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Sheet1

		A)										TAPS Number

				Name of Eligible Recipient

		B)

				Project Number (DOE Use Only)

		FLORIDA DEPARTMENT OF EDUCATION

		BUDGET NARRATIVE FORM

		(1)				(2)		(3)				(4)		(5)

		Function				Object		Account Title & Narrative				FTE Position		Amount

												C) TOTAL		$

		DOE 101

		Revised August 2013						Page 1 of 2		Pam Stewart, Commissioner

		Instructions

		Budget Narrative Form

		This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).

		A.		Enter Name of Eligible Recipient

		B.		(DOE Use Only)

		Column 1 (Function)						School Districts Only:

						Use the four digit function codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.

		Column 2 (Object)						School Districts:

						Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.

								Community Colleges:

						Use the first three digits of the object codes listed in the Accounting Manual for Florida's Public Community Colleges.

								Universities & State Agencies:

						Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual.

								Other Agencies:

						Use the object codes as required in the agency's expenditure chart of accounts.

		Column 3						All Applicants:

				Account Title:				Use the account title that applies to the object code listed in accordance with the agency's  accounting system.

				Narrative:				Provide a detailed narrative for each object code listed.  For example:

		•		Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position listed.

		•		Other Personal Services - describe the type(s) of services and an estimated number of hours for each type of position.  OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.

		•		Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.

		•		Contractual Services and/or Inter-Agency Agreements - provide the agency name and description of the service(s) to be rendered.

		•		Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state.  Do not list individual names.  List individual position(s) when travel funds are being requested to perform necessary activities.

		•		Capital Outlay - provide the type(s) of items/equipment to be purchased with project funds.

		•		Indirect Cost - provide the percentage rate being used.  Use the current approved rate.  (Reference the DOE Green Book for additional guidance regarding indirect cost.)

		Column 4 (FTE)						Must be completed for all Salaries and Other Personal Services:

						Indicate the Full Time Equivalent (FTE based on the standard workweek for the type of position) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

		Column 5 (Amount)						Provide the budget amount requested for each object code.

		C.  Total - Provide the total for Column (5) on the last page.  Amount must be the same as requested on the DOE 100A- or B.

		DOE 101

		Revised August 2013						Page 2 of 2		Pam Stewart, Commissioner
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DOE 101S

		FLORIDA DEPARTMENT OF EDUCATION
BUDGET NARRATIVE FORM

		A)  Name of Eligible Recipient/Fiscal Agent:

		B)  DOE Assigned Project Number:

		C)  TAPS Number:

		(1)		(2)		(3)		(4)		(5)		(6)		(7)		(8)		(9)

		FUNCTION		OBJECT		ACCOUNT TITLE AND NARRATIVE		FTE POSITION		AMOUNT		% ALLOCATED to this PROJECT		ALLOWABLE
DOE USE ONLY		REASONABLE
DOE USE ONLY		NECESSARY
DOE USE ONLY

		D)  TOTAL								$   - 0

		DOE 101S- Print version - Page 1 of 2

		September 2011

		DOE USE ONLY (Program)

		I certify that the cost for each line item budget category has been evaluated and determined to be allowable, reasonable and necessary as required by Section 216.3475, Florida Statutes. Documentation is on file evidencing the methodology used and the conclusions reached.

		Printed Name:

		Signature:

		Title:

		Date:

		DOE USE ONLY (Grants Management)

		I certify that the cost for each line item budget category has been evaluated and determined to be allowable as required by Section 216.3475, Florida Statutes.  Documentation is on file evidencing the methodology used and the conclusions reached.

		Printed Name:

		Signature:

		Title:

		Date:

		DOE 101S- Print version - Page 2 of 2

		September 2011





Instructions

		Budget Narrative Form Instructions

		A)  Enter Name of Eligible Recipient/Fiscal Agent

		B)  Enter DOE Assigned Project Number

		C)  Enter TAPS Number

		D)  Enter the Total Amount for (5)

		(1)  Function Code – For School Districts Only – Enter the Function Code, as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual, which best classifies the overall purpose or objective of the goods or services budgeted

		(2)  Object Code – Enter the Object Code which best classifies the goods or services budgeted.  School Districts - Use the three-digit Object Code as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual;  Colleges and Universities - Use the first three digits of the Object Codes listed in the Florida Accounting Information Resource Manual;  Non-public entities – Use the Object Codes that are used in the respective entity’s/agency’s chart of accounts.

		(3)   Account Title and Narrative - Provide the Account Title that applies to the Object Code listed in (2) and a detailed Narrative that includes a description of each good or service budgeted and its purpose or use.  For example:  
Salaries – Describe the type(s) of position(s) requested and the major responsibilities/duties of each position(s). Use a separate line to describe each type of position.   
Other Personal Services – Describe the type of service(s), its purpose or use, and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.  
Professional/Technical Services – Describe the services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge. 
Contractual Services and/or Inter-agency agreements – Describe the services to be rendered and the type of entity or agency (name, if available).  
Travel – Describe each type of travel to be supported with project funds, such as conference(s), local travel, in- or out-of-district, and out-of-state. Do not list
 individual names. List individual position(s) when travel funds are being requested to perform necessary activities.  
Materials and Supplies - Describe the type of item to be purchased and its purpose or use. 
Capital Outlay - Describe the type of item/equipment to be purchased and its purpose or use.
Indirect Cost - Refer to the DOE Project Application and Amendment Procedures for Federal and State Programs (Green Book) for additional guidance
regarding indirect cost.
 - School Districts Only - Provide the percentage rate from the district’s Approved Indirect Cost Plan.
 - Colleges and Universities Only– Provide the percentage rate (maximum of 5%) approved by the DOE.

		(4)  FTE - (Only applicable for items classified as Salaries and Other Personal Services (Refer to (2) Object Code.) Enter the total number of positions (as FTEs*) that will be supported with these funds.  *Full-Time Equivalent (FTE based on the standard workweek for the type of position) is the number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

		(5)  Amount - Enter the total amount budgeted for each line item.

		(6)  Percent Allocated – For each line item, enter the appropriate percentage that is allocated or applicable to this project (see pages 3-4 for examples).

		(7) - (9)  Allowable, Reasonable and Necessary - DOE USE ONLY.

		DOE 101S- Instructions - Page 1 of 1

		September 2011





Examples

		(6)  PERCENT ALLOCATED
If the cost entered in (5) for each service/commodity listed in (3) is not the total cost of this service/commodity, enter the appropriate percentage in (6) that
is applicable to this project.  If the cost entered in (5) for each service/commodity listed in (3) is the total cost for this service/commodity and is applicable
to this project, enter 100% in (6).

		Example A

		(1)		(2)		(3)		(4)		(5)		(6)		EXPLANATION

		FUNCTION		OBJECT		ACCOUNT TITLE & NARRATIVE		FTE POSITION		AMOUNT		% ALLOCATED to this PROJECT

		6200		110		Salaries - Provides for supervision of all project activities; specific areas for supervision/ coordination are listed by position below.
Supervisor/Grant Administration/National Instructional Materials Accessibility Standards
Coordinator/Professional Development and Training		2		$120,000		100%		The total cost for the two positions listed in (5), a Supervisor and a Coordinator (2.0 FTE), are charged to this project.  Therefore, the percent of the cost for Salaries and Benefits allocated to this project is 100%.

