical teacher shortage areas, per Rule 6A-20.0131, F.A.C., in accordance with Section 1012.07, F.S.


BONUS ONLY, pursuant to subparagraph (3)(a)6. of this rule.

		The critical teacher shortage program increased the number of program completers compared to the year before with a minimum of 2 completers in each year.

		

		

		





6. Each APPR shall receive a summative rating score between 1.0 and 4.0 that is the average of all performance target level scores received by a program. If the program is eligible for the bonus performance metric of production of program completers in a statewide critical teacher shortage area, the summative rating score is weighted and calculated as follows: the average of all other performance target level scores computed for the program (which will consist of between two (2) and five (5) performance targets) multiplied by 0.8, plus the bonus score of four (4) points multiplied by 0.2, to yield the summative rating score. A program shall receive an APPR if it meets the minimum requirements as follows:


a. The program shall have three (3) or more completers in the selected cohort time period for the Placement performance metric or Retention performance metric; and


b. The program shall have two (2) or more completers who received an annual evaluation for the Annual Evaluation performance metric.


7. A program that does not receive an APPR shall receive a summative rating score of 1.0 for that year.


8. The institution, private provider or school district shall have forty-five (45) business days from the date the Department transmitted the APPR data to review the APPR data on its program completers and summative rating scores, and provide the Department with documentation supporting an error or omission. The Department shall review the documentation and notify the institution, private provider or school district within fifteen (15) business days of receipt of the supporting documentation of any change to the APPR data and scores.


9. Except as noted in subparagraph (3)(a)10. of this rule, during the final year of the program approval period, the Department shall conduct a continued approval site visit that will include a review of each approved program. The purpose of the site visit shall be to review evidence of the program’s implementation of the continued approval standards described in the document, Florida Department of Education Continued Program Approval Standards, Form ITP CAS-2015 or Form EPI CAS-2015 or Form PDCP CAS-2015. The site visit shall also include a review of the annual program evaluation plans described in subparagraph (3)(a)2. of this rule. At the end of the site visit, a summative rating score shall be calculated based on criteria outlined in the forms: Form ITP CAS-2015 for ITP programs; Form EPI CAS-2015 for EPI programs; or Form PDCP CAS-2015 for PDCP programs.


10. A program that has three (3) consecutive years within the continued approval period with no completers shall not receive a continued approval site visit, or a summative rating score.


(b) At the end of the continued approval period, the Department shall examine the annual summative rating scores for each program’s APPRs and the summary findings with summative rating score from the site visit review. The Commissioner shall grant continued approval or denial of approval for each state-approved teacher preparation program based on the continued approval summative rating scale and shall notify the institution, private provider or school district in writing of the decision. The continued approval summative rating for each program is computed by calculating the average of all APPR summative rating scores over the continued approval period and adding it to the summative rating score for the continued approval site visit. The resulting sum is divided by two (2), yielding an overall “continued approval summative score” (CASS) of 1.0 to 4.0. The continued approval summative rating scale is as follows:


1. Full Approval with Distinction rating: the program has earned a CASS of above 3.5.


2. Full Approval rating: the program has earned a CASS of 2.4 to 3.5.


(c) Denial of Approval rating: the program has earned a CASS that is below 2.4. A program that receives a denial of approval rating may reapply for initial approval as specified in subsection (2) of this rule.


(4) Professional Training Option for Content Majors.


(a) A postsecondary institution with an approved initial teacher preparation program (ITP) pursuant to subsection (2) of this rule must obtain the approval of the Department in order to offer a Professional Training Option program for content majors attending its institution. An institution seeking approval shall submit its request in writing to the Department.


(b) Upon completion of the Professional Training Option, the individual shall have satisfied professional preparation course work as prescribed in subsection 6A-4.006(2), F.A.C., as well as:


1. Received training in the Educator Accomplished Practices;


2. Received training in reading endorsement competency two (2); and


3. Completed integrated school-based observation/participation field experiences associated with all competencies covered in the Professional Training Option.


(c) To receive approval, the institution must provide evidence of a series of courses that accomplish the required training and field experiences listed in paragraph (4)(b) of this rule. Upon receiving approval, an institution will not be required to resubmit its Professional Training Option for re-approval unless the competencies in subparagraphs (4)(b)1.-2. of this rule or the requirements in subsection 6A-4.006(2), F.A.C., are changed.


(d) In order to maintain approval, an institution must:


1. Report to the Department annually the number of participants enrolled in the program and the number of program completers;


2. Provide an endorsement of transcripts for each individual who completes the Professional Training Option; and


3. Maintain compliance with the requirements pursuant to paragraph (4)(b) of this rule.


(5) Notwithstanding an applicant’s deficiency in meeting the requirements for continued approval set forth in subsection (3) of this rule, the Commissioner is authorized to grant continued approval of a teacher preparation program where the applicant demonstrates that all statutory requirements are met; the failure to meet a requirement found in paragraph (3)(a) of this rule, is temporary or beyond the control of the applicant; and the Commissioner determines that the deficiency does not impair the ability of the provider to prepare effective instructional personnel. 


(6) The following forms are hereby incorporated by reference and made a part of this rule, effective February 2015. They are located at (http://www.flrules.org/Gateway/reference.asp?No=Ref-04964). Copies may be obtained from the Florida Department of Education, 325 West Gaines Street, Room 124, Tallahassee, FL 32399-0400.


(a) Florida Department of Education Initial Program Approval Standards for Initial Teacher Preparation (ITP) Programs, Form ITP IAS-2015.


(b) Florida Department of Education Initial Program Approval Standards for Educator Preparation Institutes (EPI), Form EPI IAS-2015.


(c) Florida Department of Education Initial Program Approval Standards for Professional Development Certification Programs (PDCP), Form PDCP IAS-2015.


(d) Florida Department of Education Continued Program Approval Standards for Initial Teacher Preparation (ITP) Programs, Form ITP CAS-2015.


(e) Florida Department of Education Continued Program Approval Standards for Educator Preparation Institutes (EPI), Form EPI CAS-2015.


(f) Florida Department of Education Continued Program Approval Standards for Professional Development Certification Programs (PDCP), Form PDCP CAS-2015.


(g) Florida Department of Education Request to Submit Form, Form RTS-2015.


Rulemaking Authority 1001.02, 1004.04, 1004.85, 1012.56 FS. Law Implemented 1004.04, 1004.85, 1012.56 FS. History–New 7-2-98, Amended 8-7-00, 3-19-06, 2-17-15.
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6A-6.010 General Adult Education.

School boards are hereby authorized to establish schools, classes, or courses or otherwise provide for the general educational needs of adults, utilizing existing public school facilities and other appropriate facilities available for such purposes locally. School district adult education programs which meet the applicable criteria established pursuant to Section 236.081(1)(c), F.S., are deemed to be accredited for the following purposes: awarding of Veterans Administration educational benefits; acceptance of student transfer credits by non-Florida programs; and validity of high school diplomas awarded in meeting entrance requirements established by institutions of higher learning. Lifelong learning as specified in Section 236.081(1)(c), F.S., is excluded.













6A-6.010 General Adult Education.

Rulemaking Authority 1001.41(5) FS. Law Implemented 1000.04(1), 1001.41(5) FS. History–New 12-5-74, Amended 7-2-79, Formerly 6A-6.10, Amended 10-17-89.













6A-6.011 Definition of Adult Student.

An adult student is one who is beyond the compulsory school age and who has legally left the elementary or secondary school or a high school student who is taking an adult course required for high school graduation.

Rulemaking Authority 228.061(4)(a)3., 229.053(1), 239.115 FS. Law Implemented 228.061, 236.013(2)(c)1., (v) FS. History–New 7-20-73, Amended 6-17-74. Repromulgated 12-5-74, Formerly 6A-6.11, Amended 10-17-89.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

The organization and administration of local adult general education programs shall be such as will assure that the kind and extent of general education services needed by adults in the community will be identified and provided in an effective and economical manner. Local programs shall be organized and administered according to one (1) of the following plans, or some other plan of local determination which is submitted to and approved by the Director of the Division of Applied Technology and Adult Education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(1) Plan 1 operates under immediate direction of the superintendent. The adult general education program is operated under the immediate direction of the superintendent. Administrative responsibilities at the community level are assigned to part-time or full-time principals appointed by the school board upon recommendation of the superintendent. General supervision of the program from the district level is assigned to the general supervisor of instruction who works with local principals and teachers in the planning of programs and in the improvement of instruction for adults.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(2) Plan 2 operates under a director of adult general education. The adult general education program represents an enlargement and extension of the educational program and services of individual community schools throughout the district; it utilizes the appropriate physical facilities available in several community school centers, and is administered and supervised at the community level by qualified principals (either the regular day school principals, or depending upon the size of the adult school, separate full-time or part-time adult school principals) who coordinate their work closely with the regular day faculties, especially in the use of common school facilities. Over-all direction and coordination of the program from the district level are provided under this plan by a qualified director of adult general education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(3) Plan 3 operates under a director of vocational and adult education. The adult general education program is administered in conjunction with the vocational education program of the district, and utilizes the appropriate physical facilities of existing vocational schools and other community schools of the district. Over-all direction is assigned to a director of vocational and adult education who is certificated in administration or supervision of secondary education in addition to his qualifications as a vocational director. Where the size and scope of the adult general education program is such that the director cannot give adequate supervision to it, a qualified full-time or part-time supervisor of adult general education is employed to give immediate supervision to the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

4) Plan 4 operates under the direction of a community college. The program is under the general administrative control and direction of the president of the college, with immediate responsibility for the administration and supervision of the program being assigned to a qualified person. The physical facilities of the community college, augmented by those of community schools throughout the district, according to local need, are utilized for the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

Rulemaking Authority 1004.93(8), 1012.55(1) FS. Law Implemented 1001.65(25), 1004.65(3), 1004.93, 1012.55(1) FS. History–New 12-5-74, Amended 12-7-82, Formerly 6A-6.12, Amended 10-17-89.













6A-6.014 General Requirements for Adult General Education Program.

In the operation of adult general education programs, the following general requirements shall apply:

(1) Facilities. Instructional facilities should be consistent with the number and nature of adults served, as well as instructional methods and objectives. They should provide program accessibility for persons with disabilities as required by Section 504 of the Rehabilitation Act and the Americans with Disabilities Act.













6A-6.014 General Requirements for Adult General Education Program.

(2) Enrollment. Enrollment shall be limited to individuals who have legally left the elementary or the secondary school as specified in Section 1003.21(1)(c), F.S.; provided, however, that the school may temporarily assign individual students of compulsory school age to one (1) or more classes offered in the adult general education program where such students exhibit an educational need which can more effectively be served by the adult general education program when such courses are required for high school graduation.













6A-6.014 General Requirements for Adult General Education Program.

(3) Teacher qualifications. Adult general education classes for which state funds are earned shall be taught by qualified teachers as defined in Rule 6A-1.0503, F.A.C., or as approved by a community college board of trustees as defined in Rule 6A-14.024, F.A.C.













6A-6.014 General Requirements for Adult General Education Program.

(4) Academic skills tests for adults.

(a) The following tests, English language versions only, are approved to be used for placement and documentation of learning gains of a student enrolled in the adult general education program. The tests shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Tests of Adult Basic Education (TABE), Complete Battery or Survey Form, Forms 9 & 10 (all active assessments as of the date of adoption of this rule);

2. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule).

3. General Assessment of Instructional Needs (GAIN) – test of English skills, Forms A & B.

4. General Assessment of Instructional Needs (GAIN) – test of Math skills, Forms A & B.













6A-6.014 General Requirements for Adult General Education Program.

(b) The following tests, English language versions only, are approved to be used for placement of a student enrolled in the adult English for Speakers of Other Languages program and shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities, as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule);

2. Basic English Skills Test (BEST) Plus (all active assessments as of the date of adoption of this rule); or

3. Basic English Skills Test (BEST) Literacy (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment System (CASAS) Employability Competency System Reading Skills for English Literacy for Career and Technical Education (ELCATE) students; and

5. Tests for Adult Basic Education Complete Language Assessment System – English (TABE CLAS-E) (all active assessments as of the date of this rule).













6A-6.014 General Requirements for Adult General Education Program.

(c) If an adult student has a documented disability and the instruments in paragraph (4)(a) of this rule, with accommodations are not an accurate measure of the student’s ability, one of the following tests shall be used for placement in an adult general education program:

1. Brigance Employability Skills (all active assessments as of the date of adoption of this rule);

2. Brigance Life Skills (all active assessments as of the date of adoption of this rule);

3. Comprehensive Test of Adaptive Behaviors (CTAB) (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment (CASAS) (all active assessments as of the date of adoption of this rule);

5. Kaufman Functional Adult Student Assessment System (K-FAST) (all active assessments as of the date of adoption of this rule);













6A-6.014 General Requirements for Adult General Education Program.

(d) If an adult student has a documented disability and the instruments listed in this rule are not an accurate measure of the student’s ability, documentation must be kept showing an attempt was made to assess the student, and the results of this attempt should be kept in the student’s record for audit purposes.













6A-6.014 General Requirements for Adult General Education Program.

(5) Student progress will be measured by progression through Literacy Completion Points (LCPs) using one or more of the following:

(a) Grade level/scale score improvements measured by an approved test;

(b) Successful completion of curriculum frameworks and/or course performance standards (for applicable programs reporting outcomes for state reporting and funding purposes only); or

(c) Attainment of GED or Adult High School Diploma.













6A-6.014 General Requirements for Adult General Education Program.

Rulemaking Authority 1001.02(1), 1004.93(8), 1011.80(11) FS. Law Implemented 1004.93, 1011.80 FS. History–New 2-20-64, Amended 4-11-70, 11-17-73, 2-18-74, 6-17-74, Repromulgated 12-5-74, Amended 12-6-84, Formerly 6A-6.14, Amended 12-28-86, 10-17-89, 12-29-98, 4-26-06, 9-19-07, 8-18-09, 2-1-11.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

District directors, coordinators, or supervisors who are assigned administrative or supervisor responsibilities in adult general education, and full-time principals of adult general education schools, shall hold a professional certificate covering administration of adult education. Part-time principals, or assistant administrators to the district director, shall hold a professional certificate at the master’s or higher degree level of training at the time of appointment to such positions, and after five years of service in such part-time work shall hold a professional certificate covering administration of adult education.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

Rulemaking Authority 1001.03, 1012.55(1) FS. Law Implemented 1001.03, 1001.42(5)(b), 1012.55(1) FS. History–New 2-20-64, Repromulgated 12-5-74, Formerly 6A-6.15, Amended 10-17-89.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(1) The award of high school credits to adults on the basis of prescribed work completed in the adult education program of the district school board or community college board of trustees shall be based on demonstrated mastery of the student performance standards in the course of study, as provided by rules of the district school board or community college board of trustees. Such requirements shall be consistent with the needs of the adult students, the purposes of the schools, and the requirements of Florida Statutes.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(2) Graduation requirements. To determine graduation requirements, including course requirements and state assessments, for students who are not enrolled in the K-12 educational system and enroll in adult high school, the following shall apply:

(a) Students entering adult high school and whose ninth grade cohort has not graduated must meet the graduation requirements based on the year that the student entered the ninth grade, and

(b) Students entering adult high school after their ninth grade cohort has graduated or who are not part of a ninth grade cohort must meet the current twelfth grade cohort graduation requirements that are in effect for the year they enter adult high school.













6A-6.020 Granting High School Credits and Diplomas to Adults.

Rulemaking Authority 1003.4282(12) FS. Law Implemented 1003.4282 FS. History–New 2-20-64, Amended 11-17-73, Repromulgated 12-5-74, Amended 6-6-78, 7-2-79, 12-26-85, Formerly 6A-6.20, Amended 1-23-13.













6A-6.024 School Entry Health Examination.

This rule implements the school entry health examination required by Section 1003.22, F.S.

(1) Any health professional who is licensed in Florida or in the state where the student resided at the time of the health examination and who is authorized to perform a general health examination under such licensure shall be acceptable to certify that health examinations have been completed.













6A-6.024 School Entry Health Examination.

(2) Certification that a health examination has been completed may be documented on the State of Florida, Department of Health, DH Form 3040, “School Entry Health,” which is incorporated by reference in this rule, or a signed statement by authorized professionals that indicates the results of the components included in the health examination. DH Form 3040, effective 6/02, may be obtained from the local county health departments.

(3) Transfer of all student health records shall be in accordance with paragraphs 6A-1.0955(7)(a), (b), F.A.C.













6A-6.024 School Entry Health Examination.

Rulemaking Authority 1001.02(1), 1003.22(1) FS. Law Implemented 1003.22 FS. History–New 7-1-81, Amended 12-6-84, Formerly 6A-6.24, Amended 11-26-08.













6A-6.0524 Educational Alternatives Programs.

Educational alternatives programs are programs designed to serve students who are unmotivated or unsuccessful and shall have strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.

(1) Voluntary or assigned participation. Participation is voluntary and means that the student is not assigned to the program without parental or adult student permission.













6A-6.0524 Educational Alternatives Programs.

(2) Criteria for eligibility.

(a) Student has been retained;

(b) Student has failing grades or grades not commensurate with documented ability levels;

(c) Student has high absenteeism;

(d) Student has low achievement test scores;

(e) Student has performed successfully in an educational alternative program and wishes to remain enrolled in such programs; or

(f) According to district criteria, student exhibits behavior of a non-disciplinary nature which interferes with school success. This behavior shall be documented by student services personnel.













6A-6.0524 Educational Alternatives Programs.

(3) Instructional periods. Instruction shall be provided for a minimum of two (2) instructional periods per day unless the student participates in a student support and assistance component rather than standard dropout prevention classes.

(4) Service delivery models. Educational alternatives programs may be offered at alternative sites, regular school campuses, or any location approved by the district school board as a school center. Educational alternatives programs may be offered full-time or part-time.

(5) Where the student in the program is a volunteer the notice of requirements in subsections (6) and (7) of this rule does not apply.













6A-6.0524 Educational Alternatives Programs.

(6) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternatives education program for unsuccessful or disinterested students, which is designed to return the student to the conventional educational program, shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified according to Rule 6A-6.0524, F.A.C., as unsuccessful or disinterested shall be referred after a total of one hundred twenty (120) days of participation. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multi year alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0524 Educational Alternatives Programs.

(7) Notification of parents. Upon the first placement in any school year of a student into any alternatives education program for unsuccessful or disinterested students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0524 Educational Alternatives Programs.

Rulemaking Authority 1001.02, 1003.53 FS. Law Implemented 1003.53 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0527 Disciplinary Programs.

Disciplinary programs are programs that are longer than ten (10) days in duration and are designed to serve students who are disruptive in the traditional school environment. However, in-school suspension programs may be less than ten (10) days in duration as specified in Sections 230.2316(4)(c)3. and 5., F.S. These programs must place strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.













6A-6.0527 Disciplinary Programs.

(1) Voluntary or assigned participation. Participation in a disciplinary program is assigned but may be voluntary. Assigned participation means that the placement is required by the school district, courts, or other agencies. Voluntary participation means that the student is not assigned to the program without parental or adult student permission.













6A-6.0527 Disciplinary Programs.

(2) Criteria for eligibility.

(a) Student has a history of disruptive behavior which interferes with his own or others’ educational program(s) or results in frequent conflicts of a disruptive nature in or out of the classroom while the student is under the jurisdiction of the school;

(b) Student severely threatens the general welfare of others;

(c) Student requires assistance in behavior modification beyond that which can be provided in the traditional class; or

(d) Student has committed an offense which would warrant out-of-school suspension or expulsion.













6A-6.0527 Disciplinary Programs.

(3) Instructional periods. The instructional program shall consist of instruction and counseling to participants full-time, part-time or on a variable schedule as needed to deliver the curriculum. Whether the program is full-time or part-time, all students should receive a minimum of five hours of instruction per day.













6A-6.0527 Disciplinary Programs.

(4) Service delivery model. Disciplinary programs may be offered in in-school suspension, alternative sites, regular school campuses, or in any location approved by the district school board as a school center. The program may be planned and operated in collaboration with local law enforcement or other community agencies. If an in-school suspension model is used, the program is subject to all requirements specified in Sections 230.2316(4)(c)3. and 5., F.S. Prior to assigning the student to a disciplinary program, the district shall attempt a variety of educational and student services unless the student has committed an offense which would warrant expulsion.













6A-6.0527 Disciplinary Programs.

(5) Evaluation. The district shall determine procedures for evaluating students who are returning from detention or court adjudicated placement prior to assigning them to a disciplinary program.

(6) Where the student in the program is a volunteer, the notice of requirements in subsections (7) and (8) of this rule does not apply.













6A-6.0527 Disciplinary Programs.

(7) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternative education program for disruptive students which is designed to return the student to the conventional educational program shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified as disruptive according to Rule 6A-6.0524, F.A.C., shall be referred after a total of ninety (90) days of participation in an alternative education program. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multiyear alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0527 Disciplinary Programs.

(8) Notification of parents. Upon the first placement in any school year of a student into any alternative education program for disruptive students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0527 Disciplinary Programs.

(9) School annual report. In each school which has implemented a dropout prevention in-school suspension program, the school principal shall prepare an annual report provided to all members of the school advisory council which delineates:

(a) Number of students in-school suspended,

(b) Number of students out-of-school suspended,

(c) Proportion of populations represented in in-school and out-of-school suspension groups, and

(d) Quantification of the various bases for suspension.













6A-6.0527 Disciplinary Programs.

(10) Program maintenance. Each district shall establish a process for determining in-school suspension program’s effect on rate of expulsion and out-of-school suspension. After providing assistance, the district shall disapprove any school based in-school suspension programs that continually fail to directly reduce the school’s expulsion or out-of-school suspension rate.













6A-6.0527 Disciplinary Programs.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.05291 Course Modification.

(1) Districts implementing approved comprehensive dropout prevention plans may make modification to courses listed in the Course Code Directory as adopted by reference in Rule 6A-1.09441, F.A.C. Modifications in courses may take one or more of the following forms:













6A-6.05291 Course Modification.

(a) The amount of in-class instruction required for a student to earn a credit may be lengthened or shortened. Less than one hundred fifty (150) hours may be offered for a particular course if it is determined that the essential content can be learned in a shorter period of time pursuant to the requirements of Section 232.2462, F.S. Students may be allowed to spend more than one hundred fifty (150) hours in a course if it is determined that additional time is needed. Instructional time must be sufficient to allow students to master curriculum frameworks and district adopted performance standards.













6A-6.05291 Course Modification.

(b) Alternative methods for assessing student mastery of performance standards may be utilized in dropout prevention programs.

(c) Interdisciplinary units of study may be developed by combining two (2) or more courses of study.













6A-6.05291 Course Modification.

(2) Course modification proposals must be approved by the Commissioner prior to implementation of the modification. These modifications shall be approved for programs that generate dropout prevention full-time equivalent student membership only.













6A-6.05291 Course Modification.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0982 Florida Approved Online Course Providers.

(1) Purpose. Section 1003.499(2)(b), Florida Statutes (F.S.) requires the Commissioner of Education to annually publish online a list of providers approved to offer Florida approved courses.

(2) Application Form. Form VSP-03, Course Provider Approval Application is hereby incorporated by reference and made a part of this rule (http://www.flrules.org/Gateway/reference.asp?No=Ref-04770) to become effective December 2014. A copy of Form VSP-03 may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

(3) Application. The application to become an approved course provider will be available at www.fldoe.org/Schools/virtualschools/online catalog.asp beginning November 1, 2014 for the 2015-16 school year and September 1st each year thereafter and must be accessed and submitted electronically. The deadline for filing the application is November 30th for the 2015-16 school year and September 30th each year thereafter.













6A-6.0982 Florida Approved Online Course Providers.

(a) Pursuant to Section 1003.499(3)(a)5., F.S., the applicant must possess prior, successful experience offering online courses to elementary, middle, or high school students as demonstrated by quantified student learning gains or student growth in each subject area and grade level provided for consideration as an instructional program option. Learning gains data for at least one (1) complete school year from one (1) of the following sources must be submitted for each course submitted for approval in this application:













6A-6.0982 Florida Approved Online Course Providers.

1. Summative assessments approved to meet No Child Left Behind (NCLB) accountability requirements or state-administered End-of-Course (EOC) assessments. The demonstrated gains will be sufficient if either proficiency rate or gains rate, as calculated for purposes of school grades under Rule 6A-1.09981, F.A.C., which is incorporated by reference herein, meet or exceed the state mean. A copy of Rule 6A-1.09981, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399. Equivalent subgroup credit recovery or remediation course data may be considered in determining the equivalency with the state mean, if provided.

For course subjects not addressed by state assessments:













6A-6.0982 Florida Approved Online Course Providers.

2. Nationally standardized summative achievement tests or nationally standardized interim assessments with multiple assessments to measure learning gains. The demonstrated gains will be sufficient if either proficiency rate or gains rate meet or exceed the national mean. Equivalent subgroup or credit recovery or remediation course data may be considered in determining the equivalency with the national mean, if provided.

3. Proctored EOC assessments or semester examinations that assess Florida standards. Electronic proctoring with appropriately identified students is acceptable. Applicants must submit a signed assurance that non-state level EOC examinations cover Florida course benchmarks. Demonstrated gains will be sufficient if the pass rate on the proctored EOC examination meets or exceeds seventy (70) percent.













6A-6.0982 Florida Approved Online Course Providers.

(b) In accordance with Section 1003.499(3)(a)6., F.S., the applicant ensures instructional and curricular quality through a detailed curriculum and student performance accountability plan that addresses every subject and grade level that the applicant intends to provide. The curriculum plan must include evidence:

1. That the applicant meets the standards of the International Association for K-12 Online Learning (iNACOL);

2. That its courses and services are aligned to the Florida Student Performance Standards adopted in Rule 6A-1.09401, F.A.C., which is incorporated by reference herein, and measure student attainment of those standards. Each course must align to the course descriptions and benchmarks established pursuant to Rule 6A-1.09412, F.A.C., which is incorporated by reference herein, including:

a. Where the standard is taught in the course;

b. How the standard is taught, and

c. How mastery is assessed.













6A-6.0982 Florida Approved Online Course Providers.

File names for course alignment documents must include the Florida course codes and titles specified in Florida’s most current Course Code Directory incorporated in Rule 6A-1.09441, F.A.C., which is incorporated by reference herein. A copy of Rules 6A-1.09401, 6A-1.09412 and 6A-1.09441, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

3. That mechanisms are in place to determine and ensure students have satisfied course requirements. Mechanisms should include:

a. The use of formative and interim assessments;

b. A multi-tiered system of student supports, interventions and assistance to ensure student progression toward promotion and graduation requirements;

c. Curriculum development, activities and assessments based on principles that give all individuals equal opportunities to learn, supporting flexibility in representation, expression, and engagement;

d. Electronic and information technology accessible to persons with disabilities; and

e. Strategies to ensure comprehensible instruction for students with limited English proficiency.

Upon request, the applicant will provide access for a virtual walk-through of courses during the review phase of the application process.













6A-6.0982 Florida Approved Online Course Providers.

(c) The applicant must disclose on a prominent place on its website the disclosure information required under Section 1003.499(3)(a)7., F.S. Average student-teacher ratios are to be calculated for each course. Teacher load (the total number of students assigned to a teacher) must also be provided. Student completion rate calculations are to include all students who are enrolled in the course for more than fourteen (14) days. Student performance accountability outcomes are to include student assessment results for all students and by the following subgroups: major racial and ethnic groups, economically disadvantaged students, students with disabilities and students with limited English proficiency. “Major racial and ethnic groups” shall include those groups reported for accountability purposes under the Elementary and Secondary Education Act (ESEA) in any state or, if no such prior reporting is available, shall include, at a minimum: American Indian, Asian, Black/African American, Hispanic, and White. If the course has an EOC, the applicant will publish the results on the website. All disclosure of student performance data must comply with Sections 1002.22 and 1002.221, F.S., by avoiding the disclosure of personally identifiable student information. Assessment data for less than ten (10) students must be redacted to prevent disclosure of identifiable student information.













6A-6.0982 Florida Approved Online Course Providers.

(4) The Department of Education will review each complete application and provide the applicant with a written decision regarding the approval or denial of the application no later than forty-five (45) calendar days after the deadline. Incomplete applications will not be reviewed. Approved course providers will be posted to the website: www.fldoe.org/Schools-virtual-schools.asp.













6A-6.0982 Florida Approved Online Course Providers.

(5) Notice of Denial. If the application is denied, the applicant will receive written notification identifying the specific areas of deficiency. The applicant shall have thirty (30) calendar days after receipt of the notice of denial to resolve any outstanding issues, and resubmit its application for reconsideration. The applicant will receive a final written notice of approval or denial. If any application is denied a second time, the department will provide a final written notice to the applicant indicating that the application has been administratively closed and that the provider may apply during the next application phase in accordance with subsection (3) of this rule.













6A-6.0982 Florida Approved Online Course Providers.

(6) Course provider approval will be in effect for three (3) years.

(7) Revocation. The department shall revoke the approval of a course provider who fails to maintain compliance with all the requirements of Section 1003.499(3), F.S., or who fails to implement the course(s) as submitted and approved.













6A-6.0982 Florida Approved Online Course Providers.

Rulemaking Authority 1003.499(3), 1008.31 FS. Law Implemented 1003.499, 1008.31 FS. History–New 12-23-14.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(1) The following provisions have been established to administer the notice requirements of Section 1002.33(21)(b), F.S., and apply only to charter schools that serve at least ten (10) students who are tested on the statewide assessment test pursuant to Section 1008.22, F.S., and do not receive a school grade pursuant to Section 1008.34(3)(c), F.S., or a school improvement rating pursuant to Section 1008.341(3), F.S.

(2) The Department shall notify charter schools when student assessment data pursuant to Sections 1008.34(3)(c) and 1008.341(3), F.S., is made available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(3) The Department shall notify charter schools when comparison data pursuant to Section 1002.33(21)(b)3.a., F.S., is available.

(4) Charter schools shall report the student assessment data referenced in subsection (2) of this rule in writing on school letterhead to each parent of a student at the charter school, the parent of a child on a waiting list for the charter school, the district in which the charter school is located, and the charter school’s governing board, and shall include, as applicable: the percentage of students meeting high standards in reading, math, writing, and science; the percentage of students making learning gains in reading and math; the percentage of the lowest performing twenty-five (25) percent of students making learning gains in reading and math; and the percentage of students tested. The charter school is required to report the student assessment data to the required recipients no later than thirty (30) days after receipt of notification by the Department that the student assessment data is available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(5) Charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of the traditional public schools within their district and the aggregated student assessment data of the charter schools statewide to the public at large by posting comparison data in a prominent place on its school site. Alternative charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of all alternative schools in the state to the public at large by posting the comparison data in a prominent place on its school site. If the charter school maintains an Internet web site, the comparison data shall also be posted in a prominent place on the web site. In accordance with Section 1002.33(21)(b)3., F.S., all comparison data posted in accordance with this rule shall be provided by the following grade groupings: 3 through 5, 6 through 8 and 9 through 11. The charter school shall post the comparison data no later than thirty (30) days after the receipt of the notification by the Department that the comparison data is available. The comparison data must remain posted throughout the school year following the availability of the data.













6A-6.0788 Notice Requirements for Charter School Performance Data.

Rulemaking Authority 1002.33(21), (26) FS. Law Implemented 1002.33(21) FS. History–New 11-15-10.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(1) Persons or entities submitting a charter school application must use Form IEPC-M1, Model Florida Charter School Application, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257), pursuant to Section 1002.33, F.S. Form IEPC-M1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(2) Sponsors shall evaluate Model Florida Charter School Applications using Form IEPC-M2, Florida Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-M2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(3) Upon approval of a charter school application, the sponsor shall have thirty (30) days to propose an initial proposed charter contract to the charter school. The sponsor shall use Form IEPC-SC, Florida Standard Charter Contract, effective December 2014, 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04769) as the basis for the initial draft contract. Proposed deletions to Form IEPC-SC must be displayed as strike-through text. Proposed additions to form IEPC-SC must be displayed as underlined text. The applicant and the sponsor have forty (40) days thereafter to negotiate and notice the charter contract for final approval by the sponsor unless both parties agree to an extension. Additional components may be included in a charter school contract if mutually agreed upon by both parties. Form IEPC-SC is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(4) Persons or entities submitting a virtual charter school application must use Form IEPC-VI, Model Florida Virtual Charter School Application, effective June 2012, (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257) pursuant to Section 1002.33, F.S. Form IEPC-VI is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(5) Sponsors shall evaluate Model Florida Virtual Charter School Applications using Form IEPC-V2, Florida Virtual Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-V2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(6) Persons or entities submitting a charter school application to replicate a high-

performing charter school, pursuant to Section 1002.331, F.S., must use 

 effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(7) Sponsors shall evaluate Model Florida Charter School Applications for High-Performing Replications using



Form IEPC-HP2, Florida Charter School Application for High-Performing Replications Evaluation Instrument

, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

Rulemaking Authority 1002.33(28) FS. Law Implemented 1002.33(6), (21), 1002.331 FS. History–New 10-25-10, Amended 7-9-12, 12-23-14.













6A-6.0785 Charter School Applicant Training Standards.

Training will be provided to charter school applicants in accordance with Section 1002.33(6)(f), F.S.

(1)(a) Standards for charter school applicant training are specified in the Charter School Applicant Training Standards Certification Form, hereinafter, Form IEPC-TS, (https://www.flrules.org/gateway/reference.asp?NO=Ref-00652) which is hereby incorporated by reference to become a part of this rule to become effective October 25, 2011.













6A-6.0785 Charter School Applicant Training Standards.

(b) Form IEPC-TS establishes the standards for charter school applicant training. The standards were developed by the Department pursuant to Section 1002.33(6)(f), F.S., and address the following topics: charter school laws and rules, charter school sponsor duties and services, developing and adjusting business plans, accounting for costs and income, accurate financial planning and good business practices, charter school audit requirements, and identifying and applying for the types and amounts of state and federal financial assistance a charter school may be eligible to receive.













6A-6.0785 Charter School Applicant Training Standards.

(c) Copies of Form IEPC-TS may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, or on the School Choice web site at www.floridaschoolchoice.org.

(2) A sponsor intending to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training, must annually certify that the sponsor’s training standards meet or exceed the standards developed by the Department through the following process:













6A-6.0785 Charter School Applicant Training Standards.

(a) The sponsor shall complete, sign, and submit a Form IEPC-TS prior to offering training to approved charter school applicants no later than January 31 of each year. The form shall be submitted to the Office of Independent Education and Parental Choice, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.

(b) Upon receipt of Form IEPC-TS, the Department will, within ten (10) business days, notify the sponsor if the form is complete and satisfactorily demonstrates that the sponsor’s standards meet or exceed the standards developed by the Department. If the form is not complete, or if additional information is required, the Department will notify the sponsor in writing.













6A-6.0785 Charter School Applicant Training Standards.

(c) Upon receipt of notification that Form IEPC-TS has been accepted by the Department the sponsor shall:

1. Send written or electronic notification about the training requirement to all approved charter school applicants for the most recent application cycle; and

2. Post a notice about the required training in a prominent place on the sponsor’s internet web site.













6A-6.0785 Charter School Applicant Training Standards.

(3) A sponsor that does not intend to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training shall provide notification of the applicant training requirement established by Section 1002.33(6)(f)2., F.S., by sending written or electronic notification to all approved charter school applicants for the most recent application cycle. The notification shall include the Department’s charter school web site.













6A-6.0785 Charter School Applicant Training Standards.

(4) Applicant training must be offered annually and scheduled in a manner that provides all approved applicants a reasonable opportunity to participate at least 30 days prior to the first day of classes at the charter school.

(5) Upon completion of the training, the provider shall present a certificate of participation to the applicant and maintain a record of the training date and the name and title of each attendee, including whether or not the attendee was a high-performing charter school or high-performing charter school system applicant.

(6) The sponsor may not require charter school applicants to attend sponsor training in lieu of the Department’s training prior to the effective date of the rule as amended. 













6A-6.0785 Charter School Applicant Training Standards.

Rulemaking Authority 1002.33(27) FS. Law Implemented 1002.33(6)(f) FS. History–New 5-3-10, Amended 10-25-11.













6A-6.0784 Approval of Charter School Governance Training.

The following provisions are established for the approval of charter school governing board training submitted to the Florida Department of Education for approval pursuant to Section 1002.33, F.S.

(1) General training requirements.

(a) Beginning with the effective date of this rule, every member of the governing body of a charter school operating in Florida shall participate in governance training. The charter school governance training must meet the requirements of this rule and be approved by the Department. Governing boards composed entirely of “school officers”, as defined by Section 1012.01, F.S., may meet the requirements of this rule by complying with the procedures set forth in subsection (6) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(b) Each governing board member must complete a minimum of four (4) hours of instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. After the initial four (4) hour training, each member is required, within the subsequent three (3) years and for each three (3) year period thereafter, to complete a two (2) hour refresher training on the four (4) topics above in order to retain his or her position on the charter school board. Any member who fails to obtain the two (2) hour refresher training within any three (3) year period must take the four (4) hours of instruction again in order to remain eligible as a charter school board member.













6A-6.0784 Approval of Charter School Governance Training.

(c) New members joining a charter school board must complete the four (4) hour training within 90 days of their appointment to the board.

(d) Instruction beyond the hours specified in paragraphs (1)(b) and (c) of this rule may be included in the training plan to address additional topics generally recognized and supported by research or practitioners as important for effective governing board operation.

(e) Each charter school is responsible for contracting with or providing a trainer who delivers governance training consistent with a governance training plan that has been approved by the Department.

(2) Governance training plans.

(a) For the purpose of this rule, a training plan is a written instructional document describing the instructional design for charter school governing board training which includes measurable performance objectives, instructional content, delivery strategies, learning activities, and assessment for training to fulfill the statutory requirements for charter school governing board instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. The training plan may include, but need not be limited to, traditional instructional settings, individualized learning modules, and online education.













6A-6.0784 Approval of Charter School Governance Training.

(b) A governance training plan submitted for review and approval by the Department shall address each of the following components:

1. Description of the content to be delivered that fulfills all topics identified in Section 1002.33(9)(k), F.S., and is consistent with the hours of instruction specified in paragraphs (1)(b) and/or (1)(c) of this rule,

2. Additional topics to be addressed during the training,

3. Measurable learning objectives that specify the performance required,

4. Description of instructional strategies, activities and presentation materials,

5. Methods to be used to measure the stated learning objectives, overall training performance, and provider effectiveness,

6. Length of time required for training,

7. References used in developing the training,

8. Certification that the training has been developed and is owned by the provider or that the provider is licensed to use the training for purposes pursuant to Section 1002.33, F.S., and

9. Qualifications and experience of all persons who will be actively involved in providing training.













6A-6.0784 Approval of Charter School Governance Training.

(3) Submission and review of training plans.

(a) Potential training providers shall complete Form IEPC-9, Charter School Governance Training, Training Plan Approval Application, for submitting a charter school governance training plan for review and approval. Form IEPC-9 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(b) After completing and signing the form, a training provider seeking approval must submit the original and three (3) copies of the form, or an original and an electronic copy on a CD saved as a PDF file, to the Office of Independent Education and Parental Choice as described on the form. The Department will conduct two review periods each year, with deadlines for submitting applications on or before May 1 and on or before October 1. This requires that all applications and supporting documentation must be received by the Department on or before these dates













6A-6.0784 Approval of Charter School Governance Training.

(c) The Commissioner of Education shall appoint a review team to review charter school governance training plans. The review team shall be composed of individuals with knowledge in education, finance, governance and law. A training plan submitted for approval to the Department will be reviewed within thirty (30) days of the deadlines listed in paragraph (3)(b) of this rule to determine compliance with the components identified in paragraph (2)(b) of this rule.

(d) The review team’s findings will be consolidated and provided as recommendations to the Commissioner or designee. Using the recommendations of the review team, the Commissioner shall determine if the provider has met the criteria for approval or denial. Within ten (10) working days following the Commissioner’s determination, the Department shall send a written notification to the proposed provider regarding the outcome of the training plan review.













6A-6.0784 Approval of Charter School Governance Training.

(e) The names of training providers whose training plans have been approved to meet requirements of Section 1002.33(9)(k), F.S., will be posted on the Department’s website at http://www.floridaschoolchoice.org and will be available in hard copy upon request to the Office of Independent Education and Parental Choice.

(f) A notice of denial shall be sent to proposed training providers who submitted plans that do not comply with the components identified in paragraph (2)(b) of this rule. The notice of denial will identify specific areas of program weakness that must be corrected prior to reconsideration for approval. The provider may correct the application and resubmit on the next available submission deadline outlined in paragraph (3)(b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(4) Length of approval and renewal of training plans.

(a) Each approval or extension shall be granted for a period of time determined by the Department of Education, but shall not exceed two (2) years from the date of approval.

(b) No earlier than six (6) months prior to the expiration of approval, a training provider may submit a request for renewal of an approved training plan by completing and submitting Form IEPC-10, Charter School Governance Training, Application to Renew an Approved Training Plan. Form IEPC-10 is hereby incorporated by reference to become effective with the effective date of this rule and will be available electronically on the Department’s website at http://www.floridaschoolchoice.org or may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) A request for training plan renewal submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine continued compliance with the components identified in paragraph (1)(b) and (2)(b) of this rule. Within ten (10) working days following the Commissioner’s determination, the provider will be notified in writing of the Department’s decision to renew the plan or not to renew. If a training plan is not renewed, a provider may submit a new training plan to the Department as described in paragraphs (3)(a) and (b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(5) Report of governing board training.

(a) Each training provider offering an approved training program in accordance with this rule shall submit a report of each governing board’s training to the Department and a copy of the report to the charter school director within thirty (30) days of the training. The charter school director is responsible for providing a copy of the report to the school’s sponsor within ten (10) days of receiving the report from the trainer.

(b) The report shall be submitted using the IEPC-11 form. Form IEPC-11 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s Web site. The report shall be submitted electronically to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) Each training provider offering an approved charter school governance training program shall provide a certificate of participation to every governing board member who completes the training and achieves the training objectives as stated in the training plan.

(6) A charter school governing board composed entirely of “school officers” as defined in Section 1012.01, F.S., may comply with the requirements of this rule by providing documentation that they have received charter school governance training consistent with this rule. Documentation of charter school governance training shall be submitted to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Suite 522, Tallahassee, Florida 32399-0400, and must include:













6A-6.0784 Approval of Charter School Governance Training.

(a) Date and location of charter school governance training received.

(b) Name, contact information, qualifications, and experience of all persons actively involved in providing charter school governance training.













6A-6.0784 Approval of Charter School Governance Training.

Rulemaking Authority 1002.33(24) FS. Law Implemented 1002.33(9)(k) FS. History–New 7-21-08, Amended 12-15-09.













6A-6.0651 Alternative Credit Pilot Program.

Rulemaking Authority 1002.375(7) FS. Law Implemented 1002.375 FS. History–New 11-26-08, Repealed 5-18-14.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(1) Section 1008.44, F.S., requires the State Board of Education to approve annually a list of industry certifications appropriate for postsecondary programs. This list will be known as the “2014-2015 CAPE Postsecondary Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04616) published by the Department of Education and is incorporated by reference in this rule. The “2014-2015 CAPE Postsecondary Industry Certification Funding List” may be obtained from the Department of Education’s web site at http://www.fldoe.org/workforce or may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(2) For inclusion on the “2014-2015 CAPE Postsecondary Industry Certification Funding List,” the certification shall:

(a) Require written examinations for postsecondary students that are designed to award a certificate only when a student demonstrates competency or proficiency in the certification area;

(b) Be developed by a third party;

(c) Require that written examinations be given in a proctored environment; and

(d) Require that the written examinations be scored by the certifying agency.
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(3) This list shall contain waivers of age, grade level, diploma or degree, and post-graduation work experience of at least twelve (12) months, in accordance with Section 1008.44(3), F.S.

(a) The specific type of waiver shall be noted on the incorporated list.

(b) Students earning a certification with a waived requirement may be reported for funding if the student completed all of the requirements for earning the certification with the exception of the waived component.
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(4) School districts and Florida College System institutions may report industry certifications earned by students for performance funding under the following conditions:

(a) The written exam(s) is proctored by an independent third-party and is not proctored by the individual providing the direct instruction for the industry certification;

(b) The exam questions are delivered in a secure manner and are not available to the test proctor for an extended period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity; and

(c) The exams have been administered in accordance with the test administration procedures specified by the certifying agency













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(5) This list shall contain a designation of performance funding eligibility in accordance with the provisions of Sections 1011.80(6)(b) and 1011.81(2)(b), F.S., based upon the highest available certification for postsecondary students. School districts and Florida College System institutions are eligible for performance funding for students who earn an initial industry certification from the incorporated list with an approved funding designation in the occupational areas identified in the 2014 General Appropriations Act.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

Rulemaking Authority 1001.02(1), (2)(n), 1008.44, 1011.80, 1011.81 FS. Law Implemented 1008.44, 1011.80, 1011.81 FS. History‒New 1-1-14, Amended 11-4-14.













6A-6.0573 Industry Certification Process.

(1) Purpose. The purpose of this rule is to specify the procedures and timelines for implementation of an industry certification process.

(2) Definitions. The following definitions shall be used in this rule and incorporated documents:

(a) “CAPE” means career and professional education.

(b) “CAPE Industry Certification Funding List” means a list of industry certifications, certificates, and courses adopted by the State Board of Education for implementation of the Florida Career and Professional Education Act.
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(c) “CAPE Acceleration Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(b) and 1008.44(1)(e), F.S. These certifications have statewide articulation agreements for 15 or more college credits in a related postsecondary associate degree program.

(d) “Comprehensive Industry Certification List” means a list of certifications identified by the not-for-profit corporation in Section 445.004, F.S., and adopted by their board of directors.

(e) “CAPE Digital Tool Certificates” means certificates identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(3) and 1008.44(1)(b), F.S. These certificates assess digitals skills that are necessary for a student’s academic work and are appropriate for elementary school and middle grades students.
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(f) “CAPE Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(4) and 1008.44(1)(a), F.S. An industry certification is a voluntary process through which students are assessed by an independent, third-party certifying entity using predetermined standards for knowledge, skills, and competencies, resulting in the award of a credential that is nationally recognized, as specified in Section 1003.492(3), F.S., or an industry certification for farm occupations as specified in Sections 570.07(43) and 1003.492(3), F.S. These certifications either do not have a statewide articulation agreement for college credit or have a statewide articulation agreement for no more than fourteen (14) college credits in a related postsecondary associate degree program.
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(g) “CAPE Innovation Courses” means courses identified by the Commissioner of Education on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(a) and 1008.44(1)(d), F.S. These courses combine academic and career content and include at least two (2) third-party assessments, one (1) of which must be an industry certification identified on the “CAPE Industry Certification Funding List.”

(h) “Career-themed course” means a course as defined in Section 1003.493(1)(b), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S.
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(i) “Career and professional academy” means a program as defined in Section 1003.493(1)(a), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S. An academy is a research-based program with rigorous academic and industry-specific curriculum aligned to the priority workforce needs.

(j) “Farm occupation” means an occupation related to the science, business, marketing or technology of agricultural production.
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(3) Adoption of the annual “Comprehensive Industry Certification List.” Workforce Florida, Inc.’s approved list of industry certifications, which has been named the “2014-2015 Workforce Florida, Inc. dba CareerSource Florida Comprehensive Industry Certification List for the Career and Professional Education Act” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04678) is adopted by the State Board of Education and incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.
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(4) Annual publication date for the “Comprehensive Industry Certification List.” The “Comprehensive Industry Certification List” shall be published by March 1 of each calendar year for use in development of the “CAPE Industry Certification Funding List” for the subsequent school year.

(5) Adoption of an annual “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” is comprised of industry certifications, certificates, and courses as specified in Sections 1008.44 and 1011.62(1), F.S.
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(a) The list includes the following certifications and certificates:

1. “CAPE Industry Certifications;”

2. “CAPE Acceleration Industry Certifications;” and

3. “CAPE Digital Tool Certificates.”

(b) This list will be known as the “2014-2015 CAPE Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04679) published by the Department of Education and is incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.
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(6) General requirements for inclusion on the “CAPE Industry Certification Funding List.” All items on the “CAPE Industry Certification Funding List” must include written exams that are third-party developed, scored by the certifying agency, and given in a proctored testing environment.  Written exams to earn the certification may not be scored by any school district staff member.
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(7) Requirements for “CAPE Industry Certifications,” “CAPE Acceleration Certifications,” and “CAPE Digital Tool Certificates” for inclusion on the “CAPE Industry Certification Funding List.” For “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications,” the Department of Education shall review the approved “Comprehensive Industry Certification List” to identify certifications eligible for additional full-time equivalent (FTE) membership funding, pursuant to Section 1011.62(1), F.S., based upon the criteria listed below.

(a) To be included as a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students; and

3. Require a minimum of one hundred fifty (150) hours of instruction.
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(b) Pursuant to Section 1008.44, F.S., one (1) industry certification that does not articulate for college credit shall be included on the “CAPE Industry Certification Funding List” where Workforce Florida, Inc. submits the following information to the Department of Education no later than June 1 of each year:

1. Certifying agency information including name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. The requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification; and

3. Information on the test format and test administration policies and procedures including documentation that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environmen
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(c) To be included as a “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students;

3. Require a minimum of one hundred fifty (150) hours of instruction; and

4. Have a statewide articulation agreement approved by the State Board of Education in Rule 6A-10.0401, F.A.C., with fifteen (15) or more college credits.
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(d) Requirements for “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List.”  To be included as a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” a certificate shall:

1. Be achievable by elementary school and middle grades students;

2. Assess at least one (1) of the following digital skills: word processing; spreadsheets; presentations including sound, motion, and color; digital arts; cybersecurity; and coding; and

3. Be part of a career pathway leading to the attainment of a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List.”
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(e) Priority for the industry certificates designated as “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List” shall be given to those that assess multiple digital skills.

(8) Grade level limitations for industry certifications. No later than March 1 of each year, the Commissioner shall identify the grade level limitations for the subsequent school year. A list of the grade level limitations will be posted on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp. The grade level limitations shall be specified on the next adoption of the “CAPE Industry Certification Funding List.”

(9) School district requests to add a “CAPE Industry Certification” to the “CAPE Industry Certification Funding List.
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(a) No later than March 5 of each year, the Department shall produce a preliminary “CAPE Industry Certification Funding List.” This list shall be based on certifications identified on the previous year’s “CAPE Industry Certification Funding List” and on the most recently adopted “Comprehensive Industry Certification List.”

(b) School districts shall submit any request to include an industry certification, not on the preliminary “CAPE Industry Certification Funding List,” to the final “CAPE Industry Certification Funding List” to the Department of Education. The Department shall grant the request based upon the following criteria:

1. The request demonstrates that the certification meets the requirements for inclusion on the list as specified in paragraph (7)(a) of this rule; and
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2. The requests is received no later than April 1.

(c) Districts shall be notified of the decision for inclusion on the list through a posting by June 15 on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp

(10) Requirements for inclusion of “CAPE Industry Certifications” for farm occupations on the “CAPE Industry Certification Funding List.” Pursuant to Section 570.07(43), F.S., the Department of Agriculture and Consumer Services (DOACS) shall submit industry certifications for farm occupations to the “CAPE Industry Certification Funding List” according to the following requirements:
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(a) The request must be received by the Department no later than March 15;

(b) The request must be submitted on official DOACS letterhead; and

(c) The request must include the following:

1. The name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. Information on the requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification;

3. Information on the test format and test administration policies and procedures including documentation that that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment; and

4. Information on the farm occupations demonstrating that the certification addresses a critical local or statewide economic need.
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(d) The Department of Education shall add the industry certification to the “CAPE Industry Certification Funding List” based on the following criteria:

1. The industry certification meets the statutory requirements in Sections 570.70 and 1003.492, F.S.;

2. The request meets the requirements set forth in paragraphs (10)(a) through (c) of this rule;

3. The certification meets the following requirements:

a. Written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment;

b. The certification is achievable by secondary students; and

c. The certification requires a minimum of one hundred fifty (150) hours of instruction.
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(e) In the event the requested industry certification does not meet the requirements for inclusion on the “CAPE Industry Certification Funding List,” the Department of Education shall notify DOACS of deficiencies no later than April 15. DOACS shall provide any additional information that addresses the deficiencies by May 15 in order for the industry certification to be considered for inclusion on the “CAPE Industry Certification Funding List” for the following year.

(11) Publication Date for the “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” for the school year shall be published no later than August 1.
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ion 1011.62(1), F.S., the weight used for “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications” in the Florida Education Finance Program (FEFP) shall be based on statewide articulation agreements approved by the State Board of Education in Rule 6A-10.0401, F.A.C., which is incorporated herein by reference. A copy of Rule 6A-10.0401, F.A.C. may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.

(13) Conditions for Florida Education Finance Program (FEFP) calculation and reporting.
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(a) A school district shall be eligible for additional full-time equivalent (FTE) membership under the following conditions:

1. Middle grades or high school student is enrolled in a registered career-themed course and completes a “CAPE Industry Certification” or “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” or

2. Elementary school or middle grades student completes a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” or

3. Middle grades or high school student is enrolled in a “CAPE Innovation Course” and completes all of the requirements for the “CAPE Innovation Course” on the “CAPE Industry Certification Funding List.”
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(b) Pursuant to Section 1011.62(1), F.S., middle grades students who earn additional FTE membership for a CAPE Digital Tool may not use the previously funded examination to satisfy the requirements for earning a “CAPE Industry Certification,” “CAPE Acceleration Certification,” or “CAPE Innovation Course.” The district shall not report a certification for which a portion of the industry certification exams were previously funded as a “CAPE Digital Tool Certificate.”

(c) In order for the district to report successful attainment of certifications and course completion on the “CAPE Industry Certification Funding List,” the following test administration procedures for all written examinations associated with earning the industry certification must be followed:
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1. The exam is not proctored by the individual providing the direct instruction for the industry certification or certificate, except under the following conditions:

a. If the only individual permitted to be a proctor by the certifying agency is providing direct instruction for the industry certification and only one (1) eligible proctor is approved in a school, the individual providing direct instruction shall be permitted to proctor the exam; and
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b. All written tests proctored by the individual providing direct instruction are independently monitored by a second individual who does not provide direct instruction for the industry certification to the individuals taking the test(s).

2. The exam questions are delivered in a secure manner and paper-based tests are not available to the test proctor for a period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity.

3. The exam is scored by the certifying agency for the industry certification or certificate or an approved vendor of the certifying agency and may not be scored by a representative of the school district or the examinee.

4. The exam has been administered in accordance with the test administration procedures specified by the certifying agency, and,

5. The exams leading to the industry certification must not have been administered to a student more than three (3) times during the academic year with a minimum of thirty (30) calendar days between test administrations.
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(d) School districts may report students who complete industry certifications during the update period allowed by the Department of Education for survey 5 after an initial submission as specified in Rule 6A-1.0451, F.A.C.

(14) Registration of career and professional academies and career-themed courses. The Department of Education shall maintain a web site for school districts to register high school career and professional academies, middle grades career and professional academies, and career-themed courses.

(a) For high school career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after July 15 and close on September 15, and shall remain open for a minimum of thirty (30) days. Form FCAPEA-01, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04680) is hereby incorporated by reference in this rule to become effective November 2014 and shall be utilized for reporting the information. Form FCAPEA-01 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/
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(b) For middle grades career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after September 16 and close on October 15 and shall be open for a minimum of twenty (20) days. Form FCAPEA-02, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04681) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the information. Form FCAPEA-02 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/
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(c) For career-themed courses, school districts shall submit up-to-date information on each career-themed course by school during an initial registration period from October 16 to November 30 and shall be allowed to submit updates after the initial registration period during the subsequent period of February 1 to March 1. Form FCAPEA-03, Career and Professional Education Act Career-Themed Course Registration Form, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04682) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the career-themed course information. Form FCAPEA-03 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE
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Rulemaking Authority 1003.4203(9), 1003.492(3), 1008.44, 1011.62(1)(o) FS. Law Implemented 1003.4203, 1003.492, 1003.493, 1003.4935, 1008.44, 1011.62(1)(o) FS. History–New 10-20-08, Amended 8-18-09, 6-22-10, 6-21-11, 10-25-11, 8-23-12, 3-25-13, 11-3-13, 6-25-14, 11-4-14.













6A-6.0334 Individual Educational Plans (IEPs) and Educational Plans (EPs) for Transfering Exceptional Students.

(1) Individual Educational Plans (IEPs) and Educational Plans (EPs) for students who transfer school districts within Florida. If an exceptional education student who had an IEP or EP that was in effect in a previous Florida school district transfers to a new Florida school district and enrolls in a new school, the new Florida school district (in consultation with the parents) must provide free and appropriate public education (FAPE) to the student, which includes services comparable to those described in the child’s IEP or EP from the previous Florida school district, until the new Florida school district either:

(a) Adopts the child’s IEP or EP from the previous school district; or

(b) Develops, adopts, and implements a new IEP or EP that meets the applicable requirements of Rules 6A-6.03011 through 6A-6.0361, F.A.C.
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(2) IEPs or EPs for students who transfer from outside Florida. If an exceptional education student who had an IEP or EP that was in effect in a previous school district in another State transfers to a Florida school district and enrolls in a new school within the same school year, the new Florida school district (in consultation with the parents) must provide the child with FAPE (including services comparable to those described in the child’s IEP or EP from the previous school district), until the new Florida school district:

(a) Conducts an initial evaluation pursuant to subsections 6A-6.0331(4) and (5), F.A.C., (if determined to be necessary by the new Florida school district); and

(b) Develops, adopts, and implements a new IEP or EP, if appropriate, that meets the applicable requirements of Rules 6A-6.03011 through 6A-6.0361, F.A.C.

(c) The new school district is not required to obtain parental consent for the initial provision of services for transferring exceptional students determined eligible for services in Florida under this rule.
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(3) Transmittal of records. To facilitate the transition for a child described in subsections (1) and (2) above:

(a) The new school district in which the student enrolls must take reasonable steps to promptly obtain the student’s records, including the IEP or EP and supporting documents and any other records relating to the provision of special education or related services to the child, from the previous school district in which the child was enrolled, pursuant to 34 CFR 99.31(a)(2); and

(b) The previous school district in which the child was enrolled must take reasonable steps to promptly respond to the request from the new school district.
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Rulemaking Authority 1001.02(1), 1003.01(3), 1003.57, 1006.09 FS. Law Implemented 1001.03(8), 1001.42(4)(l), 1003.01(3), 1003.57 FS. History–New 7-13-83, Formerly 6A-6.334, Amended 3-9-92, 12-22-08.













6A-6.0524 Educational Alternatives Programs.

Educational alternatives programs are programs designed to serve students who are unmotivated or unsuccessful and shall have strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.

(1) Voluntary or assigned participation. Participation is voluntary and means that the student is not assigned to the program without parental or adult student permission.
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(2) Criteria for eligibility.

(a) Student has been retained;

(b) Student has failing grades or grades not commensurate with documented ability levels;

(c) Student has high absenteeism;

(d) Student has low achievement test scores;

(e) Student has performed successfully in an educational alternative program and wishes to remain enrolled in such programs; or

(f) According to district criteria, student exhibits behavior of a non-disciplinary nature which interferes with school success. This behavior shall be documented by student services personnel.













6A-6.0524 Educational Alternatives Programs.

Educational alternatives programs are programs designed to serve students who are unmotivated or unsuccessful and shall have strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.

(1) Voluntary or assigned participation. Participation is voluntary and means that the student is not assigned to the program without parental or adult student permission.

(2) Criteria for eligibility.

(a) Student has been retained;

(b) Student has failing grades or grades not commensurate with documented ability levels;
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(c) Student has high absenteeism;

(d) Student has low achievement test scores;

(e) Student has performed successfully in an educational alternative program and wishes to remain enrolled in such programs; or

(f) According to district criteria, student exhibits behavior of a non-disciplinary nature which interferes with school success. This behavior shall be documented by student services personnel.
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(3) Instructional periods. Instruction shall be provided for a minimum of two (2) instructional periods per day unless the student participates in a student support and assistance component rather than standard dropout prevention classes.

(4) Service delivery models. Educational alternatives programs may be offered at alternative sites, regular school campuses, or any location approved by the district school board as a school center. Educational alternatives programs may be offered full-time or part-time.

(5) Where the student in the program is a volunteer the notice of requirements in subsections (6) and (7) of this rule does not apply.
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(6) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternatives education program for unsuccessful or disinterested students, which is designed to return the student to the conventional educational program, shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified according to Rule 6A-6.0524, F.A.C., as unsuccessful or disinterested shall be referred after a total of one hundred twenty (120) days of participation. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multi year alternative to conventional public schools and for which student participation is entirely optional.
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(7) Notification of parents. Upon the first placement in any school year of a student into any alternatives education program for unsuccessful or disinterested students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.
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Rulemaking Authority 1001.02, 1003.53 FS. Law Implemented 1003.53 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(1) Requirement for contractual agreement.

(a) Each school district shall provide special education and related services to an exceptional student with a disability through a contractual agreement with an approved nonpublic school or community facility under the following circumstances:

1. When the school district has determined that no special educational program offered by it, a cooperating school district, or a state agency can adequately provide the educational program for the student, or













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

2. For the provision of the educational component of a residential placement for an exceptional student with a disability when such a placement is made by another public agency for the primary purpose of addressing residential or other non-educational needs in accordance with subsections (3) and (4) of Section 1003.57, F.S. The student’s individual educational plan (IEP) developed in accordance with Rule 6A-6.03028, F.A.C., may reflect that the residential placement is not required in order for the student to benefit from special education which could otherwise be provided by the school district during the day.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(b) Each school district may provide special education and related services to an exceptional student with a disability through a contractual agreement with an approved nonpublic school or community facility for the provision of a non-residential interagency program that includes the provision of educational programming in accordance with the student’s IEP.

(c) In collaboration with the Part C Early Steps Program, each school district may provide early intervention services for an infant or toddler with a disability through a contractual agreement with approved nonpublic or community facilities when the school district has determined that a nonpublic or community facility can provide appropriate services for the infant or toddler. The early intervention services shall be provided in accordance with an individualized family support plan (IFSP) developed in accordance with Rule 6A-6.03029, F.A.C. 













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(d) The requirements of this subsection do not apply when a school district provides educational assessments and a program of instruction and special education services to students in the custody of Department of Juvenile Justice programs who are served in residential and nonresidential care facilities and juvenile assessment facilities located in the school district in accordance with Section 1003.52(3), F.S.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(2) Placement in a residential facility of a student with a disability by a public agency other than the school district.

(a) In accordance with subsection (3) of Section 1003.57, F.S., an exceptional student with a disability may be placed in a private residential care facility by the Department of Children and Families, Agency for Persons with Disabilities, or Agency for Health Care Administration. For the purposes of this subsection, “placement” means the funding or arrangement of funding by an agency for all or a part of the cost for an exceptional student to with a disability to reside in a private residential care facility and the placement crosses school district lines.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(b) The private residential care facility or a residential facility that is operated, licensed, or regulated by a public agency shall ensure that, within ten (10) business days of a student with a disability being placed in the facility, written notification of the placement is provided to the school district where the student is currently enrolled and counted for funding purposes under Section 1011.62, F.S., (sending school district) and the school district where the residential facility is located (receiving school district). If the student is not currently counted for funding purposes in the school district in which the legal residence of the student is located, the school district in which the legal residence of the student is located also shall be notified by the residential facility in writing within the required timeline. The placing agency shall collaborate with the residential facility to determine how that notification will be provided within the required timeline.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(c) In accordance with subsection (3) of Rule 6A-6.0334, F.A.C., the sending school district shall take reasonable steps to promptly respond to the residential facility’s request for transmittal of the student’s educational records. If the student’s placement in the residential care facility occurs while the notification and procedures regarding payment are pending, the student shall remain enrolled in the sending school district and the sending school district shall collaborate with the residential care facility to ensure that the student receives a free and appropriate public education, special education, and related services, including services comparable to those in the described in the current IEP, until the notification and procedures regarding payment are completed.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(3) Each school district is responsible for assuring the proposed program at the nonpublic school or community facility is appropriate to meet the educational needs of the exceptional student with a disability, or early intervention needs of the infant or toddler with a disability, placed through a contractual agreement. This subsection shall not be construed to limit the responsibility of agencies in the state other than the district school boards from providing or paying some or all of the cost of a free appropriate public education or early intervention services to be provided children with disabilities ages birth through twenty-one (21) years old.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(4) Before a contractual agreement with a nonpublic school or community facility is executed by the school district, the school district shall determine that the school or community facility meets the following criteria:

(a) The nonpublic school or community facility program is staffed by qualified personnel as defined in Rule 6A-1.0503, F.A.C., or appropriate licensing entities. Personnel in an out-of-state nonpublic school or community facility shall be certified or licensed in accordance with the standards established by the state in which the nonpublic school or community facility is located.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(b) For the appointment of persons as noncertificated instructional personnel, the governing body of the nonpublic school or community facility shall adopt the policies required in Rule 6A-1.0502, F.A.C.

(c) The nonpublic school’s or community facility’s instructional school day and year shall be consistent with Section 1011.61, F.S., taking into account the number of school hours or school days provided by the school district.

(d) The nonpublic school or community facility maintains current sanitation and health certificates and fire inspections for each appropriate building and will be open for inspection by appropriate authorities.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(e) The nonpublic school or community facility fully complies with the school district’s procedures to protect the confidentiality of student records and information and assures it will provide the parent, or the student whose rights have transferred upon reaching the age of majority (age 18), the right of access, copies, amendments and hearings as specified in Rule 6A-1.0955, F.A.C.

(f) The nonpublic school or community facility will designate a staff member to be responsible for the administration of the provisions of the contract and for the supervision of the educational program provided to each student, or early intervention services provided to each child age birth through two (2), under the contract.

(g) The nonpublic school or community facility has written procedures for admission, dismissal, and separation of students, if appropriate.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(h) The nonpublic school or community facility has a written description of the support services that are available and will be provided to each student placed under a contract in accordance with each student’s IEP or each child’s IFSP.

(i) The nonpublic school or community facility has written policies concerning: care of the student in emergencies; clinical and administrative records; personnel policies; staff duties; fee schedules; food services; and insurance coverage.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(j) The school district has determined that the nonpublic school or community facility is in compliance with the United States Department of Education Office for Civil Rights requirements with respect to nondiscrimination on matters related to race, color, national origin under Title VI of the Civil Rights Act of 1964; disability under Title II of the Americans with Disabilities Act of 1990 and its implementing regulations, 28 C.F.R. Part 35, and Section 504 of the Rehabilitation Act of 1973 and its implementing regulations, 34 C.F.R. Part 104; sex under Title IX of the Education Amendments of 1972; age under the Age Discrimination Act of 1975, or fair access to facilities under the Boy Scouts of America Equal Access Act (Section 9525 of the Elementary and Secondary Education Act of 1965, as amended by the No Child Left Behind Act of 2001).













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(k) The nonpublic school or community facility has filed reports with the Department of Education as prescribed in Section 1002.42, F.S., if applicable.

(5) Contents of contract. A contract between a district school board and a nonpublic school or community facility to provide educational programs for an exceptional student with a disability, or early intervention services to a child with disability age birth through two (2), shall not extend beyond the school district’s fiscal year and shall include at least the following:

(a) Written assurance that the nonpublic school or community facility is staffed by qualified personnel as defined by Rule 6A-1.0503, F.A.C., or an appropriate and identified licensing entity.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(b) A description of the scope of service provided by the nonpublic school or community facility and how it relates to the IEP of the exceptional student with a disability or the IFSP of the infant or toddler with a disability.

(c) Provision for reporting to appropriate school district personnel and the parent on the student’s progress in meeting the annual goals in accordance with the IEP or the child’s and family’s progress in meeting the major outcomes in accordance with the IFSP.

(d) Provision for appropriate school district personnel to review the program provided by the nonpublic school or community facility and to confer with the staff of the nonpublic school or community facility at reasonable times.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(e) Provision for reporting to appropriate school district personnel any non-attendance of the exceptional student with a disability or the infant or toddler with a disability.

(f) Provision for notifying appropriate school district personnel and the parent of the use of seclusion or restraint of the student, in accordance with Section 1003.573, F.S.

(g) The method of determining charges and sharing costs with other agencies for the placements under the contract, including the projected total cost to the school district.

(h) Identification of financial responsibility













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(i) Method of resolving interagency disputes. Such methods may be initiated by district school boards to secure reimbursement from other agencies.

(j) A schedule for review of the program being provided the exceptional student with a disability or the infant or toddler with a disability, through the contract.

(k) Provision for terminating the contract.

(l) Written assurance that the nonpublic school or community facility is in compliance with applicable provisions of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1974, and section 504 of the Rehabilitation Act of 1973.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(6) When contracting with a nonpublic school or community facility in accordance with paragraph (1)(a) of this rule, the school district shall be responsible for at least the following:

(a) Selecting an appropriate nonpublic school or community facility in consultation with the parent and other appropriate agency personnel.

(b) Providing for transportation for students age three (3) through twenty-one (21).

(c) Maintaining a case file including progress reports and periodic evaluations of the exceptional student with a disability, or infant or toddler with a disability.

(d) Verifying that the exceptional student with a disability, or the infant or toddler who has been determined eligible by the Part C Early Steps Program, is a resident of the school district and is enrolled in, or has made application for admittance to, a school district program.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(e) Providing for the cost of the student’s educational program or early intervention services as specified in the contract.

(f) Maintaining documentation of the qualifications of personnel in nonpublic schools or community facilities as required in this rule or by the appropriate licensing entity, including the out-of-field notification requirements of Section 1012.42, F.S.

(g) Providing an appropriate educational program for the student in the least restrictive environment based on an annual or more frequent review of the student’s IEP, or early intervention services in a natural environment based on six-month or more frequent review of the child’s IFSP.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(h) Maintaining copies of the IEPs or IFSPs in the school district and providing copies of the IEPs of students who are in residential placements to the Department of Education, Bureau of Exceptional Education and Student Services.

(i) Reporting, data collection, and monitoring the use of seclusion or restraint of the student, in accordance with Section 1003.573, F.S.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(7) When an exceptional student with a disability, or infant or toddler with a disability, is enrolled in a nonpublic school or community facility program under a contractual arrangement for providing a special educational program or early intervention services as provided herein, the student, or infant or toddler, shall generate Florida Education Finance Program funds for the school district in the appropriate cost categories as established in Section 1011.62, F.S., under the following conditions:

(a) The nonpublic school or community facility program meets the criteria established in subsection (4) of this rule.

(b) The student is regularly attending the program, and the length of the school day and minimum number of days are in compliance with Rule 6A-1.045111, F.A.C. 

(c) The student is appropriately identified as an exceptional student with a disability by the school district, or the infant or toddler has been determined eligible as an infant or toddler with a disability by the Part C Early Steps Program, as required by Sections 1003.01(3)(a) and 1003.57(1)(b), F.S. and Rules 6A-6.03011 through 6A-6.03411, F.A.C., but does not include students who are gifted as defined under Rules 6A-6.03019 and 6A-6.030191, F.A.C.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(d) An IEP or IFSP for the student has been developed as required by subsection (6) of Rule 6A-6.0331, F.A.C.

(e) Full-time equivalent student membership for each exceptional student with a disability, or infant or toddler with a disability, under a contractual arrangement is included in the school district’s report of membership.

(f) Annually and prior to the first report of full-time equivalent membership for a student in a residential placement in a nonpublic school or community facility program, a copy of the contracts signed by all participating parties shall be filed with the Department of Education, Division of Public Schools, Bureau of Exceptional Education and Student Services, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

(8) When a school district contracts for the educational component of a residential placement for a group of students, one (1) contract with student names or individual contracts shall be filed.

(9) When an exceptional student with a disability is offered an appropriate educational program by the school district and the parent waives this opportunity in favor of a program selected by the parent, the parent shall assume full financial responsibility for the student’s education.













6A-6.0361 Contractual Agreements With Nonpublic Schools and Residential Facilities.

Rulemaking Authority 1001.02 FS. Law Implemented 1003.57(3), 1003.571, 1003.58, 1011.62 FS. History–New 6-17-74, Repromulgated 12-5-74, Amended 3-28-78, 8-8-78, 7-13-83, Formerly 6A-6.361, Amended 2-18-93, 5-15-11.
















6A-6.010 General Adult Education.

School boards are hereby authorized to establish schools, classes, or courses or otherwise provide for the general educational needs of adults, utilizing existing public school facilities and other appropriate facilities available for such purposes locally. School district adult education programs which meet the applicable criteria established pursuant to Section 236.081(1)(c), F.S., are deemed to be accredited for the following purposes: awarding of Veterans Administration educational benefits; acceptance of student transfer credits by non-Florida programs; and validity of high school diplomas awarded in meeting entrance requirements established by institutions of higher learning. Lifelong learning as specified in Section 236.081(1)(c), F.S., is excluded.













6A-6.010 General Adult Education.

Rulemaking Authority 1001.41(5) FS. Law Implemented 1000.04(1), 1001.41(5) FS. History–New 12-5-74, Amended 7-2-79, Formerly 6A-6.10, Amended 10-17-89.













6A-6.011 Definition of Adult Student.

An adult student is one who is beyond the compulsory school age and who has legally left the elementary or secondary school or a high school student who is taking an adult course required for high school graduation.

Rulemaking Authority 228.061(4)(a)3., 229.053(1), 239.115 FS. Law Implemented 228.061, 236.013(2)(c)1., (v) FS. History–New 7-20-73, Amended 6-17-74. Repromulgated 12-5-74, Formerly 6A-6.11, Amended 10-17-89.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

The organization and administration of local adult general education programs shall be such as will assure that the kind and extent of general education services needed by adults in the community will be identified and provided in an effective and economical manner. Local programs shall be organized and administered according to one (1) of the following plans, or some other plan of local determination which is submitted to and approved by the Director of the Division of Applied Technology and Adult Education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(1) Plan 1 operates under immediate direction of the superintendent. The adult general education program is operated under the immediate direction of the superintendent. Administrative responsibilities at the community level are assigned to part-time or full-time principals appointed by the school board upon recommendation of the superintendent. General supervision of the program from the district level is assigned to the general supervisor of instruction who works with local principals and teachers in the planning of programs and in the improvement of instruction for adults.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(2) Plan 2 operates under a director of adult general education. The adult general education program represents an enlargement and extension of the educational program and services of individual community schools throughout the district; it utilizes the appropriate physical facilities available in several community school centers, and is administered and supervised at the community level by qualified principals (either the regular day school principals, or depending upon the size of the adult school, separate full-time or part-time adult school principals) who coordinate their work closely with the regular day faculties, especially in the use of common school facilities. Over-all direction and coordination of the program from the district level are provided under this plan by a qualified director of adult general education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(3) Plan 3 operates under a director of vocational and adult education. The adult general education program is administered in conjunction with the vocational education program of the district, and utilizes the appropriate physical facilities of existing vocational schools and other community schools of the district. Over-all direction is assigned to a director of vocational and adult education who is certificated in administration or supervision of secondary education in addition to his qualifications as a vocational director. Where the size and scope of the adult general education program is such that the director cannot give adequate supervision to it, a qualified full-time or part-time supervisor of adult general education is employed to give immediate supervision to the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

4) Plan 4 operates under the direction of a community college. The program is under the general administrative control and direction of the president of the college, with immediate responsibility for the administration and supervision of the program being assigned to a qualified person. The physical facilities of the community college, augmented by those of community schools throughout the district, according to local need, are utilized for the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

Rulemaking Authority 1004.93(8), 1012.55(1) FS. Law Implemented 1001.65(25), 1004.65(3), 1004.93, 1012.55(1) FS. History–New 12-5-74, Amended 12-7-82, Formerly 6A-6.12, Amended 10-17-89.













6A-6.014 General Requirements for Adult General Education Program.

In the operation of adult general education programs, the following general requirements shall apply:

(1) Facilities. Instructional facilities should be consistent with the number and nature of adults served, as well as instructional methods and objectives. They should provide program accessibility for persons with disabilities as required by Section 504 of the Rehabilitation Act and the Americans with Disabilities Act.













6A-6.014 General Requirements for Adult General Education Program.

(2) Enrollment. Enrollment shall be limited to individuals who have legally left the elementary or the secondary school as specified in Section 1003.21(1)(c), F.S.; provided, however, that the school may temporarily assign individual students of compulsory school age to one (1) or more classes offered in the adult general education program where such students exhibit an educational need which can more effectively be served by the adult general education program when such courses are required for high school graduation.













6A-6.014 General Requirements for Adult General Education Program.

(3) Teacher qualifications. Adult general education classes for which state funds are earned shall be taught by qualified teachers as defined in Rule 6A-1.0503, F.A.C., or as approved by a community college board of trustees as defined in Rule 6A-14.024, F.A.C.













6A-6.014 General Requirements for Adult General Education Program.

(4) Academic skills tests for adults.

(a) The following tests, English language versions only, are approved to be used for placement and documentation of learning gains of a student enrolled in the adult general education program. The tests shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Tests of Adult Basic Education (TABE), Complete Battery or Survey Form, Forms 9 & 10 (all active assessments as of the date of adoption of this rule);

2. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule).

3. General Assessment of Instructional Needs (GAIN) – test of English skills, Forms A & B.

4. General Assessment of Instructional Needs (GAIN) – test of Math skills, Forms A & B.













6A-6.014 General Requirements for Adult General Education Program.

(b) The following tests, English language versions only, are approved to be used for placement of a student enrolled in the adult English for Speakers of Other Languages program and shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities, as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule);

2. Basic English Skills Test (BEST) Plus (all active assessments as of the date of adoption of this rule); or

3. Basic English Skills Test (BEST) Literacy (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment System (CASAS) Employability Competency System Reading Skills for English Literacy for Career and Technical Education (ELCATE) students; and

5. Tests for Adult Basic Education Complete Language Assessment System – English (TABE CLAS-E) (all active assessments as of the date of this rule).













6A-6.014 General Requirements for Adult General Education Program.

(c) If an adult student has a documented disability and the instruments in paragraph (4)(a) of this rule, with accommodations are not an accurate measure of the student’s ability, one of the following tests shall be used for placement in an adult general education program:

1. Brigance Employability Skills (all active assessments as of the date of adoption of this rule);

2. Brigance Life Skills (all active assessments as of the date of adoption of this rule);

3. Comprehensive Test of Adaptive Behaviors (CTAB) (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment (CASAS) (all active assessments as of the date of adoption of this rule);

5. Kaufman Functional Adult Student Assessment System (K-FAST) (all active assessments as of the date of adoption of this rule);













6A-6.014 General Requirements for Adult General Education Program.

(d) If an adult student has a documented disability and the instruments listed in this rule are not an accurate measure of the student’s ability, documentation must be kept showing an attempt was made to assess the student, and the results of this attempt should be kept in the student’s record for audit purposes.













6A-6.014 General Requirements for Adult General Education Program.

(5) Student progress will be measured by progression through Literacy Completion Points (LCPs) using one or more of the following:

(a) Grade level/scale score improvements measured by an approved test;

(b) Successful completion of curriculum frameworks and/or course performance standards (for applicable programs reporting outcomes for state reporting and funding purposes only); or

(c) Attainment of GED or Adult High School Diploma.













6A-6.014 General Requirements for Adult General Education Program.

Rulemaking Authority 1001.02(1), 1004.93(8), 1011.80(11) FS. Law Implemented 1004.93, 1011.80 FS. History–New 2-20-64, Amended 4-11-70, 11-17-73, 2-18-74, 6-17-74, Repromulgated 12-5-74, Amended 12-6-84, Formerly 6A-6.14, Amended 12-28-86, 10-17-89, 12-29-98, 4-26-06, 9-19-07, 8-18-09, 2-1-11.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

District directors, coordinators, or supervisors who are assigned administrative or supervisor responsibilities in adult general education, and full-time principals of adult general education schools, shall hold a professional certificate covering administration of adult education. Part-time principals, or assistant administrators to the district director, shall hold a professional certificate at the master’s or higher degree level of training at the time of appointment to such positions, and after five years of service in such part-time work shall hold a professional certificate covering administration of adult education.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

Rulemaking Authority 1001.03, 1012.55(1) FS. Law Implemented 1001.03, 1001.42(5)(b), 1012.55(1) FS. History–New 2-20-64, Repromulgated 12-5-74, Formerly 6A-6.15, Amended 10-17-89.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(1) The award of high school credits to adults on the basis of prescribed work completed in the adult education program of the district school board or community college board of trustees shall be based on demonstrated mastery of the student performance standards in the course of study, as provided by rules of the district school board or community college board of trustees. Such requirements shall be consistent with the needs of the adult students, the purposes of the schools, and the requirements of Florida Statutes.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(2) Graduation requirements. To determine graduation requirements, including course requirements and state assessments, for students who are not enrolled in the K-12 educational system and enroll in adult high school, the following shall apply:

(a) Students entering adult high school and whose ninth grade cohort has not graduated must meet the graduation requirements based on the year that the student entered the ninth grade, and

(b) Students entering adult high school after their ninth grade cohort has graduated or who are not part of a ninth grade cohort must meet the current twelfth grade cohort graduation requirements that are in effect for the year they enter adult high school.













6A-6.020 Granting High School Credits and Diplomas to Adults.

Rulemaking Authority 1003.4282(12) FS. Law Implemented 1003.4282 FS. History–New 2-20-64, Amended 11-17-73, Repromulgated 12-5-74, Amended 6-6-78, 7-2-79, 12-26-85, Formerly 6A-6.20, Amended 1-23-13.













6A-6.024 School Entry Health Examination.

This rule implements the school entry health examination required by Section 1003.22, F.S.

(1) Any health professional who is licensed in Florida or in the state where the student resided at the time of the health examination and who is authorized to perform a general health examination under such licensure shall be acceptable to certify that health examinations have been completed.













6A-6.024 School Entry Health Examination.

(2) Certification that a health examination has been completed may be documented on the State of Florida, Department of Health, DH Form 3040, “School Entry Health,” which is incorporated by reference in this rule, or a signed statement by authorized professionals that indicates the results of the components included in the health examination. DH Form 3040, effective 6/02, may be obtained from the local county health departments.

(3) Transfer of all student health records shall be in accordance with paragraphs 6A-1.0955(7)(a), (b), F.A.C.













6A-6.024 School Entry Health Examination.

Rulemaking Authority 1001.02(1), 1003.22(1) FS. Law Implemented 1003.22 FS. History–New 7-1-81, Amended 12-6-84, Formerly 6A-6.24, Amended 11-26-08.













6A-6.0524 Educational Alternatives Programs.

Educational alternatives programs are programs designed to serve students who are unmotivated or unsuccessful and shall have strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.

(1) Voluntary or assigned participation. Participation is voluntary and means that the student is not assigned to the program without parental or adult student permission.













6A-6.0524 Educational Alternatives Programs.

(2) Criteria for eligibility.

(a) Student has been retained;

(b) Student has failing grades or grades not commensurate with documented ability levels;

(c) Student has high absenteeism;

(d) Student has low achievement test scores;

(e) Student has performed successfully in an educational alternative program and wishes to remain enrolled in such programs; or

(f) According to district criteria, student exhibits behavior of a non-disciplinary nature which interferes with school success. This behavior shall be documented by student services personnel.













6A-6.0524 Educational Alternatives Programs.

(3) Instructional periods. Instruction shall be provided for a minimum of two (2) instructional periods per day unless the student participates in a student support and assistance component rather than standard dropout prevention classes.

(4) Service delivery models. Educational alternatives programs may be offered at alternative sites, regular school campuses, or any location approved by the district school board as a school center. Educational alternatives programs may be offered full-time or part-time.

(5) Where the student in the program is a volunteer the notice of requirements in subsections (6) and (7) of this rule does not apply.













6A-6.0524 Educational Alternatives Programs.

(6) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternatives education program for unsuccessful or disinterested students, which is designed to return the student to the conventional educational program, shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified according to Rule 6A-6.0524, F.A.C., as unsuccessful or disinterested shall be referred after a total of one hundred twenty (120) days of participation. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multi year alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0524 Educational Alternatives Programs.

(7) Notification of parents. Upon the first placement in any school year of a student into any alternatives education program for unsuccessful or disinterested students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0524 Educational Alternatives Programs.

Rulemaking Authority 1001.02, 1003.53 FS. Law Implemented 1003.53 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0527 Disciplinary Programs.

Disciplinary programs are programs that are longer than ten (10) days in duration and are designed to serve students who are disruptive in the traditional school environment. However, in-school suspension programs may be less than ten (10) days in duration as specified in Sections 230.2316(4)(c)3. and 5., F.S. These programs must place strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.













6A-6.0527 Disciplinary Programs.

(1) Voluntary or assigned participation. Participation in a disciplinary program is assigned but may be voluntary. Assigned participation means that the placement is required by the school district, courts, or other agencies. Voluntary participation means that the student is not assigned to the program without parental or adult student permission.













6A-6.0527 Disciplinary Programs.

(2) Criteria for eligibility.

(a) Student has a history of disruptive behavior which interferes with his own or others’ educational program(s) or results in frequent conflicts of a disruptive nature in or out of the classroom while the student is under the jurisdiction of the school;

(b) Student severely threatens the general welfare of others;

(c) Student requires assistance in behavior modification beyond that which can be provided in the traditional class; or

(d) Student has committed an offense which would warrant out-of-school suspension or expulsion.













6A-6.0527 Disciplinary Programs.

(3) Instructional periods. The instructional program shall consist of instruction and counseling to participants full-time, part-time or on a variable schedule as needed to deliver the curriculum. Whether the program is full-time or part-time, all students should receive a minimum of five hours of instruction per day.













6A-6.0527 Disciplinary Programs.

(4) Service delivery model. Disciplinary programs may be offered in in-school suspension, alternative sites, regular school campuses, or in any location approved by the district school board as a school center. The program may be planned and operated in collaboration with local law enforcement or other community agencies. If an in-school suspension model is used, the program is subject to all requirements specified in Sections 230.2316(4)(c)3. and 5., F.S. Prior to assigning the student to a disciplinary program, the district shall attempt a variety of educational and student services unless the student has committed an offense which would warrant expulsion.













6A-6.0527 Disciplinary Programs.

(5) Evaluation. The district shall determine procedures for evaluating students who are returning from detention or court adjudicated placement prior to assigning them to a disciplinary program.

(6) Where the student in the program is a volunteer, the notice of requirements in subsections (7) and (8) of this rule does not apply.













6A-6.0527 Disciplinary Programs.

(7) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternative education program for disruptive students which is designed to return the student to the conventional educational program shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified as disruptive according to Rule 6A-6.0524, F.A.C., shall be referred after a total of ninety (90) days of participation in an alternative education program. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multiyear alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0527 Disciplinary Programs.

(8) Notification of parents. Upon the first placement in any school year of a student into any alternative education program for disruptive students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0527 Disciplinary Programs.

(9) School annual report. In each school which has implemented a dropout prevention in-school suspension program, the school principal shall prepare an annual report provided to all members of the school advisory council which delineates:

(a) Number of students in-school suspended,

(b) Number of students out-of-school suspended,

(c) Proportion of populations represented in in-school and out-of-school suspension groups, and

(d) Quantification of the various bases for suspension.













6A-6.0527 Disciplinary Programs.

(10) Program maintenance. Each district shall establish a process for determining in-school suspension program’s effect on rate of expulsion and out-of-school suspension. After providing assistance, the district shall disapprove any school based in-school suspension programs that continually fail to directly reduce the school’s expulsion or out-of-school suspension rate.













6A-6.0527 Disciplinary Programs.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.05291 Course Modification.

(1) Districts implementing approved comprehensive dropout prevention plans may make modification to courses listed in the Course Code Directory as adopted by reference in Rule 6A-1.09441, F.A.C. Modifications in courses may take one or more of the following forms:













6A-6.05291 Course Modification.

(a) The amount of in-class instruction required for a student to earn a credit may be lengthened or shortened. Less than one hundred fifty (150) hours may be offered for a particular course if it is determined that the essential content can be learned in a shorter period of time pursuant to the requirements of Section 232.2462, F.S. Students may be allowed to spend more than one hundred fifty (150) hours in a course if it is determined that additional time is needed. Instructional time must be sufficient to allow students to master curriculum frameworks and district adopted performance standards.













6A-6.05291 Course Modification.

(b) Alternative methods for assessing student mastery of performance standards may be utilized in dropout prevention programs.

(c) Interdisciplinary units of study may be developed by combining two (2) or more courses of study.













6A-6.05291 Course Modification.

(2) Course modification proposals must be approved by the Commissioner prior to implementation of the modification. These modifications shall be approved for programs that generate dropout prevention full-time equivalent student membership only.













6A-6.05291 Course Modification.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0982 Florida Approved Online Course Providers.

(1) Purpose. Section 1003.499(2)(b), Florida Statutes (F.S.) requires the Commissioner of Education to annually publish online a list of providers approved to offer Florida approved courses.

(2) Application Form. Form VSP-03, Course Provider Approval Application is hereby incorporated by reference and made a part of this rule (http://www.flrules.org/Gateway/reference.asp?No=Ref-04770) to become effective December 2014. A copy of Form VSP-03 may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

(3) Application. The application to become an approved course provider will be available at www.fldoe.org/Schools/virtualschools/online catalog.asp beginning November 1, 2014 for the 2015-16 school year and September 1st each year thereafter and must be accessed and submitted electronically. The deadline for filing the application is November 30th for the 2015-16 school year and September 30th each year thereafter.













6A-6.0982 Florida Approved Online Course Providers.

(a) Pursuant to Section 1003.499(3)(a)5., F.S., the applicant must possess prior, successful experience offering online courses to elementary, middle, or high school students as demonstrated by quantified student learning gains or student growth in each subject area and grade level provided for consideration as an instructional program option. Learning gains data for at least one (1) complete school year from one (1) of the following sources must be submitted for each course submitted for approval in this application:













6A-6.0982 Florida Approved Online Course Providers.

1. Summative assessments approved to meet No Child Left Behind (NCLB) accountability requirements or state-administered End-of-Course (EOC) assessments. The demonstrated gains will be sufficient if either proficiency rate or gains rate, as calculated for purposes of school grades under Rule 6A-1.09981, F.A.C., which is incorporated by reference herein, meet or exceed the state mean. A copy of Rule 6A-1.09981, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399. Equivalent subgroup credit recovery or remediation course data may be considered in determining the equivalency with the state mean, if provided.

For course subjects not addressed by state assessments:













6A-6.0982 Florida Approved Online Course Providers.

2. Nationally standardized summative achievement tests or nationally standardized interim assessments with multiple assessments to measure learning gains. The demonstrated gains will be sufficient if either proficiency rate or gains rate meet or exceed the national mean. Equivalent subgroup or credit recovery or remediation course data may be considered in determining the equivalency with the national mean, if provided.

3. Proctored EOC assessments or semester examinations that assess Florida standards. Electronic proctoring with appropriately identified students is acceptable. Applicants must submit a signed assurance that non-state level EOC examinations cover Florida course benchmarks. Demonstrated gains will be sufficient if the pass rate on the proctored EOC examination meets or exceeds seventy (70) percent.













6A-6.0982 Florida Approved Online Course Providers.

(b) In accordance with Section 1003.499(3)(a)6., F.S., the applicant ensures instructional and curricular quality through a detailed curriculum and student performance accountability plan that addresses every subject and grade level that the applicant intends to provide. The curriculum plan must include evidence:

1. That the applicant meets the standards of the International Association for K-12 Online Learning (iNACOL);

2. That its courses and services are aligned to the Florida Student Performance Standards adopted in Rule 6A-1.09401, F.A.C., which is incorporated by reference herein, and measure student attainment of those standards. Each course must align to the course descriptions and benchmarks established pursuant to Rule 6A-1.09412, F.A.C., which is incorporated by reference herein, including:

a. Where the standard is taught in the course;

b. How the standard is taught, and

c. How mastery is assessed.













6A-6.0982 Florida Approved Online Course Providers.

File names for course alignment documents must include the Florida course codes and titles specified in Florida’s most current Course Code Directory incorporated in Rule 6A-1.09441, F.A.C., which is incorporated by reference herein. A copy of Rules 6A-1.09401, 6A-1.09412 and 6A-1.09441, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

3. That mechanisms are in place to determine and ensure students have satisfied course requirements. Mechanisms should include:

a. The use of formative and interim assessments;

b. A multi-tiered system of student supports, interventions and assistance to ensure student progression toward promotion and graduation requirements;

c. Curriculum development, activities and assessments based on principles that give all individuals equal opportunities to learn, supporting flexibility in representation, expression, and engagement;

d. Electronic and information technology accessible to persons with disabilities; and

e. Strategies to ensure comprehensible instruction for students with limited English proficiency.

Upon request, the applicant will provide access for a virtual walk-through of courses during the review phase of the application process.













6A-6.0982 Florida Approved Online Course Providers.