		6200		210		Retirement (9.85%)				$11,820		100%

		6200		220		FICA (6.20%)				$7,440		100%

		6200		223		Medicare (1.45%)				$1,740		100%

		6200		231 / 232		Health / Life (11.90%)				$14,280		100%

		6200		240		Worker's Comp. (1.26%)				$1,512		100%

		TOTAL								$156,792

		Example B

		(1)		(2)		(3)		(4)		(5)		(6)		EXPLANATION

		FUNCTION		OBJECT		ACCOUNT TITLE & NARRATIVE		FTE POSITION		AMOUNT		% ALLOCATED to this PROJECT

		7900		430		Utilities - Electricity, water and sewage charges for the facility where this project is housed.				$10,000		50%		The total cost for utilities for the facility where this project is housed is $20,000 annually.  However, this project only occupies 50% of the facility.  Therefore, the percent of the cost for Utilities allocated to this project is 50%.

		TOTAL								$10,000

		DOE 101S- Examples - Page 1 of 2

		September 2011

		(6)  PERCENT ALLOCATED (continued)

		Example C

		(1)		(2)		(3)		(4)		(5)		(6)		EXPLANATION

		FUNCTION		OBJECT		ACCOUNT TITLE & NARRATIVE		FTE POSITION		AMOUNT		% ALLOCATED to this PROJECT

		6300		331		In County Travel - Travel cost for staff to and from agency headquarters to designated program sites for the purpose of performing activities related to the administration and supervision of project.				$1,980		100%		The mileage estimated for travel for district staff to and from the county office to the program sites was estimated to be 4,500 miles annually @ $0.44/mile.  Therefore, the percent of the cost for In County Travel allocated to this project is 100%.

		TOTAL								$1,980

		Example D

		(1)		(2)		(3)		(4)		(5)		(6)		EXPLANATION

		FUNCTION		OBJECT		ACCOUNT TITLE & NARRATIVE		FTE POSITION		AMOUNT		% ALLOCATED to this PROJECT

		NA for Private Entities		350		Purchased Services - Contract with ABC Company for the repair/ maintenance of the office equipment; one laser printer and copier.				$1,250		25%		The total cost for the maintenance contract for this equipment is $5,000.  It has been determined that this project only uses this equipment 25% of the time.  Therefore, the percent of the cost for Purchased Services allocated to this project is 25%.

		TOTAL								$1,250

		DOE 101S- Examples - Page 2 of 2

		September 2011






A)   ____________________________________________      B)  ___________________________________/_______________


       District/Agency Name                                                               Project Number                                              TAPS Number


C)   ___________________________


       Amendment Number


Florida Department of Education


Budget Amendment Narrative Form


		D) Total Project Amount Currently Approved


$_________________________________

		E) Total Project Amount resulting from this Budget Amendment

$______________________________





F)  Line Item Description

		FUNCTION

		OBJECT

		ACCOUNT TITLE AND NARRATIVE

		FTE

		AMOUNT


INCREASE

		AMOUNT


DECREASE



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		





                                                                                                                                   Total                 Total

Instructions 


Budget Amendment Narrative Form


DOE 151

A. Enter District/Agency Name.


B. Enter Project Number of original project and corresponding TAPS Number.


C. Enter chronological number of this Amendment Request.


D. Enter the Total Project Amount Currently Approved.


E. Enter the Total Project Amount resulting from this Budget Amendment.


F. Provide a narrative description for each budget item by category to justify the requested Budget Amendment.  List ONLY the budget lines that are being amended and/or new ones being created.  For each budget line to be amended, indicate whether the amount will be increased or decreased in the appropriate column and record the adjusted amount being submitted for approval.


THIS FORM MUST BE ACCOMPANIED BY AN APPROPRIATELY COMPLETED PROJECT AMENDMENT REQUEST FORM, DOE 150.


[image: image1.png]





DOE 151

Revised August 2012                                                                                 Pam Stewart, Commissioner                                                                                                            
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Sheet1

		A)								B)						C)

				District/Agency Name						Project Number						TAPS Number

		D)

				Amendment Number

		FLORIDA DEPARTMENT OF EDUCATION

		BUDGET AMENDMENT NARRATIVE FORM

		E) Total Project Amount Currently Approved              F) Total Project Amount resulting from this Budget Amendment

		G)		Line Item Description

		Function				Object		Account Title & Narrative				FTE		Amount		Amount

														Increase		Decrease

														Total		Total

		DOE 151

		Revised August 2013								Pam Stewart, Commissioner

		Instructions

		Budget Amendment Narrative Form

		DOE 151

		A)		Enter District/Agency Name

		B)		Enter Project Number of original project and corresponding TAPS number

		C)		Enter chronological number of this Amendment Request

		D)		Enter the Total Project Amount Currently Approved

		E)		Enter the Total Project Amount resulting from this Amendment

		F)		Provide a narrative description for each budget item by category to justify the requested Budget Amendment.  List ONLY the budget lines that are being amended and/or new ones being created.  For each budget line to be amended, indicate whether the amount will be increased or decreased in the appropriate column and record the adjusted amount being submitted for approval.

				THIS FORM MUST BE ACCOMPANIED BY AN APPROPRIATELY COMPLETED PROJECT AMENDMENT REQUEST FORM, DOE 150

		DOE 151

		Revised August 2013								Pam Stewart, Commissioner





Sheet2

		





Sheet3

		





o®
-
"

-;':.. '.

=,

T -

PLP
o

-~ . ‘
Y YR \D
MIXLZOPTEN
- \ ""







Florida Department of Education

Advances to Private Non-Profit Organizations

Beginning with the 2006-07 fiscal year, consistent with federal regulations, the Florida Department of Education (DOE) is providing certain private non-profit organizations (also known as Community-Based Organizations – CBOs or Faith-Based Organizations – FBOs) with a payment option to be known as a “Working Capital Advance.”  The procedures and conditions for such advances will be implemented as described below.

Federal Regulation

The Education Department General Administrative Regulations (EDGAR) at 34 CFR 80.21(e) allows the awarding agency (DOE) to “advance cash to the grantee to cover its estimated disbursement needs for an initial period generally geared to the grantee’s disbursing cycle.”  


Procedure

Certain subgrantees (see criteria on next page) will be authorized to receive working capital advances based on their projected payrolls as follows:


· The amount of the projected payroll will be advanced as a lump sum for the initial two months of the project period (based on the approved project budget for salaries and benefits).


· At the end of the first month, actual payroll documentation received from the subgrantee will be used as the basis for determining the amount of the third month’s working capital advance.

· An advance will not be made for the last month of the project period, and at the end of the project period advances and actual expenditures will be reconciled.

· All other expenditures will be reimbursed according to the procedures currently in plan.  

· Payment periods will be monthly for all types of expenditures (with the exception of the first working capital advance which will be for a two-month period).

· Any failure to adhere to the monthly schedule or any situation in which asubgrantee fails to expend advances in a timely manner may result in the Department returning the subgrantee to a reimbursement only method of payment.

Criteria for Determining Eligibility for Working Capital Advances:


In order to qualify for participation in the working capital advance payment option, a subgrantee must meet all of the following criteria:


· The subgrantee has submitted with their application for current year funding, the attached Working Capital Advance Request.


· The subgrantee has participated in the program or another DOE grant program for at least one fiscal year with no significant disallowed costs.

· The subgrantee has submitted with their application, a current financial statement.


· The subgrantee has provided evidence of a line of credit equal to projected payroll costs for one month or a performance bond in an equivalent amount. 


· The DOE Comptroller has verified that the subgrantee:


a. Is compliant with required fiscal reporting requirements


· The Bureau of Contracts, Grants, & Procurement has verified that the subgrantee:


a. Has attended mandatory grant fiscal training

b. Is not considered a “high risk” grantee based on risk assessment program


c. Not the subject of an ongoing audit or investigation

· The appropriate DOE program office has verified that:


a. The entity is serving an eligible population


b. Program costs have been generally allowable


c. The entity is regularly meeting established performance expectations

Florida Department of Education

Request for Working Capital Advance Payment Option (Federal Funds)


(1)  Legal Name of the Private Non-Profit Organization:


____________________________________________________________________________

(2)  Grant(s) for which the organization wishes to request a Working Capital Advance:


____________________________________________________________________________

Certification:


I ______________________________ (typed name of agency head) hereby certify that the organization specified above is requesting participation in the Working Capital Advance Payment Option as described below:

· The amount of the projected payroll will be advanced as a lump sum for the initial two months of the project period (based on the approved project budget for salaries and benefits).


· At the end of the first month, actual payroll documentation received from the subgrantee will be used as the basis for determining the amount of the third month’s working capital advance.


· An advance will not be made for the last month of the project period, and at the end of the project period advances and actual expenditures will be reconciled.


· All other expenditures will be reimbursed according to the procedures currently in plan.  


· Payment periods will be monthly for all types of expenditures (with the exception of the first working capital advance which will be for a two-month period).

· Any failure to adhere to the monthly schedule or any situation in which a subgrantee fails to expend advances in a timely manner may result in the Department returning the subgrantee to a reimbursement-only method of payment.

______________________________________________________
__________________


Signature of Agency Head






Date

DOE Use Only


Program Office:


 FORMCHECKBOX 
 The entity is serving an eligible population


 FORMCHECKBOX 
 Program costs have been generally allowable


 FORMCHECKBOX 
 The entity is regularly meeting established performance expectations


______________________________________________________
__________________


Signature of Designated Program Office Representative


Date





**************************************


Comptroller’s Office:


 FORMCHECKBOX 
 Entity is compliant with required fiscal reporting requirements


______________________________________________________
__________________


Signature of Designated Comptroller’s Office Representative

Date




**************************************


Contracts, Grants, and Procurement:

 FORMCHECKBOX 
 Entity has attended mandatory grant fiscal training


 FORMCHECKBOX 
 Entity is not considered a “high risk” grantee based on risk assessment program


 FORMCHECKBOX 
 Entity is not the subject of an ongoing audit or investigation


______________________________________________________
__________________


Signature of Contracts, Grants, & Procurement Representative

Date


DOE 960


September 2011


Page 4 of 4




DOE600w-form# &date-4.23.14

		Florida Department of Education

		Eligibility Grant Funding Requirements

		for

		Non-Governmental Entities

		These requirements apply to all non-governmental agencies applying for and/or receiving state and/or federal funding from a project award.  Information submitted will determine if the agency meets the requirements to be funded.  In this evaluation an agency may be determined fundable but deemed "high risk."  If determined "high risk" special terms and conditions must be met as a condition for funding (34 Code of Federal Regulations [CFR] 80.12 and Section G - Special Conditions for the Approval of Project Applications or Project Amendments).  In conjunction with this form, the agency head (as completed below) or the agency's head of financial management (as completed below) are required to complete on a fiscal year basis the DOE grants fiscal management training and pass the assessment test within sixty (60) days from the date of approval on the DOE 200 form. (Non-participation in the training and assessment test may result in payment[s] being terminated until the requirement is completed).

						Agency Name						FEIN Number

						(Official name as registered with Department of State, Division of Corporations)

						Name and Title of Agency Head  (Please type or print)

						Original Signature of Agency Head				Date

		I certify that all the information provided on this form, and the documents attached are complete and correct to the best of my knowledge.

						Name and Title of Agency's Head of Financial Management

		The agency head (as listed above) or the financial manager (as listed above) will be required to complete the grants fiscal management training and pass the assessment test within 60 days from the date on the DOE 200 form.  https://app1.fldoe.org/grants/trainingMaterials/Default.aspx

		The DOE 600 form must be completed with all attachments and included with each application/proposal (DOE 100 form) submitted.  Attachments must be appropriately labeled, as outlined on page 4 of this document.

				Submit completed application package to:

				Florida Department of Education

				Office of Grants Management

				325 West Gaines Street, Room 332 Turlington Building

				Tallahassee, Florida  32399-0400

		DOE 600 - Revised April 2014												Page 1 of 5

		Florida Department of Education

		Eligibility Grant Funding Requirements

		for

		Non-Governmental Entities

										FOR DOE USE ONLY (Initial)

		1)		Attach a copy of the agency's registration with the Department of State, Division of Corporations. http://www.sunbiz.org/index.html (Attachment A)						Yes				No

						The FEIN number as stated on page one must correspond with the official registered name of the agency submitting the proposal.  (Agency must be on file and in active status with the Florida Department of State, Division of Corporations.)

		2)		Attach a copy of the agency's Data Universal Numbering System (DUNS) Number. (Attachment B)						Yes				No

		3)		Attach a copy of the agency's registration with the System for Award Management (SAM).   https://www.sam.gov (Attachment C)						Yes				No

		4)		Attach a list of the agency's current Board of Directors (must state the Chair/President). (Attachment D)						Yes				No

		5)		Attach a copy of agency’s current organizational chart. (Attachment E)						Yes				No

		6)		Attach a copy of the agency's current policies and procedures used to generate the Financial Statements. (Attachment F)						Yes				No

		7)		Attach the procedures used for time distribution. Include how records (time studies) are maintained for all employees when his/her effort cannot be specifically identified to a particular program's cost objective. (Attachment G)						Yes				No

		8)		Attach a copy of the agency’s current policies and procedures used for Purchasing. (Attachment H)						Yes				No

		9)		Attach a copy of the agency’s current policies and procedures followed for Fixed Assets. (Attachment I)						Yes				No

		10)		Attach a brief description describing the agency’s financial management system in place to track and record the program expenditures (i.e. QuickBooks, Visual Bookkeeper, Socrates Media, Peachtree or a Custom Proprietary System). (Attachment J)						Yes				No

		11)		Does the agency's accounting system identify the receipts and expenditures of program funds separately for each award?						Yes				No

						Yes		_____

						No		_____

		DOE 600 - Revised April 2014												Page 2 of 5

		Florida Department of Education

		Eligibility Grant Funding Requirements

		for

		Non-Governmental Entities

										FOR DOE USE ONLY (Initial)

		12)		Does the agency's accounting system provide for the recording of expenditures for each award by the budget cost categories shown in the approved budget?						Yes				No

						Yes		_____

						No		_____

		13)		Attach a copy of the agency’s current chart of accounts (balance sheet and income statement accounts). (Attachment K)						Yes				No

		14)		Attach a copy of the agency’s current operating budget which includes all funding sources, (state, federal and other funding sources). (Attachment L)						Yes				No

		15)		Has the agency received, operated or managed any state and/or federal funding in the past five (5) years?						Yes				No

						Yes		_____

						No		_____

						If yes, attach the list to the back of this packet giving the grantor’s name, each budget period with the amount(s) funded. This is to include any contract(s), subcontract(s), grant(s), subgrant(s) or any award that the agency operated or managed.