(c) The applicant must disclose on a prominent place on its website the disclosure information required under Section 1003.499(3)(a)7., F.S. Average student-teacher ratios are to be calculated for each course. Teacher load (the total number of students assigned to a teacher) must also be provided. Student completion rate calculations are to include all students who are enrolled in the course for more than fourteen (14) days. Student performance accountability outcomes are to include student assessment results for all students and by the following subgroups: major racial and ethnic groups, economically disadvantaged students, students with disabilities and students with limited English proficiency. “Major racial and ethnic groups” shall include those groups reported for accountability purposes under the Elementary and Secondary Education Act (ESEA) in any state or, if no such prior reporting is available, shall include, at a minimum: American Indian, Asian, Black/African American, Hispanic, and White. If the course has an EOC, the applicant will publish the results on the website. All disclosure of student performance data must comply with Sections 1002.22 and 1002.221, F.S., by avoiding the disclosure of personally identifiable student information. Assessment data for less than ten (10) students must be redacted to prevent disclosure of identifiable student information.













6A-6.0982 Florida Approved Online Course Providers.

(4) The Department of Education will review each complete application and provide the applicant with a written decision regarding the approval or denial of the application no later than forty-five (45) calendar days after the deadline. Incomplete applications will not be reviewed. Approved course providers will be posted to the website: www.fldoe.org/Schools-virtual-schools.asp.













6A-6.0982 Florida Approved Online Course Providers.

(5) Notice of Denial. If the application is denied, the applicant will receive written notification identifying the specific areas of deficiency. The applicant shall have thirty (30) calendar days after receipt of the notice of denial to resolve any outstanding issues, and resubmit its application for reconsideration. The applicant will receive a final written notice of approval or denial. If any application is denied a second time, the department will provide a final written notice to the applicant indicating that the application has been administratively closed and that the provider may apply during the next application phase in accordance with subsection (3) of this rule.













6A-6.0982 Florida Approved Online Course Providers.

(6) Course provider approval will be in effect for three (3) years.

(7) Revocation. The department shall revoke the approval of a course provider who fails to maintain compliance with all the requirements of Section 1003.499(3), F.S., or who fails to implement the course(s) as submitted and approved.













6A-6.0982 Florida Approved Online Course Providers.

Rulemaking Authority 1003.499(3), 1008.31 FS. Law Implemented 1003.499, 1008.31 FS. History–New 12-23-14.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(1) The following provisions have been established to administer the notice requirements of Section 1002.33(21)(b), F.S., and apply only to charter schools that serve at least ten (10) students who are tested on the statewide assessment test pursuant to Section 1008.22, F.S., and do not receive a school grade pursuant to Section 1008.34(3)(c), F.S., or a school improvement rating pursuant to Section 1008.341(3), F.S.

(2) The Department shall notify charter schools when student assessment data pursuant to Sections 1008.34(3)(c) and 1008.341(3), F.S., is made available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(3) The Department shall notify charter schools when comparison data pursuant to Section 1002.33(21)(b)3.a., F.S., is available.

(4) Charter schools shall report the student assessment data referenced in subsection (2) of this rule in writing on school letterhead to each parent of a student at the charter school, the parent of a child on a waiting list for the charter school, the district in which the charter school is located, and the charter school’s governing board, and shall include, as applicable: the percentage of students meeting high standards in reading, math, writing, and science; the percentage of students making learning gains in reading and math; the percentage of the lowest performing twenty-five (25) percent of students making learning gains in reading and math; and the percentage of students tested. The charter school is required to report the student assessment data to the required recipients no later than thirty (30) days after receipt of notification by the Department that the student assessment data is available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(5) Charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of the traditional public schools within their district and the aggregated student assessment data of the charter schools statewide to the public at large by posting comparison data in a prominent place on its school site. Alternative charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of all alternative schools in the state to the public at large by posting the comparison data in a prominent place on its school site. If the charter school maintains an Internet web site, the comparison data shall also be posted in a prominent place on the web site. In accordance with Section 1002.33(21)(b)3., F.S., all comparison data posted in accordance with this rule shall be provided by the following grade groupings: 3 through 5, 6 through 8 and 9 through 11. The charter school shall post the comparison data no later than thirty (30) days after the receipt of the notification by the Department that the comparison data is available. The comparison data must remain posted throughout the school year following the availability of the data.













6A-6.0788 Notice Requirements for Charter School Performance Data.

Rulemaking Authority 1002.33(21), (26) FS. Law Implemented 1002.33(21) FS. History–New 11-15-10.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(1) Persons or entities submitting a charter school application must use Form IEPC-M1, Model Florida Charter School Application, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257), pursuant to Section 1002.33, F.S. Form IEPC-M1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(2) Sponsors shall evaluate Model Florida Charter School Applications using Form IEPC-M2, Florida Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-M2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(3) Upon approval of a charter school application, the sponsor shall have thirty (30) days to propose an initial proposed charter contract to the charter school. The sponsor shall use Form IEPC-SC, Florida Standard Charter Contract, effective December 2014, 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04769) as the basis for the initial draft contract. Proposed deletions to Form IEPC-SC must be displayed as strike-through text. Proposed additions to form IEPC-SC must be displayed as underlined text. The applicant and the sponsor have forty (40) days thereafter to negotiate and notice the charter contract for final approval by the sponsor unless both parties agree to an extension. Additional components may be included in a charter school contract if mutually agreed upon by both parties. Form IEPC-SC is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(4) Persons or entities submitting a virtual charter school application must use Form IEPC-VI, Model Florida Virtual Charter School Application, effective June 2012, (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257) pursuant to Section 1002.33, F.S. Form IEPC-VI is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(5) Sponsors shall evaluate Model Florida Virtual Charter School Applications using Form IEPC-V2, Florida Virtual Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-V2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(6) Persons or entities submitting a charter school application to replicate a high-

performing charter school, pursuant to Section 1002.331, F.S., must use 

 effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(7) Sponsors shall evaluate Model Florida Charter School Applications for High-Performing Replications using



Form IEPC-HP2, Florida Charter School Application for High-Performing Replications Evaluation Instrument

, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

Rulemaking Authority 1002.33(28) FS. Law Implemented 1002.33(6), (21), 1002.331 FS. History–New 10-25-10, Amended 7-9-12, 12-23-14.













6A-6.0785 Charter School Applicant Training Standards.

Training will be provided to charter school applicants in accordance with Section 1002.33(6)(f), F.S.

(1)(a) Standards for charter school applicant training are specified in the Charter School Applicant Training Standards Certification Form, hereinafter, Form IEPC-TS, (https://www.flrules.org/gateway/reference.asp?NO=Ref-00652) which is hereby incorporated by reference to become a part of this rule to become effective October 25, 2011.













6A-6.0785 Charter School Applicant Training Standards.

(b) Form IEPC-TS establishes the standards for charter school applicant training. The standards were developed by the Department pursuant to Section 1002.33(6)(f), F.S., and address the following topics: charter school laws and rules, charter school sponsor duties and services, developing and adjusting business plans, accounting for costs and income, accurate financial planning and good business practices, charter school audit requirements, and identifying and applying for the types and amounts of state and federal financial assistance a charter school may be eligible to receive.













6A-6.0785 Charter School Applicant Training Standards.

(c) Copies of Form IEPC-TS may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, or on the School Choice web site at www.floridaschoolchoice.org.

(2) A sponsor intending to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training, must annually certify that the sponsor’s training standards meet or exceed the standards developed by the Department through the following process:













6A-6.0785 Charter School Applicant Training Standards.

(a) The sponsor shall complete, sign, and submit a Form IEPC-TS prior to offering training to approved charter school applicants no later than January 31 of each year. The form shall be submitted to the Office of Independent Education and Parental Choice, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.

(b) Upon receipt of Form IEPC-TS, the Department will, within ten (10) business days, notify the sponsor if the form is complete and satisfactorily demonstrates that the sponsor’s standards meet or exceed the standards developed by the Department. If the form is not complete, or if additional information is required, the Department will notify the sponsor in writing.













6A-6.0785 Charter School Applicant Training Standards.

(c) Upon receipt of notification that Form IEPC-TS has been accepted by the Department the sponsor shall:

1. Send written or electronic notification about the training requirement to all approved charter school applicants for the most recent application cycle; and

2. Post a notice about the required training in a prominent place on the sponsor’s internet web site.













6A-6.0785 Charter School Applicant Training Standards.

(3) A sponsor that does not intend to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training shall provide notification of the applicant training requirement established by Section 1002.33(6)(f)2., F.S., by sending written or electronic notification to all approved charter school applicants for the most recent application cycle. The notification shall include the Department’s charter school web site.













6A-6.0785 Charter School Applicant Training Standards.

(4) Applicant training must be offered annually and scheduled in a manner that provides all approved applicants a reasonable opportunity to participate at least 30 days prior to the first day of classes at the charter school.

(5) Upon completion of the training, the provider shall present a certificate of participation to the applicant and maintain a record of the training date and the name and title of each attendee, including whether or not the attendee was a high-performing charter school or high-performing charter school system applicant.

(6) The sponsor may not require charter school applicants to attend sponsor training in lieu of the Department’s training prior to the effective date of the rule as amended. 













6A-6.0785 Charter School Applicant Training Standards.

Rulemaking Authority 1002.33(27) FS. Law Implemented 1002.33(6)(f) FS. History–New 5-3-10, Amended 10-25-11.













6A-6.0784 Approval of Charter School Governance Training.

The following provisions are established for the approval of charter school governing board training submitted to the Florida Department of Education for approval pursuant to Section 1002.33, F.S.

(1) General training requirements.

(a) Beginning with the effective date of this rule, every member of the governing body of a charter school operating in Florida shall participate in governance training. The charter school governance training must meet the requirements of this rule and be approved by the Department. Governing boards composed entirely of “school officers”, as defined by Section 1012.01, F.S., may meet the requirements of this rule by complying with the procedures set forth in subsection (6) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(b) Each governing board member must complete a minimum of four (4) hours of instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. After the initial four (4) hour training, each member is required, within the subsequent three (3) years and for each three (3) year period thereafter, to complete a two (2) hour refresher training on the four (4) topics above in order to retain his or her position on the charter school board. Any member who fails to obtain the two (2) hour refresher training within any three (3) year period must take the four (4) hours of instruction again in order to remain eligible as a charter school board member.













6A-6.0784 Approval of Charter School Governance Training.

(c) New members joining a charter school board must complete the four (4) hour training within 90 days of their appointment to the board.

(d) Instruction beyond the hours specified in paragraphs (1)(b) and (c) of this rule may be included in the training plan to address additional topics generally recognized and supported by research or practitioners as important for effective governing board operation.

(e) Each charter school is responsible for contracting with or providing a trainer who delivers governance training consistent with a governance training plan that has been approved by the Department.

(2) Governance training plans.

(a) For the purpose of this rule, a training plan is a written instructional document describing the instructional design for charter school governing board training which includes measurable performance objectives, instructional content, delivery strategies, learning activities, and assessment for training to fulfill the statutory requirements for charter school governing board instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. The training plan may include, but need not be limited to, traditional instructional settings, individualized learning modules, and online education.













6A-6.0784 Approval of Charter School Governance Training.

(b) A governance training plan submitted for review and approval by the Department shall address each of the following components:

1. Description of the content to be delivered that fulfills all topics identified in Section 1002.33(9)(k), F.S., and is consistent with the hours of instruction specified in paragraphs (1)(b) and/or (1)(c) of this rule,

2. Additional topics to be addressed during the training,

3. Measurable learning objectives that specify the performance required,

4. Description of instructional strategies, activities and presentation materials,

5. Methods to be used to measure the stated learning objectives, overall training performance, and provider effectiveness,

6. Length of time required for training,

7. References used in developing the training,

8. Certification that the training has been developed and is owned by the provider or that the provider is licensed to use the training for purposes pursuant to Section 1002.33, F.S., and

9. Qualifications and experience of all persons who will be actively involved in providing training.













6A-6.0784 Approval of Charter School Governance Training.

(3) Submission and review of training plans.

(a) Potential training providers shall complete Form IEPC-9, Charter School Governance Training, Training Plan Approval Application, for submitting a charter school governance training plan for review and approval. Form IEPC-9 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(b) After completing and signing the form, a training provider seeking approval must submit the original and three (3) copies of the form, or an original and an electronic copy on a CD saved as a PDF file, to the Office of Independent Education and Parental Choice as described on the form. The Department will conduct two review periods each year, with deadlines for submitting applications on or before May 1 and on or before October 1. This requires that all applications and supporting documentation must be received by the Department on or before these dates













6A-6.0784 Approval of Charter School Governance Training.

(c) The Commissioner of Education shall appoint a review team to review charter school governance training plans. The review team shall be composed of individuals with knowledge in education, finance, governance and law. A training plan submitted for approval to the Department will be reviewed within thirty (30) days of the deadlines listed in paragraph (3)(b) of this rule to determine compliance with the components identified in paragraph (2)(b) of this rule.

(d) The review team’s findings will be consolidated and provided as recommendations to the Commissioner or designee. Using the recommendations of the review team, the Commissioner shall determine if the provider has met the criteria for approval or denial. Within ten (10) working days following the Commissioner’s determination, the Department shall send a written notification to the proposed provider regarding the outcome of the training plan review.













6A-6.0784 Approval of Charter School Governance Training.

(e) The names of training providers whose training plans have been approved to meet requirements of Section 1002.33(9)(k), F.S., will be posted on the Department’s website at http://www.floridaschoolchoice.org and will be available in hard copy upon request to the Office of Independent Education and Parental Choice.

(f) A notice of denial shall be sent to proposed training providers who submitted plans that do not comply with the components identified in paragraph (2)(b) of this rule. The notice of denial will identify specific areas of program weakness that must be corrected prior to reconsideration for approval. The provider may correct the application and resubmit on the next available submission deadline outlined in paragraph (3)(b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(4) Length of approval and renewal of training plans.

(a) Each approval or extension shall be granted for a period of time determined by the Department of Education, but shall not exceed two (2) years from the date of approval.

(b) No earlier than six (6) months prior to the expiration of approval, a training provider may submit a request for renewal of an approved training plan by completing and submitting Form IEPC-10, Charter School Governance Training, Application to Renew an Approved Training Plan. Form IEPC-10 is hereby incorporated by reference to become effective with the effective date of this rule and will be available electronically on the Department’s website at http://www.floridaschoolchoice.org or may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) A request for training plan renewal submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine continued compliance with the components identified in paragraph (1)(b) and (2)(b) of this rule. Within ten (10) working days following the Commissioner’s determination, the provider will be notified in writing of the Department’s decision to renew the plan or not to renew. If a training plan is not renewed, a provider may submit a new training plan to the Department as described in paragraphs (3)(a) and (b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(5) Report of governing board training.

(a) Each training provider offering an approved training program in accordance with this rule shall submit a report of each governing board’s training to the Department and a copy of the report to the charter school director within thirty (30) days of the training. The charter school director is responsible for providing a copy of the report to the school’s sponsor within ten (10) days of receiving the report from the trainer.

(b) The report shall be submitted using the IEPC-11 form. Form IEPC-11 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s Web site. The report shall be submitted electronically to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) Each training provider offering an approved charter school governance training program shall provide a certificate of participation to every governing board member who completes the training and achieves the training objectives as stated in the training plan.

(6) A charter school governing board composed entirely of “school officers” as defined in Section 1012.01, F.S., may comply with the requirements of this rule by providing documentation that they have received charter school governance training consistent with this rule. Documentation of charter school governance training shall be submitted to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Suite 522, Tallahassee, Florida 32399-0400, and must include:













6A-6.0784 Approval of Charter School Governance Training.

(a) Date and location of charter school governance training received.

(b) Name, contact information, qualifications, and experience of all persons actively involved in providing charter school governance training.













6A-6.0784 Approval of Charter School Governance Training.

Rulemaking Authority 1002.33(24) FS. Law Implemented 1002.33(9)(k) FS. History–New 7-21-08, Amended 12-15-09.













6A-6.0651 Alternative Credit Pilot Program.

Rulemaking Authority 1002.375(7) FS. Law Implemented 1002.375 FS. History–New 11-26-08, Repealed 5-18-14.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(1) Section 1008.44, F.S., requires the State Board of Education to approve annually a list of industry certifications appropriate for postsecondary programs. This list will be known as the “2014-2015 CAPE Postsecondary Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04616) published by the Department of Education and is incorporated by reference in this rule. The “2014-2015 CAPE Postsecondary Industry Certification Funding List” may be obtained from the Department of Education’s web site at http://www.fldoe.org/workforce or may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(2) For inclusion on the “2014-2015 CAPE Postsecondary Industry Certification Funding List,” the certification shall:

(a) Require written examinations for postsecondary students that are designed to award a certificate only when a student demonstrates competency or proficiency in the certification area;

(b) Be developed by a third party;

(c) Require that written examinations be given in a proctored environment; and

(d) Require that the written examinations be scored by the certifying agency.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(3) This list shall contain waivers of age, grade level, diploma or degree, and post-graduation work experience of at least twelve (12) months, in accordance with Section 1008.44(3), F.S.

(a) The specific type of waiver shall be noted on the incorporated list.

(b) Students earning a certification with a waived requirement may be reported for funding if the student completed all of the requirements for earning the certification with the exception of the waived component.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(4) School districts and Florida College System institutions may report industry certifications earned by students for performance funding under the following conditions:

(a) The written exam(s) is proctored by an independent third-party and is not proctored by the individual providing the direct instruction for the industry certification;

(b) The exam questions are delivered in a secure manner and are not available to the test proctor for an extended period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity; and

(c) The exams have been administered in accordance with the test administration procedures specified by the certifying agency













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(5) This list shall contain a designation of performance funding eligibility in accordance with the provisions of Sections 1011.80(6)(b) and 1011.81(2)(b), F.S., based upon the highest available certification for postsecondary students. School districts and Florida College System institutions are eligible for performance funding for students who earn an initial industry certification from the incorporated list with an approved funding designation in the occupational areas identified in the 2014 General Appropriations Act.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

Rulemaking Authority 1001.02(1), (2)(n), 1008.44, 1011.80, 1011.81 FS. Law Implemented 1008.44, 1011.80, 1011.81 FS. History‒New 1-1-14, Amended 11-4-14.













6A-6.0573 Industry Certification Process.

(1) Purpose. The purpose of this rule is to specify the procedures and timelines for implementation of an industry certification process.

(2) Definitions. The following definitions shall be used in this rule and incorporated documents:

(a) “CAPE” means career and professional education.

(b) “CAPE Industry Certification Funding List” means a list of industry certifications, certificates, and courses adopted by the State Board of Education for implementation of the Florida Career and Professional Education Act.













6A-6.0573 Industry Certification Process.

(c) “CAPE Acceleration Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(b) and 1008.44(1)(e), F.S. These certifications have statewide articulation agreements for 15 or more college credits in a related postsecondary associate degree program.

(d) “Comprehensive Industry Certification List” means a list of certifications identified by the not-for-profit corporation in Section 445.004, F.S., and adopted by their board of directors.

(e) “CAPE Digital Tool Certificates” means certificates identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(3) and 1008.44(1)(b), F.S. These certificates assess digitals skills that are necessary for a student’s academic work and are appropriate for elementary school and middle grades students.













6A-6.0573 Industry Certification Process.

(f) “CAPE Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(4) and 1008.44(1)(a), F.S. An industry certification is a voluntary process through which students are assessed by an independent, third-party certifying entity using predetermined standards for knowledge, skills, and competencies, resulting in the award of a credential that is nationally recognized, as specified in Section 1003.492(3), F.S., or an industry certification for farm occupations as specified in Sections 570.07(43) and 1003.492(3), F.S. These certifications either do not have a statewide articulation agreement for college credit or have a statewide articulation agreement for no more than fourteen (14) college credits in a related postsecondary associate degree program.













6A-6.0573 Industry Certification Process.

(g) “CAPE Innovation Courses” means courses identified by the Commissioner of Education on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(a) and 1008.44(1)(d), F.S. These courses combine academic and career content and include at least two (2) third-party assessments, one (1) of which must be an industry certification identified on the “CAPE Industry Certification Funding List.”

(h) “Career-themed course” means a course as defined in Section 1003.493(1)(b), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S.













6A-6.0573 Industry Certification Process.

(i) “Career and professional academy” means a program as defined in Section 1003.493(1)(a), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S. An academy is a research-based program with rigorous academic and industry-specific curriculum aligned to the priority workforce needs.

(j) “Farm occupation” means an occupation related to the science, business, marketing or technology of agricultural production.













6A-6.0573 Industry Certification Process.

(3) Adoption of the annual “Comprehensive Industry Certification List.” Workforce Florida, Inc.’s approved list of industry certifications, which has been named the “2014-2015 Workforce Florida, Inc. dba CareerSource Florida Comprehensive Industry Certification List for the Career and Professional Education Act” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04678) is adopted by the State Board of Education and incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0573 Industry Certification Process.

(4) Annual publication date for the “Comprehensive Industry Certification List.” The “Comprehensive Industry Certification List” shall be published by March 1 of each calendar year for use in development of the “CAPE Industry Certification Funding List” for the subsequent school year.

(5) Adoption of an annual “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” is comprised of industry certifications, certificates, and courses as specified in Sections 1008.44 and 1011.62(1), F.S.













6A-6.0573 Industry Certification Process.

(a) The list includes the following certifications and certificates:

1. “CAPE Industry Certifications;”

2. “CAPE Acceleration Industry Certifications;” and

3. “CAPE Digital Tool Certificates.”

(b) This list will be known as the “2014-2015 CAPE Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04679) published by the Department of Education and is incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0573 Industry Certification Process.

(6) General requirements for inclusion on the “CAPE Industry Certification Funding List.” All items on the “CAPE Industry Certification Funding List” must include written exams that are third-party developed, scored by the certifying agency, and given in a proctored testing environment.  Written exams to earn the certification may not be scored by any school district staff member.













6A-6.0573 Industry Certification Process.

(7) Requirements for “CAPE Industry Certifications,” “CAPE Acceleration Certifications,” and “CAPE Digital Tool Certificates” for inclusion on the “CAPE Industry Certification Funding List.” For “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications,” the Department of Education shall review the approved “Comprehensive Industry Certification List” to identify certifications eligible for additional full-time equivalent (FTE) membership funding, pursuant to Section 1011.62(1), F.S., based upon the criteria listed below.

(a) To be included as a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students; and

3. Require a minimum of one hundred fifty (150) hours of instruction.













6A-6.0573 Industry Certification Process.

(b) Pursuant to Section 1008.44, F.S., one (1) industry certification that does not articulate for college credit shall be included on the “CAPE Industry Certification Funding List” where Workforce Florida, Inc. submits the following information to the Department of Education no later than June 1 of each year:

1. Certifying agency information including name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. The requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification; and

3. Information on the test format and test administration policies and procedures including documentation that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environmen













6A-6.0573 Industry Certification Process.

(c) To be included as a “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students;

3. Require a minimum of one hundred fifty (150) hours of instruction; and

4. Have a statewide articulation agreement approved by the State Board of Education in Rule 6A-10.0401, F.A.C., with fifteen (15) or more college credits.













6A-6.0573 Industry Certification Process.

(d) Requirements for “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List.”  To be included as a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” a certificate shall:

1. Be achievable by elementary school and middle grades students;

2. Assess at least one (1) of the following digital skills: word processing; spreadsheets; presentations including sound, motion, and color; digital arts; cybersecurity; and coding; and

3. Be part of a career pathway leading to the attainment of a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List.”













6A-6.0573 Industry Certification Process.

(e) Priority for the industry certificates designated as “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List” shall be given to those that assess multiple digital skills.

(8) Grade level limitations for industry certifications. No later than March 1 of each year, the Commissioner shall identify the grade level limitations for the subsequent school year. A list of the grade level limitations will be posted on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp. The grade level limitations shall be specified on the next adoption of the “CAPE Industry Certification Funding List.”

(9) School district requests to add a “CAPE Industry Certification” to the “CAPE Industry Certification Funding List.













6A-6.0573 Industry Certification Process.

(a) No later than March 5 of each year, the Department shall produce a preliminary “CAPE Industry Certification Funding List.” This list shall be based on certifications identified on the previous year’s “CAPE Industry Certification Funding List” and on the most recently adopted “Comprehensive Industry Certification List.”

(b) School districts shall submit any request to include an industry certification, not on the preliminary “CAPE Industry Certification Funding List,” to the final “CAPE Industry Certification Funding List” to the Department of Education. The Department shall grant the request based upon the following criteria:

1. The request demonstrates that the certification meets the requirements for inclusion on the list as specified in paragraph (7)(a) of this rule; and













6A-6.0573 Industry Certification Process.

2. The requests is received no later than April 1.

(c) Districts shall be notified of the decision for inclusion on the list through a posting by June 15 on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp

(10) Requirements for inclusion of “CAPE Industry Certifications” for farm occupations on the “CAPE Industry Certification Funding List.” Pursuant to Section 570.07(43), F.S., the Department of Agriculture and Consumer Services (DOACS) shall submit industry certifications for farm occupations to the “CAPE Industry Certification Funding List” according to the following requirements:













6A-6.0573 Industry Certification Process.

(a) The request must be received by the Department no later than March 15;

(b) The request must be submitted on official DOACS letterhead; and

(c) The request must include the following:

1. The name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. Information on the requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification;

3. Information on the test format and test administration policies and procedures including documentation that that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment; and

4. Information on the farm occupations demonstrating that the certification addresses a critical local or statewide economic need.













6A-6.0573 Industry Certification Process.

(d) The Department of Education shall add the industry certification to the “CAPE Industry Certification Funding List” based on the following criteria:

1. The industry certification meets the statutory requirements in Sections 570.70 and 1003.492, F.S.;

2. The request meets the requirements set forth in paragraphs (10)(a) through (c) of this rule;

3. The certification meets the following requirements:

a. Written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment;

b. The certification is achievable by secondary students; and

c. The certification requires a minimum of one hundred fifty (150) hours of instruction.













6A-6.0573 Industry Certification Process.

(e) In the event the requested industry certification does not meet the requirements for inclusion on the “CAPE Industry Certification Funding List,” the Department of Education shall notify DOACS of deficiencies no later than April 15. DOACS shall provide any additional information that addresses the deficiencies by May 15 in order for the industry certification to be considered for inclusion on the “CAPE Industry Certification Funding List” for the following year.

(11) Publication Date for the “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” for the school year shall be published no later than August 1.













6A-6.0573 Industry Certification Process.

ion 1011.62(1), F.S., the weight used for “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications” in the Florida Education Finance Program (FEFP) shall be based on statewide articulation agreements approved by the State Board of Education in Rule 6A-10.0401, F.A.C., which is incorporated herein by reference. A copy of Rule 6A-10.0401, F.A.C. may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.

(13) Conditions for Florida Education Finance Program (FEFP) calculation and reporting.













6A-6.0573 Industry Certification Process.

(a) A school district shall be eligible for additional full-time equivalent (FTE) membership under the following conditions:

1. Middle grades or high school student is enrolled in a registered career-themed course and completes a “CAPE Industry Certification” or “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” or

2. Elementary school or middle grades student completes a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” or

3. Middle grades or high school student is enrolled in a “CAPE Innovation Course” and completes all of the requirements for the “CAPE Innovation Course” on the “CAPE Industry Certification Funding List.”













6A-6.0573 Industry Certification Process.

(b) Pursuant to Section 1011.62(1), F.S., middle grades students who earn additional FTE membership for a CAPE Digital Tool may not use the previously funded examination to satisfy the requirements for earning a “CAPE Industry Certification,” “CAPE Acceleration Certification,” or “CAPE Innovation Course.” The district shall not report a certification for which a portion of the industry certification exams were previously funded as a “CAPE Digital Tool Certificate.”

(c) In order for the district to report successful attainment of certifications and course completion on the “CAPE Industry Certification Funding List,” the following test administration procedures for all written examinations associated with earning the industry certification must be followed:













6A-6.0573 Industry Certification Process.

1. The exam is not proctored by the individual providing the direct instruction for the industry certification or certificate, except under the following conditions:

a. If the only individual permitted to be a proctor by the certifying agency is providing direct instruction for the industry certification and only one (1) eligible proctor is approved in a school, the individual providing direct instruction shall be permitted to proctor the exam; and













6A-6.0573 Industry Certification Process.

b. All written tests proctored by the individual providing direct instruction are independently monitored by a second individual who does not provide direct instruction for the industry certification to the individuals taking the test(s).

2. The exam questions are delivered in a secure manner and paper-based tests are not available to the test proctor for a period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity.

3. The exam is scored by the certifying agency for the industry certification or certificate or an approved vendor of the certifying agency and may not be scored by a representative of the school district or the examinee.

4. The exam has been administered in accordance with the test administration procedures specified by the certifying agency, and,

5. The exams leading to the industry certification must not have been administered to a student more than three (3) times during the academic year with a minimum of thirty (30) calendar days between test administrations.













6A-6.0573 Industry Certification Process.

(d) School districts may report students who complete industry certifications during the update period allowed by the Department of Education for survey 5 after an initial submission as specified in Rule 6A-1.0451, F.A.C.

(14) Registration of career and professional academies and career-themed courses. The Department of Education shall maintain a web site for school districts to register high school career and professional academies, middle grades career and professional academies, and career-themed courses.

(a) For high school career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after July 15 and close on September 15, and shall remain open for a minimum of thirty (30) days. Form FCAPEA-01, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04680) is hereby incorporated by reference in this rule to become effective November 2014 and shall be utilized for reporting the information. Form FCAPEA-01 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/













6A-6.0573 Industry Certification Process.

(b) For middle grades career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after September 16 and close on October 15 and shall be open for a minimum of twenty (20) days. Form FCAPEA-02, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04681) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the information. Form FCAPEA-02 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/













6A-6.0573 Industry Certification Process.

(c) For career-themed courses, school districts shall submit up-to-date information on each career-themed course by school during an initial registration period from October 16 to November 30 and shall be allowed to submit updates after the initial registration period during the subsequent period of February 1 to March 1. Form FCAPEA-03, Career and Professional Education Act Career-Themed Course Registration Form, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04682) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the career-themed course information. Form FCAPEA-03 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE
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Rulemaking Authority 1003.4203(9), 1003.492(3), 1008.44, 1011.62(1)(o) FS. Law Implemented 1003.4203, 1003.492, 1003.493, 1003.4935, 1008.44, 1011.62(1)(o) FS. History–New 10-20-08, Amended 8-18-09, 6-22-10, 6-21-11, 10-25-11, 8-23-12, 3-25-13, 11-3-13, 6-25-14, 11-4-14.
































6A-6.010 General Adult Education.

School boards are hereby authorized to establish schools, classes, or courses or otherwise provide for the general educational needs of adults, utilizing existing public school facilities and other appropriate facilities available for such purposes locally. School district adult education programs which meet the applicable criteria established pursuant to Section 236.081(1)(c), F.S., are deemed to be accredited for the following purposes: awarding of Veterans Administration educational benefits; acceptance of student transfer credits by non-Florida programs; and validity of high school diplomas awarded in meeting entrance requirements established by institutions of higher learning. Lifelong learning as specified in Section 236.081(1)(c), F.S., is excluded.













6A-6.010 General Adult Education.

Rulemaking Authority 1001.41(5) FS. Law Implemented 1000.04(1), 1001.41(5) FS. History–New 12-5-74, Amended 7-2-79, Formerly 6A-6.10, Amended 10-17-89.













6A-6.011 Definition of Adult Student.

An adult student is one who is beyond the compulsory school age and who has legally left the elementary or secondary school or a high school student who is taking an adult course required for high school graduation.

Rulemaking Authority 228.061(4)(a)3., 229.053(1), 239.115 FS. Law Implemented 228.061, 236.013(2)(c)1., (v) FS. History–New 7-20-73, Amended 6-17-74. Repromulgated 12-5-74, Formerly 6A-6.11, Amended 10-17-89.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

The organization and administration of local adult general education programs shall be such as will assure that the kind and extent of general education services needed by adults in the community will be identified and provided in an effective and economical manner. Local programs shall be organized and administered according to one (1) of the following plans, or some other plan of local determination which is submitted to and approved by the Director of the Division of Applied Technology and Adult Education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(1) Plan 1 operates under immediate direction of the superintendent. The adult general education program is operated under the immediate direction of the superintendent. Administrative responsibilities at the community level are assigned to part-time or full-time principals appointed by the school board upon recommendation of the superintendent. General supervision of the program from the district level is assigned to the general supervisor of instruction who works with local principals and teachers in the planning of programs and in the improvement of instruction for adults.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(2) Plan 2 operates under a director of adult general education. The adult general education program represents an enlargement and extension of the educational program and services of individual community schools throughout the district; it utilizes the appropriate physical facilities available in several community school centers, and is administered and supervised at the community level by qualified principals (either the regular day school principals, or depending upon the size of the adult school, separate full-time or part-time adult school principals) who coordinate their work closely with the regular day faculties, especially in the use of common school facilities. Over-all direction and coordination of the program from the district level are provided under this plan by a qualified director of adult general education.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

(3) Plan 3 operates under a director of vocational and adult education. The adult general education program is administered in conjunction with the vocational education program of the district, and utilizes the appropriate physical facilities of existing vocational schools and other community schools of the district. Over-all direction is assigned to a director of vocational and adult education who is certificated in administration or supervision of secondary education in addition to his qualifications as a vocational director. Where the size and scope of the adult general education program is such that the director cannot give adequate supervision to it, a qualified full-time or part-time supervisor of adult general education is employed to give immediate supervision to the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

4) Plan 4 operates under the direction of a community college. The program is under the general administrative control and direction of the president of the college, with immediate responsibility for the administration and supervision of the program being assigned to a qualified person. The physical facilities of the community college, augmented by those of community schools throughout the district, according to local need, are utilized for the adult general education program.













6A-6.012 Plans of Organization and Administration of Local Adult General Education Program.

Rulemaking Authority 1004.93(8), 1012.55(1) FS. Law Implemented 1001.65(25), 1004.65(3), 1004.93, 1012.55(1) FS. History–New 12-5-74, Amended 12-7-82, Formerly 6A-6.12, Amended 10-17-89.













6A-6.014 General Requirements for Adult General Education Program.

In the operation of adult general education programs, the following general requirements shall apply:

(1) Facilities. Instructional facilities should be consistent with the number and nature of adults served, as well as instructional methods and objectives. They should provide program accessibility for persons with disabilities as required by Section 504 of the Rehabilitation Act and the Americans with Disabilities Act.













6A-6.014 General Requirements for Adult General Education Program.

(2) Enrollment. Enrollment shall be limited to individuals who have legally left the elementary or the secondary school as specified in Section 1003.21(1)(c), F.S.; provided, however, that the school may temporarily assign individual students of compulsory school age to one (1) or more classes offered in the adult general education program where such students exhibit an educational need which can more effectively be served by the adult general education program when such courses are required for high school graduation.













6A-6.014 General Requirements for Adult General Education Program.

(3) Teacher qualifications. Adult general education classes for which state funds are earned shall be taught by qualified teachers as defined in Rule 6A-1.0503, F.A.C., or as approved by a community college board of trustees as defined in Rule 6A-14.024, F.A.C.













6A-6.014 General Requirements for Adult General Education Program.

(4) Academic skills tests for adults.

(a) The following tests, English language versions only, are approved to be used for placement and documentation of learning gains of a student enrolled in the adult general education program. The tests shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Tests of Adult Basic Education (TABE), Complete Battery or Survey Form, Forms 9 & 10 (all active assessments as of the date of adoption of this rule);

2. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule).

3. General Assessment of Instructional Needs (GAIN) – test of English skills, Forms A & B.

4. General Assessment of Instructional Needs (GAIN) – test of Math skills, Forms A & B.













6A-6.014 General Requirements for Adult General Education Program.

(b) The following tests, English language versions only, are approved to be used for placement of a student enrolled in the adult English for Speakers of Other Languages program and shall be used according to standards established for test administration and interpretation set forth in Standards for Educational and Psychological Testing (APA, AERA, NCME, 1999) and with appropriate accommodations for students with disabilities, as specified in Section 1004.02(7), F.S.













6A-6.014 General Requirements for Adult General Education Program.

1. Comprehensive Adult Student Assessment System (CASAS) (all active assessments as of the date of adoption of this rule);

2. Basic English Skills Test (BEST) Plus (all active assessments as of the date of adoption of this rule); or

3. Basic English Skills Test (BEST) Literacy (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment System (CASAS) Employability Competency System Reading Skills for English Literacy for Career and Technical Education (ELCATE) students; and

5. Tests for Adult Basic Education Complete Language Assessment System – English (TABE CLAS-E) (all active assessments as of the date of this rule).













6A-6.014 General Requirements for Adult General Education Program.

(c) If an adult student has a documented disability and the instruments in paragraph (4)(a) of this rule, with accommodations are not an accurate measure of the student’s ability, one of the following tests shall be used for placement in an adult general education program:

1. Brigance Employability Skills (all active assessments as of the date of adoption of this rule);

2. Brigance Life Skills (all active assessments as of the date of adoption of this rule);

3. Comprehensive Test of Adaptive Behaviors (CTAB) (all active assessments as of the date of adoption of this rule);

4. Comprehensive Adult Student Assessment (CASAS) (all active assessments as of the date of adoption of this rule);

5. Kaufman Functional Adult Student Assessment System (K-FAST) (all active assessments as of the date of adoption of this rule);













6A-6.014 General Requirements for Adult General Education Program.

(d) If an adult student has a documented disability and the instruments listed in this rule are not an accurate measure of the student’s ability, documentation must be kept showing an attempt was made to assess the student, and the results of this attempt should be kept in the student’s record for audit purposes.













6A-6.014 General Requirements for Adult General Education Program.

(5) Student progress will be measured by progression through Literacy Completion Points (LCPs) using one or more of the following:

(a) Grade level/scale score improvements measured by an approved test;

(b) Successful completion of curriculum frameworks and/or course performance standards (for applicable programs reporting outcomes for state reporting and funding purposes only); or

(c) Attainment of GED or Adult High School Diploma.













6A-6.014 General Requirements for Adult General Education Program.

Rulemaking Authority 1001.02(1), 1004.93(8), 1011.80(11) FS. Law Implemented 1004.93, 1011.80 FS. History–New 2-20-64, Amended 4-11-70, 11-17-73, 2-18-74, 6-17-74, Repromulgated 12-5-74, Amended 12-6-84, Formerly 6A-6.14, Amended 12-28-86, 10-17-89, 12-29-98, 4-26-06, 9-19-07, 8-18-09, 2-1-11.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

District directors, coordinators, or supervisors who are assigned administrative or supervisor responsibilities in adult general education, and full-time principals of adult general education schools, shall hold a professional certificate covering administration of adult education. Part-time principals, or assistant administrators to the district director, shall hold a professional certificate at the master’s or higher degree level of training at the time of appointment to such positions, and after five years of service in such part-time work shall hold a professional certificate covering administration of adult education.













6A-6.015 Professional Requirements for Administrators and Supervisors of Adult General Education Program.

Rulemaking Authority 1001.03, 1012.55(1) FS. Law Implemented 1001.03, 1001.42(5)(b), 1012.55(1) FS. History–New 2-20-64, Repromulgated 12-5-74, Formerly 6A-6.15, Amended 10-17-89.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(1) The award of high school credits to adults on the basis of prescribed work completed in the adult education program of the district school board or community college board of trustees shall be based on demonstrated mastery of the student performance standards in the course of study, as provided by rules of the district school board or community college board of trustees. Such requirements shall be consistent with the needs of the adult students, the purposes of the schools, and the requirements of Florida Statutes.













6A-6.020 Granting High School Credits and Diplomas to Adults.

(2) Graduation requirements. To determine graduation requirements, including course requirements and state assessments, for students who are not enrolled in the K-12 educational system and enroll in adult high school, the following shall apply:

(a) Students entering adult high school and whose ninth grade cohort has not graduated must meet the graduation requirements based on the year that the student entered the ninth grade, and

(b) Students entering adult high school after their ninth grade cohort has graduated or who are not part of a ninth grade cohort must meet the current twelfth grade cohort graduation requirements that are in effect for the year they enter adult high school.













6A-6.020 Granting High School Credits and Diplomas to Adults.

Rulemaking Authority 1003.4282(12) FS. Law Implemented 1003.4282 FS. History–New 2-20-64, Amended 11-17-73, Repromulgated 12-5-74, Amended 6-6-78, 7-2-79, 12-26-85, Formerly 6A-6.20, Amended 1-23-13.













6A-6.024 School Entry Health Examination.

This rule implements the school entry health examination required by Section 1003.22, F.S.

(1) Any health professional who is licensed in Florida or in the state where the student resided at the time of the health examination and who is authorized to perform a general health examination under such licensure shall be acceptable to certify that health examinations have been completed.













6A-6.024 School Entry Health Examination.

(2) Certification that a health examination has been completed may be documented on the State of Florida, Department of Health, DH Form 3040, “School Entry Health,” which is incorporated by reference in this rule, or a signed statement by authorized professionals that indicates the results of the components included in the health examination. DH Form 3040, effective 6/02, may be obtained from the local county health departments.

(3) Transfer of all student health records shall be in accordance with paragraphs 6A-1.0955(7)(a), (b), F.A.C.













6A-6.024 School Entry Health Examination.

Rulemaking Authority 1001.02(1), 1003.22(1) FS. Law Implemented 1003.22 FS. History–New 7-1-81, Amended 12-6-84, Formerly 6A-6.24, Amended 11-26-08.













6A-6.0524 Educational Alternatives Programs.

Educational alternatives programs are programs designed to serve students who are unmotivated or unsuccessful and shall have strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.

(1) Voluntary or assigned participation. Participation is voluntary and means that the student is not assigned to the program without parental or adult student permission.













6A-6.0524 Educational Alternatives Programs.

(2) Criteria for eligibility.

(a) Student has been retained;

(b) Student has failing grades or grades not commensurate with documented ability levels;

(c) Student has high absenteeism;

(d) Student has low achievement test scores;

(e) Student has performed successfully in an educational alternative program and wishes to remain enrolled in such programs; or

(f) According to district criteria, student exhibits behavior of a non-disciplinary nature which interferes with school success. This behavior shall be documented by student services personnel.













6A-6.0524 Educational Alternatives Programs.

(3) Instructional periods. Instruction shall be provided for a minimum of two (2) instructional periods per day unless the student participates in a student support and assistance component rather than standard dropout prevention classes.

(4) Service delivery models. Educational alternatives programs may be offered at alternative sites, regular school campuses, or any location approved by the district school board as a school center. Educational alternatives programs may be offered full-time or part-time.

(5) Where the student in the program is a volunteer the notice of requirements in subsections (6) and (7) of this rule does not apply.













6A-6.0524 Educational Alternatives Programs.

(6) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternatives education program for unsuccessful or disinterested students, which is designed to return the student to the conventional educational program, shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified according to Rule 6A-6.0524, F.A.C., as unsuccessful or disinterested shall be referred after a total of one hundred twenty (120) days of participation. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multi year alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0524 Educational Alternatives Programs.

(7) Notification of parents. Upon the first placement in any school year of a student into any alternatives education program for unsuccessful or disinterested students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0524 Educational Alternatives Programs.

Rulemaking Authority 1001.02, 1003.53 FS. Law Implemented 1003.53 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0527 Disciplinary Programs.

Disciplinary programs are programs that are longer than ten (10) days in duration and are designed to serve students who are disruptive in the traditional school environment. However, in-school suspension programs may be less than ten (10) days in duration as specified in Sections 230.2316(4)(c)3. and 5., F.S. These programs must place strong emphasis on appropriate agency coordination as specified in paragraph 6A-6.0521(2)(b), F.A.C.













6A-6.0527 Disciplinary Programs.

(1) Voluntary or assigned participation. Participation in a disciplinary program is assigned but may be voluntary. Assigned participation means that the placement is required by the school district, courts, or other agencies. Voluntary participation means that the student is not assigned to the program without parental or adult student permission.













6A-6.0527 Disciplinary Programs.

(2) Criteria for eligibility.

(a) Student has a history of disruptive behavior which interferes with his own or others’ educational program(s) or results in frequent conflicts of a disruptive nature in or out of the classroom while the student is under the jurisdiction of the school;

(b) Student severely threatens the general welfare of others;

(c) Student requires assistance in behavior modification beyond that which can be provided in the traditional class; or

(d) Student has committed an offense which would warrant out-of-school suspension or expulsion.













6A-6.0527 Disciplinary Programs.

(3) Instructional periods. The instructional program shall consist of instruction and counseling to participants full-time, part-time or on a variable schedule as needed to deliver the curriculum. Whether the program is full-time or part-time, all students should receive a minimum of five hours of instruction per day.













6A-6.0527 Disciplinary Programs.

(4) Service delivery model. Disciplinary programs may be offered in in-school suspension, alternative sites, regular school campuses, or in any location approved by the district school board as a school center. The program may be planned and operated in collaboration with local law enforcement or other community agencies. If an in-school suspension model is used, the program is subject to all requirements specified in Sections 230.2316(4)(c)3. and 5., F.S. Prior to assigning the student to a disciplinary program, the district shall attempt a variety of educational and student services unless the student has committed an offense which would warrant expulsion.













6A-6.0527 Disciplinary Programs.

(5) Evaluation. The district shall determine procedures for evaluating students who are returning from detention or court adjudicated placement prior to assigning them to a disciplinary program.

(6) Where the student in the program is a volunteer, the notice of requirements in subsections (7) and (8) of this rule does not apply.













6A-6.0527 Disciplinary Programs.

(7) Referral for evaluation of eligibility for exceptional student education. Any student assigned to an alternative education program for disruptive students which is designed to return the student to the conventional educational program shall be referred for an evaluation of eligibility for exceptional student educational services if not returned to the regular program after a specified period of time. Students identified as disruptive according to Rule 6A-6.0524, F.A.C., shall be referred after a total of ninety (90) days of participation in an alternative education program. Participation applicable to this provision must occur within any two (2) consecutive school semesters. These provisions shall not apply to students in other eligibility categories or to students in programs designed to offer a comprehensive multiyear alternative to conventional public schools and for which student participation is entirely optional.













6A-6.0527 Disciplinary Programs.

(8) Notification of parents. Upon the first placement in any school year of a student into any alternative education program for disruptive students, the district shall give the student’s parents written notification of their right to request an evaluation to determine eligibility for exceptional student education.













6A-6.0527 Disciplinary Programs.

(9) School annual report. In each school which has implemented a dropout prevention in-school suspension program, the school principal shall prepare an annual report provided to all members of the school advisory council which delineates:

(a) Number of students in-school suspended,

(b) Number of students out-of-school suspended,

(c) Proportion of populations represented in in-school and out-of-school suspension groups, and

(d) Quantification of the various bases for suspension.













6A-6.0527 Disciplinary Programs.

(10) Program maintenance. Each district shall establish a process for determining in-school suspension program’s effect on rate of expulsion and out-of-school suspension. After providing assistance, the district shall disapprove any school based in-school suspension programs that continually fail to directly reduce the school’s expulsion or out-of-school suspension rate.













6A-6.0527 Disciplinary Programs.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.05291 Course Modification.

(1) Districts implementing approved comprehensive dropout prevention plans may make modification to courses listed in the Course Code Directory as adopted by reference in Rule 6A-1.09441, F.A.C. Modifications in courses may take one or more of the following forms:













6A-6.05291 Course Modification.

(a) The amount of in-class instruction required for a student to earn a credit may be lengthened or shortened. Less than one hundred fifty (150) hours may be offered for a particular course if it is determined that the essential content can be learned in a shorter period of time pursuant to the requirements of Section 232.2462, F.S. Students may be allowed to spend more than one hundred fifty (150) hours in a course if it is determined that additional time is needed. Instructional time must be sufficient to allow students to master curriculum frameworks and district adopted performance standards.













6A-6.05291 Course Modification.

(b) Alternative methods for assessing student mastery of performance standards may be utilized in dropout prevention programs.

(c) Interdisciplinary units of study may be developed by combining two (2) or more courses of study.













6A-6.05291 Course Modification.

(2) Course modification proposals must be approved by the Commissioner prior to implementation of the modification. These modifications shall be approved for programs that generate dropout prevention full-time equivalent student membership only.













6A-6.05291 Course Modification.

Rulemaking Authority 229.053(1), 230.2316(10) FS. Law Implemented 230.2316 FS. History–New 10-30-90, Amended 1-2-95.













6A-6.0982 Florida Approved Online Course Providers.

(1) Purpose. Section 1003.499(2)(b), Florida Statutes (F.S.) requires the Commissioner of Education to annually publish online a list of providers approved to offer Florida approved courses.

(2) Application Form. Form VSP-03, Course Provider Approval Application is hereby incorporated by reference and made a part of this rule (http://www.flrules.org/Gateway/reference.asp?No=Ref-04770) to become effective December 2014. A copy of Form VSP-03 may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

(3) Application. The application to become an approved course provider will be available at www.fldoe.org/Schools/virtualschools/online catalog.asp beginning November 1, 2014 for the 2015-16 school year and September 1st each year thereafter and must be accessed and submitted electronically. The deadline for filing the application is November 30th for the 2015-16 school year and September 30th each year thereafter.













6A-6.0982 Florida Approved Online Course Providers.

(a) Pursuant to Section 1003.499(3)(a)5., F.S., the applicant must possess prior, successful experience offering online courses to elementary, middle, or high school students as demonstrated by quantified student learning gains or student growth in each subject area and grade level provided for consideration as an instructional program option. Learning gains data for at least one (1) complete school year from one (1) of the following sources must be submitted for each course submitted for approval in this application:













6A-6.0982 Florida Approved Online Course Providers.

1. Summative assessments approved to meet No Child Left Behind (NCLB) accountability requirements or state-administered End-of-Course (EOC) assessments. The demonstrated gains will be sufficient if either proficiency rate or gains rate, as calculated for purposes of school grades under Rule 6A-1.09981, F.A.C., which is incorporated by reference herein, meet or exceed the state mean. A copy of Rule 6A-1.09981, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399. Equivalent subgroup credit recovery or remediation course data may be considered in determining the equivalency with the state mean, if provided.

For course subjects not addressed by state assessments:













6A-6.0982 Florida Approved Online Course Providers.

2. Nationally standardized summative achievement tests or nationally standardized interim assessments with multiple assessments to measure learning gains. The demonstrated gains will be sufficient if either proficiency rate or gains rate meet or exceed the national mean. Equivalent subgroup or credit recovery or remediation course data may be considered in determining the equivalency with the national mean, if provided.

3. Proctored EOC assessments or semester examinations that assess Florida standards. Electronic proctoring with appropriately identified students is acceptable. Applicants must submit a signed assurance that non-state level EOC examinations cover Florida course benchmarks. Demonstrated gains will be sufficient if the pass rate on the proctored EOC examination meets or exceeds seventy (70) percent.













6A-6.0982 Florida Approved Online Course Providers.

(b) In accordance with Section 1003.499(3)(a)6., F.S., the applicant ensures instructional and curricular quality through a detailed curriculum and student performance accountability plan that addresses every subject and grade level that the applicant intends to provide. The curriculum plan must include evidence:

1. That the applicant meets the standards of the International Association for K-12 Online Learning (iNACOL);

2. That its courses and services are aligned to the Florida Student Performance Standards adopted in Rule 6A-1.09401, F.A.C., which is incorporated by reference herein, and measure student attainment of those standards. Each course must align to the course descriptions and benchmarks established pursuant to Rule 6A-1.09412, F.A.C., which is incorporated by reference herein, including:

a. Where the standard is taught in the course;

b. How the standard is taught, and

c. How mastery is assessed.













6A-6.0982 Florida Approved Online Course Providers.

File names for course alignment documents must include the Florida course codes and titles specified in Florida’s most current Course Code Directory incorporated in Rule 6A-1.09441, F.A.C., which is incorporated by reference herein. A copy of Rules 6A-1.09401, 6A-1.09412 and 6A-1.09441, F.A.C., may be obtained by contacting the Division of Public Schools, Office of the Chancellor, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-6.0982 Florida Approved Online Course Providers.

3. That mechanisms are in place to determine and ensure students have satisfied course requirements. Mechanisms should include:

a. The use of formative and interim assessments;

b. A multi-tiered system of student supports, interventions and assistance to ensure student progression toward promotion and graduation requirements;

c. Curriculum development, activities and assessments based on principles that give all individuals equal opportunities to learn, supporting flexibility in representation, expression, and engagement;

d. Electronic and information technology accessible to persons with disabilities; and

e. Strategies to ensure comprehensible instruction for students with limited English proficiency.

Upon request, the applicant will provide access for a virtual walk-through of courses during the review phase of the application process.













6A-6.0982 Florida Approved Online Course Providers.

(c) The applicant must disclose on a prominent place on its website the disclosure information required under Section 1003.499(3)(a)7., F.S. Average student-teacher ratios are to be calculated for each course. Teacher load (the total number of students assigned to a teacher) must also be provided. Student completion rate calculations are to include all students who are enrolled in the course for more than fourteen (14) days. Student performance accountability outcomes are to include student assessment results for all students and by the following subgroups: major racial and ethnic groups, economically disadvantaged students, students with disabilities and students with limited English proficiency. “Major racial and ethnic groups” shall include those groups reported for accountability purposes under the Elementary and Secondary Education Act (ESEA) in any state or, if no such prior reporting is available, shall include, at a minimum: American Indian, Asian, Black/African American, Hispanic, and White. If the course has an EOC, the applicant will publish the results on the website. All disclosure of student performance data must comply with Sections 1002.22 and 1002.221, F.S., by avoiding the disclosure of personally identifiable student information. Assessment data for less than ten (10) students must be redacted to prevent disclosure of identifiable student information.













6A-6.0982 Florida Approved Online Course Providers.

(4) The Department of Education will review each complete application and provide the applicant with a written decision regarding the approval or denial of the application no later than forty-five (45) calendar days after the deadline. Incomplete applications will not be reviewed. Approved course providers will be posted to the website: www.fldoe.org/Schools-virtual-schools.asp.













6A-6.0982 Florida Approved Online Course Providers.

(5) Notice of Denial. If the application is denied, the applicant will receive written notification identifying the specific areas of deficiency. The applicant shall have thirty (30) calendar days after receipt of the notice of denial to resolve any outstanding issues, and resubmit its application for reconsideration. The applicant will receive a final written notice of approval or denial. If any application is denied a second time, the department will provide a final written notice to the applicant indicating that the application has been administratively closed and that the provider may apply during the next application phase in accordance with subsection (3) of this rule.













6A-6.0982 Florida Approved Online Course Providers.

(6) Course provider approval will be in effect for three (3) years.

(7) Revocation. The department shall revoke the approval of a course provider who fails to maintain compliance with all the requirements of Section 1003.499(3), F.S., or who fails to implement the course(s) as submitted and approved.













6A-6.0982 Florida Approved Online Course Providers.

Rulemaking Authority 1003.499(3), 1008.31 FS. Law Implemented 1003.499, 1008.31 FS. History–New 12-23-14.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(1) The following provisions have been established to administer the notice requirements of Section 1002.33(21)(b), F.S., and apply only to charter schools that serve at least ten (10) students who are tested on the statewide assessment test pursuant to Section 1008.22, F.S., and do not receive a school grade pursuant to Section 1008.34(3)(c), F.S., or a school improvement rating pursuant to Section 1008.341(3), F.S.

(2) The Department shall notify charter schools when student assessment data pursuant to Sections 1008.34(3)(c) and 1008.341(3), F.S., is made available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(3) The Department shall notify charter schools when comparison data pursuant to Section 1002.33(21)(b)3.a., F.S., is available.

(4) Charter schools shall report the student assessment data referenced in subsection (2) of this rule in writing on school letterhead to each parent of a student at the charter school, the parent of a child on a waiting list for the charter school, the district in which the charter school is located, and the charter school’s governing board, and shall include, as applicable: the percentage of students meeting high standards in reading, math, writing, and science; the percentage of students making learning gains in reading and math; the percentage of the lowest performing twenty-five (25) percent of students making learning gains in reading and math; and the percentage of students tested. The charter school is required to report the student assessment data to the required recipients no later than thirty (30) days after receipt of notification by the Department that the student assessment data is available.













6A-6.0788 Notice Requirements for Charter School Performance Data.

(5) Charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of the traditional public schools within their district and the aggregated student assessment data of the charter schools statewide to the public at large by posting comparison data in a prominent place on its school site. Alternative charter schools shall provide the data comparing their charter school student assessment data with the aggregated student assessment data of all alternative schools in the state to the public at large by posting the comparison data in a prominent place on its school site. If the charter school maintains an Internet web site, the comparison data shall also be posted in a prominent place on the web site. In accordance with Section 1002.33(21)(b)3., F.S., all comparison data posted in accordance with this rule shall be provided by the following grade groupings: 3 through 5, 6 through 8 and 9 through 11. The charter school shall post the comparison data no later than thirty (30) days after the receipt of the notification by the Department that the comparison data is available. The comparison data must remain posted throughout the school year following the availability of the data.













6A-6.0788 Notice Requirements for Charter School Performance Data.

Rulemaking Authority 1002.33(21), (26) FS. Law Implemented 1002.33(21) FS. History–New 11-15-10.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(1) Persons or entities submitting a charter school application must use Form IEPC-M1, Model Florida Charter School Application, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257), pursuant to Section 1002.33, F.S. Form IEPC-M1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(2) Sponsors shall evaluate Model Florida Charter School Applications using Form IEPC-M2, Florida Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-M2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(3) Upon approval of a charter school application, the sponsor shall have thirty (30) days to propose an initial proposed charter contract to the charter school. The sponsor shall use Form IEPC-SC, Florida Standard Charter Contract, effective December 2014, 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04769) as the basis for the initial draft contract. Proposed deletions to Form IEPC-SC must be displayed as strike-through text. Proposed additions to form IEPC-SC must be displayed as underlined text. The applicant and the sponsor have forty (40) days thereafter to negotiate and notice the charter contract for final approval by the sponsor unless both parties agree to an extension. Additional components may be included in a charter school contract if mutually agreed upon by both parties. Form IEPC-SC is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(4) Persons or entities submitting a virtual charter school application must use Form IEPC-VI, Model Florida Virtual Charter School Application, effective June 2012, (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257) pursuant to Section 1002.33, F.S. Form IEPC-VI is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(5) Sponsors shall evaluate Model Florida Virtual Charter School Applications using Form IEPC-V2, Florida Virtual Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-V2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(6) Persons or entities submitting a charter school application to replicate a high-

performing charter school, pursuant to Section 1002.331, F.S., must use 

 effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

(7) Sponsors shall evaluate Model Florida Charter School Applications for High-Performing Replications using



Form IEPC-HP2, Florida Charter School Application for High-Performing Replications Evaluation Instrument

, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0786 Forms for Charter School Applicants and Sponsors.

Rulemaking Authority 1002.33(28) FS. Law Implemented 1002.33(6), (21), 1002.331 FS. History–New 10-25-10, Amended 7-9-12, 12-23-14.













6A-6.0785 Charter School Applicant Training Standards.

Training will be provided to charter school applicants in accordance with Section 1002.33(6)(f), F.S.

(1)(a) Standards for charter school applicant training are specified in the Charter School Applicant Training Standards Certification Form, hereinafter, Form IEPC-TS, (https://www.flrules.org/gateway/reference.asp?NO=Ref-00652) which is hereby incorporated by reference to become a part of this rule to become effective October 25, 2011.













6A-6.0785 Charter School Applicant Training Standards.

(b) Form IEPC-TS establishes the standards for charter school applicant training. The standards were developed by the Department pursuant to Section 1002.33(6)(f), F.S., and address the following topics: charter school laws and rules, charter school sponsor duties and services, developing and adjusting business plans, accounting for costs and income, accurate financial planning and good business practices, charter school audit requirements, and identifying and applying for the types and amounts of state and federal financial assistance a charter school may be eligible to receive.













6A-6.0785 Charter School Applicant Training Standards.

(c) Copies of Form IEPC-TS may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, or on the School Choice web site at www.floridaschoolchoice.org.

(2) A sponsor intending to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training, must annually certify that the sponsor’s training standards meet or exceed the standards developed by the Department through the following process:













6A-6.0785 Charter School Applicant Training Standards.

(a) The sponsor shall complete, sign, and submit a Form IEPC-TS prior to offering training to approved charter school applicants no later than January 31 of each year. The form shall be submitted to the Office of Independent Education and Parental Choice, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.

(b) Upon receipt of Form IEPC-TS, the Department will, within ten (10) business days, notify the sponsor if the form is complete and satisfactorily demonstrates that the sponsor’s standards meet or exceed the standards developed by the Department. If the form is not complete, or if additional information is required, the Department will notify the sponsor in writing.













6A-6.0785 Charter School Applicant Training Standards.

(c) Upon receipt of notification that Form IEPC-TS has been accepted by the Department the sponsor shall:

1. Send written or electronic notification about the training requirement to all approved charter school applicants for the most recent application cycle; and

2. Post a notice about the required training in a prominent place on the sponsor’s internet web site.













6A-6.0785 Charter School Applicant Training Standards.

(3) A sponsor that does not intend to require charter school applicants to participate in training provided by the sponsor in lieu of the Department’s training shall provide notification of the applicant training requirement established by Section 1002.33(6)(f)2., F.S., by sending written or electronic notification to all approved charter school applicants for the most recent application cycle. The notification shall include the Department’s charter school web site.













6A-6.0785 Charter School Applicant Training Standards.

(4) Applicant training must be offered annually and scheduled in a manner that provides all approved applicants a reasonable opportunity to participate at least 30 days prior to the first day of classes at the charter school.

(5) Upon completion of the training, the provider shall present a certificate of participation to the applicant and maintain a record of the training date and the name and title of each attendee, including whether or not the attendee was a high-performing charter school or high-performing charter school system applicant.

(6) The sponsor may not require charter school applicants to attend sponsor training in lieu of the Department’s training prior to the effective date of the rule as amended. 













6A-6.0785 Charter School Applicant Training Standards.

Rulemaking Authority 1002.33(27) FS. Law Implemented 1002.33(6)(f) FS. History–New 5-3-10, Amended 10-25-11.













6A-6.0784 Approval of Charter School Governance Training.

The following provisions are established for the approval of charter school governing board training submitted to the Florida Department of Education for approval pursuant to Section 1002.33, F.S.

(1) General training requirements.

(a) Beginning with the effective date of this rule, every member of the governing body of a charter school operating in Florida shall participate in governance training. The charter school governance training must meet the requirements of this rule and be approved by the Department. Governing boards composed entirely of “school officers”, as defined by Section 1012.01, F.S., may meet the requirements of this rule by complying with the procedures set forth in subsection (6) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(b) Each governing board member must complete a minimum of four (4) hours of instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. After the initial four (4) hour training, each member is required, within the subsequent three (3) years and for each three (3) year period thereafter, to complete a two (2) hour refresher training on the four (4) topics above in order to retain his or her position on the charter school board. Any member who fails to obtain the two (2) hour refresher training within any three (3) year period must take the four (4) hours of instruction again in order to remain eligible as a charter school board member.













6A-6.0784 Approval of Charter School Governance Training.

(c) New members joining a charter school board must complete the four (4) hour training within 90 days of their appointment to the board.

(d) Instruction beyond the hours specified in paragraphs (1)(b) and (c) of this rule may be included in the training plan to address additional topics generally recognized and supported by research or practitioners as important for effective governing board operation.

(e) Each charter school is responsible for contracting with or providing a trainer who delivers governance training consistent with a governance training plan that has been approved by the Department.

(2) Governance training plans.

(a) For the purpose of this rule, a training plan is a written instructional document describing the instructional design for charter school governing board training which includes measurable performance objectives, instructional content, delivery strategies, learning activities, and assessment for training to fulfill the statutory requirements for charter school governing board instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. The training plan may include, but need not be limited to, traditional instructional settings, individualized learning modules, and online education.













6A-6.0784 Approval of Charter School Governance Training.

(b) A governance training plan submitted for review and approval by the Department shall address each of the following components:

1. Description of the content to be delivered that fulfills all topics identified in Section 1002.33(9)(k), F.S., and is consistent with the hours of instruction specified in paragraphs (1)(b) and/or (1)(c) of this rule,

2. Additional topics to be addressed during the training,

3. Measurable learning objectives that specify the performance required,

4. Description of instructional strategies, activities and presentation materials,

5. Methods to be used to measure the stated learning objectives, overall training performance, and provider effectiveness,

6. Length of time required for training,

7. References used in developing the training,

8. Certification that the training has been developed and is owned by the provider or that the provider is licensed to use the training for purposes pursuant to Section 1002.33, F.S., and

9. Qualifications and experience of all persons who will be actively involved in providing training.













6A-6.0784 Approval of Charter School Governance Training.

(3) Submission and review of training plans.

(a) Potential training providers shall complete Form IEPC-9, Charter School Governance Training, Training Plan Approval Application, for submitting a charter school governance training plan for review and approval. Form IEPC-9 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(b) After completing and signing the form, a training provider seeking approval must submit the original and three (3) copies of the form, or an original and an electronic copy on a CD saved as a PDF file, to the Office of Independent Education and Parental Choice as described on the form. The Department will conduct two review periods each year, with deadlines for submitting applications on or before May 1 and on or before October 1. This requires that all applications and supporting documentation must be received by the Department on or before these dates













6A-6.0784 Approval of Charter School Governance Training.

(c) The Commissioner of Education shall appoint a review team to review charter school governance training plans. The review team shall be composed of individuals with knowledge in education, finance, governance and law. A training plan submitted for approval to the Department will be reviewed within thirty (30) days of the deadlines listed in paragraph (3)(b) of this rule to determine compliance with the components identified in paragraph (2)(b) of this rule.

(d) The review team’s findings will be consolidated and provided as recommendations to the Commissioner or designee. Using the recommendations of the review team, the Commissioner shall determine if the provider has met the criteria for approval or denial. Within ten (10) working days following the Commissioner’s determination, the Department shall send a written notification to the proposed provider regarding the outcome of the training plan review.













6A-6.0784 Approval of Charter School Governance Training.

(e) The names of training providers whose training plans have been approved to meet requirements of Section 1002.33(9)(k), F.S., will be posted on the Department’s website at http://www.floridaschoolchoice.org and will be available in hard copy upon request to the Office of Independent Education and Parental Choice.

(f) A notice of denial shall be sent to proposed training providers who submitted plans that do not comply with the components identified in paragraph (2)(b) of this rule. The notice of denial will identify specific areas of program weakness that must be corrected prior to reconsideration for approval. The provider may correct the application and resubmit on the next available submission deadline outlined in paragraph (3)(b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(4) Length of approval and renewal of training plans.

(a) Each approval or extension shall be granted for a period of time determined by the Department of Education, but shall not exceed two (2) years from the date of approval.

(b) No earlier than six (6) months prior to the expiration of approval, a training provider may submit a request for renewal of an approved training plan by completing and submitting Form IEPC-10, Charter School Governance Training, Application to Renew an Approved Training Plan. Form IEPC-10 is hereby incorporated by reference to become effective with the effective date of this rule and will be available electronically on the Department’s website at http://www.floridaschoolchoice.org or may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) A request for training plan renewal submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine continued compliance with the components identified in paragraph (1)(b) and (2)(b) of this rule. Within ten (10) working days following the Commissioner’s determination, the provider will be notified in writing of the Department’s decision to renew the plan or not to renew. If a training plan is not renewed, a provider may submit a new training plan to the Department as described in paragraphs (3)(a) and (b) of this rule.













6A-6.0784 Approval of Charter School Governance Training.

(5) Report of governing board training.

(a) Each training provider offering an approved training program in accordance with this rule shall submit a report of each governing board’s training to the Department and a copy of the report to the charter school director within thirty (30) days of the training. The charter school director is responsible for providing a copy of the report to the school’s sponsor within ten (10) days of receiving the report from the trainer.

(b) The report shall be submitted using the IEPC-11 form. Form IEPC-11 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s Web site. The report shall be submitted electronically to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-6.0784 Approval of Charter School Governance Training.

(c) Each training provider offering an approved charter school governance training program shall provide a certificate of participation to every governing board member who completes the training and achieves the training objectives as stated in the training plan.

(6) A charter school governing board composed entirely of “school officers” as defined in Section 1012.01, F.S., may comply with the requirements of this rule by providing documentation that they have received charter school governance training consistent with this rule. Documentation of charter school governance training shall be submitted to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Suite 522, Tallahassee, Florida 32399-0400, and must include:













6A-6.0784 Approval of Charter School Governance Training.

(a) Date and location of charter school governance training received.

(b) Name, contact information, qualifications, and experience of all persons actively involved in providing charter school governance training.













6A-6.0784 Approval of Charter School Governance Training.

Rulemaking Authority 1002.33(24) FS. Law Implemented 1002.33(9)(k) FS. History–New 7-21-08, Amended 12-15-09.













6A-6.0651 Alternative Credit Pilot Program.

Rulemaking Authority 1002.375(7) FS. Law Implemented 1002.375 FS. History–New 11-26-08, Repealed 5-18-14.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(1) Section 1008.44, F.S., requires the State Board of Education to approve annually a list of industry certifications appropriate for postsecondary programs. This list will be known as the “2014-2015 CAPE Postsecondary Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04616) published by the Department of Education and is incorporated by reference in this rule. The “2014-2015 CAPE Postsecondary Industry Certification Funding List” may be obtained from the Department of Education’s web site at http://www.fldoe.org/workforce or may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(2) For inclusion on the “2014-2015 CAPE Postsecondary Industry Certification Funding List,” the certification shall:

(a) Require written examinations for postsecondary students that are designed to award a certificate only when a student demonstrates competency or proficiency in the certification area;

(b) Be developed by a third party;

(c) Require that written examinations be given in a proctored environment; and

(d) Require that the written examinations be scored by the certifying agency.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(3) This list shall contain waivers of age, grade level, diploma or degree, and post-graduation work experience of at least twelve (12) months, in accordance with Section 1008.44(3), F.S.

(a) The specific type of waiver shall be noted on the incorporated list.

(b) Students earning a certification with a waived requirement may be reported for funding if the student completed all of the requirements for earning the certification with the exception of the waived component.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(4) School districts and Florida College System institutions may report industry certifications earned by students for performance funding under the following conditions:

(a) The written exam(s) is proctored by an independent third-party and is not proctored by the individual providing the direct instruction for the industry certification;

(b) The exam questions are delivered in a secure manner and are not available to the test proctor for an extended period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity; and

(c) The exams have been administered in accordance with the test administration procedures specified by the certifying agency













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

(5) This list shall contain a designation of performance funding eligibility in accordance with the provisions of Sections 1011.80(6)(b) and 1011.81(2)(b), F.S., based upon the highest available certification for postsecondary students. School districts and Florida College System institutions are eligible for performance funding for students who earn an initial industry certification from the incorporated list with an approved funding designation in the occupational areas identified in the 2014 General Appropriations Act.













6A-6.0574 CAPE Postsecondary Industry Certification Funding List.

Rulemaking Authority 1001.02(1), (2)(n), 1008.44, 1011.80, 1011.81 FS. Law Implemented 1008.44, 1011.80, 1011.81 FS. History‒New 1-1-14, Amended 11-4-14.













6A-6.0573 Industry Certification Process.

(1) Purpose. The purpose of this rule is to specify the procedures and timelines for implementation of an industry certification process.

(2) Definitions. The following definitions shall be used in this rule and incorporated documents:

(a) “CAPE” means career and professional education.

(b) “CAPE Industry Certification Funding List” means a list of industry certifications, certificates, and courses adopted by the State Board of Education for implementation of the Florida Career and Professional Education Act.













6A-6.0573 Industry Certification Process.

(c) “CAPE Acceleration Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(b) and 1008.44(1)(e), F.S. These certifications have statewide articulation agreements for 15 or more college credits in a related postsecondary associate degree program.

(d) “Comprehensive Industry Certification List” means a list of certifications identified by the not-for-profit corporation in Section 445.004, F.S., and adopted by their board of directors.

(e) “CAPE Digital Tool Certificates” means certificates identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(3) and 1008.44(1)(b), F.S. These certificates assess digitals skills that are necessary for a student’s academic work and are appropriate for elementary school and middle grades students.













6A-6.0573 Industry Certification Process.

(f) “CAPE Industry Certifications” means certifications identified on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(4) and 1008.44(1)(a), F.S. An industry certification is a voluntary process through which students are assessed by an independent, third-party certifying entity using predetermined standards for knowledge, skills, and competencies, resulting in the award of a credential that is nationally recognized, as specified in Section 1003.492(3), F.S., or an industry certification for farm occupations as specified in Sections 570.07(43) and 1003.492(3), F.S. These certifications either do not have a statewide articulation agreement for college credit or have a statewide articulation agreement for no more than fourteen (14) college credits in a related postsecondary associate degree program.













6A-6.0573 Industry Certification Process.

(g) “CAPE Innovation Courses” means courses identified by the Commissioner of Education on the “CAPE Industry Certification Funding List” pursuant to the requirements in Sections 1003.4203(5)(a) and 1008.44(1)(d), F.S. These courses combine academic and career content and include at least two (2) third-party assessments, one (1) of which must be an industry certification identified on the “CAPE Industry Certification Funding List.”

(h) “Career-themed course” means a course as defined in Section 1003.493(1)(b), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S.













6A-6.0573 Industry Certification Process.

(i) “Career and professional academy” means a program as defined in Section 1003.493(1)(a), F.S., offered in secondary schools which meets the requirements in Section 1003.493(4), F.S. An academy is a research-based program with rigorous academic and industry-specific curriculum aligned to the priority workforce needs.

(j) “Farm occupation” means an occupation related to the science, business, marketing or technology of agricultural production.













6A-6.0573 Industry Certification Process.

(3) Adoption of the annual “Comprehensive Industry Certification List.” Workforce Florida, Inc.’s approved list of industry certifications, which has been named the “2014-2015 Workforce Florida, Inc. dba CareerSource Florida Comprehensive Industry Certification List for the Career and Professional Education Act” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04678) is adopted by the State Board of Education and incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0573 Industry Certification Process.

(4) Annual publication date for the “Comprehensive Industry Certification List.” The “Comprehensive Industry Certification List” shall be published by March 1 of each calendar year for use in development of the “CAPE Industry Certification Funding List” for the subsequent school year.

(5) Adoption of an annual “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” is comprised of industry certifications, certificates, and courses as specified in Sections 1008.44 and 1011.62(1), F.S.













6A-6.0573 Industry Certification Process.

(a) The list includes the following certifications and certificates:

1. “CAPE Industry Certifications;”

2. “CAPE Acceleration Industry Certifications;” and

3. “CAPE Digital Tool Certificates.”

(b) This list will be known as the “2014-2015 CAPE Industry Certification Funding List” (http://www.flrules.org/Gateway/reference.asp?No=Ref-04679) published by the Department of Education and is incorporated by reference in this rule. The list may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.













6A-6.0573 Industry Certification Process.

(6) General requirements for inclusion on the “CAPE Industry Certification Funding List.” All items on the “CAPE Industry Certification Funding List” must include written exams that are third-party developed, scored by the certifying agency, and given in a proctored testing environment.  Written exams to earn the certification may not be scored by any school district staff member.













6A-6.0573 Industry Certification Process.

(7) Requirements for “CAPE Industry Certifications,” “CAPE Acceleration Certifications,” and “CAPE Digital Tool Certificates” for inclusion on the “CAPE Industry Certification Funding List.” For “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications,” the Department of Education shall review the approved “Comprehensive Industry Certification List” to identify certifications eligible for additional full-time equivalent (FTE) membership funding, pursuant to Section 1011.62(1), F.S., based upon the criteria listed below.

(a) To be included as a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students; and

3. Require a minimum of one hundred fifty (150) hours of instruction.













6A-6.0573 Industry Certification Process.

(b) Pursuant to Section 1008.44, F.S., one (1) industry certification that does not articulate for college credit shall be included on the “CAPE Industry Certification Funding List” where Workforce Florida, Inc. submits the following information to the Department of Education no later than June 1 of each year:

1. Certifying agency information including name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. The requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification; and

3. Information on the test format and test administration policies and procedures including documentation that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environmen













6A-6.0573 Industry Certification Process.

(c) To be included as a “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” a certification shall:

1. Be on the “Comprehensive Industry Certification List;”

2. Be achievable by secondary students;

3. Require a minimum of one hundred fifty (150) hours of instruction; and

4. Have a statewide articulation agreement approved by the State Board of Education in Rule 6A-10.0401, F.A.C., with fifteen (15) or more college credits.













6A-6.0573 Industry Certification Process.

(d) Requirements for “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List.”  To be included as a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” a certificate shall:

1. Be achievable by elementary school and middle grades students;

2. Assess at least one (1) of the following digital skills: word processing; spreadsheets; presentations including sound, motion, and color; digital arts; cybersecurity; and coding; and

3. Be part of a career pathway leading to the attainment of a “CAPE Industry Certification” on the “CAPE Industry Certification Funding List.”













6A-6.0573 Industry Certification Process.

(e) Priority for the industry certificates designated as “CAPE Digital Tool Certificates” on the “CAPE Industry Certification Funding List” shall be given to those that assess multiple digital skills.

(8) Grade level limitations for industry certifications. No later than March 1 of each year, the Commissioner shall identify the grade level limitations for the subsequent school year. A list of the grade level limitations will be posted on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp. The grade level limitations shall be specified on the next adoption of the “CAPE Industry Certification Funding List.”

(9) School district requests to add a “CAPE Industry Certification” to the “CAPE Industry Certification Funding List.













6A-6.0573 Industry Certification Process.

(a) No later than March 5 of each year, the Department shall produce a preliminary “CAPE Industry Certification Funding List.” This list shall be based on certifications identified on the previous year’s “CAPE Industry Certification Funding List” and on the most recently adopted “Comprehensive Industry Certification List.”

(b) School districts shall submit any request to include an industry certification, not on the preliminary “CAPE Industry Certification Funding List,” to the final “CAPE Industry Certification Funding List” to the Department of Education. The Department shall grant the request based upon the following criteria:

1. The request demonstrates that the certification meets the requirements for inclusion on the list as specified in paragraph (7)(a) of this rule; and













6A-6.0573 Industry Certification Process.

2. The requests is received no later than April 1.

(c) Districts shall be notified of the decision for inclusion on the list through a posting by June 15 on the Department’s web site at the following link: http://www.fldoe.org/workforce/fcpea/default.asp

(10) Requirements for inclusion of “CAPE Industry Certifications” for farm occupations on the “CAPE Industry Certification Funding List.” Pursuant to Section 570.07(43), F.S., the Department of Agriculture and Consumer Services (DOACS) shall submit industry certifications for farm occupations to the “CAPE Industry Certification Funding List” according to the following requirements:
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(a) The request must be received by the Department no later than March 15;

(b) The request must be submitted on official DOACS letterhead; and

(c) The request must include the following:

1. The name of the certifying agency, contact information for the agency, and web link for the certification on a site maintained by the certifying agency;

2. Information on the requirements to earn the certification including required written and performance tests, work experience, or any other components of earning the certification;

3. Information on the test format and test administration policies and procedures including documentation that that the written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment; and

4. Information on the farm occupations demonstrating that the certification addresses a critical local or statewide economic need.
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(d) The Department of Education shall add the industry certification to the “CAPE Industry Certification Funding List” based on the following criteria:

1. The industry certification meets the statutory requirements in Sections 570.70 and 1003.492, F.S.;

2. The request meets the requirements set forth in paragraphs (10)(a) through (c) of this rule;

3. The certification meets the following requirements:

a. Written exams are third-party developed, scored by the certifying agency, and given in a proctored testing environment;

b. The certification is achievable by secondary students; and

c. The certification requires a minimum of one hundred fifty (150) hours of instruction.
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(e) In the event the requested industry certification does not meet the requirements for inclusion on the “CAPE Industry Certification Funding List,” the Department of Education shall notify DOACS of deficiencies no later than April 15. DOACS shall provide any additional information that addresses the deficiencies by May 15 in order for the industry certification to be considered for inclusion on the “CAPE Industry Certification Funding List” for the following year.

(11) Publication Date for the “CAPE Industry Certification Funding List.” The “CAPE Industry Certification Funding List” for the school year shall be published no later than August 1.













6A-6.0573 Industry Certification Process.

ion 1011.62(1), F.S., the weight used for “CAPE Industry Certifications” and “CAPE Acceleration Industry Certifications” in the Florida Education Finance Program (FEFP) shall be based on statewide articulation agreements approved by the State Board of Education in Rule 6A-10.0401, F.A.C., which is incorporated herein by reference. A copy of Rule 6A-10.0401, F.A.C. may be obtained from the Department of Education, Room 744, Turlington Building, 325 West Gaines Street, Tallahassee, FL 32399.

(13) Conditions for Florida Education Finance Program (FEFP) calculation and reporting.













6A-6.0573 Industry Certification Process.

(a) A school district shall be eligible for additional full-time equivalent (FTE) membership under the following conditions:

1. Middle grades or high school student is enrolled in a registered career-themed course and completes a “CAPE Industry Certification” or “CAPE Acceleration Industry Certification” on the “CAPE Industry Certification Funding List,” or

2. Elementary school or middle grades student completes a “CAPE Digital Tool Certificate” on the “CAPE Industry Certification Funding List,” or

3. Middle grades or high school student is enrolled in a “CAPE Innovation Course” and completes all of the requirements for the “CAPE Innovation Course” on the “CAPE Industry Certification Funding List.”













6A-6.0573 Industry Certification Process.

(b) Pursuant to Section 1011.62(1), F.S., middle grades students who earn additional FTE membership for a CAPE Digital Tool may not use the previously funded examination to satisfy the requirements for earning a “CAPE Industry Certification,” “CAPE Acceleration Certification,” or “CAPE Innovation Course.” The district shall not report a certification for which a portion of the industry certification exams were previously funded as a “CAPE Digital Tool Certificate.”

(c) In order for the district to report successful attainment of certifications and course completion on the “CAPE Industry Certification Funding List,” the following test administration procedures for all written examinations associated with earning the industry certification must be followed:













6A-6.0573 Industry Certification Process.

1. The exam is not proctored by the individual providing the direct instruction for the industry certification or certificate, except under the following conditions:

a. If the only individual permitted to be a proctor by the certifying agency is providing direct instruction for the industry certification and only one (1) eligible proctor is approved in a school, the individual providing direct instruction shall be permitted to proctor the exam; and













6A-6.0573 Industry Certification Process.

b. All written tests proctored by the individual providing direct instruction are independently monitored by a second individual who does not provide direct instruction for the industry certification to the individuals taking the test(s).

2. The exam questions are delivered in a secure manner and paper-based tests are not available to the test proctor for a period of time, other than the time necessary to receive, distribute, and return any written materials to the scoring entity.

3. The exam is scored by the certifying agency for the industry certification or certificate or an approved vendor of the certifying agency and may not be scored by a representative of the school district or the examinee.

4. The exam has been administered in accordance with the test administration procedures specified by the certifying agency, and,

5. The exams leading to the industry certification must not have been administered to a student more than three (3) times during the academic year with a minimum of thirty (30) calendar days between test administrations.













6A-6.0573 Industry Certification Process.

(d) School districts may report students who complete industry certifications during the update period allowed by the Department of Education for survey 5 after an initial submission as specified in Rule 6A-1.0451, F.A.C.

(14) Registration of career and professional academies and career-themed courses. The Department of Education shall maintain a web site for school districts to register high school career and professional academies, middle grades career and professional academies, and career-themed courses.

(a) For high school career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after July 15 and close on September 15, and shall remain open for a minimum of thirty (30) days. Form FCAPEA-01, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04680) is hereby incorporated by reference in this rule to become effective November 2014 and shall be utilized for reporting the information. Form FCAPEA-01 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/













6A-6.0573 Industry Certification Process.

(b) For middle grades career and professional academies, school districts shall submit up-to-date information on each career and professional academy through an annual reporting window which shall open on or after September 16 and close on October 15 and shall be open for a minimum of twenty (20) days. Form FCAPEA-02, Florida Career and Professional Education Act Career and Professional Academies, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04681) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the information. Form FCAPEA-02 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE/













6A-6.0573 Industry Certification Process.

(c) For career-themed courses, school districts shall submit up-to-date information on each career-themed course by school during an initial registration period from October 16 to November 30 and shall be allowed to submit updates after the initial registration period during the subsequent period of February 1 to March 1. Form FCAPEA-03, Career and Professional Education Act Career-Themed Course Registration Form, (http://www.flrules.org/Gateway/reference.asp?No=Ref-04682) is hereby incorporated by reference in this rule to become effective November 2014, and shall be utilized for reporting the career-themed course information. Form FCAPEA-03 may be found on the Department’s web site at: https://app1.fldoe.org/workforce/CAPE













6A-6.0573 Industry Certification Process.

Rulemaking Authority 1003.4203(9), 1003.492(3), 1008.44, 1011.62(1)(o) FS. Law Implemented 1003.4203, 1003.492, 1003.493, 1003.4935, 1008.44, 1011.62(1)(o) FS. History–New 10-20-08, Amended 8-18-09, 6-22-10, 6-21-11, 10-25-11, 8-23-12, 3-25-13, 11-3-13, 6-25-14, 11-4-14.






























6A-6.0784 Approval of Charter School Governance Training.


The following provisions are established for the approval of charter school governing board training submitted to the Florida Department of Education for approval pursuant to Section 1002.33, F.S.

(1) General training requirements.


(a) Beginning with the effective date of this rule, every member of the governing body of a charter school operating in Florida shall participate annually in governance training on or before August 1 of each calendar year. The training must be delivered consistent with a training plan that has been submitted and approved by the Department as described in this rule.


(b) Training for charter school governing boards with one or more members who have had no previous board service or have served on the board for less than ninety (90) days must include a minimum of four (4) hours of instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S.


(c) A minimum of two (2) hours of refresher instruction on the four (4) topics in Section 1002.33(9)(k), F.S., may be offered if a charter school’s governing board is composed entirely of members who have served continuously on the school’s board for ninety (90) days or more, and all board members have completed four (4) hours of instruction as described in paragraph (1)(b) of this rule.


(d) Instruction beyond the hours specified in paragraphs (1)(b) and (c) of this rule may be included in the training plan to address additional topics generally recognized and supported by research or practitioners as important for effective governing board operation.


(e) Each charter school is responsible for contracting with or providing a trainer who delivers governance training consistent with a governance training plan that has been approved by the Department.


(2) Governance training plans.


(a) For the purpose of this rule, a training plan is a written instructional document describing the instructional design for charter school governing board training which includes measurable performance objectives, instructional content, delivery strategies, learning activities, and assessment for training to fulfill the statutory requirements for charter school governing board instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. The training plan may include, but need not be limited to, traditional instructional settings, individualized learning modules, and online education.


(b) A governance training plan submitted for review and approval by the Department shall address each of the following components:


1. Description of the content to be delivered that fulfills all topics identified in Section 1002.33(9)(k), F.S., and is consistent with the hours of instruction specified in paragraphs (1)(b) and/or (1)(c) of this rule,


2. Additional topics to be addressed during the training,


3. Measurable learning objectives that specify the performance required,


4. Description of instructional strategies, activities and presentation materials,


5. Methods to be used to measure the stated learning objectives, overall training performance, and provider effectiveness,


6. Length of time required for training,


7. References used in developing the training,


8. Certification that the training has been developed and is owned by the provider or that the provider is licensed to use the training for purposes pursuant to Section 1002.33, F.S., and


9. Qualifications and experience of all persons who will be actively involved in providing training.


(3) Submission and review of training plans.


(a) Potential training providers shall complete Form IEPC-9, Charter School Governance Training, Training Plan Approval Application, for submitting a charter school governance training plan for review and approval. Form IEPC-9 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(b) After completing and signing the form, a training provider seeking approval must submit the original and five (5) copies of the form to the Office of Independent Education and Parental Choice as described on the form.


(c) The Commissioner of Education shall appoint a committee to review charter school governance training plans. The review team shall be appointed by the Commissioner of Education and composed of individuals with knowledge in education, finance, governance, and law. A training plan submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine compliance with the components identified in paragraph (2)(b) of this rule.


(d) The review team’s findings will be consolidated and provided as recommendations to the Commissioner or designee. Using the recommendations of the committee, the Commissioner shall determine if the provider has met the criteria for approval or denial. Within ten (10) working days following the Commissioner’s determination, the Department shall send a written notification to the proposed provider regarding the outcome of the training plan review.


(e) The names of training providers whose training plans have been approved to meet requirements of Section 1002.33(9)(k), F.S., will be posted on the Department’s website at http://www.floridaschoolchoice.org and will be available in hard copy upon request to the Office of Independent Education and Parental Choice. Governance training that was delivered between January 1, 2008, and the effective date of this rule will be considered to have met statutory requirements if it was delivered pursuant to a training plan subsequently approved by the Department and reported as described in subsection (5) of this rule.


(f) A notice of denial of approval shall be sent to proposed training providers who submitted plans that do not comply with the components identified in paragraph (2)(b) of this rule. The notice of denial will identify specific areas of program weakness that must be corrected prior to reconsideration for approval. The provider shall have sixty (60) days after receipt of the notice of denial to resolve any outstanding issues, including submission of a revised training plan for reconsideration and review pursuant to paragraphs (3)(b), (c) and (d) of this rule. If issues with the training plan have not been resolved within sixty (60) days after receipt of the original notice of denial or any subsequent notice of denial following reconsideration of the revised training plan, whichever is later, the application for approval shall be administratively closed. After sixty (60) days from the date the application is administratively closed, a new training plan may be submitted to the Department as described in paragraphs (3)(a) and (b) of this rule.


(4) Length of approval and renewal of training plans.


(a) Each approval or extension shall be granted for a period of time determined by the Department of Education, but shall not exceed two (2) years from the date of approval.


(b) No earlier than six (6) months prior to the expiration of approval, a training provider may submit a request for renewal of an approved training plan by completing and submitting Form IEPC-10, Charter School Governance Training, Application to Renew an Approved Training Plan. Form IEPC-10 is hereby incorporated by reference to become effective with the effective date of this rule and will be available electronically on the Department’s website at http://www.floridaschoolchoice.org or may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(c) A request for training plan renewal submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine continued compliance with the components identified in paragraph (1)(b) of this rule. Within ten (10) working days following the Commissioner’s determination, the provider will be notified in writing of the Department’s decision to renew the plan or not to renew. If a training plan is not renewed, a provider may submit a new training plan to the Department as described in paragraphs (3)(a) and (b) of this rule.


(5) Report of governing board training.


(a) Each training provider offering an approved training program in accordance with this rule shall submit a report of each governing board’s training to the Department and a copy of the report to the charter school director within thirty (30) days of the training. The charter school director is responsible for providing a copy of the report to the school’s sponsor within thirty (30) days of receiving the report from the trainer.


(b) Information to be reported shall include the name of the charter school governing board and individual members who received training, the date and location of the training, and whether or not the training objectives were achieved. The report shall be submitted electronically to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(c) Each training provider offering an approved charter school governance training program shall provide a certificate of participation to every governing board member who completes the training and achieves the training objectives as stated in the training plan.


Specific Authority 1002.33(24) FS. Law Implemented 1002.33(9)(k) FS. History–New 7-21-08.



6A-6.0784 Approval of Charter School Governance Training.


The following provisions are established for the approval of charter school governing board training submitted to the Florida Department of Education for approval pursuant to Section 1002.33, F.S.

(1) General training requirements.


(a) Beginning with the effective date of this rule, every member of the governing body of a charter school operating in Florida shall participate in governance training. The charter school governance training must meet the requirements of this rule and be approved by the Department. Governing boards composed entirely of “school officers”, as defined by Section 1012.01, F.S., may meet the requirements of this rule by complying with the procedures set forth in subsection (6) of this rule.

(b) Each governing board member must complete a minimum of four (4) hours of instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. After the initial four (4) hour training, each member is required, within the subsequent three (3) years and for each three (3) year period thereafter, to complete a two (2) hour refresher training on the four (4) topics above in order to retain his or her position on the charter school board. Any member who fails to obtain the two (2) hour refresher training within any three (3) year period must take the four (4) hours of instruction again in order to remain eligible as a charter school board member.


(c) New members joining a charter school board must complete the four (4) hour training within 90 days of their appointment to the board.

(d) Instruction beyond the hours specified in paragraphs (1)(b) and (c) of this rule may be included in the training plan to address additional topics generally recognized and supported by research or practitioners as important for effective governing board operation.


(e) Each charter school is responsible for contracting with or providing a trainer who delivers governance training consistent with a governance training plan that has been approved by the Department.


(2) Governance training plans.


(a) For the purpose of this rule, a training plan is a written instructional document describing the instructional design for charter school governing board training which includes measurable performance objectives, instructional content, delivery strategies, learning activities, and assessment for training to fulfill the statutory requirements for charter school governing board instruction focusing on government in the sunshine, conflicts of interest, ethics, and financial responsibility as specified in Section 1002.33(9)(k), F.S. The training plan may include, but need not be limited to, traditional instructional settings, individualized learning modules, and online education.


(b) A governance training plan submitted for review and approval by the Department shall address each of the following components:


1. Description of the content to be delivered that fulfills all topics identified in Section 1002.33(9)(k), F.S., and is consistent with the hours of instruction specified in paragraphs (1)(b) and/or (1)(c) of this rule,


2. Additional topics to be addressed during the training,


3. Measurable learning objectives that specify the performance required,


4. Description of instructional strategies, activities and presentation materials,


5. Methods to be used to measure the stated learning objectives, overall training performance, and provider effectiveness,


6. Length of time required for training,


7. References used in developing the training,


8. Certification that the training has been developed and is owned by the provider or that the provider is licensed to use the training for purposes pursuant to Section 1002.33, F.S., and


9. Qualifications and experience of all persons who will be actively involved in providing training.


(3) Submission and review of training plans.


(a) Potential training providers shall complete Form IEPC-9, Charter School Governance Training, Training Plan Approval Application, for submitting a charter school governance training plan for review and approval. Form IEPC-9 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(b) After completing and signing the form, a training provider seeking approval must submit the original and three (3) copies of the form, or an original and an electronic copy on a CD saved as a PDF file, to the Office of Independent Education and Parental Choice as described on the form. The Department will conduct two review periods each year, with deadlines for submitting applications on or before May 1 and on or before October 1. This requires that all applications and supporting documentation must be received by the Department on or before these dates.


(c) The Commissioner of Education shall appoint a review team to review charter school governance training plans. The review team shall be composed of individuals with knowledge in education, finance, governance and law. A training plan submitted for approval to the Department will be reviewed within thirty (30) days of the deadlines listed in paragraph (3)(b) of this rule to determine compliance with the components identified in paragraph (2)(b) of this rule.


(d) The review team’s findings will be consolidated and provided as recommendations to the Commissioner or designee. Using the recommendations of the review team, the Commissioner shall determine if the provider has met the criteria for approval or denial. Within ten (10) working days following the Commissioner’s determination, the Department shall send a written notification to the proposed provider regarding the outcome of the training plan review.


(e) The names of training providers whose training plans have been approved to meet requirements of Section 1002.33(9)(k), F.S., will be posted on the Department’s website at http://www.floridaschoolchoice.org and will be available in hard copy upon request to the Office of Independent Education and Parental Choice.

(f) A notice of denial shall be sent to proposed training providers who submitted plans that do not comply with the components identified in paragraph (2)(b) of this rule. The notice of denial will identify specific areas of program weakness that must be corrected prior to reconsideration for approval. The provider may correct the application and resubmit on the next available submission deadline outlined in paragraph (3)(b) of this rule.


(4) Length of approval and renewal of training plans.


(a) Each approval or extension shall be granted for a period of time determined by the Department of Education, but shall not exceed two (2) years from the date of approval.


(b) No earlier than six (6) months prior to the expiration of approval, a training provider may submit a request for renewal of an approved training plan by completing and submitting Form IEPC-10, Charter School Governance Training, Application to Renew an Approved Training Plan. Form IEPC-10 is hereby incorporated by reference to become effective with the effective date of this rule and will be available electronically on the Department’s website at http://www.floridaschoolchoice.org or may be obtained from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(c) A request for training plan renewal submitted for approval to the Department will be reviewed within thirty (30) days of receipt to determine continued compliance with the components identified in paragraph (1)(b) and (2)(b) of this rule. Within ten (10) working days following the Commissioner’s determination, the provider will be notified in writing of the Department’s decision to renew the plan or not to renew. If a training plan is not renewed, a provider may submit a new training plan to the Department as described in paragraphs (3)(a) and (b) of this rule.


(5) Report of governing board training.


(a) Each training provider offering an approved training program in accordance with this rule shall submit a report of each governing board’s training to the Department and a copy of the report to the charter school director within thirty (30) days of the training. The charter school director is responsible for providing a copy of the report to the school’s sponsor within ten (10) days of receiving the report from the trainer.


(b) The report shall be submitted using the IEPC-11 form. Form IEPC-11 is hereby incorporated by reference to become effective with the effective date of this rule. Copies of the form may be obtained electronically on the Department’s Web site. The report shall be submitted electronically to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(c) Each training provider offering an approved charter school governance training program shall provide a certificate of participation to every governing board member who completes the training and achieves the training objectives as stated in the training plan.


(6) A charter school governing board composed entirely of “school officers” as defined in Section 1012.01, F.S., may comply with the requirements of this rule by providing documentation that they have received charter school governance training consistent with this rule. Documentation of charter school governance training shall be submitted to the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Suite 522, Tallahassee, Florida 32399-0400, and must include:


(a) Date and location of charter school governance training received.


(b) Name, contact information, qualifications, and experience of all persons actively involved in providing charter school governance training.


Rulemaking Authority 1002.33(24) FS. Law Implemented 1002.33(9)(k) FS. History–New 7-21-08, Amended 12-15-09.


6A-6.0786 Forms for Charter School Applicants and Sponsors.


(1) Persons or entities submitting a charter school application must use Form IEPC-M1, Model Florida Charter School Application, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257), pursuant to Section 1002.33, F.S. Form IEPC-M1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(2) Sponsors shall evaluate Model Florida Charter School Applications using Form IEPC-M2, Florida Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-M2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(3) Upon approval of a charter school application, the sponsor shall have thirty (30) days to propose an initial proposed charter contract to the charter school. The sponsor shall use Form IEPC-SC, Florida Standard Charter Contract, effective December 2014, 


(http://www.flrules.org/Gateway/reference.asp?No=Ref-04769) as the basis for the initial draft contract. Proposed deletions to Form IEPC-SC must be displayed as strike-through text. Proposed additions to form IEPC-SC must be displayed as underlined text. The applicant and the sponsor have forty (40) days thereafter to negotiate and notice the charter contract for final approval by the sponsor unless both parties agree to an extension. Additional components may be included in a charter school contract if mutually agreed upon by both parties. Form IEPC-SC is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(4) Persons or entities submitting a virtual charter school application must use Form IEPC-VI, Model Florida Virtual Charter School Application, effective June 2012, (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257) pursuant to Section 1002.33, F.S. Form IEPC-VI is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(5) Sponsors shall evaluate Model Florida Virtual Charter School Applications using Form IEPC-V2, Florida Virtual Charter School Application Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-V2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(6) Persons or entities submitting a charter school application to replicate a high-performing charter school, pursuant to Section 1002.331, F.S., must use Form IEPC-HP1, Model Florida Charter School Application for High-Performing Replications, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP1 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


(7) Sponsors shall evaluate Model Florida Charter School Applications for High-Performing Replications using Form IEPC-HP2, Florida Charter School Application for High-Performing Replications Evaluation Instrument, effective June 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-01257). Form IEPC-HP2 is hereby incorporated by reference and may be obtained electronically on the Department’s website at http://www.floridaschoolchoice.org or from the Office of Independent Education and Parental Choice, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.


Rulemaking Authority 1002.33(28) FS. Law Implemented 1002.33(6), (21), 1002.331 FS. History–New 10-25-10, Amended 7-9-12, 12-23-14.
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6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

Section 1012.225, F.S., establishes the Merit Award Program as an opportunity for Florida school districts and charter schools to receive state funding for implementing performance pay plans to reward high performing instructional and school-based administrative personnel in accordance with the authorizing statute. This rule sets forth requirements for implementation provisions required by Section 1012.225(4), F.S.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(1) Calculation of the average teacher salary for each district. The calculation of the average teacher salary for each school district will be performed by the Department no later than June 1 of each year. The calculation will be based upon salary information for all of the district’s classroom teachers as defined in Section 1012.01(2)(a), F.S., as reported in the February Student and Staff Membership Survey (Survey 3)













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(2) Procedures for reviewing school district and charter school Merit Award Program plans. By October 1 of each year for use in the following school year, each school district and charter school seeking to participate in the Merit Award Program shall submit to the Commissioner of Education a plan for distribution of performance bonuses in an amount that equals no less than five (5) percent and no more than ten (10) percent of the district’s average teacher salary to high performing employees in the district. The plan must comply with Section 1012.225, F.S., as evidenced by documentation of all of the following:













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(a) The plan includes all instructional personnel, with the exception of substitute teachers, as defined in Sections 1012.01(2)(a)-(d), F.S., and school-based administrators, as defined in Section 1012.01(3)(c), F.S. Each district or charter school must include all such employees without requiring them to apply for participation and may not exclude or hinder any employee due to his or her qualification for any other bonus or award.

(b) Final calculation of bonus awards includes a student performance component that is weighted no less than sixty (60) percent of the calculation and is based on the performance of students that are assigned to each instructional staff member’s classroom or to each administrator’s school. The documentation of the student performance component must include descriptions of the following:













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

1. Whether awards are provided to eligible individuals or instructional teams. If instructional teams are included in the plan, the description of such teams must meet the requirement of paragraph (2)(b) of this rule, such that instructional staff must be evaluated on the performance of students who are within the staff member’s academic sphere of responsibility. Personnel who are team teaching or co-teaching may be considered an instructional team.

2. The methods that will result in a determination of student proficiency, student gains in learning, or both, as applicable for all personnel assessed.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

3. The assessments or tests from which results will be used to determine this component for each staff member. Such assessments must be taken from the following in accordance with Sections 1012.225 and 1012.2251, F.S.: 

a. Statewide standardized tests, or, for subjects and grades that are not measured by the statewide assessment program, by national, state, or district-determined testing instruments that measure the State content standards, curriculum frameworks, or course descriptions for the content area assigned and grade level taught.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

b. End-of-course examinations utilized by a district for this purpose must be based on the State content standards, curriculum frameworks, or course descriptions for the content area assigned and grade level taught in order to measure a student’s understanding and mastery of the entire course in all grade groupings and subjects for any year in which the districts participate in the program. The statewide standardized assessment, College Board Advanced Placement Examination, International Baccalaureate examination, Advanced International Certificate of Education examination, or examinations resulting in national industry certification recognized by the Agency for Workforce Innovation also satisfy the requirements of this rule for the respective grade groupings and subjects assessed by these examinations and assessments. A district must offer student assessments as described in this section in order to participate in the Merit Award Program.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(c) Final calculation of bonus awards includes a professional practices component that is weighted no more than forty (40) percent of the calculation. The appraisal instrument and methods used to assess the professional practices component must be included in the documentation and must reflect methods to assess performance in each of the criteria listed in Section 1012.225(3)(e), F.S.;

(d) The plan for distribution of awards results in a balance between awards earned primarily based upon student proficiency and awards primarily based upon student growth in learning for high performing employees who are also employed in a Florida public school on September 1 of the following school year;













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(e) Procedures that will be used to inform all included staff members of the plan and how to qualify for an award;

(f) If included, the district’s or charter school’s requirements for an attendance bonus to be awarded to Merit Award Bonus recipients; and

(g) Written assurance from the superintendent or chief executive officer of the school that the plan has been negotiated within the provisions of Sections 1012.225 and 447.403, F.S., if applicable, and has been adopted by the district or school.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

3) Reporting formats for district and charter school documentation of compliance. By October 1 of each year, each participating school district and charter school shall submit verification with supporting documentation that the district or charter school implemented its approved plan during the previous year in compliance with Section 1012.225, F.S.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

(a) The district will report the amount of each Merit Award Program bonus awarded to each individual in the district through the September Student and Staff Membership Survey (Survey 5):

(b) The district will report the total amount awarded in bonuses, and any remainder that will be remitted to the Department through the regular financial reporting system.

(c) The district will provide to the Commissioner the percentages of its Merit Award Program recipients who received the bonus primarily based on student proficiency, gains in learning, or both.













6A-7.0100 Merit Award Program for Instructional Personnel and School-Based Administrators.

Rulemaking Authority 1012.225, 1012.2251 FS. Law Implemented 1012.225 FS. History–New 11-20-07.













6A-7.045 Supervision and Administration.

Rulemaking Authority 1006.06(2) FS. Law Implemented 1006.06, 1006.0605, 1006.0606 FS. History–New 3-26-66, Amended 4-11-70, 4-19-73, Repromulgated 12-5-74, Amended 7-28-81, 6-28-83, Formerly 6A-7.45, Transferred to 5P-1.005.













6A-7.0710 Instructional Materials Policies and Procedures.

(1) The policies and procedures for state adoption of instructional materials are prescribed in “Policies and Procedures for the Florida Instructional Materials Adoption 2011,” (http://www.flrules.org/Gateway/reference.asp?No=Ref-00244) which is hereby incorporated by reference in this rule. The specifications for instructional materials for 2011-2012 adoption of Social Studies instructional materials are prescribed in “2010 Social Studies Specifications for the 2011-2012 Florida State Adoption of Instructional Materials,”

 (http://www.flrules.org/Gateway/reference.asp?No=Ref-00245) which is hereby incorporated by reference in this rule. These documents may be found at http://www.fldoe.org/bii/instruct_mat or by contacting the Department of Education, 325 West Gaines Street, Room 424, Tallahassee, Florida 32399.













6A-7.0710 Instructional Materials Policies and Procedures.

(2) Publishers and manufacturers of instructional materials. The following forms shall be submitted by instructional materials publishers or manufacturers when proposing instructional materials for adoption and are hereby incorporated by reference in this rule to become effective December 29, 2011. These forms may be found at http://www.fldoe.org/bii/instruct_mat or by contacting the Department of Education, 325 West Gaines Street, Room 424, Tallahassee, Florida 32399.













6A-7.0710 Instructional Materials Policies and Procedures.

(a) Form IM1, 2011-2012 Florida Instructional Materials Adoption Publisher’s Questionnaire

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00795).

(b) Form IM2, Correlation, Florida Department of Education, Instructional Materials Correlation Course Standards

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00796).

(c) Form IM3, State of Florida, Instructional Materials Bid, List of Intent(s) to Bid

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00797).

(d) Form IM4, Bid Form (Detailed), Florida Department of Education, Contract Period: 201X-201X

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00798).

(e) Form IM5, State of Florida, Instructional Materials Bid Signature Sheet

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00799).













6A-7.0710 Instructional Materials Policies and Procedures.

(f) Form IM6, Acknowledgement of Publisher for the 201X-201X, State Instructional Materials Adoption

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00614).

(g) Form IM7, Instructional Materials Publisher Registration and Online Bid Process

(http://www.flrules.org/Gateway/reference.asp?No=Ref-00800).













6A-7.0710 Instructional Materials Policies and Procedures.

(3) The Manufacturing Standards and Specifications for Textbooks (“MSST”), 2009 Revised Edition, are the official minimum standards and specifications for the physical construction of instructional materials. The MSST, developed by the National Association of State Textbook Administrators (NASTA), are hereby incorporated by reference in this rule and are available through the Advisory Commission on Textbook Specifications, Two Armand Drive, Suite 1B, Palm Coast, FL 32317-2612, 













6A-7.0710 Instructional Materials Policies and Procedures.

(3) The Manufacturing Standards and Specifications for Textbooks (“MSST”), 2009 Revised Edition, are the official minimum standards and specifications for the physical construction of instructional materials. The MSST, developed by the National Association of State Textbook Administrators (NASTA), are hereby incorporated by reference in this rule and are available through the Advisory Commission on Textbook Specifications, Two Armand Drive, Suite 1B, Palm Coast, FL 32317-2612, www.nasta.org. Form B, State of Florida, Statement of Publisher Submitting Books for Adoption (http://www.flrules.org/Gateway/reference.asp?No=Ref-00616), and Form M, State of Florida, Statement of Publisher Submitting Electronic Media for Adoption (http://www.flrules.org/Gateway/reference.asp?No=Ref-00617), are hereby incorporated by reference in this rule to become effective December 29, 2011. These forms may be accessed by contacting the Department of Education, 325 West Gaines Street, Room 424, Tallahassee, Florida 32399.













6A-7.0710 Instructional Materials Policies and Procedures.

(4) State instructional materials reviewers and school district reviewers.

(a) The Affidavit of State Instructional Materials Reviewers (Reviewer), Form IM8, (http://www.flrules.org/Gateway/reference.asp?No=Ref-00801) shall be completed by state instructional materials reviewers. This form is hereby incorporated by reference in this rule to become effective December 29, 2011, and may be found at http://www.fldoe.org/bii/instruct_mat or by contacting the Department of Education, 325 West Gaines Street, Room 424, Tallahassee, Florida 3239













6A-7.0710 Instructional Materials Policies and Procedures.

(b) Both state instructional materials reviewers and school district reviewers shall utilize the online instructional materials evaluation instrument in evaluating instructional materials submitted for adoption. The evaluation instrument (http://www.flrules.org/Gateway/reference.asp?No=Ref-00619), Form IMEI-01, Instructional Materials Review Evaluation Instrument, is hereby incorporated by reference in this rule to become effective December 29, 2011, and may be found at http://www.fldoe.org/bii/instruct_mat or by contacting the Department of Education, 325 West Gaines Street, Room 424, Tallahassee, Florida 32399













6A-7.0710 Instructional Materials Policies and Procedures.

Rulemaking Authority 1001.02(1), 1006.34(1) FS. Law Implemented 1006.29, 1006.30, 1006.31, 1006.32, 1006.33, 1006.34, 1006.36, 1006.38 FS. History–New 12-29-11.













6A-7.0711 Substitute Editions of Instructional Materials.

Rulemaking Authority 229.053(1), 233.16(3) FS. Law Implemented 233.25(3), (6), (8), (9) FS. History–New 10-30-78, Formerly 6A-7.711, Amended 7-29-92, Repealed 12-20-11.













6A-7.0712 Local Instructional Improvement Systems.

(1) Each school district shall develop and implement a Local Instructional Improvement System consistent with the Florida Department of Education’s minimum standards by June 30, 2014. The Department’s Local Instructional Improvement Systems Minimum Standards (http://www.flrules.org/Gateway/reference.asp?No=Ref-00658) December 2011 are hereby incorporated by reference and may be obtained on the Department’s web site at http://www.fldoe.org/arra/LIISMS.asp.













6A-7.0712 Local Instructional Improvement Systems.

(2) To determine the progress districts are making toward compliance with the minimum standards and determine compliance with the minimum standards and Section 1006.281, F.S., districts will be required to report to the Department on an annual basis. The Department will notify districts of the due date of the report no later than sixty days prior to the date the report is due.

(3) Beginning in fiscal year 2014-15, the Department shall review the minimum standards for needed revisions at least every three (3) years.













6A-7.0712 Local Instructional Improvement Systems.

Rulemaking Authority 1006.281 FS. Law Implemented 1006.281 History–New 12-22-11.













6A-7.0712 Local Instructional Improvement Systems.















6A-7.076 Official Minimum Manufacturing Standards and Specifications for Textbooks.

Rulemaking Authority 229.053(1) FS. Law Implemented 233.14(1)(e), 233.25 FS. History–New 4-8-68, Amended 10-31-74, Repromulgated 12-5-74, Formerly 6A-7.76, Repealed 12-20-11.













6A-7.077 Access to State Funded Electronic Library Resources by Accelerated Secondary Students.

(1) Students of Florida public secondary schools enrolled pursuant to Section 1007.27(1), F.S., shall have access to state funded electronic library resources that are licensed for Florida colleges and state universities by the College Center for Library Automation and the Florida Center for Library Automation.













6A-7.077 Access to State Funded Electronic Library Resources by Accelerated Secondary Students.

(2) Each public secondary school shall designate a member of its staff to serve as the authorized administrator for purposes of providing access to state funded electronic resources. In order to access these electronic resources, students shall provide the information requested on Form EL-01, Eligibility Verification Form 2011, to the authorized administrators at their school. Form EL-01 (http://www.flrules.org/Gateway/reference.asp?No=Ref-00219) is hereby incorporated by reference in this rule. The form may be accessed at the Florida Library Access-Pass for Accelerated Secondary Students (“FLA-PASS”) webpage at http://www.FLA-PASS.org.













6A-7.077 Access to State Funded Electronic Library Resources by Accelerated Secondary Students.

(3) The authorized administrators at each school shall collect Eligibility Verification Forms from students, input the required information into the FLA-PASS webpage, and retain the original physical forms pursuant to school district records retention policies. 

(4) Schools shall collect and update student information every school year utilizing the form and FLA-PASS website.













6A-7.077 Access to State Funded Electronic Library Resources by Accelerated Secondary Students.

Rulemaking Authority 1001.02(1), 1007.27(1) FS. Law Implemented 1007.27(1) FS. History–New 6-21-11.













6A-7.080 Rebinding and Rehabilitation of Textbooks.

Rulemaking Authority 233.39 FS. Law Implemented 233.39 FS. History–New 2-20-64, Amended 4-8-68, 10-31-74, Repromulgated 12-5-74, Formerly 6A-7.80, Amended 7-29-92, Repealed 11-26-08.













6A-7.096 Educational Improvement Projects.

The following provisions are established for administering educational improvement grants as provided in Section 229.59, F.S.

(1) Educational improvement proposals may be submitted from a school district, two (2) or more school districts, an individual school, or two (2) or more schools. Each proposal shall be submitted to the Department through a district school board.

(2) Project proposals to be considered for funding shall be developed with the assistance of a district or school advisory committee and shall address one (1) or more of the following:













6A-7.096 Educational Improvement Projects.

(a) School management improvement,

(b) District or school advisory committee improvement,

(c) School volunteers, and

(d) Any other educational area which would be improved through a closer relationship between school and community.

(3) Priority shall be given to proposals which best demonstrate the following:

(a) Evidence of need,

(b) Potential for improvement,

(c) Appropriateness of project emphasis,

(d) Adequacy of project evaluation,

(e) Involvement of community in project, and

(f) Utilization of existing resources.













6A-7.096 Educational Improvement Projects.

(4) Each project and each amendment to an approved project funded under Section 229.59, F.S., shall be approved by the Commissioner. The Commissioner shall appoint a committee, with membership including appropriate citizens, to assist in the review and evaluation of proposals to be approved for funding. The Commissioner or a designee may negotiate with the proposal sponsor on the amount of funding required and on the content of any proposed project to better meet the requirements and intent of the law.













6A-7.096 Educational Improvement Projects.

(5) The district’s approved fiscal control and accounting procedures shall apply to all funds received and expended. Eligible expenditures from projects shall be limited to direct operating expenses for activities directly related to the objectives of the projects and may include salaries and benefits for those employees who render service beyond their normal contract period. Such salaries and benefits shall not exceed fifty (50) percent of the total funds approved for any one project or one thousand five hundred (1,500) dollars per project, whichever is less.













6A-7.096 Educational Improvement Projects.

(6) Each project funded shall contain provisions for the submission of an evaluation upon completion of the project.

(7) Forms and instructions necessary to carry out this program are as follows: Form ESE 022, Educational Improvement Project Statement of Intent; ESE Form 023, FY – Proposal for Educational Improvement Projects; and Form ESE 024, FY – Educational Improvement Projects Final Evaluation Report. These forms and instructions are incorporated by reference into this rule. Copies of these forms and instructions may be obtained from the Administrator, Information Services and Accountability, Division of Public Schools, Department of Education, The Florida Education Center, Tallahassee, Florida 32399.













6A-7.096 Educational Improvement Projects.

Rulemaking Authority 120.53(1)(b), 229.053(1), 229.59(1) FS. Law Implemented 229.59 FS. History–New 10-30-78, Amended 11-18-84, Formerly 6A-7.96.













6A-7.099 Challenge Grant Program for the Gifted.

(1) The purpose of the Challenge Grant Program for the Gifted shall be to encourage public schools to implement exemplary programs which challenge gifted students.

(2) As provided by Section 1011.75(2), F.S., the Commissioner shall cooperate and consult with associations and organizations concerned with the education of the gifted in administering this grant program. Such associations and organizations shall include at least the Florida Association for the Gifted and the Florida Federation Council for Exceptional Children.













6A-7.099 Challenge Grant Program for the Gifted.

(3) Annually the Commissioner shall invite district school boards to submit a program proposal consistent with the requirements of Section 1011.75(3), F.S. The proposals shall be judged by the following criteria:

(a) The proposed program will improve the quality of existing programs;

(b) The proposed program will initiate a model or demonstration program; or

(c) The proposed program will expand student participation in existing programs.













6A-7.099 Challenge Grant Program for the Gifted.

(4) Each project funded shall, as provided by Section 1011.75(3)(d), F.S., contain provisions for the submission of an evaluation of the program and shall meet all requirements of law.

(5) Each project funded shall contain provisions for the submission of an evaluation of the program and shall meet all requirements of law.













6A-7.099 Challenge Grant Program for the Gifted.

Rulemaking Authority 1011.75(2) FS. Law Implemented 1011.75 FS. History–New 1-6-83, Amended 5-3-83, Formerly 6A-7.99.













6A-7.040 Purposes of School Food Service Rules.

Rulemaking Authority 228.195(2), 229.053(1) FS. Law Implemented 228.195, 229.053(2)(i), (n) FS. History–New 4-19-73, Repromulgated 12-5-74, Formerly 6A-7.40, Amended 5-3-88, Transferred to 5P-1.001.













6A-7.041 Objectives of the School Food Service Program.

Rulemaking Authority 228.195(2), 229.053(1) FS. Law Implemented 228.195 FS. History–New 3-22-66, Amended 4-11-70, 4-19-73, Repromulgated 12-5-74, Amended 6-28-83, Formerly 6A-7.41, Transferred to 5P-1.002.













6A-7.0411 Responsibilities for the School Food Service Program.

Rulemaking Authority 1006.06(2) FS. Law Implemented 1006.06, 1006.0605, 1006.0606 FS. History–New 3-26-66, Amended 4-17-72, 4-19-73, 10-20-73, 6-17-74, Repromulgated 12-5-74, Amended 5-4-76, 10-18-77, 12-11-79, 1-7-81, 7-28-81, 9-23-81, 6-28-83, 10-15-84, 7-10-85, Formerly 6A-7.42, Amended 5-3-88, 5-16-90, 6-30-92, Formerly 6A-7.042, Amended 10-11-99, 1-25-00, Formerly 6A-7.042, Transferred to 5P-1.003.














6B-11.007 Disciplinary Guidelines.


(1) When the Education Practices Commission finds that a person has committed any act for which the Commission may impose discipline, the Commission shall impose an appropriate penalty within the ranges set forth for various acts or violations in the following disciplinary guidelines unless, based upon consideration of aggravating and mitigating factors in the individual case which are among those set out in subsection (3), the Commission determines that a penalty outside the range in those guidelines but within statutory limitation is appropriate. In those cases in which the Commission relies on aggravating or mitigating factors to depart from the ranges in these disciplinary guidelines, such aggravating and mitigating factors shall be stated in the record of the case and in the Final Order imposing the applicable penalty.


(2) The following disciplinary guidelines shall apply to violations of the below listed statutory and rule violations and to the described actions which may be basis for determining violations of particular statutory or rule provisions. Each of the following disciplinary guidelines shall be interpreted to include “probation,” “Recovery Network Program,” “letter of reprimand,” “restrict scope of practice,” “fine,” and “administrative fees and/or costs” with applicable terms thereof as additional penalty provisions. The terms “suspension” and “revocation” shall mean any length of suspension or revocation, including permanent revocation, permitted by statute, and shall include a comparable period of denial of an application for an educator’s certificate.


		(a)1. Obtaining or attempting to obtain a Florida educator’s certificate by fraudulent means in violation of Section 1012.795(1)(a), F.S.

		Probation – Revocation



		2. Alteration of a Florida educator’s certificate in violation of Sections 1012.795(1)(c), (f), (i), F.S., paragraphs 6B-1.006(5)(a), (g), (h), F.A.C.

		Revocation 



		(b)1. Being incompetent to teach or to perform duties as an educator due to physical or mental incapacity in violation of Section 1012.795(1)(b), F.S. 

		Suspension – Revocation



		2. Being incompetent to teach or to perform duties as an educator due to inefficiency in violation of Section 1012.795(1)(b), F.S.

		Probation – Revocation 



		(c)1. Being guilty of gross immorality or an act involving moral turpitude in violation of Section 1012.795(1)(c), F.S.


2. When a student or school activity is involved.

		Probation – Revocation


Suspension – Revocation



		(d) Having an educator certificate sanctioned by another state in violation of Section 1012.795(1)(d), F.S.

		Suspension – Revocation



		(e) Committing criminal acts and/or convictions in violation of Section 1012.795(1)(e), F.S.


1. Misdemeanors 

		Reprimand – Suspension 



		2. Felonies 

		Suspension – Revocation



		(f) Engaging in personal conduct which seriously reduces effectiveness as a district school board employee in violation of Section 1012.795(1)(f), F.S. 

		Probation – Revocation



		(g) Having breached a contract, as provided in Section 1012.33(2), F.S., in violation of Section 1012.795(1)(g), F.S.

		Probation – Suspension



		(h) Violating any order of the Education Practices Commission in violation of Section 1012.795(1)(k), F.S. or paragraph 6B-1.006(5)(p), F.A.C.

		Probation – Revocation 



		(i) Violating the Principles of Professional Conduct in violation of Section 1012.795(1)(i), F.S. by:

		



		1. Misappropriation of money in violation of paragraphs 6B-1.006(4)(c), (5)(a), F.A.C. 

		Probation – Revocation



		2.Using position for personal gain in violation of paragraph 6B-1.006(4)(c), F.A.C.

		Probation – Revocation 



		3. Altering student/school records in violation of paragraphs 6B-1.006(3)(f), (4)(b), (5)(a), F.A.C.

		3-Year Suspension – Revocation



		4. Sexual misconduct, no students involved, in violation of paragraphs 6B-1.006(4)(c), (5)(c), (d), F.A.C.

		Probation – Revocation 



		5. Sexual misconduct with any student or any minor in violation of paragraphs 6B-1.006(3)(a), (e), (g), (h), (4)(c), F.A.C.

		Revocation 



		6. Misuse of corporal punishment/Inappropriate methods of discipline in violation of paragraphs 6B-1.006(3)(a), (e), F.A.C.

		Reprimand – Revocation 



		7. Alcohol or drug-related offenses in violation of paragraphs 6B-1.006(3)(a), (e), F.A.C.

		



		a. Student-involvement

		Suspension – Revocation 



		b. No Student involvement

		Probation – Revocation 



		8. Possession of controlled substances in violation of paragraph 6B-1.006(3)(a), F.A.C.

		



		a. Student Involvement


b. No Student Involvement

		Suspension – Revocation


Probation – Revocation



		9. Sale, trafficking, conspiracy to traffic controlled substances in violation of paragraph 6B-1.006(3)(a), F.A.C.

		Revocation



		10. Harassment or discrimination of students on the basis of race, color, religion, sex, age, origin, political beliefs, handicap, sexual orientation, or family status in violation of paragraph 6B-1.006(3)(g), F.A.C.

		Reprimand – Revocation 



		11. Harassment or discrimination which interferes with an individual’s performance or work in violation of paragraph 6B-1.006(5)(d), F.A.C.

		Reprimand – Revocation 



		12. Testing violations for tests involving teacher certification and credentialing in violation of paragraphs 6B-1.006(5)(a), (h), (l), F.A.C.

		Revocation



		13.a. Improperly assisting a student with testing in violation of paragraphs 6B-1.006(3)(a), (5)(a), F.A.C.


b. When standardized testing is involved.

		Reprimand – Revocation


Probation – Revocation



		14. Engaging in inappropriate electronic communications/transmissions/downloads in violation of paragraphs 6B-1.006(3)(a), (g), (4)(c), (5)(d), F.A.C. 

		



		a.I. Involving pornography.


II. When students are also involved.

		Suspension – Revocation;


Revocation



		b.I. Involving gambling.


II. When students or colleagues are also involved.

		Probation – Revocation Suspension – Revocation



		15. Failure to report child abuse in violation of paragraph 6B-1.006(3)(a), F.A.C.

		Probation – Suspension



		16. Failure to protect or supervise students in violation of paragraph 6B-1.006(3)(a), F.A.C. 

		Probation – Revocation



		17. Engaging in plagiarism or other fraud or dishonesty in professional activities in violation of paragraphs 6B-1.006(5)(a), (g), (i), F.A.C.

		Suspension – Revocation



		18. Failure to self-report an arrest or disposition within 48 hours in violation of paragraph 6B-1.006(5)(m), F.A.C.

		Reprimand – Suspension



		19. Failure to report a violation of the Florida School Code or State Board of Education Rules in violation of paragraph 6B-1.006(5)(n), F.A.C. 

		Reprimand – Revocation



		20. Failure for a supervising administrator to enforce the terms of a Final Order in violation of paragraph 6B-1.006(5)(q), F.A.C. 

		Probation – Revocation



		21. Retaliation for reporting/interference with investigation/failure to cooperate with investigation in violation of paragraph 6B-1.006(5)(o), F.A.C.

		Suspension – Revocation



		22. Other violations of the Principles of Professional Conduct and the F.A.C.

		Probation – Revocation



		(j) Other violations of Section 1012.795, F.S.

		Probation – Revocation or such penalty as is required by statute



		(k) Multiple categories of violations enumerated above in concurrent or consecutive terms.

		EPC will apply penalties





(3) Based upon consideration of aggravating and mitigating factors present in an individual case, the Commission may deviate from the penalties recommended in subsection (2). The Commission may consider the following as aggravating or mitigating factors:


(a) The severity of the offense;


(b) The danger to the public;


(c) The number of repetitions of offenses;


(d) The length of time since the violation;


(e) The number of times the educator has been previously disciplined by the Commission;


(f) The length of time the educator has practiced and the contribution as an educator;


(g) The actual damage, physical or otherwise, caused by the violation;


(h) The deterrent effect of the penalty imposed;


(i) The effect of the penalty upon the educator’s livelihood;


(j) Any effort of rehabilitation by the educator;


(k) The actual knowledge of the educator pertaining to the violation;


(l) Employment status;


(m) Attempts by the educator to correct or stop the violation or refusal by the educator to correct or stop the violation;


(n) Related violations against the educator in another state including findings of guilt or innocence, penalties imposed and penalties served;


(o) Actual negligence of the educator pertaining to any violation;


(p) Penalties imposed for related offenses under subsection (2) above;


(q) Pecuniary benefit or self-gain inuring to the educator;


(r) Degree of physical and mental harm to a student or a child;


(s) Present status of physical and/or mental condition contributing to the violation including recovery from addiction;


(t) Any other relevant mitigating or aggravating factors under the circumstances.


(4) These guidelines shall not be interpreted as limitations on penalties assessed within statutory parameters as a result of a negotiated settlement agreement offered by the parties. However, a panel of the EPC shall not be prohibited from rejecting a proposed stipulation. Furthermore, a panel of the EPC may direct that the basis for a penalty arrived at as a result of a settlement agreement of the parties be stated in the final order.


(5) The above guidelines notwithstanding, any individual who committed violations where the Commission imposed a penalty on two prior occasions shall have their certificate permanently revoked as the penalty for a third or subsequent disciplinary case appearing before the Commission. The Commission will not count the following as prior discipline for purposes of this subsection:


(a) Penalties for administrative violations of failing to submit annual reports or failing to pay a probation fee ordered by the Commission; and 


(b) First-time penalties against an applicant for certification who has never been disciplined by the Commission.


Rulemaking Authority 1012.79(7), 1012.795(6)(b) FS. Law Implemented 1012.795, 1012.796(7), (8) FS. History–New 2-27-94, Amended 3-22-07, 4-9-09.


6B-11.008 Probation.


(1) Florida educators, other than substitute teachers, who are ordered by the Education Practices Commission to serve a term of probation, shall begin such term upon first employment in a position requiring a Florida educator’s certificate after the effective date of such order, unless such order includes specific contrary provisions. A term of probation of less than nine months shall be served in consecutive months of such employment broken only by periods of unemployment as a Florida educator. A term of probation of one or more years shall be served by that number of full (at least nine months) school teaching years or consecutive portion of such years broken only by periods of unemployment in a position requiring a Florida teaching certificate.


(2) A substitute teacher who holds a Florida educator’s certificate and who is required to serve a period of probation shall receive credit for probation time served under the following limitations and conditions:


(a) One year’s probation shall consist of 180 days of employment made up of periods of not less than 10 consecutive school days served in any one teaching assignment requiring a Florida educator’s certificate;


(b) An upper level administrator of the probationer’s employer shall agree to furnish the Commission with such reports and evaluations as may be required under the terms of probation; and


(c) The probationer’s written notice of intent to count substitute teaching time as part of the probation period shall be submitted to the Commission prior to commencing such teaching.


(3) Each Florida educator ordered to serve a term of probation shall, as a condition of such probation, pay to the Education Practices Commission a fee at the rate of $150.00 per probation year for the administrative costs of monitoring compliance with all conditions of probation. The fee for each year of probation shall be paid in full within the first six months of such year.


Rulemaking Authority 1012.79(7), 1012.796(7)(d) FS. Law Implemented 1012.795(1), 1012.796(7) FS. History–New 2-27-94, Amended 4-30-95, 1-26-97.



6C-1.0001 General Description and Address of Agency.


Rulemaking Authority 240.209(1) FS. Law Implemented 120.54(5)(b)6. FS.  History–New 8-3-00, Repealed by Section 36, Chapter 2010-78, Laws of Florida.



6C-10.001 Self-Insurance Programs.


(1) University of Florida (UF) Self-Insurance Programs; and University of South Florida (USF) Self-Insurance Program.


(a) The UF is authorized to establish the J. Hillis Miller Health Center Self-Insurance Program and the University of Florida J. Hillis Miller Health Center/Jacksonville Self-Insurance Program, and the USF is authorized to establish the University of South Florida Health Sciences Center Self-Insurance Program for the purpose of providing comprehensive general liability protection, including professional liability protection, for the Board and other persons and entities as provided by law and as authorized by the Board or the Self-Insurance Program Councils. The Self-Insurance Programs shall be funded by contributions paid by or on behalf of protected persons and entities.


(b) The Self-Insurance Programs shall be administered by the following Councils.


1. The J. Hillis Miller Health Center Self-Insurance Program shall be administered by the J. Hillis Miller Health Center Self-Insurance Program Council. The Council shall consist of the following officers of UF: Vice President for Health Affairs, who shall serve as Chair; Vice President for Administrative Affairs; Associate Vice President for Health Affairs; Dean, College of Medicine; Dean, College of Dentistry; three members of the faculty of the College of Medicine appointed by the Dean, College of Medicine; the General Counsel; and the Self-Insurance Program Administrator; and such other persons as from time to time may be appointed to the Council by the Board or by the President of UF; and if Shands Teaching Hospital and Clinics, Inc. (Shands Hospital), participates in the Self-Insurance Program: the Chief Executive Officer and Executive Vice President of Shands Hospital; the Chief of Staff of Shands Hospital; and two members of the administrative staff of Shands Hospital to be appointed by the Chief Executive Officer and Executive Vice President of Shands Hospital.


2. The J. Hillis Miller Health Center/Jacksonville Self-Insurance Program shall be administered by the J. Hillis Miller Health Center/Jacksonville Self-Insurance Program Council. The Council shall consist of the following officers of UF: Senior Associate Dean and Assistant Vice President for Jacksonville Programs, who shall serve as Chair; two designees of the Dean, College of Medicine; Associate Vice President for Health Affairs for External Relations; three Associate Departmental Chairs of the College of Medicine appointed by the Senior Associate Dean and Assistant Vice President for Jacksonville Programs; the General Counsel; the Self-Insurance Program Administrator; and such other persons as from time to time may be appointed by the Board or by the President of UF; and if University Medical Center is protected by the Self-Insurance Program: the President and Chief Executive Officer of University Medical Center; the Chief-of-Staff of University Medical Center; and two members of the administrative staff of University Medical Center to be appointed by the President and Chief Executive Officer.


3. USF Health Sciences Center Self-Insurance Program shall be administered by the USF Health Sciences Center Self-Insurance Program Council. The Council shall consist of the following officers of USF: Vice President for Health Sciences (or his/her designee), who shall serve as Chair; a financial officer of the Health Sciences Center as designated by the Vice President for Health Sciences; four members of the faculty of the College of Medicine appointed by the Vice President for Health Sciences; the General Counsel; the Self-Insurance Program Administrator; and such other persons as from time to time may be appointed to the Council by the Board or by the President of USF; and if the H. Lee Moffitt Cancer Center and Research Institute, Inc. participates in the Self-Insurance Program, the Center Director (or his/her designee).


(c) The powers and duties of each Council shall be:


1. To administer the Self-Insurance Program in accordance with the laws of Florida, and the rules of the Board, the Department of Insurance, and the University;


2. To propose and submit an annual budget for the Self-Insurance Program through the University President to the Board;


3. To develop and propose to the Board a Memorandum of Protection which shall constitute the Self-Insurance Program’s coverage document. The Memorandum of Protection shall contain the insuring agreements, exclusions, and other conditions applicable to persons and entities protected and shall be part of this Rule by reference. The Council shall extend by resolution the protections described in the Memorandum of Protection to persons and entities as authorized by statute and establish the levels of liability protections extended to such persons and entities; however, the Council is not obligated to extend protection to persons and entities as may be authorized by Florida law, except as may be directed by the Board.


4. To contract with an independent casualty actuary to establish funding requirements necessary to maintain the fiscal integrity of the Self-Insurance Program;


5. To appoint a Self-Insurance Program Administrator who shall carry out the policies and directives of the Council;


6. To retain attorneys-at-law to represent the Board and persons and entities protected by the Self-Insurance Program and perform other legal services which are related to the Self-Insurance Program;


7. To establish committees and designate persons as necessary to assist in the performance of its duties, and may authorize such committees or persons to act for and on behalf of the Council. The Council shall establish a Risk Management Committee, which shall oversee the investigation and disposition of such claims and suits protected by the Self-Insurance Program, identify risk factors which cause such claims and suits, and develop and implement risk management programs to reduce or eliminate those risk factors. Such Risk Management Committee shall conduct reviews pursuant to the provisions of Section 766.106, F.S., and shall be deemed a medical review committee as defined in Section 766.101, F.S.;


8. To purchase excess insurance on behalf of persons and entities protected by the Self-Insurance Program for claims which exceed the level of protection provided by the Self-Insurance Program including claim bills to award compensation in amounts which exceed the protection provided by the Self-Insurance Program or by commercial insurance; to assist entities not described in Section 768.28, F.S., which are authorized and approved as allowed by Florida laws to be protected by the Self-Insurance Program, in the procurement of insurance for losses which exceed the levels of protection provided by the Self-Insurance Program as established by the Council, but the Council is not authorized to purchase such insurance with Self-Insurance Program assets; and


9. To participate in other self-insuring mechanisms such as Risk Retention Groups or captive insurance companies, independently or in association with other compatible entities, subject to the approval of the Board.


10. To deposit Self-Insurance Program income in accounts approved by the Board and managed pursuant to the Self-Insurance Program’s administrative and investment policies;


11. To establish an investment policy which shall be approved by the Board, and to maintain an investment account which shall optimize income for the support of the Self-Insurance Program;


12. To provide for an annual audit of the Self-Insurance Program’s financial accounts by independent auditors. The annual audit report shall include a management letter and shall be submitted to the Board for review.


(2) Captive Insurance Companies.


(a) The Councils defined in subparagraphs (1)(b)1. and 2. are authorized to establish as part of the Board of Regents’ self-insurance program a captive insurance company to be named the University of Florida Healthcare Education Insurance Company (HEIC) and the Council defined in subparagraph (1)(b)3. is authorized to establish a captive insurance company to be named the University of South Florida Health Sciences Insurance Company (HSIC). Each captive (HEIC and HSIC) shall be wholly owned by the Board and established in a domestic or foreign domicile acceptable to the Board. The Articles of Incorporation and Bylaws of each captive are subject to the prior written approval of the Board. Each captive shall insure the Board and may insure any other entity or individual who is authorized by statute to purchase liability protection from a self-insurance program created pursuant to this Rule.


(b) Each captive shall provide liability protection as authorized by Section 240.213, F.S. The limits of liability protection to be provided for the Board shall be those described in Section 768.28, F.S., unless otherwise established pursuant to a written endorsement to the insurance policy issued by the captive. The limit of liability protection for insured entities and persons not described in Section 768.28, F.S., shall be as established by the respective Board of Directors.


(c) Each captive shall be managed by a Board of Directors.


1. HEIC shall be managed by a Board of Directors, constituted as follows: the Vice President for Health Affairs of UF, who shall serve as Chair; the Chair of the Board of Regents (or the Chair’s designee); the Vice Chancellor for Health Affairs; the Dean of the College of Medicine; the Senior Associate Dean and Assistant Vice President for Jacksonville Programs; the Associate Vice President for UF Health Science Center Affiliations; the General Counsel of UF; the Self-Insurance Program Administrator who shall serve as President and Chief Executive Officer; and such persons who from time to time may be appointed by the President of UF; and if Shands Teaching Hospital and Clinic, Inc. (Shands) is insured, the Chief Executive Officer and Executive Vice President of Shands and one appointee of the Chief Executive Officer and Executive Vice President; and if University Medical Center (UMC) is insured, the President and Chief Executive Officer of UMC and one appointee of the President and Chief Executive Officer of UMC. The number of Board of Directors shall be a minimum of nine (9), and the maximum shall be fifteen (15); the majority shall be individuals who are not M.D.s.


2. HSIC shall be managed by a Board of Directors, constituted as follows: the Vice President for Health Sciences of USF, who shall serve as Chair; the Chair of the Board of Regents (or the Chair’s designee); the Vice Chancellor for Health Affairs; the Dean of the College of Medicine (or his/her designee); the Executive Associate Vice President for Health Sciences USF; a financial officer of the Health Sciences Center as designated by the Vice President for Health Sciences; the General Counsel of USF; the Self-Insurance Program Administrator; who shall serve as President and Chief Executive Officer; and such persons who from time to time may be appointed to the Board of Directors by the President of USF; and if the H. Lee Moffitt Cancer Center and Research Institute (Moffitt) is insured, the Center Director of Moffitt. The number of Board of Directors shall be a minimum of nine (9), and the maximum shall be fifteen (15); the majority shall be individuals who are not M.D.s.


(d) The Board of Directors of each captive shall carry out the purposes of the entity in compliance with its’ Articles of Incorporation and Bylaws. These management responsibilities shall include:


1. To issue policies of insurance protection which shall establish the perils and risks to be protected and the limits of liability protection in excess of those amounts described in Section 768.28, F.S., to be underwritten by the captive. Such limits of liability protection may supplant or be in excess of those liability protections provided by the Self-Insurance Program(s);


2. To act as the underwriting committee;


3. To contract with the Self-Insurance Program(s) for administrative, risk management, claims and other related services. The Self-Insurance Program(s) and the captive shall share equitably in the administrative costs of the self-insurance programs;


4. To annually assess and collect premiums from insured entities and individuals. All premium income shall be deposited in accounts approved by the Board and shall be managed pursuant to the captive’s administrative and investment policies;


5. To propose and submit an annual budget through the President to the Board;


6. To establish an investment policy which shall be approved by the Board, and to maintain an investment account which shall optimize income for the support of the captive;


7. To transfer any risks protected by the captive to commercial insurers through reinsurance, reciprocal or other risk sharing agreements with similar risk bearers;


8. To contract with an insurance management firm licensed in the selected domicile to serve as the registered office of the captive and to provide such services within the domicile as may be required by the insurance code or law of the selected domicile;


9. To accept the transfer of any contingent losses and loss reserves from the Self-Insurance Program(s) if requested by the Self-Insurance Council(s);


10. To contract with a casualty actuary, as defined by the insurance code or law of the domicile of the captive, to perform an annual review to recommend premium income levels to safeguard the fiscal integrity of the captive;


11. To provide for an annual audit of the captive’s financial accounts by independent auditors approved by the selected domicile and the Board. The annual audit report shall include a management letter and shall be submitted to the Board for review.


Rulemaking Authority 240.209(1), (3)(r), 240.213(5) FS. Law Implemented 240.209(1), 240.213, 240.512(3), 240.513(3)(d), 240.5135, 395.0197, 768.28, 766.101, 766.106 FS. History–New 9-17-71, Formerly 6C-3.01, Amended and Renumbered 12-17-74, Amended 5-24-77, 9-8-77, 1-11-79, 12-11-79, 8-11-85, Formerly 6C-10.01, Amended 1-6-88, 10-15-90, 5-30-93, 3-16-95, 11-27-95.



6C-10.004 Educational Research Centers for Child Development.


(1) Each university may establish an Educational Research Center for Child Development in accordance with the provisions of Section 240.531, F.S.


(2) Each center shall give highest priority to serving the children of students, followed by the children of both staff and faculty.


(3) Funds appropriated for the Educational and General activities of the State University System shall not be used to staff and operate centers. Operations may be financed either through the capital improvement trust fund fee, activity and service fee allocations, user charges, grants and donations, or any combination of these sources. The use of capital improvement trust fund fees and activity and service fees to subsidize the cost of providing services to the children of staff and faculty shall be minimized. Funds subject to bond commitment may be used only to the extent that current bond obligations and the terms of the trust indenture are met.


(4) University facilities constructed for the accomplishment of the university’s academic mission may be used for university research centers for child development provided that rent is charged, which may be minimal. Such centers will not generate a requirement for fixed capital outlay.


(5) The president shall be responsible for the operation and supervision of the educational research center for child development. The university shall promulgate rules for the operation of the educational research center for child development, including guidelines for the use and supervision of student interns, the receipt and monitoring of funds in accordance with the laws of the State of Florida and rules of the university and the Board, and participation by the student government association. It is recognized that an intent of this program is to provide research and training activities which are representative of a comprehensive scope of child development needs throughout the community. To this end, university rules shall include an admission process that provides for a student population of diverse race, ethnicity, socio-economic status, and mental and physical ability.


(6) Each university which establishes an educational research center for child development shall provide for a board of directors, in accordance with the law. The board of directors shall insure that the center is operated according to law and rules of the Board and the university.


(7) Each center is authorized to charge fees for child care and services. Fees should be set at the level required to support the cost of providing the service. Exceptions should be made for the children of students and may be made for low-income faculty and staff. These fees must be approved by the Board as required by law, and in accordance with subsection 6C-7.003(37), F.A.C.


Rulemaking Authority 240.209(1), (3)(q), (4), 240.531(3), (4) FS. Law Implemented 240.209(1), 240.531 FS. History–New 10-7-74, Formerly 6C-2.79, Amended and Renumbered 12-17-74, Amended 2-18-80, 8-11-85, Formerly 6C-10.04, Amended 12-25-86, 11-29-94.



6C-4.002 Presidential Search, Selection, Appointment and Evaluation.


Rulemaking Authority 240.209(1), (3)(m) FS. Law Implemented 240.209(1), (3)(a) FS. History–New 5-27-75, Amended 12-7-82, 8-11-85, Formerly 6C-4.02, Repealed by Section 36, Chapter 2010-78, Laws of Florida.



6C3-11.001 Requirements for Certification, Budget and Audit Review.


(1) In order to be certified as a direct support organization, as provided in Section 1004.28, F.S., an organization wishing to become a Florida Agricultural and Mechanical University (“University”) Direct Support Organization (“DSO”) shall fulfill the requirements of Section 1004.28(1)(a), F.S., and shall request approval of the Florida Agricultural and Mechanical University Board of Trustees (“the Board”). Upon the approval of the University President (the “President”) and approval by the Board, a direct support organization shall be considered to be certified and authorized to use the property, facilities, name and personal services of the University. 


(2) The senior operating officer of the DSO shall report to the President.


(3) Operating budgets of DSOs shall be prepared at least annually, approved by the organization’s governing board and by the President and submitted to the Board for approval.


(4) A DSO shall have the authority to amend its budget. Budget amendment requests for less than 15%, but not to exceed $40,000, of the total amount of the annual budget shall require the approval of the President, provided that no budget amendment affecting the President or the President’s compensation, salary or other benefits shall be made without the approval of the Board. Other budget amendment requests shall require the approval of the President and the Board.


(5) Direct support organizations shall provide for an annual audit and management letter, as prescribed by applicable laws and rules, which shall be submitted to the President and to the Audit Committee of the Board for Board review and approval.


(6) If the President determines that the DSO is no longer serving the best interests of the University, the President may request that the Board decertify a DSO. The Board has the authority to request that the President investigate any DSO that is acting inconsistently with the best interests of the University. The request for decertification shall include a plan for disposition of the DSO’s assets and liabilities.


Specific Authority 1001.74(4), 1004.28(2) FS. Law Implemented 1001.74(37), 1001.75(19), 1004.28 FS. History–New 1-1-04.



6E-1.003 Definition of Terms.


Terms used in these rules are defined in Section 1005.02, F.S. In addition, as used in the rules of the Commission, unless the context clearly indicates otherwise:


(1) “Accredited Foreign Medical Schools” means institutions chartered outside the United States, in a nation whose accreditation standards have been determined by the United States Department of Education to be comparable to the accreditation standards applied to United States medical schools, when the foreign medical school has been inspected and evaluated by the nation’s recognized agent and approved or accredited by its home nation using those comparable standards.


(2) “Additional Locations” means any locations other than auxiliary classroom space that supports a licensed institution.


(3) “Address of Record” means the current mailing address and location of the institution in Florida.


(4) Adequate Clinical Clerkship Library Facilities – Comprehensive resource and information facility sufficient in size, current breadth of holdings and information technology to support its medical education.


(5) Adequate Laboratory Facilities – Industry standard facilities that allow students to engage in scientific research, testing and diagnostic evaluation.


(6) “Advertising” includes any form of public notice, however disseminated or utilized, offering training or education to the public or recruiting students to enroll in a school or college program. The term includes publications and promotional items which may be seen or encountered by prospective students, including catalogs and other institutional publications which contain institutional policies or disclosures; mailing pieces, such as bulletins, brochures, or flyers; classified advertisements; news releases; posters; electronic notices provided through Internet, radio or television; or any other form of public notice resulting from the institution’s recruiting and promotional efforts.


(7) “Applied General Education” means courses directly related and applicable to a specific occupation, fulfilling the general education requirements for an occupational associate degree as described in subparagraph 6E-2.004(4)(n)1., F.A.C., in natural and physical sciences, social and behavioral sciences, language, composition, and humanities and the arts.


(8) “Asynchronous” means that students may access a prepared educational program electronically or by other means, at a time of their own choosing rather than at a specified time.


(9) “Auxiliary Classroom Space” means a location within 10 miles of a licensed school or college, and under its administrative and academic control and included in its licensure; where classes are held as needed to supplement the physical capacity of the licensed institution; and where the licensed institution is not required to maintain ongoing administrative or faculty offices, but has the responsibility of providing all administrative, academic, and student services.


(10) “Board-Certified,” “Board-Eligible,” and “Board Licensed” refer to the appropriate recognition by the State Board of Medicine or other recognized agency which regulates the practice of medicine in the jurisdiction where the foreign medical school operates and where clerkships are offered.


(11) “Change in Control” means any change in the organization of an institution which affects the authority to establish or modify institutional policies, standards, and procedures. A change in control occurs when a person acquires or loses control of an institution or of the parent corporation that owns the institution, whether by means of the sale of the institution, sale of the assets, transfer of the controlling interest of stock, conversion of the institution from nonprofit to for-profit or vice versa, or similar transaction. A change in control does not occur upon the retirement or death of the owner of an institution, if ownership and control passes to a member of the owner’s family or to a person with a pre-existing ownership interest in the institution.


(12) “Chartered” means incorporated according to the requirements of the Florida Department of State, Division of Corporations or similar authority in another jurisdiction.


(13) “Citation” means an instrument which meets the requirements set forth in Section 1005.385, F.S., and which is served upon a licensee, an applicant, or any other subject within the jurisdiction of this Commission, for the purpose of assessing a penalty in an amount established by this rule. 


(14) “Clinical Clerkship” means supervised instruction in medical disciplines with an opportunity to observe and to participate in the theory and practice of expert care of patients with a broad spectrum of traumatic conditions, psychiatric disorders, disease, or other human ailments, in order for the students to achieve comprehensive knowledge in medical diagnosis and treatment as part of a course of instruction leading to an M.D. or D.O. degree or the equivalent.


(15) “Clock Hour” means a period of 60 minutes with a minimum of 50 minutes of instruction in the presence of an instructor.


(16) “Collegiate” describes a college or university which is licensed by the Commission to offer degrees as defined in Section 1005.02(7), F.S., or the degree programs offered by such an institution.


(17) “Complete Application” means an application which the Commission staff has reviewed and found to contain all required forms, supporting documentation addressing each standard, all required signatures, and evidence that all appropriate fees have been paid.


(18) “Compressed Time Period” means delivery of required contact clock hours or credit hours in a significantly shorter period than those described in the definitions of “Semester” and “Quarter”.


(19) “Contract Training” means providing a program to a particular employer or entity for a specific length of time, in a specific place, to a specific cohort of students, when all appropriate academic and student services are provided to the cohort, an agreement (memorandum of understanding or contract) is signed with the employer or entity, and the program is not advertised to the general public.


(20) “Core Clinical Clerkship” means initial clinical training required of every medical student, generally taken in the third year of medical school, in such fields as internal medicine, pediatrics, surgery, obstetrics and gynecology, psychiatry, and family medicine.


(21) “Correspondence Learning” means instruction through mail or e-mail requiring the institution to mail a syllabus, texts, lessons, and other materials to the student and to provide adequate educational services, responses, comments, and evaluations in a timely manner to the student.


(22) “Costs” means the amount of money directly related to the investigation and prosecution as determined by the Commission.


(23) “Course” means one organized unit of study focusing on one subject or skill for a specified period of time; for example, English 101, College Math, or Introduction to Computers.


(24) “Credit By Examination” means credit awarded upon determining the level of students’ competencies in a specific subject area through standardized tests or institutionally developed examinations.


(25) “Credit for Prior Learning” means credit for learning acquired outside the licensed institution, that has resulted in a level of knowledge and skills appropriate and comparable to the level and content of the program or credential offered. Such learning must be validated and documented by qualified instructors using consistent, educationally defensible procedures and standards.


(26) “Direct Contact Instruction” means the physical presence of one or more students and one or more instructors at the same physical location. Direct contact instruction includes instruction and learning that takes place in a seminar, workshop, lecture, colloquium, laboratory, or tutorial, in a setting consistent with the stated mission, purposes, and objectives of the institution and the specific program or course. A learning agreement or learning contract should be a central feature of direct contact instruction.


(27) “Distance Education” means planned learning that normally occurs in a different place from teaching and as a result requires special techniques in course design, special instructional techniques, special methods of communication by electronic and other technology, and special organizational and administrative arrangements.


(28) “Distance Learning” is a general term used to cover the broad range of teaching and learning events in which the student is separated (at a distance) from the instructor, or other fellow learners.


(29) “Elective Clinical Clerkship” means additional specialized clinical training, chosen by the medical student from an approved list of electives published by the medical school, generally taken in the fourth year of medical school.


(30) “Emerging Field of Study” means a subject area not yet offered by traditional institutions as a discipline for study leading to a particular credential, but that is deemed worthy of exploration and development.


(31) “Enrollment” means registering a student to take programs or courses at an institution, when such registration obligates the student to pay tuition to the institution and obligates the institution to provide instruction to the student.


(32) “Executive Director” means the chief administrative officer of the Commission.


(33) “Fair consumer practices” means the honest, accurate and equitable conduct of business and academic relations between institutions and their students or prospective students.


(34) “First Professional Degree” means the first degree signifying completion of the minimum academic requirements for practice of a profession. The degree may require four, five, or more academic years, depending on the profession and the particular institution. A first professional degree is most commonly a bachelor’s degree, but may be a master’s or doctoral degree.


(35) “Florida Student” means any student enrolled at a Florida campus of a licensed institution and for distance education, a student whose mailing address for purposes of receiving distance education lessons and materials form the school, is a Florida address.


(36) Foreign Medical School Affiliation Agreement – A signed statement between a teaching hospital and a foreign medical school in which the teaching hospital agrees to make its resources available to a foreign medical school in order for the foreign medical school to offer its educational program at the hospital.


(37) Generally Accepted Accounting Principles (GAAP), effective September 30, 2002, is defined in the Board of Accountancy Rule 61H1-20.007, F.A.C.


(38) “General Education Courses” are those college-level courses designed to place emphasis on principles and theory rather than on practical applications associated with a vocational, occupational, or professional objective. General education courses may include, but are not limited to, English, history, philosophy, literature, religion, art, music, sociology, foreign languages, humanities, mathematics, chemistry, biology, and psychology, when such courses are not within the area of concentration of a vocational, occupational, or professional program. For example, English Composition is considered a general education course, but Business English is not. Courses designated as “applied,” “specialized,” “technical,” or similar designation do not meet this definition.


(39) “Indirect Contact Instruction” means a delivery method which does not require the physical presence of students and instructors at the same location, but provides for interaction between students and instructors by such means as telecommunications, electronic and computer-augmented educational services, correspondence, postal service, and facsimile transmission. Detailed course outlines or comprehensive syllabi are central to indirect contact instruction and learning, along with specified competencies to be mastered, details of interaction and feedback from the instructor, and specified procedures and timetables for evaluation.


(40) “Innovative Method of Instruction” means a new method of instruction not in use by traditional institutions, but one that provides effective and appropriate instruction in a way that ensures delivery, learning, evaluation, and timely communication with students.


(41) “Institution” means any college, university or postsecondary career school under the jurisdiction of the Commission as provided in Chapter 1005, F.S.


(42) “Learning Agreement or Learning Contract” means a document drawn up between the instructor or the institution and the student(s), describing in detail the planned learning experiences that must be completed, the specific competencies to be mastered, and the evaluation methods to be used. An important characteristic of a learning agreement or learning contract is that it may be individualized to fit the needs of the student.


(43) “Main Florida Headquarters” means the location designated by an out-of-state institution as its main administrative and academic center in Florida.


(44) “Media and Computer Assisted Learning” means instruction through electronic information transfer, data processing, facsimile transmission, or through other technology.


(45) “Minor Modification” means a change to programs and curricula intended to keep educational material up to date and relevant to the changing needs of employers, when such modifications affect less than 20 percent of the program or curriculum and do not change the purpose or direction of the program; or providing a previously approved program as contract training.


(46) “Noncollegiate” or “Nondegree” describes a nonpublic career school licensed by the Commission to offer certificate or diploma programs as defined in Section 1005.02(16), F.S., or the certificate or diploma programs below the degree level offered by any institution under the jurisdiction of the Commission.


(47) “Nontraditional Education” means any positive progress toward a credential that is earned through experiential means or distance education and approved by the faculty of the institution granting the credential, or other sources verified by the American Council on Education, or testing from recognized sources such as but not limited to the Defense Activity for Non-traditional Education Support (DANTES), Servicemembers Opportunity Colleges (SOC), or other sources deemed by the Commission to have similar quality controls.


(48) “Occasional Elective Clinical Clerkship” means an elective course which does not exceed 6 weeks in length during the fourth year of medical school. “Occasional” in this context means no more than 3 students from any one unlicensed foreign medical school in any calendar year, with each of the 3 students doing no more than 3 elective clerkships in Florida in any calendar year.


(49) “On-line Courses” means courses taken by electronic means through the Internet or other similar delivery system.


(50) Parent Medical Schools – The licensed foreign medical institution that is offering a clinical clerkship program at the Florida teaching hospital.


(51) “Program” means a prescribed group of courses, taken in the proper sequence to attain mastery of a body of knowledge or set of skills, and leading to a certificate, diploma, or degree.


(52) “Quarter” means at least ten weeks of instruction and learning, or its equivalent as described below.


(53) “Quarter Credit Hour” means either:


(a) A unit consisting of a minimum of ten hours of instruction appropriate to the level of credential sought, during a quarter, plus a reasonable period of time outside of instruction which the institution requires a student to devote to preparation for learning experiences, such as preparation for instruction, study of course material, or completion of educational projects; or


(b) Planned learning experiences equivalent to the learning and preparation described in paragraph 6E-1.003(44)(a), F.A.C., above, as determined by duly qualified instructors responsible for evaluating learning outcomes for the award of credits.


(54) “Semester” means at least fifteen weeks of instruction and learning, or its equivalent as described below.


(55) “Semester Credit Hour” means either:


(a) A unit consisting of a minimum of fifteen hours of instruction appropriate to the level of credential sought, during a semester, plus a reasonable period of time outside of instruction which the institution requires a student to devote to preparation for learning experiences, such as preparation for instruction, study of course material, or completion of educational projects; or


(b) Planned learning experiences equivalent to the learning and preparation described in paragraph 6E-1.003(44)(a), F.A.C., above, as determined by duly qualified instructors responsible for evaluating learning outcomes for the award of credits.


(56) “Scholarship – a grant-in aid to a student.” The offer of a grant-in-aid to an enrolled student to offset partial or complete costs of a course, program, certificate or degree.


(57) “Substantive Change” means any change of control, level of credentials offered, location, a change in the purpose of the institution that exceeds minor corrections or alterations, financial soundness, or accreditation. A change of location includes any change of location that exceeds 45 miles. A change of accreditation includes change of accrediting agency, lowering the level of accreditation, exceeding the scope of the grant of accreditation or recognition of the agency, or any final action taken by the accrediting agency which places the accreditation of the institution in jeopardy. A substantive change also includes any change which the Commission determines is serious enough to affect the continued operation or stability of the institution, or the quality of the educational programs offered.


(58) “Synchronous” means that students must participate, electronically or by other means, in a distance educational program simultaneously, regardless of time zones.


(59) “Teaching Hospital” means a hospital having a residency program in a medical discipline accredited by the Accreditation Council for Graduate Medical Education or the American Osteopathic Association, or which is part of such a program through an affiliation approved by the Accreditation Council for Graduate Medical Education or the American Osteopathic Association, or which has a written affiliation with an accredited United States Medical School to provide clinical training to its students; or an ambulatory care setting which is affiliated with a teaching hospital or an accredited United States Medical School for clinical teaching purposes.


(60) “Transcript” means the form maintained by an institution on student academic information which minimally shall include the following:


(a) Student name, street address, telephone number, date of birth;


(b) Enrollment date(s);


(c) Graduation date(s);


(d) Required hours for completion;


(e) Grade scale;


(f) Courses taken;


1. Attempted credit or clock hours;


2. Scheduled start date;


3. Dates of course completion;


4. Grades.


(g) Total hours attended; and


(h) Credit given for courses transferred in from other institutions.


Rulemaking Authority 1005.22(1)(e) FS. Law Implemented 1005.22, 1005.31, 1005.385 FS. History–Repromulgated 12-5-74, Amended 7-28-75, Formerly 6E-4.01(8), Readopted 11-11-75, Amended 3-7-77, 10-13-83, Formerly 6E-1.03, Amended 2-22-89, 11-29-89, 10-19-93, 4-11-00, 1-7-03, 12-23-03, 7-20-04, 3-28-05, 6-13-05, 2-20-06, 7-23-07, 1-11-12.



6E-1.0032 Fair Consumer Practices.


(1) This rule implements the provisions of Sections 1005.04 and 1005.34, F.S., and establishes the regulations and standards of the Commission relative to fair consumer practices and the operation of independent postsecondary education institutions in Florida.


(2) This rule applies to those institutions as specified in Section 1005.04(1), F.S. All such institutions and locations shall demonstrate compliance with fair consumer practices.


(3) The definitions contained in Section 1005.02, F.S. and Rule 6E-1.003, F.A.C., apply equally herein unless expressly indicated otherwise.


(4) All advertising and promotional literature shall be accurate and not misleading to the public. A copy of each advertisement shall be available to the Commission upon request for inspection at each location providing administrative services. The level of educational programs provided shall be disclosed. Compliance with subsection 6E-2.004(5) and paragraph 6E-2.004(11)(c), F.A.C., regarding recruitment, admissions, and advertising, is required of all institutions operating or soliciting students in Florida. See paragraph (6)(j) of this rule for requirements for statements regarding job opportunities. If any information is provided to students regarding salaries, such information shall be limited to accurate and unexaggerated representations of entry level salaries reflective of employees having the same skills, education, and experience as the students will have upon graduation. If advertising violations occur, the Commission shall require an institution to receive prior approval of future advertising copy before publication or broadcasting. Continued advertising violations shall result in probation with conditions and fines, or revocation of licensure pursuant to Sections 1005.34 and 1005.38, F.S. Any placement claims, employment predictions, or salary projections used by the institution in its recruiting efforts shall be accurate, and based upon reliable statistical data which shall be provided to all prospective students and to the Commission upon request. It is the responsibility of the institution to ensure that all such claims are kept up to date and reflect actual current conditions and job market projections, taking into account the anticipated needs in the local community. Advertisements shall contain citations of the source of such claims. The institution shall maintain backup documentation to support the citations.

(5) Any licensed institution offering a program which does not make the graduate eligible to take required professional examinations in that field or to practice regulated professions in that field in Florida must publish a disclosure statement to inform prospective students clearly and unambiguously of this fact.


(6) Each prospective student shall be provided a written copy, or shall have access to an electronic copy, of the institution’s catalog prior to enrollment or the collection of any tuition, fees or other charges. The catalog shall contain the following required disclosures, and catalogs of licensed institutions must also contain the information required in subsections 6E-2.004(11) and (12), F.A.C.:


(a) Purpose of the institution: The purpose of the institution must be disclosed, and must be consistent with Section 1005.01, F.S.


(b) Educational programs and curricula: The curricula shall be published in the catalog and shall state objectives specific to each curriculum and the requirements to be met for successful completion of each curriculum or program. Information relating to course availability and prerequisites shall be available for students. The catalog shall also contain brief course descriptions for each course offered.


(c) Description of physical facilities: All licensed institutions must describe their physical facilities in Florida, which must meet the requirements as set forth in subsection 6E-2.004(9), F.A.C. Information showing compliance with relevant local safety and health standards, such as fire, building, and sanitation shall be available to students.


(d) Licensure and accreditation status: The institution shall disclose its status regarding licensure by the Commission and its status as an accredited institution or program, as applicable. The level and scope of licensure or accreditation shall be disclosed, and any ramifications of accreditation or lack of accreditation on the ability to sit for professional examinations and eligibility for financial aid shall be disclosed. If the institution makes claims that it is accredited by an accrediting agency that is not recognized by the United States Department of Education, the following disclosure statement must be made in large bold type, all capital letters, and is to be inserted in the publications or advertising, as defined in subsection 6E-1.003(5), F.A.C., prior to identification of or mention of any accrediting association or agency. The required statement is:


THE ACCREDITING AGENCY(S) OR ASSOCIATION(S) LISTED BELOW IS/ARE NOT RECOGNIZED BY THE UNITED STATES DEPARTMENT OF EDUCATION AS AN APPROVED ACCREDITING AGENCY. THEREFORE, IF YOU ENROLL IN THIS INSTITUTION, YOU MAY NOT BE ELIGIBLE FOR TITLE IV FEDERAL FINANCIAL ASSISTANCE, STATE STUDENT FINANCIAL ASSISTANCE, OR PROFESSIONAL CERTIFICATION. IN ADDITION, CREDITS EARNED AT THIS INSTITUTION MAY NOT BE ACCEPTED FOR TRANSFER TO ANOTHER INSTITUTION, AND MAY NOT BE RECOGNIZED BY EMPLOYERS.


This disclosure statement shall be inserted in all advertisements or publications wherever accreditation by an unrecognized accrediting agency is mentioned.


(e) Fee schedule: The institution shall disclose all fees required to be paid by students (including tuition, laboratory fees, graduation fees, other required fees), and any nonrefundable fees must be so identified.


(f) Transferability of credits: The institution shall disclose information to the student regarding transferability of credits to other institutions and from other institutions. The institution shall disclose that transferability of credit is at the discretion of the accepting institution, and that it is the student’s responsibility to confirm whether or not credits will be accepted by another institution of the student’s choice. If a licensed institution has entered into written articulation agreements with other institutions, a list of those other institutions may be provided to students, along with any conditions or limitations on the amount or kinds of credit that will be accepted. Such written agreements with other institutions must be valid and in effect at the time the information is disclosed to the student. The agreements shall be kept on file at all times and available for inspection by Commission representatives or students. Any change or termination of the agreements shall be disclosed promptly to all affected students. No representation shall be made by a licensed institution that its credits can be transferred to another specific institution, unless the institution has a current, valid articulation agreement on file. Units or credits applied toward the award of a credential may be derived from a combination of any or all of the following:


1. Units or credits earned at and transferred from other postsecondary institutions, when congruent and applicable to the receiving institution’s program and when validated and confirmed by the receiving institution.


2. Successful completion of challenge examinations or standardized tests demonstrating learning at the credential level in specific subject matter areas.


3. Prior learning, as validated, evaluated, and confirmed by qualified instructors at the receiving institution.


(g) Admissions: The institution shall disclose its method of assessing a student’s ability to successfully complete the course of study for which he or she has applied. The requirements for admission and for graduation shall be disclosed. If the practice of a career has special requirements or limitations, such as certain physical or language capabilities or lack of a criminal record, such requirements or limitations shall be disclosed to prospective students interested in training for that career.


(h) Student financial assistance: Information about the availability of financial assistance shall be disclosed to prospective students. In addition, each institution shall make such disclosure in writing, to be signed and dated by each student applying for and receiving a student loan, to the effect that the student understands that he or she is obligated to repay the loan, the terms and amounts of repayments, and when repayments will begin. References to financial assistance availability in any school catalogs or advertising shall include the phrase, “for those who qualify.”


(i) Student refund policies: This rule establishes the Commission’s minimum refund guidelines for licensed institutions. Refund policies which pertain to students who are receiving Title IV Federal Student Financial Assistance or veterans’ benefits shall be in compliance with applicable federal regulations.


1. All institutions shall have an equitable prorated refund policy for all students, which shall be disclosed in the catalog and enrollment agreement or similar documents, and must be uniformly administered. Any nonrefundable fees or charges shall also be disclosed.


2. The institution’s refund policy shall provide a formula for proration of refunds based upon the length of time the student remains enrolled, up to a minimum of 40 percent of a program, if the student is charged tuition for an entire program; or 20 percent, if the institution charges the student for a term, quarter, semester, or other time period that is less than the duration of the entire program.


3. As an alternative, an institution that charges tuition for a term, quarter, semester or other time period that is less than the duration of the entire program may establish a drop/add period which shall be no less than 10 percent of the period for which the student is financially committed, or one week, whichever is less. If the student withdraws before the end of the drop/add period, the student will be refunded all tuition and fees, as well as any funds paid for supplies, books, or equipment which can be and are returned to the institution.


4. The refund policy shall not consider that all or substantially all tuition for an entire program or term is earned when a student has been enrolled for only a minimal percentage of the program or term. The refund policy shall provide for cancellation of any obligation, other than a book and supply assessment for supplies, materials and kits which are not returnable because of use, within 3 working days from the student’s signing an enrollment agreement or contract. Refunds shall be made within 30 days of the date that the institution determines that the student has withdrawn.


5. Institutions need not keep attendance, but must adopt and publish an equitable policy by which withdrawal dates will be determined, which may include notification by the student or reports from faculty. This policy shall be submitted to the Commission before publication.


6. Nonrefundable fees regarding admission and registration of Florida students shall not exceed $150. The requirements regarding refund policies as stated herein do not apply to dormitory or meal fees. Refund policies for those fees, if charged, shall be set by the institution and also disclosed in conjunction with the refund policy.


(j) Employment placement services: The extent of placement services shall be specifically described. No guarantee of placement shall be made or implied. The institution may disclose information relating to market and job availability, if verified through statistical research; however, the institution shall not promise or imply any specific market or job availability amounts.


(k) A statement that additional information regarding the institution, if licensed, may be obtained by contacting the Commission for Independent Education, Department of Education, 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400, toll-free telephone number 1(888) 224-6684.


(7) Reduction of tuition or fees: A reduction in tuition, fees, or other charges may be implemented when there are specific criteria for student eligibility and selection procedures precisely disclosed within a policy at the institution. All students within the enrollment period that the reduction is offered must be eligible to apply for this reduction under the same circumstance; however there shall be no reduction based upon the timing or method of payment. The institution must maintain verifiable records including detailed and complete data when students are granted a bona fide reduction in tuition or fees. This must include copies of all application records, notes of selection committee meetings, and copies of notices to the student who received the reduction. This information shall be kept on file at the institution for on site review by CIE.


(8) A licensed institution which is not accredited by a United States Department of Education recognized institutional accrediting agency shall use an enrollment agreement or application for admission which, in addition to the catalog, shall be the binding contract between the institution and the student. The binding document shall include, but not be limited to, the following:


(a) Title. The binding document shall be identified by title as a “Contract”, “Agreement”, “Application” or similar title and clearly indicate that it will constitute a binding agreement upon acceptance by the institution and the student;


(b) Name of the institution. Name, phone number, and physical address of the institution;


(c) Title of Program. Program title as licensed and identified in the catalog;


(d) Time Required. Number of clock hours or credit units, including the number of weeks or months, or credit hours required for completion;


(e) Credential for Satisfactory Completion;


(f) Costs. All costs shall be clearly stated;


1. Tuition. The total tuition for the program must be listed by the total length of the program, the tuition cost per credit hour, clock hour, term or academic year.


2. Fees. All refundable and nonrefundable fees payable by the student.


3. Books and supplies. The cost for books and supplies may be estimated if necessary. This item may be omitted if the binding document states that the costs for books and supplies are included in the tuition charges as stated in the document.


4. Any other costs. Any other costs required to be paid by the student, whether or not purchased from the school. These costs may be stated as a listing of goods or services not included in the tuition.


(g) Terms of payment. The method of payment of all costs shall be clearly stated in the binding document and shall comply with federal and state laws.


(h) Class Start.


(i) Anticipated Program Completion Date (for Institutions that are not Colleges or Universities).


(j) Class Schedule. The day, evening or other schedule of class attendance must be clearly stated (if known at the time of signature by student).


(k) Termination or Cancellation by the Institution or Student. Grounds or procedures for cancellation of a binding document by an institution or student shall be clearly stated.


(l) Refund Policy. Institutions shall comply with refund policy as provided in subsection 6E-1.0032(6), F.A.C.


(m) Employment Guarantee Disclaimer. Institutions shall publish the disclaimer as provided in paragraph 6E-1.0032(6)(j), F.A.C.


(n) Statement that all signers have received and read a copy of the binding document and catalog.


(o) Signatures and Acceptance. The binding document shall contain the date and signature of the applicant and parent or guardian, if the applicant is under eighteen (18) years of age and the acceptance date and signature of the appropriate official at the institution.


(p) Format. If the binding document is not completed on one (1) side of a single sheet of paper, each side must clearly and conspicuously refer to the conditions on the other side as being part of the document. If more than one (1) page is used, each page must be numbered page 1 of ___ pages, page 2 of ___ pages, etc.


(9) If the Commission determines that ongoing complaints show a pattern of misinformation, lack of disclosure, or discrepancies between printed, electronic, and verbal information being given to prospective students, the Commission shall require that institutions prepare additional documents, to be individually signed and dated by students, to address the problem. Significant deviations from fair consumer practices shall be grounds for probation, denial or revocation of licensure pursuant to Sections 1005.32(7), 1005.34(3) and 1005.38(1), F.S. and Rule 6E-2.0061, F.A.C.


(10) The institution shall develop, publish, and follow a procedure for handling complaints, disciplinary actions and appeals. The procedure shall ensure that complaints and disciplinary actions are not handled in a capricious or arbitrary manner, but are given careful consideration by appropriate levels of administration. It is understood that the health and safety of students and staff are the institution’s primary concern. In the event of extreme cases, it may be necessary for the institution to take immediate disciplinary action. If the institution has an emergency disciplinary procedure, this procedure shall be disclosed to prospective students, and grounds for such action shall be specified in as much detail as possible.


(11) An institution is responsible for ensuring compliance with this rule by any person or company contracted with or employed by the institution to act on its behalf in matters of advertising, recruiting, or otherwise making representations which may be accessed by prospective students, whether verbally, electronically, or by other means of communication.


(12) It shall be the responsibility of an institution to require a training program for all staff who recruit prospective students or who participate in the admission of prospective students, at the institution. The training program shall be submitted to the Commission for approval with each application for a provisional license, an annual license or a license by means of accreditation, and with each annual review of a license by means of accreditation. Institutions that choose to employ a training provider for its training program may, if the program provided by the contractor has been approved by the Commission, provide the program without additional approval. Training shall include information to familiarize staff who recruit prospective students, or who participate in the admission of prospective students, with Chapter 1005, F.S., and with the institution’s programs, services, costs, terms of payment, financial aid available for qualified students, refund policy, transferability of credits to other institutions, reasonable employment projections and accurate placement data, status of the institution regarding licensure and accreditation, facts regarding the eligibility of graduates to sit for licensure examinations or fulfill other requirements to practice in Florida the career or profession for which the prospective student wishes to be trained, and other relevant facts. The training program shall reflect the fair consumer practices outlined in Sections 1005.04 and 1005.34, F.S., and this rule.


(13) Institutions shall maintain a file or keep a record for each student at each location, translated into English and conforming to the requirements of Rule 6E-2.004, F.A.C., and containing the following at a minimum:


(a) Academic transcript;


(b) All documents evidencing a student’s eligibility for enrolled programs;


(c) Any certificates or diplomas earned;


(d) Copies of applications or contractual agreements;


(e) Financial records;


(f) Student counseling or advising records; and


(g) Records of progress. 

Rulemaking Authority 1005.22(1)(e)1., 1005.34 FS. Law Implemented 1005.04, 1005.22(1)(k), 1005.31(13), 1005.32(5), 1005.34 FS. History–New 10-19-93, Amended 4-2-96, 11-5-00, 1-7-03, 1-20-04, 3-29-04, 3-28-05, 5-18-05, 6-13-05, 7-23-07, 2-1-11.



6E-1.0041 Honorary Degrees.


(1) Among nonpublic postsecondary institutions operating in Florida, only those which operate under Sections 1005.06(1)(b), (c), (e) or (f), F.S., or which are licensed by the Commission as a college or university, may award honorary degrees.


(2) No honorary degree given by a nonpublic college subject to the jurisdiction of the Commission may have substantially the same name as any earned degree given by any institution in Florida authorized to grant degrees.


(3) Each honorary degree shall prominently bear on its face the words, “honorary degree” or “honoris causa.”


Rulemaking Authority 1005.22(1)(e) FS. Law Implemented 1005.02(7), 1005.21(1) FS. History–New 10-13-83, Formerly 6E-1.041, Amended 11-27-88, 10-19-93, 1-7-03.



6E-2.001 Approved Applicant Status. 


All new or out-of-state institutions applying for initial licensure to operate in Florida, whether planning to offer degrees or nondegree programs, must file an application for a Provisional License. When the application is deemed complete, as defined in subsection 6E-1.003(14), F.A.C., the institution will be placed on Approved Applicant status while final preparations are made.


(1) Before filing-time frame. Before preparing and filing a formal application, representatives of a new institution seeking licensure in Florida for the first time should confer with Commission staff a minimum of six months prior to the desired opening date of the institution.


(2) Review and recommendation. Upon receipt of the initial application, Commission staff will examine the application and provide applicant in writing any omissions or errors in the application and request all omitted materials within 30 days.


(3) When the application for a Provisional License is deemed complete by Commission staff, and the background checks required by law for appropriate personnel have been completed and grounds for ineligibility for licensure have not been found, the applicant school shall be granted Approved Applicant status.


(4) Confirmation letter. An applicant granted Approved Applicant status will receive a letter confirming and explaining the status. A listing of deficiencies to be corrected and conditions to be met shall be attached to the confirmation letter. No certificate or license will be provided. Any agency or member of the public requesting information from the applicant shall be provided a copy of the confirmation letter.


(5) Recommendation for Provisional License. Once an institution receives Approved Applicant status, the application will be set before the Commission for consideration of Provisional Licensure.


(6) Prohibited activities. During the period of Approved Applicant status, a new institution shall not advertise, share information with the news media implying future operations, solicit or recruit students, collect fees or tuition from or on behalf of students, offer programs of study, or engage in any activity not specifically approved by the Commission and noted in the confirmation letter. The applicant shall not use the terms “licensed” or “authorized” or in any way indicate to the public or to other agencies that it has approval to operate from the Commission or the State of Florida. Any questions from the public or the news media shall be directed to the Commission staff. Any prohibited activities by or on behalf of the institution, including misrepresentation of the Approved Applicant status, shall result in suspension or termination of the status for a length of time prescribed by the Commission.


Rulemaking Authority 1005.31(2), (3) FS. Law Implemented 1005.31(2), (3), (4) FS. History–New 12-5-74, Formerly 6E-4.01(1)(a)-(e), Amended 11-11-75, 5-7-79, 10-13-83, Formerly 6E-2.01, Amended 11-27-88, 11-29-89, 12-10-90, 10-19-93, 4-2-96, 4-11-00, 1-7-03, 3-29-04, 2-20-06.



6E-2.002 Institutional Licensure.


(1) Provisional license.


(a) A new applicant for initial licensure who has received Approved Applicant status shall be granted a Provisional License for a period not to exceed one year when the Commission determines that the applicant is in substantial compliance with the standards for Annual Licensure and the appropriate fees have been paid.


(b) Although an application may be complete, containing material addressing each requirement, still there may be deficiencies in fully meeting the standards for a Provisional License. The Commission reviews all applications for Provisional License and shall impose any conditions it deems appropriate in order to comply with the standards of Rule 6E-2.004, F.A.C. Deficiencies and conditions will be itemized in the recommendation for Provisional Licensure presented by staff to the Commission, and the Commission may find that additional deficiencies exist. The Commission shall, if necessary, attach conditions which must be met before a Provisional License is granted as required by Rules 6E-2.004 and 6E-1.0032, F.A.C.


(c) Substantive change. An institution which undergoes a substantive change, as defined in subsection 6E-1.003(55), F.A.C., while holding an Annual License or a License by Means of Accreditation, shall be granted a Provisional License for a period of time determined by the Commission, except as provided in paragraph 6E-2.002(3)(g), F.A.C. An institution may submit a written request for a return to its previous status or for a new status when conditions set by the Commission have been met. Any limitations on the operation of the institution during the period of provisional licensure will be determined by the Commission when granting the Provisional License. An institution holding a Provisional License shall not request approval of or implement a substantive change until it holds an Annual License or License by Means of Accreditation. The Commission may delegate to the Executive Director, the authority to return institutions to their previous status between Commission meetings, if the Executive Director determines that changes have no negative impact on the institution or the students attending the institution. Such action shall be reported to the Commission at the next meeting for further action.


(d) Time allowed for compliance. A Provisional License shall be granted for a period up to one year, during which time the institution shall meet all conditions and demonstrate that it meets the standards for an Annual License or a License by Means of Accreditation. If the Commission determines that the applicant is making a good faith effort to comply, but a delay occurs due to extraordinary circumstances caused by considerations such as requirements of an accrediting agency or of other governmental agencies, the Commission shall grant an extension of the Provisional License up to one additional year and require payment of the appropriate fee. If the institution has not complied with all necessary standards and conditions within the period specified, including any authorized extension, a new application for licensure reflecting the current situation must be submitted and all required fees paid to start the application process again. Progress reports shall be required by the Commission during the period of provisional licensure as necessary to inform the Commission of the institution’s progress toward reaching a higher level of licensure.


(e) Probable cause. An institution for which probable cause has been found pursuant to Rule 6E-2.0061, F.A.C., shall be issued a Provisional License until the conditions leading to the finding of probable cause have been corrected. Because of the need for increased monitoring during this time, additional fees shall be assessed on a quarterly basis pursuant to Rule 6E-4.001, F.A.C.


(f) Permissible activities. While holding a Provisional License, an institution may advertise, recruit students, accept fees and tuition from or on behalf of students, and hold classes. A new institution seeking to offer degrees, a nondegree-granting institution seeking to add degree programs, or a new nondegree-granting institution whose credential requires one year or more to earn, shall not award the new degree or credential during provisional licensure. The Commission shall note in the granting of the Provisional License whether any short-term credentials can be awarded during that status, and what specific activities may occur. No programs may be advertised or offered which do not appear on the Provisional License. Fair consumer practices, as provided in Sections 1005.04 and 1005.34, F.S. and Rule 6E-1.0032, F.A.C., shall be followed by the institution in all aspects of its operation.


(g) Disciplinary actions. Grounds and procedures for disciplinary actions against a licensee are provided in Chapter 1005, F.S. and in Rule 6E-2.0061, F.A.C.


(2) Annual License.


(a) Granting. An institution that holds a Provisional License, or seeks renewal of an Annual License, shall be granted an Annual License for a period not to exceed one year when the Commission determines that the institution has demonstrated full compliance with all licensure standards and that all appropriate fees have been paid. A satisfactory on-site visit must occur prior to the granting of an initial Annual License. An accredited institution may submit a report of a satisfactory visit by its accrediting agency to satisfy this requirement.


(b) Extensions.


1. An annual license shall be extended for up to one year if the institution meets the following requirements:


a. The institution has held Annual Licensure for a minimum of five consecutive years, and


b. The institution has no complaints pending whereupon probable cause has been found, and


c. The institution has complied with all appropriate rules and statutes, and


d. The institution has paid all appropriate fees.


e. Prior to the beginning of the extended year of the license, the institution shall submit reports to the Commission. The reports shall include the name, location, and license number of the institution; the name of the chief administrative officer; the number of students enrolled, withdrawn, and graduated; the percentage of placement of graduates; a copy of the institution’s catalog and enrollment agreement or application for admission; evidence of the institution’s accreditation status if any; and reports fulfilling the Commission’s financial reporting requirements. If the Commission has reason to believe that a problem may exist which could affect students, additional reports shall be requested.


2. An institution which holds an Annual License or an extension thereof shall revert to a Provisional License if the institution undergoes a substantive change or if probable cause is found.


(c) Permissible Activities.


1. Annual licensure shall permit full operation of an institution, including, if applicable, application to the Commission to add new programs or majors, or new locations, pursuant to Rule 6E-2.008, F.A.C.


2. Fair consumer practices, as provided in Sections 1005.04 and 1005.34, F.S. and Rule 6E-1.0032, F.A.C., shall be followed by the institution in all aspects of its operation.


(d) Disciplinary actions. Grounds and procedures for disciplinary actions against a licensee are provided in Chapter 1005, F.S. and in Rule 6E-2.0061, F.A.C.


(3) License by Means of Accreditation.


(a) The chair of the Commission shall appoint a committee to provide recommendations to the Commission regarding the recognition of accrediting agencies. This committee shall be composed of persons who represent a cross-section of institutions holding an Annual License or extension thereof, or a License by Means of Accreditation. The chair of the Commission shall appoint the chair of the committee. The committee shall meet at the request of the Commission chair. Any member of the accreditation review committee whose institution is accredited by, or who is personally affiliated with, an accrediting agency being reviewed shall not vote on recommendation of that accrediting agency.


1. The committee shall evaluate applications of accrediting agencies recognized by the U.S. Department of Education to provide institutional accreditation for institutions offering primarily residential programs.


2. In evaluating accrediting agencies for recommendation to the Commission, the committee shall:


a. Determine the level and scope at which the agency is recognized by the U.S. Department of Education;


b. Identify the accreditation standards of each agency. An accrediting agency shall be determined to have standards that are substantially equivalent to the standards of the Commission if they include policies and procedures in the following areas: protection of student rights and consumer protection; admission procedures; faculty credentials at various levels; curriculum and educational delivery; student services; library and media resources; outcomes assessment; evaluation of substantive changes; fiscal and administrative capabilities; and educational facilities;


c. Identify the procedures and processes of the accreditation agency to determine sufficient oversight and enforcement of its standards, and to ensure that the agency has effective mechanisms for evaluating an institution’s compliance with its standards;


d. Determine the willingness of the accrediting agency to share information in a timely manner about an institution being evaluated or visited by the accrediting agency;


e. Make a recommendation to the Commission whether an accrediting agency meets the above requirements;


f. Review the standards of recognized accrediting agencies periodically as needed to ensure continuing substantial equivalence to Commission standards.


(b) Requirements. An institution may apply for a License by Means of Accreditation if appropriate fees have been paid and if the following materials have been presented to the Commission:


1.Evidence that the institution has been licensed or exempt from licensure under Section 246.085(1)(a), F.S. (2001), in the state of Florida for the past five consecutive years; and


2.Evidence that the institution is a Florida corporation; and


3.Evidence that the institution holds institutional accreditation granted by an accrediting agency as defined by Section 1005.02(1), F.S., which has been evaluated by the accreditation review committee and approved by the Commission as having reporting, organizational, and operating standards substantially equivalent to the Commission’s licensure standards; and


4.Evidence that the institution meets minimum requirements for financial responsibility. The institution shall demonstrate compliance with this requirement by filing the institution’s most recent annual independently audited financial statement, pursuant to subsection 6E-2.004(6), F.A.C. This audit shall cover a fiscal year which ended no earlier than twelve months prior to the application for licensure by means of accreditation.


(c) Evaluation. When the Commission has received the required documents and appropriate fees, the Commission shall evaluate the eligibility of the institution for Licensure by Means of Accreditation by determining, in addition, whether.


1. The institution has consistently followed fair consumer practices, as provided in Sections 1005.04 and 1005.34, F.S. and Rule 6E-1.0032, F.A.C., in all aspects of its operations; and


2. The institution has no unresolved complaints or other actions in the past twelve months; and


(d) Continued Exemption. An institution that was exempt from licensure under Section 246.085(1)(a), F.S. (2001), may retain an exemption until the Commission issues it a License by Means of Accreditation as provided in this rule.


(e) Annual review. At the time of annual review of a License by Means of Accreditation, the institution shall submit: a current institutional catalog; a copy of materials provided to its accrediting agency since the last license review, except in the case of a self-study, a copy of the executive summary thereof will suffice; a copy of any correspondence, including letters, motions, records of actions taken, and other similar documents provided by the accrediting agency to the institution since the last review, and the institution’s response; a copy of the annual independent institutional audit, pursuant to subsection 6E-2.004(6), F.A.C.; materials documenting that fair consumer practices are followed by the institution; and, if requested by the Commission, materials documenting that the institution has in place procedures for following the Commission’s requirements for orderly closing.


(f) Duration.


1. A License by Means of Accreditation is valid for the same period as the grant of accreditation, except as noted in subparagraph 2. of this paragraph.


2. At the conclusion of the period of the grant of accreditation for which the licensure was granted, the license will expire unless the institution has paid appropriate fees and submitted evidence that the institution continues to be eligible for a License by Means of Accreditation. In the event that the accrediting agency has deferred consideration of a renewal of the institution’s accreditation, the Commission shall consider the circumstances in making a decision whether to extend the license.