		16)		Attach a copy of the agency’s most current single audit report prepared by an independent Certified Public Accountant (CPA), including a copy of all management letters issued with the audit (if unavailable, attach an explanation). Or, if agency is not required to have an audit conducted by an independent auditor, attach a copy of the most recent financial statements and filed federal tax return. (Attachment M)						Yes				No

		17)		Is the agency currently, or previously been suspended or debarred?						Yes				No

						Yes		_____

						No		_____

		18)		Does the agency have or previously had a lawsuit(s) filed against them?

						Yes		_____

						No		_____

		DOE 600 - Revised April 2014												Page 3 of 5

		Florida Department of Education

		Eligibility Grant Funding Requirements

		for

		Non-Governmental Entities

		Complete the following information for the person most knowledgeable to answer questions for this form.

				Name

				Title

				Email

				Telephone Number

		Complete the following information for the person most knowledgeable to answer financial management questions.

				Name

				Title

				Email

				Telephone Number

				Attachments that must be included with this form to be complete.

				(Attachments should be identified with the appropriate letter.)

				Attachment A				Copy of agency's registration with the Department of State, Division of Corporations

				Attachment B				Copy of the agency's Data Universal Numbering System (DUNS) Number

				Attachment C				Copy of the agency's registration with the System for Award Management (SAM)

				Attachment D				List of the agency's current Board of Directors (must indicate the Chair/President)

				Attachment E				Copy of agency's current organizational chart

				Attachment F				Copy of agency's current policies and procedures to generate financial statements

				Attachment G				Copy of the agency's procedures for time distribution

				Attachment H				Copy of agency's current policies and procedures for purchasing

				Attachment I				Copy of agency's current policies and procedures for fixed assets

				Attachment J				Description of agency's financial management system

				Attachment K				Copy of agency's current chart of accounts

				Attachment L				Copy of agency's current operating budget

				Attachment M				As applicable to the agency, a copy of the single audit report, including all management letters or a copy of the most recent financial statements and filed federal tax return

		DOE 600 - Revised April 2014												Page 4 of 5

		Florida Department of Education

		Eligibility Grant Funding Requirements

		for

		Non-Governmental Entities

				FOR DOE USE ONLY

				Office of Audit Resolution and Monitoring

				Recommend agency for funding								Yes

				Recommend agency for funding as "High Risk"								Yes

				Agency "NOT" Recommended for funding								Yes

				Special Conditions for "High Risk" or Justification for "Not Recommended":

								Signature				Date

				Bureau Chief, Contracts, Grants and Procurement

				Agency Approved as Recommended								Yes

				Agency "NOT" Approved as Recommended								Yes

				Justification:

								Signature				Date

		DOE 600 - Revised April 2014												Page 5 of 5






travel form

		STATE OF FLORIDA										TRAVELER												P-CARD GROUP NAME

		DEPARTMENT OF EDUCATION										SOCIAL SECURITY NO.												HEADQUARTERS

		VOUCHER FOR REIMBURSEMENT										CHECK ONE: ___  OFFICER/EMPLOYEE ___ NONEMPLOYEE IND. CONTRACTOR ___ OPS												RESIDENCE (CITY)

		OF TRAVEL EXPENSES																						BUILDING AND ROOM

		DATE				Travel Performed                                         From Point of Origin to Destination						Purpose or Reason				Hour of                                  Departure                                 And Hour                                  Of Return		Per Diem		Meals		Actual                            Lodging                         Expenses		Transportation Amount		Map                          Mileage                         Claimed		Vicinity                    Mileage                       Claimed		Other Expenses

																														Amount		Type

		Benefits to the State:																Column		Column		Column		Column		0		Mi.		Column		Summary

																		Total		Total		Total		Total		44.5		¢ Mi.		Total		Total

																		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0				$   - 0		$   - 0

		DIV		BUR		SEC		SUB		EO		OBJECT		AMOUNT		GRANT				LESS ADVANCE RECEIVED

																				LESS NON-REIMBURSABLE ITEMS INCLUDED ON PURCHASING CARD												$   - 0

																				NET AMOUNT DUE TRAVELER/(STATE)												$   0.00

																				Pursuant to section 112.061(3)(a), Florida Statutes, I hereby certify or affirm that to the best of my knowledge the above travel was on official business of the State of Florida and was performed for the purpose stated above:

		I hereby certify or affirm that the above expenses were actually incurred by me as necessary traveling expenses in the performance of my official duties; attendance at a conference or convention was directly related to official duties of the agency; any meals or lodging included in a conference or convention registration fee have been deducted from this travel claim; and that this claim is true and correct in every material matter and same conforms in every respect with the requirements of section 112.061, Florida Statutes.

																				SUPERVISOR'S SIGNATURE:

		TRAVELER'S SIGNATURE:																		SUPERVISOR'S TITLE:										DATE:

		SIGNATURE DATE:										TITLE:								PREPARED BY:										PHONE:

		INSTRUCTIONS FOR DOE EMPLOYEES ONLY:  Please list all P-Card charges on back.  Name and signature of traveler must be exactly as shown on State Payroll.

		STATE OF FLORIDA PURCHASING CARD CHARGES

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN TRAVEL RELATED EXPENSES ARE PAID BY USING THE STATE OF FLORIDA PURCHASING CARD

		Date						Merchant/Vendor										Description of Item Acquired														Amount of Charge

		Total Reimburseable Items on Purchasing Card																														$   - 0

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN NON-REIMBURSEABLE ITEMS WERE PURCHASED USING THE STATE OF FLORIDA PURCHASING CARD

		Date						Merchant/Vendor										Description of Item Acquired														Amount of Charge

										Total (This amount must appear on the line "Less Non-Reimbursable Items Included on Purchasing Card" on the reverse side of this form.)																						$   - 0

		TRAVEL PERFORMED BY COMMON CARRIER OR STATE VEHICLE

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN COMMON CARRIER IS BILLED DIRECTLY TO THE STATE AGENCY

		Date						Ticket Number or				From						To						Amount		Name of Common Carrier or

								State Vehicle Number																		State Agency Owning Vehicle

		GENERAL INSTRUCTIONS

		Class A travel -- Continuous travel of 24 hours or more away from official headquarters.																		Breakfast --- when travel begins before 6 a.m. and extends beyond 8 a.m.

		Class B travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters.																		Lunch -------- when travel begins before 12 Noon and extends beyond 2 p.m.

		Class C travel -- Travel for short or day trips where the traveler is not away from his official headquarters overnight.																		Dinner ------- when travel begins before 6 p.m. and extends beyond 8 p.m. or when travel

																				occurs during night-time hours due to special assignment.

		NOTE:  No allowance shall be made for meals when travel is confined to the city or town of official headquarters or immediate vicinity except assignments of official business outside the traveler's regular place of employment if travel expenses are approved and such special approval is noted on the travel voucher.  Rate of Per Diem and Meals shall be those prescribed by Section 112.601, Florida Statutes.