(g) Before offering a program that exceeds the scope or level of its grant of accreditation, an institution holding a License by Means of Accreditation must apply for and receive an Annual License, pursuant to Section 1005.32(4), F.S. Upon inclusion of the new program in the full grant of accreditation, the institution may apply to reinstate its License by Means of Accreditation.


(h) Disciplinary actions. Pursuant to Section 1005.32(7), F.S., repeated failure to comply with the statutory requirements for this status shall lead to denial, probation, or revocation of the status as outlined in Rule 6E-2.0061, F.A.C. If the License by Means of Accreditation is revoked or denied, the institution must immediately obtain an Annual License.


(4) Application deadlines.


(a) At least annually, the Commission shall establish specific deadline dates for the filing of licensure applications. Applicants shall be afforded a minimum of thirty (30) days notice prior to the deadline to submit an application. The Commission shall provide notice of these deadlines on its website at www.fldoe.org/cie and by electronic mail.


(b) It is the obligation of the applicant to submit an application by the deadline and to provide the Commission with an electronic address where notice of the deadline can be provided. Unless a request for an extension of time is received on or before the deadline, the provisions of subsection 6E-4.001(8), F.A.C. shall apply when an applicant fails to meet an application deadline established by the Commission under this subection.


Rulemaking Authority 1005.22(1)(e), 1005.31(2), (3) FS. Law Implemented 1005.22(1)(o), (2)(d), 1005.31, 1005.32, 1005.33 FS. History–New 12-5-74, Formerly 6E-4.01(1)(f)-(i), Amended 11-11-75, 2-6-78, 5-7-79, 10-13-83, Formerly 6E-2.02, Amended 11-27-88, 11-29-89, 10-19-93, 4-2-96, 4-11-00, 1-7-03, 12-23-03, 7-10-06, 1-30-08, 10-22-13.



6E-2.004 Standards and Procedures for Licensure.


Institutions applying for a license or moving to a new level of licensure or any other Commission action shall provide all required information to the Commission in English. Institutions providing information to students in a language other than English must retain a translation certifying the accuracy of the language of the documents in English. All information and documentation submitted pursuant to the provisions of these rules shall be accompanied by certification signed by the chief administrative officer of the institution, affirming that the information and documentation submitted is accurate. Any application or review which is not substantially complete shall be returned to the institution with a request to complete and resubmit the material.


(1) Standard 1: Name.


(a) An institution’s name must clearly indicate that the primary purpose of the institution is education, and must not be misleading to the public. Noncollegiate schools shall not use the words “college” or “university” in their names. No institution shall use a name that may lead the student to believe that the institution is a public institution, unless it is an institution provided, operated, or supported by the State of Florida or its political subdivisions, another state, or the federal government. The license will be issued in the official corporate name, or an official fictitious name if the institution provides documentation that such name is registered with the Florida Secretary of State, or comparable official in the appropriate jurisdiction. If using a fictitious name, the institution must disclose its official corporate name in its catalog.


(b) Use of the Term “College”:


1. An institution may use the term “college” in its name if it offers, or if a new applicant for licensure proposes to offer, as the majority of its total offerings and student enrollments, an academic associate degree, a baccalaureate degree, or a graduate or professional degree.


2. If an out-of-state institution whose official name includes the term “college” seeks to operate in Florida and use the term “college” in its name in this state, it must minimally offer in its home state, as the majority of its total offerings and student enrollments, an academic associate degree, a baccalaureate degree, or a graduate or professional degree. If the institution does not meet these criteria in its home state, the Commission shall require the institution to use an appropriate modifying phrase in conjunction with its name in Florida.


3. The institution must lease, contract for, or own facilities in Florida which meet or exceed the minimum standards specified in subsection 6E-2.004(9), F.A.C.


4. The institution must show evidence of continued operations as an educational institution at the college level.


(c) Use of the Term “University”:


1. An institution may use the term “university” in its name if it offers, or if a new applicant for licensure proposes to offer, as the majority of its total offerings and student enrollments, a range of undergraduate degree programs and multiple graduate degree programs; or if only graduate degrees are offered, a minimum of three graduate degree programs.


2. If an out-of-state institution whose official name includes the term “university” seeks to operate in Florida and use the term “university” in its name in this state, it must minimally offer in its home state, as the majority of its total offerings and student enrollments, a range of undergraduate degree programs and multiple graduate degree programs; or if only graduate degrees are offered, a minimum of three graduate degree programs. If the institution does not meet these criteria in its home state, the Commission shall require the institution to use an appropriate modifying phrase in conjunction with its name in Florida.


3. The institution must lease, contract for, or own facilities in Florida which meet or exceed the minimum standards specified in subsection 6E-2.004(9), F.A.C.


4. The institution must show evidence of continued operations as an educational institution at the university level.


(d) Change of Name: All institutions must notify the Commission at least 30 days prior to the institution’s change of name. All institutions must demonstrate to the Commission that the new name will meet the standards given in this rule prior to using the new name, including advertisements or promotions. Accredited institutions must document to the Commission that the accrediting agency has been notified of the change of name.


(2) Standard 2: Purpose.


(a) An institution must adopt a clearly defined purpose or mission statement appropriate to the offerings of the institution, as well as to its specific educational objectives. This statement must describe clearly the characteristics and components of the institution and its operations. The statement of purpose must be accurately stated in the institution’s current catalog.


(b) The statement of purpose serves as a foundation for the institution’s programs and activities. The practice and scope of the institution must be consistent with its statement of purpose. The statement of purpose must be approved by the governing body of the institution and reviewed periodically.


(3) Standard 3: Administrative Organization.


(a) Each institution shall provide a qualified administrative staff and such policies and procedures as are necessary to ensure the accomplishment of its purpose.


(b) Each institution and additional location shall have as its designated administrator a person who has at least two years of supervisory experience in an executive or managerial position in a similar institution or related business.


(c) Each owner (in a privately held corporation or limited liability partnership), director, and administrator of the institution in a management or supervisory position is subject to a criminal justice information investigation pursuant to Section 1005.38, F.S.


(d) Each institution shall have as its chief education/academic officer a person who has attained a minimum of an academic credential or recognition equivalent to the institution’s highest offering, or, in a school, who has a minimum of two years of practical experience in a supervisory, administrative, or teaching position related to the programs offered by the institution.


(e) Pursuant to Section 1005.39, F.S., individuals holding the following or similar positions in licensed institutions shall complete at least eight continuing education contact hours of training related to their positions each year: school director, Florida director, or chief executive officer; chief education/academic officer or director of education or training; placement director; admissions director; and financial aid director. If an individual holds more than one of these positions, the documentation shall indicate for which position the training was appropriate. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition of licensure or renewal of licensure.


(f) Each institution shall be a Florida corporation or limited liability partnership, or be registered as a foreign corporation, pursuant to the requirements of the Florida Secretary of State, or be a public institution in another state. Upon initial licensure and subsequent renewal, the institution must provide proof of active corporate status.


(g) The organizational structure shall reflect the provisions contained in the articles of incorporation, bylaws, and other governing documents, and shall provide a clearly delineated chain of authority and responsibility.


(h) Administrative and academic policies shall be officially adopted and communicated to all appropriate personnel. These policies shall include such matters as responsibilities of administrative officers, faculty qualifications and responsibilities, evaluation and improvement of institutional effectiveness, and other such policies and regulations affecting the members of the institution’s faculty, staff, and students.


(4) Standard 4: Educational programs and curricula. The following standards shall apply to all institutions licensed by the Commission for Independent Education, except as expressly stated otherwise.


(a) Programs shall be related to the institution’s purpose and organized to provide a sequence which leads to the attaining of competence in the respective area or field of study. Each program name shall not be misleading and shall accurately depict the primary purpose of the program.


(b) Programs preparing the student for an occupation or professional certification shall conform to the standards and training practices generally acceptable by the occupational or professional fields for which students are being prepared. If the practice of the occupation or profession is regulated, licensed, or certified by a state or national agency, unless the institution provides the disclosure provided in subsection 6E-1.0032(5), F.A.C., the institution must document to the Commission that successful completion of the program will make the graduate eligible to take the licensing examination or to receive the appropriate certification or practice the profession.


(c) The amount of time scheduled for a program shall be appropriate to enable the student to acquire marketable and other skills to the extent claimed in the institution’s published documents, including the defined objectives and performance outcomes.


(d) Among the policies to be officially adopted by the administration and governing board of an institution offering programs 600 clock hours in length or longer shall be a policy giving faculty a role in the development and continual reassessment of all curricula. The policy shall be published in a faculty handbook, and shall be implemented as published.


(e) For each course to be offered, a syllabus or course outline, required equipment and supplies, and a list of competencies required for successful completion of the course shall be developed by qualified faculty and be provided in writing for all students no later than the first meeting of each class. A copy of these documents shall be kept in the institution’s files and be made available for inspection by representatives of the Commission.


(f) Qualified faculty shall evaluate the competencies of students in each subject or course included in each curriculum, including independent study courses.


(g) It is the responsibility of the institution to demonstrate, upon request of the Commission, that the scope and sequence of a proposed or operating curriculum are consistent with appropriate criteria or standards in the subject matter involved, and of an appropriate level of difficulty for the program to be offered. The Commission shall request assistance from other appropriate regulatory agencies as provided in Section 1005.22(2)(d), F.S., or appoint committees to review curricula, when necessary to ensure that specialized programs contain the appropriate material to prepare students to enter those fields.


(h) Faculty, advisory committees, or other qualified individuals must be involved in the development and ongoing review of curricula.


(i) Educational programs of 600 clock hours in length or longer shall be periodically reviewed by a committee of faculty, administrators, employers, and advisors drawn from relevant community and alumni groups, in an ongoing formalized process of evaluation and revision.


(j) Transferability of credits. At least 25 percent of the credits or hours required for completion of a program must be earned through instruction taken at the institution awarding the credential, unless a different standard has been adopted by the recognized accrediting body accrediting the institution, or by a governmental agency whose policies apply to the institution. This standard shall not apply if any of the training was taken at accredited institutions as defined in Section 1005.02(1), F.S., while the student was a member of the U.S. armed services. Units or credits applied toward the award of a credential may be derived from a combination of any or all of the following:


1. Units or credits earned at and transferred from other postsecondary institutions, when congruent and applicable to the receiving institution’s program and when validated and confirmed by the receiving institution.


2. Successful completion of challenge examinations or standardized tests demonstrating learning at the credential level in specific subject matter areas.


3. Prior learning, as validated, evaluated, and confirmed by qualified instructors at the receiving institution.


(k) Any clinical experience, internship, externship, practicum, and other such formal arrangement for which an institution offers credit toward completion of a program, shall be under the supervision of the institution. Written agreements shall be executed between the institution and the entity providing the experience prior to obtaining program approval, delineating each party’s responsibilities, the number of hours to be worked by the student, the types of work to be done by the student, the supervision to be given the student, and the method of evaluating the student’s work and certifying it to the institution as satisfactory. If such experiences are required for the completion of a program, it is the responsibility of the institution to make prior arrangements for each student enrolled in the program to participate in the necessary experience within the agreed and documented length of time required for completion of and graduation from the program; and the institution’s enrollments shall be based upon the availability of qualified clinical experiences, internships, externships, or practicums to serve all students.


(l) Policies regarding course or program cancellations shall be adopted, published, and followed by the institution.


(m) The following instructional program standards apply to nondegree diplomas:


1. Program specifications: The credential offered shall be a diploma or certificate. The duration of the program shall be appropriate for mastery of the subject matter or skills needed to pursue the occupation for which the student is being trained. There are no general education requirements.


2. Each program must have clearly defined and published objectives and occupational performance outcomes, which shall conform with accepted standards set by the Florida Department of Education or other appropriate recognized governmental or professional agencies. Institutions using occupational outcomes different from those set by recognized agencies shall document their justification for using the outcomes selected. For institutions participating in the Statewide Course Numbering System, these objectives and outcomes must conform to the requirements of that system.


3. Basic Skills. An institution offering a program of four hundred fifty (450) or more clock hours or the credit hour equivalent shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent. Institutions must maintain copies of students’ high school graduation diplomas, general equivalency diplomas, official high school transcripts, or equivalent documentation or procedures, to qualify for this exception. Institutions must utilize a test approved by the United States Department of Education to determine if a student has the ability to benefit from a program of instruction, or obtain written approval from the Commission for a different basic skills test. If the test is not approved by the United States Department of Education and is submitted to the Commission for approval, the submission must include documentation that the test is nationally normed and validated and assesses a student’s mastery of basic skills. The test must be administered by an independent tester. Students deemed to lack the required minimal level of basic skills as measured by an approved examination shall, if admitted, be provided with instruction specifically designed to correct the deficiencies. Upon completion of the instruction, these students shall be retested by using an alternative form of the same examination that was used for initial testing, or another approved examination. Work intended to bring students’ basic skills up to a postsecondary level of proficiency shall not be counted toward the completion of a course or program.


4. Acceptable admission scores must be in accordance with the standards of the individual examination as it relates to the student program. These minimum test scores must be published in the current school catalog.


(n) The following instructional program standards apply to occupational associate degrees:


1. Program specifications: The credential offered shall be the Associate of Applied Science, Occupational Associate, Associate of Specialized Business, or similar title considered by the Commission to be appropriate and not misleading. The duration of the program shall be a minimum of 1,200 clock hours of instruction, 60 semester credit hours, or 90 quarter credit hours pursuant to subsections 6E-1.003(15), (53) and (55), F.A.C. The required general education component shall be at least 9 semester credit hours or 14 quarter credit hours, or the recognized clock hour equivalent. General education courses shall meet either of the definitions given in subsection 6E-1.003(6) or (33), F.A.C.


2. Programs must have clearly defined and published objectives and occupational performance outcomes, which shall conform with accepted standards set by the Florida Department of Education or other appropriate recognized governmental or professional agencies. Institutions using occupational outcomes different from those set by recognized agencies shall document their justification for using the outcomes selected. For institutions participating in the Statewide Course Numbering System these objectives and outcomes must conform to the requirements of that system.


3. Basic Skills. An institution offering a program of four hundred fifty (450) or more clock hours or the credit hour equivalent shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent. Institutions must maintain copies of students’ high school graduation diplomas, general equivalency diplomas, official high school transcripts, or equivalent documentation or procedures, to qualify for this exception. Institutions must utilize a test approved by the United States Department of Education to determine if a student has the ability to benefit from a program of instruction, or obtain written approval from the Commission for a different basic skills test. If the test is not approved by the United States Department of Education and is submitted to the Commission for approval, the submission must include documentation that the test is nationally normed and validated and assesses a student’s mastery of basic skills. The test must be administered by an independent tester. Students deemed to lack the required minimal level of basic skills as measured by an approved examination shall, if admitted, be provided with instruction specifically designed to correct the deficiencies. Upon completion of the instruction, these students shall be retested by using an alternative form of the same examination that was used for initial testing, or another approved examination. Work intended to bring students’ basic skills up to a postsecondary level of proficiency shall not be counted toward the completion of a course or program.


4. Acceptable admission scores must be in accordance with the standards of the individual examination as it relates to the student program. These minimum test scores must be published in the current school catalog.


(o) The following instructional program standards apply to academic associate degrees:


1. Program specifications: The credential offered shall be the Associate in Science Degree, Associate of Arts Degree, or an associate degree of a different name that is considered by the Commission to be appropriate for an academic associate degree. The duration of the program shall be a minimum of 60 semester credit hours, 90 quarter credit hours, or the recognized clock hour equivalent. The required general education component for the Associate in Science degree shall be a minimum of 15 semester credit hours, 22.5 quarter credit hours, or the recognized clock hour equivalent. The required general education component for the Associate of Arts degree shall be a minimum of 36 semester credit hours, 54 quarter credit hours, or the recognized clock hour equivalent. General education requirements for other academic associate degrees shall be individually reviewed by the Commission to determine whether they are appropriate to the specific degree. Applied general education shall not be utilized to fulfill this requirement. All general education courses must meet the definition given in subsection 6E-1.003(38), F.A.C.


2. Each program must have clearly defined and published objectives and performance outcomes.


3. Basic Skills. An institution offering academic associate degrees shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent. Institutions must maintain copies of students’ high school graduation diplomas, general equivalency diplomas, official high school transcripts, or equivalent documentation or procedures, to qualify for this exception. Institutions must utilize a test approved by the United States Department of Education to determine if a student has the ability to benefit from a program of instruction, or obtain written approval from the Commission for a different basic skills test. If the test is not approved by the United States Department of Education and is submitted to the Commission for approval, the submission must include documentation that the test is nationally normed and validated and assesses a student’s mastery of basic skills. The test must be administered by an independent tester. Students deemed to lack the required minimal level of basic skills as measured by an approved examination shall, if admitted, be provided with instruction specifically designed to correct the deficiencies. Upon completion of the basic skills instruction, these students shall be retested by using an alternative form of the same examination that was used for initial testing or another approved examination. Work intended to bring students’ basic skills up to a postsecondary level of proficiency shall not be counted toward the completion of a course or program.


4. Acceptable admission scores must be in accordance with the standards of the individual examination as it relates to the student program. These minimum test scores must be published in the current school catalog.


(p) The following instructional program standards apply to bachelor’s degrees:


1. Program specifications: The credential offered shall be the Bachelor of Science Degree, Bachelor of Arts Degree, or other baccalaureate degree title considered by the Commission to be appropriate and not misleading. The duration of the program shall be a minimum of 120 semester credit hours, 180 quarter credit hours, or the recognized clock hour equivalent. The required general education component for a Bachelor of Science degree shall be a minimum of 30 semester credit hours, 45 quarter credit hours, or the recognized clock hour equivalent. The required general education component for the Bachelor of Arts degree shall be a minimum of 45 semester credit hours, 67.5 quarter credit hours, or the recognized clock hour equivalent. The general education requirements for other bachelor’s degrees shall be appropriate to the specific degree. Applied general education shall not be utilized to fulfill this requirement. All general education courses must meet the definition given in subsection 6E-1.003(38), F.A.C. Unless otherwise required by the accrediting agency, a minimum of 15 of the required general education credit hours or the recognized clock hour equivalents must be obtained at the bachelor’s level.

2. Each program must have clearly defined and published objectives and performance outcomes.


3. Basic Skills. An institution offering bachelor’s degrees shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent. Institutions must maintain copies of students’ high school graduation diplomas, general equivalency diplomas, official high school transcripts, or equivalent documentation or procedures, to qualify for this exception. Institutions must utilize a test approved by the United States Department of Education to determine if a student has the ability to benefit from a program of instruction, or obtain written approval from the Commission for a different basic skills test. If the test is not approved by the United States Department of Education and is submitted to the Commission for approval, the submission must include documentation that the test is nationally normed and validated and assesses a student’s mastery of basic skills. The test must be administered by an independent tester. Students deemed to lack the required minimal level of basic skills as measured by an approved examination shall, if admitted, be provided with instruction specifically designed to correct the deficiencies. Upon completion of the instruction, these students shall be retested by using an alternative form of the same examination that was used for initial testing, or another approved examination. Work intended to bring students’ basic skills up to a postsecondary level of proficiency shall not be counted toward the completion of a course or program.


4. Acceptable admission scores must be in accordance with the standards of the individual examination as it relates to the student program. These minimum test scores must be published in the current school catalog.


(q) The following instructional program standards apply to master’s degrees:


1. Program specifications: The credential offered shall be the Master of Arts degree, Master of Science degree, or other master’s degree title considered by the Commission to be appropriate and not misleading. The duration of the program shall be a minimum of 24 semester credit hours or 36 quarter credit hours, or recognized clock hour equivalent, beyond the bachelor’s degree.


2. A bachelor’s degree will normally be a prerequisite to formal entrance to a master’s degree program, unless the master’s degree is a first professional degree as defined in subsection 6E-1.003(33), F.A.C.


3. Programs must have clearly defined and published objectives and performance outcomes.


(r) The following instructional program standards apply to doctoral degrees:


1. Program specifications: The credential offered shall be the Doctor of Philosophy, Doctor of Medicine, Doctor of Osteopathy, or other doctoral degree term considered by the Commission to be appropriate and not misleading. The duration of the program shall be a minimum of 60 semester credit hours, 90 quarter credit hours, or the recognized clock hour equivalent beyond the bachelor’s degree. The degree Doctor of Philosophy shall require a stringent research component and a dissertation for completion, and shall require appropriate accreditation by a recognized accrediting agency within three years of initiating the program, to retain licensure of the program.


2. A master’s degree will normally be a prerequisite to formal entrance to a doctoral degree program, unless the doctoral degree is a first professional degree as defined in subsection 6E-1.003(34), F.A.C.


3. Programs must have clearly defined and published objectives and performance outcomes.


(5) Standard 5: Recruitment and Admissions. In all admissions and recruitment-related activities, the institution shall comply with the fair consumer practices provisions of Sections 1005.04 and 1005.34, F.S. and Rule 6E-1.0032, F.A.C., and the rule regarding Agents, Rule 6E-2.010, F.A.C.


(a) An institution’s recruitment efforts shall be designed to target students who are qualified and likely to complete and benefit from the training provided by the institution.


(b) Recruiting Practices. Each institution must observe ethical practices and procedures in the recruitment of its students. Ethical practices and procedures include, at a minimum, the following:


1. An institution shall use only individuals, whether its own employees or agents, who are trained and licensed as agents pursuant to Rule 6E-2.010, F.A.C., to enroll students off-campus. Outside the United States, its territories, or its possessions, the institution may use third-party agents for recruiting; however, the institution remains responsible for the accuracy of advertising and of representations made to prospective students regarding the institution, its programs and policies, financial aid eligibility, availability and procedures, and other pertinent information. Other institutional officials who are not licensed agents may participate in occasional College Week or Career Week programs at area high schools or community centers, or give speeches regarding the institution to groups when invited; but no misleading information shall be communicated, no students shall be enrolled, and no tuition or fees shall be collected.


2. An institution shall not use employment agencies to recruit prospective students, or place advertisements in help-wanted sections of classified advertisements, or otherwise lead prospective students to believe they are responding to a job opportunity.


3. An institution shall ensure that its recruiting agents and other personnel do not make false or misleading statements about the institution, its personnel, its programs, its services, its licensure status, its accreditation, or any other pertinent information.


4. An institution shall not permit its recruiting agents or other personnel to recruit prospective students in or near welfare offices, unemployment lines, food stamp centers, homeless shelters, nursing homes, or other circumstances or settings where such persons cannot reasonably be expected to make informed and considered enrollment decisions. Institutions may, however, recruit and enroll prospective students at one-stop centers operated under government auspices, provided that all other recruitment and admissions requirements are met.


5. An institution shall inform each student accurately about financial assistance and obligations for repayment of loans.


6. An institution shall not make explicit or implicit promises of employment or salary expectations to prospective students.


7. An institution shall not permit the payment of cash or other nonmonetary incentives, such as but not limited to travel or gift certificates, to any prospective student as an inducement to enroll or visit the institution. An institution shall not use the word “free” or its synonyms in reference to any equipment, tuition, books, or other items in conjunction with recruiting or advertising. Any reduction of tuition or fees must comply with subsection 6E-1.0032(7), F.A.C.


8. An institution must provide the applicant with a copy of the completed enrollment agreement, signed by both parties.


9. Ethical practices shall be followed in all aspects of the recruiting process. An institution shall ensure that its personnel do not discredit other institutions by falsely imputing to them dishonorable conduct, inability to perform contracts, questionable credit standing, or similar negative characteristics; making other false representations; disparaging the character, nature, quality, value or scope of their program of instruction or services; or demeaning their students. An institution shall also ensure that its personnel do not knowingly influence any student to leave another institution or encourage a student to change plans after signing an enrollment application and paying a registration fee to another institution.


(c) Admissions Acceptance Policies. The purpose of this section is to ensure that institutions admit only those students who are capable of successfully completing the training offered. Admission decisions shall be based on fair, effective, and consistently applied criteria that enable the institution to make an informed judgment as to an applicant’s ability to achieve the program’s objectives.


1. An institution shall determine with reasonable certainty that each applicant for enrollment is fully informed as to the nature of the training provided. The institution shall advise each applicant prior to admission to ensure that the applicant understands the program’s responsibilities and demands.


2. An institution shall consistently and fairly apply its admission standards as published. It shall determine that applicants admitted meet such standards and are capable of benefitting from the training offered, and that applicants rejected did not meet such standards. The institution shall ensure that each applicant admitted has the proper qualifications, abilities, and skills necessary to complete the training, and shall secure and maintain documentation to demonstrate that each applicant meets all admissions requirements.


3. If an institution enrolls a person who does not have a high school diploma or recognized equivalency certificate, the determination of the applicant’s ability to benefit from the training offered must be confirmed as provided in subparagraph (4)(o)3. of this rule.


4. An institution shall not deny admission or discriminate against students enrolled at the institution on the basis of race, creed, color, sex, age, disability or national origin. Institutions must reasonably accommodate applicants and students with disabilities to the extent required by applicable law.


5. An institution shall not accept enrollment from a person of compulsory school age, or one attending a school at the secondary level, unless the institution has established through contact with properly responsible parties that pursuit of the training will not be detrimental to the student’s regular schoolwork.


6. The institution shall document its reasons for denying admission to any prospective student. Records of denied applicants must be kept on file for at least one year.


(6) Standard 6: Finances. All institutions must demonstrate that the financial structure of the institution is sound, with resources sufficient for the proposed operations of the institution and the discharge of its obligations to the students. To demonstrate this, the school shall provide the following:


(a) Initial Provisional License, Extension of Initial Provisional License or Provisional License Due to Change in Ownership:


1. A business plan setting forth the sources, kinds and amounts of both current and anticipated financial resources. The plan shall include a budget for the institution’s operation, clearly identifying sources of revenue to ensure effective operations. Institutions shall submit information relating to their business plans on Form CIE 605, Business Plan, (http://www.flrules.org/Gateway/reference.asp?No=Ref-02649), effective July 2013. Institutions shall submit information relating to their budgets on Form CIE 606, Projected or Actual Budget, (http://www.flrules.org/Gateway/reference.asp?No=Ref-02650), effective July 2013. These forms are incorporated by reference and may be obtained without cost from the Commission’s website at www.fldoe.org/cie or by writing to the Commission for Independent Education at 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400.


2. A pro forma balance sheet prepared for the type of institution making application.


3. A financial statement of the parent corporation that comtrols the institution compiled, reviewed or audited in accordance with Generally Accepted Accounting Principles, prepared by an independent certified public accountant. This statement must demonstrate sufficient resources to ensure institutional development.


4. Institutions that are new and do not have a history of educational operations shall provide financial statements of the controlling principals, compiled, reviewed, or audited by an independent certified public accountant.


(b) Annual License, Extension of Annual License, or Annual Review:


1. Licensed nondegree schools shall provide annually a review or audit, prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. Licensed colleges and universities shall provide annually an audit, prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. This annual financial statement shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. If an institution does not meet the above requirements, the Commission shall require an explanation of the financial condition of the institution including a financial improvement plan or teach-out plan or form of surety guaranteeing that the resources are sufficient to protect the current students. If the Commission determines that the institution does not have sufficient resources, it shall take actions up to and including revocation of licensure.


2. If an independent postsecondary educational institution earns less than $100,000 gross tuition revenue per the institution’s fiscal year, the institution shall provide both a financial statement of the institution and of the controlling principals. The financial statement shall be compiled, reviewed, or audited by an independent certified public accountant. These statements must demonstrate sufficient resources to ensure appropriate institutional development.


3. Non-Florida corporations having one or more Florida location shall provide a profit and loss statement for each location in order to assess the financial stability of each individual location.


(c) License by Means of Accreditation: All institutions shall submit an annual audit prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. This audit shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. If an institution does not meet the above requirements, the Commission shall require an explanation of the financial condition of the institution including a financial improvement plan or teach-out plan or form of surety guaranteeing that the resources are sufficient to protect the current students. If the Commission determines that the institution does not have sufficient resources, it shall take actions up to and including revocation of licensure.


(d) In addition to the financial information required above, institutions shall submit CIE Form 604, entitled Selected Financial Data (http://www.flrules.org/Gateway/reference.asp?No=Ref-03092), effective October 2013. This form is incorporated by reference and may be obtained without cost from the Commission’s website at www.fldoe.org/cie or by writing to the Commission for Independent Education at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400.


(7) Standard 7: Faculty.


(a) Nondegree Diploma Programs:


1. Verification of Credentials. Institutions shall maintain evidence of the credentials that qualify faculty members to teach their assigned courses. All faculty files shall include a resume or detailed application clearly reflecting the instructor’s educational and work experience. In addition, official transcripts for all degrees held by all faculty members shall be on file and available to the Commission upon request at each location and translated into English. Institutions shall also maintain copies of other documents which reflect the instructor’s qualifications to teach, such as copies of licenses and certifications.


2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty.


a. Institutions whose graduates must pass state, federal or other licensing examinations before being licensed to practice their vocation, technology, trade or business must provide evidence that each instructor teaching in that field holds a current and valid Florida occupational license in the occupation being taught.


b. For all non-degreed faculty, the burden of proof is on the institution to demonstrate instructor competence in the subjects taught. Instructors shall have completed postsecondary training in either a state licensed school or a college accredited by an accrediting agency recognized by the United States Department of Education plus one year of job experience related to the subjects taught; or have completed a minimum of three years of successful job experience directly related to the subjects taught.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(b) Occupational Associate Degrees:


1. Verification of Credentials. Institutions must maintain evidence of the credentials that qualify faculty members to teach their assigned courses. All faculty files must maintain a resume or detailed application clearly reflecting the instructor’s educational and work experience. In addition, official transcripts for all degrees held by all faculty members shall be on file and shall be available to the Commission upon request at each location and translated into English. Institutions shall also maintain copies of other documents which reflect the instructor’s qualifications to teach, such as copies of licenses and certifications.

2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty:


a. All general education and academic courses shall be taught by instructors who possess, at a minimum, a bachelor’s degree and appropriate coursework in the assigned subject from an accredited college or university.


b. All other courses shall be taught by instructors who possess a bachelor’s degree and appropriate coursework in the assigned subject from an accredited college or university; or who have completed postsecondary training in either an accredited college or a state licensed school with training in the subject to be taught, plus two years of job experience related to the subjects to be taught; or who have completed a minimum of three years of successful job experience directly related to the subjects being taught. For all non-degreed faculty, the burden of proof is on the institution to demonstrate instructor competence in the subjects taught.


c. Institutions whose graduates must pass state, federal or other licensing examinations before being licensed to practice their vocation, technology, trade or business must provide evidence that each instructor teaching in that field holds a current and valid Florida occupational license in the occupation being taught.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(c) Academic Associate Degrees:


1. Verification of Credentials. Institutions must maintain evidence of the credentials that qualify faculty members to teach their assigned courses. All faculty files must maintain a resume or detailed application clearly reflecting the instructor’s educational and work experience. In addition, official transcripts for all degrees held by all faculty members shall be on file and shall be available to the Commission upon request at each location and translated into English. Institutions shall also maintain copies of other documents which reflect the instructor’s qualifications to teach, such as copies of licenses and certifications.


2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty:


a. All instructors shall hold bachelor’s degrees, at a minimum.


b. Instructors teaching general education and other academic courses shall be assigned based on their major and minor academic preparation and related experience.


c. Institutions shall justify to the Commission exceptions to the bachelor’s degree requirement for instructors teaching technical or vocational subjects in fields in which bachelor’s degrees are not generally available, if the institution demonstrates that the instructors have documented alternative expertise in the field or subject area to be taught, such as educational preparation at other than the bachelor’s degree level, professional certification, or significant related work experience. For all faculty not holding a bachelor’s degree, the burden of proof is on the institution to demonstrate instructor competence in the subjects taught.


d. Institutions whose graduates must pass state, federal or other licensing examinations before being licensed to practice their vocation, technology, trade or business must provide evidence that each instructor teaching in that field holds a current and valid Florida occupational license in the occupation taught.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(d) Bachelor’s Degrees:


1. Verification of Credentials. Institutions shall follow the provisions of subparagraph (7)(c)1. of this rule.


2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty:


a. All instructors shall hold master’s degrees, at a minimum, except as provided in sub-subparagraph c. below.


b. Instructors teaching general education and other academic courses shall be assigned based on their major and minor academic preparation and related experience.


c. Institutions shall justify to the Commission exceptions to the master’s degree requirement for instructors teaching technical or specialized subjects in fields in which master’s degrees are not generally available, if the institution demonstrates that those instructors have documented alternative expertise in the field or subject area to be taught, such as educational preparation at other than the master’s degree level, professional certification, or significant related work experience. For all faculty not holding a master’s degree, the burden of proof is on the institution to demonstrate instructor competence in the subjects taught.


d. At least one-half of the lower division courses and all upper division courses, including any courses common to nonacademic degree or nondegree programs, shall be taught by faculty members holding graduate degrees, professional degrees such as Juris Doctor (J.D.) or Doctor of Medicine (M.D.), or bachelor’s degrees plus professional certification.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(e) Master’s Degrees:


1. Verification of Credentials. Institutions shall comply with the provisions of subparagraph (7)(c)1. of this rule.


2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty:


a. All instructors shall hold graduate degrees, at a minimum.


b. All instructors shall be assigned based on their major and minor areas of academic preparation and related experience.


c. Institutions shall justify to the Commission exceptions to the graduate degree requirement for instructors if the institution demonstrates that the instructors have documented exceptional practical or professional experience in the assigned field or if the assigned field is one in which graduate degrees are not widely available. For all faculty not holding graduate degrees, the burden of proof is on the institution to demonstrate instructor competence in the subjects taught.


d. At least one-half of all graduate-level courses shall be taught by faculty possessing terminal degrees. A J.D. degree shall be considered a terminal degree for all law-related courses. Professional certification is not an acceptable substitute for the terminal degree requirement.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(f) Doctoral Degrees:


1. Verification of Credentials. Institutions shall comply with the provisions of subparagraph (7)(c)1. of this rule.


2. Faculty Qualifications. These standards shall apply to all full-time, part-time and adjunct faculty:


a. All instructors shall hold terminal degrees, at a minimum. A J.D. degree shall be considered a terminal degree for all law-related courses. Professional certification is not a substitute for a terminal degree.


b. All instructors shall be assigned based on their major and minor areas of academic preparation and related experience.


c. Institutions shall justify to the Commission occasional exceptions to the terminal degree requirement for instructors, if the institution demonstrates that the instructors have documented exceptional practical or professional experience in the assigned field, or that the assigned field is one in which terminal degrees are not widely available.


3. Pursuant to Section 1005.39, F.S., faculty in licensed institutions shall complete eight continuing hours of training related to their positions each year. Records of actual training shall be available for inspection at the institution. Compliance with this requirement is a condition for renewal of licensure.


4. Faculty Staffing. The number of faculty shall be sufficient to serve properly the number of students enrolled.


(8) Standard 8: Library, Learning Resources and Information Services.


(a) Nondegree Diplomas:


1. General standard. Learning resources and information services shall be appropriate to the level and scope of program offerings. In providing learning resources, at a minimum, an institution shall:


a. Develop an appropriate base of learning resources and information services;


b. Ensure access to resources and services for all students;


c. Develop a continuous assessment and improvement strategy for learning resources and information services;


d. Provide adequate staff to support the learning resources and information services function; and


e. Ensure that students and instructors utilize the learning resources and information services as an integral part of the learning process.


2. Required learning resources. Learning resources, including on-line resources, shall include current titles, periodicals, and professional journals appropriate for the educational programs. At a minimum, noncollegiate institutions shall have available and easily accessible standard reference works such as a current unabridged dictionary, a thesaurus, and recent editions of handbooks appropriate to the curriculum.


3. Inventory. A current inventory of learning resources shall be maintained.


(b) Occupational Associate Degrees:


1. General standard. Learning resources and information services shall be appropriate to the level and scope of program offerings. In providing learning resources, at a minimum, an institution must comply with the provisions of subparagraph (8)(a)1. of this rule.


2. Required learning resources. The institution shall provide access to learning resources supervised by a staff member who demonstrates competence to provide oversight. Learning resources shall include holdings appropriate to the educational programs, including current titles, relevant current periodicals, relevant reference materials and professional journals, and electronic resources in sufficient titles and numbers to adequately serve the students. At a minimum, institutions shall have available and easily accessible standard reference works such as a current unabridged dictionary, a thesaurus, and recent editions of handbooks appropriate to the curriculum.


3. Inventory. A current inventory of learning resources shall be maintained.


(c) Academic Associate Degrees:


1. General standard. Learning resources and information services shall be appropriate to the level and scope of program offerings. In providing learning resources, at a minimum, an institution must comply with the provisions of subparagraph (8)(a)1. of this rule.


2. Staff. The institution shall provide access to learning resources. A professionally trained librarian shall supervise and manage the learning resources and information services, facilitate their integration into all phases of the institution’s curricular and educational offerings, and assist students in their use. A professionally trained librarian is one who holds a bachelor’s or master’s degree in library or information sciences/studies or a comparable program accredited by the American Library Association, state certification, or other equivalent qualification to work as a librarian, where applicable. During scheduled library hours, there shall be a trained individual on duty to supervise the learning resource center/library and to assist students with library functions. This person shall be competent both to use and to aid in the use of the technologies and resources available in the library.


3. Budget. An annual library budget shall be developed by the institution with allocations expended appropriate to the size and scope of the institution and its program offerings.


4. Holdings. A collegiate library shall provide access to holdings appropriate to the size of the institution and the breadth of its educational programs, including current titles, relevant current periodicals, relevant reference materials and professional journals, and electronic resources in sufficient titles and numbers to adequately serve the students. On-site resources shall be classified using a recognized classification system such as the Dewey Decimal System or Library of Congress system. Records of circulation and inventory shall be current and accurate and must be maintained to assist in evaluating the adequacy and utilization of the holdings.


5. Use and accessibility. Learning resources and information services must be available at times consistent with the typical student’s schedule. In the case of electronic resources, a sufficient number of terminals shall be provided for student use. If interlibrary agreements are utilized, provisions for such use must be practical and accessible and use must be documented.


6. Inventory. A current inventory of learning resources shall be maintained.


(d) Bachelor’s Degrees:


1. General standard. Learning resources and information services shall be appropriate to the level and scope of program offerings. In providing learning resources, at a minimum, an institution must comply with the provisions of subparagraph (8)(a)1. of this rule.


2. Staff. The institution shall provide access to learning resources. A full-time professionally trained librarian shall supervise and manage the learning resources and information services, facilitate their integration into all phases of the institution’s curricular and educational offerings, and assist students in their use. A professionally trained librarian is one who holds a master’s degree in library or information sciences/studies or comparable program accredited by the American Library Association, state certification, or other equivalent qualification to work as a librarian. During scheduled library hours, there shall be a trained individual on duty to supervise the learning resource center/library and to assist students with library functions. This person shall be competent both to use and to aid in the use of the technologies and resources available in the library.


3. Budget. An annual library budget shall be developed by the institution with allocations expended appropriate to the size and scope of the institution and its program offerings.


4. Holdings. A collegiate library shall provide access to holdings appropriate to the size of the institution and the breadth of its educational programs, including current titles, relevant current periodicals, relevant reference materials and professional journals, and electronic resources in sufficient titles and numbers to adequately serve the students. On-site resources shall be classified using a recognized classification system such as the Dewey Decimal System or Library of Congress. Records of circulation and inventory shall be current and accurate and must be maintained to assist in evaluating the adequacy and utilization of the holdings.


5. Use and accessibility. Institutions shall comply with the provisions of subparagraph (8)(c)5. of this rule.


6. Inventory. A current inventory of learning resources shall be maintained.


(e) Master’s and Doctoral Degrees:


1. General standard. Learning resources and information services shall be appropriate to the level and scope of program offerings. In providing learning resources, at a minimum, an institution must comply with the provisions of subparagraph (8)(a)1. of this rule.


2. Staff. The institution shall provide access to learning resources. A full-time professionally trained librarian shall supervise and manage the learning resources and information services, facilitate their integration into all phases of the institution’s curricular and educational offerings, and assist students in their use. A professionally trained librarian is one who holds a master’s degree in library or information sciences/studies or comparable program accredited by the American Library Association or state certification or other equivalent qualification to work as a librarian, where applicable. A librarian with special qualifications to aid in research shall be available. During scheduled library hours, there shall be a trained individual on duty to supervise the learning resource center/library and to assist students with library functions. This person shall be competent both to use and to aid in the use of the technologies and resources available in the library.


3. Budget. An annual library budget shall be developed by the institution with allocations expended appropriate to the size and scope of the institution and its program offerings.


4. Holdings. Institutions offering master’s or doctoral degree programs shall provide access to substantially different library resources in terms of their depth and breadth from those required for baccalaureate degree programs. These resources shall include bibliographic and monographic references, major professional journals and reference services, research and methodology materials and, as appropriate, information technologies. The depth and breadth of the accessible library holdings shall be such as to exceed the requirements of the average student in order to encourage the intellectual development of superior students and to enrich the professional development of the faculty. On-site resources shall be classified using a recognized classification system such as the Dewey Decimal System or Library of Congress system. Records of circulation and inventory shall be current and accurate and must be maintained to assist in evaluating the adequacy and utilization of the holdings.


5. Use and accessibility. Learning resources and information services must be available at times consistent with the typical student’s schedule. In the case of electronic resources, a sufficient number of terminals shall be provided for student use. If interlibrary agreements are utilized, provisions for such use must be practical and accessible and use must be documented.


6. Inventory. Access to a current inventory of learning resources shall be maintained.


(9) Standard 9: Physical Facilities. All institutions and physical facilities, regardless of the level of credentials offered, shall comply with the following standards:


(a) Each institution shall provide an environment that is conducive to good instruction and learning and that supports the educational programs offered by the institution. The adequacy of the environment is assessed against the demands made upon it by the curricula, faculty and students.


(b) Each institution shall provide and maintain a physical plant with academic classrooms, laboratories, administrative offices, and service areas adequate for the educational programs and the anticipated number of faculty and students. Documentation for this shall include a site plan, annotated floor plan and a narrative description which describes completely the institution’s physical plant.


(c) Each institution, including all physical facilities, shall meet the general tests of safety, usefulness, cleanliness, maintenance, health, lighting, ventilation and any other requirements conducive to health, safety and comfort. Each institution shall provide evidence of compliance with zoning, fire, safety and sanitation standards issued by all applicable regulatory authorities for all instructional and student housing facilities.


(d) Each institution shall maintain the necessary supplies and equipment for the students enrolled and programs conducted.


(10) Standard 10: Student Services. All institutions, regardless of the level of credentials offered, shall comply with the following standards:


(a) Each institution shall designate a properly trained individual to provide each of the following student services: academic advisement, financial aid advisement, personal advisement, and placement services. The extent of these services and the personnel assigned to them shall be determined by the size of the institution and the type of program offerings.


(b) Placement services. Placement services shall be provided to all graduates without additional charge. No guarantee of placement shall be directly or indirectly implied. Records of initial employment of all graduates shall be maintained. Exceptions to this requirement shall be made for those graduates who attended the institution on a student visa or other temporary immigration status, and who do not seek employment in this country.


(c) Placement Improvement Plans. A nonaccredited institution holding provisional or annual licensure shall report its placement rate as defined by the Commission with each license review. If the placement rate falls below 60%, the Commission shall place the institution on a placement improvement plan. This plan shall include actions to be taken to improve the placement rate and shall be submitted to the Commission. A progress report shall be filed with the Commission after a period designated by the Commission, and shall include information on placement personnel, placement activities, job development activities, and additional data as requested by the Commission to show the effectiveness of the plan in improving the placement rate. If the progress report does not show an improvement as accepted by the Commission, the Commission shall take actions up to and including revocation of license. An institution accredited by an agency recognized by the United States Department of Education shall report its placement rate, as required by its respective accrediting agency, with each annual review. If the placement rate does not meet the accrediting agency’s requirements, the Commission shall place the institution on a placement improvement plan. This plan shall be developed by the institution and include actions to be taken to improve the placement rate, and shall be submitted to the Commission. A progress report shall be filed with the Commission after a period designated by the Commission and shall include information documenting the activities taken by the institution to improve the placement rate. If the progress report does not show improvement as accepted by the Commission, the Commission shall take actions up to and including revocation of license.


(d) Retention Improvement Plans. A nonaccredited institution holding provisional or annual licensure shall report its retention rate as defined by the Commission with each license review. If the rate falls below 50%, the Commission shall place the institution on a retention improvement plan. This plan shall include actions to be taken to improve other retention rate, and shall be submitted to the Commission. A progress report shall be filed with the Commission after a period designated by the Commission, and shall include information documenting the activities taken by the institution to improve the retention rate. If the progress report is not accepted by the Commission, the Commission shall take actions up to and including revocation of license.


An institution accredited by an agency recognized by United States Department of Education shall report its retention rate, as required by its respective accrediting agency, with each annual review. If the retention rate does not meet the accrediting agency’s requirements the Commission shall place the institution on a retention improvement plan. This plan shall be developed by the institution and include actions to be taken to improve the retention rate, and shall be submitted to the Commission. A progress report shall be filed with the Commission after a period designated by the Commission and shall include information documenting the activities taken by the institution to improve the retention rate. If the progress report does not show an improvement as accepted by the Commission, the Commission shall take actions up to and including revocation of license.


(e) Institutions shall submit placement and retention information on CIE Form 801, Annual Student Data Collection for Non-Institutionally Accredited Institutions (http://www.flrules.org/Gateway/reference.asp?No=Ref-00667), effective January 11, 2012, CIE Form 802, Annual Student Data Collection for Institutionally Accredited Institutions (http://www.flrules.org/Gateway/reference.asp?No=Ref-00843), effective January 11, 2012, CIE Form 803, Placement and Retention Reporting for Institutionally Accredited Institutions – Institutional Reporting (http://www.flrules.org/Gateway/reference.asp?No=Ref-00844), effective January 11, 2012, and CIE Form 804, Placement and Retention Reporting for Institutionally Accredited Institutions – Programmatic Reporting (http://www.flrules.org/Gateway/reference.asp?No=Ref-03093), effective October 2013, as applicable. These forms are incorporated by reference and may be obtained without cost from the Commission’s website www.fldoe.org/cie or by writing to the Commission for Independent Education at 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400.


(11) Standard 11: Publications and Advertising.


(a) General Standard. Each institution shall comply with these provisions, regardless of the level of credentials offered. Publications must be presented in a professional manner. Information published must be accurate and factual and reflect the current status of the institution.


(b) Catalog.


1. Pursuant to Section 1005.04(1)(a), F.S., certain disclosures are required to be made in writing to prospective students one week prior to enrollment or collection of tuition. If the institution uses its catalog as the sole source of those required disclosures, the institution shall ensure that each prospective student is provided a written copy, or has access to an electronic copy, of the catalog one week prior to enrollment or collection of tuition.


2. Each institution shall publish and provide to each enrolled student a catalog in written or electronic form. Written catalogs shall be professionally printed and bound. If electronic catalogs are also used, the two versions shall contain the same information, except for updates that may be provided more quickly in electronic versions. The catalog shall constitute a contractual obligation of the school to the student and shall be the official statement of the school’s policies, programs, services, and charges and fees. The catalog shall include, at a minimum, the following information:


a. Name, address and telephone number of the institution;


b. Identifying data such as volume number and effective dates of the catalog;


c. Table of contents or index. Pages of the catalog shall be numbered and included in the table of contents or index;


d. A statement of legal control which includes the names of the trustees, directors, and officers of the corporation;


e. If the institution is accredited as defined in Section 1005.02(1), F.S., a statement of accreditation. If an institution claims accreditation by an accrediting agency that is not recognized by the United States Department of Education, the disclosure required in paragraph 6E-1.0032(6)(d), F.A.C., is to be inserted in the catalog and in all publications or advertising, as defined in subsection 6E-1.003(6), F.A.C., wherever the unrecognized accrediting association or agency is mentioned;


f. The following statement: “Licensed by the Commission for Independent Education, Florida Department of Education. Additional information regarding this institution may be obtained by contacting the Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL 323099-0400, toll-free telephone number 1(888) 224-6684;”


g. The names and titles of all full-time and part-time administrators;


h. A listing of all faculty indicating degrees held and institutions or agencies awarding the credentials;


i. A statement of the purpose of the institution;


j. An academic calendar showing beginning and ending dates of enrollment periods, programs, terms, quarters, or semesters; holidays; registration dates; and other significant dates and deadlines;


k. The institution’s admission requirements, policies, and procedures, including the basis for admissions, and test requirements, if applicable, for each program offered. Admissions requirements shall be in compliance with the provisions of paragraph 6E-1.0032(6)(g), F.A.C.;


l. Specific procedures for the granting of credit for prior learning or by examination, if offered, including the maximum amount of credit which can be obtained in this manner, pursuant to Rule 6E-2.0041, F.A.C.;


m. A statement regarding the transfer of credit both to and from the institution, in compliance with the provisions of paragraph 6E-1.0032(6)(f), F.A.C.;


n. A description of the curricula for all programs offered, including for each: a statement of the objective or purpose of the program; an accurate and complete listing of the courses included in each program, each with a unique identifying number and title; identification of courses that are general education courses, if applicable; the credit or clock hours awarded for each course; the total credits or clock hours and grades required for satisfactory completion of the program; requirements for certification, licensing or registration in the program career field, as applicable; and any additional or special requirements for completion;


o. A description of each course offered, including identifying number, title, credit or clock hours awarded, a description of the contents of the course including language of instruction if other than English, and prerequisites, if any;


p. A description of the course numbering system, in compliance with Section 1007.24(7), F.S., and applicable State Board of Education rule(s).


q. An explanation of the grading or marking system, which is consistent with that appearing on the transcript;


r. A definition of the unit of credit. If credit hours, the institution shall clearly specify whether quarter or semester credit hours, as defined in Rule 6E-1.003, F.A.C.;


s. A complete explanation of the standards of satisfactory academic progress. This policy shall include, at a minimum: Minimum grades and  standards considered satisfactory; conditions for interruption due to unsatisfactory grades or progress; a description of the probationary period, if applicable; and conditions of re-entrance for those students suspended for unsatisfactory progress;


t. A description of all diplomas or degrees awarded, together with a statement of the requirements to be met for satisfactory completion of each;


u. A detailed description of the charges for tuition, fees, books, supplies, tools, equipment, student activities, service charges, rentals, deposits and any other applicable charges. All nonrefundable charges shall be clearly indicated as such;


v. A detailed description of all financial aid offered by the institution. This shall include, but is not limited to, scholarships, in-house loan and grant programs, third-party loan and grant programs, and federal or state financial aid. Any student eligibility standards and conditions shall be stated for each type of financial aid offered. Tuition or fee discounts are not permissible; any reductions of tuition or fees must comply with subsection 6E-1.0032(7), F.A.C. Obligations to repay loans shall be clearly disclosed and explained to students, along with anticipated repayment terms, dates and amounts;


w. A statement of the refund policy and procedures for the refund of the unused portion of tuition, fees and other charges in the event the student does not enter the program, withdraws from the program, or is discharged from the program. The refund policy shall comply with the provisions of paragraph 6E-1.0032(6)(i), F.A.C., and other applicable federal and state requirements;


x. A complete description of the institution’s physical facilities and equipment;


y. A description of the nature and extent of student services offered;


z. The institution’s policy on student conduct and conditions of dismissal for unsatisfactory conduct;


aa. The institution’s procedures for students to appeal academic or disciplinary actions;


bb. If required by law, the institution’s anti-hazing policy;


cc. The procedures by which complaints will be considered and addressed by the institution;


dd. If the institution offers courses through distance education or other alternative means, the catalog shall include the information specified in subsection 6E-2.0041(10), F.A.C.;


ee. If the institution offers courses taught in any language other than English, then the catalog must contain the following disclosure:


COMPLETING A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY 


REDUCE EMPLOYABILITY WHERE ENGLISH IS REQUIRED.


3. Catalogs for Multiple Institutions. All institutions utilizing a common catalog must be of common ownership. Photographs of the physical facilities of any of the institutions must be captioned to identify the particular institution or campus depicted. The faculty and staff of each institution and the members of the administration for the group of institutions shall be clearly identified with respect to each institution and to the overall administration. Any information contained in the catalog that is not common to all institutions in the group shall be clearly disclosed.


(c) Advertising.


1. An institution shall not advertise until a license has been issued.


2. For initial applicants and renewal of licensure, the institution shall submit a copy of all proposed or actual advertising publications.


3. All advertising by an institution shall be factual and not misleading to the public. All illustrations in published materials must specifically and accurately represent the institution. If any other illustrations are used, they must be clearly and accurately captioned.


4. An institution shall use its correct name as approved by the Commission in all advertising; no blind advertisements are permitted.


5. An institution shall not offer the payment of cash or other nonmonetary incentives, such as but not limited to travel or gift certificates, as an inducement to visit the campus or to enroll in a course or program.


6. All advertising shall clearly state that training and education, not employment, are being offered. All print advertising in classified sections, such as newspapers, telephone directories, periodicals, etc. must appear under a heading that identifies its category as education and training, not employment opportunities.


7. No institution, in its advertising or through activities of its owners, officers, or representatives shall guarantee or imply the guarantee of employment or of any certain wage or salary either before enrollment, during the program(s), or after the completion thereof. Guarantee of acceptance into any union, organization, or achievement of a recognition, certification, or qualification for licensure examination is not permitted. The term “lifetime placement” shall not be used.


8. Any placement claims, employment predictions, or salary projections used by the institution in its recruiting efforts shall be accurate, and based upon reliable statistical data which shall be provided to all prospective students and to the Commission upon request. It is the responsibility of the institution to ensure that all such claims are kept up to date and reflect actual current conditions and job market projections, taking into account the anticipated needs in the local community. Advertisements shall contain citations of the source of such claims. The institution shall maintain backup documentation to support the citations.


9. The level of educational programs provided shall be clearly defined if used for advertising. No institution shall refer to itself as a “college” or “university” unless authorized to do so by the Commission.


10. No institution shall use the term “accredited” unless fully authorized to do so by an accrediting agency recognized by the United States Department of Education.


11. References to financial assistance availability shall include the phrase, “for those who qualify,” or similar disclaimer. Scholarships, if offered, must be fully disclosed and clearly explained if used in advertising.


12. Overstatements and exclusives shall not be used in any advertising. The word “free” shall only be used when there is unconditional access to the item or service for all students, without cost or obligation of any type, and if refunds or loan repayments do not include consideration of the item or service.


13. A new or modified program shall not be advertised until the Commission approves the program.


14. If endorsements are used, they must be factual and reflect present conditions, and must be uncompensated; and the institution must maintain documentation of prior consent by the participant. If an employee of the institution or a person otherwise affiliated with the institution, other than a student or graduate, makes an endorsement, the relationship or affiliation shall be fully disclosed in the advertising.


15. Institutions shall comply with advertising regulations pertaining to the training of individuals who are sponsored by a state or federal agency.


16. A licensed institution shall use only the following phrase to identify its licensure status in any advertising: “Licensed by the Florida Commission for Independent Education, License No. ________.” The use of any other phrase or form shall be considered a violation of this rule.


(12) Standard 12: Disclosures. Each institution, regardless of the level of credentials offered, shall comply with the applicable provisions of Rule 6E-1.0032, F.A.C. Any additional disclosures required by the Commission or by other governmental agencies or accrediting agencies shall be made using the form and text required by the agency.
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6E-2.0041 Delivery of Programs Through Nontraditional Assessments, Modes and Methods.


(1) Introduction. In addition to its responsibility for the maintenance of high standards of quality, the Commission also serves to encourage responsible innovation in postsecondary education to meet societal needs for creatively designed programs delivered in nontraditional ways. It is the intention of the Commission that its standards and procedures shall foster the development of quality innovative programs and emerging new fields of study, and shall not unreasonably hinder educational innovation and competition.


(a) Institutions offering nontraditional programs of study shall document that the instructional methods used will lead to the achievement of stated learning objectives, and that all nontraditional instruction shall be consistent with the abilities, educational skills, experience, and needs of the students enrolled in the programs.


(b) Institutions offering nontraditional programs of study that employ innovative delivery systems or innovative methods, or that carry on research and teaching in emerging fields of study, shall demonstrate that they will achieve the intent of each of the standards contained in Rule 6E-2.004, F.A.C., for the appropriate level of licensure and for annual reviews.


(c) In addition to providing to the Commission the documentation required for each standard contained in Rule 6E-2.004, F.A.C., showing how the intent of each standard will be met in the nontraditional program or delivery system, the institution shall also furnish for each course to be offered:


1. A detailed inventory of equipment and supplies to be provided to each student;


2. A detailed description of how each program will be conducted, including submission of detailed course outlines, procedures for distribution of materials, examination and evaluation of student work, timely response to students’ questions and comments, record keeping, appropriate student services, and technical support.


(d) Institutions holding license by means of accreditation as defined in subsection 6E-2.002(3), F.A.C., may substitute proof of such accreditation, in good standing, for the requirements of Rule 6E-2.0041, F.A.C.


(2) Awarding of credit.


(a) Units or credits applied toward the award of a credential in nontraditional programs may be derived from a combination of any or all of the following:


1. Units or credits earned at and transferred from other postsecondary institutions, when congruent and applicable to the receiving institution’s program and when validated and confirmed by the receiving institution.


2. Successful completion of challenge examinations or standardized tests demonstrating learning at the credential level in specific subject matter areas.


3. Prior learning, as validated, evaluated, and confirmed by qualified instructors at the receiving institution.


(b) Graduation requirements for nontraditional degree programs shall include provisions for general education appropriate to the type of degree, as specified in Rule 6E-2.004, F.A.C. The Doctor of Philosophy degree, commonly abbreviated Ph.D., shall not be offered or awarded through distance or nontraditional learning without appropriate accreditation by an accrediting agency recognized by the U.S. Department of Education.


(c) At least 25 percent of the units required in a nontraditional degree program shall be given by the institution awarding the degree, and shall not be derived from any combination of transfer, examination, or experiential learning; however, credits earned by active U.S. military members are excluded from this requirement due to the transient nature of the service. Credit awarded for prior experiential learning shall follow the requirements of subsection (5) of this rule, and shall not exceed 25 percent of the units required for completion of the program.


(3) Direct contact instruction. Institutions licensed to operate in Florida and wishing to offer programs or courses through directed individual and group study using direct contact instruction shall describe the teaching-learning methodology to be used, and shall submit illustrative course outlines and competencies and all other documentation as required in Rule 6E-2.004, F.A.C., for the appropriate level of licensure or for subsequent annual reviews.


(4) Indirect contact instruction.


(a) Institutions licensed to operate in Florida and wishing to offer programs or courses through individual and group study mediated and assisted by telecommunications, computer augmented educational services, facsimile transmission, the postal service, or another technological method, shall describe the teaching-learning methodology to be used, and shall submit illustrative course outlines, competencies and all other documentation as required in Rule 6E-2.004, F.A.C., for the appropriate level of licensure or for subsequent annual reviews.


(b) In addition to the other requirements of Rule 6E-2.004, F.A.C., an institution offering instruction by correspondence shall employ a sufficient number of qualified instructors to assure that:


1. The academic content is designed by qualified faculty; and


2. Each student lesson, project, examination, or paper is evaluated by qualified instructors, and the instructor’s response to or evaluation of each is sent to the student within a reasonable time as disclosed to the student.


(c) For programs that require the development of a manual or technical skill, such as the use of equipment or tools, the institution must ensure that the student has the opportunity to gain practical hands-on experience appropriate to master the skill. This experience, wherever gained, shall be documented in the student’s file and shall be done under proper supervision and with meaningful evaluation of the competency outcomes. The technical aspects must be designed by qualified technicians.


(5) Credit for prior learning. An institution may grant credit to a student for prior experiential learning only if all of the following apply:


(a) The prior learning is equivalent to the level of learning in which the student is enrolling.


(b) The prior learning is demonstrated to provide a balance between theory and practice, for academic programs; or a verifiable mastery of appropriate skills, for vocational courses or programs. For courses or programs requiring a combination of theory and skills, the prior learning is demonstrated to provide the appropriate combination.


(c) The credit awarded for the prior learning directly relates to the student’s course or program and is applied in satisfaction of some of the credential requirements.


(d) College and university level learning for which credit is sought shall be documented by the student in writing, and validated, confirmed, and evaluated by faculty qualified in that specific subject area, who shall ascertain to what college or university level learning the student’s prior learning is equivalent, and how many credits toward a degree may be granted for that prior learning. The faculty evaluating the prior learning shall prepare a written report indicating all of the following, which report shall be retained by the college or university for review by visiting Commission representatives upon request:


1. The documents in the student’s file on which the faculty relied in determining and confirming the nature of the student’s prior learning;


2. The basis for determining that the prior learning is equivalent to college or university level learning, and demonstrates a balance between theory and practice; and


3. The basis for determining to what college or university level the prior learning is equivalent, and the proper number of credits to be awarded toward the degree, based upon that prior learning.


(e) No more than 25 percent of the units required and validated through the institution’s internal review process for a degree shall be awarded for prior experiential learning.


(6) Credits earned in a compressed time period. Institutions licensed in Florida and wishing to offer courses or programs in a compressed time period shall show evidence to the Commission that the intent of all standards for licensure, as set forth in Rule 6E-2.004, F.A.C., shall be met.


(7) Instructors. Institutions licensed to operate in Florida and wishing to offer nontraditional programs or courses shall employ or contract with appropriately qualified instructors sufficient in number to provide the instruction, student interaction, and learning outcomes evaluation necessary for the institution to document achievement of its stated purpose, and for students to achieve the specific learning objectives and competencies required for each program so offered. It shall be the responsibility of the licensed institution to validate each instructor’s competence to use the interactive electronic media program or distance learning program effectively, and to provide training in the use of the delivery system if needed.


(8) Library and other learning resources.


(a) Institutions licensed to operate in Florida and wishing to offer nontraditional programs or courses shall document to the Commission how they provide, ensure, and maintain access for all students to the information resources and services appropriate to support each program or course.


(b) Institutions shall document how they provide, ensure, and maintain security of examinations and papers.


(c) Institutions shall collect and use student evaluations of content, delivery, and services.


(9) Laboratory experiences. In the case of courses in the experimental or clinical sciences, or other courses requiring hands-on experience, each licensed institution wishing to offer nontraditional programs shall document to the Commission prior to program approval; that arrangements have been made to ensure that the requisite laboratory, field, or equivalent experience is available to and used consistently by every enrolled student. Such experience shall be documented in the student’s file, and shall occur under appropriate supervision and meaningful evaluation of the competency outcomes.


(10) Catalog. Each institution licensed in Florida and wishing to offer nontraditional programs or courses shall comply with all requirements of Rules 6E-1.0032 and 6E-2.004, F.A.C., and in addition shall publish information in the catalog, whether printed or electronic, pertaining to each of the following:


(a) The institution’s policies and procedures for the award of credit for prior learning, including confirmation and validation, assessment policies and procedures, provisions for appeal of decisions, limitations on the number of credits that may be awarded in this manner, and all fees that a student may be required to pay.


(b) The institution’s policies regarding the acceptance of credits earned by the student through successful completion of challenge examinations or standardized tests, acceptable scores for each, whether and how many times examinations may be repeated to achieve an acceptable score, limitations on the number of credits that may be awarded in this manner, and all fees that a student may be required to pay.


(c) If the institution offers instruction by correspondence, schedules for normal progress or completion of the course or program, and all fees that a student may be required to pay.


(11) Student records.


(a) Institutions wishing to offer nontraditional programs or courses shall maintain a file for each student and shall be available to the Commission upon request at each location and translated into English and; conforming to the general requirements of Rule 6E-2.004, F.A.C., and contain the following:


1. All documents evidencing a student’s prior learning upon which the instructors and the institution base the award of any credit or credential.


2. For directed individual or group contact instruction, copies of the learning agreements or learning contracts signed by the instructors and administrators who evaluated the agreements and contracts.


(b) An academic transcript shall be maintained, kept current, and retained permanently for each student. Institutions offering nontraditional courses and programs shall adopt a policy requiring that credits awarded for prior learning, including internal credit by challenging examination, shall be so identified on the student’s academic transcript. Institutions shall adopt a policy regarding the length of time for retention of records documenting evaluation, assessment and awarding of nontraditional credit. Retention time shall be sufficient for reasonable future review and confirmation of student work.


(12) Fair consumer practices, as described by Sections 1005.04 and 1005.34, F.S. and Rule 6E-1.0032, F.A.C., shall be followed by the institution in all aspects of its operation.
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6E-2.0061 Actions Against a Licensee; Penalties.


(1) Denial. Any Provisional License, Annual License, License by Means of Accreditation, agent’s license, approval to use the terms “college” or “university,” approval of modifications, approval of occasional elective clinical clerkships, or other authorization under the Commission’s jurisdiction shall be denied upon a determination by the Commission that the applicant does not meet the requirements of Chapter 1005, F.S., or the applicable standards in Chapters 6E-1 and 6E-2, F.A.C., or for specific grounds as stated in Sections 1005.32(7), 1005.34(3) and 1005.38, F.S.


(2) Probation.


(a) A Provisional License, Annual License, or License by Means of Accreditation, agent’s license, or other authorization under the Commission’s jurisdiction shall be placed on probation when the Commission finds an infraction of any of the grounds enumerated in subsection (4) of this rule, which in the Commission’s judgment threatens the efficient operation of the institution or the quality of the educational programs or services offered, damages the reputation of another institution, or deceives the public.


(b) The Commission shall impose conditions designed to correct the infractions identified or to overcome the effects of such infractions, and shall require submission of periodic progress reports on the steps being taken to comply with the conditions and to correct the situation. Unannounced staff visits shall be made to the institution as necessary to monitor its activities. An institution or agent placed on probation shall provide satisfactory documentation to the Commission that remedial action has been taken to correct the situation or activities leading to probation. When it is documented to the Commission that the situation or activities have been corrected, and policies have been adopted by the institution to prevent the recurrence of the infractions, the Commission shall remove the probation. If competent evidence is not presented showing that the situation or activities leading to probation have been corrected within the period of time specified by the Commission, or if similar infractions recur, procedures shall be initiated to revoke the license or other authorization.


(c) If the conditions set by the Commission in conjunction with the probation require oversight and monitoring by the Commission or its staff, the Commission shall impose an administrative fine in an amount reflective of the administrative time required for the specific case, up to $5,000, as provided in Section 1005.38(1), F.S.


(3) Revocation. Any Provisional License, Annual License, or License by Means of Accreditation, agent’s license, or other authorization under the Commission's jurisdiction shall be revoked when the Commission finds:


(a) An infraction of any of the grounds enumerated in subsection (4) of this rule, which in the Commission’s judgment is so serious as to threaten the continued operation of the institution, or the health, safety and welfare of its students or staff or of the general public; or


(b) That the institution or agent continues to engage in activities in noncompliance with applicable laws after directed by the Commission to cease and desist; or


(c) That the institution or agent has failed to correct, within the allotted period, the situation or activities for which probation has been imposed.


If a license is revoked, the college or agent affected shall cease operations in Florida. Any new application for licensure shall follow the procedures and requirements of the applicable statute and rules.


(4) Grounds for Imposing Disciplinary Actions.


(a) Attempting to obtain action from the Commission by fraudulent misrepresentation, bribery, or through an error of the Commission.


(b) Action against a license or operation imposed under the authority of another state, territory, or country.


(c) Delegating professional responsibilities to a person who is not qualified by training, experience, or licensure to perform the responsibilities.


(d) False, deceptive, or misleading advertising.


(e) Conspiring to coerce, intimidate, or preclude another licensee from lawfully advertising his or her services.


(f) Failure to maintain the licensure standards as set forth in Sections 1005.31 and 1005.32, F.S., and applicable rules.


(g) Failure to comply with fair consumer practices as set forth in Sections 1005.04 and 1005.34, F.S., and applicable rules.


(h) Previously operating an institution in a manner contrary to the health, education, or welfare of the public, as described in Section 1005.38(4), F.S.


(i) Failure of the licensee to comply with any conditions or limitations placed by the Commission upon its licensure or operation.


(j) Failure to notify the Commission of a change of address.


(k) Violating or repeatedly violating any provision of Chapter 1005, F.S., or any rule adopted pursuant thereto.


(l) Operating with a revoked, suspended, or inactive license.


(m) Violating any lawful order of the Commission previously entered in a disciplinary hearing or failing to comply with a lawfully issued subpoena.


(n) Failure of licensee to notify the Commission of closing of an institution or campus.


(5) Based upon consideration of aggravating or mitigating factors, present in an individual case, the Commission may deviate from the recommended penalties. The Commission shall consider as aggravating or mitigating factors the following:


(a) The danger to the public;


(b) The length of time since the violation;


(c) The number of times the licensee has been previously disciplined by the Commission;


(d) The length of time institution has been a licensed school;


(e) The actual damage, monetary or otherwise, caused by the violation;


(f) The deterrent effect of the penalty imposed;


(g) The effect of the penalty upon the institutions’ ability to stay open;


(h) Any effort of rehabilitation by the institution;


(i) The actual knowledge of the licensee pertaining to the violation;


(j) Attempts by institution to correct or stop violation or refusal by institution to correct or stop violation;


(k) Related violations against the licensee in another state including findings of guilt or innocence, penalties imposed and penalties served;


(l) Actual negligence of the licensee pertaining to any violation;


(m) Penalties imposed for related offenses;


(n) Pecuniary gain to the institution;


(o) The number of complaints filed against the institution; and


(p) Any other relevant mitigating or aggravating factors under the circumstances.


(6) Investigations. Investigations on behalf of the Commission shall be carried out as provided in Section 1005.38, F.S.


(7) Probable cause. Determinations of probable cause shall be made as provided in Section 1005.38, F.S. Probable cause panels shall be appointed to consider suspected violations of law and to make findings, which shall be reported to the full Commission. If the probable cause panel makes a determination of probable cause, the Commission shall issue an administrative complaint and shall issue a cease and desist order as provided in Section 1005.38, F.S., if necessary to stop the violations. Probable cause panels shall be appointed and shall serve as follows:


(a) The chair of the Commission shall appoint three people to a probable cause panel, and shall designate its chair. At least one panel member shall be a current member of the Commission. Other members may be current Commission members or previous members of the Commission for Independent Education, State Board of Independent Colleges and Universities, or State Board of Nonpublic Career Education. Each probable cause panel shall serve on an ad hoc basis to review specific cases referred to it by the Commission.


(b) Current commission members who serve on a probable cause panel cannot vote for final agency action on institutions whose current cases they have reviewed while serving on the panel.


(c) Reconsideration of probable cause in any given case shall be performed by the members of the panel who initially found probable cause in that case. Whenever an original panel member is not available, current member(s) shall hear the reconsideration.


(d) All investigatory records including the findings of an exempt probable cause panel meeting are exempt from Section 119.07(1), F.S., and Section 24(a), Art. 1 of the State Constitution for a period not to exceed 10 days after the panel makes a determination regarding probable cause.


(e) The Commission will review the recommendation of the Probable Cause Panel. If probable cause is found, the Commission will issue an Administrative Complaint. The Commission also has the authority to issue an administrative fine from $100-$5000 per count. The Commission also has the authority to issue Cease and Desist orders as provided in Section 1005.38, F.S., if necessary to stop a violation.


(f) The Commission shall determine the amount of costs to be assessed after its consideration of an affidavit of itemized costs and any written objections thereto submitted to the Commission for Independent Education.


(g) In cases where the Commission imposes an administrative fine and an assessment of costs, each shall be paid within thirty (30) days from the date the final order of the Commission is filed with the Clerk of the Commission unless a different time frame is set forth in the final order.


(8) Issuance of Citations.


(a) All citations will include a requirement that the subject correct the violation, if remediable, within a specified period of time not to exceed 60 days, and impose whatever obligations will remedy the offense.


(b) The Commission shall be entitled to recover the cost of investigation and prosecution in addition to the fine levied pursuant to the citation.


(c) The citation becomes a final order of the Commission if the subject fails to dispute the issuance of the citation within 30 days of service. The subject has 30 days from the date the citation becomes a final order to pay the fine and costs. Failure to pay the fine and costs within the prescribed time period constitutes a violation of Section 1005.385, F.S., which will result in further disciplinary action. All fines and costs are to be made payable to “Office of the Comptroller, Department of Education.”


(d) Once the citation becomes a final order, the citation and complaint become a public record pursuant to Chapter 119, F.S., unless otherwise exempt from the provision of Chapter 119, F.S.


(e) The Executive Director will report to the Commission the number of citations issued and the nature of the offenses for which they were issued.


(f) Violations and Penalties for Citations. Citations shall be issued by the Executive Director for failure to meet procedural requirements of the Commission. For the purposes of this rule, the Commission designates as offenses for citations only the following violations with accompanying penalty: 


1. Issuance of a worthless bank check to the Commission.
$100.00 


2. Failure to notify the Commission of a change of address within time in violation of paragraph 


6E-2.0061(4)(j), F.A.C. 
$500.00


3. Failure to notify the Commission of a minor modification of a program pursuant to Rule 6E-2.008, F.A.C.
$250.00


4. Failure to meet the Commission deadlines within 30 days of the second request.
$100.00


5. Failure to report data to the Commission on a second request within 30 days of the second request.
$100.00


6. Failure to submit the substantive change notification to the Commission as required by 


subsection 6E-1.003(52), F.A.C.
$500.00


7. Failure to provide access to employees of the Commission or a designee to inspect the institution for 


an on site visit.
$500.00


(9) Cease and desist orders. Cease and desist orders shall be issued by the Commission upon finding probable cause or in conjunction with a notice of denial of licensure, and shall comply with Section 1005.38, F.S., and other applicable laws.


(10) Injunctions. The Commission shall seek injunctive relief and other applicable civil penalties as provided by Section 1005.38, F.S., and other applicable laws, after conducting an investigation and confirming that a violation of Chapter 1005, F.S., has occurred which the Commission deems is serious enough that other available remedies are not sufficient to stop the potential damage to the public.


(11) Due process procedures. The Commission shall notify the institution or agent by certified mail of any disciplinary action, giving the grounds for the action and an explanation of the institution’s or agent’s right to a hearing. The institution or agent shall have twenty (20) days to respond, by certified mail, indicating any request for a formal or informal hearing or concurring with the Commission’s action.


(a) Failure on the part of the institution or agent to respond by certified mail within twenty (20) days shall constitute default. At its next regular or special meeting, the Commission shall then receive evidence in the case and enter its Final Order.


(b) The institution or agent may request an informal hearing by the Commission if no material facts are disputed, or if the institution or agent and the Commission agree to hold an informal hearing in lieu of a formal hearing. Procedures for informal hearings shall be in accordance with Section 120.57(2), F.S. After hearing the presentations of the representatives of the Commission and of the institution or agent, the Commission shall enter its Final Order.


(c) The institution or agent may request a formal hearing by an administrative judge of the Division of Administrative Hearings if material facts are in dispute. Procedures for formal hearings shall be in accordance with Section 120.57(1), F.S. After receiving a Recommended Order from the hearing officer, the Commission shall enter its Final Order.


(d) An affected party who has been served with a cease and desist order by the Commission may request a formal or informal review of the order as set forth in this subsection above, and may request the Commission or the Division of Administrative Hearings to modify or abate the cease and desist order. If the affected party is aggrieved by the decision produced by this review, the party may seek interlocutory judicial review by the appropriate district court of appeal, as provided in Section 1005.38(7), F.S.
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6E-2.008 Approval of Modifications.


(1) No licensed institution shall add new degrees, programs or majors to its offerings or alter any licensed program by more than 20 percent since its last review, change the title of a program or the credential awarded, or discontinue a program, while under a Provisional License. Modifications contemplated by institutions holding an Annual License shall receive approval from the Commission before implementation. Such approval is contingent upon:


(a) A finding by the Commission that the licensee meets the standards contained in Rule 6E-2.004, F.A.C., and if applicable, Rule 6E-2.0041 or 6E-2.0042, F.A.C., for each proposed new degree, program, or major; 


(b) Documentation that the modifications are congruent with the guidelines of state or national professional licensing boards;


(c) The licensee’s filing the required documentation; and


(d) The licensee’s paying the fee required by rule.


(e) Submission of proposed catalog revisions.


(2) In the event that it is deemed necessary by the Commission, a representative of the Commission or a visiting committee shall visit the institution prior to consideration of the modification and shall provide a written report to the Commission of its findings, to be used as one of the bases upon which the Commission will make a determination regarding modification.


(3) Any other significant change in the information provided in the initial application for, or last review of, licensure, or in subsequent modifications approved by the Commission, including but not limited to change in corporate charter, purpose, administrative structure, finance, or physical facilities, shall be filed with the Commission at least 30 days prior to implementation.


(4) Additional locations, including auxiliary classroom space, shall not be added while under a Provisional License. Institutions holding an Annual License shall receive prior approval of additional locations by the Commission before implementation. For colleges and universities, if the new additional location is more than 10 miles distant from the main Florida headquarters, the college or university shall submit information to the Commission showing that the requirements of Rule 6E-2.004, F.A.C., are met for the additional location. For nondegree schools, each location except an auxiliary classroom space shall be licensed separately. Licensed institutions shall provide to the Commission prior notification of auxiliary classroom space, as defined in subsection 6E-1.003(8), F.A.C. Such notification shall include the address and description of the facilities. The description shall include information regarding student capacity, the purpose of the facility, the impact on existing students, and the scope of the operation.


(5) The Commission shall be notified in writing of minor modifications of programs, fees, or tuition. The Commission shall not be required to review or approve such modifications.


(6) Institutions Licensed by Means of Accreditation shall file a copy of all correspondence with accrediting agencies regarding modifications.
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6E-2.0081 Change of Ownership or Control.


(1) Pursuant to Section 1005.31(8), F.S., a licensed institution shall notify the Commission prior to a change of ownership or control. The notification shall be made in writing no less than 30 days prior to the change. The Commission shall review each case and, if the standards for licensure are met, take affirmative action to issue a new license after receipt and evaluation of the appropriate documentation and payment of the required fee. The Commission shall make the final determination as to whether a change of ownership or control has occurred.


(2) Change of ownership means a transfer, assignment, or conveyance of issued or outstanding stock or other instrument of ownership which results in a change in control of the institution.


(a) For a privately held corporation, a change of ownership occurs:


1. When a majority of stock or other instrument of ownership is conveyed; or


2. When an amount of stock or other instrument of ownership sufficient to increase an individual’s holdings to 50 percent or above is conveyed; or


3. When the majority of the institution’s governing board changes within a calendar year.


(b) For a publicly held corporation, a change of ownership occurs:


1. When there is a change of 50 percent or more of the voting members of the board of directors in any 12-month period; or


2. When there is a change in the number of voting members of the board of directors in any 12-month period that will allow a group of directors to exercise control who could not exercise control before the change; or


3. When there is an acquisition of outstanding voting shares by any entity or group whereby that entity or group owns 50 percent or more of the total outstanding voting shares; or


4. When any other transaction occurs that is deemed by an appropriate governmental agency to constitute a change of control, including but not limited to a transaction that requires the corporation to file a notice of change of ownership with the Securities and Exchange Commission of the United States.


(c) For a not-for-profit corporation, a change of ownership occurs:


1. When there is a change of 50 percent or more of the voting members of the controlling board in any 12-month period; or


2. When there is a change in the number of voting members of the controlling board in any 12-month period that will allow a group of members to exercise control who could not exercise control before the change.


(d) For a limited liability company, a change of ownership occurs:


1. When the transfer of 50 percent or more of the direct or beneficial ownership interest is conveyed from one member or members to another member or members; or


2. When there is a transfer of direct or beneficial ownership interest that results in the holding of 50 percent or more of the total direct or beneficial ownership interest by any member other than any previous member who owned 50 percent or more of the total direct or beneficial ownership interest; or


3. When there is a transfer of direct or beneficial ownership interest whereby a member’s direct or beneficial ownership interest decreases from more than 50 percent to less than 50 percent; or


4. When there is any other transaction whereby a member or group of members who previously could not exercise control of the company as described in this rule now can exercise control.


(e) For purposes of determining ownership, married couples shall be considered a single entity, and closely related family groups shall be considered a single entity when all of the present and future relevant stockholders actively participate in the management of the corporation. No change of ownership occurs when stock is transferred to a close family member by operation of law or inheritance upon the death of one of the stockholders.


(3) A change in control means any change in the organization of an institution which affects the authority to establish or modify institutional policies, standards, and procedures. A change in control occurs when a person acquires or loses control of an institution or of the parent corporation that owns the institution, whether by means of the sale of the institution, sale of the assets, transfer of the controlling interest of stock, conversion of the institution from nonprofit to for-profit or vice versa, or similar transaction. A change in control does not occur upon the retirement or death of the owner of an institution, if ownership and control passes to a member of the owner’s family or to a person with a pre-existing ownership interest in the institution.


(4) With the written notification provided to the Commission as required in subsection (1) of this rule, the institution shall provide:


(a) A written statement of the anticipated effects of such change upon the name, purpose, programs, personnel, administrative organization, finances, and other standards for licensure, and upon its accredited status, if accredited.


(b) A copy of the institution’s last application for licensure, or licensure review, annotated to disclose all changes to the materials previously submitted.


(c) The new owners, in the case of a change of ownership, shall provide a written sworn statement attesting to:


1. The accuracy and completeness of the materials presented to the Commission;


2. A guarantee that the new ownership will comply with the requirements of Chapter 1005, F.S., and these rules;


3. Confirmation that the new owner(s), chief administrative officers, directors, or registered agents are not ineligible to hold such positions in a licensed institution, pursuant to Section 1005.38(2), (3) and (4), F.S.


(d) Information and fee required for the criminal justice information investigation authorized by Section 1005.38(4), F.S.


(5) If a change of ownership or control occurs in the period between regularly scheduled Commission meetings, the materials submitted are complete and in compliance with Commission standards, and if it appears to be in the best interest of the students, interim executive approval of the change and interim Provisional Licensure shall be granted by the Executive Director and reported to the Commission at its next meeting for further action.


(6) The currently licensed institution shall be responsible for arranging and conducting a change in ownership or control in a manner and at a time so that there is no adverse impact on the opportunity of currently enrolled students to complete their training and receive student services. In addition, the institution shall remain responsible for properly completing the training of the enrolled students and for providing the student services, and shall be subject to disciplinary action for any violations of statutes and rules which may occur in that regard during the transition. A change of ownership or control of a institution, or the issuance of a new license, shall not in any manner release the institution from its legal obligations to enrolled students to provide education and services required under the student’s enrollment agreement, Chapter 1005, F.S., or the rules of the Commission. The new licensee shall be under a continuing obligation to fulfill the terms of all contracts with the enrolled students.


Rulemaking Authority 1005.31(8)(b) FS. Law Implemented 1005.31(5), (8) FS. History–New 4-2-03.



6E-2.009 Closing an Institution.


At least 30 days prior to closing an institution, its owners, directors or administrators shall notify the Commission in writing, and follow the provisions of Section 1005.36, F.S. Failure to comply with the statute shall be grounds for civil and criminal penalties as provided therein.


Rulemaking Authority 1005.22(1)(e)1. FS. Law Implemented 1005.36 FS. History–New 12-5-74, Formerly 6E-4.01(5), Amended 11-11-75, 3-7-77, 5-7-79, 10-13-83, Formerly 6E-2.09, Amended 11-29-89, 12-10-90, 10-19-93, 4-11-00, 1-7-03.



6E-2.010 Agents.


The following provisions shall apply to persons meeting the statutory definition of “agent” found in Section 1005.02(2), F.S.


(1) No agent shall recruit for an institution required to be licensed under Section 1005.31(1), F.S., unless the institution is so licensed.


(2) It shall be the responsibility of each institution to require a specific training program for its admissions director, who shall supervise and train all agents and admissions staff employed by the institution. The agent training program shall be submitted to the Commission for review, initially and upon changing the program. Institutions that choose to employ a training provider for their training program may, if the program provided by the contractor has been approved by the commission, provide the program without additional approval. Training of agents shall include information to familiarize agents with the Florida Statutes and applicable rules regarding agents, and with the institution’s programs, services, costs, terms of payment, financial aid available for qualified students, refund policy, transferability of credits to other institutions, reasonable employment projections and accurate placement data, status of the institution regarding licensure and accreditation, facts regarding the eligibility of graduates to sit for licensure examinations or fulfill other requirements to practice in Florida the career or profession for which the prospective student wishes to be trained, and other relevant facts. The training program shall reflect the fair consumer practices outlined in Sections 1005.04 and 1005.34, F.S., and Rule 6E-1.0032, F.A.C. The training program shall be updated as necessary to reflect changes in applicable laws, rules, and institutional policies; and all agents and admissions staff shall be provided with updated training as necessary.


(3) Each agent applying for initial licensure with an institution shall file with the Commission the required documentation and the appropriate application fee, as well as a fee for the cost of an investigation of criminal justice information as provided in Section 1005.22(1)(h), F.S., and defined in Section 943.045(3), F.S. Agents applying for renewal of their existing license with an institution shall submit, with the application for renewal, updated information regarding training taken during the preceding year, contact information, required fees, and a certification signed by the director or chief administrative officer of the institution stating that the information provided is true and correct.


(4) Persons seeking licensure as recruiting agents for institutions shall submit the following materials in conjunction with the application fee:


(a) Confirmation by the chief executive officer or president of the institution that the individual has been appointed as a recruiting agent for the institution;


(b) Documentation that the institution is authorized to operate by the appropriate state or other agency of jurisdiction where the main campus, corporate headquarters, and all other operations of the institution are located, if out of state;


(c) A statement of the institution’s status regarding accreditation;


(d) A copy of the institution’s current catalog; and


(e) An affirmation signed by the chief executive officer or president of the institution, stating that the agent has received all required training and that the institution shall be responsible for the correct and accurate representation of the institution by the agent in Florida; and that all printed materials, advertisements, and verbal information disseminated in Florida by the agent regarding the institution shall conform to the applicable requirements of Florida law and rules, including: Chapters 501 and 1005, F.S. and Chapters 6E-1 through 6E-4, F.A.C.


(5) Upon receipt of the required materials and results of the criminal justice information investigation required for new applicants by Section 1005.22(1)(h), F.S., showing that the applicant has not been found in violation of laws or rules governing recruiting practices or other relevant matters, the staff of the Commission shall review the materials and make a recommendation to the Executive Director regarding licensure of the applicant. The staff shall request additional information regarding the applicant or the institution to be represented, if the materials submitted do not contain the information necessary to determine eligibility. If the Executive Director finds that the applicant and the institution to be represented meet the standards set forth in this rule and in Chapter 1005, F.S., the agent’s license shall be issued or extended for one year. A report of agents issued licenses or extensions shall be provided to the Commission on a quarterly basis. If the criminal background investigation reveals relevant convictions or pleas, the application will be denied.


(6) The criteria for nontransferable licensure of a recruiting agent are:


(a) Evidence of appointment by the institution to be a recruiting agent for the institution;


(b) Evidence that the institution to be represented is authorized to operate by the appropriate state or other agency of jurisdiction where the main campus, corporate headquarters, and all other operations of the institution are located, if out of state;


(c) Evidence that the agent has satisfactorily completed an approved training program and has demonstrated competent knowledge and mastery of the content;


(d) Affirmation that the agent has not had an agent's license or similar authorization revoked in Florida or in another state or other jurisdiction, and has not been found in violation of laws or rules governing recruiting practices; and


(e) Affirmation that the agent will represent the institution correctly and accurately and will comply with all applicable laws and rules.


(7) Each agent’s license shall be effective for a period of one year from the date of issuance, and is not transferable to another agent or to another institution to be represented. If an individual recruits students for more than one institution, that individual must receive a separate agent’s license and receive and document separate agent’s training for each institution represented.


(8) Each initial agent’s license shall be issued for a maximum period of one year from the date of issuance. After receiving initial licensure, an agent shall apply annually for licensure by submitting the documentation and fee set forth in this rule.


(9) Each institution employing recruiting agents shall notify the Commission in writing within ten days after the resignation or dismissal of an agent. Agents shall be required to return their agent’s license within 10 days of resignation or dismissal.


(10) An agent’s license is subject to denial, probation, or revocation for cause as set forth in Section 1005.38, F.S. and Rule 6E-2.0061, F.A.C. Grounds shall include violation of applicable Florida law; misrepresentation of the institution, its programs, or other pertinent facts; obtaining an agent’s license by fraudulent misrepresentation, bribery, or through an error of the Commission; failure to follow fair consumer practices; failure to comply with the provisions of Chapter 1005, F.S.; prior revocation or disciplinary action against the agent for violation of these or similar standards; revocation of the represented institution’s license in Florida or of its authorization to operate in the state or other jurisdiction where the main campus, corporate headquarters, and all other operations of the institution are located; or, in the case of an out-of-state institution not licensed by the Commission, any activity by or on behalf of the institution which would be grounds for denial or revocation of its licensure under the provisions of Rule 6E-2.0061, F.A.C., if it were subject to licensure in Florida. A person whose agent’s application has been denied or revoked shall not solicit students, nor shall a person solicit students while his or her agent’s license is under probation.


(11) Revocation of an agent’s license shall lead to an investigation of the licensed institution to determine whether the institution’s license should be placed on probation or revoked for failing to train or supervise its agents adequately, or for allowing or encouraging its agents to violate the provisions of Florida Statutes and rules, if the activities leading to the disciplinary action appear to be related to such circumstances.


(12) All monies collected by an agent from or on behalf of students recruited shall be turned over to the institution represented. All checks received shall be made payable to the institution represented, and receipts for cash shall be given to the student in the name of the institution.


(13) All licensed agents representing an institution shall be called agent, admissions representative, sales representative, or field representative. The terms counselor or advisor, or modifications thereof, shall not be used by agents.


(14) Agents shall not have the authority to accept an applicant for admission on behalf of the institution. If an applicant is determined by the institution not to be eligible for admission, or not to possess the ability to complete the program successfully, all monies paid shall be refunded in accordance with the institution’s refund policy.


(15) An agent shall not offer a bonus or discount to the prospective student, and shall not make statements indicating that the prospective student must make a decision immediately or within a short period of time. No reference shall be made, either verbally or in writing, that other inducements, including but not limited to travel, equipment or textbooks, will be provided free to the prospective student for signing up during a specific period of time or for bringing in other new students.


Rulemaking Authority 1005.31(10) FS. Law Implemented 1005.04, 1005.22(1)(h), 1005.31(10), 1005.33, 1005.38(1), 1005.39 FS. History–New 12-5-74, Formerly 6E-4.01(4), Amended 11-11-75, 2-6-78, Formerly 6E-2.10, 6E-2.11, Amended 5-13-87, 11-27-88, 11-29-89, 12-10-90, 10-19-93, 4-11-00, 4-2-03.



6E-4.001 Fees and Expenses.


(1) The Base Fee and the Workload Fee shall be assessed at one of six levels based upon the Florida student enrollment (per license issued) for the last reported fiscal year ending on June 30th. For each licensed institution, Florida student enrollment consists of all students enrolled at a Florida campus of a licensed institution and for distance education, a student whose mailing address for purposes of receiving distance education lessons and materials from the school, is a Florida address. If an institution that holds a license has not submitted enrollment data to the Commission (using the CIE Annual Data Collection) they shall be assessed at the highest level.


(a) Level 1 = 0 to 100 students


(b) Level 2 = 101-500 students


(c) Level 3 = 501-1,000 students


(d) Level 4 = 1,001 to 5,000 students


(e) Level 5 = 5,001 to 10,000 students


(f) Level 6 = over 10,000 students


If the total revenue collected by the Commission during a fiscal year is 12% or greater than the Commission’s budgeted expenditures for the same fiscal year, the Commission is authorized to reduce the Base Fee and Workload Fee up to 3%. If the total revenue collected by the Commission during a fiscal year is less than the Commission’s budgeted expenditures for the same fiscal year, the Commission is authorized to increase the Base Fee and Workload Fee up to 3%.


(2) Base Fee. All nonpublic institutions and centers of out-of-state institutions under the jurisdiction of the Commission derive benefit from the services performed by the Commission. Such services include but are not limited to administration of the fair consumer practices program and the data collection and dissemination program. To defray the cost of such general services, each institution holding a provisional or annual license, or a license by means of accreditation, with an enrollment at Level 1 shall pay $500, enrollment at Level 2 shall pay $1,000, enrollment at Level 3 shall pay $2,000, enrollment at Level 4 shall pay $3,000, enrollment at Level 5 shall pay $4,000 and enrollment at Level 6 shall pay $5,000. Enrollment shall be determined by the institution’s data submission to the CIE Annual Data Collection during the previous fiscal year or for a new institution, by its anticipated enrollment in Florida during its first year of operation. The Base Fee shall be due and collected at the time of application for provisional licensure, annual review of licensure, or the annual Licensure by Means of Accreditation review.


(3) Workload Fees. Each licensed institution receives technical assistance from the Commission, along with help in developing and implementing institutional articulation agreements and achieving candidacy status with accrediting agencies; and significant amounts of staff and administrative time are spent on evaluating applications, traveling to institutions for onsite visits, assisting institutions which are experiencing problems with financial aid or financial stability, and other duties assigned by the Commission. The following workload fees are assessed in addition to the Base Fee, and must be received prior to Commission consideration of each action.


Initial Application for License, or Moving from Nondegree to Degree:


New Nondegree Institutions
$2,000 + $200 per program 


New Degree-Granting Institutions
$3,000 + $200 per program 


Annual Review of Licensure and License by Means of Accreditation Review:


Level 1 = $1,500


Level 2 = $2,000


Level 3 = $5,000


Level 4 = $7,000


Level 5 = $8,500


Level 6 = $10,000


Institutions not Licensed by Means of Accreditation shall pay $50 per licensed program (not to exceed $500) as part of the Annual Review of License.


Substantive Change Review
$1,000


Provisional or Annual Licensure Extension (first)
$500


Provisional or Annual Licensure Extension (second)
$750


Provisional or Annual Licensure Extension (third)
$1,500


New Program or Program Modifications, Less than Substantive Change or More than One Minor Modification per Year:


Nondegree Programs for Annually Licened Institutions
$500


Degree Programs for Annually Licened Institutions
$1,000


Nondegree and Degree Programs for Institutions 


Licensed by Means of Accreditation:
 $ 250


Site Visits:


One Visit per Year
Included in licensure fee


Subsequent Visits directed by Commission
$300 per day


Approval to Use “College” or “University”, First Time or Special Review
$500


Annual Licensure of Recruiting Agents (nontransferable)
$200


Criminal Justice Information Investigation
$50


(4) Fines and disciplinary oversight:


Fine for Probation Requiring Oversight
Up to $5,000 depending on level 



        
and length of oversight required


Continuing Activity after Cease and Desist Letter, Per Day
$1,000


Monitoring Institution under Probable Cause, Per Calendar Quarter
$1,000


(5) Licensure application fees, base fees and program fees shall be paid annually.


(6) Student Protection Fund: Nondegree institutions will be charged a fee for the Student Protection Fund. The fees are specified in Rule 6E-4.005, F.A.C.


(7) Investigations and Resolution of Complaints. In cases where the Commission must investigate complaints pertaining to fair consumer practices, initiate Probable Cause proceedings, render findings of fact, and issue decisions, the institution shall be assessed a fee of no less than $500 and no more than $2,000, according to the administrative time required for the specific case, which is payable within 14 days of the official action being taken by the Commission.


(8) Failure to Submit Materials in a Timely Manner. In cases where the Commission has set a specific date for the filing of materials regarding licensure or other matters under its purview, and the institution has not filed said materials within 14 calendar days of the specified date, the Commission shall assess the institution $100 per working day until the materials are received by the Commission. The postal date on the envelope or package containing the materials shall serve as the date of receipt.


(9) All fees, and any fines imposed for probation or other violations shall be paid to the Chief Financial Officer of the Department of Education for deposit into the Institutional Assessment Trust Fund as established in Section 1010.83, F.S., and identified as a separate revenue account for the authorized expenses of the Commission under the provisions of Section 1010.83, F.S.


Rulemaking Authority 1005.22(1)(e), 1005.35, 1005.37, 1005.38 FS. Law Implemented 1005.22, 1005.35, 1005.37, 1005.38 FS. History–New 1-7-03, Amended 7-27-04, 1-30-08, 7-21-08, 1-11-12.



6E-4.003 Institutional Assessment Trust Fund.


(1) To implement the Institutional Assessment Trust Fund as established by Section 1010.83, F.S., the Commission shall be responsible for authorizing the expenditure of funds consisting of the fees, fines, and other receipts of money collected from institutions under its jurisdiction. Such authorization shall be in the form of an operating budget establishing categories of expenditures consistent with the Department of Education accounting system. The operating budget shall be established by resolution of the Commission and enacted at its last regularly scheduled meeting of each fiscal year. The Commission may transfer funds among and within budget categories as necessary and desirable for the efficient and effective administration of Chapter 1005, F.S.


(2) The Commission shall establish a fee schedule to generate the funds to cover its operating budget each year. Fees and other charges may be adjusted as necessary to meet the operating expenses, pursuant to Section 1005.35(2), F.S.


Rulemaking Authority 1005.22(1)(e) FS. Law Implemented 1005.22(1)(e), 1005.35, 1010.83 FS. History–New 1-7-03.



6E-4.005 Student Protection Fund; Trainout Procedures for Closure.


Subsections (1)-(4), paragraphs (6)(a) and (b) of this rule shall apply to all licensed nonpublic nondegree schools. Subsection (5) and paragraph (6)(c) shall apply to all licensed institutions.


(1) Establishment of Fund. There is hereby established a fund to be known as the Student Protection Fund, pursuant to Section 1005.37, F.S.


(2) Payment into the Student Protection Fund shall be made by all licensed nonpublic nondegree schools.


(3) Assessment Paid by Licensed Nondegree Schools. Each licensed school shall pay annually to the fund a specified amount equal to .0005 of the annual tuition revenue generated in Florida.


(4) Computation and Payment of Assessment.


(a) The Commission shall require each school to make a $500 payment to the Student Protection Fund before an initial Provisional License is issued. After the second year of operation, the $500 may be used to offset future payments to the Student Protection Fund.


(b) The counting period shall be the institution’s fiscal year.


(c) For programs offered by correspondence or distance education, only income from Florida students shall be counted for purposes of computing the assessment. For purposes of this rule, a Florida student is a student whose mailing address for purposes of receiving distance education lessons and materials from the school is a Florida address.


(d) The full and timely payment of the assessment is a condition of licensure. Failure to make such payment shall be grounds for disciplinary action against the school, or for changing the status of a school which is Licensed by Means of Accreditation to a Provisional License, or for denial of an application for license renewal.


(e) Licensed nondegree institutions shall report annual tuition revenue generated in Florida on CIE Form 604, entitled Selected Financial Data as incorporated by reference in Rule 6E-2.004, F.A.C. CIE Form 604 may be obtained without cost from the Commission’s website at www.fldoe.org/cie or by writing to the Commission for Independent Education, 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400.


(5) Application for and Granting of Train-out Awards.


(a) Any institution that enrolls a student who was enrolled in a licensed school but who was unable to complete a program at such school because the school ceased operations or terminated the program in which the student was enrolled may qualify for payments from the Student Protection Fund for training out the student in the program in which the student was previously enrolled. 


(b) A licensed institution offering to train out an affected student(s) may apply for an award by letter to the Commission requesting a train-out award and identifying the school which ceased operations; the last known date that the school was open, or the closing date, if known; the program in which the student was enrolled; the date that the student’s program was terminated; the student’s Social Security number; and the approximate date on which the student began the program. Train-out institutions must provide to the Commission an accurate itemization of actual costs incurred during the training. The institution must also provide to the Commission an accounting of other funds that will be provided for the student. These funds will be considered when the Commission determines the amount of an award. The Commission will base awards on the availability of funds, the actual costs incurred, and the amount of other funds received. The train-out award and the cost of completing the program shall not exceed the actual cost of training out the student, minus other payments made by or on behalf of a student, minus the amount of any remaining accounts receivable. The Commission shall pay the award to the train‑out institution within 45 days of the date of approval by the Commission.


(6) Additional Provisions.


(a) Direct expenses for the administration of the fund shall be charged to the fund.


(b) Pursuant to Section 1005.37(3), F.S., the owners of a school that terminates a program before all students have completed it shall be assessed a fee by the Commission in an amount not to exceed the cost to the Student Protection Fund of implementing the trainout. Failure to pay the fee to the Commission shall be grounds for disciplinary or civil action against the school and its owners. Improper closing of a school without meeting the obligations required by Chapter 1005, F.S., and these rules, shall result in actions as provided in Sections 1005.36 and 1005.38, F.S.


(c) Before closing, a licensed institution shall:


1. Notify the Commission in writing at least 30 days prior to closing the institution, pursuant to Section 1005.36, F.S.;


2. Establish and submit to the Commission a written plan for the closure to include the following:


a. The method of training out students, including written agreements with other institutions which may provide part or all of the trainout;


b. The method by which all student academic records to the Commission or the Commission’s designee;


c. A time-line showing the steps to be taken for orderly closure of the institution;


d. A list of current mailing addresses and telephone numbers for all active students currently enrolled at the institution;


e. Copies of notices to the students that the institution will provide for the students’ trainout or refunds; and


f. Evidence of refunds made to students not receiving trainout, repaying all outstanding student loans, or pro-rata refunds to students not having loans.


3. Notify the Commission, and provide documentation of meeting all student obligations, at the conclusion of the trainout.


4. When the Commission is notified that an institution is closing or has closed, the Commission shall:


a. Have a representative of the Commission visit the institution as soon as practicable to review the current status of the institution and to provide a report to the Commission;


b. Review the trainout plan to determine compliance with this rule;


c. Assist in identifying and securing trainout at other institutions;


d. Ensure that students are notified of their rights and responsibilities; and


e. Share information regarding the closure with appropriate federal and state agencies and any other appropriate oversight bodies.


5. If the Commission is not notified, or if the institution has not provided for an orderly closing, the Commission shall:


a. Organize a trainout committee composed of staff, Commission members, and other individuals to oversee an orderly trainout;


b. Notify all appropriate agencies to seek assistance in the institutional closure; and


c. Refer the matter to the Department of Legal Affairs or the State Attorney for investigation and prosecution.


Rulemaking Authority 1005.37 FS. Law Implemented 1005.35(4)(g), 1005.36(3), 1005.37 FS. History–New 4-2-03, Amended 1-11-12.



6E-4.007 On Site Visits


(1) Authority to inspect – Employees of the Commission or a designee shall have the power to inspect institutions in a lawful manner for a full or partial site visit at all reasonable hours under the following conditions:


(a) Assisting an institution in complying with the rules and statutes;


(b) As a criterion for annual licensure;


(c) Determining if any of the provisions of this chapter or any rule thereunder is being violated;


(d) For the purpose of securing such other evidence as may be needed for prosecution pursuant to Section 1005.38, F.S.;


(e) By the order of the Commission; and


(f) Upon receiving an application containing information that may cause an investigation to be made of the institution.


(2) On Site Visit Process.


(a) Employees or designees of the Commission shall have the authority to perform announced or unannounced on site visits and to inspect such files, facilities, and equipment as well as conduct interviews with such individuals as appropriate to determine whether the institution is in compliance with Chapter 1005, F.S., and the Commission rules.


(b) Failure to provide full access to the institution’s files, facilities and equipment or prevention of interviews is grounds for disciplinary action.


(c) A detailed written report of findings shall be compiled by staff and made a part of the institution’s file.


(d) The institution shall pay the required fees to cover the travel and per diem expenses of the Commission staff and committee members.


Rulemaking Authority 1005.22(1)(e), 1005.31(2), 1005.33(1), 1005.38(1) FS. Law Implemented 1005.31(2), 1005.33, 1005.38 FS. History–New 12-23-03.



6E-5.001 Religious Institution Letter of Exemption.


(1) Definitions. As used in this rule, a “letter of exemption” means a letter issued by the Commission to a religious college providing that the institution has met the requirements of state law and is not subject to governmental oversight. 


(2) The Commission shall issue a letter of exemption no more than once annually, after receipt of a properly completed application on CIE Form 113. CIE Form 113, Application for Religious Institution Letter of Exemption, is incorporated by reference to become effective upon the effective date of this rule. CIE Form 113 may be obtained without cost, from the Commission’s website at www.fldoe.org/cie or by writing to the Commission for Independent Education, 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400. 


(3) The sworn affidavit portion of CIE Form 113 shall be executed by an Officer, Director or person holding a similar office with the religious institution. 


(4) The Commission shall not issue a letter of exemption where it has not received a properly completed CIE Form 113.


(5) Duration. A letter of exemption is valid for one year from the date reflected on the letter. 


Rulemaking Authority 1005.22(1)(d) FS. Law Implemented 1005.06(1)(f) FS. History–New 6-22-09.



6E-6.001 Failure of Nonpublic College, University or School Administrator or Law Enforcement Agency to Report Child Abuse, Abandonment or Neglect.


(1) Definitions. For purposes of this rule, the following definitions apply:


(a) The term “administrator” means the personnel who have been assigned the responsibilities of institution-wide or campus-wide academic or administrative functions.


(b) The term “Commission” means the Commission for Independent Education.


(c) The term “law enforcement agency” means any unit of the nonpublic college, university, or school, as defined in Section 1000.21 or 1005.02, F.S., which is vested with the authority to bear arms and make arrests, and whose primary responsibility is the prevention and detection of crime or the enforcement of the penal, criminal, traffic, or highway laws of the state.


(2) Failure to Report.


(a) Any person who has knowledge that a nonpublic college, university or school administrator knowingly and willfully failed to report information of known or suspected child abuse, abandonment or neglect, or knowingly and willfully prevented another person from doing so, as required by Section 39.205, F.S., may file a complaint with the Commission at www.fldoe.org/cie, by fax at (850) 245-3238, or by writing to the Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400.


(b) Any person who has knowledge that a law enforcement agency failed to report information of known or suspected child abuse, abandonment or neglect, as required by Section 39.205, F.S., may file a complaint with the Commission at www.fldoe.org/cie, by fax at (850) 245-3238, or by writing to the Commission at 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400.


(c) Upon receipt of a complaint, the Commission shall investigate it within thirty (30) days.


(d) The institution shall be provided with the complaint, the Commission’s investigation, and a copy of Section 39.205, F.S., and shall have twenty (20) working days after receipt to submit a written response to the Commission.


(3) Action by the Commission. Prior to imposing a fine, the Commission shall consider the complaint, the investigation, and the institution’s response at a publically noticed meeting. Any order imposing a fine shall be reduced to writing and a copy provided to the institution or agency.


(4) Fines. Fines assessed under this section shall be paid to the Chief Financial Officer of the Department of Education for deposit into the Institutional Assessment Trust Fund in accordance with subsection 6E-4.001(9), F.A.C.


Rulemaking Authority 39.205(10) FS. Law Implemented 39.205 FS. History‒New 3-5-14.
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6A-4.001 Instructional Personnel Certification.

 (1) The purpose of instructional personnel certification is to provide evidence that educators in the State of Florida are professionally qualified in order to protect the educational interests of students, parents, and the public at large. Instructional personnel who obtain certification in the State of Florida shall possess adequate pedagogical and relevant subject matter knowledge and demonstrate an acceptable level of professional performance.

(2) The certificates are issued by the Florida Department of Education in accordance with Section 1012.56, F.S., and these rules. Other statutory provisions may have an impact on the educator certification process. Persons should refer to both the statutes and the rules for complete information regarding the legal basis of the instructional personnel certification process.

(3) Certification is administered and implemented by the Bureau of Educator Certification, Florida Department of Education, 325 West Gaines Street, TallahAassee, Florida 32399-0400. Communications to the Department should be directed to that office. The office of the superintendent of schools for each district school system may also be contacted for information regarding the educator certification process.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.32, 1012.55, 1012.56 FS. History–New 4-20-64, Amended 4-11-69, 7-19-72, Repromulgated 12-5-74, Amended 5-11-76, 7-1-79, 12-11-79, 3-17-81, 9-30-84, Formerly 6A-4.01, Amended 12-25-86, 10-31-88, 10-15-01.
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6A-4.0012 Application Information.



(1) Application process. To apply for a Florida Educator’s Certificate, an individual shall submit to the Bureau of Educator Certification the following:

(a) A completed Form CG-10 and a nonrefundable application fee. Form CG-10, Application for Florida Educator’s Certificate, effective October 2009, is hereby incorporated by reference and made a part of this rule. The form may be obtained without cost from the Florida Department of Education, Bureau of Educator Certification, 325 West Gaines Street, Tallahassee, Florida 32399-0400 or may be submitted online via the Department of Education, Educator Certification website. The nonrefundable application fee is prescribed below:

1. Request for a professional certificate – $75.00,

2. Request for a temporary certificate – $75.00,

3. Request for an addition of a coverage or endorsement to a valid certificate – $75.00,

4. Request for a name change only – $20.00,

5. Request for a duplicate certificate/subject deletion – $20.00; or
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(b) A completed Form CG-10R and a nonrefundable application fee. Form CG-10R, Application for Renewal or Reinstatement of a Professional Florida Educator’s Certificate effective October 2009, is hereby incorporated by reference and made a part of this rule. The form may be obtained without cost from the Florida Department of Education, Bureau of Educator Certification, 325 West Gaines Street, Tallahassee, Florida 32399-0400 or may be submitted online via the Department of Education, Educator Certification website. The nonrefundable application fee is $75.00. An application for renewal of a professional certificate that is received by the Bureau of Educator Certification or by a district school board office after the expiration of the professional certificate as specified in Rule 6A-4.0051, F.A.C., shall be submitted with a $30.00 late fee in addition to the nonrefundable application fee.
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		 (2) College transcripts. Each college transcript filed for certification purposes shall bear the seal of the institution and the signature of the registrar or other official designated by the president of the institution and shall include descriptive titles, credits, and grades for all courses listed. Transcripts from institutions outside the United States shall include an English translation. Transcripts shall not be returned after the application has been processed and the applicant has been advised regarding eligibility for certification.



(3) Completed applications.

(a) A completed application shall consist of the completed application form, fee, official transcripts, and other documents required by rule or law to process the application. The applicant shall be advised of additional information that is required to complete the application.

(b) If the information required to complete the application has not been received in the Bureau of Educator Certification, Florida Department of Education, or in the district school board office within twelve (12) months from the date of receipt of the application, the application shall expire and the fee shall be forfeited













  6A-4.0012 Application Information.

		 (4) Funding for the recovery network program for educators. Two (2) dollars of each seventy-five (75) dollar certification fee shall be designated to fund the recovery network program for educators.



(5) Each district school board office shall issue certificates for employees of the school district as follows:

(a) An application for renewal of a professional certificate,

(b) An application for an addition of a subject to a valid professional certificate based upon a passing score earned after July 1, 2002, on the bachelor’s degree level Florida subject area test,

(c) An application for an addition of an endorsement area to a valid certificate based on the completion of approved inservice core components or a district add-on endorsement program,

(d) An application for a certificate issued solely to reflect a change in name, and

(e) An application for a duplicate of a valid certificate.

(6) The employing school district shall remit on a monthly basis to the Department of Education thirty (30) dollars of each seventy-five (75) dollar fee and seven (7) dollars of each twenty (20) dollar fee collected for the issuance of certificates for costs to maintain the technology system, web-based application, and the printing and mailing of certificates.

Rulemaking Authority 1001.02, 1012.55, 1012.56, 1012.586, 1012.59 FS. Law Implemented 943.0585, 943.059, 1012.32, 1012.54, 1012.55, 1012.56, 1012.586, 1012.59, 1012.798 FS. History–New 7-6-82, Amended 9-27-83, Formerly 6A-4.012, Amended 12-25-86, 10-26-88, 5-2-90, 4-24-91, 7-7-92, 5-3-94, 7-18-95, 9-17-01, 11-25-03, 12-27-04, 1-1-08, 10-21-09.













6A-4.002 General Provisions

		 (1) Educator’s certificates.



(a) Types of certificates. The types of certificates are the professional certificate, the nonrenewable professional certificate, the temporary certificate, and the athletic coaching certificate. Requirements for obtaining all types of certificates are specified in Rule 6A-4.004, F.A.C.

(b) An applicant for a Florida educator’s certificate shall be governed by Florida Statutes and rules for the temporary and professional certificates that are in effect at the time of application and qualification for the initial certificate provided successive certificates are issued for consecutive school fiscal years. An individual who permits a temporary certificate to expire for at least one (1) school fiscal year may secure another full-time certificate in accordance with Florida Statutes and rules for temporary and professional certificates which are in effect at the time the most recent application is received in the Bureau of Educator Certification, Florida Department of Education.

(c) Effective date of certificates. Each certificate shall bear an effective date of July 1 of the school fiscal year for which it is issued.

(













 6A-4.002 General Provisions

d) Definition of coverage. The term “coverage” as used in Florida State Board of Education rules for educator certification purposes shall be defined as the designation on a Florida educator’s certificate which indicates the area in which an individual has a content knowledge base. The term “coverage” shall be used synonymously with the terms “subject,” “area,” or “field.”

(e) Definition of endorsement. The term “endorsement” as used in Florida State Board of Education rules for educator certification purposes shall be defined as a rider on a Florida educator’s certificate with a designated coverage. An endorsement shown on a certificate with a coverage signifies a pedagogical knowledge base which targets particular levels, stages of development, or circumstances.
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		  (f) Classification of coverages and endorsements shown on certificates. Each coverage or endorsement shown on a certificate shall be identified as an academic class, administrative class, specialty class, or vocational class. The classification is specified in the specialization rule for each coverage or endorsement.



(g) Authority of the Commissioner of Education. Under extenuating circumstances not covered in these rules, the Commissioner is authorized to issue a certificate to an individual upon the request of a Florida district school superintendent.
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		 (h) Responsibility to qualify for and maintain a valid certificate. It shall be the responsibility of each applicant to complete all requirements for the temporary and professional certificates and to file with the Bureau of Educator Certification, Florida Department of Education, evidence of such completion within the specified timelines. For renewal of the professional certificate, it shall be the responsibility of each applicant to obtain current information regarding renewal requirements and complete such requirements prior to expiration of the professional certificate. Information regarding renewal of the professional certificate may be obtained by contacting the employing Florida district school board or nonpublic school, or by contacting the Bureau of Educator Certification, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.















 6A-4.002 General Provisions

(i) Certificates from other states. Certificates from other states shall not be valid for teaching in Florida

1. Certificates from other states used to document eligibility for a Florida certificate shall:

a. Be the standard educator’s certificate issued by that state which is comparable to a Florida Professional Certificate,

b. Be issued in a subject comparable to a Florida certification subject, and

c. Require the same or higher level of training required for certification in that subject in Florida.

2. Official documentation of another state’s certificate shall be a photocopy of the front and back of the original certificate.

(j) Certificates from national certification organizations. Certificates issued by national certification organizations approved in Florida Statute or by the State Board of Education shall:

1. Be issued in a subject comparable to a Florida certification subject,

2. Require the same or higher degree level of training required for certification in that subject in Florida, and

3. Official documentation of the national certificate shall be a photocopy of the front and back of the original certificate.
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k) Alteration of certificates. The alteration of any certificate with the intent to mislead or defraud shall be sufficient grounds for revocation of the certificate. It shall be incumbent upon the certificate holder to establish evidence of the absence of intent to mislead or defraud.

(2) Degree major.

(a) A degree major used in Florida State Board of Education rules for educator certification purposes is defined as the major field of study as identified by the degree granting institution. A degree major completed at an accredited or approved institution as defined in Rule 6A-4.003, F.A.C., in an area in which Florida offers certification may be utilized to satisfy the specialization requirements specified in Rules 6A-4.008 through 6A-4.035 and 6A-4.054 through 6A-4.062, F.A.C., for the subject to be shown on the certificate.

(b) The Commissioner is authorized to deny acceptance of a major for educator certification purposes if the courses completed for the major are not comparable in quantity and content to the specific course requirements listed in Florida State Board of Education rules for certification in that subject.
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(3) College credit. College credit used for educator certification purposes shall be undergraduate or graduate credit earned at an accredited or approved institution or recommended by the American Council on Education (ACE) as specified in Rule 6A-4.003, F.A.C. All college credit shall be computed by semester hours. One (1) quarter hour of college credit shall equal two-thirds (2/3) of one (1) semester hour. Community and junior college credit used for educator certification purposes shall parallel those of the first and second years of course work at an accredited or approved institution and shall be comparable to courses offered at Florida community and junior colleges which have been approved by the Florida Department of Education.

(4) Waiver of college credit.

(a) Course exemption. Exemption from a college course as verified in writing by the institution of higher education shall be accepted the same as credit earned in that course to meet a specific course requirement for certification.

(b) College teaching experience. Teaching a college credit course, excluding courses for academic remediation, at an accredited or approved institution or an accredited community or junior college as described in Rule 6A-4.003, F.A.C., shall be accepted the same as credit earned in that course to meet a specific course requirement for certification. A written statement from the registrar or other official designated by the president verifying the college teaching experience shall be filed with the Bureau of Educator Certification, Florida Department of Education.
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(5) Teaching experience.

(a) Definition of teaching experience. Teaching experience as used in Florida State Board of Education rules for educator certification purposes shall be defined as full-time teaching, administrative, or supervisory service.

1. Teaching experience used for academic, administrative, vocational, and specialty class subjects shall be gained in a public or state supported school as defined in Section 1003.01(2), F.S.; or in a prekindergarten (ages three [3] and four [4]) school which is a public or state supported school or is a contractor for a public school system or in a birth through age two (2) school which is a public or state supported school or is a contractor for a public school system. However, teaching experience in a nonpublic school shall be acceptable provided the applicant held a valid full-time teaching certificate issued by the state department of education in the state where the teaching experience was acquired.

2. Teaching experience used for vocational class subjects shall be gained in an elementary or secondary school as specified in subparagraph (5)(a)1. of this rule, in a public or state supported vocational or technical school, or in an accredited community or junior college as described in Rule 6A-4.003, F.A.C.
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(b) Utilization of teaching experience. A year of full-time teaching experience may be accepted in lieu of three (3) semester hours of college credit. A maximum of three (3) years of teaching experience may be used in lieu of nine (9) semester hours of college credit. Not more than one (1) year of teaching experience may be used in lieu of three (3) semester hours of college credit toward satisfying a single course requirement in professional preparation. Not more than two (2) years of teaching experience may be used in lieu of six (6) semester hours of college credit toward satisfying requirements in a specialization area. When teaching experience is used to satisfy a course requirement in a specialization area or to satisfy a subject special methods course requirement in professional preparation, the teaching experience shall be comparable to the course requirement acquired in the subject or field and at the appropriate instructional level to which it is applied.
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		 (c) Limitations on the use of teaching experience. Teaching experience shall not be accepted in lieu of college credit to satisfy the following certification requirements:



1. Renewal or reinstatement of a professional certificate,

2. Reissuance of a temporary certificate,

3. Satisfaction of a graduate credit requirement,

4. Satisfaction of an entire certification subject.

(6) Noncitizens. A noncitizen may be issued an Official Statement of Status of Eligibility or a certificate as specified below:

(a) An Official Statement of Status of Eligibility shall be issued when the applicant meets requirements specified in Section 1012.56(1), F.S.
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(b) The certificate may be issued when the applicant meets requirements specified in Rule 6A-4.004, F.A.C., and an official of the employing Florida public, state supported, or nonpublic school submits documentation of appropriate immigration status. The documentation shall be a photocopy of the completed United States Immigration and Naturalization Form I-9, Employment Eligibility Verification, accepted for employment in compliance with the United States Immigration Reform and Control Act of 1986.

(c) Exchange teachers.

1. An exchange teacher is defined as a teacher from a country other than the United States teaching as the result of a reciprocal arrangement with the United States government or a nationally recognized organization in the United States and another country.

2. A temporary certificate valid for three (3) years may be issued to an exchange teacher. The certificate shall reflect the designation of exchange teacher and shall not reflect a subject. Only one (1) certificate may be issued under this provision when an applicant meets the following requirements:

a. Submits an application form and fee as specified in Rule 6A-4.0012, F.A.C.

b. Submits verification of participation in an exchange program. Verification shall be provided by the employing school district, state supported or nonpublic school, and

c. Submits a request for issuance of the temporary certificate from the employing Florida school superintendent or chief administrative officer of the state supported or nonpublic school which has a Department of Education approved system for documenting the demonstration of required professional education competence.A
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		 Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 4-10-64, Amended 4-8-68, 4-11-70, 10-18-71, 3-19-72, 12-18-72, 6-17-73, 4-19-74, Repromulgated 12-5-74, Amended 6-22-76, 6-27-77, 12-26-77, 4-27-78, 7-1-79, 7-2-79, 6-26-80, 7-28-81, 1-3-82, 5-11-82, 6-22-83, 3-28-84, 1-31-85, 3-13-85, Joint Administrative Objection Filed – See FAR Vol. 12, No. 11, March 14, 1986, Formerly 6A-4.02, Amended 12-25-86, 10-18-88, 10-10-89, 4-15-91, 11-10-92, 5-30-94, 11-13-96, 10-15-01, 12-27-04, 7-27-06, Joint Administrative Procedures Committee objection resolved by Chapter 86-156, Laws of Florida, Florida Administrative Register Vol. 35, No. 27, July 10, 2009, Amended 1-1-14.















6A-4.003 Degrees, Programs, and Credits.

Degrees, programs, and credits shall be determined acceptable for educator certification purposes based on the following:

(1) Accredited institutions. Degrees and credits awarded by an institution of higher learning accredited by one (1) of the accrediting associations listed below shall be acceptable for educator certification purposes, as documented on the institution’s official transcript.

(a) Regional accrediting associations. The regional accrediting associations are as follows:

1. The Southern Association of Colleges and Schools,

2. The Middle States Association of Colleges and Schools,

3. The New England Association of Schools and Colleges,

4. The North Central Association of Colleges and Schools,

5. The Northwest Commission on Colleges and Universities, and

6. The Western Association of Schools and Colleges.













6A-4.003 Degrees, Programs, and Credits.

(b) Accrediting agencies approved by the United States Department of Education.

(2) Non-accredited approved institutions. A non-accredited approved institution of higher learning shall be identified as having a quality program resulting in a bachelor’s or higher degree by one (1) of the following criteria:

(a) The institution is accepted for certification purposes by the state department of education where the institution is located,

(b) The institution was exempt from licensure in 2001 and has maintained qualifying criteria pursuant to Section 1005.06, F.S. (2001),

(c) The institution is a newly created Florida public college or university that offers a bachelor’s or higher degree program,

(d) The institution is located outside the United States and awards a degree that is the equivalent to a bachelor’s or higher degree awarded by an accredited institution in the United States. Isolated credit will be acceptable for certification purposes provided the credit is the equivalent of college credit earned in the United States, or













  6A-4.003 Degrees, Programs, and Credits.

(e) The degree from the institution was accepted by an accredited institution either in transfer or as a basis for admission into the graduate program which resulted in the conferral of a higher degree.

Documentation of degrees and credits from institutions within the United States or its territories shall be an official transcript. Documentation of degrees and credits from institutions outside the United States shall be an original credential evaluation report prepared by an accredited institution as specified in paragraph (1)(a) or (b) of this rule, or by a credential evaluation agency approved by the Department as specified in subsection (6) of this rule. An original credential evaluation report must include a summary of the equivalent United States postsecondary degree level and academic program awarded and, upon request, must also include a detailed breakdown of all courses into descriptive titles with equivalent United States postsecondary semester hours and grades.













6A-4.003 Degrees, Programs, and Credits.

		 (3) Highest acceptable degree level of training.



(a) The highest degree which has been awarded by an accredited or approved institution as described in subsections (1) and (2), of this rule, shall be recognized for certification. The degree level shall be determined by the criteria listed below.

1. Bachelor’s degree. An earned bachelor’s degree, such as the bachelor of arts, bachelor of science, or bachelor of education degree which normally required four (4) years of higher education; or a foreign degree that required sixteen (16) years of combined pre-university and university education; or a foreign degree that has been evaluated by a credential evaluation agency approved by the Department as specified in subsection (6) of this rule or an accredited or approved institution as the equivalent to a bachelor’s degree from an institution as described in subsections (1) and (2) of this rule shall be recognized as the bachelor’s degree level of training.













6A-4.003 Degrees, Programs, and Credits.

2. Master’s degree. An earned master’s degree or an earned advanced bachelor’s degree of a professional nature, such as library science, in combination with an earned four-year bachelor’s degree; or a post-bachelor’s foreign degree that required at least five (5) years of higher education; or a foreign post-bachelor’s degree that has been evaluated by a credential evaluation agency approved by the Department as specified in subsection (6) of this rule or an accredited or approved institution as the equivalent to a master’s degree from an institution as described in subsections (1) and (2) of this rule shall be recognized as the master’s degree level of training.

3. Specialist in education degree. An earned sixth-year post-master’s level degree in education, such as specialist in education degree shall be recognized as the specialist’s degree level of training.
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4. Doctor’s degree. An earned academic or professional doctor’s degree, or an earned Bachelor of Laws (LLB) or higher law degree granted by an institution of higher learning in the United States, or a foreign doctor’s degree that required at least seven (7) years of higher education, or a foreign doctor’s degree that has been evaluated by a credential evaluation agency approved by the Department as specified in subsection (6) of this rule or an accredited or approved institution as the equivalent to a doctor’s degree from an institution as described in subsections (1) and (2) of this rule, shall be recognized as the doctor’s degree level of training.

(b) A certificate, diploma, or other award shall not be recognized as an earned degree.













6A-4.003 Degrees, Programs, and Credits.

(4) Accreditation and acceptance of teacher education programs for specific certification purposes.

(a) Teacher education programs approved by the Florida Department of Education. A teacher education program approved by the Florida Department of Education shall fulfill the general and professional preparation requirements and the specialization requirements in the major subject of the approved program, as documented by the program completion statement on the institution’s official transcript. The teacher education program shall have been approved at the time the program was completed.

(b) Inservice components in a Florida District Inservice Plan. A core of inservice components prescribed for a specific endorsement and approved by the district school board in the master inservice plan shall satisfy the specialization requirements for the designated endorsement. Successful completion of the components in the approved master inservice plan shall be verified by the Florida district superintendent.

(c) Teacher education programs in states other than Florida. A teacher education program at the bachelor’s or higher degree level shall fulfill the general and professional preparation requirements and the specialization requirements for an academic class subject or a degreed vocational class subject in accordance with the following provisions
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		 1. The teacher education program shall have been granted by an accredited or a Department approved institution; and



2. The major subject of the approved program shall be in a subject in which Florida offers certification; and

3. The instructional level of the major subject of the approved program shall be comparable to or broader than the instructional level at which Florida offers certification in the subject; and

4. When a master’s or higher degree is required for Florida certification in a subject, the program must have been completed at the same or higher degree level.
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Documentation of teacher education programs from institutions within the United States or its territories shall be an official transcript. Documentation of teacher education programs from institutions outside the United States shall be an original credential evaluation report prepared by an accredited institution as specified in paragraph (1)(a) or (b) of this rule, or by a credential evaluation agency approved by the Department as specified in subsection (6) of this rule. An original credential evaluation report must include a summary of the equivalent United States postsecondary degree level and academic program awarded and, upon request, must also include a detailed breakdown of all courses into descriptive titles with equivalent United States postsecondary semester hours and grades.

(5) American Council on Education college course credits. College course credits recommended by the American Council on Education (ACE) shall be acceptable for educator certification purposes as documented on an official ACE transcript.
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(6) The Department shall approve an education credential evaluation agency that holds current membership in good standing with a nationally recognized association of credential evaluation services that have published standards for the evaluation of foreign credentials, admission standards for membership, an enforced code of ethics or good practice, and affiliations to national or international higher education associations, such as the National Association of Credential Evaluation Services (NACES) or the Association of International Credential Evaluators (AICE); or an agency that provides evidence of its compliance with all of the following:

(a) Employs evaluation staff that have recent, substantive experience in the United States evaluating foreign credentials covering all levels of education and verifies that staff receive on-going training and professional development in credential evaluation methods and procedures.

(b) Provides verification that the agency has developed and employs reliable procedures for accurately identifying the authenticity of foreign educational credentials and establishing the recognition or accreditation of academic institutions.

(c) Makes available to the public, clear and precise requirements for an evaluation, including required documentation, schedule of fees, and an estimate of the time typically required to complete an evaluation.
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		 (d) Uses a current library of professionally accepted resources and reference materials pertinent to the evaluation of foreign credentials that includes standard references in the field and identifies bibliographic listing.



(e) Uses reliable services for accurately translating educational credentials from their original languages into English.

(f) Prepares evaluation reports based on documentation necessary to perform an accurate evaluation and specifically identifies documentation used to prepare the evaluation report, including the type of each authenticated document, the name and location of the institution, the name of the program, diploma, degree, major field of study, year(s) of completion, and the equivalency to earned accredited postsecondary college credit in the United States.

(g) Provides a list of three or more references with contact information for the agency’s affiliation with national or international higher education associations, such as state departments of education, professional education organizations, or accredited postsecondary institutions.
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Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 4-20-64, Amended 3-26-66, 4-8-68, 7-7-68, 4-11-70, 1-17-72, Repromulgated 12-5-74, Amended 6-22-76, 11-9-76, 10-12-77, 7-1-79, 1-3-82, 4-30-85, Formerly 6A-4.03, Amended 12-25-86, 9-12-89, 4-15-91, 11-25-97, 10-15-01, 3-22-05, 1-1-14.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

A Florida educator’s certificate is issued to an applicant with academic, administrative, degreed vocational, and specialty class coverages as specified below.

(1) Temporary certificate.

(a) The three-year nonrenewable temporary certificate may be issued to an applicant who does not qualify for the professional certificate but meets the following requirements:

1. Holds a valid Official Statement of Status of Eligibility as specified in Section 1012.56(1), F.S., which reflects that the applicant has satisfied specialization requirements for the subject requested,

2. Obtains full-time employment in a position for which a Florida educators’ certificate is required in a Florida public, state supported, or a nonpublic school which has a Department of Education approved system for documenting the demonstration of required professional education competence. Verification of employment shall be submitted by a Florida district superintendent or designee or the chief administrative officer, and













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

3. Satisfies the fingerprint requirement as follows:

a. Submits the original fingerprint reports which have been processed by the Florida Department of Law Enforcement and the Federal Bureau of Investigation as specified below:

(I) Original fingerprint reports shall be provided by the employing district, state supported school, or nonpublic school. A name and description search shall be acceptable in lieu of a technical fingerprint search after two (2) sets of fingerprints are declared illegible by the Florida Department of Law Enforcement or the Federal Bureau of Investigation or when an individual is unable to provide fingerprints because of a physical disability, and
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(II) Fingerprints shall have been submitted to the Florida Department of Law Enforcement and the Federal Bureau of Investigation within the twelve month period immediately preceding the beginning validity date of the certificate which is issued, or

b. Holds a Florida educator’s certificate which has not expired for more than one (1) school fiscal year from the date the application for a certificate is received by the Bureau of Educator Certification.

(b) Expired temporary certificates. A three-year nonrenewable temporary certificate may be issued to an applicant who held a temporary certificate but did not hold a temporary certificate for the school year immediately preceding the school fiscal year for which the certificate is requested and meets all requirements specified in paragraph (1)(a) of this rule.
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(2) Professional certificate. The professional certificate is the highest type of full-time certificate issued. The professional certificate is issued to an applicant who meets the requirements as specified in Sections 1012.56(1), (2), (3), (5) and (6), F.S. However, if a subject area test has not been developed and the absence of such test prohibits an individual from obtaining a professional certificate or adding a subject to a professional certificate, the employing Florida district superintendent or chief administrative officer of a state supported or nonpublic school may verify the attainment of the essential subject matter competencies.

(3) Nonrenewable certificates covering speech-language impaired.

(a) One nonrenewable temporary certificate valid for two (2) school fiscal years shall be issued to an applicant who meets the following requirements:

1. Completes the application requirements as specified in Rule 6A-4.0012, F.A.C.,

2. Obtains full-time employment as specified in subparagraph (1)(a)2., of this rule,

3. Submits fingerprint reports as specified in subparagraph (1)(a)3., of this rule, and

4. Holds a bachelor’s degree in speech-language impairment from an accredited or approved institution as specified in Rule 6A-4.003, F.A.C.,
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(b) One nonrenewable professional certificate valid for five (5) school fiscal years shall be issued to an applicant who meets the following requirements:

1. Meets requirements for a temporary certificate covering speech-language impaired as specified in paragraph (3)(a) of this rule,

2. Demonstrates mastery of general knowledge by one of the options specified in Section 1012.56(3), F.S.,

3. Demonstrates mastery of professional preparation and education competence by one of the options specified in Section 1012.56(6), F.S., and

4. Submits verification of acceptance and enrollment into a graduate degree program in speech-language impaired at an accredited or approved institution as prescribed in Rule 6A-4.003, F.A.C. Verification of admission to the program shall be an official transcript or a letter from an official of the college or university.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

(4) Certificates covering only athletic coaching (grades K-12).

(a) A certificate valid for three (3) school fiscal years reflecting only athletic coaching may be issued to an applicant who does not meet the requirements specified in paragraph (4)(b) of this rule. The certificate may be issued one (1) time to an applicant who meets the following requirements:

1. Completes the application requirements as specified in Rule 6A-4.0012, F.A.C., and

2. Submits fingerprint reports as specified in subparagraph (1)(a)3., of this rule.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

(b) A certificate valid for five (5) school fiscal years reflecting only athletic coaching may be issued to an applicant who meets the following requirements:

1. Completes the application requirements as specified in Rule 6A-4.0012, F.A.C.

2. Satisfies specialization requirements as specified in subsections (2) and (3) of Rule 6A-4.0282, F.A.C., and

3. Submits fingerprint reports as specified in subparagraph (1)(a)3., of this rule.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

(5) Special temporary certificate covering only educational leadership.

(a) A special temporary certificate valid for three (3) school fiscal years reflecting educational leadership may be issued to an applicant who meets the following requirements:

1. Completes the application requirements as specified in Rule 6A-4.0012, F.A.C.,

2. Submits official documentation of a bachelor’s degree granted from an accredited or approved institution as specified in Rule 6A-4.003, F.A.C.,

3. Submits verification approved by the school district superintendent, chief administrative officer, or authorized designee of successful employment experience in a full-time executive management or leadership position, 

4. Earns a passing score on the Florida Educational Leadership Examination (FELE), as specified in Rule 6A-4.00821, F.A.C., administered on or after January 1, 2014, 

5. Obtains full-time employment as specified in subparagraph (1)(a)2., of this rule, and













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

6. Submits fingerprint reports as specified in subparagraph (1)(a)3., of this rule.

(b) A person operating under a special temporary certificate covering educational leadership must be under the mentorship of a school administrator with certification under the Florida School Leaders Certification program as specified in Rule 6A-4.0081, F.A.C. A request for issuance of the special temporary certificate covering educational leadership shall be submitted to the Department on which the employer must attest to provide a state-certified school administrator, designated as the applicant’s mentor during the term of the special temporary certificate.

(c) An applicant who holds a special temporary certificate covering only educational leadership, or held the same which has expired, may be issued a professional certificate provided all requirements for the professional certificate in effect at the time the application is filed have been completed, as specified in subsection (2) of this rule, which includes satisfying the specialization requirements for Educational Leadership as specified in Rule 6A-4.0082, F.A.C.

(6) Addition of subjects to a professional certificate. A subject may be added to a valid renewable professional certificate when an applicant meets the following requirements:













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

(a) Completes application requirements as specified in Rule 6A-4.0012, F.A.C., and

(b) Demonstrates mastery of the subject matter as specified in Section 1012.56(5), F.S., for each subject to be added to a professional certificate.

(7) Addition of endorsements. An endorsement may be added to a valid three-year nonrenewable temporary or renewable professional certificate when an applicant meets the following requirements:

(a) Completes the application requirements as specified in Rule 6A-4.0012, F.A.C., and

(b) Satisfies the specialization requirements specified in the rules of the Florida State Board of Education for each endorsement to be added to the certificate.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

(8) Expired certificates.

(a) Certificates which have expired are invalid.

(b) An applicant who held a professional certificate which has expired may secure another professional certificate provided all requirements for the professional certificate in effect at the time the application is filed have been completed. Completion of requirements for issuance of a professional certificate which has expired shall not be considered as satisfaction of requirements for subsequent professional certificates.

(c) An applicant who does not qualify for the professional certificate may be issued a temporary certificate as specified in subsection (1) of this rule.

(d) An applicant whose professional certificate has been expired may reinstate the professional certificate if requirements are completed as specified in subsection 6A-4.0051(7), F.A.C.













6A-4.004 Florida Educator’s Certificates with Academic, Administrative, Degreed Vocational, and Specialty Class Coverages.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1012.55, 1012.56 FS. History–New 4-20-64, Amended 4-8-68, 7-7-68, 4-11-69, 4-11-70, 9-17-72, 8-17-74, Repromulgated 12-5-74, Amended 11-9-76, 7-1-79, 8-27-80, 1-3-82, 4-26-84, 11-18-84, 6-18-85, Formerly 6A-4.04, Amended 12-25-86, 10-18-88, 9-12-89, 12-4-89, 4-15-91, 10-10-91, 5-3-94, 10-15-01, 12-27-04, 11-26-08, 3-5-14.













6A-4.008 Specialization Requirements for Certification in Administration of Adult Education – Administrative Class.

To be eligible for certification in administration of adult education, an applicant shall complete the requirements specified below:

(1) Hold a professional certificate,

(2) Submit verification of three (3) years of full-time teaching experience as specified in paragraph 6A-4.002(5)(a), F.A.C., and

(3) Complete one (1) of the following plans:

(a) Plan One. Hold a master’s or higher degree with a graduate degree major in administration of adult education, or

(b) Plan Two. Hold a master’s or higher degree with a graduate degree major in educational administration, administration and supervision, or educational leadership, and complete at least six (6) semester hours of graduate credit as specified below:

1. Three (3) semester hours in organization and administration of adult education, and

2. Three (3) semester hours in principles of adult education, adult education curriculum, supervision of adult education, or methods and materials in adult instruction, or













6A-4.008 Specialization Requirements for Certification in Administration of Adult Education – Administrative Class.

(c) Plan Three. Hold a master’s or higher degree and complete graduate credit as specified below:

1. Nine (9) semester hours in school administration which includes at least three (3) semester hours in organization and administration of adult education,

2. Three (3) semester hours in basic school supervision or supervision of adult education, and

3. Six (6) semester hours in curriculum which includes at least three (3) semester hours in adult education curriculum, or

(d) Plan Four. Hold a professional certificate covering elementary or secondary administration or educational leadership and complete at least six (6) semester hours of graduate credit as specified below:

1. Three (3) semester hours in organization and administration of adult education, and

2. Three (3) semester hours in principles of adult education, adult education curriculum, supervision of adult education, or methods and materials in adult instruction.













6A-4.008 Specialization Requirements for Certification in Administration of Adult Education – Administrative Class.

Rulemaking Authority 1001.02, 1012.55, 1012.56, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 4-20-64, Amended 4-8-68, 7-7-68, 4-11-70, 6-17-74, 8-17-74, Repromulgated 12-5-74, Amended 7-1-79, Formerly 6A-4.08, Amended 10-31-88.













6A-4.0081 Florida School Leaders Certification.

The Florida school leaders certification program shall be performance-based and shall include two levels of certification based on demonstrated knowledge, performance, and results. The subject area examination required for issuance of the professional certificate as specified in Section 1012.56(5)(c), F.S., shall be a requirement for Level 1 Certification.

(1) Level 1 Certification shall be designated Educational Leadership. Requirements for certification in educational leadership are listed in Rule 6A-4.0082, F.A.C., and include successful demonstration of knowledge in each of the principal leadership standards as described in paragraph 6A-4.0082(2)(a), F.A.C. Documentation of knowledge in each of the areas shall be by comprehensive written examination administered under the direction of the Departmen













6A-4.0081 Florida School Leaders Certification.

(2) Level 2 Certification shall be designated School Principal. Requirements for certification as school principal are listed in Rule 6A-4.0083, F.A.C., and include successful performance of the duties of the school principalship as described in Rule 6A-4.0083, F.A.C. Documentation of successful performance shall be by a comprehensive performance appraisal system approved by the district school board and the Department.

(3) The term principal as used in Rules 6A-4.0081 through 6A-4.0085, F.A.C., means a person assigned responsibility for administrative direction and instructional leadership and supervision at an individual school as prescribed in Section 1012.01(3)(c)1., F.S. This does not include persons assigned these responsibilities in the role of assistant, intern, or interim principal.













6A-4.0081 Florida School Leaders Certification.

(4) Educational Leadership may be shown on a temporary or professional certificate. School Principal may be shown on a professional certificate with other areas of certification or shown individually without other areas of certification.

(5) Certification coverage of school principal shall cover all positions covered by certification in administration, supervision, administration and supervision and educational leadership.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 7-1-86, Formerly 6A-4.081, Amended 7-1-86, 10-31-88, 7-1-07.













6A-4.0082 Specialization Requirements for Certification in Educational Leadership – Administrative Class.

(1) A master’s or higher degree awarded by an acceptable institution as defined in Rule 6A-4.003, F.A.C.

(2) Successful completion of the Florida Educational Leadership Core Curriculum.

(a) The Educational Leadership core curriculum consists of the following principal leadership standard areas:

1. Instructional leadership,

2. Managing the learning environment,

3. Learning, accountability, and assessment,

4. Decision making strategies,

5. Technology,

6. Human resource development,

7. Ethical leadership,

8. Vision,

9. Community and stakeholder partnerships, and

10. Diversity.A













6A-4.0082 Specialization Requirements for Certification in Educational Leadership – Administrative Class.

(b) Documentation of successful completion of the Florida Educational Leadership Core Curriculum shall be by one (1) of the following plans:

1. Successful completion of a Department of Education approved Florida preservice program in educational leadership offered by an acceptable institution as defined in subsection 6A-4.003(1), F.A.C. A newly-created state institution that meets approval requirements described in Rule 6A-4.003, F.A.C., shall be considered as having met the accreditation requirement.

2. A graduate degree major in educational administration, administration and supervision or educational leadership awarded by an acceptable institution as defined in Rule 6A-4.003, F.A.C.













6A-4.0082 Specialization Requirements for Certification in Educational Leadership – Administrative Class.

3. A graduate degree with a major in a subject other than educational administration, administration and supervision or educational leadership, and successful completion of a Department of Education approved modified Florida program in educational leadership offered by an acceptable institution as defined in subsection 6A-4.003(1), F.A.C. A newly-created state institution that meets approval requirements described in Rule 6A-4.003, F.A.C., shall be considered as having met the accreditation requirement.

4. A graduate degree with a major in a subject other than educational administration, administration and supervision, or educational leadership awarded by an acceptable institution as defined in Rule 6A-4.003, F.A.C., and thirty (30) semester hours of graduate credit which includes credit in each of the principal leadership standard areas specified in paragraph (2)(a) of this rule and an internship or a course with associated field experience in educational leadership.













6A-4.0082 Specialization Requirements for Certification in Educational Leadership – Administrative Class.

5. Successful completion of an Educational Leadership training program approved by the Department of Education and offered by a Florida public school district.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 7-1-86, Formerly 6A-4.082, Amended 10-31-88, 9-12-89, 7-17-00, 7-1-07













6A-4.0081 Florida School Leaders Certification.



The Florida school leaders certification program shall be performance-based and shall include two levels of certification based on demonstrated knowledge, performance, and results. The subject area examination required for issuance of the professional certificate as specified in Section 1012.56(5)(c), F.S., shall be a requirement for Level 1 Certification.

(1) Level 1 Certification shall be designated Educational Leadership. Requirements for certification in educational leadership are listed in Rule 6A-4.0082, F.A.C., and include successful demonstration of knowledge in each of the principal leadership standards as described in paragraph 6A-4.0082(2)(a), F.A.C. Documentation of knowledge in each of the areas shall be by comprehensive written examination administered under the direction of the Department.

(2) Level 2 Certification shall be designated School Principal. Requirements for certification as school principal are listed in Rule 6A-4.0083, F.A.C., and include successful performance of the duties of the school principalship as described in Rule 6A-4.0083, F.A.C. Documentation of successful performance shall be by a comprehensive performance appraisal system approved by the district school board and the Department.













6A-4.0081 Florida School Leaders Certification.

(3) The term principal as used in Rules 6A-4.0081 through 6A-4.0085, F.A.C., means a person assigned responsibility for administrative direction and instructional leadership and supervision at an individual school as prescribed in Section 1012.01(3)(c)1., F.S. This does not include persons assigned these responsibilities in the role of assistant, intern, or interim principal.

(4) Educational Leadership may be shown on a temporary or professional certificate. School Principal may be shown on a professional certificate with other areas of certification or shown individually without other areas of certification.

(5) Certification coverage of school principal shall cover all positions covered by certification in administration, supervision, administration and supervision and educational leadership.













6A-4.0081 Florida School Leaders Certification.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 7-1-86, Formerly 6A-4.081, Amended 7-1-86, 10-31-88, 7-1-07.













6A-4.0083 School Principal – Administrative Class.

To be eligible to receive certification as a school principal, an individual shall satisfy each of the following requirements:

(1) Hold a valid professional certificate covering educational leadership, administration, or administration and supervision.

(2) Document successful performance of the duties of the school principalship. These duties shall be performed in a Department of Education approved district school principal certification program pursuant to Rule 6A-5.081, F.A.C., designed and implemented consistent with the principal leadership standards approved by the State Board of Education. In addition, these duties shall:

(a) Be performed as a full-time employee in a Florida public school in a leadership position through which the candidate can fully demonstrate the competencies associated with the Florida Principal Leadership Standards.













6A-4.0083 School Principal – Administrative Class.

(b) Be a formally planned professional development program designed and implemented to prepare the individual to effectively perform as a school principal.

(c) Be comprehensive of all the duties of the school principalship.

(d) Be performed under the direct supervision of a currently practicing school principal or district manager who has been approved by the district school board to serve as the supervising principal or manager for this program.













6A-4.0083 School Principal – Administrative Class.

(3) Demonstrate successful performance of the competencies of the school principalship standards which shall be documented by the Florida district school superintendent based on a performance appraisal system approved by the district school board and the Department pursuant to Rule 6A-5.081, F.A.C.

(4) An individual who holds a valid Florida Educator’s Certificate covering administration or administration and supervision issued prior to July 1, 1986 and served as a school principal prior to July 1, 1986 for not less than one (1) school year may apply for certification as a school principal under the provisions of Rule 6A-4.0085, F.A.C.













6A-4.0083 School Principal – Administrative Class.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.55, 1012.56 FS. History–New 7-1-86, Formerly 6A-4.083, Amended 7-1-86, 10-31-88, 7-1-07, 11-26-08.A













6A-4.0084 Professional School Principal – Administrative Class.

Rulemaking Authority 229.053(1), 231.15(1), 231.17(1) FS. Law Implemented 231.02, 231.0861, 231.087(3)(e), 231.15, 231.17 FS. History–New 7-1-86, Formerly 6A-4.084, Amended 10-31-88, Repealed 6-20-07.













6A-4.0085 Provisions for Persons Certified in Administration, Supervision, or Administration and Supervision.

(1) Individuals with at least one (1) year of successful experience as a Florida elementary or secondary school principal prior to July 1, 1986, shall retain all rights and privileges provided for by Florida certification in administration, supervision, or administration and supervision. All persons in this category who have served successfully for at least one (1) year as a principal and who are recommended for employment as a principal for 1986-87 or thereafter may apply to have school principal certification shown on the individual’s valid professional certificate. District level administrators in this category may apply to have school principal certification if appointed to a principalship. The certificate renewal date shall be within the last validity period of the certificate on which the certification coverage is shown.













6A-4.0085 Provisions for Persons Certified in Administration, Supervision, or Administration and Supervision.

(2) Teachers, intern assistant principals, assistant principals, other school-based assistants, and district level administrators without principal experience, who hold valid certificates in administration, supervision, or administration and supervision may continue as school-based assistants or under school board procedures be appointed to serve as school-based assistants and in nonschool administrative positions.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.54, 1012.55, 1012.56 FS. History–New 7-1-86, Formerly 6A-4.085, Amended 7-1-86, 11-8-88.













6A-4.0163 Reading Endorsement Competencies.

The competencies and indicators required for approval of educator preparation programs pursuant to Rule 6A-5.066, F.A.C., and for district in-service add-on programs pursuant to Section 1012.575, F.S., for certification in the Reading Endorsement, are contained in the publication, Reading Endorsement Competencies 2011, (http://www.flrules.org/Gateway/reference.asp?No=Ref-00556) which is hereby incorporated by reference and made a part of this rule. Copies of the Reading Endorsement Competencies 2011 may be obtained by contacting Just Read, Florida!, Department of Education, 325 West Gaines Street, Room 501, Tallahassee, Florida 32399, or from the website at http://www.justreadflorida.com/endorsement/. The standards set forth in the Reading Endorsement Competencies 2011 shall be incorporated into all teacher preparation programs and district in-service add-on programs no later than August 1, 2012.

Rulemaking Authority 1001.02(2), 1012.55(1) FS. Law Implemented 1001.215, 1012.55(1) FS. History–New 5-19-08, Amended 10-25-11.













6A-4.037 Revocation or Suspension of Certificates.

(1) When a superintendent, school board member or principal has cause to believe that a holder of a Florida teacher’s certificate is guilty of any offense for which the penalty is revocation or suspension of a teacher’s certificate, it shall be the duty of said superintendent, school board member or principal to file a complaint. Any individual may file a complaint. The complaint shall include the name of the educator charged and the alleged acts being reported. Complaints shall be filed with the Professional Practices Services Section, Department of Education, The Florida Education Center, Tallahassee, Florida 32399. Filed complaints will be processed in accordance with Section 1012.796, F.S. and Rule 6A-16.015, F.A.C.













6A-4.037 Revocation or Suspension of Certificates.

(2) Before an administrative complaint is filed with the Education Practices Commission the certificate holder will be advised in general terms of the nature of the offense being investigated, and warned that any statement made may be used as evidence in the investigation. The individual will be given an opportunity to make a statement personally or by counsel or qualified representative.

(a) The notice and opportunity provided by this subsection shall be in accordance with the requirements of Section 120.60(6), F.S., and the prehearing conference provisions of Section 1012.796(3), F.S.

(b) Inability to deliver notice or the failure of the certificate holder to make a statement after notice will not preclude a finding of probable cause.













6A-4.037 Revocation or Suspension of Certificates.

(3) The Commissioner is hereby delegated the authority to act in behalf of the Department when the Department is a party pursuant to Section 1012.796(5), F.S., to remand complaints pursuant to Section 1012.796(1), F.S., and to act upon complaints remanded pursuant to Section 1012.796(6), F.S.

(4) Section 1012.796(4), F.S., allows the public to have access, within ten (10) days after probable cause has been established, to a complaint and all appropriate information obtained pursuant to the investigation. “Appropriate information” is the package of materials upon which the Commissioner relied in finding probable cause.













6A-4.037 Revocation or Suspension of Certificates.

Rulemaking Authority 1012.796 FS. Law Implemented 120.60(6), 120.62(2), 1012.796(1), (3), (5), (6) FS. History–New 4-10-64, Amended 7-24-67, 4-11-70, 6-16-72, 12-19-74, 5-24-77, 8-20-81, Formerly 6A-4.37.













6A-4.078 Specialization Requirements for the Endorsement in Teacher Coordinator of Work Experience Programs – Vocational Class.

(1) A bachelor’s or higher degree with certification in an academic, vocational, administrative, or specialty class coverage; and

(2) Two (2) years of full-time occupational experience or the equivalent in part-time experience shall be completed as follows:

(a) Occupational experience shall be gained as a wage earner after age sixteen (16), and

(b) The occupational experience shall be verified by former employers; or for self-employment, experience in a family-owned business, or experience at a firm no longer in business, the experience shall be verified by an individual knowledgeable of the applicant’s service. Employment verification shall not be accepted from the applicant or family members. The verification shall be provided on business stationery or a notarized affidavit(s) and specify the dates of employment, job title(s), and full-time or part-time employment. When employment was part-time, the number of hours worked per week shall be included, and

(3) Recency of occupational experience or training shall be required as follows













6A-4.078 Specialization Requirements for the Endorsement in Teacher Coordinator of Work Experience Programs – Vocational Class.

a) At least six (6) weeks of occupational experience gained within the five (5) year period immediately preceding the date of receipt of the application for the endorsement or the date the endorsement is added to the valid certificate, or

(b) One (1) year of teaching experience as specified in paragraph 6A-4.002(5)(a), F.A.C., in a cooperative program during the five (5) year period immediately preceding the date of application for the addition of the endorsement, and

(4) Nine (9) semester hours in professional vocational education to include the areas specified below:

(a) Three (3) semester hours in organization and coordination of the cooperative method of vocational education,

(b) Three (3) semester hours in principles and philosophy of vocational education, and

(c) Three (3) semester hours in vocational or occupational guidance.













6A-4.078 Specialization Requirements for the Endorsement in Teacher Coordinator of Work Experience Programs – Vocational Class.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.54, 1012.55, 1012.56 FS. History–New 10-10-89, Amended 5-4-93.













6A-4.076 Specialization Requirements for the Endorsement in Teacher Coordinator of Cooperative Education – Vocational Class.

(1) Certification in a vocational class subject; and

(2) Two (2) years of full-time occupational experience or the equivalent in part-time experience shall be completed as follows:

(a) Occupational experience shall be gained as a wage earner after age sixteen (16), and

(b) The occupational experience shall be verified by former employers; or for self-employment, experience in a family-owned business, or experience at a firm no longer in business, the experience shall be verified by an individual knowledgeable of the applicant’s service. Employment verification shall not be accepted from the applicant or family members. The verification shall be provided on business stationery or a notarized affidavit(s) and specify the dates of employment, job title(s), and full-time or part-time employment. When employment was part-time, the number of hours worked per week shall be included, and

(3) Recency of occupational experience or training shall be required as follows













6A-4.076 Specialization Requirements for the Endorsement in Teacher Coordinator of Cooperative Education – Vocational Class.

(a) At least six (6) weeks of occupational experience gained within the five (5) year period immediately preceding the date of receipt of the application for the endorsement or the date the endorsement is added to the valid certificate, or

(b) One (1) year of teaching experience as specified in paragraph 6A-4.002(5)(a), F.A.C., in a cooperative program during the five (5) year period immediately preceding the date of application for the addition of the endorsement, and













6A-4.076 Specialization Requirements for the Endorsement in Teacher Coordinator of Cooperative Education – Vocational Class.

(4) Twelve (12) semester hours in professional vocational education to include the areas specified below:

(a) Three (3) semester hours in organization and coordination of the cooperative method of vocational education,

(b) Three (3) semester hours in principles and philosophy of vocational education,

(c) Three (3) semester hours in general methods of teaching vocational education, and

(d) Three (3) semester hours in vocational or occupational guidance.

Rulemaking Authority 1001.02, 1012.55, 1012.56 FS. Law Implemented 1001.02, 1012.54, 1012.55, 1012.56 FS. History–New 10-10-89, Amended 5-4-93.













6A-4.076 Specialization Requirements for the Endorsement in Teacher Coordinator of Cooperative Education – Vocational Class.


































6A-10 MISCELLANOUS 

BY ADAM NUGENT ROSENBERGER













6A-10.015 Appointment of Committees.

The Commissioner of Education is authorized to appoint such councils, committees or task forces as may be necessary and desirable to carry out the functions of the Department of Education unless appointment is otherwise provided by law or regulations of the State Board of Education. A division director of the Department of Education may appoint such councils, committees or task forces as may be necessary and desirable to carry out the functions of his division.













6A-10.015 Appointment of Committees.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1001.02(1) FS. History–New 5-20-71, Repromulgated 12-5-74, Formerly 6A-10.15.













6A-10.019 Required Annual Calendar for Schools and Colleges.

Each district school board, each community college district board of trustees, and each university board of trustees shall prior to the beginning of each fiscal year adopt an annual calendar which shall be observed by all schools or post high school educational institutions operated by said board.













6A-10.019 Required Annual Calendar for Schools and Colleges.

(1) Each board shall adopt a calendar that supports the following objectives:

(a) Minimal loss of time between student exit from one public institution and entry into another. Students who complete a phase of their education in one public institution and who need to transfer to another public institution to continue their education should be able to do so without prolonged delay.

(b) Opportunity for students to move through the educational system at their respective paces. Calendars should not be based on the assumption that all students will initiate and complete learning activities at the same pace.

(c) Opportunity for school personnel to utilize in-service and continuing education.













6A-10.019 Required Annual Calendar for Schools and Colleges.

(d) Opportunity for effective and efficient utilization of resources. School plants and school personnel should not have prolonged periods during which they are idle.

(e) Opportunity for family activities.

(f) Flexibility in implementation of calendar decisions.













6A-10.019 Required Annual Calendar for Schools and Colleges.

(2) The calendar adopted by each community college board of trustees and each university board of trustees shall include at least the following statewide requirements:

(a) Unless an exception is granted by the Department of Education, as appropriate, three (3) common entry periods shall be established so that the first day of classes will fall within each of the three (3) periods listed below:

1. The first three (3) weekdays after August 22.

2. The first three (3) weekdays after January 4.

3. The first three (3) weekdays after May 5.













6A-10.019 Required Annual Calendar for Schools and Colleges.

(b) In addition to the three (3) common entry periods prescribed in this section, each calendar shall include the following:

1. Pre-established dates for issuing certificates, diplomas, or degrees which will permit students to utilize the entry period which minimizes the loss of time to students in completing the transfer between programs or institutions.

2. A summer program for teachers and other school personnel scheduled to begin no earlier than June 15 and close no later than August 15; provided, however, that this requirement shall apply only to each postsecondary educational institution offering programs for in-service teachers.













6A-10.019 Required Annual Calendar for Schools and Colleges.

3. As many additional periods throughout the fiscal year in which a student can begin a program as can be feasibly provided.

(3) An official copy of the annual calendar adopted by each school board, community college board of trustees, and the university board of trustees for each school or institution operated by said boards shall be filed with the Department in the manner prescribed by the Commissioner.













6A-10.019 Required Annual Calendar for Schools and Colleges.

Rulemaking Authority 1001.02(1), (2)(n), 1006.50, 1007.01 FS. Law Implemented 1001.02, 1001.03, 1001.42 FS. History–New 6-17-74, Repromulgated 12-5-74, Amended 3-27-80, 7-7-83, 2-19-84, Formerly 6A-10.19, Amended 12-18-05.













6A-10.023 Procedures for Contracting for Professional Services.

The following procedures shall be followed by the Department of Education in selecting firms to provide professional services, and in negotiating contract for professional services pursuant to the Florida “Consultants’ Competitive Negotiation Act.” This rule shall in no way be construed to apply to the responsibilities of the Department of Management Services.
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(1) Definitions.

(a) Professional services means those services within the scope of practice of architecture, professional engineering or registered land surveying as defined by the laws of the State of Florida or those performed by any architect, professional employment or practice or other professional services that may be required.

(b) Department means the Florida Department of Education.

(c) Firm means any individual, firm, partnership, corporation, association or other legal entity permitted by law to practice architecture, engineering, or land surveying in the State of Florida.

(d) Compensation means the total amount paid by the Department for professional services.

(e) Committee means the certification and competitive selection committee appointed by the Commissioner.

(f) Commissioner means the Commissioner of Education for the State of Florida.
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(2) Public advertisement and qualification procedures.

(a) The Department shall publish a legal advertisement in four (4) newspapers of general circulation and in appropriate professional publications for architecture, engineering and land surveying, providing a general description of the project or projects requiring professional services and defining procedures on how interested professional firms may apply for consideration by the Department. A listing of the project or projects will be sent to each firm having a qualification form on file with the Department and which has expressed an interest in being notified.
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(b) Pursuant to Section 287.055, F.S., the procedures of this section shall apply in all cases except in cases declared to be valid public emergencies as certified by the Commissioner.

(c) The Department shall set forth, in each public advertisement, that all parties interested in providing professional services to the Department shall submit experience and qualification data to the Department annually on forms provided by the Department. The Department will request supplemental current experience and qualification data as needed on each firm being considered for services for each project when selection is ready to commence.
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(3) Certification and competitive selection.

(a) There shall be a certification and competitive selection committee comprised of five (5) members appointed by the Commissioner.

(b) The committee shall review the statement of qualifications and performance data submitted by each firm requesting certification and determine if the firm is fully qualified to render the required services according to law and policies of the Department. Among the factors to be considered in making this finding are the capabilities, adequacy of personnel, past record and experience of the firm. The finding of the committee shall indicate that the firm has been found to be fully qualified to render professional services to the Department.
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(c) For each project for which professional services of more than five thousand (5000) dollars are required the committee shall evaluate current statements of qualifications and performance data for each firm which has requested to be considered for that project, and may conduct discussions with, and may require presentations by, no less than three firms regarding their qualifications, approach to the project and ability to perform the required services.

(d) The certification and competitive selection committee shall determine the relative ability of each firm to perform the services required for each project. Determination of ability shall be based on staff, experience, training and capabilities. Each firm determined to be able to provide the services for the project will be so certified by the committee and shall be eligible for consideration.
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(e) The certification and competitive selection committee shall select no less than three firms in order of preference, deemed to be most highly qualified to perform the required services, after considering such factors as the ability of professional personnel; past performance; willingness to meet time and budget requirements; demonstrated approach to the project; interest; location; recent, current and projected work loads of the firm and the volume of work previously awarded to the firm by the department, with the object of effecting an equitable distribution of contracts among qualified firms, provided however, that such distribution does not violate the principle of selection of the most highly qualified firm. The committee shall report its selections to the Commissioner for approval or disapproval.
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(4) Competitive negotiation.

(a) The Commissioner or his designee shall negotiate a contract in full accordance with the procedures set forth hereafter for professional services for a project with the firm which has been determined to be most qualified, at compensation determined to be fair, competitive, and reasonable. For all lump sum or cost-plus-a-fixed fee professional services contracts over fifty thousand (50,000) dollars the Department shall require the firm receiving the award to execute a truth-in negotiation certificate as required in paragraph (5)(a) of Section 287.055, F.S.
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(b) Should the commissioner or his designee be unable to negotiate a satisfactory contract with the firm considered to be the most qualified, at a price determined to be fair, competitive and reasonable, negotiations with that firm shall be formally terminated. The Commissioner or his designee shall then undertake negotiations with the second most qualified firm. Failing accord with the second most qualified firm, the Commissioner or his designee shall terminate negotiations. The Commissioner or his designee shall then undertake negotiations with the third most qualified firm.
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(c) Should the Commissioner or his designee be unable to negotiate a satisfactory contract with any of the selected firms, additional firms shall be selected in accordance with subsection 6A-10.023(3), F.A.C. Negotiations shall continue in accordance with this section until an agreement is reached.

(5) Prohibition against contingent fees. Each contract for professional services shall contain a prohibition against contingent fees, as required by subsection 287.055(6), F.S.

(6) Nonexclusion of public. Pursuant to Section 287.055, F.S., the public shall not be excluded from any proceedings under these regulations.
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Rulemaking Authority 229.053(1), 287.055(3)(d) FS. Law Implemented 287.055 FS. History–New 4-8-75, Formerly 6A-10.23.













6A-10.024 Articulation Between and Among Universities, Community Colleges, and School Districts.

It is the intent of the Board of Governors and the State Board of Education to facilitate articulation and seamless integration of the education system by agreeing to the provisions of this rule. The authority to adopt and amend this rule aligns with the Constitutional power given the Board of Governors for the state university system and the statutory authority given the State Board of Education for the district school boards, the community college system, and the Department of Education.













6A-10.024 Articulation Between and Among Universities, Community Colleges, and School Districts.

(1) Each state university board of trustees, community college board of trustees, and district school board shall plan and adopt policies and procedures to provide articulated programs so that students can proceed toward their educational objectives as rapidly as their circumstances permit. State universities, community colleges, and school districts shall exchange ideas in the development and improvement of general education, and in the development and implementation of student acceleration mechanisms. They shall establish joint programs and agreements to facilitate articulation, acceleration, and efficient use of faculty, equipment, and facilities.
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(2) Articulation Coordinating Committee. The Commissioner shall establish an Articulation Coordinating Committee which shall report to the Commissioner and consist of eighteen (18) members. The committee shall have four (4) standing members from the Department of Education to represent the state university system, the community college system, public workforce education, and the public pre-K-12 schools. Fourteen (14) are appointed by the Commissioner for two-year terms: three (3) members representing the state university system; three (3) members representing the state community college system; one (1) member representing career education; three (3) members representing public schools; two (2) members representing nonpublic postsecondary institutions; one (1) member representing nonpublic secondary education; and one (1) member representing students. The Commissioner will appoint a chair from the membership. Ten members of the committee shall constitute a quorum. No business may be transacted at any meeting unless a quorum is present. The Committee shall:
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(a) Function as the statewide pre-kindergarten through university advisory committee and accept continuous responsibility for community college-university-school district relationships.

(b) Develop suggested guidelines for interinstitutional agreements between and among public schools, community colleges, and universities to facilitate interaction, articulation, acceleration, and the efficient use of faculty, equipment, and facilities.

(c) Establish groups of university-community college-school district representatives to facilitate articulation in subject areas.

(d) Conduct a continuing review of the provisions of this rule and make recommendations to the State Board of Education and the Board of Governors for revisions.

(e) Review instances of student transfer and admissions difficulties among universities, community colleges, and public schools. Decisions shall be advisory to the institutions concerned.
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(f) Examine statewide data regarding articulation, recommend resolutions of issues, and propose policies and procedures to improve articulation systemwide.

(g) Recommend the priority to be given research conducted cooperatively by the Department of Education with individual institutions. Such research shall be encouraged and conducted in areas such as admissions, grading practices, curriculum design, and follow-up of transfer students. Research findings shall be used to evaluate current policies, programs, and procedures.

(h) Review and make recommendations to institutions for experimental programs which vary from official transfer policy.

(i) Collect and disseminate information on successful cooperative programs between and among educational institutions.
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(j) Establish and maintain a standard format to record the performance and credits of postsecondary students. Each such transcript shall include all courses in which a student enrolls each term, the status in each course at the end of each term, all grades and credits awarded, College-Level Academic Skills Test scores, and a statement explaining the grading policy of the institution. The Articulation Coordinating Committee shall collaborate with the Division of Public Schools in the development of a standard format on which district school systems shall record the performance and credits of students.

(k) Document, maintain and publish a current listing of limited access, capstone, and career ladder degree programs.
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(l) Document, maintain, and publish the statewide associate in science to bachelor of arts/bachelor of science articulation agreements between the community colleges and the state universities. The agreements must be consistent with the policies of the Board of Governors and the State Board of Education and shall be reviewed by the Department of Education.

(m) Document, maintain, and publish statewide applied technology diploma to associate in applied science/associate in science degree articulation agreements between the career education centers and the community colleges.

(n) Maintain and review annually the accelerated articulation mechanism examinations, minimum scores guaranteed for transfer, maximum credits guaranteed to transfer, and recommended course equivalencies.
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(o) Perform such other duties as may be assigned in law or by the Commissioner
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(3) General education.

(a) Each public postsecondary institution shall establish a general education core curriculum, which shall require thirty-six (36) semester hours of communication, mathematics, social sciences, humanities, and natural sciences for students working toward a baccalaureate degree.

(b) After a state university or community college has published its general education core curriculum, the integrity of that curriculum shall be recognized by the other public postsecondary institutions. Once a student has been certified by such an institution on the official transcript as having completed satisfactorily its prescribed general education core curriculum, regardless of whether the associate degree is conferred, no other public postsecondary institution to which he or she may transfer shall require any further such general education courses.
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(c) If a student does not complete a general education core curriculum prior to transfer, the general education requirement becomes the responsibility of the new institution.

(4) Associate in Arts (A.A.) Degree. The associate in arts degree is the basic transfer degree of the community colleges. It is the primary basis for admission of transfer students from community colleges to upper division study in a state university. Every associate in arts graduate of a Florida community college shall be granted admission to an upper division program consistent with Section 1007.23, F.S. Admission to the student’s preferred public postsecondary institution or program is not guaranteed. The associate in arts degree shall be awarded upon:
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(a) Completion of sixty (60) semester hours of college credit courses in an established program of study, exclusive of courses not accepted in the state university system, and including a general education core curriculum of thirty-six (36) semester hours of college credit in communication, mathematics, social sciences, humanities, and natural sciences with the remaining twenty-four (24) semester hours consisting of appropriate common program prerequisite courses and electives.













6A-10.024 Articulation Between and Among Universities, Community Colleges, and School Districts.

(b) Achievement of a grade point average of at least 2.0 in all courses attempted, and in all courses taken at the institution awarding the degree, provided that only the final grade received in courses repeated by the student shall be used in computing the average. The grade of “D” shall transfer and count toward the associate and baccalaureate degrees in the same way as “D” grades obtained by native students in the receiving state university or receiving community college. Whether courses with “D” grades in the major satisfy requirements in the major field may be decided by the receiving university or receiving community college. The 60 hours that comprise a completed Associate in Arts degree shall be accepted in total upon transfer to an upper division program at another public postsecondary institution.
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(c) Completion of the requirements for English and mathematics courses adopted by the State Board of Education in Rule 6A-10.030, F.A.C., and the Board of Governors; and

(d) Achievement of the minimum standards for college-level communication and computation skills adopted by the State Board of Education in Rule 6A-10.0312, F.A.C., and the Board of Governors.
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5) Associate in Science (A.S.) Degree. The associate in science degree is the career education degree of the community colleges. It is a two-year degree intended to prepare students for the workforce. 

(a) The associate in science degree shall be awarded upon:

1. Completion of the minimum number of semester hours of college credit courses in an established program of study as required in subsection 6A-14.030(2), F.A.C.
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2. Completion of a minimum of fifteen semester hours in the general education core curriculum in the subject areas of communication, mathematics, social sciences, humanities, and natural sciences which meet the Southern Association of College and Schools Commission on Colleges criteria. English and math courses must meet the requirements adopted by the State Board of Education in Rule 6A-10.030, F.A.C., and the Board of Governors. No physical education credit will be included in the general education block of credit.
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3. General education courses not taught in accordance with the Southern Association of Colleges and Schools Commission on Colleges criteria for programs designed for college transfer shall not be included in the associate in science degree.

(b) Appropriate courses within associate in science degree programs will articulate to baccalaureate degree programs.

1. Achievement of the minimum standards adopted by the State Board of Education in Rule 6A-10.0312, F.A.C., and the Board of Governors, will be required by the time the student earns 36 semester hours at the senior institution in upper division work.

2. Completion of common prerequisites will be required for the baccalaureate degree or as otherwise outlined in program-specific statewide agreements.

3. Courses taken as part of the associate in science degree to meet the general education requirements will transfer and apply toward the 36 credit hours required for the baccalaureate degree. No additional general education credit hours can be required except to complete the total 36 general education hours.
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(c) Capstone Degree Articulation Agreement. A capstone agreement that is entered into by a specific public or private postsecondary institution provides for the acceptance of a specific associate in science degree from any Florida community college and applies it as a block of credit toward a specified baccalaureate degree. The quality and content of the associate in science degree is respected as the technical component of the baccalaureate degree and the remainder of the program is designed to complete general education requirements and provide management skills to assist in job progression. Every associate in science degree graduate of a Florida community college program that articulates with a capstone degree program in a specific Florida public or private postsecondary institution shall be guaranteed admission to that program except for limited access programs and those requiring specific grades on particular courses for admission. All associate in science degree graduates who articulate under the capstone agreement shall be treated equally, regardless of the community colleges from which they receive their degrees. The general education component of the associate in science degree shall be accepted in total as a portion of the general education requirement upon transfer to the capstone program in a specific Florida public or private postsecondary institution.
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(d) Career Ladder Degree Articulation Agreement. The Career Ladder agreement integrates specific associate in science degree programs with identified baccalaureate degree programs statewide. Each associate in science degree program must meet specific requirements as prescribed in the agreement and public postsecondary institutions are required to honor the transfer of credit toward the specified baccalaureate degree. Graduates of a Florida community college associate in science degree program with an agreement that is documented and maintained by the Articulation Coordinating Committee shall be granted admission to a public postsecondary institution in the program designated to articulate with their degree, except for limited access programs and those requiring specific grades on particular courses for admission. Admission to the student’s preferred public postsecondary institution is not guaranteed. Each State University System institution shall develop admissions criteria to ensure that associate in science degree students are evaluated on an equal basis with associate in arts degree graduates and native university students for admission into Career Ladder programs designated as limited access and those requiring specific grades on particular courses for admission.
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1. The associate in science degree shall be awarded based on all of the requirements contained in paragraph (5)(a) of this rule and in accordance with the articulation agreement provisions maintained by the Articulation Coordinating Committee.

2. The statewide associate in science to baccalaureate degree program articulation agreements between public postsecondary institutions shall be documented and maintained by the Articulation Coordinating Committee. The Department of Education, in consultation with institutions, shall review periodically, as necessary, but no more than once a year, the provisions of the state articulation agreements and the prescribed curricula to ensure the continued effectiveness of the articulation between the A.S. and B.A./B.S. programs. Any recommendations for revisions to the state articulation agreements will be forwarded to the Articulation Coordinating Committee for review. The revisions may be approved after the Board of Governors and the State Board of Education make independent determinations that the recommended revisions are consistent with board policies.
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(6) Applied Technology Diploma (ATD). The ATD consists of a course of study that is part of an associate in science (A.S.) or an associate in applied science degree (A.A.S.), is less than sixty (60) credit hours, is approximately fifty (50) percent of the technical component (non-general education), and leads to employment in a specific occupation. An applied technology diploma program may consist of either technical credit or college credit.
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(a) Students must have a high school diploma, a high school equivalency diploma, or a certificate of completion pursuant to Section 1003.433(2)(b), F.S.; or in the case of a student who is home educated, a signed affidavit submitted by the student’s parent or legal guardian attesting that the student has completed a home education program pursuant to the requirements of Section 1002.41, F.S., to be admitted to an applied technology diploma program. Within six (6) weeks of entry, students in applied technology diploma programs of 450 or more hours must be tested pursuant to Rule 6A-10.040, F.A.C., and, if below minimum standards for completion from the program as defined in the program standards document adopted in Rule 6A-6.0571, F.A.C., must receive remedial instruction. The minimum standards must be at least the equivalent of a score of ten (10) on all sections of any basic skills test approved in Rule 6A-10.040, F.A.C. Students must successfully complete all remedial instruction before completing the Applied Technology Diploma.













6A-10.024 Articulation Between and Among Universities, Community Colleges, and School Districts.

(b) Community colleges may offer either college or career credit toward the applied technology diploma. Career centers may offer only career credits.

(c) All faculty providing instruction must have at least a baccalaureate degree or an associate degree with demonstrated competencies in the specific instructional program area as defined by the Southern Association of Colleges and Schools.

(d) The information related to the guaranteed transfer of credit between an applied technology diploma program and associate in science or an associate in applied science degree must be documented and maintained by the Articulation Coordinating Committee. The documentation shall include the following:













6A-10.024 Articulation Between and Among Universities, Community Colleges, and School Districts.

1. The total number of clock or credit hours within the program.

2. The associate in science or associate in applied science degree into which the applied technology diploma is guaranteed to transfer.

3. The number of college credit hours guaranteed to transfer.

4. An effective date.
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(e) The transfer of the applied technology diploma to an associate in science or associate in applied science degree is guaranteed for a period of three (3) years following the date of the award of the applied technology diploma.

(f) Applied technology diploma students entering an associate degree program shall meet the admissions standards stipulated in Section 1007.263, F.S.. Additional admissions requirements for limited access programs may be established by the community college boards of trustees.

(7) Credit by examination.
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(a) General Provisions.

1. For examination programs listed in paragraphs (b) through (h), examination specifications and content information shall be submitted to the Statewide Course Numbering System for course equivalency recommendations.

2. A list of examinations, minimum scores for guaranteed transfer credit, maximum credits guaranteed to transfer, and recommended course equivalents shall be maintained by the Articulation Coordinating Committee and reviewed annually.

3. Transfer of credit by examination is guaranteed for up to forty-five (45) credits, provided that credit was awarded in accordance with the Articulation Coordinating Committee’s recommended minimum scores and course equivalents.

4. Transfer of examination credit over forty-five (45) credits is at the discretion of the receiving institution.

5. Credit by examination may not duplicate credit previously earned through postsecondary courses or through examination.

6. No grades or grade points shall be assigned for credit by examination.

7. Institutions may award credit for examinations that are not listed in this rule or that do not have recommended course equivalents, minimum scores, and maximum credits. Acceptance of transfer credit so awarded is at the discretion of the receiving institution.
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(b) College Level Examination Program (CLEP) of the College Board.

1. The transfer of credit awarded on the basis of scores achieved on examinations in the College Level Examination Program is protected by this rule only for examinations taken in an administration authorized by CLEP.

2. For examinations taken after July 2001, transfer of credit is mandatory for all CLEP examinations. For all CLEP examinations, credit must be awarded at a minimum in accordance with the credit-by-examination equivalencies determined by the Articulation Coordinating Committee.

3. For examinations taken prior to July 1, 2001, transfer of credit under the terms of this rule is mandatory provided that the award of credit is consistent with the CLEP recommendations or scaled scores determined to represent student achievement at or above the fiftieth (50) percentile on the combined men-women sophomore norms in use prior to 1978, with no letter grade or grade points assigned.
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(c) College Board Advanced Placement Program (AP). For all AP examinations, credit must be awarded at a minimum in accordance with the credit-by-examination equivalencies determined by the Articulation Coordinating Committee. Transfer of Advanced Placement credit under terms of this rule is also mandatory, provided that the award of credit is consistent with the Articulation Coordinating Committee’s recommended minimum scores and maximum amount of credit guaranteed to transfer.
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(d) International Baccalaureate (IB) Diploma Program. For all IB examinations, credit must be awarded at a minimum in accordance with the credit-by-examination equivalencies determined by the Articulation Coordinating Committee. Transfer of International Baccalaureate credit under terms of this rule is also mandatory, provided that the award of credit is consistent with the Articulation Coordinating Committee's recommended minimum scores and maximum amount of credit guaranteed to transfer.

The award of credit for students who completed IB Diploma program examinations before April 1993 shall be determined by the public postsecondary institution.
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(e) Advanced International Certificate of Education Program (AICE). Transfer of Advanced International Certificate of Education credit under terms of this rule is mandatory, provided that the award of credit is consistent with the Articulation Coordinating Committee’s recommended minimum scores and the statutory maximum amount of 30 credits.

(f) Excelsior College Examinations, formerly known as the Regents College Examinations or the Proficiency Examination Program (PEP). Transfer of credit under terms of this rule is mandatory provided that the award of credit is consistent with the Articulation Coordinating Committee’s recommended minimum scores and maximum amount of credit guaranteed to transfer with no letter grades or grade points assigned.
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(g) Defense Activity of Non-Traditional Education Support (DANTES) Subject Standardized Tests (DSSTs). Transfer of credit under terms of this rule is mandatory provided that the award of credit is consistent with the Articulation Coordinating Committee’s recommended minimum scores and maximum amount of credit guaranteed to transfer with no letter grades or grade points assigned.

(h) United States Armed Forces Institute (USAFI). The award of credits for students who successfully completed USAFI courses or exams before 1974 shall be determined by the public postsecondary institution.
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(8) Pre-professional course responsibility. Lower division programs in state universities and community colleges may offer introductory courses to enable students to explore the principal professional specializations available at the baccalaureate level. Such courses shall be adequate in content to count toward the baccalaureate for students continuing in such specialization. However, deciding major course requirements for a baccalaureate, including courses in the major taken in the lower division, shall be the responsibility of the institution awarding the baccalaureate degree.
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(9) Limited access programs. Community college and state university transfer students shall have the same opportunity to enroll in baccalaureate limited access programs as native students. Baccalaureate limited access program selection and enrollment criteria shall be established and published in catalogs, counseling manuals, and other appropriate publications. A list of limited access programs shall be filed annually with the Articulation Coordinating Committee.
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(10) A state university may accept non-associate in arts degree credit in transfer based on its evaluation of the applicability of the courses to the student’s program at the university.

(11) State universities and community colleges shall publish with precision and clarity in their official catalogs the admission, course, and prerequisite requirements of the institution, each unit of the institution, each program, and each specialization. Any applicable duration of requirements shall be specified. The university or college catalog in effect at the time of a student’s initial collegiate enrollment shall govern upper division prerequisites, provided the student maintains continuous enrollment as defined in that catalog unless otherwise specified.
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(12) The Department and all public universities, community colleges, and school districts shall maintain the electronic exchange of student transcripts and associated educational records, including acquisition of and access to test scores of students in the standard format established by the ACC.

(13) All postsecondary courses offered for college credit, career credit, college preparatory credit, or career-preparatory credit as they are defined in Rule 6A-10.033, F.A.C., shall be entered in the statewide course numbering system. Each course shall be assigned a single prefix and a single identifying number in the course numbering system.
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(14) When a student transfers among postsecondary institutions that are fully accredited by a regional or national accrediting agency recognized by the United States Department of Education and that participate in the statewide course numbering system, the receiving institution shall award credit for courses satisfactorily completed at the previous participating institutions when the courses are judged by the appropriate common course designation and numbering system faculty task forces to be academically  equivalent to courses offered at the receiving institution including equivalency of faculty credentials regardless of the public or nonpublic control of the previous institution. The award of credit may be limited to courses that are entered in the statewide course numbering system. Credit so awarded shall satisfy institutional requirements on the same basis as credits awarded to native students.
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Rulemaking Authority 1001.02(2)(n), 1007.23(1), 1007.25, 1007.27(9) FS. Law Implemented 1007.01(2), 1007.23(1), 1007.27(9) FS. History–New 5-5-75, Amended 10-7-75, 6-8-76, 8-22-77, 12-26-77, 3-28-78, 5-10-78, 7-2-79, 2-27-80, 5-27-81, 1-6-83, 4-5-83, 6-28-83, 1-9-85, Formerly 6A-10.24, Amended 8-4-86, 5-18-88, 5-29-90, 7-30-91, 10-4-93, 5-3-94, 1-2-95, 9-30-96, 6-15-98, 12-13-99, 8-14-00, 10-15-01, 9-22-03, 12-18-05.













6A-10.0242 Procedures for Determining the Level at Which Courses Shall Be Classified.

Baccalaureate upper-lower divisions. The following procedure shall be followed to distinguish lower division (freshman or sophomore) courses from upper division (junior or senior) courses. University and community college curriculum committees shall deliberate course proposals. Institutional procedures for study, review, and decision making shall be followed. The procedures shall include deciding the level at which the courses shall be classified.
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(1) Criteria to identify baccalaureate lower division shall include:

(a) General education courses required to earn an associate of arts degree and for which there is consensus that the courses should be offered within the first two (2) years of baccalaureate programs.

(b) Introductory courses open to all students.

(c) First course in a sequence and in which nonmajors may enroll.

(d) General survey courses open to all students.

(e) Courses designated to meet requirements of Rule 6A-10.030, F.A.C.

(f) Courses designated to teach the skills identified in Rule 6A-10.0316, F.A.C.

(g) Physical education activity courses.

(h) Courses offered in the first two (2) years of a required four-year sequence program major and the first year of a required three-year sequence program major.













6A-10.0242 Procedures for Determining the Level at Which Courses Shall Be Classified.

(2) While not exhaustive, the criteria establish intent, which further guides decision making. The institution’s recommendation regarding upper and lower division classification shall be indicated in the submission of the course for entry in the statewide course numbering system. Should any institution object to the level designated, it may appeal to the Articulation Coordinating Committee after first attempting resolution with the statewide course numbering system.













6A-10.0242 Procedures for Determining the Level at Which Courses Shall Be Classified.

Rulemaking Authority 1001.02(1), 1007.24(2) FS. Law Implemented 100.03, 1001.02, 1004.65, 1007.22 FS. History–New 7-13-83, Formerly 6A-10.242, Amended 1-4-94, 11-21-05.













6A-10.0315 Common Placement Testing and Instruction.

(1) The purpose of this rule is to establish the test scores a student must achieve to demonstrate readiness to perform college-level work pursuant to Section 1008.30, F.S. A student who demonstrates readiness by achieving or exceeding the test scores established herein and enrolls in a Florida College System institution within two (2) years after achieving such scores shall not be required to retest or complete developmental education at a Florida College System institution. A student admitted to a Florida College System institution whose score on the common placement test indicates a need for developmental education must be advised of all the developmental education options offered at the institution and, after advisement, shall be allowed to enroll in the developmental education option of his or her choice













6A-10.0315 Common Placement Testing and Instruction.

(a) Further in accordance with Section 1008.30, F.S., a student who entered 9th grade in a Florida public school in the 2003-2004 school year, or any year thereafter, and earned a Florida standard high school diploma or a student who is serving as an active duty member of any branch of the United States Armed Services shall not be required to take the common placement test and shall not be required to enroll in developmental education instruction in a Florida College System institution. However, a student who is not required to take the common placement test and is not required to enroll in developmental education under this paragraph may opt to be assessed and to enroll in developmental education instruction, and the college shall provide such assessment and instruction upon the student’s request.













6A-10.0315 Common Placement Testing and Instruction.

(b) With the exception of students who meet the criteria for an exemption from common placement testing and developmental education instruction identified in subsection (1) of this rule, first-time-in-college degree seeking students and students who have not met college level competency either through the completion of developmental education requirements in the Florida College System or have not been awarded credit for college level coursework in the area of deficiency shall be tested for reading, writing, and mathematics proficiency prior to the completion of initial registration, using the Florida Postsecondary Education Readiness Test (P.E.R.T.). “Developmental education requirements” are the courses required when a student does not meet the college ready cut score. It is also referred to as remediation or preparatory instruction. Students earning scores less than those listed below shall enroll in developmental education communication and computation instruction in the area of the deficiency:













6A-10.0315 Common Placement Testing and Instruction.

Standard Score

Reading		106

Writing		103

Mathematics		114

(c) Students who meet or exceed the scores shown below, and enroll in a Florida College System institution within 2 years of achieving such a score are exempted from taking the Florida Postsecondary Education Readiness Test:













6A-10.0315 Common Placement Testing and Instruction.

Standard Score

Accuplacer, The College Board

Reading Comprehension			83

Writing Skills			83

Elementary Algebra			72

SAT, The College Board

Verbal			440

Mathematics			440

Enhanced ACT, American College Testing Program

Reading			19

English			17

Mathematics			19













6A-10.0315 Common Placement Testing and Instruction.