		Non-reimbursable items may not be charged on the State of Florida Purchasing Card.  Inadvertent non-reimbursable charges are to be deducted.

		Per diem shall be completed at one-fourth of authorized rate for each quarter or fraction thereof.  Travel over a period of 24 hours or more will be calculated on the basis of 6-hour cycles, beginning at the hour of departure from official headquarters.  Hour of departure and hour of return should be shown for all travel.  When claiming per diem, the meal allowance columns should not be used.  Claims for actual lodging at single occupancy rate plus meal allowances should be put in the "Per Diem of "Actual Lodging Expenses" column and include the appropriate meal allowances in the "Meals" column.  Vicinity travel must appear in the separate column.  A copy of the ticket or invoice should be attached to this form.

		If travel is by common carrier and the carrier is paid by the use of the State of Florida Purchasing Card, then the "State of Florida Purchasing Card Charges" section above should be completed.  The name of the common carrier should be inserted in the "Map Mileage Claimed" column in these instances.

		Justification must be provided for use of a noncontract airline (or one offering equal or lesser rates than the contract airline) or rental car (or one having lower net rate) when contract carriers are available.  Additionally, justification must be provided for use of a noncontract airline (or one offering equal or lesser rates than the contract airline) or rental car (or one having lower net rate) when contract carriers are available.  Additionally, justification must be provided for use of a rental car larger than a Class "B" car.  If travel is performed by the use of a State-owned vehicle, the word "State" should be inserted in the "Map Mileage Claimed" column on the reverse side of this form, and the above section designated as "Travel Performed by Common Carrier or State Vehicle" should be completed.  If lodging is paid by the use of the State of Florida Purchasing Card, the words "Purchasing Card" should be inserted in the "Per Diem or Actual Lodging Expenses" column on the reverse side of this form, and the above section designated as "State of Florida Purchasing Card Charges" should be completed.

		Incidental travel expenses which may be reimbursed include: (a) reasonable taxi fare; (b) ferry fares and bridge, road, and tunnel tolls; (c) storage and parking fees; (d) telephone and telegraph expenses; (e) convention or conference registration fee.  If meals are included in the registration fee, per diem should be reduced accordingly. Receipts should be obtained when required.  The official Department of Transportation map should be used in computing mileage from point of origin to destination whenever possible.  When any State employee is stationed in any city or town for over 30 continuous work days, such city or town shall be deemed to be his official headquarters and he shall not be allowed per diem or subsistence after the period of 30 continuous work days has elapsed, unless extended by the approval of the agency head.  If travel is to a conference or convention, the "Statement of Benefits to the State" section must be completed or a copy of the Authorization to Incur Travel Expense, Form DOE-C676C, must be attached.  Additionally, a copy of a agenda and a registration receipt must be attached.  Any fraudulent claim for mileage, per diem or other travel expense is subject to prosecution as a misdemeanor.
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Foreword



This publication describes the project application and amendment procedures for state and federal projects administered by the Florida Department of Education, herein referred to as the “Department.”  Exceptions to these procedures must have written approval from the Deputy Commissioner for Finance and Operations.


The material included in this document is designed particularly for applicants or sub-recipients of funding administered by the Department.  It is not intended to encompass all requirements that may pertain to any specific project.  Recipients of funding are expected to be aware of program-specific requirements that may pertain to their particular fund source; however, some of the more common documents related to program administration and compliance are listed in Section D, General Assurances, Terms, and Conditions for Participation in Federal and State Programs, and Section H, Forms. The Forms section and topics listed under Resources have a link to a form or information that will continually be monitored and revised, as appropriate. Other topics throughout the Green Book that contain a link with specific information may also be revised. When revisions are made, a message will be posted in Cash Advance and Reporting Disbursement System (CARDS) and in Resources under Revisions/Updates. 

The user should be knowledgeable of the variations in requirements depending on the type of entity eligible for funding.  Different requirements may pertain to public agencies versus community-based or private non-profit organizations.  There may be differences among the public agencies such as school districts, state colleges, universities, and other agencies within state government.


The intent of these procedures is to:

· Establish uniform requirements and forms for common elements of project approval.

· Provide project recipients with as much flexibility and local discretion as possible in the daily management of project activities while maintaining fiscal and programmatic accountability.

· Increase project recipient responsibility for self-monitoring of compliance with fund source requirements.


Questions regarding the Department’s procedures for project applications and amendments should be addressed to:


Bureau of Contracts, Grants, and Procurement Management Services


325 W. Gaines Street, Suite 344



Tallahassee, FL  32399-0400



(850) 245-0735


FAX (850) 245-0737

Florida Department of Education - 2013
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Glossary



Accrual Basis - An accounting method in which revenues and expenses are identified with specific periods of time, such as a month or year, and are recorded when they are earned or incurred without regard to the date of receipt or payment of cash; distinguished from cash basis.

Accrued Expenditures - The charges incurred by the grantee during a given period requiring the provision of funds for goods and other tangible property received; services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance are required, such as annuities, insurance claims, and other benefit payments (34 CFR 80.3).

Accrued Income - The sum of earnings during a given period from services performed by the grantee and goods and other tangible property delivered to purchasers and amounts becoming owed to the grantee for which no current service or performance is required by the grantee (34 CFR 80.3).

Acquisition - Taking ownership of property, receiving the property as a gift, entering into a lease-purchase arrangement, or leasing the property. The term includes processing, delivery, and installation of property (34 CFR 77.1).

Acquisition Cost - The net invoice unit price of the property including the cost of modifications, attachments, accessories, or auxiliary apparatus necessary to make the property usable for the purpose for which it was acquired. Other charges, such as the cost of installation, transportation, taxes, duty, or protective in-transit insurance, shall be included or excluded from the unit acquisition costs in accordance with the agency’s regular accounting practices (34 CFR 80.3).

Administrative Requirements - The general practices that are common to the administration of the grant/project, such as financial management and accountability, reporting, equipment management, and retention of records. These are distinguished from “programmatic” requirements, which concern matters that can be treated only on a program-by-program or grant-by-grant basis, such as kinds of activities that can be supported by grants/projects under a particular program.

Administrative Cost - All direct and indirect costs associated with the management of grant programs. Often, the administrative costs are capped by the grantor at a certain percentage.

Advanced Payment Projects (State-Appropriated) - Upon receipt of the project award notification, up to 25 percent may be advanced for the first payment period.  To receive subsequent payments, at least 90 percent of the amount advanced must be reported on the DOE 399 and supported by appropriate documents, including but not limited to copies of invoices, time sheets, receipts, and paid checks or bank statements. Each report shall also include, as appropriate, the DOE 300 and DOE 301. These reports are required to be submitted on a monthly basis.  (The payment type will be Q.)  (Advance payment is not generally available for federally funded projects due to the restrictions of the Cash Management Improvement Act.) 

Allowable Cost - Expenditures under a grant/project that are specifically permitted (or not specifically prohibited) by law, regulation, or guidance from the Office of Management and Budget, federal accounting standards, or other authoritative sources.  The cost incurred is reasonable; necessary; allocable; conforms with any limitations or exclusions set forth in the federal or state cost principles or in the award notification as to the type or amount of cost; consistent with regulations, policies, and procedures; accorded consistent treatment as a direct or indirect cost; determined in accordance with generally accepted accounting principles; and not included as a cost in any other award. 

Applicant - A school district or other agency seeking a project award from the Department.

Application - A request for financial support of a project, program, or activity submitted on specific forms and in accordance with the Department’s instructions.


Appropriations legislation - A law passed by Congress to provide a certain level of funding for a grant program in a given year.

Approval or Authorization - Documentation evidencing consent prior to incurring a specific cost (OMB Circular A-87) (2 CFR 225).

Approved Budget - The financial expenditure plan for a grant-supported project, program, or activity. 


Assurances - A written statement submitted by an applicant, normally included with an application, indicating that the applicant will abide by particular requirements if funded.

Audit - An independent financial and/or performance review of any public or private person or organization entrusted with public resources. The review is to attest that the recipient was responsible in applying those resources efficiently, economically, and effectively to achieve the purpose for which the resources were furnished.

Audit Resolution - The process of resolving audit findings, including those related to management and systems deficiencies and monetary findings (i.e., questioned costs).

Award - The document that provides DOE funds to a recipient to carry out an approved program or project (based on an approved application). The term is sometimes used interchangeably with “project” or “grant.”

Awarding Agency (34 CFR 80.3) - 

· With respect to a grant, the federal agency.

· With respect to a sub-grant, the party that awarded the sub-grant.

Board of Directors - An organized body of advisors with oversight responsibility.

Budget - The applicant’s financial plan, with accounts and amounts showing use of funds for carrying out project objectives, services, or activities as found on the budget narrative form (DOE 101 or DOE 101S) and on other budget documents required by the Department.

Budget Period - An interval of time (usually 12 months) during which a project period is divided for budgetary and funding purposes.  

CBO – A community-based organization is a private, non-profit organization that is representative of a community or significant segments of a community and that provides education, vocational education or rehabilitation, job training, or internship services and programs.  CBOs include neighborhood groups and organizations, community action agencies, community development corporations, tribal governments, and organizations serving Native Alaskans and Indians.

CFDA - Catalog of Federal Domestic Assistance (see www.cfda.gov/). A publication and database that lists the grants and assistance programs of all federal agencies and gives information about a program’s authorization, fiscal details, guidelines, eligibility requirements, program contracts, application, and award process. 

CFR - Code of Federal Regulations (see www.access.gpo.gov/nara/cfr/). A compilation of all final regulations issued by federal agencies, published annually and divided by numbered “titles.”

CARDS - The Cash Advance and Reporting Disbursement System is used by the Department to process requests for federal cash advances and for the reporting of disbursements. 

Carryover - Unobligated funds remaining at the end of any budget period that may be authorized to carry forward to another budget period to cover allowable costs of a project that will continue under the same project award into a subsequent budget period in the next fiscal year. Obligated, but not liquidated, funds are not considered carryover.

Cash Basis - An accounting method in which revenues and expenses are recorded on the books of account when received and paid, without regard to the period in which they are earned or incurred; distinguished from accrual basis.


Cash Contributions - The grantee’s cash outlay, including the outlay of money contributed to the grantee or sub-grantee by other public agencies and institutions and private organizations and individuals. When authorized by federal legislation, federal funds received from other assistance agreements may be considered as grantee or sub-grantee cash contributions (34 CFR 80.3).

Certification - A statement signed by an applicant or grantee as prerequisite for receiving state and/or federal funds indicating that the applicant: 1) meets or will adhere to certain conditions and 2) will undertake or not undertake certain actions.

Certified Public Accountants - Those individuals or firms licensed by the state and meeting the qualification standards included in “Generally Accepted Government Auditing Standards” (GAGAS) for performing independent audits.

Cognizant Agency - The federal agency that, on behalf of all federal agencies, is responsible for reviewing, negotiating, and approving cost allocation plans, indirect cost rates, or similar rates.

Commingling - To deposit or record funds in a general account without the ability to identify each specific source of funds for any expenditure.  Under this general definition, commingling is prohibited (34 CFR 303.123).

Competition – An objective review process that applications undergo, in which the applications are evaluated against established review criteria and scored and rated accordingly.


Comptroller’s Office - The Florida Department of Education’s Bureau of the Comptroller.

Consortium Agreement - A formal agreement whereby a project is carried out by a recipient and one or more other organizations that are separate legal entities.

Contract - Except as used in the definitions for “grant” and sub-grant” in 34 CFR 80.3 and except where qualified by “federal,” a procurement contract under a grant or sub-grant, or a procurement subcontract under a contract.

Contact Person (DOE) - The Department’s representative for the program, who may also serve as the program administrator or grant officer.

Continuation Project - Written authorization to continue an approved project that may or may not provide additional funding for a subsequent budget period.


Contracted Services - A written agreement between a recipient and a third party to acquire goods and/or services.

Cost - An amount as determined on a cash, accrual, or other basis acceptable to the federal awarding or cognizant agency (OMB Circular A-87).

Cost Allocation Plan - 

· Central Service Cost Allocation Plan: The documentation identifying, accumulating, and allocating or developing billing rates based on the allowable costs or services provided by a governmental unit of a centralized basis to its Departments and agencies. The costs of these services may be allocated or billed to users.

· Public Assistance Cost Allocation Plan: Narrative description of the procedures that will be used in identifying, measuring, and allocating all administrative costs to all of the programs administered or supervised by state public assistance agencies as described in Attachment D of OMB Circular A-87.

· Indirect Cost Rate Proposal: The documentation prepared by a governmental unit or component thereof to substantiate its request for the establishment of an indirect cost rate as described in Attachment E of OMB Circular A-87.

Cost Analysis - The breakdown and verification of cost data proposed in an application budget, including evaluating specific elements of costs and examining them to determine their necessity, reasonableness, and whether they are allowable pursuant to the applicable federal and state cost principles and other governing requirements.


Cost Sharing or Matching - The value of the third party, in-kind contributions and the portion of the costs of a federally assisted project or program not borne by the federal government (34 CFR 80.3).

Cost-Type Contract - A contract or subcontract under a grant in which the contractor or subcontractor is paid on the basis of the costs it incurs, with or without a fee (34 CFR 80.3).

Data - Specific information or facts that are collected, such as date of entry into a program, age, or reading level. Sources of data may include attendance records, referrals, assessments, or interviews.  A data item is usually a discrete or single measure.

Debarment - An action taken by a debarring official to exclude a person from participating in covered transactions. A person so excluded is “debarred” (34 CFR 85.105).

Deadline Date - The receipt date by the funder for an application to be considered for funding.

Deliverables - Products and/or services that directly relate to a task specified in the grant/project that must be quantifiable, measurable, and verifiable.

Department - 

· The Florida Department of Education – when referenced in the DOE Project Application and Amendment Procedures for Federal and State Programs (Green Book) and DOE documents.

· The United States Department of Education – when referenced in OMB circulars and the Code of Federal Regulations.

Direct Cost - Costs that can be identified specifically with a particular final cost objective (OMB Circular A-87).

Disbursement - Payment made in cash or by check.


Disbursement Report - State and federal project recipients are required to submit the applicable “Disbursement Report” form (DOE 499 for Adult Education Programs, DOE 599 for the Adult and Youth Migrant Programs, or DOE 399 for all other programs) at the completion of each active project period.  These reports are to be received in the Department’s Comptroller’s Office by the 20th of the month succeeding the close of the project period. The disbursement report may be required more often depending on the type of funding awarded.