(d) A score of 262 on Grade 10 Florida Comprehensive Assessment Test 2.0 (FCAT 2.0) Reading demonstrates readiness for college-level coursework in reading and writing. Students who achieve such a score and enroll in a Florida College System institution within 2 years of achieving such a score are exempted from taking the reading and writing subtests of the Florida Postsecondary Education Readiness Test pursuant to subsection (1) above.













6A-10.0315 Common Placement Testing and Instruction.

(2) School districts must administer the Florida Postsecondary Education Readiness Test or an approved alternative identified in paragraph (1)(c) of this rule to high school students who meet the criteria established in Section 1008.30(3), F.S., except those students who have passed an alternative assessment as described in paragraph (1)(c) of this rule. High school students are exempt from payment for tests administered pursuant to Section 1008.30(3), F.S. Students who do not meet or exceed the scores established in subsection (1) of this rule must complete postsecondary preparatory instruction prior to high school graduation.













6A-10.0315 Common Placement Testing and Instruction.

(3) Nothing provided in subsection (1) of this rule shall be construed to prevent the enrollment of a student in developmental education instruction.

(4) Students whose first language is not English may be placed in college preparatory instruction prior to the testing required herein, if such instruction is otherwise demonstrated as being necessary. Such students shall not be exempted from the testing required herein.

(5) Institutions affected by this rule shall accept the highest test scores on any of the tests or combination of tests identified in subsection (1) of this rule. Individual student scores shall be valid for two (2) years. Institutions shall accept P.E.R.T. scores on the public high school transcript as an official record of scores.













6A-10.0315 Common Placement Testing and Instruction.

(6) Student P.E.R.T. records and test scores are confidential education records under Section 1002.221, F.S. Institutions are required to comply with Section 1002.221, F.S., in maintaining confidentiality of these records.

(7) The Commissioner shall report to the State Board of Education each year the results of the common placement testing.













6A-10.0315 Common Placement Testing and Instruction.

Rulemaking Authority 1001.02(6), 1008.30(3), (4) FS. Law Implemented 1001.02, 1008.30 FS. History–New 7-15-84, Amended 6-6-85, Formerly 6A-10.315, Amended 5-17-88, 7-25-91, 10-18-94, 8-28-95, 6-25-96, 3-28-00, 2-12-12, 8-21-12, 6-27-13, 10-22-13
















6A- FINICIAL AND ADMINSTRATION









BY ADAM NUGENT ROSENBERGER













6A-1.001 District Financial Records.

The superintendent of schools of each school district shall be responsible for keeping adequate records and accounts of all financial transactions in the manner prescribed by the Commissioner in the publication titled “Financial and Program Cost Accounting and Reporting for Florida Schools, 2014 http://www.flrules.org/Gateway/reference.asp?No=Ref-04652,” which is hereby incorporated by reference in this rule. Copies of the publication may be obtained from the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, at a cost to be established by the Commissioner, but which shall not exceed actual costs.













6A-1.001 District Financial Records.

Rulemaking Authority 1010.01 FS. Law Implemented 1010.01 FS. History–Amended 9-17-72, Repromulgated 12-5-74, Amended 4-28-77, 8-2-79, 7-21-80, 10-7-81, 8-10-83, 9-27-84, 10-1-85, Formerly 6A-1.01, Amended 11-8-88, 7-30-91, 10-6-92, 10-18-94, 1-26-98, 10-15-01, 12-20-11, 11-13-12, 11-3-13, 11-4-14.













6A-1.0011 Data Collection Activities, Instruments, Forms and Instructions.

Rulemaking Authority 120.53(1)(b), 229.053(1) FS. Law Implemented 120.53(1)(b), 229.053(1), (2), 229.512(6), (12), (13), 229.551, 229.555, 235.014, 235.41 FS. History–New 2-21-77, Amended 4-28-77, 8-8-77, 3-1-78, 9-6-78, 10-30-78, 4-10-79, 12-11-79, 3-16-80, 5-29-80, 8-16-82, Formerly 6A-1.011, Amended 10-18-94, Repealed 5-19-08.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(1) A district school board may establish policies to authorize, by electronic or other medium, the receipt, disbursement or transfer of public funds by warrant to, from, or within its official accounts in financial institutions, provided adequate internal control measures are established and maintained. Minimum security measures shall include but are not limited to the following:

(a) Each financial institution shall be specifically authorized by the school board and such financial institution shall specifically agree, in writing, to accept monetary transactions through electronic or other medium.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(b) Each authorizing agreement shall contain the official title of the bank accounts subject to the agreement, each type of transaction approved, such as deposits, disbursements or transfers, each person authorized to initiate transactions, the manual signature of each such authorized person, the manual signature of the school board chairman and the manual signature of the school superintendent.

(c) When funds are properly delivered to a receiving institution, that institution shall agree to become responsible for prompt and diligent processing of the funds.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(d) Written confirmation of all transactions forwarded to financial institutions shall be signed by both the authorized person and the person making the transaction, and shall be included and retained in the official files of the school district.

(e) Written or printed documentation from each financial institution acknowledging such transactions, including but not limited to deposit slips, debit and credit memos, trust receipts, transfer acknowledgments, or cancelled warrants, shall be kept in the official files of the school district. The files must be maintained in a manner which facilitates easy review and validation of transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(2) District school boards, by agreement with individuals and financial institutions, may authorize direct deposit of funds to a payee’s account. Authorization and cancellation from each such payee shall be in writing and on file in the district office. Each authorization shall include but not be limited to the following information:

(a) Name of the individual as shown on official records of the school board, Social Security number, name and manual signature of the payee as shown on his or her bank account.

(b) The date an authorization or cancellation is to be effective within the schedule provided by the school board.

(c) Name, address and federal reserve bank number of the institution designated by the payee to receive deposits.

(d) Written assurance from the designated financial institution it is prepared to and will accept responsibility for funds in the form presented and on the dates authorized.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(e) Documentation of each transaction shall be maintained in the official files of the district in sufficient manner to assure internal control over the transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

Rulemaking Authority 1001.02(1), 1011.18 FS. Law Implemented 136.06, 215.85, 1011.18 FS. History–New 12-4-79, Formerly 6A-1.012.













6A-1.0013 Audits of Direct-Support Organizations.

(1) The fiscal year of the Department direct- support organization shall begin on July 1 and end June 30.

(2) Following the close of each fiscal year, the Florida Education Council shall provide for an audit of the Department direct-support organization to be conducted by an independent certified public accountant in accordance with the American Institute of Certified Public Accountants auditing standards. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to the director and each member of the Florida Education Council, the Auditor General and the State Board.













6A-1.0013 Audits of Direct-Support Organizations.

(3) The Department direct-support organization is authorized to use Department property, facilities and personal services as determined annually by the Commissioner to operate the direct-support organization.

(4) The fiscal year of district school board direct-support organizations shall begin on July 1 and shall end June 30.













6A-1.0013 Audits of Direct-Support Organizations.

(5) Following the close of each fiscal year, the board of directors of each school board direct-support organization shall provide for an audit of the school board direct-support organization to be conducted in accordance with the American Institute of Certified Public Accountants auditing standards by an independent certified public accountant or by qualified internal auditing staff employed by the school board. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to each member of the board of directors of the direct-support organization, to each member of the school board, and to the superintendent.













6A-1.0013 Audits of Direct-Support Organizations.

Rulemaking Authority 1001.01, 1001.24, 1001.453 FS. Law Implemented 1001.24, 1001.453 FS. History–New 6-6-85, Formerly 6A-1.013.













6A-1.0014 Comprehensive Management Information System.

(1) Each school district and the Department shall develop and implement an automated information system component which shall be part of, and compatible with, the statewide comprehensive management information system. Each information system component shall contain automated student, staff and finance information systems and shall include procedures for the security, privacy and retention of automated records. The procedures for the security, privacy and retention of automated student records shall be in accordance with the requirements of 20 U.S.C. 1232g(b)(3), 34 C.F.R. Part 99 and Section 1002.22, F.S.













6A-1.0014 Comprehensive Management Information System.

(2) The data elements, procedures and timelines for state reporting, local recordkeeping and statewide records transfer to be implemented by each school district and the Department within its automated information system component as prescribed in the publications entitled “DOE Information Data Base Requirements: Volume I – Automated Student Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02348),” “DOE Information Data Base Requirements: Volume II – Automated Staff Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02349),” and “DOE Information Data Base Requirements: Volume III – Automated Finance Information System, 1995.” These publications which include the Department procedures for the security, privacy and retention of school district student and staff records collected and maintained at the state level are hereby incorporated by reference and made a part of this rule. Copies of these publications may be obtained from Education Information and Accountability Services, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0014 Comprehensive Management Information System.

(3) If any portion of this rule and reference materials is adversely affected by the courts, the affected portion should be considered, repealed and the rule shall be repromulgated.













6A-1.0014 Comprehensive Management Information System.

Rulemaking Authority 1001.02(1), 1002.22, 1008.385(3), 1008.41(2) FS. Law Implemented 1001.23, 1002.22, 1008.385(2), 1008.41(2) FS. History–New 2-19-87, Amended 12-21-87, 12-13-88, 3-25-90, 3-24-91, 3-17-92, 12-23-92, 2-16-94, 3-21-95, 7-3-96, 5-20-97, 10-13-98, 10-18-99, 10-17-00, 5-19-03, 7-20-04, 4-21-05, 3-1-07, 3-24-08, 11-26-08, 12-15-09, 2-1-11, 1-16-12, 3-26-13.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(1) A Master School Identification (MSID) number is a unique number assigned by the Department of Education to a public school as part of the statewide comprehensive management information system for maintaining and reporting education records, enforcing and supporting education accountability, supporting the distribution of funds to school districts and school district financial reports, and assisting the Commissioner of Education in carrying out the duties specified in Sections 1001.10, 1001.11 and 1008.31, F.S.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(2) Application for MSID number.

(a) Applications shall be made on the form entitled, Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01 (http://www.flrules.org/Gateway/reference.asp?No=Ref-03694). This form, effective March 2014 is incorporated by reference and is available online at http://doeweb-prd.doe.state.fl.us/EDS/MasterSchoolID/index.cfm. A hard copy may be obtained by contacting the Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(b) The timeframes for submission of a MSID application are as follows: 

1. Charter school MSID number applications must be submitted to the Department by the district within thirty (30) calendar days of the approval of the charter school application by the district.

2. Department of Juvenile Justice, adult, hospital/homebound, and virtual facilities may submit MSID number applications to the Department throughout the calendar year.

3. All other applications shall be submitted to the Department no later than June 1 and no earlier than three (3) calendar years prior to the beginning of the school year that the school is scheduled to open.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) Applications for a MSID number submitted to the Department one (1) to three (3) calendar years in advance of the school opening shall remain inactive until the district requests activation. A request for activation shall consist of the submission of an updated MSID Application Form, form number MSID01, no later than June 1 prior to the beginning of the school year that the school is scheduled to open.

(d) A MSID number issued to a school prior to the school opening shall remain inactive until the school opens.

(e) An inactive MSID number shall be considered void if the school does not open within three (3) calendar years of the issuance of a MSID number.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(3) Department review of MSID application.

(a) The Department shall notify the district of any missing information and permit the district fifteen (15) calendar days to supplement its application. The Department is authorized to request clarifying information at any time from the district.

(b) The Department shall notify the district superintendent in writing of the approval or denial of an application.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(4) Department standard for assignment of an MSID number. The Department shall assign a MSID number when a district demonstrates that the proposed school is fully functioning and operating as a distinct entity and that assignment of a MSID number will not undermine school accountability. The following criteria are reviewed by the Department to determine whether the standard for assignment of a MSID number has been met:

(a) A school has a principal that is not shared with another school;

(b) At least fifty (50) percent of a school’s administrative and teaching staff are not shared with another public school. School administrative staff means principals, assistant principals, curriculum coordinators and deans;

(c) A school has a separate population of students enrolled in the school;

(d) A school has a separate location and facility not shared with another public school;

(e) A school is not a school within a school as defined in Section 1003.02(4), F.S.;













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(f) A new or existing facility is populated by a newly formed student body that is created by more than fifty (50) percent from one or more previous school’s population;

(g) A student body has not relocated from one school facility to another;

(h) A school is not a program within a school such as Advanced Placement (AP), International Baccalaureate (IB), Exceptional Student Education (ESE) or Career Academy as defined in Section 1003.02(4), F.S.;

(i) A charter school is approved and has an executed contract with the district; and

(j) Any other factors regarding a school’s student population, administrators, faculty, facility or education programs relevant to the standard for the award of a MSID number as set forth above.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(5) Department review of existing MSID numbers.

(a) The Department shall review existing MSID numbers, and when a school no longer meets the criteria set forth in subsection (4) of this rule, the Department shall notify the district superintendent in writing.

(b) Prior to revocation of the number, the district shall be afforded a minimum of thirty (30) calendar days to provide information to the Department to support maintaining the MSID number assigned to the school. This information shall include a completed Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) The Department is authorized to request information from school districts in order to conduct the review of MSID numbers, and districts shall comply with written requests from the Department for information within thirty (30) calendar days. The district superintendent may submit a request to the Department for an extension of time. The Department shall grant a request for an extension of time, not to exceed forty-five (45) days, if the request is submitted in writing and received within thirty (30) days of the Department’s original request for information. The Department shall notify the district superintendent in writing of the approval or denial of an extension.

(d) The Department shall review all information a district provides in determining whether a school meets the standard set forth in subsection (4) of this rule.

(e) Where the district has not provided documentation demonstrating that the school meets the criteria set forth in subsection (4) of this rule, the Department shall revoke the school’s MSID number and notify the district superintendent in writing.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(6) District responsibilities.

(a) Any change to the information required in Sections A-F of a MSID application, form number MSID01, requires the district to submit a MSID form with updated information within thirty (30) calendar days.

(b) A district shall submit all correspondences to the Department regarding MSID numbers to the Florida Department of Education, Deputy Commissioner, Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399 or askeias@fldoe.org.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

Rulemaking Authority 1001.02(2)(n), 1008.385(3) FS. Law Implemented 1008.385(2)(a) FS. History-New 3-25-14.













6A-1.002 District School Budgets.

(1) Annual budgets for the district school board shall be prepared in a form distributed by the Commissioner, advertised, presented at a public hearing pursuant to the advertisement, adopted by the board, and submitted to the Commissioner according to the schedule set forth in Rule 6A-1.0071, F.A.C.

(2) When submitted to the Commissioner, the budget document shall be certified as official and correct by the original signature of the superintendent of schools.













6A-1.002 District School Budgets.

(3) Forms ESE 139, District Summary Budget Checklist, and ESE 524, Resolution Determining Revenues and Millages Levied, are hereby incorporated by reference and made a part of this rule to become effective with the effective date of this rule. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.002 District School Budgets.

Rulemaking Authority 1001.01, 1010.01 FS. Law Implemented 120.55(1)(a), 1011.01, 1011.02, 1011.03 FS. History–Amended 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 7-10-85, Formerly 6A-1.02, Amended 3-12-86, 10-13-88, 9-22-08.













6A-1.004 School District Budget Requirements.

The District Summary Budget shall be submitted to the Department of Education in the manner prescribed in Rule 6A-1.0071, F.A.C.

(1) The following items are included in the District Summary Budget:

(a) Estimated revenue: federal, state and local.

(b) Estimated non-revenue: ‒ loans, bond sales, etc.

(c) Operating appropriations.

(d) Transfers, debt service, and capital projects appropriations.

(e) Ending balances and reserves.













6A-1.004 School District Budget Requirements.

(2) A budget shall not be considered to be officially received until all required forms, schedules, analyses and certifications have been received, including Forms ESE 139, District Summary Budget (http://www.flrules.org/Gateway/reference.asp?No=Ref-04653), and ESE 524, Resolution Determining Revenues and Millages Levied (http://www.flrules.org/Gateway/reference.asp?No=Ref-04654). Forms ESE 139 and ESE 524 are hereby incorporated by reference to become effective November 2014, and may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.004 School District Budget Requirements.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. Law Implemented 200.065, 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. History–Amended 3-26-66, 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 11-29-78, 7-10-85, Formerly 6A-1.04, Amended 10-4-88, 9-22-08, 3-13-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.006 Budget Amendments.

No expenditures shall be authorized or obligation incurred which is in excess of a budgetary appropriation. The school board shall adopt procedures whereby adjustments to the original budget are made as needed in order to comply with this rule.

(1) The school board shall approve amendments to the district school budget whenever the function and object amounts in the accounts prescribed by the State Board for the budget form are changed in the original budget approved by the school board.













6A-1.006 Budget Amendments.

(2) The school board may adopt procedures whereby amendments to the Special Revenue – Other Fund are considered approved by the school board at the time the board approves an entitlement grant, if such grant application includes a budget summary. The effect of such grant shall be reflected in the next monthly district financial report to the school board.

(3) No budget amendment shall be approved by the district school board after the due date for the annual financial report for that year.













6A-1.006 Budget Amendments.

Rulemaking Authority 1001.02(1), 1011.06 FS. Law Implemented 1010.01, 1011.06, 1011.60(5) FS. History–New 9-17-72, Amended 2-13-74, Repromulgated 12-5-74, Amended 2-21-77, 1-7-81, 5-24-84, Formerly 6A-1.06.













6A-1.007 Execution of the Budget.

It shall be the duty of the superintendent of schools and district school board to take whatever action is necessary during the fiscal year to keep expenditures and obligations within the budgeted income, provided that:

(1) Any amount appropriated for the payment of indebtedness during the fiscal year shall be paid as budgeted, or as the budget may have been officially amended. Failure to make such payment shall be deemed a violation of the school budget law.













6A-1.007 Execution of the Budget.

(2) Any accounts carried over from the previous year according to prescribed principles of accounting which are charged to the previous year’s business shall be paid from the first funds available which may be used for that purpose by the school board. At no time, including the close of the fiscal year, shall an overdraft be created or shown against any fund or depository account.

(3) Cash balances remaining in any district interest and sinking fund or from the proceeds of any bond issue not otherwise restricted, after all obligations have been satisfied, shall be transferred to another fund or funds as authorized by resolution of the school board.













6A-1.007 Execution of the Budget.

Rulemaking Authority 1001.02(1), 1010.01 FS. Law Implemented 1010.01, 1011.05, 1011.10(2) FS. History–New 4-11-70, Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.07, Amended 8-30-88.













6A-1.0071 Fiscal Reporting Dates.

The following dates shall apply to the fiscal reporting and budgeting process of each school district.

(1) The final budget prepared under procedural steps and time intervals specified in section 200.065, F.S., shall be submitted to the Commissioner no later than the third business day following the day of adoption by the school board.













6A-1.0071 Fiscal Reporting Dates.

(2) The annual financial report and all official parts thereof must be submitted to the Commissioner no later than September 11 of each year. The annual financial report is composed of the following forms: Forms ESE 348, Report of Financial Data to the Commissioner of Education (http://www.flrules.org/Gateway/reference.asp?No=Ref-04657); ESE 145, Superintendent’s Annual Financial Report (http://www.flrules.org/Gateway/reference.asp?No=Ref-04658); ESE 374, Schedule of Maturities of Indebtedness (http://www.flrules.org/Gateway/reference.asp?No=Ref-04659); and ESE 523, Information Concerning Authorized Obligations Under Sections 1011.14 and 1011.15, F.S. (http://www.flrules.org/Gateway/reference.asp?No=Ref-04660), which are incorporated by reference in this rule to become effective November 2014. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0071 Fiscal Reporting Dates.

(3) In the event of an emergency or unusual circumstances and upon written request by the superintendent of schools, the Commissioner shall have authority to grant an extension of reporting dates not specified by statute.













6A-1.0071 Fiscal Reporting Dates.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(3)(a), 1011.60(1), (5) FS. Law Implemented 1011.01(3)(a), 1011.60(1), (5) FS. History–New 9-12-72, Amended 2-13-74, 12-5-74, 5-5-75, 10-7-75, 7-22-76, 6-7-77, 1-7-81, 7-10-85, Formerly 6A-1.071, Amended 3-12-86, 10-4-88, 9-22-08, 2-1-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.008 Financial Statements.

At least monthly the superintendent of schools shall submit, for use and consideration of the school board, a financial statement in a form prescribed by the school board.













6A-1.008 Financial Statements.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1001.42(10), 1010.02, 1011.06 FS. History–New 9-17-72, Amended 12-5-74, Formerly 6A-1.08.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

The following provisions have been established to prescribe the format for a charter school or charter technical career center’s monthly or quarterly financial statement required by Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, and to administer the requirements of Section 1002.345(4), F.S.

(1) Monthly or quarterly financial statement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(a) A charter school or charter technical career center shall provide a financial statement to the school or center’s sponsor in accordance with Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, on form IEPC-F1, Governmental Accounting Standards Board (GASB) Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03235) or IEPC-F2, Non-Profit Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03236), hereby incorporated by reference to become effective November 2013. Forms IEPC-F1 and IEPC-F2 may be obtain by contacting the Office of Independent Education and Parental Choice, 325 West Gaines Street, Tallahassee, Florida 32399-0400. The school shall provide notes to the financial statement, if applicable, to include other information material to the financial statement. Material is defined as when the magnitude of an omission or misstatement of accounting information that, in the light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would have been changed or influenced by the omission or misstatement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) The sponsor shall determine whether the financial statement must be prepared on a cash or accrual basis and the selected format shall apply to all schools and centers in the district.

(c) Financial statements shall be formatted in accordance with the accounts and codes prescribed in the publication titled, “Financial and Program Cost Accounting and Reporting for Florida Schools,” which is adopted in Rule 6A-1.001, F.A.C.

(d) Charter schools and centers and sponsors shall agree in writing to the date by which the financial statements are to be submitted, with the due date being no more than thirty (30) days after the last day of the reporting period.

(e) Sponsors shall not require that monthly or quarterly financial statements be prepared by an independent certified public accountant, unless otherwise agreed to in the charter or a financial recovery plan













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(f) The reporting requirements of this subsection are supplemental to any financial reporting requirements already established in the school or center’s charter.

(2) Deteriorating financial condition. A deteriorating financial condition is defined as a circumstance that significantly impairs the ability of a charter school or charter technical career center to generate enough revenues to meet its expenditures without causing the occurrence of a condition described in Section 218.503(1), F.S., or a circumstance that has resulted or will result in the occurrence of a condition described in Section 218.503(1), F.S., if action is not taken to assist the school or center.

(a) A deteriorating financial condition may be identified in one of the following ways:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. The sponsor may determine that a deteriorating financial condition exists through review of a charter school or charter technical career center’s monthly or quarterly financial statement. A deteriorating financial condition may include, but is not limited to, the existence of one or more of the following circumstances:

a. The school or center’s actual enrollment is seventy (70) percent or less of the projected enrollment for which the budget is based, or the enrollment is insufficient to generate enough revenues to meet expenditures;

b. The school or center’s actual expenses exceed budgeted expenses for a period of at least three (3) consecutive months in an amount that the school does not have sufficient reserves to compensate; or

c. The school or center experiences an unbudgeted financial event for which the charter school has insufficient reserves to compensate.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

2. An auditor may determine that a deteriorating financial condition as defined by Section 1002.345(1)(a)3., F.S., exists based on an annual audit performed pursuant to Section 218.39, F.S. If such a condition is identified, the auditor shall notify each member of the charter school or charter technical career center’s governing board in accordance with Section 218.39(5), F.S. Upon receipt of notification, the governing board shall notify the sponsor of the deteriorating financial condition in writing within seven (7) business days.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) Upon determination under subparagraph (2)(a)1., of this rule or receipt of notification under subparagraph (2)(a)2., of this rule that a deteriorating financial condition exists, the sponsor shall initiate an expedited review and notify the governing board of the charter school and the Department of Education within seven (7) business days. The charter school and sponsor shall develop a corrective action plan pursuant to Section 1002.345(1)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(3) Developing corrective action plans.

(a) If a corrective action plan is required due to the charter school or charter technical career center’s failure to provide for an audit or failure to comply with statutory reporting requirements, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S.

(b) If the corrective action plan is required due to the identification of a deteriorating financial condition or a condition specified in Section 218.503(1), F.S., the Commissioner shall review the corrective action plan within thirty (30) days of receipt to determine whether the strategies identified in the plan adequately address the financial challenges facing the charter school or charter technical career center.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. If the Commissioner determines that the corrective action plan is sufficient, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S., and the charter school or charter technical career center’s governing board shall implement and monitor the corrective action plan in accordance with Sections 1002.33(9)(j)3. and 1002.34(13), F.S., respectively.

2. If the Commissioner determines that the corrective action plan is insufficient and a financial recovery plan is needed to resolve the condition, the charter school or charter technical career center shall be considered in a state of financial emergency pursuant to Section 218.503(4)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The corrective action plan shall include the following components:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan. If the corrective action plan is required due to a deteriorating financial condition, the plan must include the three (3) most recent financial statements submitted to the sponsor pursuant to subsection (1) of this rule and the most recent annual financial audit.

2. A description of actions that will be taken to resolve the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring implementation of the plan.

4. A schedule for the governing board to provide progress reports to the sponsor.

5. Any additional components deemed necessary and agreed upon by the charter school governing board and the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(d) If the governing board and the sponsor are unable to agree on a corrective action plan, a letter signed by both parties shall be sent to the Office of Independent Education and Parental Choice requesting the involvement of the Commissioner pursuant to Section 1002.345(1)(c), F.S. The letter shall include:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan.

2. A summary of the proposed corrective action for each party.

Within thirty (30) days of receipt of the request, the Commissioner shall determine the components of the corrective action plan, including the reporting requirements for the governing board and monitoring requirements for the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(4) Determining a state of financial emergency.

(a) If the Commissioner is notified pursuant to Section 1002.345(2)(a)1., F.S., that a charter school or charter technical career center’s financial audit reveals one or more of the conditions specified in Section 218.503(1), F.S., the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.

(b) If the Commissioner is notified pursuant to Section 218.503(2), F.S., that one or more of the conditions specified in Section 218.503(1), F.S., have occurred or will occur if action is not taken to assist, the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(5) Developing financial recovery plans.

(a) If the Commissioner determines that a charter school or charter technical career center is in a state of financial emergency, the financial recovery plan prepared and filed in accordance with Section 1002.345(2)(a)2., F.S., by the school or center’s governing board shall replace any existing corrective action plan created pursuant to paragraph (3)(b) of this rule.

(b) The financial recovery plan shall include the following components:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. A statement of the condition identified in Section 218.503(1), F.S., that resulted in the determination of a state of financial emergency.

2. A description of the actions that will resolve or prevent the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring the implementation of the plan.

4. A schedule for the governing board to provide progress reports to the Commissioner and the sponsor.

5. Any additional components deemed necessary by the school or center’s governing board.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The Commissioner shall review and approve or reject financial recovery plans pursuant to Section 218.503(4), F.S., within thirty (30) days of receipt.

(6) Correspondence. All correspondence to the Commissioner of Education related to the financial condition of a charter school or charter technical career center shall be addressed to the Office of Independent Education and Parental Choice, 325 W. Gaines Street, Suite 1044, Tallahassee, Florida 32399-0400. In addition, electronic correspondence related to the school or center’s financial condition shall be sent to charterschools@fldoe.org. This includes notifications that a financial condition identified in Section 218.503(1), F.S., has occurred or will occur, requests for the involvement of the Commissioner in creating a corrective action plan, completed corrective action plans, and completed financial recovery plans.
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Rulemaking Authority 1002.33(27), 1002.345 FS. Law Implemented 218.39, 1002.33(9)(g), 1002.34(11)(f), 1002.345 FS. History–New 5-3-10, Amended 11-19-13.













6A-1.011 Project or Construction Accounts for Capital Outlay Projects.

Separate project accounts or construction accounts shall be kept for all capital outlay projects which are subject to the provisions of Section 1013.371(3), F.S.

Rulemaking Authority 1001.02, 1010.01, 1011.01(3) FS. Law Implemented 1013.371(3), 1010.01, 1011.01(3) FS. History–Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.11, Amended 12-4-89.













6A-1.012 Purchasing Policies.

Each district school board shall establish purchasing rules which shall include but not be limited by the following:

(1) Definitions:

(a) The term “competitive solicitation” shall be defined for the purposes of this rule to include purchasing made through the issuance of an invitation to bid, request for proposals and invitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions of Section 1006.27, F.S.













6A-1.012 Purchasing Policies.

(b) “Invitation to bid” shall be defined for the purposes of this rule as a written solicitation for competitive sealed bids. The invitation to bid is used when the district school board is capable of specifically defining the scope of work for which a contractual service is required or when the district school board is capable of establishing precise specifications defining the actual commodity or group of commodities required. A written solicitation includes a solicitation that is publicly posted.













6A-1.012 Purchasing Policies.

(c) “Invitation to negotiate” shall be defined for the purposes of this rule as a written solicitation for competitive sealed replies to select one or more vendors with which to commence negotiations for the procurement of commodities or contractual services. The invitation to negotiate is used when the district school board determines that negotiations may be necessary for it to receive the best value. A written solicitation includes a solicitation that is publicly posted.

(d) The term “proposer” shall be defined for the purposes of this rule to include those vendors submitting bids or responses to a competitive solicitation.













6A-1.012 Purchasing Policies.

(e) “Request for proposals” shall be defined for the purposes of this rule as a written solicitation for competitive sealed proposals. The request for proposals is used when it is not practicable for the district school board to specifically define the scope of work for which the commodity, group of commodities, or contractual service is required and when the district school board is requesting that a responsible vendor propose a commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A written solicitation includes a solicitation that is publicly posted.

(f) The term “superintendent” shall be defined for the purposes of this rule to mean “superintendent or designee”.













6A-1.012 Purchasing Policies.

(2) The superintendent may be authorized to purchase commodities or contractual services where the total amount does not exceed an amount prescribed by the school board, and does not exceed the applicable appropriation in the district budget. The superintendent may also be authorized to purchase commodities or contractual services under Department of Management Services state term contracts. Assistants functioning under the superintendent’s direction may be authorized to perform these purchasing tasks. No person, unless authorized to do so under the rules of the district school board, may make any purchase or enter into any contract involving the use of school funds; no expenditures for any such unauthorized purchase or contract shall be approved by the district school board.













6A-1.012 Purchasing Policies.

(3) Before making any purchase of commodities or contractual services which the superintendent is authorized by the district school board to make or before recommending any purchase to the district school board, the superintendent shall, insofar as possible, propose standards and specifications. He or she shall see that the commodities or contractual services conform to those standards and specifications, and shall take such other steps as are necessary to see that the maximum value is being received for any money expended.













6A-1.012 Purchasing Policies.

(4) In each school district in which the purchasing agent for any public agency is authorized by law to make purchases for the benefit of other governmental agencies within the county, the district school board shall have the option to purchase under the current contracts as may be established for any of the public agencies as set forth above at or below the unit price stated therein, if such purchase is to the economic advantage of the district school board, subject to conformance of the items of purchase to the standards and specifications prescribed by the superintendent for said district.













6A-1.012 Purchasing Policies.

(5) As required by Section 1001.42(10)(j), F.S., the district school board shall receive and give consideration to the prices available to it under rules of the Department of Management Services, Division of Purchasing. District school boards may use prices established by the Division of Purchasing through its state purchasing agreement price schedule. If district school board policy provides for purchasing under this program of state purchasing agreements the conditions for use shall be those imposed on state agencies.













6A-1.012 Purchasing Policies.

(6) In lieu of requesting competitive solicitations from three (3) or more sources, district school boards may make purchases at or below the specified prices from contracts awarded by other city or county governmental agencies, other district school boards, community colleges, federal agencies, the public or governmental agencies of any state, or from state university system cooperative bid agreements, when the proposer awarded a contract by another entity defined herein will permit purchases by a district school board at the same terms, conditions, and prices (or below such prices) awarded in such contract, and such purchases are to the economic advantage of the district school board.













6A-1.012 Purchasing Policies.

(7) Except as authorized by law or rule, competitive solicitations shall be requested from three (3) or more sources for any authorized commodities or contractual services exceeding $50,000. Districts may not divide the procurement of commodities or contractual services so as to avoid this monetary threshold requirement. District school boards, by rule, shall set this amount or a lesser amount and shall establish purchasing policy relative to purchases of a dollar value less than this formal monetary threshold.













6A-1.012 Purchasing Policies.

(8) The district school board shall have the authority to reject any or all proposals submitted in response to any competitive solicitation and request new proposals or purchase the required commodities or contractual services in any other manner authorized by this section.













6A-1.012 Purchasing Policies.

(9) In acceptance of responses to invitations to bid, the district school board may accept the proposal of the lowest responsive, responsible proposer. In the alternative, the district school board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardee of a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees from whom commodities or contractual services would be purchased should the primary awardee become unable to provide all of the commodities or contractual services required by the district school board during the term of the contract. Nothing herein is meant to prevent multiple awards to the lowest responsive and responsible bidders when such multiple awards are clearly stated in the bid solicitation documents.













6A-1.012 Purchasing Policies.

(10) In acceptance of responses to requests for proposals, district school boards may award contracts to one or more responsive, responsible proposers in accordance with the selection criteria published in the request for proposal. The district school board is not required to request proposals for purchases made from contracts of the Department of Management Services as referenced in subsections (2) and (5) of this rule.

(11) The requirement for requesting competitive solicitations for commodities or contractual services from three or more sources is hereby waived as authorized by Section 1010.04(4)(a), F.S., for:













6A-1.012 Purchasing Policies.

(a) The purchase by district school boards of professional services which shall include, without limitation, artistic services; academic program reviews; lectures by individuals; auditing services not subject to Section 218.391, F.S.; legal services, including attorney, paralegal, expert witness, court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment, prevention, medical consultation or administration; and

(b) The purchase by district school boards of educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks, printed instructional materials, computer software, films, filmstrips, videotapes, dvds, disc or tape recordings, digital recordings, or similar audio-visual materials, and for library and reference books, and printed library cards where such materials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent within the state, a governmental agency or a recognized educational institution; and













6A-1.012 Purchasing Policies.

(12) Additional exemptions authorized under certain conditions.

(a) The requirements for requesting competitive solicitations and making purchases for commodities and contractual services as set forth in this section are hereby waived as authorized by Section 1010.04(4)(a), F.S., when the following conditions have been met by the district school board:

1. Competitive solicitations have been requested in the manner prescribed by this rule, and

2. The district school board has made a finding that no valid or acceptable firm proposal has been received within the prescribed time.













6A-1.012 Purchasing Policies.

(b) When such a finding has been officially made, the district school board may enter into negotiations with suppliers of such commodities and contractual services and shall have the authority to execute contracts with such vendors under whatever terms and conditions as the district school board determines to be in its best interests;

(c) If less than two responsive proposals for commodity or contractual services are received, the district school board may negotiate on the best terms and conditions or decide to reject all proposals. The district school board shall document the reasons that negotiating terms and conditions with the sole proposer is in the best interest of the school district in lieu of resoliciting proposals;













6A-1.012 Purchasing Policies.

(d) Commodities or contractual services available only from a single source may be exempted from the competitive solicitation requirements. When a district school board believes that commodities or contractual services are available only from a single source, the district school board shall electronically or otherwise publicly post a description of the commodities or contractual services sought for a period of at least 7 business days. The description must include a request that prospective vendors provide information regarding their ability to supply the commodities or contractual services described. If it is determined in writing by the district school board, after reviewing any information received from prospective vendors, that the commodities or contractual services are available only from a single source, the district school board shall provide notice of its intended decision to enter a single source contract in the manner specified in Section 120.57(3), F.S., and may negotiate on the best terms and conditions with the single source vendor;













6A-1.012 Purchasing Policies.

(e) District school boards may dispense with requirements for competitive solicitations for the emergency purchase of commodities or contractual services when the superintendent determines in writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the school district requires emergency action. After the superintendent makes such a written determination, the district school board may proceed with the procurement of commodities or contractual services necessitated by the immediate danger, without requesting competitive solicitations. However, such an emergency purchase shall be made by obtaining pricing information from at least two prospective vendors, which must be retained in the contract file, unless the superintendent determines in writing that the time required to obtain pricing information will increase the immediate danger to the public health, safety, or welfare or other substantial loss to the school district;













6A-1.012 Purchasing Policies.

(f) A contract for commodities or contractual services may be awarded without competitive solicitations if state or federal law, a grant or a state or federal agency contract prescribes with whom the district school board must contract or if the rate of payment is established during the appropriations process;

(g) A contract for regulated utilities or government franchised services may be awarded without competitive solicitations;

(13) Insofar as practicable, all purchases shall be based on contracts, purchasing card systems, electronic procurements or purchase orders. Within limits prescribed by the district school board, the superintendent shall be authorized to approve purchases under rules of the district school board; provided that in so doing, he or she shall certify that funds to cover the expenditures are authorized by the budget and have not been encumbered.













6A-1.012 Purchasing Policies.

(14) A district school board, when acquiring, whether by purchase, lease, lease with option to purchase, rental or otherwise, information technology, as defined in Section 282.0041(14), F.S., may make any acquisition through the competitive solicitation process as described herein or by direct negotiation and contract with a vendor or supplier, as best fits the needs of the school district as determined by the district school board.

(15) Except as otherwise required by statute, a district school board, when purchasing insurance, entering risk management programs, or contracting with third party administrators, may make any such acquisitions through the competitive solicitation process as described herein or by direct negotiations and contract.













6A-1.012 Purchasing Policies.

Rulemaking Authority 1001.02(1), 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1006.27, 1010.04 FS. History–New 12-17-65, Amended 5-24-67, 9-17-72, 4-19-74, 9-19-74, Repromulgated 12-5-74, Amended 2-21-77, 3-10-85, Formerly 6A-1.12, Amended 6-27-89, 7-5-90, 6-10-92, 6-29-93, 4-25-96, 4-14-97, 7-17-00, 2-25-09.













6A-1.013 Pool Purchases.

Two or more districts may jointly pool their requirements and resources and designate one school board, or the Department of Education, to act as agent for all in the requisitioning, bidding, and purchasing of services or commodities. Each district participating in such a pool purchase shall pay its pro rata cost to the district designated as the agent district and each district shall show only the net cost of such purchases in its annual report. The superintendent of the agent district shall in each case furnish each cooperating district a statement certifying that the purchase complied with all applicable laws and rules. If the Department of Education is designated as the agent, purchases shall be made in accordance with the requirements of the Division of Purchasing of the Department of Management Services and such purchases shall be deemed to satisfy the legal requirements of each participating district.













6A-1.013 Pool Purchases.

Rulemaking Authority 1001.01, 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1010.04 FS. History–New 9-17-72, Repromulgated 12-5-74, Amended 2-21-77, Formerly 6A-1.13.













6A-1.0141 Categorical Program Funds.

Categorical program funds, identified in Section 1011.62, F.S., or any other ear-marked funds allocated to a school district shall be expended only in the program for which funds are provided. Any such funds, except those categorical program funds provided through contract or grant for a specific period of time, not expended by a school district as of the close of a fiscal year shall be carried forward into the following fiscal year for the same categorical purpose.













6A-1.0141 Categorical Program Funds.

Rulemaking Authority 1001.02(1) FS. Law Implemented 101001, 1011.62 FS. History–New 10-31-74, Repromulgated 12-5-74, Amended 4-8-75, Formerly 6A-1.141.













6A-1.0143 Promotion and Public Relations Funding.

(1) Funds derived from auxiliary enterprises and undesignated gifts shall be disbursed in accordance with rules of the school board for such purposes as are deemed to be for the benefit of the district. For purposes of this rule funds from auxiliary enterprises will be defined as profits from enterprise type activities of the district, excluding food service activities, which may include, but are not limited to, vending machines, supply stores, and other internal account funds profits not specifically designated for student or school-level purposes.













6A-1.0143 Promotion and Public Relations Funding.

(2) The rules of the school board may authorize the use of a portion of such funds for the purpose of promotion, public relations, and hospitality of business guests provided that such purpose will directly benefit or be in the best interest of the district. Promotions and public relations activities may include, but are not limited to, activities involving graduation, visiting committees, orientation and work conferences, recruitment of employees, official meetings and receptions, guest speakers, accreditation studies, and other developmental activities, awards or other types of recognition for meritorious performance.













6A-1.0143 Promotion and Public Relations Funding.

(3) The rules of the school board may authorize the use of a portion of such funds for hospitality of business guests. Disbursements for any fiscal year for hospitality of business guests shall not exceed the following amounts:

(4) Funds used for purposes specified in subsections 6A-1.0143(2), (3), F.A.C., shall be expended from or district fund which generated the revenue.













6A-1.0143 Promotion and Public Relations Funding.

Rulemaking Authority 1001.02(1), 1010.08 FS. Law Implemented 1010.08 FS. History–New 7-26-84, Formerly 6A-1.143, Amended 11-15-93.













6A-1.038 Funding and Refunding of School District Indebtedness.

(1) When any unfunded or delinquent indebtedness exists against the district general school fund or when any other type of unfunded, legally-incurred school indebtedness exists, it shall be the duty of the superintendent to prepare and the school board to approve a plan for retiring this indebtedness in accordance with the provisions of Section 1011.16, F.S., and to submit such a plan to the Commissioner for consideration.













6A-1.038 Funding and Refunding of School District Indebtedness.

(2) It shall be the duty of the Commissioner to assist and cooperate with the superintendent and school board in any district in which any unfunded or delinquent indebtedness exists, making recommedations regarding the plan, including determining funds necessary to operate and determining what remaining funds are available to retire debt and proposing any necessary modifications to the plan.

(3) The district school board shall not attempt to retire any such debt until the Commissioner has proposed recommendations.













6A-1.038 Funding and Refunding of School District Indebtedness.

Rulemaking Authority 1001.02(1), 1011.16 FS. Law Implemented 1011.16 FS. History–New 2-18-74, Repromulgated 12-5-74, Amended 9-6-78, Formerly 6A-1.38, Amended 12-20-11.













6A-1.0402 School and District Annual Reports.

(1) Beginning with school and district reports for the 1985-86 school year, each school and district report shall contain the percentage of total student attendance and the percentage of student attendance by race and sex. The method of calculating these percentages of student attendance shall be as follows: Attendance shall be summed for each of the two (2) eleven-day periods coinciding with the full-time equivalent student surveys to obtain an aggregate student attendance. Student membership shall be summed for the same periods to obtain aggregate student membership. Aggregate student attendance then shall be divided by aggregate student membership to obtain the percentage of total student attendance. The same calculation shall be made to obtain the percentage of student attendance by race; the same percentage of student attendance also shall be made to obtain the percentage of student attendance by sex. Reports shall include an analysis of the progress made toward remediating problems with low attendance rates.













6A-1.0402 School and District Annual Reports.

(2) Beginning with school and district reports for the 1984-85 school year, student dropouts, corporal punishment, in-school and out-of-school suspensions, and expulsions shall be reported in each school and district report by race and by sex. These data shall be the same data that districts are required to report annually to the Division of Public Schools.

(3) Beginning with school and district reports for the 1985-86 school year, each school district report shall:

(a) Include an analysis of progress toward identifying potential dropouts and remediating the problem;

(b) Report separately students who leave a public school because their parents or legal guardians are part of the seasonal migrant labor force, as defined in Chapter 1 of the Education Consolidation and Improvement Act of 1981 (P.L. 97-35), and who do not transfer to another public or private school or other educational institution, and;

(c) Report separately students who leave a public school because their parents are part-time residents of Florida, and who do not transfer to another public or private school or other educational institution.













6A-1.0402 School and District Annual Reports.

Rulemaking Authority 229.053(1), 229.592(5) FS. Law Implemented 229.592, 230.23(18) FS. History–New 6-2-85, Formerly 6A-1.402.













6A-1.0403 Secondary School Security Programs.

It is the responsibility of the principal of a secondary school containing any of the grades seven (7) through twelve (12) to develop and implement a security program. The security program may involve teachers, volunteers, neighborhood watch programs, school resource officers, security guards or any combination thereof. It is also the responsibility of the principal to inform all school personnel, at least annually, of the procedures and personnel included in the program and to evaluate the program annually to make any changes needed to improve procedures.













6A-1.0403 Secondary School Security Programs.

Rulemaking Authority 228.088, 229.053(1) FS. Law Implemented 228.088 FS. History–New 1-29-86.













6A-1.0404 Zero Tolerance for School Related Violent Crime.

Rulemaking Authority 229.053(1), 229.592(5) FS. Law Implemented 229.591(3), 229.592, 230.23(6)(c), (d), 230.335, 231.06, 232.26 FS., Sections 126 and 136 through 143 of Chapter 94-209, Laws of Florida. History–New 1-2-95, Repealed 10-25-10.













6A-1.0421 Temporary Inability of Superintendent of Schools to Perform the Duties of Office.

Rulemaking Authority 1001.02(2), 1001.49(6), 1001.50(1) FS. Law Implemented 116.34(3), 1001.49, 1001.50 FS. History–New 2-20-71, Repromulgated 12-5-74, Formerly 6A-1.421, Amended 8-30-88, Repealed 5-3-10.













6A-1.044 Pupil Attendance Records.

(1) Pupil attendance records shall be maintained for any student enrolled in public schools who is earning high school credit as provided in Section 1003.436, F.S., who is funded as provided in Chapter 1011, F.S., and the Appropriations Act, or who is required to be in attendance by the compulsory attendance requirements as provided in Chapter 1003, F.S.

(2) The automated student attendance recordkeeping system as provided for in Rule 6A-1.0014, F.A.C., shall be the attendance system as used in this rule













6A-1.044 Pupil Attendance Records.

(3) The presence, absence, or tardiness of each student shall be checked once each day at a time or times prescribed by the school board and all absent and tardy pupils shall be recorded daily in the Automated Student Attendance Recordkeeping System as described in the Department of Education Comprehensive Management Information Automated System Attendance Recordkeeping Handbook. The attendance recordkeeping system shall provide complete and accurate attendance data and shall make provision for maintaining auditable records for three (3) years or until applicable audits are completed. The attendance records shall also show the dates of a student’s enrollment, withdrawal or re-entry in the school for the applicable year. Data shall not be recorded in temporary records, and then transferred at a later date to attendance records, except for the first ten (10) days of each school year.













6A-1.044 Pupil Attendance Records.

(4) Attendance of all pupils must be maintained during the one hundred eighty (180) day school year or the equivalent and summer school when applicable as provided by law and rules of the State Board shall be required, except for absence due to illness, or as otherwise provided by law.

(5) For the purpose of compliance with this rule, a pupil shall be deemed to be in attendance if actually present at school, or away from school on a school day and engaged in an educational activity which constitutes a part of the school-approved instructional program for that pupil.













6A-1.044 Pupil Attendance Records.

(6) For the purpose of recording attendance, attendance of pupils shall be reported as follows:

(a) Each pupil who is scheduled at a school center for the minimum required school day, and who is recorded as being present or tardy, shall be reported as present one (1) day.

(b) Each pupil who is scheduled at a school center for instructional purposes for a partial day, and at an area vocational-technical center, a vocational school, a community college, a university or another school center for a partial day shall be reported as present or absent for the appropriate portion of the day at each center.

(c) The attendance of a pupil who is assigned to an on-the-job instructional program which does not require his or her presence at a school center for on-the-job instructional purposes shall be reported as being in attendance when documented through the use of a time card to report actual days in attendance and a time card or work schedule to report instructional or work hours. Both the time card and schedule should be signed by the employer or instructional supervisor.













6A-1.044 Pupil Attendance Records.

(d) The attendance of a pupil who is assigned to an instructional program which does not require his or her regular presence at a school center for instructional purposes shall be reported as present or absent at an assigned school center.

(7) The Automated Student Attendance Recordkeeping System shall be retained at the school or district level as directed by the superintendent of schools.

(8) The district school board is authorized to destroy the records contained in or produced from the Automated Student Attendance Recordkeeping System after three (3) years or the completion of an audit by the state audit agency, whichever period is longer, provided that the district shall comply with the legislative intent of Chapter 257, F.S., as expressed in Section 257.37, F.S., and shall permanently preserve attendance information for each pupil as required by Rule 6A-1.0955, F.A.C. Attendance information must be permanently preserved for pupils not covered by Rule 6A-1.0955, F.A.C.













6A-1.044 Pupil Attendance Records.

(9) The principal shall be responsible for the administration of attendance policies and procedures and for the accurate reporting of attendance in the school under his or her direction. The principal shall assure that all teachers and clerks are instructed in the proper recording of attendance, and it shall be his or her duty to see that such instructions are followed. The principal or designee shall inspect and determine the completeness and accuracy of the records contained in the Automated Student Attendance Recordkeeping System for each of the required full-time equivalent student membership periods. At the end of each school year the principal or designee shall certify the completeness and accuracy of the automated attendance records indicating that all attendance records have been kept as prescribed by law and rules of the State Board. The method used to certify the records is based on internal district procedures. The automated student attendance records shall be readily accessible in a form prescribed in subsection (12) of this rule for state auditing and monitoring purposes. An attendance record containing any material inaccuracies, resulting from willful or intentional falsification of data by or for the principal, shall be considered a false report for which the principal shall be subject to penalties as provided by law.













6A-1.044 Pupil Attendance Records.

(10) For FTE auditing purposes, if the principal or designee failed to sign an attendance record or report, a signed and dated certified statement from the principal or designee identifying that the record was the record used to report attendance for a particular school year, that the record has not been changed since that time, and that attendance was reported as prescribed by law and rules of the State Board may be substituted for the lack of an original signature. If neither the principal nor designee is an employee of the school district when the absence of a signature on an attendance record is discovered, the superintendent or designee may sign the certified statement. If attendance records are incomplete as to verification of full-time equivalent student membership for funding purposes prior to July 1, 2001, other records maintained by the school district may be used to verify membership provided a signed and dated certified statement is appropriately attached as provided in this subsection.













6A-1.044 Pupil Attendance Records.

(11) The Automated Student Attendance Recordkeeping System shall be prima facie evidence of the facts which it is required to show.

(12) Forms ESE 950 Automated Individual Student Attendance Record, Grades PK-12; ESE 953 Automated Individual Student Attendance by Period Record, Grades 9-12; ESE 954 Automated Individual Student Attendance by Period Summary, Grades 9-12 and ESE 981 Automated Student Attendance by Period Summary, Grades 9-12; ESE 955, Automated Multi-Day Student Attendance Register, Grades PK-12; ESE 956, Automated Multi-Day Student Attendance by Period, Grades 9-12; ESE 957, Automated Multi-Day Adult Student Attendance Register; are hereby incorporated by reference and made a part of this rule to become effective November 2002. These forms may be obtained from Education Information and Accountability Services, Division of Accountability, Research and Measurement, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399-0400.













6A-1.044 Pupil Attendance Records.

Rulemaking Authority 1001.02(1), 1003.01, 1003.23 FS. Law Implemented 1003.23 FS. History–New 2-20-71, Amended 9-17-71, 10-18-71, 8-19-72, 11-18-72, Repromulgated 12-5-74, Formerly 6A-1.44, Amended 9-16-87, 1-11-88, 7-5-89, 10-3-91, 11-26-02, 2-25-09.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(1) The Commissioner shall prescribe the methods for completing and reporting full-time equivalent (FTE ) student membership surveys and transported student membership surveys in each school district for the Florida Education Finance Program in the publication titled “FTE General Instructions, 2013-14,” (http://www.flrules.org/Gateway/reference.asp?No=Ref-03905) which is hereby incorporated by reference in this rule. The instructions may be obtained from the Bureau of School Business Services, Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(1) The Commissioner shall prescribe the methods for completing and reporting full-time equivalent (FTE ) student membership surveys and transported student membership surveys in each school district for the Florida Education Finance Program in the publication titled “FTE General Instructions, 2013-14,” (http://www.flrules.org/Gateway/reference.asp?No=Ref-03905) which is hereby incorporated by reference in this rule. The instructions may be obtained from the Bureau of School Business Services, Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(2) The Commissioner shall have the authority to establish for any school district or school an alternate date for a full-time equivalent membership survey or transported student membership survey within nine (9) weeks of the regular statewide survey if evidence is submitted by the school district that indicates an abnormal fluctuation in student membership has occurred at the time of the statewide survey. The alternate date shall be established by the Commissioner prior to conducting the survey. In determining what constitutes an abnormal fluctuation, the Commissioner shall examine the historical trends in student membership and limit consideration to changes in which there is a variation in excess of twenty-five (25) percent in any school, or five (5) percent in the district between the membership count at the time of the statewide membership count and the alternate membership count due to factors such as major student boycotts; civil disturbances; in-migration or out-migration in agricultural, industrial, and federal installations or contractors; or providential causes beyond the control of the district school board.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(3) The Commissioner may approve an alternative to the instructions in paragraphs (b), (c) and (d) of subsection (1) of Rule 6A-1.0451, F.A.C., for a given district based on an emergency, a pilot study, or increased effectiveness and efficiency in data collection or reporting.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(4) During the year, at least four (4) full-time equivalent student membership surveys shall be conducted under the administrative direction of and on a schedule provided by the Commissioner. The second period and the third period full-time equivalent student membership survey for students in a program scheduled for one hundred eighty (180) school days, or the hourly equivalent as provided in Rule 6A-1.045111, F.A.C., shall each be equal to ninety, one hundred eightieths (90/180) of the school year, or the hourly equivalent. Students in a program scheduled for less than one hundred eighty (180) school days, or the hourly equivalent as provided in Rule 6A-1.045111, F.A.C., in any full-time equivalent student membership survey shall be a fraction of a full-time equivalent member as provided in Section 1011.61(1), F.S. The four (4) survey periods, insofar as practicable, shall be scheduled to take the extended school year, staggered school year, and other variations of or from the regular one hundred eighty (180) day school year into consideration. School districts may submit amendments to student membership survey data in accordance with the following schedule: Survey Period 1 (July) may not be amended after September 30 following the survey except that the Florida Virtual School, established in Section 1002.37, F.S., may amend a common student identifier until the Survey Period 2 amendment deadline; Survey Period 2 (October) may not be amended after March 31 following the survey; Survey Period 3 (February) may not be amended after July 31 following the survey; Survey Period 4 (June) may not be amended after August 31 following the survey, or until a membership survey audit as required by Rule 6A-1.0453, F.A.C., has been completed, whichever shall take place first. Such amendments that are submitted too late to be reviewed and included in the last membership data determining the earnings of Florida education finance program funds for the given year shall be treated as prior year adjustments.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(5) For purposes of transportation, students with disabilities under Section 1011.68(5), F.S., shall be those students with disabilities for whom school bus transportation is impractical or unavailable for reasons related to the student’s individual needs and circumstances. Such needs and circumstances shall be documented on the student’s individual educational plan.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(6) For students in all special programs, a student’s full-time equivalent membership shall be reported in the respective special program cost factor prescribed in Section 1011.62(1)(c), F.S., when the student is eligible and is attending a class, course, or program that has met all of the criteria for the special program cost factor. In addition, when reporting program membership, each student shall be reported in the same special program category as reported in the full-time equivalent membership survey.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

(7) ESE 135, Department of Juvenile Justice FTE School Funding Certification is hereby incorporated by reference and made a part of this rule. This form may be obtained from the Bureau of School Business Services, Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0451 Florida Education Finance Program Student Membership Surveys.

Rulemaking Authority 1001.02(1), (2)(n), 1011.60(1), 1011.62(1) FS. Law Implemented 1011.62(1), 1011.68 FS. History–New 4-19-74, Amended 10-31-74, Repromulgated 12-5-74, Amended 6-1-75, 1-29-76, 4-12-78, 8-2-79, 2-4-81, 7-28-81, 4-27-82, 7-13-83, 7-10-85, Formerly 6A-1.451, Amended 3-12-86, 9-30-87, 10-31-88, 12-5-90, 10-26-94, 12-15-98, 3-24-08, 5-3-10, 4-22-14.













6A-1.0453 Educational Program Audits.

(1) The Commissioner may utilize staff of the Department to conduct audits of district compliance with statute and rules as requested by the Legislature or State Board of Education.

(2) The Auditor General is responsible for:

(a) Periodically examining and evaluating programs, records and procedures in each district which requests funding under the Florida Education Finance Program.

(b) Notifying the auditee of an upcoming audit and conducting an entrance briefing to explain the purpose, scope and schedule of the audit.

(c) Scheduling an exit briefing with the auditee at the completion of the examination to discuss the findings.













6A-1.0453 Educational Program Audits.

(d) Submitting to the auditee a list of findings which may be included in the audit report. The auditee shall submit to the Auditor General, within thirty (30) days after the receipt of the list of findings, his or her written statement of explanation or rebuttal concerning all the findings, including corrective action to be taken to preclude a recurrence of all findings.

(e) Preparing a written report incorporating the response of the auditee. The audit report shall be transmitted to the Commissioner with copies to the Deputy Commissioner for Finance and Operations and the Chancellor for K-12 Public Schools. The audit report shall specifically identify instances of:













6A-1.0453 Educational Program Audits.

1. Errors in the reported full-time equivalent membership by program category; and

2. Improper classification or placement of individual students assigned to educational alternative or exceptional student programs.

(3) Upon receipt of an official audit report, the Deputy Commissioner for Finance and Operations shall compute the amount of adjustment to the district’s allocation of state funds necessary to compensate for the errors or deficiencies noted in subsection (2). In those instances where a student has been improperly classified or placed in an exceptional student program, and in those instances where a special program fails to meet the prescribed criteria, the adjustment shall be computed on the basis of the basic program cost factor for which each student qualifies. Except for adjustments made during the fiscal year in which the discrepancies occurred adjustments shall be limited to fund allocations and no changes shall be made in full-time equivalent membership data.













6A-1.0453 Educational Program Audits.

(4) The Deputy Commissioner for Finance and Operations, within forty-five (45) days of receipt of an official audit report and completion of any computation of adjustments required therein, shall provide an official notice to the district school board which shall include:

(a) A detailed analysis of the audit findings and the computation of all adjustments proposed to correct discrepancies;

(b) A statement citing the specific law or rule upon which the finding of each discrepancy is based, and the authority under which the adjustment is to be made; and

(c) An opportunity for the district to request a hearing, within sixty (60) days from date of the official notice, and prior to final action being taken. The district request for a hearing shall include the specific issues and schools.













6A-1.0453 Educational Program Audits.

(5) In the event a district notifies the Department of its desire for a hearing on the proposed adjustment, the Department shall respond within thirty (30) days, and then the Commissioner shall schedule an informal conference between all parties in an effort to explain and resolve any disputed findings and to arrive at an agreement between the Department and the district. The conference hearing shall be held within twelve (12) months of initial request. If, however, the parties are unable to hold an informal conference or to arrive at a satisfactory agreement within twelve (12) months of the initial request and the school district wishes to proceed with a formal hearing, the Commissioner shall request the Division of Administrative Hearings of the Department of Administration to assign a hearing officer, and the Department shall proceed with the hearing in the manner prescribed by Section 120.57, F.S.

(6) Following completion of the hearing, the recommended order of the hearing examiner shall be transmitted to the State Board. The State Board shall, following examination of the recommended order, adopt a final agency order as prescribed by Section 120.57, F.S.













6A-1.0453 Educational Program Audits.

(7) Upon receipt of the final agency order, the Deputy Commissioner for Finance and Operations shall compute the required adjustment, if any, to the district’s allocation of state funds, make the adjustment in the aforementioned funds, and notify the district of the final action.













6A-1.0453 Educational Program Audits.

Rulemaking Authority 1001.02(1) FS. Law Implemented 11.45, 1001.03(8), 1001.11(6), 1008.32, 1010.305 FS. History–New 2-25-76, Amended 10-30-78, 12-7-82, 6-28-83, 11-27-85, Formerly 6A-1.453, Amended 10-31-88, 3-15-90, 1-7-97, 7-5-01, 9-22-08.













6A-1.0452 Distribution of Florida Education Finance Program Funds.

(1) The entitlement of current operations and transportation funds shall be distributed in amounts as nearly equal as practicable based upon distribution schedules developed by the Department. The Department may adjust the distribution of funds to the entitlement each district may reasonably expect to receive during the fiscal year.

(2) Each district shall be provided with its estimated Florida Education Finance Program prior to July 1 of each year. The estimated program shall be based on full-time equivalent student membership data, together with appropriate estimates and other relevant data affecting a district’s entitlement













6A-1.0452 Distribution of Florida Education Finance Program Funds.

(3) The results of the first, second and third period full-time equivalent student membership surveys shall be added to the estimated fourth period full-time equivalent student membership. A final estimate of each district’s Florida Education Finance Program for current operations and transportation shall be made by April of each year and shall be used to make adjustments to the amount of funds distributed to the district for the remainder of the fiscal year.

(4) The fourth period full-time equivalent student membership survey shall be made prior to June 30, and used to adjust the fourth period estimate utilized in subsection (3) above. As a result of this survey, any difference in the amount of a district’s entitlement and the actual funds distributed shall be adjusted in the succeeding year.













6A-1.0452 Distribution of Florida Education Finance Program Funds.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1011.62 FS. History–New 2-18-74, Amended 6-17-74, 10-31-74, Repromulgated 12-5-74, Formerly 6A-1.452, Amended 8-30-88.













6A-1.09417 Curriculum Frameworks ‒ Lifelong Learning Noncredit Courses, Adults ‒ High School and Non-High School Graduates.

A curriculum framework is a set of broad guidelines which aids educational personnel in producing specific instructional plans for a given subject area or area of study and which is consistent with the “Course Code Directory and Instructional Personnel Assignments” adopted by reference in Rule 6A-1.09441, F.A.C. Curriculum frameworks for the lifelong learning noncredit courses approved by the State Board are contained in the publication, “Curriculum Frameworks for Lifelong Learning Noncredit Courses, Adults – High School and Non-High School Graduates,” which is hereby incorporated by reference to become effective December, 1988. Copies of this publication may be obtained from the Bureau of Adult and Community Education, Department of Education, Tallahassee, Florida 32399, at a cost to be established by the Commissioner not to exceed actual cost.













6A-1.09417 Curriculum Frameworks ‒ Lifelong Learning Noncredit Courses, Adults ‒ High School and Non-High School Graduates.

Rulemaking Authority 229.053(1), 229.565, 233.011(2)(a) FS. Law Implemented 228.041(35), 230.23(7), 232.2454, 233.011, 233.09, 233.165 FS. History–New 12-27-88.













6A-1.09441 Requirements for Programs and Courses Which are Funded Through the Florida Education Finance Program and for Which the Student May Earn Credit Toward High School Graduation.

For student membership in a program or course to generate funding through the Florida Education Finance Program and for the student to receive elective or required credit toward high school graduation for such a program or course, the following conditions shall be met:

(1) The program in which the student is in membership shall be one of the programs listed in Section 1011.62(1)(c), F.S.

(2) The course or program in which the student is in membership shall be an educational activity which constitutes a part of the instructional program approved by the district school board.

(3) The student shall be under the supervision of an instructional staff member as defined in Section 1012.01(2), F.S.













6A-1.09441 Requirements for Programs and Courses Which are Funded Through the Florida Education Finance Program and for Which the Student May Earn Credit Toward High School Graduation.

(4) The course or program shall be listed in the “Course Code Directory and Instructional Personnel Assignments” for the year in which the student is in membership.

(5) The “Course Code Directory and Instructional Personnel Assignments 2014-2015,” (http://www.flrules.org/Gateway/reference.asp?No=Ref-03701) is hereby incorporated by reference and made a part of this rule. The Commissioner may publish the document in appropriate and useful formats such as printed copy, electronic database access or electronic disc. The directory may be obtained from the Office of Articulation, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399. The Commissioner of Education may approve additional courses and course descriptions for which funding could be generated through the Florida Education Finance Program. Such additional course listings will be made available as approved. To request a new course, complete Form CCD01, Course Code Directory Request to Add a New Course, (http://www.flrules.org/Gateway/reference.asp?No=Ref-03702) which is hereby incorporated by reference and made a part of this rule, effective March 2014. A hard copy may be obtained by contacting the Office of Articulation, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, or www.fldoe.org/articulation/CCD/.













6A-1.09441 Requirements for Programs and Courses Which are Funded Through the Florida Education Finance Program and for Which the Student May Earn Credit Toward High School Graduation.

Rulemaking Authority 1001.02(1), 1011.62(1)(u) FS. Law Implemented 1011.62(1) FS. History–New 12-20-83, Formerly 6A-1.9441, Amended 2-6-86, 12-28-86, 4-4-88, 12-13-88, 12-11-89, 1-15-91, 2-20-92, 7-13-93, 10-18-94, 8-28-95, 4-18-96, 7-17-97, 8-12-98, 5-3-99, 5-3-01, 10-15-01, 7-30-02, 4-21-05, 11-21-05, 7-27-06, 1-18-07, 5-19-08, 1-5-09, 6-22-09, 5-3-10, 8-21-11, 9-5-12, 11-3-13, 4-2-14.













6A-1.0955 Education Records.

(1) Purposes. This rule applies to education records maintained to facilitate the instruction, guidance, and educational progress of pupils and adult students in programs operated under the authority and direction of a district school board or other agency or institution as defined in Section 1002.22(1), F.S. This rule is intended to further the intent of Section 1002.22(2), F.S., that the rights of students and their parents with respect to education records created, maintained, or used by public educational institutions and agencies shall be protected in accordance with the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. s. 1232g, the implementing regulations issued pursuant thereto, and Sections 1002.22 and 1002.221, F.S. For the purpose of this rule, the term “education records” refers to those records that are included in the definition of “education records” found in 34 CFR § 99.3.

(2) Information contained in education records shall be classified as follows:













6A-1.0955 Education Records.

(a) Category A: Information for each student which shall be kept current while the student is enrolled and retained permanently in the manner prescribed by Section 1001.52(2), F.S.

(b) Category B: Information which is subject to periodic review and elimination when the information is no longer useful in the manner prescribed by Section 1001.52(3), F.S.

(3) Content of Category A records. The following information shall be maintained for each student:

(a) Student’s full legal name,

(b) Authenticated birthdate, place of birth, race, ethnicity and sex,

(c) Last known address of the student,

(d) Names of the student’s parent(s) or guardian(s),













6A-1.0955 Education Records.

(e) Name and location of last school attended,

(f) Number of days present and absent, date enrolled and date withdrawn,

(g) Courses taken and record of achievement, such as grades, units, or certification of competence,

(h) Date of graduation or date of program completion, and

(i) Records of requests for access to and disclosure of personally identifiable information from the education records of the student as required by FERPA.

(4) Content of Category B records. These records may include but are not limited to the following:

(a) Health information and health care plans,

(b) Family background data,

(c) Standardized test scores,

(d) Educational and career plans,













6A-1.0955 Education Records.

(e) Honors and activities,

(f) Work experience reports,

(g) Teacher comments,

(h) Reports of student services or exceptional student staffing committees including all information required by Section 1001.42(13), F.S.,

(i) Correspondence from community agencies or private professionals,

(j) Driver education certificate,

(k) List of schools attended,

(l) Written agreements of corrections, deletions or expunctions as a result of meetings or hearings to amend educational records, and













6A-1.0955 Education Records.

(m) Records designated for retention by the Florida Department of State in General Records Schedule GS7 for Public Schools Pre-K – 12, Adult and Vocational/Technical.

(5) School districts shall maintain sufficient information, to include social security numbers for adult students enrolled in a postsecondary program so that they can be located after they have either withdrawn or completed a program of study.

(6) Each school board shall adopt a policy for educational records which shall include:

(a) Provisions for an annual written notice and other notices necessary to inform the adult students or the parent or guardian of students of their rights as defined in Section 1002.22(2), F.S., and FERPA. The district shall develop methods of notice for informing the parent or guardian of students, or adult students unable to comprehend a written notice in English,













6A-1.0955 Education Records.

(b) Provisions for permitting the adult student or the parent or guardian of the student who is or has been in attendance in the school district to inspect and review the education records of the student. The district shall comply with a request within a reasonable period of time, but in no case more than thirty (30) days after it has been made,

(c) Provisions for adult students or the parent or guardian of students to exercise the right of waiver of access to confidential letters or statements. School districts may not require that adult students or the parent or guardian of students waive any of their rights under Section 1002.22(2), F.S., and FERPA,

(d) A schedule of fees and charges for copies of education records which charges no more than the fees and charges for public records as set forth in Section 119.07, F.S. In no circumstance shall the cost reflect the costs to retrieve the education records,













6A-1.0955 Education Records.

(e) A listing of the types and locations of education records maintained by the educational agency and the titles and addresses of the officials responsible for those records,

(f) Provisions for disclosure of personally identifiable information where prior written consent of the adult student or the parent or guardian of students is not required,

(g) Provisions for disclosure of personally identifiable information where prior written consent of the adult student or the parent or guardian of a student, as appropriate, is required, and provisions for maintaining records of requests and disclosures,

(h) Provisions for the maintenance and security of student records, including procedures to ensure the confidentiality of student records and safeguard records from unauthorized or unintentional access,













6A-1.0955 Education Records.

(i) Provisions for disclosure of personally identifiable information in health and safety emergencies,

(j) Provisions for disclosure of directory information,

(k) Provisions for challenging the content of any record which the adult student or the parent or guardian of a student believe to be inaccurate, misleading or a violation of the right of privacy and for providing an opportunity for amendment of such information, and

(l) Provisions for ensuring the accuracy of information maintained and for periodic review and elimination of information no longer useful,in the manner prescribed by Section 1001.52(3), F.S.

(7) Procedures for transfer of education records.













6A-1.0955 Education Records.

(a) The transfer of records shall be made immediately upon written request of an adult student, a parent or guardian of a student or a receiving school. The principal or designee shall transfer a copy of all Category A and Category B information and shall retain a copy of Category A information; however, student records which are required for audit purposes for programs listed in Section 1010.305, F.S., shall be maintained in the district for the time period indicated in Rule 6A-1.04513, F.A.C.

(b) The transfer of education records shall not be delayed for nonpayment of a fee or fine assessed by the school.

(8) Security of education records.

(a) The school principal or designee shall be responsible for the privacy and security of all student records maintained in the school.

(b) The superintendent of schools or designee shall be responsible for the privacy and security of all student records that are not under the supervision of a school principal.

(c) Institutions and agencies that are not part of a school district shall designate the office or position responsible for the privacy and security of all student records.













6A-1.0955 Education Records.

Rulemaking Authority 1001.02(1), 1002.22(3), 1003.25(2), 1008.405 FS. Law Implemented 1001.42(13), 1001.52(2), (3), 1002.22(2), (3),1002.221, 1003.25, 1008.386, 1008.39, 1008.405 FS. History–New 4-11-70, Repromulgated 12-5-74, Revised 6-1-75, Amended 10-7-75, 2-21-77, 3-1-78, 5-24-81, Formerly 6A-1.955, Amended 6-17-87, 1-2-95, 10-25-10.













6A-1.099 Cooperative Projects and Activities.

(1) District school boards are authorized to enter into cooperative or joint projects and activities as provided in Section 1001.42(14), F.S.; provided however, that any disagreements which cannot be satisfactorily resolved by the parties to such agreements may be referred to the Commissioner whose decision shall be binding on all cooperating boards.

(2) District school boards are authorized to establish educational consortia which are designed to provide joint programs and services to cooperating school districts.













6A-1.099 Cooperative Projects and Activities.

(a) Establishment of consortium. Cooperating districts shall establish the consortium by a resolution of each school board. A district school board choosing to join a consortium shall by resolution declare its participation by setting forth at least the following:

1. The specific needs of the district which will be met by consortium activities.

2. The services to be received by the district.

3. A beginning date of entry into the agreement.

4. A termination date for the agreement or an annual option renewal date when the objectives to be achieved exceed one (1) fiscal year.

5. Amounts of funds to be paid annually for the services received or the specific method of computation used to determine such amounts.













6A-1.099 Cooperative Projects and Activities.

(b) District of record. Cooperating districts shall designate a district of record for contractual and reporting purposes. The school board of the district of record shall be the responsible entity for contracting for services and materials necessary for fulfillment of consortium programs and services to member districts. The district of record shall provide a monthly financial report to member districts and shall separately report on the financial status of the consortium in the annual financial report of the district to the Commissioner. The district of record shall be entitled to reasonable compensation for accounting and other services performed. It may also be compensated for use of physical facilities.













6A-1.099 Cooperative Projects and Activities.

(c) Consortium board of directors. The superintendent of schools of cooperating districts or his/her designee shall constitute the consortium board of directors. The consortium board of directors shall determine the products and services to be provided by the consortium; however, in all contractual matters the school board of the district of record must act on proposed actions of the consortium. The board of directors shall establish a uniform method for participating districts to evaluate services.

(d) Settlement of disagreements. In the event a controversy arises and agreement cannot be reached after the consortium is formed and operating, the matter may be referred jointly by the cooperating school boards or by any individual board to the Commissioner. The Commissioner’s decision shall be binding on all school boards.













6A-1.099 Cooperative Projects and Activities.

(e) Accounting. All financial transactions of the consortium are to be accounted for separately by the district of record in the appropriate proprietary fund as determined by generally accepted accounting principles. Income to the fund will be composed of payments from cooperating districts, including the district of record, receipts from goods and services provided non-member districts, and the receipts from grants to the consortium. Cooperating districts, including the district of record, may make payments to the consortium in advance of delivery of services and products. Disbursements from the fund shall include payments for products and services, including agreed-upon services furnished by the district of record, and any refunds due cooperating districts. All transactions with the district of record shall be recorded in the fund. Accounts used shall be those prescribed in the publication entitled, Financial and Program Cost Accounting and Reporting for Florida Schools, as incorporated by reference in Rule 6A-1.001, F.A.C.













6A-1.099 Cooperative Projects and Activities.

(f) Petty cash. The school board of the district of record may authorize a petty cash fund for the consortium in an amount commensurate with the established need, but not to exceed three hundred dollars ($300).

(g) Employment of personnel. The consortium board of directors shall recommend establishment of positions and individuals for appointment to the district of record. Formal recommendation and approval of personnel shall be accomplished in accordance with statutory authority. Personnel shall be employed under the salary schedule and personnel policies of the district of record and shall be deemed to be public employees of the district of record. Where personnel are employed in an instructional capacity, contract status shall be consistent with provisions of Section 1012.33, F.S.













6A-1.099 Cooperative Projects and Activities.

(h) Physical property. Ownership and control of any physical property shall be vested in the district of record. The district of record may acquire such property and charge the consortium a negotiated use charge. The consortium may advance all or part of the acquisition price to the district of record.

(i) Allocation of common costs. Common costs are defined as those costs which are applicable to all consortium activities or to all users of certain products or services. The consortium board of directors shall recommend to the district of record equitable bases for the allocation of common costs. These bases shall be used in billing cooperative districts for common costs or in establishing pricing for products and services. The consortium board of directors shall recommend pricing adjustments as necessary to achieve break-even status.













6A-1.099 Cooperative Projects and Activities.

Rulemaking Authority 1001.02(1), 1001.42(14) FS. Law Implemented 1001.42(14) FS. History–New 2-20-64, Amended 9-17-72, Repromulgated 12-5-74, Amended 6-9-81, 9-27-84, Formerly 6A-1.99, Amended 5-26-02, 4-21-09.













6A-1.09941 State Uniform Transfer of High School Credits.

The purpose of this rule is to establish uniform procedures relating to the acceptance of transfer work and credit for students entering Florida’s public schools Effective July 1, 2013, the procedures shall be as follows:

(1) Credits and grades earned and offered for acceptance shall be based on official transcripts and shall be accepted at face value subject to validation if required by the receiving school’s accreditation. If validation of the official transcript is deemed necessary, or if the student does not possess an official transcript or is a home education student, credits shall be validated through performance during the first grading period as outlined in subsection (2) of this rule. Assessment requirements for transfer students under Section 1003.4282, F.S., must be satisfied.













6A-1.09941 State Uniform Transfer of High School Credits.

(2) Validation of credits shall be based on performance in classes at the receiving school. A student transferring into a school shall be placed at the appropriate sequential course level and should have a minimum grade point average of 2.0 at the end of the first grading period. Students who do not meet this requirement shall have credits validated using the Alternative Validation Procedure, as outlined in subsection (3) of this rule.

(3) Alternative Validation Procedure. If validation based on performance as described above is not satisfactory, then any one of the following alternatives shall be used for validation purposes as determined by the teacher, principal, and parent:













6A-1.09941 State Uniform Transfer of High School Credits.

(a) Portfolio evaluation by the superintendent or designee;

(b) Written recommendation by a Florida certified teacher selected by the parent and approved by the principal;

(c) Satisfactory performance in courses taken through dual enrollment or at other public or private accredited schools;

(d) Satisfactory performance on nationally-normed standardized subject area assessments;

(e) Satisfactory performance on a statewide, standardized assessment; or

(f) Written review of the criteria utilized for a given subject provided by the former school.

Students must be provided at least ninety (90) days from date of transfer to prepare for assessments outlined in paragraphs (3)(d) and (e) of this rule if required.













6A-1.09941 State Uniform Transfer of High School Credits.

Rulemaking Authority 1003.25, 1003.4282 FS. Law Implemented 1003.25, 1003.4282 FS. History–New 8-28-00, Formerly 6-1.099, Amended 9-22-03, 4-30-12, 3-25-14.













6A-1.09983 Fees for Programs and Classes Not Part of Required Public Schools.

Each school board may authorize fees in support of the schools and programs that are established pursuant to Section 1000.04(1), F.S. Such fees shall be set in amounts which will recover the cost of providing such programs after deducting any state and federal funding provided for the programs. All fees established by the school board pursuant to this rule and to the fee authority granted by Section 1000.01, F.S., shall be paid to the district school board and included with program expenditures in the board’s budgetary accounts.













6A-1.09983 Fees for Programs and Classes Not Part of Required Public Schools.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1000.01(4), 1000.04(1) FS. History–New 8-15-94.













6A-1.09941 State Uniform Transfer of High School Credits.
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6A-1.001 District Financial Records.

The superintendent of schools of each school district shall be responsible for keeping adequate records and accounts of all financial transactions in the manner prescribed by the Commissioner in the publication titled “Financial and Program Cost Accounting and Reporting for Florida Schools, 2014 http://www.flrules.org/Gateway/reference.asp?No=Ref-04652,” which is hereby incorporated by reference in this rule. Copies of the publication may be obtained from the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, at a cost to be established by the Commissioner, but which shall not exceed actual costs.













6A-1.001 District Financial Records.

Rulemaking Authority 1010.01 FS. Law Implemented 1010.01 FS. History–Amended 9-17-72, Repromulgated 12-5-74, Amended 4-28-77, 8-2-79, 7-21-80, 10-7-81, 8-10-83, 9-27-84, 10-1-85, Formerly 6A-1.01, Amended 11-8-88, 7-30-91, 10-6-92, 10-18-94, 1-26-98, 10-15-01, 12-20-11, 11-13-12, 11-3-13, 11-4-14.













6A-1.0011 Data Collection Activities, Instruments, Forms and Instructions.

Rulemaking Authority 120.53(1)(b), 229.053(1) FS. Law Implemented 120.53(1)(b), 229.053(1), (2), 229.512(6), (12), (13), 229.551, 229.555, 235.014, 235.41 FS. History–New 2-21-77, Amended 4-28-77, 8-8-77, 3-1-78, 9-6-78, 10-30-78, 4-10-79, 12-11-79, 3-16-80, 5-29-80, 8-16-82, Formerly 6A-1.011, Amended 10-18-94, Repealed 5-19-08.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(1) A district school board may establish policies to authorize, by electronic or other medium, the receipt, disbursement or transfer of public funds by warrant to, from, or within its official accounts in financial institutions, provided adequate internal control measures are established and maintained. Minimum security measures shall include but are not limited to the following:

(a) Each financial institution shall be specifically authorized by the school board and such financial institution shall specifically agree, in writing, to accept monetary transactions through electronic or other medium.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(b) Each authorizing agreement shall contain the official title of the bank accounts subject to the agreement, each type of transaction approved, such as deposits, disbursements or transfers, each person authorized to initiate transactions, the manual signature of each such authorized person, the manual signature of the school board chairman and the manual signature of the school superintendent.

(c) When funds are properly delivered to a receiving institution, that institution shall agree to become responsible for prompt and diligent processing of the funds.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(d) Written confirmation of all transactions forwarded to financial institutions shall be signed by both the authorized person and the person making the transaction, and shall be included and retained in the official files of the school district.

(e) Written or printed documentation from each financial institution acknowledging such transactions, including but not limited to deposit slips, debit and credit memos, trust receipts, transfer acknowledgments, or cancelled warrants, shall be kept in the official files of the school district. The files must be maintained in a manner which facilitates easy review and validation of transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(2) District school boards, by agreement with individuals and financial institutions, may authorize direct deposit of funds to a payee’s account. Authorization and cancellation from each such payee shall be in writing and on file in the district office. Each authorization shall include but not be limited to the following information:

(a) Name of the individual as shown on official records of the school board, Social Security number, name and manual signature of the payee as shown on his or her bank account.

(b) The date an authorization or cancellation is to be effective within the schedule provided by the school board.

(c) Name, address and federal reserve bank number of the institution designated by the payee to receive deposits.

(d) Written assurance from the designated financial institution it is prepared to and will accept responsibility for funds in the form presented and on the dates authorized.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(e) Documentation of each transaction shall be maintained in the official files of the district in sufficient manner to assure internal control over the transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

Rulemaking Authority 1001.02(1), 1011.18 FS. Law Implemented 136.06, 215.85, 1011.18 FS. History–New 12-4-79, Formerly 6A-1.012.













6A-1.0013 Audits of Direct-Support Organizations.

(1) The fiscal year of the Department direct- support organization shall begin on July 1 and end June 30.

(2) Following the close of each fiscal year, the Florida Education Council shall provide for an audit of the Department direct-support organization to be conducted by an independent certified public accountant in accordance with the American Institute of Certified Public Accountants auditing standards. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to the director and each member of the Florida Education Council, the Auditor General and the State Board.













6A-1.0013 Audits of Direct-Support Organizations.

(3) The Department direct-support organization is authorized to use Department property, facilities and personal services as determined annually by the Commissioner to operate the direct-support organization.

(4) The fiscal year of district school board direct-support organizations shall begin on July 1 and shall end June 30.













6A-1.0013 Audits of Direct-Support Organizations.

(5) Following the close of each fiscal year, the board of directors of each school board direct-support organization shall provide for an audit of the school board direct-support organization to be conducted in accordance with the American Institute of Certified Public Accountants auditing standards by an independent certified public accountant or by qualified internal auditing staff employed by the school board. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to each member of the board of directors of the direct-support organization, to each member of the school board, and to the superintendent.













6A-1.0013 Audits of Direct-Support Organizations.

Rulemaking Authority 1001.01, 1001.24, 1001.453 FS. Law Implemented 1001.24, 1001.453 FS. History–New 6-6-85, Formerly 6A-1.013.













6A-1.0014 Comprehensive Management Information System.

(1) Each school district and the Department shall develop and implement an automated information system component which shall be part of, and compatible with, the statewide comprehensive management information system. Each information system component shall contain automated student, staff and finance information systems and shall include procedures for the security, privacy and retention of automated records. The procedures for the security, privacy and retention of automated student records shall be in accordance with the requirements of 20 U.S.C. 1232g(b)(3), 34 C.F.R. Part 99 and Section 1002.22, F.S.













6A-1.0014 Comprehensive Management Information System.

(2) The data elements, procedures and timelines for state reporting, local recordkeeping and statewide records transfer to be implemented by each school district and the Department within its automated information system component as prescribed in the publications entitled “DOE Information Data Base Requirements: Volume I – Automated Student Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02348),” “DOE Information Data Base Requirements: Volume II – Automated Staff Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02349),” and “DOE Information Data Base Requirements: Volume III – Automated Finance Information System, 1995.” These publications which include the Department procedures for the security, privacy and retention of school district student and staff records collected and maintained at the state level are hereby incorporated by reference and made a part of this rule. Copies of these publications may be obtained from Education Information and Accountability Services, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0014 Comprehensive Management Information System.

(3) If any portion of this rule and reference materials is adversely affected by the courts, the affected portion should be considered, repealed and the rule shall be repromulgated.













6A-1.0014 Comprehensive Management Information System.

Rulemaking Authority 1001.02(1), 1002.22, 1008.385(3), 1008.41(2) FS. Law Implemented 1001.23, 1002.22, 1008.385(2), 1008.41(2) FS. History–New 2-19-87, Amended 12-21-87, 12-13-88, 3-25-90, 3-24-91, 3-17-92, 12-23-92, 2-16-94, 3-21-95, 7-3-96, 5-20-97, 10-13-98, 10-18-99, 10-17-00, 5-19-03, 7-20-04, 4-21-05, 3-1-07, 3-24-08, 11-26-08, 12-15-09, 2-1-11, 1-16-12, 3-26-13.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(1) A Master School Identification (MSID) number is a unique number assigned by the Department of Education to a public school as part of the statewide comprehensive management information system for maintaining and reporting education records, enforcing and supporting education accountability, supporting the distribution of funds to school districts and school district financial reports, and assisting the Commissioner of Education in carrying out the duties specified in Sections 1001.10, 1001.11 and 1008.31, F.S.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(2) Application for MSID number.

(a) Applications shall be made on the form entitled, Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01 (http://www.flrules.org/Gateway/reference.asp?No=Ref-03694). This form, effective March 2014 is incorporated by reference and is available online at http://doeweb-prd.doe.state.fl.us/EDS/MasterSchoolID/index.cfm. A hard copy may be obtained by contacting the Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(b) The timeframes for submission of a MSID application are as follows: 

1. Charter school MSID number applications must be submitted to the Department by the district within thirty (30) calendar days of the approval of the charter school application by the district.

2. Department of Juvenile Justice, adult, hospital/homebound, and virtual facilities may submit MSID number applications to the Department throughout the calendar year.

3. All other applications shall be submitted to the Department no later than June 1 and no earlier than three (3) calendar years prior to the beginning of the school year that the school is scheduled to open.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) Applications for a MSID number submitted to the Department one (1) to three (3) calendar years in advance of the school opening shall remain inactive until the district requests activation. A request for activation shall consist of the submission of an updated MSID Application Form, form number MSID01, no later than June 1 prior to the beginning of the school year that the school is scheduled to open.

(d) A MSID number issued to a school prior to the school opening shall remain inactive until the school opens.

(e) An inactive MSID number shall be considered void if the school does not open within three (3) calendar years of the issuance of a MSID number.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(3) Department review of MSID application.

(a) The Department shall notify the district of any missing information and permit the district fifteen (15) calendar days to supplement its application. The Department is authorized to request clarifying information at any time from the district.

(b) The Department shall notify the district superintendent in writing of the approval or denial of an application.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(4) Department standard for assignment of an MSID number. The Department shall assign a MSID number when a district demonstrates that the proposed school is fully functioning and operating as a distinct entity and that assignment of a MSID number will not undermine school accountability. The following criteria are reviewed by the Department to determine whether the standard for assignment of a MSID number has been met:

(a) A school has a principal that is not shared with another school;

(b) At least fifty (50) percent of a school’s administrative and teaching staff are not shared with another public school. School administrative staff means principals, assistant principals, curriculum coordinators and deans;

(c) A school has a separate population of students enrolled in the school;

(d) A school has a separate location and facility not shared with another public school;

(e) A school is not a school within a school as defined in Section 1003.02(4), F.S.;













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(f) A new or existing facility is populated by a newly formed student body that is created by more than fifty (50) percent from one or more previous school’s population;

(g) A student body has not relocated from one school facility to another;

(h) A school is not a program within a school such as Advanced Placement (AP), International Baccalaureate (IB), Exceptional Student Education (ESE) or Career Academy as defined in Section 1003.02(4), F.S.;

(i) A charter school is approved and has an executed contract with the district; and

(j) Any other factors regarding a school’s student population, administrators, faculty, facility or education programs relevant to the standard for the award of a MSID number as set forth above.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(5) Department review of existing MSID numbers.

(a) The Department shall review existing MSID numbers, and when a school no longer meets the criteria set forth in subsection (4) of this rule, the Department shall notify the district superintendent in writing.

(b) Prior to revocation of the number, the district shall be afforded a minimum of thirty (30) calendar days to provide information to the Department to support maintaining the MSID number assigned to the school. This information shall include a completed Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) The Department is authorized to request information from school districts in order to conduct the review of MSID numbers, and districts shall comply with written requests from the Department for information within thirty (30) calendar days. The district superintendent may submit a request to the Department for an extension of time. The Department shall grant a request for an extension of time, not to exceed forty-five (45) days, if the request is submitted in writing and received within thirty (30) days of the Department’s original request for information. The Department shall notify the district superintendent in writing of the approval or denial of an extension.

(d) The Department shall review all information a district provides in determining whether a school meets the standard set forth in subsection (4) of this rule.

(e) Where the district has not provided documentation demonstrating that the school meets the criteria set forth in subsection (4) of this rule, the Department shall revoke the school’s MSID number and notify the district superintendent in writing.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(6) District responsibilities.

(a) Any change to the information required in Sections A-F of a MSID application, form number MSID01, requires the district to submit a MSID form with updated information within thirty (30) calendar days.

(b) A district shall submit all correspondences to the Department regarding MSID numbers to the Florida Department of Education, Deputy Commissioner, Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399 or askeias@fldoe.org.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

Rulemaking Authority 1001.02(2)(n), 1008.385(3) FS. Law Implemented 1008.385(2)(a) FS. History-New 3-25-14.













6A-1.002 District School Budgets.

(1) Annual budgets for the district school board shall be prepared in a form distributed by the Commissioner, advertised, presented at a public hearing pursuant to the advertisement, adopted by the board, and submitted to the Commissioner according to the schedule set forth in Rule 6A-1.0071, F.A.C.

(2) When submitted to the Commissioner, the budget document shall be certified as official and correct by the original signature of the superintendent of schools.













6A-1.002 District School Budgets.

(3) Forms ESE 139, District Summary Budget Checklist, and ESE 524, Resolution Determining Revenues and Millages Levied, are hereby incorporated by reference and made a part of this rule to become effective with the effective date of this rule. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.002 District School Budgets.

Rulemaking Authority 1001.01, 1010.01 FS. Law Implemented 120.55(1)(a), 1011.01, 1011.02, 1011.03 FS. History–Amended 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 7-10-85, Formerly 6A-1.02, Amended 3-12-86, 10-13-88, 9-22-08.













6A-1.004 School District Budget Requirements.

The District Summary Budget shall be submitted to the Department of Education in the manner prescribed in Rule 6A-1.0071, F.A.C.

(1) The following items are included in the District Summary Budget:

(a) Estimated revenue: federal, state and local.

(b) Estimated non-revenue: ‒ loans, bond sales, etc.

(c) Operating appropriations.

(d) Transfers, debt service, and capital projects appropriations.

(e) Ending balances and reserves.













6A-1.004 School District Budget Requirements.

(2) A budget shall not be considered to be officially received until all required forms, schedules, analyses and certifications have been received, including Forms ESE 139, District Summary Budget (http://www.flrules.org/Gateway/reference.asp?No=Ref-04653), and ESE 524, Resolution Determining Revenues and Millages Levied (http://www.flrules.org/Gateway/reference.asp?No=Ref-04654). Forms ESE 139 and ESE 524 are hereby incorporated by reference to become effective November 2014, and may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.004 School District Budget Requirements.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. Law Implemented 200.065, 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. History–Amended 3-26-66, 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 11-29-78, 7-10-85, Formerly 6A-1.04, Amended 10-4-88, 9-22-08, 3-13-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.006 Budget Amendments.

No expenditures shall be authorized or obligation incurred which is in excess of a budgetary appropriation. The school board shall adopt procedures whereby adjustments to the original budget are made as needed in order to comply with this rule.

(1) The school board shall approve amendments to the district school budget whenever the function and object amounts in the accounts prescribed by the State Board for the budget form are changed in the original budget approved by the school board.













6A-1.006 Budget Amendments.

(2) The school board may adopt procedures whereby amendments to the Special Revenue – Other Fund are considered approved by the school board at the time the board approves an entitlement grant, if such grant application includes a budget summary. The effect of such grant shall be reflected in the next monthly district financial report to the school board.

(3) No budget amendment shall be approved by the district school board after the due date for the annual financial report for that year.













6A-1.006 Budget Amendments.

Rulemaking Authority 1001.02(1), 1011.06 FS. Law Implemented 1010.01, 1011.06, 1011.60(5) FS. History–New 9-17-72, Amended 2-13-74, Repromulgated 12-5-74, Amended 2-21-77, 1-7-81, 5-24-84, Formerly 6A-1.06.













6A-1.007 Execution of the Budget.

It shall be the duty of the superintendent of schools and district school board to take whatever action is necessary during the fiscal year to keep expenditures and obligations within the budgeted income, provided that:

(1) Any amount appropriated for the payment of indebtedness during the fiscal year shall be paid as budgeted, or as the budget may have been officially amended. Failure to make such payment shall be deemed a violation of the school budget law.













6A-1.007 Execution of the Budget.

(2) Any accounts carried over from the previous year according to prescribed principles of accounting which are charged to the previous year’s business shall be paid from the first funds available which may be used for that purpose by the school board. At no time, including the close of the fiscal year, shall an overdraft be created or shown against any fund or depository account.

(3) Cash balances remaining in any district interest and sinking fund or from the proceeds of any bond issue not otherwise restricted, after all obligations have been satisfied, shall be transferred to another fund or funds as authorized by resolution of the school board.













6A-1.007 Execution of the Budget.

Rulemaking Authority 1001.02(1), 1010.01 FS. Law Implemented 1010.01, 1011.05, 1011.10(2) FS. History–New 4-11-70, Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.07, Amended 8-30-88.