Discretionary Funds - Federal or state programs funded based on specific criteria established. These funds may be competitive or non-competitive.

DOE – Refers to the Florida Department of Education (see www.fldoe.org).

DUNS Number – The Data Universal Numbering System is a system developed and regulated by Dun and Bradstreet (D&B) that assigns a unique nine-digit numeric identifier, referred to as a “DUNS number,” to a single business entity.  The federal government’s OMB has adopted the use of the DUNS number as a way to track how federal grant money is awarded and disbursed.

e-Grants - A term for the Department’s electronic grants initiative and website that permits applicants and grantees to do business with the Department over the Internet. It includes the web-based modules: e-application, e-Reader, e-Reports, e-Administration, and e-Payments.

ED - The United States Education Department (see www.ed.gov/).

EDGAR - Education Department General Administrative Regulations are the administrative regulations covering the Department of Education’s grant programs found in Title 34, Parts 74, 75, 76, 77, 79, 80, 81, 82, 84, 85, 86, 97, and 99 (see www.ed.gov/policy/fund/reg/edgarReg/edgar.html). 

Elementary School - A day or residential school that provides elementary education, as determined under state law (34 CFR 77.1(c)).

Encumbrance - A commitment to restrict available funds within a governmental agency, accomplished through internal processes or procedures.

Entitlement Funds - Federal and state funding for specific purposes and requirements in accordance with a specified formula or procedure with no discretion in modifying the purpose or total calculated amount. Included are programs to which a specific state appropriation is made for a specific purpose to be awarded to one or more selected districts, state colleges, universities, groups of districts, or other eligible agencies.


Equipment - A material item of a non-expendable nature, such as a built-in facility, a movable or fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments), instructional skills-training device, or a set of small articles whose parts are replaceable or repairable, the whole retaining its identity and utility over a period of time which is characteristic for items of its class (Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools).


ESEA – The Elementary and Secondary Education Act.

Evaluation - The systematic collection of information about a program/project to answer important questions about activities, barriers, characteristics, and outcomes of a program/project.

Expenditures (Outlays) - Charges made to the project or program that may be reported on a cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash disbursement for direct charges for goods and services, the amount of indirect expense incurred, the value of in-kind contributions applied, and the amount of cash advances and payments made to contractors and sub-grantees.  For reports prepared on an accrued expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect expenses incurred; the value of in-kind contributions applied; and the new increase or decrease in the amounts owed by the grantee for goods and other property received, for services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance is required, such as annuities, insurance claims, and other benefit payments (34 CFR 80.3).

Expiration Date - The date specified in the project award notification signifying the end of the current budget period, after which the recipient does not have authority to obligate funds.

Federal Cash Advance - Cash is advanced through the Cash Advance and Reporting of Disbursements System (CARDS).  Expenditures for projects funded by federal cash advance should be reported using CARDS and should be reported as they occur until the 20th of each month.  Cash Management Improvement Act cash should be requested no more than three business days from the anticipated date of disbursement. (The payment code will be C.)

Federal Cash Advance Reconciliation - The Cash Advance and Reporting of Disbursements System Reconciliation (DOE 026) and supporting instructions are sent to each agency receiving federal cash advances at the end of each fiscal year. This form is used to reconcile CARDS to the agency’s cash on hand.  

Federal Financial Assistance - Assistance that non-federal entities receive or administer in the form of grants, loans, loan guarantees, property (including donated surplus property), cooperative agreements, interest subsidies, insurance, food commodities, direct appropriations, and other assistance, which does not include amounts received as reimbursement for services rendered to individuals as described in Subpart B-Audits .205(h) and .205(i) (OMB Circular A-133).

Federal Register - A daily compendium of federal regulations and notices, including announcements or Request for Proposals (RFPs) for a grant award.

Fiscal Year - 

· Federal fiscal year – a period beginning on October 1st and ending on the following September 30th (34 CFR 77.1)


· State fiscal year – a period beginning on July 1st and ending on the following June 30th

Fixed Charges - Contributions of the grantee to fringe benefits and similar costs, but only those associated with salaries and wages that are charged as indirect costs, which include: (a) retirement, including state, county or local retirement funds, Social Security, and pension payments; (b) unemployment compensation payments; and (c) property, employee, health, and liability insurance (34 CFR 76.566).

Funding Cycle - The sequence of activities for awarding a project, which may include: announcement of availability of funds; deadline for submitting an application; review and approval process; and the method and timelines for the release of funds.

Funding Priorities - Specific initiatives that a funding agency requires to be in an application in order to be considered for funding. Priorities may be generated based on federal/state laws or requirements or a specific area or activity on which a program is focusing.

GEPA - The General Education Provisions Act (34 CFR 77.1) (see http://www.ed.gov/legislation/ESEA02/pg122.html).

Generally Accepted Accounting Principles – Generally accepted auditing standards are issued by the American Institute of Certified Public Accountants (AICPA) (OMB Circular A-133).

Government - Refers to a state or local government or a federally recognized Indian tribal government (34 CFR 80.3).

Grant - An award of financial assistance, including cooperative agreements in the form of money or property in lieu of money, by the federal government to an eligible grantee. The term does not include technical assistance, which provides services instead of money or other assistance in the form of revenue sharing, loans, loan guarantees, interest subsidies, insurance, or direct appropriations.  Also, the term does not include assistance such as a fellowship or other lump sum award, for which the grantee is not required to account (34 CFR 80.3).

Grant Award Notification - An official binding document signed by the authorized official of the awarding agency. The award notification outlines all the terms and conditions of the grant award. 

Grant Period – Refers to the time frame during which allowable activities and disbursements may be allowed for a grant/project.

Green Book - Project Application and Amendment Procedures for Federal and State Programs (see http://www.fldoe.org/comptroller/gbook.asp).


Guidelines - Procedures outlined in a document that should be followed as specified.

High Risk - A recipient that is at high risk of financial instability, inadequate management systems, or failure to perform based on prior history or poor business practices.


In-Kind Contributions - “Third party in-kind contributions” means the value of non-cash contributions provided by non-federal third parties.  Third party in-kind contributions may be in the form of real property, equipment, supplies, and other expendable property, and the value of the goods and services directly benefitting and specifically identifiable to the project or program (34 CFR 74.2).



Independent Auditor - An auditor who is a certified public accountant or a federal, state, or local government audit organization that meets the general standards specified in Generally Accepted Government Auditing Standards (GAGAS). The term “auditor” does not include internal auditors of non-profit organizations (OMB Circular A-133).

Indian Tribe - Any Indian tribe, band, nation, or other organized group or community, including any Alaskan Native village or regional or village corporation (as defined in, or established under, the Alaskan Native Claims Settlement Act) that is recognized by the United States as eligible for the special programs and services provided by the United States to Indians because of their status as Indians (OMB Circular A-133).

Indirect Cost - Cost incurred for a common or joint purpose benefiting more than one cost objective and not readily assignable to the cost objectives specifically benefited without effort disproportionate to the results achieved. The term “indirect cost,” as used herein, applies to costs of this type originating in the grantee Department, as well as those incurred by other Departments in supplying goods, services, and facilities. To facilitate equitable distribution of indirect expenses to the cost objectives served, it may be necessary to establish a number of pools of indirect cost within a grantee Department or in other agencies providing services to a grantee Department.  Indirect cost pools should be distributed to benefiting cost objectives on bases which will produce an equitable result in consideration of relative benefits derived (OMB Circular A-87).

Indirect Cost Rate Agreement - A formal written and signed agreement between an organization and its respective cognizant agency that specifies the treatment of indirect costs based on an approved plan.

Indirect Cost Rate Proposal - The documentation prepared and submitted by an organization to the appropriate cognizant agency for review and negotiations in establishing an approved indirect cost rate. 

Internal Control - A plan of organization under which employees’ duties are so arranged, and records and procedures so designed, as to make it possible to exercise effective accounting control over assets, liabilities, revenues, and expenditures. For example, under such a system, work is subdivided so that no one employee performs a complete cycle of operations.  The procedures to be followed are definitely laid down and such procedures call for proper authorizations by designated officials for all actions to be taken (Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools).

LEA (Local Educational Agency) - 

· A public board of education or other public authority legally constituted within a state for either administrative control of or direction of, or to perform service functions for, public elementary or secondary schools in:

· a city, county, township, school district, or other political subdivision of a state; or

· such combination of school districts or counties a state recognizes as an administrative agency for its public elementary or secondary schools.

· Any other public institution or agency that has administrative control and direction of a public elementary school or secondary school.


· As used in 34 CFR Parts 400, 408, 525, 526, and 527 (vocational education programs), the term also includes any other public institution or agency that has administrative control and direction of a vocational education program (34 CFR 77.1).

Liabilities - Debt or other legal obligations arising out of transactions that are payable but not necessarily due.  (Encumbrances are not liabilities; they become liabilities when the services or materials for which the encumbrances were established have been rendered or received.)  (See Chapter Seven, Section V of Financial and Program Cost Accounting and Reporting for Florida Schools.)

Local Government - A county, municipality, city, town, township, local public authority (including any public and Indian housing agency under the United States Housing Act of 1937), school district, special district, intrastate district, council of governments (whether or not incorporated as a nonprofit corporation under state law), any other regional or interstate government entity, or any agency or instrumentality of a local government (34 CFR 80.3).

Major Federal Assistance Program - A federal program determined by the auditor to be a major program in accordance with subpart E – Auditors Section .520 or a program identified as a major program by a federal agency or pass-through entity in accordance with subpart B – Audits Section .215(c) (OMB Circular A-133).

Matching or Cost Sharing - The value of third-party, in-kind contributions and that portion of the costs of a grant-supported project or program not borne by the federal government. Costs used to satisfy matching or cost-sharing requirements are subject to the same policies that govern allowable costs under the approved budget.

Monitoring - Florida Department of Education activities that ensure that funds are used and programs are operated in accordance with applicable federal and state laws, rules, and regulations. The assessment process may include, but is not limited to, reviewing information gathered from various required reports, audits, site visits, and other sources.

More Restrictive Conditions - Special requirements or restrictions imposed on a project recipient as a condition of project approval by the Florida Department of Education.

MOU - Memorandum of understanding is an agreement developed and executed among parties that specify roles in a joint operation.

Non-Federal Share - The portion of allowable project cost not borne by the federal government.


Non-profit - As applied to an agency, organization, or institution, the term “non-profit” means that it is owned and operated by one or more corporations or associations whose net earnings do not benefit, and cannot lawfully benefit, any private shareholder or entity (34 CFR 77.1).

Objective - A specific statement that explains how a goal will be measured, accomplished, and analyzed.

OESE - Refers to the United States Department of Education, Office of Elementary and Secondary Education.

OELA - Refers to the United States Department of Education, Office of English Language Acquisition.

OMB - Refers to the United States Office of Management and Budget, that is a branch of the federal government that oversees procurement, financial management, and regulation policies (see www.omb.gov).

OMB Circulars - Policy documents that include the administration of federal grants.


OSERS - Refers to the United States Department of Education, Office of Special Education and Rehabilitative Services.


Obligations - The amounts for orders placed, contracts awarded, goods and services received, or similar transactions during the stipulated project period that will require payment during the same or a future period.

Organization - A group of people organized to accomplish a common goal or set of goals.

Outlays (Expenditures) - Charges made to the project or program that may be reported on a cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash disbursements for direct charges for goods and services, the amount of indirect expenses incurred, the value of in-kind contributions applied, and the amount of cash advances and payments made to contractors and sub-grantees.  For reports prepared on an accrued expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect expenses incurred; the value of in-kind contributions applied; and the new increase or decrease in the amounts owed by the grantee for goods and other property received for services performed by employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts becoming owed under programs for which no current services or performance are required, such as annuities, insurance claims, and other benefit payments (34 CFR 80.3).

Partnerships - Organizations that help each other meet their respective or common goals, without making substantial changes in the services they provide.

Performance Funding - Funding based on the timely submission of deliverables according to the specifications negotiated between the grantor and the grantee. 

Performance Indicators - A target level of performance expressed in measurable terms, against which actual achievement can be compared.

Performance Measures - A characteristic or metric that can be used to assess the performance aspects of a program or project.

Performance Report - A report of the specific activities that the recipient completed based on an approved project/program agreement. 

Post-Test - A test or measurement taken after a program, project, service, or intervention takes place. It is compared with the results of a pre-test to demonstrate the effects or changes as a result of the program, service, or intervention being evaluated.

Preschool - The educational level from a child’s birth to the time at which the state provides elementary education (34 CFR 77.1).

Pre-Test - A test or measurement taken before a program, project, service, or intervention begins. It is compared with the results of a post-test to demonstrate the effects of the program, service, or intervention being evaluated. A pre-test can be used to obtain baseline data.

Prior Approval - Documentation evidencing consent prior to incurring specific costs (34 CFR 80.3).

Private, Non-profit Organization - An agency, organization, or institution, not under federal or public supervision or control, that is owned by one or more individuals, partnerships, corporations, or associations whose net earnings do or can benefit any private shareholder or entity.

Program Income - Gross income earned by the recipient or sub-recipient that is directly generated by a grant-supported project, program, or activity, or earned as a result of the project award.

Program Office (DOE) - A unit that conducts the daily work of administrating state and/or federal programs.

Project - The services or activities that an agency agrees to provide for a specified period of time using state or federal funds awarded to a project recipient.

Project Application - An entity’s request for a project award under state or federal education programs administered by the Florida Department of Education.

Project Award Notification - An award of federal or state funding issued by the Florida Department of Education to an eligible recipient. The document (DOE 200) specifies the amount of funding awarded, the project period, and any special requirements or restrictions to be imposed along with other requirements of the award.

Project Period - The length of time for which a project has been financially and programmatically authorized.

Project Recipient - The organization, school district, public agency, or non-public agency that has been awarded a project from the Florida Department of Education and is responsible and accountable for the use of the funds provided for the performance, services, and activities described in a project application. The recipient is the entire legal entity, even if a particular component of the agency is designated in the award notification. The term includes “sub-grantee.”

Quarterly Advances to Public Entity - Quarterly advances of non-federal funding to state agencies and local educational agencies made in accordance with the General