6A-1.0071 Fiscal Reporting Dates.

The following dates shall apply to the fiscal reporting and budgeting process of each school district.

(1) The final budget prepared under procedural steps and time intervals specified in section 200.065, F.S., shall be submitted to the Commissioner no later than the third business day following the day of adoption by the school board.













6A-1.0071 Fiscal Reporting Dates.

(2) The annual financial report and all official parts thereof must be submitted to the Commissioner no later than September 11 of each year. The annual financial report is composed of the following forms: Forms ESE 348, Report of Financial Data to the Commissioner of Education (http://www.flrules.org/Gateway/reference.asp?No=Ref-04657); ESE 145, Superintendent’s Annual Financial Report (http://www.flrules.org/Gateway/reference.asp?No=Ref-04658); ESE 374, Schedule of Maturities of Indebtedness (http://www.flrules.org/Gateway/reference.asp?No=Ref-04659); and ESE 523, Information Concerning Authorized Obligations Under Sections 1011.14 and 1011.15, F.S. (http://www.flrules.org/Gateway/reference.asp?No=Ref-04660), which are incorporated by reference in this rule to become effective November 2014. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0071 Fiscal Reporting Dates.

(3) In the event of an emergency or unusual circumstances and upon written request by the superintendent of schools, the Commissioner shall have authority to grant an extension of reporting dates not specified by statute.













6A-1.0071 Fiscal Reporting Dates.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(3)(a), 1011.60(1), (5) FS. Law Implemented 1011.01(3)(a), 1011.60(1), (5) FS. History–New 9-12-72, Amended 2-13-74, 12-5-74, 5-5-75, 10-7-75, 7-22-76, 6-7-77, 1-7-81, 7-10-85, Formerly 6A-1.071, Amended 3-12-86, 10-4-88, 9-22-08, 2-1-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.008 Financial Statements.

At least monthly the superintendent of schools shall submit, for use and consideration of the school board, a financial statement in a form prescribed by the school board.













6A-1.008 Financial Statements.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1001.42(10), 1010.02, 1011.06 FS. History–New 9-17-72, Amended 12-5-74, Formerly 6A-1.08.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

The following provisions have been established to prescribe the format for a charter school or charter technical career center’s monthly or quarterly financial statement required by Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, and to administer the requirements of Section 1002.345(4), F.S.

(1) Monthly or quarterly financial statement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(a) A charter school or charter technical career center shall provide a financial statement to the school or center’s sponsor in accordance with Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, on form IEPC-F1, Governmental Accounting Standards Board (GASB) Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03235) or IEPC-F2, Non-Profit Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03236), hereby incorporated by reference to become effective November 2013. Forms IEPC-F1 and IEPC-F2 may be obtain by contacting the Office of Independent Education and Parental Choice, 325 West Gaines Street, Tallahassee, Florida 32399-0400. The school shall provide notes to the financial statement, if applicable, to include other information material to the financial statement. Material is defined as when the magnitude of an omission or misstatement of accounting information that, in the light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would have been changed or influenced by the omission or misstatement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) The sponsor shall determine whether the financial statement must be prepared on a cash or accrual basis and the selected format shall apply to all schools and centers in the district.

(c) Financial statements shall be formatted in accordance with the accounts and codes prescribed in the publication titled, “Financial and Program Cost Accounting and Reporting for Florida Schools,” which is adopted in Rule 6A-1.001, F.A.C.

(d) Charter schools and centers and sponsors shall agree in writing to the date by which the financial statements are to be submitted, with the due date being no more than thirty (30) days after the last day of the reporting period.

(e) Sponsors shall not require that monthly or quarterly financial statements be prepared by an independent certified public accountant, unless otherwise agreed to in the charter or a financial recovery plan













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(f) The reporting requirements of this subsection are supplemental to any financial reporting requirements already established in the school or center’s charter.

(2) Deteriorating financial condition. A deteriorating financial condition is defined as a circumstance that significantly impairs the ability of a charter school or charter technical career center to generate enough revenues to meet its expenditures without causing the occurrence of a condition described in Section 218.503(1), F.S., or a circumstance that has resulted or will result in the occurrence of a condition described in Section 218.503(1), F.S., if action is not taken to assist the school or center.

(a) A deteriorating financial condition may be identified in one of the following ways:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. The sponsor may determine that a deteriorating financial condition exists through review of a charter school or charter technical career center’s monthly or quarterly financial statement. A deteriorating financial condition may include, but is not limited to, the existence of one or more of the following circumstances:

a. The school or center’s actual enrollment is seventy (70) percent or less of the projected enrollment for which the budget is based, or the enrollment is insufficient to generate enough revenues to meet expenditures;

b. The school or center’s actual expenses exceed budgeted expenses for a period of at least three (3) consecutive months in an amount that the school does not have sufficient reserves to compensate; or

c. The school or center experiences an unbudgeted financial event for which the charter school has insufficient reserves to compensate.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

2. An auditor may determine that a deteriorating financial condition as defined by Section 1002.345(1)(a)3., F.S., exists based on an annual audit performed pursuant to Section 218.39, F.S. If such a condition is identified, the auditor shall notify each member of the charter school or charter technical career center’s governing board in accordance with Section 218.39(5), F.S. Upon receipt of notification, the governing board shall notify the sponsor of the deteriorating financial condition in writing within seven (7) business days.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) Upon determination under subparagraph (2)(a)1., of this rule or receipt of notification under subparagraph (2)(a)2., of this rule that a deteriorating financial condition exists, the sponsor shall initiate an expedited review and notify the governing board of the charter school and the Department of Education within seven (7) business days. The charter school and sponsor shall develop a corrective action plan pursuant to Section 1002.345(1)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(3) Developing corrective action plans.

(a) If a corrective action plan is required due to the charter school or charter technical career center’s failure to provide for an audit or failure to comply with statutory reporting requirements, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S.

(b) If the corrective action plan is required due to the identification of a deteriorating financial condition or a condition specified in Section 218.503(1), F.S., the Commissioner shall review the corrective action plan within thirty (30) days of receipt to determine whether the strategies identified in the plan adequately address the financial challenges facing the charter school or charter technical career center.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. If the Commissioner determines that the corrective action plan is sufficient, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S., and the charter school or charter technical career center’s governing board shall implement and monitor the corrective action plan in accordance with Sections 1002.33(9)(j)3. and 1002.34(13), F.S., respectively.

2. If the Commissioner determines that the corrective action plan is insufficient and a financial recovery plan is needed to resolve the condition, the charter school or charter technical career center shall be considered in a state of financial emergency pursuant to Section 218.503(4)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The corrective action plan shall include the following components:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan. If the corrective action plan is required due to a deteriorating financial condition, the plan must include the three (3) most recent financial statements submitted to the sponsor pursuant to subsection (1) of this rule and the most recent annual financial audit.

2. A description of actions that will be taken to resolve the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring implementation of the plan.

4. A schedule for the governing board to provide progress reports to the sponsor.

5. Any additional components deemed necessary and agreed upon by the charter school governing board and the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(d) If the governing board and the sponsor are unable to agree on a corrective action plan, a letter signed by both parties shall be sent to the Office of Independent Education and Parental Choice requesting the involvement of the Commissioner pursuant to Section 1002.345(1)(c), F.S. The letter shall include:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan.

2. A summary of the proposed corrective action for each party.

Within thirty (30) days of receipt of the request, the Commissioner shall determine the components of the corrective action plan, including the reporting requirements for the governing board and monitoring requirements for the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(4) Determining a state of financial emergency.

(a) If the Commissioner is notified pursuant to Section 1002.345(2)(a)1., F.S., that a charter school or charter technical career center’s financial audit reveals one or more of the conditions specified in Section 218.503(1), F.S., the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.

(b) If the Commissioner is notified pursuant to Section 218.503(2), F.S., that one or more of the conditions specified in Section 218.503(1), F.S., have occurred or will occur if action is not taken to assist, the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(5) Developing financial recovery plans.

(a) If the Commissioner determines that a charter school or charter technical career center is in a state of financial emergency, the financial recovery plan prepared and filed in accordance with Section 1002.345(2)(a)2., F.S., by the school or center’s governing board shall replace any existing corrective action plan created pursuant to paragraph (3)(b) of this rule.

(b) The financial recovery plan shall include the following components:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. A statement of the condition identified in Section 218.503(1), F.S., that resulted in the determination of a state of financial emergency.

2. A description of the actions that will resolve or prevent the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring the implementation of the plan.

4. A schedule for the governing board to provide progress reports to the Commissioner and the sponsor.

5. Any additional components deemed necessary by the school or center’s governing board.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The Commissioner shall review and approve or reject financial recovery plans pursuant to Section 218.503(4), F.S., within thirty (30) days of receipt.

(6) Correspondence. All correspondence to the Commissioner of Education related to the financial condition of a charter school or charter technical career center shall be addressed to the Office of Independent Education and Parental Choice, 325 W. Gaines Street, Suite 1044, Tallahassee, Florida 32399-0400. In addition, electronic correspondence related to the school or center’s financial condition shall be sent to charterschools@fldoe.org. This includes notifications that a financial condition identified in Section 218.503(1), F.S., has occurred or will occur, requests for the involvement of the Commissioner in creating a corrective action plan, completed corrective action plans, and completed financial recovery plans.
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Rulemaking Authority 1002.33(27), 1002.345 FS. Law Implemented 218.39, 1002.33(9)(g), 1002.34(11)(f), 1002.345 FS. History–New 5-3-10, Amended 11-19-13.













6A-1.011 Project or Construction Accounts for Capital Outlay Projects.

Separate project accounts or construction accounts shall be kept for all capital outlay projects which are subject to the provisions of Section 1013.371(3), F.S.

Rulemaking Authority 1001.02, 1010.01, 1011.01(3) FS. Law Implemented 1013.371(3), 1010.01, 1011.01(3) FS. History–Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.11, Amended 12-4-89.













6A-1.012 Purchasing Policies.

Each district school board shall establish purchasing rules which shall include but not be limited by the following:

(1) Definitions:

(a) The term “competitive solicitation” shall be defined for the purposes of this rule to include purchasing made through the issuance of an invitation to bid, request for proposals and invitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions of Section 1006.27, F.S.













6A-1.012 Purchasing Policies.

(b) “Invitation to bid” shall be defined for the purposes of this rule as a written solicitation for competitive sealed bids. The invitation to bid is used when the district school board is capable of specifically defining the scope of work for which a contractual service is required or when the district school board is capable of establishing precise specifications defining the actual commodity or group of commodities required. A written solicitation includes a solicitation that is publicly posted.













6A-1.012 Purchasing Policies.

(c) “Invitation to negotiate” shall be defined for the purposes of this rule as a written solicitation for competitive sealed replies to select one or more vendors with which to commence negotiations for the procurement of commodities or contractual services. The invitation to negotiate is used when the district school board determines that negotiations may be necessary for it to receive the best value. A written solicitation includes a solicitation that is publicly posted.

(d) The term “proposer” shall be defined for the purposes of this rule to include those vendors submitting bids or responses to a competitive solicitation.













6A-1.012 Purchasing Policies.

(e) “Request for proposals” shall be defined for the purposes of this rule as a written solicitation for competitive sealed proposals. The request for proposals is used when it is not practicable for the district school board to specifically define the scope of work for which the commodity, group of commodities, or contractual service is required and when the district school board is requesting that a responsible vendor propose a commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A written solicitation includes a solicitation that is publicly posted.

(f) The term “superintendent” shall be defined for the purposes of this rule to mean “superintendent or designee”.













6A-1.012 Purchasing Policies.

(2) The superintendent may be authorized to purchase commodities or contractual services where the total amount does not exceed an amount prescribed by the school board, and does not exceed the applicable appropriation in the district budget. The superintendent may also be authorized to purchase commodities or contractual services under Department of Management Services state term contracts. Assistants functioning under the superintendent’s direction may be authorized to perform these purchasing tasks. No person, unless authorized to do so under the rules of the district school board, may make any purchase or enter into any contract involving the use of school funds; no expenditures for any such unauthorized purchase or contract shall be approved by the district school board.













6A-1.012 Purchasing Policies.

(3) Before making any purchase of commodities or contractual services which the superintendent is authorized by the district school board to make or before recommending any purchase to the district school board, the superintendent shall, insofar as possible, propose standards and specifications. He or she shall see that the commodities or contractual services conform to those standards and specifications, and shall take such other steps as are necessary to see that the maximum value is being received for any money expended.













6A-1.012 Purchasing Policies.

(4) In each school district in which the purchasing agent for any public agency is authorized by law to make purchases for the benefit of other governmental agencies within the county, the district school board shall have the option to purchase under the current contracts as may be established for any of the public agencies as set forth above at or below the unit price stated therein, if such purchase is to the economic advantage of the district school board, subject to conformance of the items of purchase to the standards and specifications prescribed by the superintendent for said district.













6A-1.012 Purchasing Policies.

(5) As required by Section 1001.42(10)(j), F.S., the district school board shall receive and give consideration to the prices available to it under rules of the Department of Management Services, Division of Purchasing. District school boards may use prices established by the Division of Purchasing through its state purchasing agreement price schedule. If district school board policy provides for purchasing under this program of state purchasing agreements the conditions for use shall be those imposed on state agencies.













6A-1.012 Purchasing Policies.

(6) In lieu of requesting competitive solicitations from three (3) or more sources, district school boards may make purchases at or below the specified prices from contracts awarded by other city or county governmental agencies, other district school boards, community colleges, federal agencies, the public or governmental agencies of any state, or from state university system cooperative bid agreements, when the proposer awarded a contract by another entity defined herein will permit purchases by a district school board at the same terms, conditions, and prices (or below such prices) awarded in such contract, and such purchases are to the economic advantage of the district school board.













6A-1.012 Purchasing Policies.

(7) Except as authorized by law or rule, competitive solicitations shall be requested from three (3) or more sources for any authorized commodities or contractual services exceeding $50,000. Districts may not divide the procurement of commodities or contractual services so as to avoid this monetary threshold requirement. District school boards, by rule, shall set this amount or a lesser amount and shall establish purchasing policy relative to purchases of a dollar value less than this formal monetary threshold.













6A-1.012 Purchasing Policies.

(8) The district school board shall have the authority to reject any or all proposals submitted in response to any competitive solicitation and request new proposals or purchase the required commodities or contractual services in any other manner authorized by this section.













6A-1.012 Purchasing Policies.

(9) In acceptance of responses to invitations to bid, the district school board may accept the proposal of the lowest responsive, responsible proposer. In the alternative, the district school board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardee of a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees from whom commodities or contractual services would be purchased should the primary awardee become unable to provide all of the commodities or contractual services required by the district school board during the term of the contract. Nothing herein is meant to prevent multiple awards to the lowest responsive and responsible bidders when such multiple awards are clearly stated in the bid solicitation documents.













6A-1.012 Purchasing Policies.

(10) In acceptance of responses to requests for proposals, district school boards may award contracts to one or more responsive, responsible proposers in accordance with the selection criteria published in the request for proposal. The district school board is not required to request proposals for purchases made from contracts of the Department of Management Services as referenced in subsections (2) and (5) of this rule.

(11) The requirement for requesting competitive solicitations for commodities or contractual services from three or more sources is hereby waived as authorized by Section 1010.04(4)(a), F.S., for:













6A-1.012 Purchasing Policies.

(a) The purchase by district school boards of professional services which shall include, without limitation, artistic services; academic program reviews; lectures by individuals; auditing services not subject to Section 218.391, F.S.; legal services, including attorney, paralegal, expert witness, court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment, prevention, medical consultation or administration; and

(b) The purchase by district school boards of educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks, printed instructional materials, computer software, films, filmstrips, videotapes, dvds, disc or tape recordings, digital recordings, or similar audio-visual materials, and for library and reference books, and printed library cards where such materials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent within the state, a governmental agency or a recognized educational institution; and













6A-1.012 Purchasing Policies.

(12) Additional exemptions authorized under certain conditions.

(a) The requirements for requesting competitive solicitations and making purchases for commodities and contractual services as set forth in this section are hereby waived as authorized by Section 1010.04(4)(a), F.S., when the following conditions have been met by the district school board:

1. Competitive solicitations have been requested in the manner prescribed by this rule, and

2. The district school board has made a finding that no valid or acceptable firm proposal has been received within the prescribed time.













6A-1.012 Purchasing Policies.

(b) When such a finding has been officially made, the district school board may enter into negotiations with suppliers of such commodities and contractual services and shall have the authority to execute contracts with such vendors under whatever terms and conditions as the district school board determines to be in its best interests;

(c) If less than two responsive proposals for commodity or contractual services are received, the district school board may negotiate on the best terms and conditions or decide to reject all proposals. The district school board shall document the reasons that negotiating terms and conditions with the sole proposer is in the best interest of the school district in lieu of resoliciting proposals;













6A-1.012 Purchasing Policies.

(d) Commodities or contractual services available only from a single source may be exempted from the competitive solicitation requirements. When a district school board believes that commodities or contractual services are available only from a single source, the district school board shall electronically or otherwise publicly post a description of the commodities or contractual services sought for a period of at least 7 business days. The description must include a request that prospective vendors provide information regarding their ability to supply the commodities or contractual services described. If it is determined in writing by the district school board, after reviewing any information received from prospective vendors, that the commodities or contractual services are available only from a single source, the district school board shall provide notice of its intended decision to enter a single source contract in the manner specified in Section 120.57(3), F.S., and may negotiate on the best terms and conditions with the single source vendor;













6A-1.012 Purchasing Policies.

(e) District school boards may dispense with requirements for competitive solicitations for the emergency purchase of commodities or contractual services when the superintendent determines in writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the school district requires emergency action. After the superintendent makes such a written determination, the district school board may proceed with the procurement of commodities or contractual services necessitated by the immediate danger, without requesting competitive solicitations. However, such an emergency purchase shall be made by obtaining pricing information from at least two prospective vendors, which must be retained in the contract file, unless the superintendent determines in writing that the time required to obtain pricing information will increase the immediate danger to the public health, safety, or welfare or other substantial loss to the school district;













6A-1.012 Purchasing Policies.

(f) A contract for commodities or contractual services may be awarded without competitive solicitations if state or federal law, a grant or a state or federal agency contract prescribes with whom the district school board must contract or if the rate of payment is established during the appropriations process;

(g) A contract for regulated utilities or government franchised services may be awarded without competitive solicitations;

(13) Insofar as practicable, all purchases shall be based on contracts, purchasing card systems, electronic procurements or purchase orders. Within limits prescribed by the district school board, the superintendent shall be authorized to approve purchases under rules of the district school board; provided that in so doing, he or she shall certify that funds to cover the expenditures are authorized by the budget and have not been encumbered.













6A-1.012 Purchasing Policies.

(14) A district school board, when acquiring, whether by purchase, lease, lease with option to purchase, rental or otherwise, information technology, as defined in Section 282.0041(14), F.S., may make any acquisition through the competitive solicitation process as described herein or by direct negotiation and contract with a vendor or supplier, as best fits the needs of the school district as determined by the district school board.

(15) Except as otherwise required by statute, a district school board, when purchasing insurance, entering risk management programs, or contracting with third party administrators, may make any such acquisitions through the competitive solicitation process as described herein or by direct negotiations and contract.













6A-1.012 Purchasing Policies.

Rulemaking Authority 1001.02(1), 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1006.27, 1010.04 FS. History–New 12-17-65, Amended 5-24-67, 9-17-72, 4-19-74, 9-19-74, Repromulgated 12-5-74, Amended 2-21-77, 3-10-85, Formerly 6A-1.12, Amended 6-27-89, 7-5-90, 6-10-92, 6-29-93, 4-25-96, 4-14-97, 7-17-00, 2-25-09.













6A-1.013 Pool Purchases.

Two or more districts may jointly pool their requirements and resources and designate one school board, or the Department of Education, to act as agent for all in the requisitioning, bidding, and purchasing of services or commodities. Each district participating in such a pool purchase shall pay its pro rata cost to the district designated as the agent district and each district shall show only the net cost of such purchases in its annual report. The superintendent of the agent district shall in each case furnish each cooperating district a statement certifying that the purchase complied with all applicable laws and rules. If the Department of Education is designated as the agent, purchases shall be made in accordance with the requirements of the Division of Purchasing of the Department of Management Services and such purchases shall be deemed to satisfy the legal requirements of each participating district.













6A-1.013 Pool Purchases.

Rulemaking Authority 1001.01, 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1010.04 FS. History–New 9-17-72, Repromulgated 12-5-74, Amended 2-21-77, Formerly 6A-1.13.













6A-1.0141 Categorical Program Funds.

Categorical program funds, identified in Section 1011.62, F.S., or any other ear-marked funds allocated to a school district shall be expended only in the program for which funds are provided. Any such funds, except those categorical program funds provided through contract or grant for a specific period of time, not expended by a school district as of the close of a fiscal year shall be carried forward into the following fiscal year for the same categorical purpose.













6A-1.0141 Categorical Program Funds.

Rulemaking Authority 1001.02(1) FS. Law Implemented 101001, 1011.62 FS. History–New 10-31-74, Repromulgated 12-5-74, Amended 4-8-75, Formerly 6A-1.141.













6A-1.0143 Promotion and Public Relations Funding.

(1) Funds derived from auxiliary enterprises and undesignated gifts shall be disbursed in accordance with rules of the school board for such purposes as are deemed to be for the benefit of the district. For purposes of this rule funds from auxiliary enterprises will be defined as profits from enterprise type activities of the district, excluding food service activities, which may include, but are not limited to, vending machines, supply stores, and other internal account funds profits not specifically designated for student or school-level purposes.













6A-1.0143 Promotion and Public Relations Funding.

(2) The rules of the school board may authorize the use of a portion of such funds for the purpose of promotion, public relations, and hospitality of business guests provided that such purpose will directly benefit or be in the best interest of the district. Promotions and public relations activities may include, but are not limited to, activities involving graduation, visiting committees, orientation and work conferences, recruitment of employees, official meetings and receptions, guest speakers, accreditation studies, and other developmental activities, awards or other types of recognition for meritorious performance.













6A-1.0143 Promotion and Public Relations Funding.

(3) The rules of the school board may authorize the use of a portion of such funds for hospitality of business guests. Disbursements for any fiscal year for hospitality of business guests shall not exceed the following amounts:

(4) Funds used for purposes specified in subsections 6A-1.0143(2), (3), F.A.C., shall be expended from or district fund which generated the revenue.













6A-1.0143 Promotion and Public Relations Funding.

Rulemaking Authority 1001.02(1), 1010.08 FS. Law Implemented 1010.08 FS. History–New 7-26-84, Formerly 6A-1.143, Amended 11-15-93.













6A-1.038 Funding and Refunding of School District Indebtedness.

(1) When any unfunded or delinquent indebtedness exists against the district general school fund or when any other type of unfunded, legally-incurred school indebtedness exists, it shall be the duty of the superintendent to prepare and the school board to approve a plan for retiring this indebtedness in accordance with the provisions of Section 1011.16, F.S., and to submit such a plan to the Commissioner for consideration.













6A-1.038 Funding and Refunding of School District Indebtedness.

(2) It shall be the duty of the Commissioner to assist and cooperate with the superintendent and school board in any district in which any unfunded or delinquent indebtedness exists, making recommedations regarding the plan, including determining funds necessary to operate and determining what remaining funds are available to retire debt and proposing any necessary modifications to the plan.

(3) The district school board shall not attempt to retire any such debt until the Commissioner has proposed recommendations.













6A-1.038 Funding and Refunding of School District Indebtedness.

Rulemaking Authority 1001.02(1), 1011.16 FS. Law Implemented 1011.16 FS. History–New 2-18-74, Repromulgated 12-5-74, Amended 9-6-78, Formerly 6A-1.38, Amended 12-20-11.
















6A- FINICIAL AND ADMINSTRATION









BY ADAM NUGENT ROSENBERGER













6A-1.001 District Financial Records.

The superintendent of schools of each school district shall be responsible for keeping adequate records and accounts of all financial transactions in the manner prescribed by the Commissioner in the publication titled “Financial and Program Cost Accounting and Reporting for Florida Schools, 2014 http://www.flrules.org/Gateway/reference.asp?No=Ref-04652,” which is hereby incorporated by reference in this rule. Copies of the publication may be obtained from the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399, at a cost to be established by the Commissioner, but which shall not exceed actual costs.













6A-1.001 District Financial Records.

Rulemaking Authority 1010.01 FS. Law Implemented 1010.01 FS. History–Amended 9-17-72, Repromulgated 12-5-74, Amended 4-28-77, 8-2-79, 7-21-80, 10-7-81, 8-10-83, 9-27-84, 10-1-85, Formerly 6A-1.01, Amended 11-8-88, 7-30-91, 10-6-92, 10-18-94, 1-26-98, 10-15-01, 12-20-11, 11-13-12, 11-3-13, 11-4-14.













6A-1.0011 Data Collection Activities, Instruments, Forms and Instructions.

Rulemaking Authority 120.53(1)(b), 229.053(1) FS. Law Implemented 120.53(1)(b), 229.053(1), (2), 229.512(6), (12), (13), 229.551, 229.555, 235.014, 235.41 FS. History–New 2-21-77, Amended 4-28-77, 8-8-77, 3-1-78, 9-6-78, 10-30-78, 4-10-79, 12-11-79, 3-16-80, 5-29-80, 8-16-82, Formerly 6A-1.011, Amended 10-18-94, Repealed 5-19-08.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(1) A district school board may establish policies to authorize, by electronic or other medium, the receipt, disbursement or transfer of public funds by warrant to, from, or within its official accounts in financial institutions, provided adequate internal control measures are established and maintained. Minimum security measures shall include but are not limited to the following:

(a) Each financial institution shall be specifically authorized by the school board and such financial institution shall specifically agree, in writing, to accept monetary transactions through electronic or other medium.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(b) Each authorizing agreement shall contain the official title of the bank accounts subject to the agreement, each type of transaction approved, such as deposits, disbursements or transfers, each person authorized to initiate transactions, the manual signature of each such authorized person, the manual signature of the school board chairman and the manual signature of the school superintendent.

(c) When funds are properly delivered to a receiving institution, that institution shall agree to become responsible for prompt and diligent processing of the funds.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(d) Written confirmation of all transactions forwarded to financial institutions shall be signed by both the authorized person and the person making the transaction, and shall be included and retained in the official files of the school district.

(e) Written or printed documentation from each financial institution acknowledging such transactions, including but not limited to deposit slips, debit and credit memos, trust receipts, transfer acknowledgments, or cancelled warrants, shall be kept in the official files of the school district. The files must be maintained in a manner which facilitates easy review and validation of transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(2) District school boards, by agreement with individuals and financial institutions, may authorize direct deposit of funds to a payee’s account. Authorization and cancellation from each such payee shall be in writing and on file in the district office. Each authorization shall include but not be limited to the following information:

(a) Name of the individual as shown on official records of the school board, Social Security number, name and manual signature of the payee as shown on his or her bank account.

(b) The date an authorization or cancellation is to be effective within the schedule provided by the school board.

(c) Name, address and federal reserve bank number of the institution designated by the payee to receive deposits.

(d) Written assurance from the designated financial institution it is prepared to and will accept responsibility for funds in the form presented and on the dates authorized.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

(e) Documentation of each transaction shall be maintained in the official files of the district in sufficient manner to assure internal control over the transactions.













6A-1.0012 Minimum Security Measures for Direct Deposit by Electronic Transfer of Funds or Other Medium.

Rulemaking Authority 1001.02(1), 1011.18 FS. Law Implemented 136.06, 215.85, 1011.18 FS. History–New 12-4-79, Formerly 6A-1.012.













6A-1.0013 Audits of Direct-Support Organizations.

(1) The fiscal year of the Department direct- support organization shall begin on July 1 and end June 30.

(2) Following the close of each fiscal year, the Florida Education Council shall provide for an audit of the Department direct-support organization to be conducted by an independent certified public accountant in accordance with the American Institute of Certified Public Accountants auditing standards. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to the director and each member of the Florida Education Council, the Auditor General and the State Board.













6A-1.0013 Audits of Direct-Support Organizations.

(3) The Department direct-support organization is authorized to use Department property, facilities and personal services as determined annually by the Commissioner to operate the direct-support organization.

(4) The fiscal year of district school board direct-support organizations shall begin on July 1 and shall end June 30.













6A-1.0013 Audits of Direct-Support Organizations.

(5) Following the close of each fiscal year, the board of directors of each school board direct-support organization shall provide for an audit of the school board direct-support organization to be conducted in accordance with the American Institute of Certified Public Accountants auditing standards by an independent certified public accountant or by qualified internal auditing staff employed by the school board. The audit report shall include any notations of any failure to comply with requirements of Florida Statutes, State Board Rules, the direct-support organization corporate charter and bylaws, and commentary as to financial management and irregularities. The auditor shall submit a signed, written report to each member of the board of directors of the direct-support organization, to each member of the school board, and to the superintendent.













6A-1.0013 Audits of Direct-Support Organizations.

Rulemaking Authority 1001.01, 1001.24, 1001.453 FS. Law Implemented 1001.24, 1001.453 FS. History–New 6-6-85, Formerly 6A-1.013.













6A-1.0014 Comprehensive Management Information System.

(1) Each school district and the Department shall develop and implement an automated information system component which shall be part of, and compatible with, the statewide comprehensive management information system. Each information system component shall contain automated student, staff and finance information systems and shall include procedures for the security, privacy and retention of automated records. The procedures for the security, privacy and retention of automated student records shall be in accordance with the requirements of 20 U.S.C. 1232g(b)(3), 34 C.F.R. Part 99 and Section 1002.22, F.S.













6A-1.0014 Comprehensive Management Information System.

(2) The data elements, procedures and timelines for state reporting, local recordkeeping and statewide records transfer to be implemented by each school district and the Department within its automated information system component as prescribed in the publications entitled “DOE Information Data Base Requirements: Volume I – Automated Student Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02348),” “DOE Information Data Base Requirements: Volume II – Automated Staff Information System, 2012 (http://www.flrules.org/Gateway/reference.asp?No=Ref-02349),” and “DOE Information Data Base Requirements: Volume III – Automated Finance Information System, 1995.” These publications which include the Department procedures for the security, privacy and retention of school district student and staff records collected and maintained at the state level are hereby incorporated by reference and made a part of this rule. Copies of these publications may be obtained from Education Information and Accountability Services, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0014 Comprehensive Management Information System.

(3) If any portion of this rule and reference materials is adversely affected by the courts, the affected portion should be considered, repealed and the rule shall be repromulgated.













6A-1.0014 Comprehensive Management Information System.

Rulemaking Authority 1001.02(1), 1002.22, 1008.385(3), 1008.41(2) FS. Law Implemented 1001.23, 1002.22, 1008.385(2), 1008.41(2) FS. History–New 2-19-87, Amended 12-21-87, 12-13-88, 3-25-90, 3-24-91, 3-17-92, 12-23-92, 2-16-94, 3-21-95, 7-3-96, 5-20-97, 10-13-98, 10-18-99, 10-17-00, 5-19-03, 7-20-04, 4-21-05, 3-1-07, 3-24-08, 11-26-08, 12-15-09, 2-1-11, 1-16-12, 3-26-13.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(1) A Master School Identification (MSID) number is a unique number assigned by the Department of Education to a public school as part of the statewide comprehensive management information system for maintaining and reporting education records, enforcing and supporting education accountability, supporting the distribution of funds to school districts and school district financial reports, and assisting the Commissioner of Education in carrying out the duties specified in Sections 1001.10, 1001.11 and 1008.31, F.S.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(2) Application for MSID number.

(a) Applications shall be made on the form entitled, Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01 (http://www.flrules.org/Gateway/reference.asp?No=Ref-03694). This form, effective March 2014 is incorporated by reference and is available online at http://doeweb-prd.doe.state.fl.us/EDS/MasterSchoolID/index.cfm. A hard copy may be obtained by contacting the Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(b) The timeframes for submission of a MSID application are as follows: 

1. Charter school MSID number applications must be submitted to the Department by the district within thirty (30) calendar days of the approval of the charter school application by the district.

2. Department of Juvenile Justice, adult, hospital/homebound, and virtual facilities may submit MSID number applications to the Department throughout the calendar year.

3. All other applications shall be submitted to the Department no later than June 1 and no earlier than three (3) calendar years prior to the beginning of the school year that the school is scheduled to open.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) Applications for a MSID number submitted to the Department one (1) to three (3) calendar years in advance of the school opening shall remain inactive until the district requests activation. A request for activation shall consist of the submission of an updated MSID Application Form, form number MSID01, no later than June 1 prior to the beginning of the school year that the school is scheduled to open.

(d) A MSID number issued to a school prior to the school opening shall remain inactive until the school opens.

(e) An inactive MSID number shall be considered void if the school does not open within three (3) calendar years of the issuance of a MSID number.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(3) Department review of MSID application.

(a) The Department shall notify the district of any missing information and permit the district fifteen (15) calendar days to supplement its application. The Department is authorized to request clarifying information at any time from the district.

(b) The Department shall notify the district superintendent in writing of the approval or denial of an application.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(4) Department standard for assignment of an MSID number. The Department shall assign a MSID number when a district demonstrates that the proposed school is fully functioning and operating as a distinct entity and that assignment of a MSID number will not undermine school accountability. The following criteria are reviewed by the Department to determine whether the standard for assignment of a MSID number has been met:

(a) A school has a principal that is not shared with another school;

(b) At least fifty (50) percent of a school’s administrative and teaching staff are not shared with another public school. School administrative staff means principals, assistant principals, curriculum coordinators and deans;

(c) A school has a separate population of students enrolled in the school;

(d) A school has a separate location and facility not shared with another public school;

(e) A school is not a school within a school as defined in Section 1003.02(4), F.S.;













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(f) A new or existing facility is populated by a newly formed student body that is created by more than fifty (50) percent from one or more previous school’s population;

(g) A student body has not relocated from one school facility to another;

(h) A school is not a program within a school such as Advanced Placement (AP), International Baccalaureate (IB), Exceptional Student Education (ESE) or Career Academy as defined in Section 1003.02(4), F.S.;

(i) A charter school is approved and has an executed contract with the district; and

(j) Any other factors regarding a school’s student population, administrators, faculty, facility or education programs relevant to the standard for the award of a MSID number as set forth above.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(5) Department review of existing MSID numbers.

(a) The Department shall review existing MSID numbers, and when a school no longer meets the criteria set forth in subsection (4) of this rule, the Department shall notify the district superintendent in writing.

(b) Prior to revocation of the number, the district shall be afforded a minimum of thirty (30) calendar days to provide information to the Department to support maintaining the MSID number assigned to the school. This information shall include a completed Florida Department of Education Master School Identification (MSID) Application Form, form number MSID01.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(c) The Department is authorized to request information from school districts in order to conduct the review of MSID numbers, and districts shall comply with written requests from the Department for information within thirty (30) calendar days. The district superintendent may submit a request to the Department for an extension of time. The Department shall grant a request for an extension of time, not to exceed forty-five (45) days, if the request is submitted in writing and received within thirty (30) days of the Department’s original request for information. The Department shall notify the district superintendent in writing of the approval or denial of an extension.

(d) The Department shall review all information a district provides in determining whether a school meets the standard set forth in subsection (4) of this rule.

(e) Where the district has not provided documentation demonstrating that the school meets the criteria set forth in subsection (4) of this rule, the Department shall revoke the school’s MSID number and notify the district superintendent in writing.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

(6) District responsibilities.

(a) Any change to the information required in Sections A-F of a MSID application, form number MSID01, requires the district to submit a MSID form with updated information within thirty (30) calendar days.

(b) A district shall submit all correspondences to the Department regarding MSID numbers to the Florida Department of Education, Deputy Commissioner, Division of Accountability, Research and Measurement, Turlington Building, Suite 844, 325 West Gaines Street, Tallahassee, Florida 32399 or askeias@fldoe.org.













6A-1.0016 Application for and Issuance and Revocation of Master School Identification (MSID) Numbers.

Rulemaking Authority 1001.02(2)(n), 1008.385(3) FS. Law Implemented 1008.385(2)(a) FS. History-New 3-25-14.













6A-1.002 District School Budgets.

(1) Annual budgets for the district school board shall be prepared in a form distributed by the Commissioner, advertised, presented at a public hearing pursuant to the advertisement, adopted by the board, and submitted to the Commissioner according to the schedule set forth in Rule 6A-1.0071, F.A.C.

(2) When submitted to the Commissioner, the budget document shall be certified as official and correct by the original signature of the superintendent of schools.













6A-1.002 District School Budgets.

(3) Forms ESE 139, District Summary Budget Checklist, and ESE 524, Resolution Determining Revenues and Millages Levied, are hereby incorporated by reference and made a part of this rule to become effective with the effective date of this rule. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.002 District School Budgets.

Rulemaking Authority 1001.01, 1010.01 FS. Law Implemented 120.55(1)(a), 1011.01, 1011.02, 1011.03 FS. History–Amended 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 7-10-85, Formerly 6A-1.02, Amended 3-12-86, 10-13-88, 9-22-08.













6A-1.004 School District Budget Requirements.

The District Summary Budget shall be submitted to the Department of Education in the manner prescribed in Rule 6A-1.0071, F.A.C.

(1) The following items are included in the District Summary Budget:

(a) Estimated revenue: federal, state and local.

(b) Estimated non-revenue: ‒ loans, bond sales, etc.

(c) Operating appropriations.

(d) Transfers, debt service, and capital projects appropriations.

(e) Ending balances and reserves.













6A-1.004 School District Budget Requirements.

(2) A budget shall not be considered to be officially received until all required forms, schedules, analyses and certifications have been received, including Forms ESE 139, District Summary Budget (http://www.flrules.org/Gateway/reference.asp?No=Ref-04653), and ESE 524, Resolution Determining Revenues and Millages Levied (http://www.flrules.org/Gateway/reference.asp?No=Ref-04654). Forms ESE 139 and ESE 524 are hereby incorporated by reference to become effective November 2014, and may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.004 School District Budget Requirements.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. Law Implemented 200.065, 1011.01(2)(a), (3)(a), 1011.60(1), (5) FS. History–Amended 3-26-66, 9-17-72, 2-18-74, Repromulgated 12-5-74, Amended 11-29-78, 7-10-85, Formerly 6A-1.04, Amended 10-4-88, 9-22-08, 3-13-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.006 Budget Amendments.

No expenditures shall be authorized or obligation incurred which is in excess of a budgetary appropriation. The school board shall adopt procedures whereby adjustments to the original budget are made as needed in order to comply with this rule.

(1) The school board shall approve amendments to the district school budget whenever the function and object amounts in the accounts prescribed by the State Board for the budget form are changed in the original budget approved by the school board.













6A-1.006 Budget Amendments.

(2) The school board may adopt procedures whereby amendments to the Special Revenue – Other Fund are considered approved by the school board at the time the board approves an entitlement grant, if such grant application includes a budget summary. The effect of such grant shall be reflected in the next monthly district financial report to the school board.

(3) No budget amendment shall be approved by the district school board after the due date for the annual financial report for that year.













6A-1.006 Budget Amendments.

Rulemaking Authority 1001.02(1), 1011.06 FS. Law Implemented 1010.01, 1011.06, 1011.60(5) FS. History–New 9-17-72, Amended 2-13-74, Repromulgated 12-5-74, Amended 2-21-77, 1-7-81, 5-24-84, Formerly 6A-1.06.













6A-1.007 Execution of the Budget.

It shall be the duty of the superintendent of schools and district school board to take whatever action is necessary during the fiscal year to keep expenditures and obligations within the budgeted income, provided that:

(1) Any amount appropriated for the payment of indebtedness during the fiscal year shall be paid as budgeted, or as the budget may have been officially amended. Failure to make such payment shall be deemed a violation of the school budget law.













6A-1.007 Execution of the Budget.

(2) Any accounts carried over from the previous year according to prescribed principles of accounting which are charged to the previous year’s business shall be paid from the first funds available which may be used for that purpose by the school board. At no time, including the close of the fiscal year, shall an overdraft be created or shown against any fund or depository account.

(3) Cash balances remaining in any district interest and sinking fund or from the proceeds of any bond issue not otherwise restricted, after all obligations have been satisfied, shall be transferred to another fund or funds as authorized by resolution of the school board.













6A-1.007 Execution of the Budget.

Rulemaking Authority 1001.02(1), 1010.01 FS. Law Implemented 1010.01, 1011.05, 1011.10(2) FS. History–New 4-11-70, Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.07, Amended 8-30-88.













6A-1.0071 Fiscal Reporting Dates.

The following dates shall apply to the fiscal reporting and budgeting process of each school district.

(1) The final budget prepared under procedural steps and time intervals specified in section 200.065, F.S., shall be submitted to the Commissioner no later than the third business day following the day of adoption by the school board.













6A-1.0071 Fiscal Reporting Dates.

(2) The annual financial report and all official parts thereof must be submitted to the Commissioner no later than September 11 of each year. The annual financial report is composed of the following forms: Forms ESE 348, Report of Financial Data to the Commissioner of Education (http://www.flrules.org/Gateway/reference.asp?No=Ref-04657); ESE 145, Superintendent’s Annual Financial Report (http://www.flrules.org/Gateway/reference.asp?No=Ref-04658); ESE 374, Schedule of Maturities of Indebtedness (http://www.flrules.org/Gateway/reference.asp?No=Ref-04659); and ESE 523, Information Concerning Authorized Obligations Under Sections 1011.14 and 1011.15, F.S. (http://www.flrules.org/Gateway/reference.asp?No=Ref-04660), which are incorporated by reference in this rule to become effective November 2014. These forms may be obtained from the Administrator of the Office of Funding and Financial Reporting, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.













6A-1.0071 Fiscal Reporting Dates.

(3) In the event of an emergency or unusual circumstances and upon written request by the superintendent of schools, the Commissioner shall have authority to grant an extension of reporting dates not specified by statute.













6A-1.0071 Fiscal Reporting Dates.

Rulemaking Authority 1001.02(1), (2)(n), 1011.01(3)(a), 1011.60(1), (5) FS. Law Implemented 1011.01(3)(a), 1011.60(1), (5) FS. History–New 9-12-72, Amended 2-13-74, 12-5-74, 5-5-75, 10-7-75, 7-22-76, 6-7-77, 1-7-81, 7-10-85, Formerly 6A-1.071, Amended 3-12-86, 10-4-88, 9-22-08, 2-1-12, 11-13-12, 11-19-13, 11-4-14.













6A-1.008 Financial Statements.

At least monthly the superintendent of schools shall submit, for use and consideration of the school board, a financial statement in a form prescribed by the school board.













6A-1.008 Financial Statements.

Rulemaking Authority 1001.02(1) FS. Law Implemented 1001.42(10), 1010.02, 1011.06 FS. History–New 9-17-72, Amended 12-5-74, Formerly 6A-1.08.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

The following provisions have been established to prescribe the format for a charter school or charter technical career center’s monthly or quarterly financial statement required by Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, and to administer the requirements of Section 1002.345(4), F.S.

(1) Monthly or quarterly financial statement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(a) A charter school or charter technical career center shall provide a financial statement to the school or center’s sponsor in accordance with Sections 1002.33(9)(g) and 1002.34(11)(f), F.S., respectively, on form IEPC-F1, Governmental Accounting Standards Board (GASB) Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03235) or IEPC-F2, Non-Profit Monthly Financial Form (http://www.flrules.org/Gateway/reference.asp?No=Ref-03236), hereby incorporated by reference to become effective November 2013. Forms IEPC-F1 and IEPC-F2 may be obtain by contacting the Office of Independent Education and Parental Choice, 325 West Gaines Street, Tallahassee, Florida 32399-0400. The school shall provide notes to the financial statement, if applicable, to include other information material to the financial statement. Material is defined as when the magnitude of an omission or misstatement of accounting information that, in the light of surrounding circumstances, makes it probable that the judgment of a reasonable person relying on the information would have been changed or influenced by the omission or misstatement.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) The sponsor shall determine whether the financial statement must be prepared on a cash or accrual basis and the selected format shall apply to all schools and centers in the district.

(c) Financial statements shall be formatted in accordance with the accounts and codes prescribed in the publication titled, “Financial and Program Cost Accounting and Reporting for Florida Schools,” which is adopted in Rule 6A-1.001, F.A.C.

(d) Charter schools and centers and sponsors shall agree in writing to the date by which the financial statements are to be submitted, with the due date being no more than thirty (30) days after the last day of the reporting period.

(e) Sponsors shall not require that monthly or quarterly financial statements be prepared by an independent certified public accountant, unless otherwise agreed to in the charter or a financial recovery plan













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(f) The reporting requirements of this subsection are supplemental to any financial reporting requirements already established in the school or center’s charter.

(2) Deteriorating financial condition. A deteriorating financial condition is defined as a circumstance that significantly impairs the ability of a charter school or charter technical career center to generate enough revenues to meet its expenditures without causing the occurrence of a condition described in Section 218.503(1), F.S., or a circumstance that has resulted or will result in the occurrence of a condition described in Section 218.503(1), F.S., if action is not taken to assist the school or center.

(a) A deteriorating financial condition may be identified in one of the following ways:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. The sponsor may determine that a deteriorating financial condition exists through review of a charter school or charter technical career center’s monthly or quarterly financial statement. A deteriorating financial condition may include, but is not limited to, the existence of one or more of the following circumstances:

a. The school or center’s actual enrollment is seventy (70) percent or less of the projected enrollment for which the budget is based, or the enrollment is insufficient to generate enough revenues to meet expenditures;

b. The school or center’s actual expenses exceed budgeted expenses for a period of at least three (3) consecutive months in an amount that the school does not have sufficient reserves to compensate; or

c. The school or center experiences an unbudgeted financial event for which the charter school has insufficient reserves to compensate.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

2. An auditor may determine that a deteriorating financial condition as defined by Section 1002.345(1)(a)3., F.S., exists based on an annual audit performed pursuant to Section 218.39, F.S. If such a condition is identified, the auditor shall notify each member of the charter school or charter technical career center’s governing board in accordance with Section 218.39(5), F.S. Upon receipt of notification, the governing board shall notify the sponsor of the deteriorating financial condition in writing within seven (7) business days.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(b) Upon determination under subparagraph (2)(a)1., of this rule or receipt of notification under subparagraph (2)(a)2., of this rule that a deteriorating financial condition exists, the sponsor shall initiate an expedited review and notify the governing board of the charter school and the Department of Education within seven (7) business days. The charter school and sponsor shall develop a corrective action plan pursuant to Section 1002.345(1)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(3) Developing corrective action plans.

(a) If a corrective action plan is required due to the charter school or charter technical career center’s failure to provide for an audit or failure to comply with statutory reporting requirements, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S.

(b) If the corrective action plan is required due to the identification of a deteriorating financial condition or a condition specified in Section 218.503(1), F.S., the Commissioner shall review the corrective action plan within thirty (30) days of receipt to determine whether the strategies identified in the plan adequately address the financial challenges facing the charter school or charter technical career center.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. If the Commissioner determines that the corrective action plan is sufficient, the Commissioner shall maintain a record of the corrective action plan for the annual report required by Section 1002.345(3), F.S., and the charter school or charter technical career center’s governing board shall implement and monitor the corrective action plan in accordance with Sections 1002.33(9)(j)3. and 1002.34(13), F.S., respectively.

2. If the Commissioner determines that the corrective action plan is insufficient and a financial recovery plan is needed to resolve the condition, the charter school or charter technical career center shall be considered in a state of financial emergency pursuant to Section 218.503(4)(c), F.S.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The corrective action plan shall include the following components:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan. If the corrective action plan is required due to a deteriorating financial condition, the plan must include the three (3) most recent financial statements submitted to the sponsor pursuant to subsection (1) of this rule and the most recent annual financial audit.

2. A description of actions that will be taken to resolve the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring implementation of the plan.

4. A schedule for the governing board to provide progress reports to the sponsor.

5. Any additional components deemed necessary and agreed upon by the charter school governing board and the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(d) If the governing board and the sponsor are unable to agree on a corrective action plan, a letter signed by both parties shall be sent to the Office of Independent Education and Parental Choice requesting the involvement of the Commissioner pursuant to Section 1002.345(1)(c), F.S. The letter shall include:

1. A statement of the condition in Section 1002.345(1), F.S., that initiated the development of a corrective action plan.

2. A summary of the proposed corrective action for each party.

Within thirty (30) days of receipt of the request, the Commissioner shall determine the components of the corrective action plan, including the reporting requirements for the governing board and monitoring requirements for the sponsor.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(4) Determining a state of financial emergency.

(a) If the Commissioner is notified pursuant to Section 1002.345(2)(a)1., F.S., that a charter school or charter technical career center’s financial audit reveals one or more of the conditions specified in Section 218.503(1), F.S., the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.

(b) If the Commissioner is notified pursuant to Section 218.503(2), F.S., that one or more of the conditions specified in Section 218.503(1), F.S., have occurred or will occur if action is not taken to assist, the governing board and the sponsor shall develop a corrective action plan for submission and review pursuant to paragraph (3)(b) of this rule.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(5) Developing financial recovery plans.

(a) If the Commissioner determines that a charter school or charter technical career center is in a state of financial emergency, the financial recovery plan prepared and filed in accordance with Section 1002.345(2)(a)2., F.S., by the school or center’s governing board shall replace any existing corrective action plan created pursuant to paragraph (3)(b) of this rule.

(b) The financial recovery plan shall include the following components:













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

1. A statement of the condition identified in Section 218.503(1), F.S., that resulted in the determination of a state of financial emergency.

2. A description of the actions that will resolve or prevent the condition, including a timeline.

3. A summary of the governing board’s procedures for monitoring the implementation of the plan.

4. A schedule for the governing board to provide progress reports to the Commissioner and the sponsor.

5. Any additional components deemed necessary by the school or center’s governing board.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

(c) The Commissioner shall review and approve or reject financial recovery plans pursuant to Section 218.503(4), F.S., within thirty (30) days of receipt.

(6) Correspondence. All correspondence to the Commissioner of Education related to the financial condition of a charter school or charter technical career center shall be addressed to the Office of Independent Education and Parental Choice, 325 W. Gaines Street, Suite 1044, Tallahassee, Florida 32399-0400. In addition, electronic correspondence related to the school or center’s financial condition shall be sent to charterschools@fldoe.org. This includes notifications that a financial condition identified in Section 218.503(1), F.S., has occurred or will occur, requests for the involvement of the Commissioner in creating a corrective action plan, completed corrective action plans, and completed financial recovery plans.













6A-1.0081 Charter School and Charter Technical Career Center Financial Statements and Financial Conditions.

Rulemaking Authority 1002.33(27), 1002.345 FS. Law Implemented 218.39, 1002.33(9)(g), 1002.34(11)(f), 1002.345 FS. History–New 5-3-10, Amended 11-19-13.













6A-1.011 Project or Construction Accounts for Capital Outlay Projects.

Separate project accounts or construction accounts shall be kept for all capital outlay projects which are subject to the provisions of Section 1013.371(3), F.S.

Rulemaking Authority 1001.02, 1010.01, 1011.01(3) FS. Law Implemented 1013.371(3), 1010.01, 1011.01(3) FS. History–Amended 9-17-72, Repromulgated 12-5-74, Formerly 6A-1.11, Amended 12-4-89.













6A-1.012 Purchasing Policies.

Each district school board shall establish purchasing rules which shall include but not be limited by the following:

(1) Definitions:

(a) The term “competitive solicitation” shall be defined for the purposes of this rule to include purchasing made through the issuance of an invitation to bid, request for proposals and invitation to negotiate. Competitive solicitations are not required for purchases made through the pool purchase provisions of Section 1006.27, F.S.













6A-1.012 Purchasing Policies.

(b) “Invitation to bid” shall be defined for the purposes of this rule as a written solicitation for competitive sealed bids. The invitation to bid is used when the district school board is capable of specifically defining the scope of work for which a contractual service is required or when the district school board is capable of establishing precise specifications defining the actual commodity or group of commodities required. A written solicitation includes a solicitation that is publicly posted.













6A-1.012 Purchasing Policies.

(c) “Invitation to negotiate” shall be defined for the purposes of this rule as a written solicitation for competitive sealed replies to select one or more vendors with which to commence negotiations for the procurement of commodities or contractual services. The invitation to negotiate is used when the district school board determines that negotiations may be necessary for it to receive the best value. A written solicitation includes a solicitation that is publicly posted.

(d) The term “proposer” shall be defined for the purposes of this rule to include those vendors submitting bids or responses to a competitive solicitation.













6A-1.012 Purchasing Policies.

(e) “Request for proposals” shall be defined for the purposes of this rule as a written solicitation for competitive sealed proposals. The request for proposals is used when it is not practicable for the district school board to specifically define the scope of work for which the commodity, group of commodities, or contractual service is required and when the district school board is requesting that a responsible vendor propose a commodity, group of commodities, or contractual service to meet the specifications of the solicitation document. A written solicitation includes a solicitation that is publicly posted.

(f) The term “superintendent” shall be defined for the purposes of this rule to mean “superintendent or designee”.













6A-1.012 Purchasing Policies.

(2) The superintendent may be authorized to purchase commodities or contractual services where the total amount does not exceed an amount prescribed by the school board, and does not exceed the applicable appropriation in the district budget. The superintendent may also be authorized to purchase commodities or contractual services under Department of Management Services state term contracts. Assistants functioning under the superintendent’s direction may be authorized to perform these purchasing tasks. No person, unless authorized to do so under the rules of the district school board, may make any purchase or enter into any contract involving the use of school funds; no expenditures for any such unauthorized purchase or contract shall be approved by the district school board.













6A-1.012 Purchasing Policies.

(3) Before making any purchase of commodities or contractual services which the superintendent is authorized by the district school board to make or before recommending any purchase to the district school board, the superintendent shall, insofar as possible, propose standards and specifications. He or she shall see that the commodities or contractual services conform to those standards and specifications, and shall take such other steps as are necessary to see that the maximum value is being received for any money expended.













6A-1.012 Purchasing Policies.

(4) In each school district in which the purchasing agent for any public agency is authorized by law to make purchases for the benefit of other governmental agencies within the county, the district school board shall have the option to purchase under the current contracts as may be established for any of the public agencies as set forth above at or below the unit price stated therein, if such purchase is to the economic advantage of the district school board, subject to conformance of the items of purchase to the standards and specifications prescribed by the superintendent for said district.













6A-1.012 Purchasing Policies.

(5) As required by Section 1001.42(10)(j), F.S., the district school board shall receive and give consideration to the prices available to it under rules of the Department of Management Services, Division of Purchasing. District school boards may use prices established by the Division of Purchasing through its state purchasing agreement price schedule. If district school board policy provides for purchasing under this program of state purchasing agreements the conditions for use shall be those imposed on state agencies.













6A-1.012 Purchasing Policies.

(6) In lieu of requesting competitive solicitations from three (3) or more sources, district school boards may make purchases at or below the specified prices from contracts awarded by other city or county governmental agencies, other district school boards, community colleges, federal agencies, the public or governmental agencies of any state, or from state university system cooperative bid agreements, when the proposer awarded a contract by another entity defined herein will permit purchases by a district school board at the same terms, conditions, and prices (or below such prices) awarded in such contract, and such purchases are to the economic advantage of the district school board.













6A-1.012 Purchasing Policies.

(7) Except as authorized by law or rule, competitive solicitations shall be requested from three (3) or more sources for any authorized commodities or contractual services exceeding $50,000. Districts may not divide the procurement of commodities or contractual services so as to avoid this monetary threshold requirement. District school boards, by rule, shall set this amount or a lesser amount and shall establish purchasing policy relative to purchases of a dollar value less than this formal monetary threshold.













6A-1.012 Purchasing Policies.

(8) The district school board shall have the authority to reject any or all proposals submitted in response to any competitive solicitation and request new proposals or purchase the required commodities or contractual services in any other manner authorized by this section.













6A-1.012 Purchasing Policies.

(9) In acceptance of responses to invitations to bid, the district school board may accept the proposal of the lowest responsive, responsible proposer. In the alternative, the district school board may also choose to award contracts to the lowest responsive, responsible bidder as the primary awardee of a contract and to the next lowest responsive, responsible bidder(s) as alternate awardees from whom commodities or contractual services would be purchased should the primary awardee become unable to provide all of the commodities or contractual services required by the district school board during the term of the contract. Nothing herein is meant to prevent multiple awards to the lowest responsive and responsible bidders when such multiple awards are clearly stated in the bid solicitation documents.













6A-1.012 Purchasing Policies.

(10) In acceptance of responses to requests for proposals, district school boards may award contracts to one or more responsive, responsible proposers in accordance with the selection criteria published in the request for proposal. The district school board is not required to request proposals for purchases made from contracts of the Department of Management Services as referenced in subsections (2) and (5) of this rule.

(11) The requirement for requesting competitive solicitations for commodities or contractual services from three or more sources is hereby waived as authorized by Section 1010.04(4)(a), F.S., for:













6A-1.012 Purchasing Policies.

(a) The purchase by district school boards of professional services which shall include, without limitation, artistic services; academic program reviews; lectures by individuals; auditing services not subject to Section 218.391, F.S.; legal services, including attorney, paralegal, expert witness, court reporting, appraisal or mediator services; and health services involving examination, diagnosis, treatment, prevention, medical consultation or administration; and

(b) The purchase by district school boards of educational services and any type of copyrighted materials including, without limitation, educational tests, textbooks, printed instructional materials, computer software, films, filmstrips, videotapes, dvds, disc or tape recordings, digital recordings, or similar audio-visual materials, and for library and reference books, and printed library cards where such materials are purchased directly from the producer or publisher, the owner of the copyright, an exclusive agent within the state, a governmental agency or a recognized educational institution; and













6A-1.012 Purchasing Policies.

(12) Additional exemptions authorized under certain conditions.

(a) The requirements for requesting competitive solicitations and making purchases for commodities and contractual services as set forth in this section are hereby waived as authorized by Section 1010.04(4)(a), F.S., when the following conditions have been met by the district school board:

1. Competitive solicitations have been requested in the manner prescribed by this rule, and

2. The district school board has made a finding that no valid or acceptable firm proposal has been received within the prescribed time.













6A-1.012 Purchasing Policies.

(b) When such a finding has been officially made, the district school board may enter into negotiations with suppliers of such commodities and contractual services and shall have the authority to execute contracts with such vendors under whatever terms and conditions as the district school board determines to be in its best interests;

(c) If less than two responsive proposals for commodity or contractual services are received, the district school board may negotiate on the best terms and conditions or decide to reject all proposals. The district school board shall document the reasons that negotiating terms and conditions with the sole proposer is in the best interest of the school district in lieu of resoliciting proposals;













6A-1.012 Purchasing Policies.

(d) Commodities or contractual services available only from a single source may be exempted from the competitive solicitation requirements. When a district school board believes that commodities or contractual services are available only from a single source, the district school board shall electronically or otherwise publicly post a description of the commodities or contractual services sought for a period of at least 7 business days. The description must include a request that prospective vendors provide information regarding their ability to supply the commodities or contractual services described. If it is determined in writing by the district school board, after reviewing any information received from prospective vendors, that the commodities or contractual services are available only from a single source, the district school board shall provide notice of its intended decision to enter a single source contract in the manner specified in Section 120.57(3), F.S., and may negotiate on the best terms and conditions with the single source vendor;













6A-1.012 Purchasing Policies.

(e) District school boards may dispense with requirements for competitive solicitations for the emergency purchase of commodities or contractual services when the superintendent determines in writing that an immediate danger to the public health, safety, or welfare or other substantial loss to the school district requires emergency action. After the superintendent makes such a written determination, the district school board may proceed with the procurement of commodities or contractual services necessitated by the immediate danger, without requesting competitive solicitations. However, such an emergency purchase shall be made by obtaining pricing information from at least two prospective vendors, which must be retained in the contract file, unless the superintendent determines in writing that the time required to obtain pricing information will increase the immediate danger to the public health, safety, or welfare or other substantial loss to the school district;













6A-1.012 Purchasing Policies.

(f) A contract for commodities or contractual services may be awarded without competitive solicitations if state or federal law, a grant or a state or federal agency contract prescribes with whom the district school board must contract or if the rate of payment is established during the appropriations process;

(g) A contract for regulated utilities or government franchised services may be awarded without competitive solicitations;

(13) Insofar as practicable, all purchases shall be based on contracts, purchasing card systems, electronic procurements or purchase orders. Within limits prescribed by the district school board, the superintendent shall be authorized to approve purchases under rules of the district school board; provided that in so doing, he or she shall certify that funds to cover the expenditures are authorized by the budget and have not been encumbered.













6A-1.012 Purchasing Policies.

(14) A district school board, when acquiring, whether by purchase, lease, lease with option to purchase, rental or otherwise, information technology, as defined in Section 282.0041(14), F.S., may make any acquisition through the competitive solicitation process as described herein or by direct negotiation and contract with a vendor or supplier, as best fits the needs of the school district as determined by the district school board.

(15) Except as otherwise required by statute, a district school board, when purchasing insurance, entering risk management programs, or contracting with third party administrators, may make any such acquisitions through the competitive solicitation process as described herein or by direct negotiations and contract.













6A-1.012 Purchasing Policies.

Rulemaking Authority 1001.02(1), 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1006.27, 1010.04 FS. History–New 12-17-65, Amended 5-24-67, 9-17-72, 4-19-74, 9-19-74, Repromulgated 12-5-74, Amended 2-21-77, 3-10-85, Formerly 6A-1.12, Amended 6-27-89, 7-5-90, 6-10-92, 6-29-93, 4-25-96, 4-14-97, 7-17-00, 2-25-09.













6A-1.013 Pool Purchases.

Two or more districts may jointly pool their requirements and resources and designate one school board, or the Department of Education, to act as agent for all in the requisitioning, bidding, and purchasing of services or commodities. Each district participating in such a pool purchase shall pay its pro rata cost to the district designated as the agent district and each district shall show only the net cost of such purchases in its annual report. The superintendent of the agent district shall in each case furnish each cooperating district a statement certifying that the purchase complied with all applicable laws and rules. If the Department of Education is designated as the agent, purchases shall be made in accordance with the requirements of the Division of Purchasing of the Department of Management Services and such purchases shall be deemed to satisfy the legal requirements of each participating district.













6A-1.013 Pool Purchases.

Rulemaking Authority 1001.01, 1006.27, 1010.04 FS. Law Implemented 1001.42(4)(j), 1010.04 FS. History–New 9-17-72, Repromulgated 12-5-74, Amended 2-21-77, Formerly 6A-1.13.













6A-1.0141 Categorical Program Funds.

Categorical program funds, identified in Section 1011.62, F.S., or any other ear-marked funds allocated to a school district shall be expended only in the program for which funds are provided. Any such funds, except those categorical program funds provided through contract or grant for a specific period of time, not expended by a school district as of the close of a fiscal year shall be carried forward into the following fiscal year for the same categorical purpose.













6A-1.0141 Categorical Program Funds.

Rulemaking Authority 1001.02(1) FS. Law Implemented 101001, 1011.62 FS. History–New 10-31-74, Repromulgated 12-5-74, Amended 4-8-75, Formerly 6A-1.141.













6A-1.0143 Promotion and Public Relations Funding.

(1) Funds derived from auxiliary enterprises and undesignated gifts shall be disbursed in accordance with rules of the school board for such purposes as are deemed to be for the benefit of the district. For purposes of this rule funds from auxiliary enterprises will be defined as profits from enterprise type activities of the district, excluding food service activities, which may include, but are not limited to, vending machines, supply stores, and other internal account funds profits not specifically designated for student or school-level purposes.













6A-1.0143 Promotion and Public Relations Funding.

(2) The rules of the school board may authorize the use of a portion of such funds for the purpose of promotion, public relations, and hospitality of business guests provided that such purpose will directly benefit or be in the best interest of the district. Promotions and public relations activities may include, but are not limited to, activities involving graduation, visiting committees, orientation and work conferences, recruitment of employees, official meetings and receptions, guest speakers, accreditation studies, and other developmental activities, awards or other types of recognition for meritorious performance.













6A-1.0143 Promotion and Public Relations Funding.

(3) The rules of the school board may authorize the use of a portion of such funds for hospitality of business guests. Disbursements for any fiscal year for hospitality of business guests shall not exceed the following amounts:

(4) Funds used for purposes specified in subsections 6A-1.0143(2), (3), F.A.C., shall be expended from or district fund which generated the revenue.













6A-1.0143 Promotion and Public Relations Funding.

Rulemaking Authority 1001.02(1), 1010.08 FS. Law Implemented 1010.08 FS. History–New 7-26-84, Formerly 6A-1.143, Amended 11-15-93.













6A-1.038 Funding and Refunding of School District Indebtedness.

(1) When any unfunded or delinquent indebtedness exists against the district general school fund or when any other type of unfunded, legally-incurred school indebtedness exists, it shall be the duty of the superintendent to prepare and the school board to approve a plan for retiring this indebtedness in accordance with the provisions of Section 1011.16, F.S., and to submit such a plan to the Commissioner for consideration.













6A-1.038 Funding and Refunding of School District Indebtedness.

(2) It shall be the duty of the Commissioner to assist and cooperate with the superintendent and school board in any district in which any unfunded or delinquent indebtedness exists, making recommedations regarding the plan, including determining funds necessary to operate and determining what remaining funds are available to retire debt and proposing any necessary modifications to the plan.

(3) The district school board shall not attempt to retire any such debt until the Commissioner has proposed recommendations.













6A-1.038 Funding and Refunding of School District Indebtedness.

Rulemaking Authority 1001.02(1), 1011.16 FS. Law Implemented 1011.16 FS. History–New 2-18-74, Repromulgated 12-5-74, Amended 9-6-78, Formerly 6A-1.38, Amended 12-20-11.














14-33.002 Florida Road Numbering Plan.


(1) Numbering Plan. The Florida road numbering plan will generally prescribe numbers in accordance with road orientation and geographic location within the state. Extended roads of state-wide or inter-regional significance will maintain one-digit or two-digit road numbers. Roads of regional significance will be assigned three-digit road numbers. Roads of generally local significance may be assigned four-digit numbers.


(a) All roads extending north to south shall bear odd numbers with number 1 assigned to the extreme easterly road. All roads extending east to west shall bear even numbers with number 2 assigned to the extreme northerly road.


(b) Certain control roads have been selected for the purpose of dividing the state into segments. The north-south control roads are one-digit and two-digit numbers ending in 5; the east-west control roads are two-digit numbers ending in zero. (See figure 1.)


[image: image1.wmf]

(c) Major connecting roads are assigned two-digit numbers between the control routes. For example, Road 77 is a north-south route located between control routes 75 and 85 and is found near the westernmost portion of the state. Minor connecting routes are assigned three-digit or four-digit numbers between the control routes. For example, Road 510 is an east-west route located between control routes 50 and 60 and would be found near the central portion of the state.


(d) Connecting roads which cross control routes will not be required to change numbers, but will retain the number assigned at the beginning of the route to ensure route continuity.


(2) Assignment of Numbers and Responsibility for Signs.


(a) The Department will assign numbers, and erect and maintain corresponding signs for roads on the State Highway System.


(b) The Department will assign numbers for other public roads upon request by the county or municipality having jurisdiction. The county or municipality that requests the number assignment will be responsible for erecting and maintaining the corresponding sign.


(3) Signs and Symbols. Signs and symbols to be utilized in the uniform state numbering plan will be in accordance with the standards of the American Association of State Highway and Transportation Officials, the Florida Department of Transportation, and the National Association of Counties as referenced in the Manual of Uniform Traffic Control Devices, which is incorporated by reference under Rule 14-15.010, F.A.C. Appropriate symbols will be employed with the road numbers for usage on the Official State Highway Map and the County General Highway Map series.


(4) Renumbering of Roads. The Florida Road Numbering Plan will generally utilize existing state road numbers. In cases where the existing state road numbers cause public confusion, e.g., multiple usage of the same road number in a region, or where the road numbering plan in a region might be improved by a general revision of the existing numbering scheme, changes in the existing road numbers shall be instituted.

Rulemaking Authority 334.044(2) FS. Law Implemented 334.03(2), 334.044(11), 335.01, 335.02, 335.08 FS. History–New 3-18-76, Formerly 14-33.02, Amended 8-5-96, 4-9-07, 12-14-09.


14-35.0011 Florida Transportation Corporations.


(1) Policy. The purpose of this rule is to implement the provisions of the Florida Transportation Corporation Act, Sections 339.401-.421, F.S. It is the policy of the Department to expedite and facilitate the Department’s Transportation Program by acting in appropriate circumstances to:


(a) Approve nonmember, nonstock, nonprofit corporations to act on behalf of the Department to promote and develop designated projects;


(b) Contract with such corporations, as provided in this rule, circumstances to obtain right of way and accept cash donations for acquiring right of way, perform preliminary and final alignment studies, prepare right of way documents and environmental reports, prepare preliminary and final engineering plans as are necessary for the development for future transportation facilities, and accept cash donations to be applied to the design and construction of projects. It is also the policy of the Department that corporations formed to provide such help, shall be financially independent of the Department.


(2) Definitions. The following definitions apply as used in the context of this rule:


(a) “Corporation” means a Florida Transportation Corporation formed pursuant to this rule.


(b) “Department” means the Florida Department of Transportation.


(c) “Designated Area” means the geographical location of the transportation facility which has been approved by the Department for improvement activities by the corporation. Such designated area, may include territory within two or more political subdivisions of the State but shall be restricted to a single Department district.


(d) “Project” means the transportation improvement proposed to be undertaken by the applicant Florida Transportation Corporation, which is included within the Adopted Work Program.


(e) “Qualified Elector” means any person currently registered to vote in the State of Florida.


(f) “Secretary” means the Secretary of the Florida Department of Transportation.


(3) Corporation Application Proposals; Articles of Incorporation; Bylaws.


(a) Any number of persons, not fewer than three, each of whom is at least 18 years of age and a qualified elector, may submit a written proposal to the Secretary of Transportation for authorization of a corporation to act on behalf of the Department of Transportation within a designated area. The approval of the application proposal by the Department shall include specific authorization for the corporation to act on behalf of the Department upon approval of the articles of incorporation and execution of a contract. Upon approval of the application proposal and subsequent to Department approval of the articles of incorporation, the proposed corporation must apply to the Secretary of State for approval as a Florida corporation not for profit. Upon incorporation by the Secretary of State, the corporation and the Department of Transportation shall enter into a contract designating the area or areas of the state in which the corporation may act and specifying the public purposes which the corporation may pursue on the behalf of the Department of Transportation.


(b) Proposals to create a transportation corporation, at the minimum shall be in the form of an initial letter of application to the Secretary of Transportation and provide the following information:


1. The name of the proposed corporation;


2. A description of proposed project;


3. The names and addresses of the proposed incorporators;


4. The names and addresses of the proposed directors;


5. The specific public purpose which the corporation may further, including specific functions and activities to be undertaken by the corporation;


6. The area or areas of the state in which the corporation may act;


7. The identification and resumes of the proposed directors and incorporators; and


8. A statement that no director or incorporator has been convicted of a felony.


(c) Articles of Incorporation. If the application proposal is approved, the transportation corporation shall submit to the Department the proposed Articles of Incorporation for a nonmember, nonstock, nonprofit corporation to be incorporated by the Secretary of State under Chapter 617, F.S. The articles of incorporation shall include:


1. The name of the corporation;


2. The duration of the corporation;


3. The purpose or purposes for which the corporation is organized, including assigned area or areas in which the corporation will act;


4. The name and address of the initial registered agent;


5. The number of directors constituting the initial board of directors, which shall not be less than three in number;


6. The names and addresses of the initial board of directors;


7. A statement that the board of directors is appointed by the Secretary and that the directors serve at the pleasure of the Secretary;


8. The name and address of each incorporator;


9. A recital that the Department has specifically authorized the corporation to act on its behalf and has approved the articles of incorporation. This provision will be included assuming approval of the articles of incorporation by the Department in order to ensure that the proposed articles meet the form required by law;


10. A requirement that the articles of incorporation may be amended only upon approval of the Department and that the articles be amended as directed by the Department; and


11. A requirement that the corporation shall be dissolved pursuant to law upon termination of the contract with the Department.


12. Bylaws. The board of directors of each transportation corporation shall adopt initial bylaws and submit them to the Department for approval prior to execution of the contract. No changes shall be made in the approved bylaws without approval of the Department.


(4) Evaluation of Proposals. The criteria for evaluating proposals submitted to the Secretary will be a determination that the proposed corporation:


(a) Is organized to promote and develop projects within a designated area or areas;


(b) Has briefly identified a project or projects within a designated geographical area which are in the Department’s adopted work program and appear feasible and realistic;


(c) That the incorporators have demonstrated the capability of undertaking and completing the proposed purpose of the corporation;


(d) That the proposed Board of Directors and incorporators are qualified to hold that position in accordance with Chapter 607, F.S., and have not been convicted of a felony; and


(e) Has sufficiently identified the specific functions and activities the corporation will perform on behalf of the Department and those functions are consistent with and support the Department’s plans for the project.


(5) Denial or Grant of Application.


(a) Within 90 calendar days after receipt of the corporation application proposal, the Secretary shall make a decision to approve or disapprove the application proposal, and shall notify the applicant, in writing, of the decision. If the Department determines that additional information is necessary, it shall request additional information in writing within 30 days of receipt of the proposal, which shall toll the time for decision until receipt of the requested information.


(b) If the decision is to deny the application, notice of the Department’s intended action will be provided in accordance with Rule 28-106.111, F.A.C. The Department’s action will become final unless a timely petition for a hearing is filed in accordance with Rules 28-106.104, 28-106.201 and 28-106.301, F.A.C. In order to be timely, the petition must be filed with the Department’s Clerk of Agency Proceedings within 21 days after receipt of the Department’s notice, in accordance with Rule 28-106.111, F.A.C.


(6) Approval of Articles of Incorporation. The articles of incorporation will be reviewed by the Department for compliance with the requirements of the law and this rule, and, if consistent with those requirements, submitted to the Secretary for approval and execution, prior to submittal to the Secretary of State for incorporation.


(7) Approval of Bylaws. The bylaws of the transportation corporation shall be reviewed by the Department for consistency with the Florida Transportation Corporation Act and this rule and submitted to the Secretary for approval, prior to the execution of the contract.


(8) Public Notice. Within 120 days of incorporation by the Secretary of State, the corporation shall publish a notice in the Florida Administrative Register and in a newspaper of general circulation in the counties in which the corporation is authorized to operate. The notice shall identify the corporation; the purpose for which it was formed; a brief description of the corporation’s designated area and projects on which the corporation is authorized to act on the Department’s behalf; and the name; phone number, and addresses of the incorporators or of the corporation.


(9) Contracts. After approval of the corporation by the Department and the filing of the Articles of Incorporation with the Secretary of State, the corporation shall perform no activities for or in the name of the Department until it has entered into a written contract with the Department. Contracts between the Department and a transportation corporation at a minimum, shall provide for:


(a) The public purposes for which the corporation may act on behalf of the Department;


(b) The geographic area or areas in which the corporation is authorized to act on behalf of the Department.


(c) The projects on which the corporation is authorized to act on behalf of the Department;


(d) The specific functions, authorities, and powers granted the corporation by the Department;


(e) The approval of the board of directors;


(f) The approval of the articles of incorporation and bylaws of the corporation;


(g) The inclusion of provisions that will ensure the corporation’s adherence with federal funding requirements, if necessary, and any other requirements determined necessary for the project;


(h) The inclusion of provisions to provide for effective, close and continuous communication between the Department and the corporation relating to all aspects of corporation activities which impact Department personnel, local government officials, and personnel of responsible regional and other state agencies;


(i) An annual review and certification by the Secretary that the corporation is operating in compliance with the terms of the contract;


(j) The reversion to the Department of all the corporation’s assets should the contract be terminated, or if the corporation is otherwise dissolved;


(k) The establishment of the fiscal year of the corporation which shall be from July 1 until June 30 of the following calendar year;


(l) The right to perform yearly financial and compliance audits by the Department and/or Auditor General;


(m) The requirement that no solicitation or acquisition activities will take place until the Department issues a letter of notice to proceed to the transportation corporation; and


(n) The terms and conditions under which the Department will accept title to any real property.


(10) Prohibition of Issuance of Debt.


(a) Transportation corporations shall not adopt resolutions or pursue any proposals seeking to enter into agreements for the purposes of facilitating the issuance of debt in any form without having first obtained, in writing, approval of such debt proposal from the Secretary of the Department of Transportation and the Division of Bond Finance.


(b) Any issuance of debt in any form by a Transportation Corporation shall require specific prior authorization from the Division of Bond Finance in accordance with the State Bond Act.


(11) Transfer of Real-estate. Any real property to be transferred by transportation corporations to the Department shall be subject to prior review, approval, and acceptance by the Department consistent with applicable rules of the Department.


(12) Use of Department of Transportation Property. The Department may permit a corporation to use Department property, facilities, and personnel free of charge; provided such use is consistent with the corporation’s purpose as provided in the approved articles of incorporation and does not unreasonably interfere with the general public’s use of Department property, facilities and personnel for established purposes, provided prior approval of each use is obtained from the Department except that:


(a) Requests for assistance shall be restricted to property, facilities, and personnel directly related to the project or projects approved by the Department, and


(b) Approval of such request shall not constitute an overriding obligation on the part of the Department should operational circumstances of the Department mandate otherwise.


(13) Coordination.


(a) Corporations will designate in writing a principal contact person for coordination purposes with the relevant Department District and will so advise the appropriate Department District Secretary.


(b) Corporation coordinators will maintain current and timely coordination with their respective Department district staffs.


(14) Annual Audits.


(a) Each Corporation shall be subject to an annual Department review of the financial operations and books of the corporation. Such review shall seek to verify that the corporation is operating:


1. In compliance with the terms of the contract,


2. In a manner consistent with the goals of the Department,


3. In the best interests of the State, and


4. In accordance with generally accepted accounting procedures.


(b) Except for those corporations established prior to July 1, 1989, whose initial fiscal year shall begin upon establishment and end on June 30, 1989, the fiscal year of the corporation shall begin July 1 and end on June 30 next following in each year.


(c) The corporation shall annually provide an audit, prepared by a certified public accountant, and management letter to the Department. In addition to the foregoing requirement, each corporation shall be subject to financial and compliance audits by the Department and the Auditor General.


Rulemaking Authority 334.044(2), 339.419 FS. Law Implemented 339.401-.421 FS. History–New 8-5-96, Amended 1-17-99.



19-15.001 Insurance Capital Build-Up Incentive Program.


Rulemaking Authority 215.5595 FS. Law Implemented 215.5595(2), (2)(c), (d), (e), (g) FS. History–New 2-22-07, Amended 6-3-07, 8-13-07, 11-25-07, Repealed 10-2-11.


19A-5.001 Purpose.


To establish a procedure for the Division of Bond Finance to negotiate Master Equipment Financing Agreements.


Rulemaking Authority 287.064(8) FS. Law Implemented 287.064 FS. History–New 7-17-89, Formerly 13K-5.001, Amended 5-25-95.



19A-5.002 Definitions.


The following words or terms when used in this rule chapter shall have the following meanings:


(1) “Certificate of Participation” means a financial instrument representing a right to share in payments made pursuant to a Master Equipment Financing Agreement.


(2) “Comptroller” means the Comptroller of the State of Florida.


(3) “Director” means the Director of the Division.


(4) “Division” means the Division of Bond Finance of the State Board of Administration.


(5) “Financing Professional” means one or more financial institutions, leasing companies or other participants necessary for the consolidated financing of deferred-payment purchases of equipment.


(6) “Financial Advisor” means a person or firm retained to advise the Division on financial matters relating to the issuance of certificates of participation or other activities of the Division, including, but not limited to, technical assistance in the design of financing arrangements and instruments; planning financial strategy for marketing, pricing and securing ratings; or representing the Division's interest in financial market dealings.


(7) “Finder” means a person or firm that enters into an understanding with an underwriter for any paid or promised compensation or valuable consideration to act as an intermediary, directly or indirectly, expressly or impliedly, between the Governing Board and such underwriter for the purpose of influencing any transaction in the purchase of certificates of participation in a Master Equipment Financing Agreement or other activity of the Division.


(8) “Governing Board” means the governing board of the Division composed of the Governor and Cabinet of the State of Florida.


(9) “Master Equipment Financing Agreement” means an agreement to be executed pursuant to Section 287.064, F.S., for the purpose of implementing a consolidated financing program for the acquisition of equipment by deferred-payment purchases made by or on behalf of the State of Florida or its agencies or by or on behalf of state community colleges.


(10) “Order Period” means, in a negotiated sale of certificates of participation, the period of time established by the underwriters and the Division during which orders are accepted from members of the underwriting group.


(11) “Purchaser” means the person or entity which directly purchases certificates of participation from an underwriter.


(12) “Takedown” means a component of the gross underwriting spread, similar to a commission, which represents the income derived by the underwriters from the sale of certificates of participation.


(13) “Tax Counsel” means an attorney or firm of attorneys retained to give a legal opinion that the state is authorized to enter into a Master Equipment Financing Agreement, that the state has met all legal requirements necessary to enter into a Master Equipment Financing Agreement, or that interest on the Master Equipment Financing Agreement will be excludable from gross income for federal income tax purposes and, where applicable, for state and local taxation.


(14) “Underwriter” means a person or firm that initially purchases a new issue of certificates of participation in connection with the award of a Master Equipment Financing Agreement.


Rulemaking Authority 287.064(8) FS. Law Implemented 287.064 FS. History–New 7-17-89, Formerly 13K-5.002, Amended 5-25-95.



19A-5.003 Procedure.


Upon the receipt of a written request by the Comptroller, the Division shall negotiate a Master Equipment Financing Agreement. In the negotiation of a Master Equipment Financing Agreement the Division may:


(1) Determine the method of entering into a Master Equipment Financing Agreement pursuant to Rule 19A-5.0035, F.A.C.


(2) Determine fees, interest rates, compensation, expenses or other terms of a Master Equipment Financing Agreement or any agreement relating to the establishment of a Master Equipment Financing Agreement.


(3) Select and retain Financing Professionals or any other professional firms or individuals relating to the establishment of a Master Equipment Financing Agreement.


Rulemaking Authority 287.064(8) FS. Law Implemented 287.064 FS. History–New 7-17-89, Formerly 13K-5.003, Amended 5-25-95.



19A-5.0035 Award of Master Equipment Financing Agreement.


(1) Master Equipment Financing Agreements shall be awarded at public offering in such manner and at such place or places within the State as the Governing Board shall determine. Notice of such offering shall be published as the Governing Board shall deem advisable and proper.


(2) All proposals for any Master Equipment Financing Agreement shall be opened in public. Such Master Equipment Financing Agreement shall be awarded to the lowest bidder. The basis of award shall be as set forth in a resolution of the Division. An Assistant Secretary of the Governing Board is authorized to present the Master Equipment Financing Agreement to the Comptroller for award and execution and such award and execution by the Comptroller shall be final without any further action by the Governing Board. An Assistant Secretary of the Governing Board is authorized to reject all bids received; such rejection shall be final without further action by the Governing Board. The results of the award of the Master Equipment Financing Agreement or the rejection of all bids shall be reported at a subsequent meeting of the Governing Board.


(3)(a) Notwithstanding the provisions of subsections (1) and (2), in the event the Governing Board determines by resolution that a negotiated award of a Master Equipment Financing Agreement is in the best interest of the state, and the Governing Board has approved the form and substance of a purchase contract or similar document except for any details unique to the particular Master Equipment Financing Agreement, an Assistant Secretary of the Governing Board is authorized to negotiate the award of the Master Equipment Financing Agreement, and present the Master Equipment Financing Agreement to the Comptroller for award and execution, without further action by the Governing Board, subject to any restrictions set forth in the resolution authorizing the negotiated award. In making a determination that the negotiated award is in the best interest of the state, the Governing Board shall provide in a resolution specific findings of the reasons requiring the negotiated award and the basis for the specific findings. In making such specific findings, the Governing Board shall consider the following factors:


1. Unstable market conditions which require the flexible pricing or the precise timing of the award of the Master Equipment Financing Agreement to a degree which would not be expected through a competitive award;


2. Concerns regarding the credit quality of the state or any source of revenue pledged to the Master Equipment Financing Agreement;


3. A Master Equipment Financing Agreement for an unusually large sum which, if awarded competitively, would result in the expectation of fewer bids than would be necessary for sufficient price competition;


4. A Master Equipment Financing Agreement which would require extensive or aggressive marketing of any certificates of participation;


5. Use of an innovative or unusual structure or security which would require the underwriting of the certificates of participation in a manner not likely to be available in a competitive offering; and


6. Changes or anticipated changes in laws or regulations which would make the prompt award of the Master Equipment Financing Agreement desirable.


(b) Prior to the negotiated award of a Master Equipment Financing Agreement, the Division shall retain the services of a financial advisor who shall, at a minimum, review and advise the Division as to the reasonableness of the timing of the award, the gross underwriting spread on any certificates of participation and the price of any certificates of participation. Immediately subsequent to the award the financial advisor shall provide a written opinion concerning the fairness or reasonableness of the timing of the award, any gross underwriting spread on the certificates of participation and the price of the certificates of participation.


(c) On or before the time that the Governing Board authorizes the award of the Master Equipment Financing Agreement by a negotiated offering, the Governing Board shall make the following determinations for any certificates of participation: the percentage distribution of the management fee among underwriters; the percentage of participation among underwriters; and any special instructions regarding the distribution of certificates of participation, which determinations and instructions shall be binding upon the underwriters. In addition, if requested by the Division, the underwriters shall be bound by the following:


1. When there are three or more underwriters selected by the Governing Board, all designated orders must be filled by a minimum of three underwriters designated by the purchaser of the certificates of participation and no one underwriter may receive more than 50% of any individual designated order.


2. During the order period, the underwriters shall provide the following information to the Division on a continual basis, as soon as it becomes available: the size and type of the orders received; the name of the underwriter placing the order and the purchaser of the certificates of participation; and the time of receipt of each order.


(4)(a) In the event the Division negotiates the offering of a Master Equipment Financing Agreement, the underwriters shall provide to the Division at least five business days prior to the award of the certificates of participation to the underwriters, unless a shorter time period is approved by the Director of the Division, a disclosure statement containing the following information:


1. The names, addresses, and estimated amounts of compensation of any finders connected with the transaction;


2. An estimate of:


a. Any expense component of the gross underwriting spread on the certificates of participation,


b. Any management fee component of the gross underwriting spread on the certificates of participation,


c. Any takedown component of the gross underwriting spread on the certificates of participation, and


d. Any risk component of the gross underwriting spread on the certificates of participation.


For purposes of sub-subparagraph 2.a. above, the underwriters must also provide an itemized list setting forth the nature and estimated amounts of expenses to be incurred by the underwriters in connection with the issuance of such certificates of participation. Notwithstanding the foregoing, any such list may include an item for miscellaneous expenses, provided it includes only minor items of expense which in total shall not exceed more than $2,500 and which cannot be easily categorized elsewhere in the statement.


3. Any other fee, retainer, bonus, or compensation estimated to be paid by the underwriters in connection with the transaction to any person not regularly employed or retained by it, and


4. The name and address of each underwriter in the syndicate or selling group for the certificates of participation.


(b) At least three business days prior to the award of the certificates of participation in a negotiated offering of a Master Equipment Financing Agreement, unless a shorter time period is approved by the Director of the Division, final agreement must be reached on:


1. The expense component of the gross underwriting spread on the certificates of participation; provided that in the negotiation of the expense component of the gross underwriting spread, no expenses for underwriter’s legal counsel will be considered which exceed the amount to be paid to Tax Counsel by the Division for the Master Equipment Financing Agreement, unless an increased amount is authorized by the Governing Board due to extraordinary circumstances such as unusual complexity of the transaction; provided, however, that this provision shall not be construed to limit in any way the compensation paid by the underwriter to underwriter's counsel;


2. The management fee component of the gross underwriting spread on the certificates of participation;


3. The maximum amount for the takedown component of the gross underwriting spread on the certificates of participation;


4. The maximum amount for the risk component of the gross underwriting spread on the certificates of participation; and


5. The level of participation by each of the underwriters involved in the transaction.


(5) The results of a negotiated award or the reasons the Division was unable to negotiate an award shall be reported at a subsequent meeting of the Governing Board. If a negotiated award is made the report shall include, at a minimum:


(a) The price of the certificates of participation,


(b) The allocation of the certificates of participation and an explanation of the gross underwriting spread, and


(c) The actual or estimated amount of all fees paid by the Division including, but not limited to, the fees of tax counsel and any financial advisor.


(6) No violation of any provision of this section shall affect the validity of any Master Equipment Financing Agreement or any certificates of participation thereunder.


Rulemaking Authority 276.064(8) FS. Law Implemented 287.064 FS. History–New 5-28-95.



19A-5.004 Fees.


The Division may charge the Comptroller fees which shall not exceed the limits established in the fee schedule adopted by the Governing Board for bonds issued by the Division and may include charges for all expenses provided for in the schedule.


Rulemaking Authority 287.064(8) FS. Law Implemented 287.064(10), 215.65(3) FS. History–New 7-17-89, Formerly 13K-5.004, Amended 5-25-95.



19A-7.002 Definitions.


As used in this chapter:


(1) “Arbitrage Rebate Compliance Program” shall mean the program to assure the continuing compliance of bonds issued by the Division on behalf of the State, its agencies and local governments, with the provisions of the Code concerning federal arbitrage rebate.


(2) “Code” shall mean the Internal Revenue Code of 1986, and the rulings and regulations in effect as of the adoption of this rule.


(3) “Comptroller” shall mean the Comptroller of the State of Florida and his/her duly designated employees.


(4) “Director” shall mean the Director of the Division of Bond Finance of the State Board of Administration.


(5) “Division” shall mean the Division of Bond Finance of the State Board of Administration.


(6) “Governing Board” shall mean the governing board of the Division composed of the Governor and Cabinet of the State of Florida.


(7) “Local Government” shall mean the counties and local governmental units of the State for which the Division issues bonds.


(8) “Records” shall mean the appropriations and cash balance ledgers of the Comptroller, moneymax fund ledgers of the Treasurer, records of the investment of bond proceeds of the State Board of Administration, State Agency SAMAS records, and trustee records for local governments showing the investment of, earnings on or disbursement of State bond proceeds, or any similar evidence relating to the use of, earnings on or disbursement of State bond proceeds.


(9) “SAMAS” shall mean the State Automated Management Accounting Subsystem as created by Section 215.93, F.S.


(10) “State” shall mean the State of Florida.


(11) “State Agency” shall mean any board, department, commission, authority, or other state agency heretofore or hereafter created by the constitution or statutes of the State.


(12) “State Board of Administration” shall mean the State Board of Administration of the State.


(13) “Treasurer” shall mean the Treasurer of the State of Florida and his/her designated employees.


Rulemaking Authority 215.64(11), 215.835 FS. Law Implemented 215.64(11), 215.655 FS. History–New 12-10-91, Formerly 13K-7.002.



19A-7.002 Definitions.


As used in this chapter:


(1) “Arbitrage Rebate Compliance Program” shall mean the program to assure the continuing compliance of bonds issued by the Division on behalf of the State, its agencies and local governments, with the provisions of the Code concerning federal arbitrage rebate.


(2) “Code” shall mean the Internal Revenue Code of 1986, and the rulings and regulations in effect as of the adoption of this rule.


(3) “Comptroller” shall mean the Comptroller of the State of Florida and his/her duly designated employees.


(4) “Director” shall mean the Director of the Division of Bond Finance of the State Board of Administration.


(5) “Division” shall mean the Division of Bond Finance of the State Board of Administration.


(6) “Governing Board” shall mean the governing board of the Division composed of the Governor and Cabinet of the State of Florida.


(7) “Local Government” shall mean the counties and local governmental units of the State for which the Division issues bonds.


(8) “Records” shall mean the appropriations and cash balance ledgers of the Comptroller, moneymax fund ledgers of the Treasurer, records of the investment of bond proceeds of the State Board of Administration, State Agency SAMAS records, and trustee records for local governments showing the investment of, earnings on or disbursement of State bond proceeds, or any similar evidence relating to the use of, earnings on or disbursement of State bond proceeds.


(9) “SAMAS” shall mean the State Automated Management Accounting Subsystem as created by Section 215.93, F.S.


(10) “State” shall mean the State of Florida.


(11) “State Agency” shall mean any board, department, commission, authority, or other state agency heretofore or hereafter created by the constitution or statutes of the State.


(12) “State Board of Administration” shall mean the State Board of Administration of the State.


(13) “Treasurer” shall mean the Treasurer of the State of Florida and his/her designated employees.


Rulemaking Authority 215.64(11), 215.835 FS. Law Implemented 215.64(11), 215.655 FS. History–New 12-10-91, Formerly 13K-7.002.





6A-EDUCATION FACILITIES
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6A-2.0010 Educational Facilities.

State Board of Education requirements adopted pursuant to Chapter 120, F.S., to implement the State Uniform Building Code for Public Educational Facilities Construction in Chapter 1013, F.S., are contained in Section 423 of the Florida Building Code and the Florida Department of Education publication, “State Requirements for Educational Facilities 2014” (effective November 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04664), which is hereby incorporated by reference. All educational and ancillary facilities constructed by a school board or Florida college board shall comply with “State Requirements for Educational Facilities 2014”. Copies of “State Requirements for Educational Facilities 2014” are available from the Office of Educational Facilities, Florida Department of Education, 325 West Gaines Street, Room 1054, Tallahassee, Florida 32399-0400, at a cost to be determined by the Commissioner, but which shall not exceed actual cost, or from the Department of Education’s website at http://www.fldoe.org/edfacil in PDF format.













6A-2.0010 Educational Facilities.

In addition, Rule 14-15.002, F.A.C. (http://www.flrules.org/Gateway/reference.asp?No=Ref-01654) (effective June 2012), and the following manuals incorporated therein are incorporated by reference in this rule: Manual of Uniform Minimum Standards for Design, Construction and Maintenance for Streets and Highways, May 2011 Edition; AASHTO Load and Resistance Factor Design (LRFD) Bridge Design Specifications, 5th Edition (2010); Department of Transportation, Office of Maintenance, Bridge Load Rating Manual; and Department of Transportation Drainage Manual. Rule 14-15.002, F.A.C., may be obtained from the Department of Transportation, 605 Suwannee Street, Tallahassee, Florida 32399-0450 or from the web link provided above. In addition, the following documents and forms are also incorporated by reference as part of this rule: Chapter XVII – Occupational Safety and Health Administration, Department of Labor, 29 CFR Parts 1910 and 1926 (7-1-14 Edition)













6A-2.0010 Educational Facilities.

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04665),

FCO 352 − Capital Outlay Request Encumbrance Authorization (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04666),

FCO 400 − Qualified Public Educational Facility Bond – Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04667),

FCO 410 − Qualified Zone Academy Bond Program Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04668),

FCO 442 − FDOE Project Disbursement Report (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04669),

FCO 564FC – Cost of Construction Report – Florida College System (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04670),

FCO 564PS – Cost of Construction Report – Public Schools (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04671),













6A-2.0010 Educational Facilities.

OEF 110A − Project Implementation Information (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01899),

OEF 110B − Certificate of Occupancy (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01900),

OEF 208 − Letter of Transmittal (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01901),

OEF 208A − Facility Space Chart/Net and Gross Square Footage (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01902),

OEF 209 − Certificate of Final Inspection (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01903),

OEF 216FC − Capital Outlay Bond Issue (COBI) Amendment (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04672),

OEF 216PS − Capital Outlay Bond Issue (COBI) Amendment (Districts) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04674),

OEF 217FC − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04673),













6A-2.0010 Educational Facilities.

OEF 217PS − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Public Schools) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04675),

OEF 220 − Building Permit Application (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01908),

OEF 226 − Annual Facility Maintenance Permit (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01909),

OEF FISH CERT − Florida Inventory of School Houses Certification of Facilities Data (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01916),

OEF LCCA-1 − Life Cycle Cost Analysis (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01917),

OEF SCOA-1FC – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Florida College System (effective November 2014)A













6A-2.0010 Educational Facilities.

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04676),

OEF SCOA-1PS – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Public Schools (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01919), and

OEF SFCA-10A – Special Facilities Construction Account (SFCA) District School Board Resolution (Effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04677).













6A-2.0010 Educational Facilities.

Rulemaking Authority Article XII, §9(d)(10), Fla. Const., 159.835, 159.845, 381.006, 1001.02(1), 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1013.02(2), 1013.03, 1013.12(1), 1013.20, 1013.28, 1013.31, 1013.36, 1013.37 FS. Law Implemented 159.834, 159.844, 163.31777, 381.006(16), 553.79, 553.80, 633.206, 1001.02, 1001.453, 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1011.74, 1013.01, 1013.03, 1013.12(1), 1013.14, 1013.15, 1013.20, 1013.28, 1013.31, 1013.33, 1013.35, 1013.36, 1013.37, 1013.371, 1013.372, 1013.38, 1013.40, 1013.45, 1013.60, 1013.61, 1013.64, 1013.735, 1013.736, 1013.737  FS. History–New 10-30-94, Amended 4-28-97, Formerly 6A-2.0111, Amended 1-5-00, Formerly 6-2.001, Amended 8-22-05, 7-2-06, 2-12-08, 12-15-09, 11-19-12, 11-4-14.













Eligibility for Charter School Capital Outlay.







6A-2.0020













 Eligibility for Charter School Capital Outlay

The following provisions are established for the determination of eligibility of charter schools pursuant to Section 1013.62, F.S. 

(1) A charter school may be considered a part of an expanded feeder chain under Section 1013.62, F.S., if it either sends or receives a majority of its students directly to or from a charter school that is currently receiving capital outlay funding pursuant to Section 1013.62, F.S. 













 Eligibility for Charter School Capital Outlay

(2) The eligibility requirement for satisfactory student achievement under Section 1013.62, F.S., shall be determined in accordance with the language in the charter contract and the charter school’s current school improvement plan if the school has a current school improvement plan. A charter school receiving an “F” grade designation through the state accountability system, as defined in Section 1008.34, F.S., shall not be eligible for capital outlay funding for the school year immediately following the designation.













 Eligibility for Charter School Capital Outlay

Rulemaking Authority 1001.02, 1013.62 FS. Law Implemented 1013.62 FS. History–New 12-15-09.













 Qualified School Construction Bond Program.







6A-2.0030













 Qualified School Construction Bond Program.

		(1) Qualified School Construction Bonds (QSCBs). The American Recovery and Reinvestment Act of 2009 authorized the issuance of Qualified School Construction Bonds (QSCBs) to finance school construction and other eligible projects for public schools. The amount of QSCBs issued in each state is limited under federal law. This rule is created pursuant to Sections 159.841, 159.842, 159.843, 159.844, and 159.845, F.S., which authorizes the Department of Education (Department) to establish a program for allocating the available allocation authority in Florida. Under this program, qualified school districts, charter schools or state education agencies can borrow funds with no interest cost. A Qualified School Construction Bond is an interest-free bond issued by a state or local governmental entity, the proceeds of which are used to construct or improve certain eligible public schools, or for certain land or equipment purchases.















 Qualified School Construction Bond Program.

		Instead of receiving periodic interest payments from the issuer, the QSCB bondholder (potential bondholders include banks, insurance companies, and corporations actively involved in the business of lending money) receives a federal income tax credit while the bond is outstanding, in an amount equal to a percentage of the face amount of the bond. The education agency’s debt service obligation is only for the principal amount of the bonds. The full faith and credit of the State of Florida is not pledged to QSCB bonds issued by agencies other than the Florida Department of Education.















 Qualified School Construction Bond Program.

(a) Eligibility Criteria.

1. All school districts, charter schools or state education agencies are eligible to apply.  

2. Eligible QSCB projects include all projects permitted to be financed with QSCBs under federal law, including:

a. New construction of a public school owned facility,

b. Rehabilitation or repair of an existing public school owned facility,

c. Land acquisition for the facility to be constructed with the QSCB proceeds, and

d. Equipment to be used in the facility that is being constructed, rehabilitated, or repaired with the proceeds of QSCBs.

NOTE: Lease payments may not be made with QSCB proceeds.













 Qualified School Construction Bond Program.

(b) Application Process.

1. Application shall be made through submission of Form OEF 411, Qualified School Construction Bond (QSCB) Program Notice of Intent to Issue Bonds and Request for Written Confirmation, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 411 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/ oef/federalbond.asp. 

2. Applications must be received from the districts or charter schools on or before October 1, or such other date as established by the Department.

3. Districts or charter schools should not request more bonding authority than can be reasonably expected to be repaid, and the district or charter school must expect that the QSCBs will be issued prior to the end of the calendar year in which an application is made.

4. Applications must clearly explain the pledged revenue from which the district or charter school intends to repay the bond principal upon maturity.













 Qualified School Construction Bond Program.

5. The application must include the following documents:

a. A copy of the resolution referenced in the Certificate of Eligibility section of Form OEF 411.

b. A completed Qualified School Construction Bonds Notice of Intent to Issue and Request for Written Confirmation Project Spending Plan, Form OEF 412, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 412 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 

6. Charter schools must submit a copy of the most current financial audit containing an auditor’s opinion that the charter school will remain operational until the QSCBs mature.













 Qualified School Construction Bond Program.

(c) Allocation Process.

1. After the federally imposed state bonding authority is known for each calendar year, the school districts and charter schools will be notified by the Department.

2. The total available state volume cap limitation will be divided between two pools, the school district’s pool and the charter school’s pool. The pools will be established based on the ratio of the number of charter schools divided by the number of students served, as compared to the total student population.

3. Applications are reviewed for eligibility and completeness. Districts or charter schools may be contacted for further information or clarification.

4. Applications from school districts must include only survey recommended projects.   













 Qualified School Construction Bond Program.

5. District applications will be considered and allotments awarded based on the following factors:

a. Existing classroom funding needs for compliance with the constitutionally mandated class-size reduction requirements;

b. Increasing enrollment growth of greater than one (1) percent per year;

c. Need to replace aging facilities, fifty (50) years and older, based on a Department approved analysis; or

d. Existing funding needs for survey recommended projects included in a current Educational Plant Survey approved by the Department. 













 Qualified School Construction Bond Program.

6. Charter school applications will be considered and allotments awarded based on the review and evaluation of the description of the facility; including, but not limited to, the age, condition, ownership, number of students currently being served, projected number of students to be served, and a photograph(s) of the existing facility demonstrating a need for the project to be financed with QSCB proceeds.

7. Once the Department determines the allocations to be awarded, each district or charter school will be notified in writing. Districts or charter schools whose applications have been denied and those with ineligible projects will also be notified. 













 Qualified School Construction Bond Program.

8. Any allotment balance remaining after the initial allocation process will revert to a state-wide allocation pool, to which unissued/returned allotments will be added. The state-wide pool may be reallocated at a later date to other qualifying districts.

9. A final confirmation letter of the allocation will be provided upon the districts or charter schools submission of the State of Florida, Department of Education Issuance Report Pursuant to Part IX of Chapter 159, F.S., Form OEF 413 and a copy of the official statement cover. Form OEF 413 is hereby incorporated by reference to become effective with the effective date of this rule. This form may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 













 Qualified School Construction Bond Program.

(2) In addition to previously stated requirements, there are a number of administrative items schooldistricts or charter schools must keep in mind:

(a) Qualified School Construction Bond (QSCB) proceeds cannot be used to pay debt service or other outstanding debt obligations incurred to finance project costs.

(b) Qualified School Construction Bond (QSCB) proceeds cannot be used to make lease payments.

(c) The district or charter school must comply with all information requests from the Department so that federal accountability and reporting requirements can be met.

(d) Each district or charter school must determine whether the purposes for which QSCBs are issued conform to state law regarding indebtedness.

(e) Each district or charter school is responsible for repayment of the principal upon maturity.













 Qualified School Construction Bond Program.

(f) School districts shall not use PECO or CO&DS revenues to pay QSCB debt service obligations, but may use District School Tax revenues pursuant to Section 1011.71, F.S. (often referred to as local discretionary capital outlay millage).

(g) If District School Tax proceeds are proposed for repayment of QSCB debt, those proceeds shall not exceed the Certificates of Participation (COPs) limit established for District School Tax revenue in Section 1011.71, F.S.

(h) If a district or charter school determines that its allotment will not be used, the district or charter school should notify the Department as soon as possible.

(i) If the scope of one of a district’s or charter school’s approved projects changes, the district or charter school must receive the approval of the Department before reallocating the funds to other projects. Requests will be reviewed on a case-by-case basis.













 Qualified School Construction Bond Program.

1. The Department may allow reallocations among approved projects, as identified on the current QSCB award letter, to another current approved project.

2. The Department will disallow the reallocation of funds to new or unapproved projects.

(j) Districts or charter schools must have all bonds issued by December 31 of its funding year. 

(k) As districts or charter schools issue QSCB bonds, Form OEF 413 and a copy of the cover of the official statement must be forwarded to the Department upon issuance of the bonds in order to receive a final confirmation of the volume cap allocation. 

(l) On December 31 of the district’s or charter schools’ funding year, unused allotments will revert back to the Department for reallocation.

(m) of the volume limitation are granted first from carried-forward balances from previous years and then from the current year balance.













 Qualified School Construction Bond Program.

Rulemaking Authority 159.845 FS. Law Implemented 159.841, 159.842, 159.843, 159.844 159.845 FS. History–New 12-15-09.
















6A-EDUCATION FACILITIES

BY ADAM NUGENT ROSENBERGER













6A-2.0010 Educational Facilities.

State Board of Education requirements adopted pursuant to Chapter 120, F.S., to implement the State Uniform Building Code for Public Educational Facilities Construction in Chapter 1013, F.S., are contained in Section 423 of the Florida Building Code and the Florida Department of Education publication, “State Requirements for Educational Facilities 2014” (effective November 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04664), which is hereby incorporated by reference. All educational and ancillary facilities constructed by a school board or Florida college board shall comply with “State Requirements for Educational Facilities 2014”. Copies of “State Requirements for Educational Facilities 2014” are available from the Office of Educational Facilities, Florida Department of Education, 325 West Gaines Street, Room 1054, Tallahassee, Florida 32399-0400, at a cost to be determined by the Commissioner, but which shall not exceed actual cost, or from the Department of Education’s website at http://www.fldoe.org/edfacil in PDF format.













6A-2.0010 Educational Facilities.

In addition, Rule 14-15.002, F.A.C. (http://www.flrules.org/Gateway/reference.asp?No=Ref-01654) (effective June 2012), and the following manuals incorporated therein are incorporated by reference in this rule: Manual of Uniform Minimum Standards for Design, Construction and Maintenance for Streets and Highways, May 2011 Edition; AASHTO Load and Resistance Factor Design (LRFD) Bridge Design Specifications, 5th Edition (2010); Department of Transportation, Office of Maintenance, Bridge Load Rating Manual; and Department of Transportation Drainage Manual. Rule 14-15.002, F.A.C., may be obtained from the Department of Transportation, 605 Suwannee Street, Tallahassee, Florida 32399-0450 or from the web link provided above. In addition, the following documents and forms are also incorporated by reference as part of this rule: Chapter XVII – Occupational Safety and Health Administration, Department of Labor, 29 CFR Parts 1910 and 1926 (7-1-14 Edition)













6A-2.0010 Educational Facilities.

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04665),

FCO 352 − Capital Outlay Request Encumbrance Authorization (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04666),

FCO 400 − Qualified Public Educational Facility Bond – Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04667),

FCO 410 − Qualified Zone Academy Bond Program Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04668),

FCO 442 − FDOE Project Disbursement Report (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04669),

FCO 564FC – Cost of Construction Report – Florida College System (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04670),

FCO 564PS – Cost of Construction Report – Public Schools (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04671),













6A-2.0010 Educational Facilities.

OEF 110A − Project Implementation Information (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01899),

OEF 110B − Certificate of Occupancy (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01900),

OEF 208 − Letter of Transmittal (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01901),

OEF 208A − Facility Space Chart/Net and Gross Square Footage (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01902),

OEF 209 − Certificate of Final Inspection (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01903),

OEF 216FC − Capital Outlay Bond Issue (COBI) Amendment (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04672),

OEF 216PS − Capital Outlay Bond Issue (COBI) Amendment (Districts) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04674),

OEF 217FC − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04673),













6A-2.0010 Educational Facilities.

OEF 217PS − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Public Schools) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04675),

OEF 220 − Building Permit Application (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01908),

OEF 226 − Annual Facility Maintenance Permit (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01909),

OEF FISH CERT − Florida Inventory of School Houses Certification of Facilities Data (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01916),

OEF LCCA-1 − Life Cycle Cost Analysis (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01917),

OEF SCOA-1FC – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Florida College System (effective November 2014)A













6A-2.0010 Educational Facilities.

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04676),

OEF SCOA-1PS – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Public Schools (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01919), and

OEF SFCA-10A – Special Facilities Construction Account (SFCA) District School Board Resolution (Effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04677).













6A-2.0010 Educational Facilities.

Rulemaking Authority Article XII, §9(d)(10), Fla. Const., 159.835, 159.845, 381.006, 1001.02(1), 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1013.02(2), 1013.03, 1013.12(1), 1013.20, 1013.28, 1013.31, 1013.36, 1013.37 FS. Law Implemented 159.834, 159.844, 163.31777, 381.006(16), 553.79, 553.80, 633.206, 1001.02, 1001.453, 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1011.74, 1013.01, 1013.03, 1013.12(1), 1013.14, 1013.15, 1013.20, 1013.28, 1013.31, 1013.33, 1013.35, 1013.36, 1013.37, 1013.371, 1013.372, 1013.38, 1013.40, 1013.45, 1013.60, 1013.61, 1013.64, 1013.735, 1013.736, 1013.737  FS. History–New 10-30-94, Amended 4-28-97, Formerly 6A-2.0111, Amended 1-5-00, Formerly 6-2.001, Amended 8-22-05, 7-2-06, 2-12-08, 12-15-09, 11-19-12, 11-4-14.













Eligibility for Charter School Capital Outlay.







6A-2.0020













 Eligibility for Charter School Capital Outlay

The following provisions are established for the determination of eligibility of charter schools pursuant to Section 1013.62, F.S. 

(1) A charter school may be considered a part of an expanded feeder chain under Section 1013.62, F.S., if it either sends or receives a majority of its students directly to or from a charter school that is currently receiving capital outlay funding pursuant to Section 1013.62, F.S. 













 Eligibility for Charter School Capital Outlay

(2) The eligibility requirement for satisfactory student achievement under Section 1013.62, F.S., shall be determined in accordance with the language in the charter contract and the charter school’s current school improvement plan if the school has a current school improvement plan. A charter school receiving an “F” grade designation through the state accountability system, as defined in Section 1008.34, F.S., shall not be eligible for capital outlay funding for the school year immediately following the designation.













 Eligibility for Charter School Capital Outlay

Rulemaking Authority 1001.02, 1013.62 FS. Law Implemented 1013.62 FS. History–New 12-15-09.













 Qualified School Construction Bond Program.
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 Qualified School Construction Bond Program.

		(1) Qualified School Construction Bonds (QSCBs). The American Recovery and Reinvestment Act of 2009 authorized the issuance of Qualified School Construction Bonds (QSCBs) to finance school construction and other eligible projects for public schools. The amount of QSCBs issued in each state is limited under federal law. This rule is created pursuant to Sections 159.841, 159.842, 159.843, 159.844, and 159.845, F.S., which authorizes the Department of Education (Department) to establish a program for allocating the available allocation authority in Florida. Under this program, qualified school districts, charter schools or state education agencies can borrow funds with no interest cost. A Qualified School Construction Bond is an interest-free bond issued by a state or local governmental entity, the proceeds of which are used to construct or improve certain eligible public schools, or for certain land or equipment purchases.















 Qualified School Construction Bond Program.

		Instead of receiving periodic interest payments from the issuer, the QSCB bondholder (potential bondholders include banks, insurance companies, and corporations actively involved in the business of lending money) receives a federal income tax credit while the bond is outstanding, in an amount equal to a percentage of the face amount of the bond. The education agency’s debt service obligation is only for the principal amount of the bonds. The full faith and credit of the State of Florida is not pledged to QSCB bonds issued by agencies other than the Florida Department of Education.















 Qualified School Construction Bond Program.

(a) Eligibility Criteria.

1. All school districts, charter schools or state education agencies are eligible to apply.  

2. Eligible QSCB projects include all projects permitted to be financed with QSCBs under federal law, including:

a. New construction of a public school owned facility,

b. Rehabilitation or repair of an existing public school owned facility,

c. Land acquisition for the facility to be constructed with the QSCB proceeds, and

d. Equipment to be used in the facility that is being constructed, rehabilitated, or repaired with the proceeds of QSCBs.

NOTE: Lease payments may not be made with QSCB proceeds.













 Qualified School Construction Bond Program.

(b) Application Process.

1. Application shall be made through submission of Form OEF 411, Qualified School Construction Bond (QSCB) Program Notice of Intent to Issue Bonds and Request for Written Confirmation, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 411 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/ oef/federalbond.asp. 

2. Applications must be received from the districts or charter schools on or before October 1, or such other date as established by the Department.

3. Districts or charter schools should not request more bonding authority than can be reasonably expected to be repaid, and the district or charter school must expect that the QSCBs will be issued prior to the end of the calendar year in which an application is made.

4. Applications must clearly explain the pledged revenue from which the district or charter school intends to repay the bond principal upon maturity.













 Qualified School Construction Bond Program.

5. The application must include the following documents:

a. A copy of the resolution referenced in the Certificate of Eligibility section of Form OEF 411.

b. A completed Qualified School Construction Bonds Notice of Intent to Issue and Request for Written Confirmation Project Spending Plan, Form OEF 412, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 412 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 

6. Charter schools must submit a copy of the most current financial audit containing an auditor’s opinion that the charter school will remain operational until the QSCBs mature.













 Qualified School Construction Bond Program.

(c) Allocation Process.

1. After the federally imposed state bonding authority is known for each calendar year, the school districts and charter schools will be notified by the Department.

2. The total available state volume cap limitation will be divided between two pools, the school district’s pool and the charter school’s pool. The pools will be established based on the ratio of the number of charter schools divided by the number of students served, as compared to the total student population.

3. Applications are reviewed for eligibility and completeness. Districts or charter schools may be contacted for further information or clarification.

4. Applications from school districts must include only survey recommended projects.   













 Qualified School Construction Bond Program.

5. District applications will be considered and allotments awarded based on the following factors:

a. Existing classroom funding needs for compliance with the constitutionally mandated class-size reduction requirements;

b. Increasing enrollment growth of greater than one (1) percent per year;

c. Need to replace aging facilities, fifty (50) years and older, based on a Department approved analysis; or

d. Existing funding needs for survey recommended projects included in a current Educational Plant Survey approved by the Department. 













 Qualified School Construction Bond Program.

6. Charter school applications will be considered and allotments awarded based on the review and evaluation of the description of the facility; including, but not limited to, the age, condition, ownership, number of students currently being served, projected number of students to be served, and a photograph(s) of the existing facility demonstrating a need for the project to be financed with QSCB proceeds.

7. Once the Department determines the allocations to be awarded, each district or charter school will be notified in writing. Districts or charter schools whose applications have been denied and those with ineligible projects will also be notified. 













 Qualified School Construction Bond Program.

8. Any allotment balance remaining after the initial allocation process will revert to a state-wide allocation pool, to which unissued/returned allotments will be added. The state-wide pool may be reallocated at a later date to other qualifying districts.

9. A final confirmation letter of the allocation will be provided upon the districts or charter schools submission of the State of Florida, Department of Education Issuance Report Pursuant to Part IX of Chapter 159, F.S., Form OEF 413 and a copy of the official statement cover. Form OEF 413 is hereby incorporated by reference to become effective with the effective date of this rule. This form may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 













 Qualified School Construction Bond Program.

(2) In addition to previously stated requirements, there are a number of administrative items schooldistricts or charter schools must keep in mind:

(a) Qualified School Construction Bond (QSCB) proceeds cannot be used to pay debt service or other outstanding debt obligations incurred to finance project costs.

(b) Qualified School Construction Bond (QSCB) proceeds cannot be used to make lease payments.

(c) The district or charter school must comply with all information requests from the Department so that federal accountability and reporting requirements can be met.

(d) Each district or charter school must determine whether the purposes for which QSCBs are issued conform to state law regarding indebtedness.

(e) Each district or charter school is responsible for repayment of the principal upon maturity.













 Qualified School Construction Bond Program.

(f) School districts shall not use PECO or CO&DS revenues to pay QSCB debt service obligations, but may use District School Tax revenues pursuant to Section 1011.71, F.S. (often referred to as local discretionary capital outlay millage).

(g) If District School Tax proceeds are proposed for repayment of QSCB debt, those proceeds shall not exceed the Certificates of Participation (COPs) limit established for District School Tax revenue in Section 1011.71, F.S.

(h) If a district or charter school determines that its allotment will not be used, the district or charter school should notify the Department as soon as possible.

(i) If the scope of one of a district’s or charter school’s approved projects changes, the district or charter school must receive the approval of the Department before reallocating the funds to other projects. Requests will be reviewed on a case-by-case basis.













 Qualified School Construction Bond Program.

1. The Department may allow reallocations among approved projects, as identified on the current QSCB award letter, to another current approved project.

2. The Department will disallow the reallocation of funds to new or unapproved projects.

(j) Districts or charter schools must have all bonds issued by December 31 of its funding year. 

(k) As districts or charter schools issue QSCB bonds, Form OEF 413 and a copy of the cover of the official statement must be forwarded to the Department upon issuance of the bonds in order to receive a final confirmation of the volume cap allocation. 

(l) On December 31 of the district’s or charter schools’ funding year, unused allotments will revert back to the Department for reallocation.

(m) of the volume limitation are granted first from carried-forward balances from previous years and then from the current year balance.













 Qualified School Construction Bond Program.

Rulemaking Authority 159.845 FS. Law Implemented 159.841, 159.842, 159.843, 159.844 159.845 FS. History–New 12-15-09.
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6A-2.0010 Educational Facilities.

State Board of Education requirements adopted pursuant to Chapter 120, F.S., to implement the State Uniform Building Code for Public Educational Facilities Construction in Chapter 1013, F.S., are contained in Section 423 of the Florida Building Code and the Florida Department of Education publication, “State Requirements for Educational Facilities 2014” (effective November 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04664), which is hereby incorporated by reference. All educational and ancillary facilities constructed by a school board or Florida college board shall comply with “State Requirements for Educational Facilities 2014”. Copies of “State Requirements for Educational Facilities 2014” are available from the Office of Educational Facilities, Florida Department of Education, 325 West Gaines Street, Room 1054, Tallahassee, Florida 32399-0400, at a cost to be determined by the Commissioner, but which shall not exceed actual cost, or from the Department of Education’s website at http://www.fldoe.org/edfacil in PDF format.













6A-2.0010 Educational Facilities.

In addition, Rule 14-15.002, F.A.C. (http://www.flrules.org/Gateway/reference.asp?No=Ref-01654) (effective June 2012), and the following manuals incorporated therein are incorporated by reference in this rule: Manual of Uniform Minimum Standards for Design, Construction and Maintenance for Streets and Highways, May 2011 Edition; AASHTO Load and Resistance Factor Design (LRFD) Bridge Design Specifications, 5th Edition (2010); Department of Transportation, Office of Maintenance, Bridge Load Rating Manual; and Department of Transportation Drainage Manual. Rule 14-15.002, F.A.C., may be obtained from the Department of Transportation, 605 Suwannee Street, Tallahassee, Florida 32399-0450 or from the web link provided above. In addition, the following documents and forms are also incorporated by reference as part of this rule: Chapter XVII – Occupational Safety and Health Administration, Department of Labor, 29 CFR Parts 1910 and 1926 (7-1-14 Edition)
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(http://www.flrules.org/Gateway/reference.asp?No=Ref-04665),

FCO 352 − Capital Outlay Request Encumbrance Authorization (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04666),

FCO 400 − Qualified Public Educational Facility Bond – Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04667),

FCO 410 − Qualified Zone Academy Bond Program Application (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04668),

FCO 442 − FDOE Project Disbursement Report (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04669),

FCO 564FC – Cost of Construction Report – Florida College System (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04670),

FCO 564PS – Cost of Construction Report – Public Schools (effective November 2014) 

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04671),













6A-2.0010 Educational Facilities.

OEF 110A − Project Implementation Information (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01899),

OEF 110B − Certificate of Occupancy (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01900),

OEF 208 − Letter of Transmittal (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01901),

OEF 208A − Facility Space Chart/Net and Gross Square Footage (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01902),

OEF 209 − Certificate of Final Inspection (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01903),

OEF 216FC − Capital Outlay Bond Issue (COBI) Amendment (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04672),

OEF 216PS − Capital Outlay Bond Issue (COBI) Amendment (Districts) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04674),

OEF 217FC − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Florida College System) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04673),













6A-2.0010 Educational Facilities.

OEF 217PS − Request to State Board of Education for Approval of Order of Priority for Expenditure of State Capital Outlay Funds (Public Schools) (effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04675),

OEF 220 − Building Permit Application (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01908),

OEF 226 − Annual Facility Maintenance Permit (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01909),

OEF FISH CERT − Florida Inventory of School Houses Certification of Facilities Data (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01916),

OEF LCCA-1 − Life Cycle Cost Analysis (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01917),

OEF SCOA-1FC – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Florida College System (effective November 2014)A













6A-2.0010 Educational Facilities.

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04676),

OEF SCOA-1PS – Sample Resolution Requesting Issuance of Capital Outlay Bonds (COBI) for Public Schools (effective November 2012)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-01919), and

OEF SFCA-10A – Special Facilities Construction Account (SFCA) District School Board Resolution (Effective November 2014)

(http://www.flrules.org/Gateway/reference.asp?No=Ref-04677).













6A-2.0010 Educational Facilities.

Rulemaking Authority Article XII, §9(d)(10), Fla. Const., 159.835, 159.845, 381.006, 1001.02(1), 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1013.02(2), 1013.03, 1013.12(1), 1013.20, 1013.28, 1013.31, 1013.36, 1013.37 FS. Law Implemented 159.834, 159.844, 163.31777, 381.006(16), 553.79, 553.80, 633.206, 1001.02, 1001.453, 1010.01, 1010.02, 1011.01, 1011.06, 1011.09, 1011.60, 1011.74, 1013.01, 1013.03, 1013.12(1), 1013.14, 1013.15, 1013.20, 1013.28, 1013.31, 1013.33, 1013.35, 1013.36, 1013.37, 1013.371, 1013.372, 1013.38, 1013.40, 1013.45, 1013.60, 1013.61, 1013.64, 1013.735, 1013.736, 1013.737  FS. History–New 10-30-94, Amended 4-28-97, Formerly 6A-2.0111, Amended 1-5-00, Formerly 6-2.001, Amended 8-22-05, 7-2-06, 2-12-08, 12-15-09, 11-19-12, 11-4-14.













Eligibility for Charter School Capital Outlay.







6A-2.0020













 Eligibility for Charter School Capital Outlay

The following provisions are established for the determination of eligibility of charter schools pursuant to Section 1013.62, F.S. 

(1) A charter school may be considered a part of an expanded feeder chain under Section 1013.62, F.S., if it either sends or receives a majority of its students directly to or from a charter school that is currently receiving capital outlay funding pursuant to Section 1013.62, F.S. 













 Eligibility for Charter School Capital Outlay

(2) The eligibility requirement for satisfactory student achievement under Section 1013.62, F.S., shall be determined in accordance with the language in the charter contract and the charter school’s current school improvement plan if the school has a current school improvement plan. A charter school receiving an “F” grade designation through the state accountability system, as defined in Section 1008.34, F.S., shall not be eligible for capital outlay funding for the school year immediately following the designation.













 Eligibility for Charter School Capital Outlay

Rulemaking Authority 1001.02, 1013.62 FS. Law Implemented 1013.62 FS. History–New 12-15-09.













 Qualified School Construction Bond Program.







6A-2.0030













 Qualified School Construction Bond Program.

		(1) Qualified School Construction Bonds (QSCBs). The American Recovery and Reinvestment Act of 2009 authorized the issuance of Qualified School Construction Bonds (QSCBs) to finance school construction and other eligible projects for public schools. The amount of QSCBs issued in each state is limited under federal law. This rule is created pursuant to Sections 159.841, 159.842, 159.843, 159.844, and 159.845, F.S., which authorizes the Department of Education (Department) to establish a program for allocating the available allocation authority in Florida. Under this program, qualified school districts, charter schools or state education agencies can borrow funds with no interest cost. A Qualified School Construction Bond is an interest-free bond issued by a state or local governmental entity, the proceeds of which are used to construct or improve certain eligible public schools, or for certain land or equipment purchases.















 Qualified School Construction Bond Program.

		Instead of receiving periodic interest payments from the issuer, the QSCB bondholder (potential bondholders include banks, insurance companies, and corporations actively involved in the business of lending money) receives a federal income tax credit while the bond is outstanding, in an amount equal to a percentage of the face amount of the bond. The education agency’s debt service obligation is only for the principal amount of the bonds. The full faith and credit of the State of Florida is not pledged to QSCB bonds issued by agencies other than the Florida Department of Education.















 Qualified School Construction Bond Program.

(a) Eligibility Criteria.

1. All school districts, charter schools or state education agencies are eligible to apply.  

2. Eligible QSCB projects include all projects permitted to be financed with QSCBs under federal law, including:

a. New construction of a public school owned facility,

b. Rehabilitation or repair of an existing public school owned facility,

c. Land acquisition for the facility to be constructed with the QSCB proceeds, and

d. Equipment to be used in the facility that is being constructed, rehabilitated, or repaired with the proceeds of QSCBs.

NOTE: Lease payments may not be made with QSCB proceeds.













 Qualified School Construction Bond Program.

(b) Application Process.

1. Application shall be made through submission of Form OEF 411, Qualified School Construction Bond (QSCB) Program Notice of Intent to Issue Bonds and Request for Written Confirmation, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 411 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/ oef/federalbond.asp. 

2. Applications must be received from the districts or charter schools on or before October 1, or such other date as established by the Department.

3. Districts or charter schools should not request more bonding authority than can be reasonably expected to be repaid, and the district or charter school must expect that the QSCBs will be issued prior to the end of the calendar year in which an application is made.

4. Applications must clearly explain the pledged revenue from which the district or charter school intends to repay the bond principal upon maturity.













 Qualified School Construction Bond Program.

5. The application must include the following documents:

a. A copy of the resolution referenced in the Certificate of Eligibility section of Form OEF 411.

b. A completed Qualified School Construction Bonds Notice of Intent to Issue and Request for Written Confirmation Project Spending Plan, Form OEF 412, which is hereby incorporated by reference to become effective with the effective date of this rule. Form OEF 412 may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 

6. Charter schools must submit a copy of the most current financial audit containing an auditor’s opinion that the charter school will remain operational until the QSCBs mature.













 Qualified School Construction Bond Program.

(c) Allocation Process.

1. After the federally imposed state bonding authority is known for each calendar year, the school districts and charter schools will be notified by the Department.

2. The total available state volume cap limitation will be divided between two pools, the school district’s pool and the charter school’s pool. The pools will be established based on the ratio of the number of charter schools divided by the number of students served, as compared to the total student population.

3. Applications are reviewed for eligibility and completeness. Districts or charter schools may be contacted for further information or clarification.

4. Applications from school districts must include only survey recommended projects.   













 Qualified School Construction Bond Program.

5. District applications will be considered and allotments awarded based on the following factors:

a. Existing classroom funding needs for compliance with the constitutionally mandated class-size reduction requirements;

b. Increasing enrollment growth of greater than one (1) percent per year;

c. Need to replace aging facilities, fifty (50) years and older, based on a Department approved analysis; or

d. Existing funding needs for survey recommended projects included in a current Educational Plant Survey approved by the Department. 













 Qualified School Construction Bond Program.

6. Charter school applications will be considered and allotments awarded based on the review and evaluation of the description of the facility; including, but not limited to, the age, condition, ownership, number of students currently being served, projected number of students to be served, and a photograph(s) of the existing facility demonstrating a need for the project to be financed with QSCB proceeds.

7. Once the Department determines the allocations to be awarded, each district or charter school will be notified in writing. Districts or charter schools whose applications have been denied and those with ineligible projects will also be notified. 













 Qualified School Construction Bond Program.

8. Any allotment balance remaining after the initial allocation process will revert to a state-wide allocation pool, to which unissued/returned allotments will be added. The state-wide pool may be reallocated at a later date to other qualifying districts.

9. A final confirmation letter of the allocation will be provided upon the districts or charter schools submission of the State of Florida, Department of Education Issuance Report Pursuant to Part IX of Chapter 159, F.S., Form OEF 413 and a copy of the official statement cover. Form OEF 413 is hereby incorporated by reference to become effective with the effective date of this rule. This form may be obtained from the Department’s website at http://www.fldoe.org/edfacil/oef/federalbond.asp. 













 Qualified School Construction Bond Program.

(2) In addition to previously stated requirements, there are a number of administrative items schooldistricts or charter schools must keep in mind:

(a) Qualified School Construction Bond (QSCB) proceeds cannot be used to pay debt service or other outstanding debt obligations incurred to finance project costs.

(b) Qualified School Construction Bond (QSCB) proceeds cannot be used to make lease payments.

(c) The district or charter school must comply with all information requests from the Department so that federal accountability and reporting requirements can be met.

(d) Each district or charter school must determine whether the purposes for which QSCBs are issued conform to state law regarding indebtedness.

(e) Each district or charter school is responsible for repayment of the principal upon maturity.













 Qualified School Construction Bond Program.

(f) School districts shall not use PECO or CO&DS revenues to pay QSCB debt service obligations, but may use District School Tax revenues pursuant to Section 1011.71, F.S. (often referred to as local discretionary capital outlay millage).

(g) If District School Tax proceeds are proposed for repayment of QSCB debt, those proceeds shall not exceed the Certificates of Participation (COPs) limit established for District School Tax revenue in Section 1011.71, F.S.

(h) If a district or charter school determines that its allotment will not be used, the district or charter school should notify the Department as soon as possible.

(i) If the scope of one of a district’s or charter school’s approved projects changes, the district or charter school must receive the approval of the Department before reallocating the funds to other projects. Requests will be reviewed on a case-by-case basis.













 Qualified School Construction Bond Program.

1. The Department may allow reallocations among approved projects, as identified on the current QSCB award letter, to another current approved project.

2. The Department will disallow the reallocation of funds to new or unapproved projects.

(j) Districts or charter schools must have all bonds issued by December 31 of its funding year. 

(k) As districts or charter schools issue QSCB bonds, Form OEF 413 and a copy of the cover of the official statement must be forwarded to the Department upon issuance of the bonds in order to receive a final confirmation of the volume cap allocation. 

(l) On December 31 of the district’s or charter schools’ funding year, unused allotments will revert back to the Department for reallocation.

(m) of the volume limitation are granted first from carried-forward balances from previous years and then from the current year balance.













 Qualified School Construction Bond Program.

Rulemaking Authority 159.845 FS. Law Implemented 159.841, 159.842, 159.843, 159.844 159.845 FS. History–New 12-15-09.














6A-1.09512 Equivalent Minimum School Term for Compulsory Attendance Purposes.


Any child of compulsory school attendance age, who is enrolled in a non-public school pursuant to Section 1002.42, F.S., shall be deemed to be in compliance with the compulsory attendance requirements of Section 1003.21(1)(a), F.S., provided the child maintains regular attendance during the entire school term of either:


(1) One hundred eighty (180) actual school days determined as prescribed by Section 1011.60(2), F.S., or


(2) A minimum of one hundred seventy (170) actual school days and the hourly equivalent of one hundred eighty (180) actual school days, determined as prescribed below:


(a) Kindergarten: Five hundred forty (540) net instructional hours.


(b) Grades 1-3: Seven hundred twenty (720) net instructional hours.


(c) Grades 4-12: Nine hundred (900) net instructional hours.


Rulemaking Authority 1001.02, 1011.60(2) FS. Law Implemented 1002.42, 1003.21, 1011.60 FS. History–New 4-21-80, Formerly 6A-1.9512.



6A-1.09512 Equivalent Minimum School Term for Compulsory Attendance Purposes.


Any child of compulsory school attendance age, who is enrolled in a non-public school pursuant to Section 1002.42, F.S., shall be deemed to be in compliance with the compulsory attendance requirements of Section 1003.21(1)(a), F.S., provided the child maintains regular attendance during the entire school term of either:


(1) One hundred eighty (180) actual school days determined as prescribed by Section 1011.60(2), F.S., or


(2) A minimum of one hundred seventy (170) actual school days and the hourly equivalent of one hundred eighty (180) actual school days, determined as prescribed below:


(a) Kindergarten: Five hundred forty (540) net instructional hours.


(b) Grades 1-3: Seven hundred twenty (720) net instructional hours.


(c) Grades 4-12: Nine hundred (900) net instructional hours.


Rulemaking Authority 1001.02, 1011.60(2) FS. Law Implemented 1002.42, 1003.21, 1011.60 FS. History–New 4-21-80, Formerly 6A-1.9512.



6A-1.09531 Minimum School Day for Emergency Situations.


Rulemaking Authority 229.053(1) FS. Law Implemented 120.53(1)(b), 228.041(13) FS. History–New 12-17-71, Repromulgated 12-5-74, Formerly 6A-1.9531, Repealed 4-25-07.



6A-1.09533 Minimum School Term, Emergencies.


The Commissioner of Education will consider written requests by district school boards to reduce the length of the school term in case of national, state or local emergencies pursuant to Section 1011.60(2), F.S. and Rule 6A-1.09533, F.A.C., with or without a proportionate reduction in funding, only if one (1) of the following conditions exists:


(1) No teacher planning days, excluding a maximum of three (3) post school planning days, remain in the official school year calendar as approved by the district school board, and no school holidays, other than authorized national or state holidays, remain in the official school year calendar as approved by the district school board, or


(2) The Commissioner may reduce the school term up to a maximum of three (3) school days, for one (1) or more schools provided the net instructional time scheduled to be provided by a school for the school year as defined in Section 1011.60, F.S., minus the hours scheduled for each day classified as a national, state or local emergency, equals or exceeds nine hundred (900) hours.


Rulemaking Authority 1001.02(1), 1011.60(2) FS. Law Implemented 120.53, 1011.60(2) FS. History–New 10-23-79, Formerly 6A-1.9533, Amended 7-5-88.



6A-1.0955 Education Records.


(1) Purposes. This rule applies to education records maintained to facilitate the instruction, guidance, and educational progress of pupils and adult students in programs operated under the authority and direction of a district school board or other agency or institution as defined in Section 1002.22(1), F.S. This rule is intended to further the intent of Section 1002.22(2), F.S., that the rights of students and their parents with respect to education records created, maintained, or used by public educational institutions and agencies shall be protected in accordance with the Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. s. 1232g, the implementing regulations issued pursuant thereto, and Sections 1002.22 and 1002.221, F.S. For the purpose of this rule, the term “education records” refers to those records that are included in the definition of “education records” found in 34 CFR § 99.3.

(2) Information contained in education records shall be classified as follows:


(a) Category A: Information for each student which shall be kept current while the student is enrolled and retained permanently in the manner prescribed by Section 1001.52(2), F.S.


(b) Category B: Information which is subject to periodic review and elimination when the information is no longer useful in the manner prescribed by Section 1001.52(3), F.S.


(3) Content of Category A records. The following information shall be maintained for each student:


(a) Student’s full legal name,


(b) Authenticated birthdate, place of birth, race, ethnicity and sex,


(c) Last known address of the student,


(d) Names of the student’s parent(s) or guardian(s),


(e) Name and location of last school attended,


(f) Number of days present and absent, date enrolled and date withdrawn,


(g) Courses taken and record of achievement, such as grades, units, or certification of competence,


(h) Date of graduation or date of program completion, and


(i) Records of requests for access to and disclosure of personally identifiable information from the education records of the student as required by FERPA.


(4) Content of Category B records. These records may include but are not limited to the following:


(a) Health information and health care plans,


(b) Family background data,


(c) Standardized test scores,


(d) Educational and career plans,


(e) Honors and activities,


(f) Work experience reports,


(g) Teacher comments,


(h) Reports of student services or exceptional student staffing committees including all information required by Section 1001.42(13), F.S.,


(i) Correspondence from community agencies or private professionals,


(j) Driver education certificate,


(k) List of schools attended,


(l) Written agreements of corrections, deletions or expunctions as a result of meetings or hearings to amend educational records, and


(m) Records designated for retention by the Florida Department of State in General Records Schedule GS7 for Public Schools Pre-K – 12, Adult and Vocational/Technical.


(5) School districts shall maintain sufficient information, to include social security numbers for adult students enrolled in a postsecondary program so that they can be located after they have either withdrawn or completed a program of study.


(6) Each school board shall adopt a policy for educational records which shall include:


(a) Provisions for an annual written notice and other notices necessary to inform the adult students or the parent or guardian of students of their rights as defined in Section 1002.22(2), F.S., and FERPA. The district shall develop methods of notice for informing the parent or guardian of students, or adult students unable to comprehend a written notice in English,


(b) Provisions for permitting the adult student or the parent or guardian of the student who is or has been in attendance in the school district to inspect and review the education records of the student. The district shall comply with a request within a reasonable period of time, but in no case more than thirty (30) days after it has been made,


(c) Provisions for adult students or the parent or guardian of students to exercise the right of waiver of access to confidential letters or statements. School districts may not require that adult students or the parent or guardian of students waive any of their rights under Section 1002.22(2), F.S., and FERPA,


(d) A schedule of fees and charges for copies of education records which charges no more than the fees and charges for public records as set forth in Section 119.07, F.S. In no circumstance shall the cost reflect the costs to retrieve the education records,


(e) A listing of the types and locations of education records maintained by the educational agency and the titles and addresses of the officials responsible for those records,


(f) Provisions for disclosure of personally identifiable information where prior written consent of the adult student or the parent or guardian of students is not required,


(g) Provisions for disclosure of personally identifiable information where prior written consent of the adult student or the parent or guardian of a student, as appropriate, is required, and provisions for maintaining records of requests and disclosures,


(h) Provisions for the maintenance and security of student records, including procedures to ensure the confidentiality of student records and safeguard records from unauthorized or unintentional access,


(i) Provisions for disclosure of personally identifiable information in health and safety emergencies,


(j) Provisions for disclosure of directory information,


(k) Provisions for challenging the content of any record which the adult student or the parent or guardian of a student believe to be inaccurate, misleading or a violation of the right of privacy and for providing an opportunity for amendment of such information, and


(l) Provisions for ensuring the accuracy of information maintained and for periodic review and elimination of information no longer useful,in the manner prescribed by Section 1001.52(3), F.S.


(7) Procedures for transfer of education records.


(a) The transfer of records shall be made immediately upon written request of an adult student, a parent or guardian of a student or a receiving school. The principal or designee shall transfer a copy of all Category A and Category B information and shall retain a copy of Category A information; however, student records which are required for audit purposes for programs listed in Section 1010.305, F.S., shall be maintained in the district for the time period indicated in Rule 6A-1.04513, F.A.C.


(b) The transfer of education records shall not be delayed for nonpayment of a fee or fine assessed by the school.


(8) Security of education records.


(a) The school principal or designee shall be responsible for the privacy and security of all student records maintained in the school.


(b) The superintendent of schools or designee shall be responsible for the privacy and security of all student records that are not under the supervision of a school principal.


(c) Institutions and agencies that are not part of a school district shall designate the office or position responsible for the privacy and security of all student records.


Rulemaking Authority 1001.02(1), 1002.22(3), 1003.25(2), 1008.405 FS. Law Implemented 1001.42(13), 1001.52(2), (3), 1002.22(2), (3),1002.221, 1003.25, 1008.386, 1008.39, 1008.405 FS. History–New 4-11-70, Repromulgated 12-5-74, Revised 6-1-75, Amended 10-7-75, 2-21-77, 3-1-78, 5-24-81, Formerly 6A-1.955, Amended 6-17-87, 1-2-95, 10-25-10.



6A-1.0985 Entry Into Kindergarten and First Grade by Out-of-State Transfer Students.


(1) Any student who transfers from an out-of-state public school and who does not meet regular age requirements for admission to Florida public schools shall be admitted upon presentation of the data required in subsection (3).


(2) Any student who transfers from an out-of-state nonpublic school and who does not meet regular age requirements for admission to Florida public schools may be admitted if the student meets age requirements for public schools within the state from which he or she is transferring, and if the transfer of the student’s academic credit is acceptable under rules of the school board. Prior to admission, the parent or guardian must also provide the data required in subsection (3).


(3) In order to be admitted to Florida schools, such a student transferring from an out-of-state school must provide the following data:


(a) Official documentation that the parent(s) or guardian(s) was a legal resident(s) of the state in which the child was previously enrolled in school;


(b) An official letter or transcript from proper school authority which shows record of attendance, academic information and grade placement of the student;


(c) Evidence of immunization against communicable diseases as required in Section 1003.22, F.S.;


(d) Evidence of date of birth in accordance with Section 1003.21, F.S.; and


(e) Evidence of a medical examination completed within the last twelve (12) months in accordance with Section 1003.21, F.S.


Rulemaking Authority 1001.02(1) FS. Law Implemented 1003.21(2) FS. History–New 7-29-82, Formerly 6A-1.985.



6A-1.099 Cooperative Projects and Activities.


(1) District school boards are authorized to enter into cooperative or joint projects and activities as provided in Section 1001.42(14), F.S.; provided however, that any disagreements which cannot be satisfactorily resolved by the parties to such agreements may be referred to the Commissioner whose decision shall be binding on all cooperating boards.


(2) District school boards are authorized to establish educational consortia which are designed to provide joint programs and services to cooperating school districts.


(a) Establishment of consortium. Cooperating districts shall establish the consortium by a resolution of each school board. A district school board choosing to join a consortium shall by resolution declare its participation by setting forth at least the following:


1. The specific needs of the district which will be met by consortium activities.


2. The services to be received by the district.


3. A beginning date of entry into the agreement.


4. A termination date for the agreement or an annual option renewal date when the objectives to be achieved exceed one (1) fiscal year.


5. Amounts of funds to be paid annually for the services received or the specific method of computation used to determine such amounts.


(b) District of record. Cooperating districts shall designate a district of record for contractual and reporting purposes. The school board of the district of record shall be the responsible entity for contracting for services and materials necessary for fulfillment of consortium programs and services to member districts. The district of record shall provide a monthly financial report to member districts and shall separately report on the financial status of the consortium in the annual financial report of the district to the Commissioner. The district of record shall be entitled to reasonable compensation for accounting and other services performed. It may also be compensated for use of physical facilities.


(c) Consortium board of directors. The superintendent of schools of cooperating districts or his/her designee shall constitute the consortium board of directors. The consortium board of directors shall determine the products and services to be provided by the consortium; however, in all contractual matters the school board of the district of record must act on proposed actions of the consortium. The board of directors shall establish a uniform method for participating districts to evaluate services.


(d) Settlement of disagreements. In the event a controversy arises and agreement cannot be reached after the consortium is formed and operating, the matter may be referred jointly by the cooperating school boards or by any individual board to the Commissioner. The Commissioner’s decision shall be binding on all school boards.


(e) Accounting. All financial transactions of the consortium are to be accounted for separately by the district of record in the appropriate proprietary fund as determined by generally accepted accounting principles. Income to the fund will be composed of payments from cooperating districts, including the district of record, receipts from goods and services provided non-member districts, and the receipts from grants to the consortium. Cooperating districts, including the district of record, may make payments to the consortium in advance of delivery of services and products. Disbursements from the fund shall include payments for products and services, including agreed-upon services furnished by the district of record, and any refunds due cooperating districts. All transactions with the district of record shall be recorded in the fund. Accounts used shall be those prescribed in the publication entitled, Financial and Program Cost Accounting and Reporting for Florida Schools, as incorporated by reference in Rule 6A-1.001, F.A.C.


(f) Petty cash. The school board of the district of record may authorize a petty cash fund for the consortium in an amount commensurate with the established need, but not to exceed three hundred dollars ($300).


(g) Employment of personnel. The consortium board of directors shall recommend establishment of positions and individuals for appointment to the district of record. Formal recommendation and approval of personnel shall be accomplished in accordance with statutory authority. Personnel shall be employed under the salary schedule and personnel policies of the district of record and shall be deemed to be public employees of the district of record. Where personnel are employed in an instructional capacity, contract status shall be consistent with provisions of Section 1012.33, F.S.


(h) Physical property. Ownership and control of any physical property shall be vested in the district of record. The district of record may acquire such property and charge the consortium a negotiated use charge. The consortium may advance all or part of the acquisition price to the district of record.


(i) Allocation of common costs. Common costs are defined as those costs which are applicable to all consortium activities or to all users of certain products or services. The consortium board of directors shall recommend to the district of record equitable bases for the allocation of common costs. These bases shall be used in billing cooperative districts for common costs or in establishing pricing for products and services. The consortium board of directors shall recommend pricing adjustments as necessary to achieve break-even status.


Rulemaking Authority 1001.02(1), 1001.42(14) FS. Law Implemented 1001.42(14) FS. History–New 2-20-64, Amended 9-17-72, Repromulgated 12-5-74, Amended 6-9-81, 9-27-84, Formerly 6A-1.99, Amended 5-26-02, 4-21-09.


6A-1.09941 State Uniform Transfer of High School Credits.


The purpose of this rule is to establish uniform procedures relating to the acceptance of transfer work and credit for students entering Florida’s public schools Effective July 1, 2013, the procedures shall be as follows:


(1) Credits and grades earned and offered for acceptance shall be based on official transcripts and shall be accepted at face value subject to validation if required by the receiving school’s accreditation. If validation of the official transcript is deemed necessary, or if the student does not possess an official transcript or is a home education student, credits shall be validated through performance during the first grading period as outlined in subsection (2) of this rule. Assessment requirements for transfer students under Section 1003.4282, F.S., must be satisfied.


(2) Validation of credits shall be based on performance in classes at the receiving school. A student transferring into a school shall be placed at the appropriate sequential course level and should have a minimum grade point average of 2.0 at the end of the first grading period. Students who do not meet this requirement shall have credits validated using the Alternative Validation Procedure, as outlined in subsection (3) of this rule.


(3) Alternative Validation Procedure. If validation based on performance as described above is not satisfactory, then any one of the following alternatives shall be used for validation purposes as determined by the teacher, principal, and parent:


(a) Portfolio evaluation by the superintendent or designee;


(b) Written recommendation by a Florida certified teacher selected by the parent and approved by the principal;


(c) Satisfactory performance in courses taken through dual enrollment or at other public or private accredited schools;


(d) Satisfactory performance on nationally-normed standardized subject area assessments;


(e) Satisfactory performance on a statewide, standardized assessment; or


(f) Written review of the criteria utilized for a given subject provided by the former school.


Students must be provided at least ninety (90) days from date of transfer to prepare for assessments outlined in paragraphs (3)(d) and (e) of this rule if required.


Rulemaking Authority 1003.25, 1003.4282 FS. Law Implemented 1003.25, 1003.4282 FS. History–New 8-28-00, Formerly 6-1.099, Amended 9-22-03, 4-30-12, 3-25-14.



6A-1.0995 Form of High School Diplomas and Certificates of Completion.


Pursuant to Sections 1003.4282 and 1003.438, F.S., the form of the Standard Diploma, the Special Diploma, State of Florida High School Performance-Based Diploma, the Certificate of Completion and the Special Certificate of Completion shall contain the wording and be in the form prescribed herein.


(1) Standard Diploma:


Name of School


City, State


Florida


Seal


This certifies that


(Name of Student)


having satisfactorily completed all requirements of law and standards for high school graduation as prescribed by the State Board of Education and the District School Board is hereby awarded this


DIPLOMA


by order of the ________ County District School


		

		Board

		



		

		(Date of Award)

		



		________________

		

		________________



		Superintendent

		

		Chairman,



		of Schools

		

		School Board



		

		________________

		



		

		Principal

		





(2) Special Diploma:


Name of School


City, State


Florida


Seal


This certifies that


(Name of Student)


having satisfactorily completed all requirements of law and standards for high school graduation prescribed for exceptional students by the State Board of Education and the District School Board is hereby awarded this


		

		DIPLOMA

		



		

		by order of the ________ County District School Board

		



		

		(Date of Award)

		



		________________

		

		________________



		Superintendent

		

		Chairman,



		of Schools

		

		School Board



		

		________________

		



		

		Principal

		





(3) State of Florida High School Performance-Based Diploma:


Name of School


City, State


Florida Seal


This certifies that


(Name of Student)


having satisfactorily completed the requirements for the State of Florida High School Performance-Based Diploma as prescribed by the State Board of Education, and the District School Board is hereby awarded this


DIPLOMA






under the authority of the Florida Department of






Education and by order of the ________County District








School Board








(Date of Award)


__________________________


___________________________


 Superintendent of Schools



 Chairman, School Board








_______________








 Principal


(4) Certificate of Completion:


Name of School


City, State


Florida Seal


This certifies that


(Name of Student)


having satisfactorily completed all requirements of law, is hereby awarded this


		

		CERTIFICATE OF COMPLETION

		



		

		by order of the __________County District School Board

		



		

		(Date of Award)

		



		________________

		

		________________



		Superintendent

		

		Chairman,



		of Schools

		

		School Board



		

		________________

		



		

		Principal

		





(5) Special Certificate of Completion:


Name of School


City, State


Florida


Seal


This certifies that


(Name of Student)


having completed the minimum number of credits for high school graduation prescribed for exceptional students and other applicable requirements prescribed by the rules of the District School Board, is hereby awarded this


		

		CERTIFICATE OF COMPLETION

		



		

		by order of the ________ County District School Board

		



		

		(Date of Award)

		



		________________

		

		________________



		Superintendent

		

		Chairman,



		of Schools

		

		School Board



		

		___________________

		



		

		Principal

		





(6) The special diploma or special certificate of completion forms of high school diploma are applicable for students who entered grade nine prior to the 2014-2015 school year.


(7) Districts must determine student eligibility for designations of each of the following accomplishments and include on standard diplomas issued beginning in July 2013 as applicable:


(a) Completion of the scholar designation requirements in accordance with Section 1003.4285, F.S.


(b) Completion of the merit designation requirements in accordance with Section 1003.4285, F.S.


(8) Designations may be in the form of a seal, sticker, stamp, or text.


(9) Each district school board shall produce or have produced the Diplomas and Certificates of Completion in the quantity and as needed to be awarded to the students in the public schools of that district. Any person producing copies shall, pursuant to Section 15.03(3), F.S. and Rule 1-2.0021, F.A.C., secure approval from the Department of State to print the State Seal on such copies.


(10) The Commissioner is authorized, upon written request from any district school board, to approve modification in the form or format of the diplomas or certificates prescribed herein; however, such modification shall not substantively alter the content or the wording of the diplomas or certificates.


Rulemaking Authority 1001.02, 1003.4282, 1003.435, 1003.438, 1003.53 FS. Law Implemented 1001.02, 1003.4282, 1003.4285, 1003.435, 1003.438, 1003.53 FS. History–New 11-14-78, Amended 6-9-81, Formerly 6A-1.995, Amended 4-3-90, 1-5-09, 7-19-10, 3-25-14, 12-23-14.


6A-1.0997 Settlement of Area and Attendance Disputes Between County School Boards.


(1) Notice and Procedures. When school boards of adjoining districts cannot come to a cooperative agreement to establish school attendance areas or other matters as described in Section 1001.42(4)(d), F.S., then one (1) or both of the districts may submit the matter to the Department of Education, by letter to the Commissioner of Education, for resolution pursuant to Section 1001.42(4)(d)3., F.S., under the procedures of Section 120.57, F.S.


(2) Criteria. In formulating decisions to effect attendance areas and attendance agreements between or among school districts, the Commissioner shall consider the following criteria before issuing any binding conditions of agreement:


(a) Compliance with applicable law and State Board of Education rules;


(b) Health, safety and welfare of affected students;


(c) Educational benefits of the decisions as related to the affected students;


(d) Impact upon affected parents/guardians;


(e) Impact on affected districts’ revenues and educational programs; and


(f) Impact on state revenues.


Rulemaking Authority 1001.42(4)(d)3. FS. Law Implemented 1001.42(4)(d) FS. History–New 4-3-90.



6A-1.099811
Differentiated Accountability State System of School Improvement.


(1) Purpose. The purpose of this rule is to set forth the Differentiated Accountability (DA) State System of School Improvement pursuant to Section 1008.33, F.S., by establishing differentiated intervention and support strategies for traditional public schools, delineating the responsibilities of the school, district, and Department of Education (Department), setting timelines for intervention and support strategies, prescribing reporting requirements to review and monitor progress of schools, and setting forth submission and approval criteria for turnaround implementation plans.


(2) Definitions. The following definitions, listed alphabetically, shall be used in this rule and incorporated documents:


(a) “8-Step Planning and Problem Solving” or “8SPPS” refers to a cycle of continuous improvement that stakeholder groups engage in to identify barriers to implementation of a strategic goal and then develop implementation and monitoring plans to eliminate or reduce said barriers. The process is delineated in Form SIP-1 and Form DIAP-1.


(b) “Annual Measurable Objectives” or “AMOs” mean the yearly targets established for each subgroup, to include American Indian, Asian, black, Hispanic, white, English language learners, students with disabilities, economically disadvantaged, and all students, calculated at the school, district, and state levels, to show whether the subgroup is making enough progress in the current year to be on track to reduce its percentage of non-proficient students in reading and math by half by 2016-17 (using 2010-11 as the baseline year). For the purposes of this definition, non-proficient means scoring at level 1 or 2 on FCAT 2.0, or the equivalent level on the Florida Standards Assessment (FSA), and end-of-course (EOC) assessments, or scoring at level 3 or lower on the Florida Alternate Assessment (FAA), pursuant to Rule 6A-1.09981, F.A.C.


(c) “Coaching” means serving as an instructional resource in a school to generate improvement in student achievement by improving the quality of instruction through professional development support to teachers in their respective content areas, as needed, based on an analysis of student performance and observational data.


(d) “Classroom walkthrough” means, for the purposes of DA, a brief, informal observation of classroom activities by DA Regional Team members, district, and school staff to gather data and provide feedback to teachers and administrators to inform instructional practices for improved student achievement. These data shall not be tied to individual teachers or used in teacher evaluations. 


(e) “Common planning time” means the time provided to grade-level teachers at the elementary level and subject-area teachers at the secondary level to meet together, within and across grades and subjects, for data-based decision making, problem-solving, lesson study, and professional development on Florida’s standards.


(f) “Data chats” means the process of administrators and teachers meeting to discuss assessment results in order to establish student goals. Students may or may not be present in these discussions.


(g) “Differentiated Accountability Regional Team” means the staff assigned by the Department to provide assistance to schools and districts located in one (1) of five (5) geographic regions.


(h) “Differentiated Accountability State System of School Improvement,” “Differentiated Accountability,” and “DA” mean the system set forth by Section 1008.33, F.S., in which the state provides support and interventions of escalating intensity to low-performing schools in order to improve and sustain performance of all student subgroups, and holds districts accountable for improving the academic achievement of all students and turning around low-performing schools.


(i) “Direct instructional support” means support provided by a district curriculum or content area specialist who visits the school frequently to provide onsite, job-embedded professional development and support to classroom teachers.


(j) “District Improvement and Assistance Plan” or “DIAP” means a district-level plan, submitted to the Department, which includes strategies for improving school performance and increasing student achievement and demonstrates how resources are aligned to ensure schools demonstrating the greatest need receive the highest percentage of resources (Form DIAP-1, District Improvement and Assistance Plan). 


(k) “Florida’s Continuous Improvement Model” or “FCIM” is a process by which quality is improved over time by examining results and the processes that generate those results and employing problem-solving skills to generate and implement targeted improvements. 


(l) “Focus school” means any school that receives a grade of “D.”


(m) “Increased learning time” or “extended day” means lengthening the school day, week, or year; providing before school, after school, Saturday or summer school programs to allow additional time for instruction in core academic subjects; providing enrichment activities that contribute to a well-rounded education; and allowing time for teacher collaboration, planning, and professional development.


(n) “Instructional coach” means a staff member who serves in the expressed capacity of coaching instructional staff, as defined in paragraph (2)(c) of this rule.


(o) “Instructional monitoring” means a process for observing instructional programs and practices and ensuring that the appropriate research-based interventions or instructional strategies are implemented consistently with fidelity.


(p) “Instructional review” or “IR” means the process used by the DA Regional Team, in collaboration with school and district leadership teams, to review a school’s historical performance data, conduct observations of instructional delivery, and develop a school improvement action plan to address instructional concerns.


(q) “Lesson study” is a form of long-term professional development in which teams of teachers systematically and collaboratively conduct research closely tied to lessons, and then use what they learn about student thinking to become more effective instructors.


(r) “Multi-Tiered System of Supports” or “MTSS” means the system utilizing the problem-solving process to identify and support student needs based upon the available data. The data used in the process may include, but is not limited to, attendance, behavior/discipline, statewide assessment, and progress monitoring assessment data.


(s) “Priority school” means any school that receives a grade of “F.” 


(t) “Professional Learning Community” or “PLC” is an extended learning opportunity to foster collaborative learning among colleagues within a particular work environment or field. It is often used in schools as a way to organize educators into working groups focused on a targeted improvement issue.


(u) “Progress monitoring” means the assessments that keep educators informed about students’ progress in grade-level skills during the school year.


(v) “Regional Executive Director” or “RED” means the person who leads the DA Regional Team to support school improvement efforts, builds district capacity, provides and brokers professional development, and coaches and mentors school principals and school and district leadership teams.


(w) “Response to Instruction/Intervention” or “RtI” means the multi-tiered practice of providing high quality instruction and intervention matched to student needs using learning rate over time and level of performance to make important instructional decisions.


(x) “Specific, measurable, achievable, relevant and time-bound goals” or “SMART goals” means the numeric data targets to be accomplished by successfully reaching a strategic goal in a school or district plan.


(y) “Turnaround Option Plan” or “TOP” means a district-level plan to implement one (1) of five (5) turnaround options in a school, pursuant to subsection (6) of this rule.


(3) DA Categories and Responsibilities.


(a) The Department shall identify schools for DA each school year based upon their most recently released school grades, pursuant to Section 1008.34, F.S.


(b) Charter schools and ungraded schools are not assigned to DA categories.


(c) Prior to the start of the school year, the Department will notify each school district if any of its schools have been categorized for DA. Beginning with 2011-2012, a school shall be categorized as:


1. “Focus” when it receives a grade of “D.” For these schools,


a. The district shall direct the school interventions.


b. The school shall apply the interventions.


c. The district and Department shall monitor progress and support schools.


d. The district shall provide onsite support.


e. The Department shall monitor the district’s support to schools.


f. The Department shall review the School Improvement Plan (SIP) pursuant to Section 1001.42(18)(a), F.S., and conduct meetings to monitor the fidelity of the plan’s implementation.


2. “Priority” when it receives a grade of “F.” For these schools,


a. The Department and district shall direct the school interventions.


b. The school shall apply the interventions.


c. The Department and district shall conduct onsite monitoring of intervention implementations.


d. The Department and district shall provide onsite support.


e. The Department shall monitor the district’s support to schools.


f. The Department shall review the SIP, pursuant to Section 1001.42(18)(a), F.S., and conduct visits to monitor the fidelity of the plan’s implementation.


(4) Focus schools.


(a) Focus schools are those that declined to a grade of “D” in the most recent grades release. For these schools the district shall:


1. Collaborate with the school and DA Regional Team to develop a SIP to align the progress monitoring assessment data to new targets and strategies using an online survey, which must be submitted at https://www.floridacims.org. Form SIP-1, incorporated in this rule, provides the outline for the online survey.


2. Demonstrate fulfillment of required district- and school-level deliverables as described in Forms DA-1 and DA-2, including the DIAP, which must be submitted through an online survey at https://www.floridacims.org. Form DIAP-1, incorporated in this rule, provides the outline for the online survey.


(b) Focus-Planning schools are those that earned two (2) consecutive grades of “D” (i.e., “DD”), or a single grade of “F” immediately followed by a grade of “D” (i.e. “FD”) in the most recent grades release. For these schools the district shall:


1. Fulfill requirements of subparagraphs (4)(a)1.-2. of this rule. 


2. Select a turnaround option from those listed in subsection (6) of this rule. The selected option shall be submitted through an online survey at https://www.floridacims.org. Form TOP-1, incorporated in this rule, provides the outline for the online survey.


3. Submit a Turnaround Option Plan (TOP) for State Board of Education approval.


a. The plan must be developed with Department input and submitted through an online survey at https://www.floridacims.org. Form TOP-2, incorporated in this rule, provides the outline for the online survey.


b. Districts that receive a second planning year for a Focus-Planning school that improved from an “F” to a “D” shall re-engage stakeholders in the needs assessment process pursuant to the requirements of Form TOP-1, and use current information to update and refine the original plan pursuant to the requirements of Form TOP-2.


c. The district will not be required to implement its TOP if the next school grade improves.


(c) Focus-Implementing schools are those that earned a third consecutive grade below “C” with a “D” in the most recent grades release (i.e., “FFD,” “DFD,” “FDD” or “DDD”). For these schools the district shall:


1. Fulfill requirements of subparagraphs (4)(a)1.-2. of this rule.


2. Fully implement the State Board of Education-approved TOP. The district will not be required to continue implementation of its TOP if the next school grade improves.


(d) In order to exit the Focus category, a school must improve its letter grade.


(5) Priority schools.


(a) Priority-Planning schools are those that declined to a grade of “F” in the most recent grades release and have not received a planning year or implemented a turnaround option during the previous school year. For these schools the district shall fulfill requirements of sub-subparagraphs (4)(b)1.-3.a. of this rule.


(b) Priority-Implementing schools are those that earned two consecutive grades of “F” in the most recent grades release (i.e., “FF”), or a third consecutive grade below “C” with an “F” in the most recent grades release (i.e., “FDF” or “DDF”). For these schools, the district shall:


1. Fulfill requirements of subparagraphs (4)(a)1.-2. of this rule.


2. Fully implement the State Board of Education-approved TOP. The district will not be required to continue implementation of its TOP if the school grade improves to a “C” or higher.


(c) In order to exit the Priority category, a school must improve its letter grade.


(d) To support continuous improvement of a school that improves from a grade of “F” to a “C” or higher, the Department shall monitor for three (3) years the implementation of strategies and progress toward goals outlined in the SIP. 


(6) Turnaround options are as follows:


(a) District-managed Turnaround (DMT): The district develops and manages the implementation of the turnaround plan at the school;


(b) Closure: Reassign students to another school or schools and monitor progress of each reassigned student;


(c) Charter: Close and reopen the school as one or more charter schools, each with a governing board that has a demonstrated record of effectiveness;


(d) External Operator: Contract with an outside entity that has a demonstrated record of effectiveness to operate the school; and


(e) Hybrid: Implement a hybrid of turnaround options (a)-(d), or other turnaround models that have demonstrated record of effectiveness.


(7) Turnaround Option Plans. For each school required to plan for turnaround pursuant to paragraphs (4)(b), (5)(a) and (9)(b), turnaround plans shall be developed by the district in two (2) phases according to the Department’s prescribed deadlines. Each year, the Department shall publish notice of the deadlines for each phase of turnaround plan submission. The notice shall allow a minimum of ninety (90) days after the school grade is posted for submission of phase one and a minimum of sixty (60) days after the phase one deadline for submission of phase two.


(a) Phase one – selection. Districts shall complete phase one by engaging the community in the needs assessment and selection of a turnaround option documenting completion of the requirements of Form TOP-1 using the Department’s online survey at https://www.floridacims.org.


(b) Phase two – planning for implementation. Districts shall complete phase two by developing a draft plan for implementing the selected option, submitting it to the RED for review and feedback, and submitting a completed plan using the Department’s Form TOP-2 online survey at https://www.floridacims.org.


(8) The State Board of Education shall approve a turnaround option plan submitted under subsection (7) when the plan:


(a) Is submitted at https://www.floridacims.org;


(b) Fulfills each of the requirements of Form TOP-1 and TOP-2; and


(c) Is found by the Board to create the conditions to improve the school’s grade during the two-year implementation period.


(9)(a) A school implementing a turnaround plan shall continue to implement until it earns a grade of “C” or higher. The Department shall monitor implementation of the plan.


(b) If a school does not improve its letter grade to a “C” or higher following the second year of implementing a turnaround option, the district must implement a different turnaround option at the beginning of the subsequent school year. The district does not receive an additional planning year, but must follow the requirements of paragraphs (7)(a)-(b) of this rule to develop the new plan prior to the start of a third year of turnaround implementation.


(c) For schools described in paragraph (9)(b) of this rule, the State Board of Education may grant additional time for the district to implement its current TOP, if the district demonstrates the school grade is likely to increase given more time. Using the forms and process outlined in paragraphs (7)(a)-(b) of this rule, the district may request additional time, and shall provide evidence of improvement under its current TOP, outline any changes in activities and strategies that will occur in the following year should additional time be granted, and assure timely implementation of an alternate turnaround option should the request be denied.


(10) Forms. The following forms are hereby incorporated by reference: Form DA-1, Checklist for Districts with Focus or Priority Schools (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04619); Form DA-2, Checklist for Focus and Priority Schools (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04620); Form DIAP-1, District Improvement and Assistance Plan (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04621); Form SIP-1, School Improvement Plan (SIP) (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04622); Form TOP-1: Turnaround Option Plan –  Phase 1 (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04623); Form TOP-2: Turnaround Option Plan – Phase 2 (December 2014) (http://www.flrules.org/Gateway/reference.asp?No=Ref-04624). All forms may be obtained by contacting the Bureau of School Improvement, K-12 Public Schools, Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.


(11) Failure to comply with the requirements of this rule will subject a district to the remedies provided in Section 1008.32, F.S.


Rulemaking Authority 1001.02(1), 1001.42(18)(a), 1008.33 FS. Law Implemented 1001.42(18)(a), 1008.33, 1008.345, 1012.2315 FS. History–New 8-11-10, Amended 8-6-13, 12-23-14.



6A-1.09982 Reporting Requirements for School Improvement and Accountability.


(1) Each district school board is responsible for developing and implementing procedures for schools to use when issuing annual school reports. Each school must distribute a school public accountability report to all parents, guardians, and adult students and make it available to the general community upon request. Reports shall be distributed no later than December 15, 1996, and on or before November 15 in 1997 and each year thereafter. The reports shall follow a uniform district-wide format that is easy to read and understand. The school advisory council report for each school shall contain data for school improvement planning and must be made available to the general public upon request.


(2) The school public accountability report must include:


(a) The key data elements contained in the report entitled Florida’s System of School Improvement and Accountability which was approved by the State Board of Education in June 1995. These data elements are hereby incorporated by reference and made a part of this rule. Data will be reported by school, district and state levels where applicable. Beginning with 1996-97 school year data and each year thereafter, the report shall provide assessment data on the school’s progress in eight goal areas by including, where applicable, school, district and state current levels of performance on the following indicators:


1.a. Goal. Readiness to start school. Communities and schools collaborate to prepare children and families for children’s success in school.


b. Indicator. Number and percentage of students meeting the expectations of the state for school readiness as determined by a formal observation of each kindergarten student using an instrument that meets guidelines developed by the Department of Education.


2. Goal. Graduation rate and readiness for postsecondary education and employment. Students graduate and are prepared to enter the workforce and postsecondary education.


a. Indicator. Number and percentage of students who graduate from high school as defined in Section 232.2468, F.S.


b. Indicator. Number and percentage of students sixteen (16) years or older who were reported as dropouts at the end of each school year.


c. Indicator. Number and percentage of students who meet the state levels in reading, writing, and mathematics for placement into college-level courses.


d. Indicator. Number and percentage of graduates who are employed, enrolled in postsecondary programs, or enlisted in the military using the most recently available data.


3.a. Goal. Student performance. Students successfully compete at the highest levels nationally and internationally and are prepared to make well-reasoned, thoughtful, and healthy life-long decisions.


b. Indicator. Student performance results on state-designated external student assessments at various grade levels, including Florida Writes!, the High School Competency Test, and locally administered norm-referenced tests at grades four (4) and eight (8).


4. Goal. Learning environment. School boards provide a learning environment conducive to teaching and learning.


a. Indicator. Results of an annual locally-administered school learning environment survey.


b. Indicator. Number and percentage of teachers and staff who are new to the school at the beginning of each school year.


c. Indicator. Number and percentage of students absent eleven (11) to twenty (20) days and twenty-one (21) or more days each year.


d. Indicator. Average number of days teachers and administrators were not in attendance at the school for reasons classified as personal leave, sick leave, and temporary duty elsewhere.


5.a. Goal. School safety and environment. Communities provide an environment that is drug-free and protects students’ health, safety, and civil rights.


b. Indicator. Number and percentage of incidents of violence, weapons violations, vandalism, substance abuse, and harassment on the bus, on campus, and at school-sponsored activities.


6. Goal. Teachers and staff. The schools, districts, and state ensure professional teachers and staff.


a. Indicator. Number and percentage of classes taught by out-of-field teachers.


b. Indicator. Number and percentage of teachers, administrators, and staff who receive satisfactory annual evaluations based on the district assessment system.


c. Indicator. Number and percentage of teachers in the school who have earned degrees beyond the bachelor’s level.


7.a. Goal. Adult literacy. Adult Floridians are literate and have the knowledge and skills needed to compete in a global economy and exercise the rights and responsibilities of citizenship.


b. Indicator. Number of adult students served by the district earning a State of Florida High School diploma either by earning credits and taking the High School Competency Test or taking and passing the General Education Development tests.


8.a. Goal. Parental involvement. Communities, school boards, and schools provide opportunities for involving parents and guardians as active partners in achieving school improvement and education accountability.


b. Indicator. Number and percentage of school advisory council members by membership type and racial/ethnic category.


(b) A summary of the school improvement plan results.


(c) A notice of the availability of the school advisory council report.


(d) The amount of Education Enhancement Trust Funds received and allocated by the district and by the school, and how and for which programs such allocations were used for educational enhancement and supporting school improvement. The total Education Enhancement Trust Funds received by a school shall also be reported on a per unweighted FTE basis.


(e) Schools operating vocational and technical education programs will also report data as required by Section 239.233, F.S.


(3) The school advisory council report must include:


(a) For the 1995-96 school year data, the key and available data elements disaggregated by gender and race/ethnic subpopulation where appropriate, beginning with available 1992-93 data and, where applicable, by school, district, and state levels.


(b) Beginning with 1996-97 school year data, all of the information contained in the school public accountability report disaggregated by gender and race/ethnic subpopulation and, where applicable, by school, district, and state levels.


Rulemaking Authority 229.592(3)(e), (5), 230.23(18)(e) FS. Law Implemented 229.591(3), 229.592(3)(e), (5), 230.23(18)(e) FS. History–New 9-27-93, Amended 8-13-96.



6A-1.099821 Voluntary Prekindergarten (VPK) Provider Kindergarten Readiness Rate.


Rulemaking Authority 1002.69(5), (6), 1002.79 FS. Law Implemented 1002.69(5), (6) FS. History–New 6-3-07, Amended 1-16-08, 1-5-09, 12-15-09, 10-25-10, 5-10-12, Transferred to 6M-8.601.



6A-1.099822 School Improvement Rating for Alternative Schools.


(1) Purpose. The purpose of this rule is to implement the requirements of Sections 1008.34 and 1008.341, F.S.


(2) School Eligibility.


(a) Definition of an alternative school for accountability purposes. An alternative school, for purposes of school accountability improvement ratings, is any school that provides dropout prevention and academic intervention services pursuant to Section 1003.53, F.S. Charter schools can be designated as alternative schools for the purposes of school accountability improvement ratings if the school’s charter explicitly states that the mission of the charter school is to provide dropout prevention and academic intervention services through alternative education. This definition does not include “second chance schools” as defined by Section 1003.53, F.S., educational programs operated or contracted by Department of Juvenile Justice facilities, or district school board programs that serve students officially enrolled in dropout retrieval programs.


(b) In school year 2007-2008, and annually thereafter, school districts will have the opportunity to identify alternative schools for accountability purposes in compliance with the above guidelines. Those identified schools will have the option of earning a school grade, pursuant to Section 1008.34, F.S., or a school improvement rating, as outlined in subsection (5) of this rule.


(3) Accuracy of Data.


(a) Prior to the calculation of School Improvement Ratings for Alternative Schools, as described in subsection (5) of this rule, alternative schools will be identified in a cumulative list according to primary service type as designated in the Department of Education’s Master School Identification file.


(b) Districts will be given the opportunity to review the cumulative list and submit additions and/or deletions, as necessary, to the Department of Education. Documentation required to make an addition or deletion to the list of alternative schools shall include, at a minimum:


1. Statement of the current mission of the school;


2. Description of the targeted student population;


3. Explanation of enrollment procedures; and


4. Verification that a majority of enrolled students are at-risk, low-performing students exhibiting discipline or attendance problems.


(4) Student Inclusion.


(a) As outlined in Section 1008.341(3), F.S., the calculation of a school improvement rating shall include the aggregate scores of students assigned to and enrolled in the alternative school during the October or February FTE count.


(b) As outlined in Section 1008.34(3)(c)3., F.S., the following students are not included in the accountability calculations for alternative schools:


1. Students subject to district school board policies for expulsion for repeated and/or serious offenses;


2. Students who are in dropout-retrieval programs who have officially been designated as dropouts; and


3. Students who are in programs operated or contracted by the Department of Juvenile Justice.


(5) Procedures for Calculating School Improvement Ratings for Alternative Schools. The school improvement ratings for alternative schools will be considered fully implemented with the following accountability elements:


(a) The school improvement rating shall be based on a comparison of student learning gains for the current year and previous year. The learning gains definition will be consistent with the learning gains definition for school grades defined in Rule 6A-1.09981, F.A.C. The school improvement rating shall be calculated for each alternative school that has chosen to be rated by this method and, to ensure statistical reliability of results in accordance with Section 1008.34(3)(a)1., F.S., has:


1. A minimum of ten (10) eligible students with valid FCAT 2.0 or FAA assessment scores in reading in the current and two previous years, including scores for students retaking state reading assessments in high school to meet graduation requirements; and


2. A minimum of ten (10) eligible students with valid FCAT 2.0, FAA, or EOC assessment scores in math in the current and two previous years, including scores for students retaking state math assessments in high school to meet graduation requirements.


(b) The school improvement rating shall be designated as following:


1. “Improving” means the schools with students making more academic progress than when the students were served in their home schools. In order for a school to earn an “improving” designation, the percent of students making learning gains in reading and math in the current year must be at least five percentage points higher than the percent of the same students making learning gains in the prior year in their home school. Schools that would otherwise qualify for a rating of “improving” but test less than ninety (90) percent of eligible students are not eligible for a final rating of “improving.”


2. “Maintaining” means schools with students making progress equivalent to the progress made when the students were served in their home schools. In order for a school to earn a “maintaining” designation, the percent of students making learning gains in reading and math in the current year must be less than five percentage points above or below the percent of the same students making learning gains in the prior year in their home school. Schools that would otherwise qualify for a rating of “improving” but test less than ninety (90) percent of eligible students shall receive a final rating of “maintaining.”


3. “Declining” means schools with students making less academic progress than when the students were served in their home schools. In order for a school to earn a “declining” designation, the percent of students making learning gains in reading and math in the current year must be at least five percentage points lower than the percent of the same students making learning gains in the prior year in their home school.


(c) The Commissioner shall withhold the designation of a school’s improvement rating if performance data is determined to not accurately represent the progress of the school. Circumstances under which a school’s performance data may be considered to not accurately represent the progress of the school include:


1. Less than eighty (80) percent of the school’s student population eligible for inclusion in the designation of the school’s improvement rating were assessed;


2. Circumstances identified before, during, or following the administration any state assessment where the validity or integrity of the test results are called into question and are subject to an investigation or review as determined by the Department.


The school’s improvement rating shall be designated incomplete (I) until the state, district, and/or local investigation(s) are complete. If, following the completion of investigations, data are determined to accurately represent the performance of the school, a school improvement designation reflecting the data will be reported.


(d) After the initial issuance of the school improvement ratings, school districts shall have the opportunity to review and submit for state review any appeal of the calculation as outlined in paragraph 6A-1.09981(9)(c), F.A.C.


(6) Student Performance Credited to Home School When Alternative School Receives a School Improvement Rating. If an alternative school chooses to be evaluated through a school improvement rating rather than a school grade, and the alternative school is not a charter alternative school established pursuant to Section 1002.33, F.S., the state assessment scores of eligible students (identified in Section 1008.34(3)(c)3., F.S.) shall be included in the students’ home school’s grade as well as the alternative school’s school improvement rating. An eligible student’s assessment scores will be included in the calculation of the home school’s grade in accordance with the provisions of paragraph 6A-1.09981(4)(a), F.A.C., provided that the student is enrolled in a grade level at the alternative school that is offered by the student’s home school.


Rulemaking Authority 1001.02, 1008.34, 1008.341 FS. Law Implemented 1008.34, 1008.341 FS. History–New 4-14-08, Amended 6-22-09, 4-8-12, 11-13-12, 11-19-13.



6A-1.099823 Performance Standards for Children Participating in the Voluntary Prekindergarten (VPK) Education Program.


Rulemaking Authority 1002.79 FS. Law Implemented 1002.67(1) FS. History–New 7-25-07, Amended 9-22-08, 11-22-11, Transferred to 6M-8.602.



6A-1.099824 Voluntary Prekindergarten (VPK) Provider Placed on Probation Good Cause Exemption.

Rulemaking Authority 1002.73(2), 1002.69(7) FS. Law Implemented 1002.67(4), 1002.69(7) FS. History–New 3-24-11, Amended 5-10-12, Transferred to 6M-8.603.



6A-1.099825 Voluntary Prekindergarten (VPK) Curriculum Approval Process.


Rulemaking Authority 1002.67, 1002.79 FS. Law Implemented 1002.67 FS. History–New 11-22-12, Transferred to 6M-8.604.


6A-1.099826 VPK Staff Development Plan for Providers on Probation.


Rulemaking Authority 1002.67(4)(c)2., 3., 1002.79 FS. Law Implemented 1002.67 FS. History–New 8-21-12, Transferred to 6M-8.605.



6A-1.099827 Charter School Corrective Action and School Improvement Plans.


(1) Required Plans.


(a) A charter school that receives a school grade of “D” or “F” pursuant to Section 1008.34(2), F.S., must develop and submit a school improvement plan to its sponsor.


(b) A charter school that earns three (3) consecutive grades of “D”, two (2) consecutive grades of “D” followed by a grade of “F”, or two (2) nonconsecutive grades of “F” within a three (3) year period must submit to its sponsor a school improvement plan that includes one of the corrective actions listed in subsection (6) of this rule.


(2) Notifications.


(a) Upon release of school grades the Department of Education will publish a list of charter schools that meet the criteria in subsection (1) of this rule. The list will be published at http://www.floridaschoolchoice.org/Information/Charter_Schools/. Upon publication of the list by the Department of Education, a sponsor shall notify, in writing, each charter school in its district that is required to appear before the sponsor and submit a school improvement plan pursuant to subsection (1) of this rule. The notification shall include the following:


1. The date, time, and location of the publicly noticed meeting that the director and a representative of the Charter School Governing Board shall appear before the sponsor. For the purposes of this rule the term “Director” shall mean charter school director, principal, chief executive officer or other management personnel with similar authority. The appearance shall be no earlier than thirty (30) calendar days and no later than ninety (90) calendar days after notification is received by the school;


2. The date by which the school must submit its proposed school improvement plan to sponsor staff for review which shall be no earlier than thirty (30) calendar days after notification is received by school; and


3. Whether the school is required to select a corrective action pursuant to paragraph (1)(b) of this rule.


(b) Notifications may be delivered electronically with proof of receipt.


(3) Appearances.


(a) Upon receipt of notification pursuant to subsection (2) of this rule, the director and a representative of the governing board shall appear before the sponsor at the publicly noticed meeting.


(b) The director and governing board representative shall present to the sponsor a school improvement plan that includes, at a minimum, the components identified in subsection (4) of this rule.


(4) School Improvement Plans.


(a) A charter school that receives a school grade of “D” or “F”, but is not subject to corrective action pursuant to paragraph (1)(b) of this rule, shall submit to its sponsor a school improvement plan that includes, at a minimum, the following components:


1. Mission statement of school;


2. Academic data for most recent three (3) years, if available;


3. Student achievement objectives included in the charter contract or most recent sponsor approved school improvement plan;


4. Analysis of student performance data including academic performance by each subgroup;


5. Detailed plan for addressing each identified deficiency in student performance, including specific actions, person responsible, resources needed, and timeline;


6. Identification of each component of school’s approved educational program that has not been implemented as described in the school’s approved charter application or charter contract;


7. Detailed plan for addressing each identified deficiency noted in subparagraph (4)(a)6. of this rule, including specific actions, person responsible, resources needed, and timeline;


8. Identification of other barriers to student success, with a detailed plan for addressing each barrier including specific actions, person responsible, resources needed, and timeline; and


9. Specific student achievement outcomes to be achieved.


(b) A charter school that improves at least one (1) letter grade is not required to submit a new school improvement plan but must continue to implement the strategies identified in the approved school improvement plan and continue to report annually to the sponsor pursuant to paragraph (7)(b) of this rule.


(c) A charter school that is subject to corrective action pursuant to paragraph (1)(b) of this rule shall submit to its sponsor a school improvement plan that includes, at a minimum, each of the components listed in paragraph (4)(a) of this rule and the following:


1. Governing board resolution selecting one of the corrective action options pursuant to subsection (6) of this rule;


2. A detailed implementation timeline; and


3. A charter school may submit as part of its school improvement plan a request to waive the requirement to implement a corrective action. The waiver request must include information that demonstrates that the school is likely to improve a letter grade if additional time is provided to implement the strategies included in the school improvement plan.


(5) Approvals.


(a) A sponsor shall approve or deny a school improvement plan submitted pursuant to subsection (4) of this rule. The sponsor shall notify the charter school in writing within ten (10) calendar days of its decision to approve or deny the school improvement plan.


(b) A sponsor may deny a school improvement plan if it does not comply with subsection (4) of this rule. If denied, the sponsor shall provide the charter school, in writing, the specific reasons for denial and the timeline for resubmission.


(c) A charter school or sponsor may request mediation pursuant to Section 1002.33(6), F.S., if the parties cannot agree on a school improvement plan.


(6) Corrective Actions.


(a) Upon meeting one of the conditions in paragraph (1)(b) of this rule and receiving notification pursuant to subsection (2) of this rule, a charter school governing board shall select one of the following corrective actions for implementation the following school year:


1. Contract for educational services to be provided directly to students, instructional personnel, and school administrators, as follows:


a. The charter school may select a state approved provider of Supplemental Education Services, pursuant to paragraph 6A-1.039(2)(f), F.A.C., to provide services to students.


b. The charter school may select an Education Management Organization or Academic Management Organization to provide services to charter school students, teachers, and administrators, including services such as, but not limited to, instructional coaching, curriculum review and alignment, and data literacy.


2. Contract with an outside entity that has a demonstrated record of effectiveness to operate the school;


3. Reorganize the school under a new director or principal who is authorized to hire new staff;


4. Voluntarily close.


(b) The selection of the corrective action shall be made by the governing board and is not subject to sponsor approval.


(c) A charter school is no longer required to implement a corrective action if it improves by at least one (1) letter grade, but must continue to implement the strategies identified in the school improvement plan.


(d) A charter school implementing a corrective action that does not improve by at least one (1) letter grade after two (2) full school years of implementation must select a different corrective action to be implemented in the next school year unless the sponsor determines that the charter school is likely to improve a letter grade if additional time is provided.


(7) Monitoring.


(a) Sponsors shall monitor the implementation of school improvement plans.


(b) Annually, the sponsor shall notify, in writing, each charter school implementing a school improvement plan of the requirement to appear before the sponsor to present information regarding the progress of the approved school improvement plan. The notification shall include the date, time, and location of the publicly noticed meeting at which the director and a representative of the charter school shall appear.


(8) Waivers of Termination.


(a) The State Board of Education may waive termination for a charter school that has received two (2) consecutive grades of “F” if the charter school demonstrates that the learning gains of its students on statewide assessments are comparable to or better than the learning gains of similarly situated students enrolled in nearby district public schools. The waiver is valid for one (1) year and may only be granted once.


(b) No later than fifteen (15) days after the Department’s official release of school grades, the governing board of a charter school that has received two (2) consecutive grades of “F” may submit a request to the State Board of Education for a waiver of termination. Charter schools that have been in operation for more than five (5) years are not eligible for a waiver.


(c) The charter school shall submit ten (10) hard copies of the waiver request to the Agency Clerk for the Department of Education, 325 West Gaines Street, Room 1520, Tallahassee, Florida 32399-0400.


(d) The charter school shall certify that it has provided the district school board a copy of the waiver request as provided herein by filing a certificate of service with the Agency Clerk stating the person and address to which the copy was provided and the date of mailing or other transmittal.


(e) The waiver request shall not exceed five (5) pages. Information provided beyond the five (5) page maximum will not be discussed nor considered by the State Board of Education. The waiver request shall be on 8 1/2 x 11 inch paper, double spaced, except quoted material and footnotes. Typewritten text, including footnotes must be no smaller than ten (10) pitch spacing, and there must be no more than twenty-six (26) lines of text per paper. Margins shall be no less than one (1) inch at the top, bottom, left and right.


(f) The waiver request must include the name of the school, the Master School Identification Number, and the physical address of the school. The waiver request must be signed by the chair of the charter school governing board and include a certification that the governing board voted at a duly noticed public meeting to support the submission of the waiver request.


(g) In determining whether to grant a waiver the State Board of Education shall review student achievement data provided by the Department of Education and shall provide such data to the charter school and the sponsor no later than seven (7) calendar days prior to the State Board meeting at which the waiver request is to be considered. Analysis of student learning gains data must be based on comparisons between students enrolled in the charter school and similarly situated students enrolled in nearby district public schools and may include such factors as prior performance on state assessments, disability status, and English language learner status. Nearby district public schools shall include the three (3) geographically closest district public schools with similarly situated students. If three such schools do not exist within the school district the comparison may include less than three.


(h) The State Board of Education shall approve or deny the request.


(i) The filing of a timely waiver request under this rule that complies with the requirements in paragraphs (8)(b), (d) and (f) of this rule shall automatically stay any pending termination of the charter school requesting the waiver until such time as the State Board of Education has ruled on the waiver request.


Rulemaking Authority 1002.33 FS. Law Implemented 1002.33(9) FS. History–New 8-21-12, Amended 10-22-13.


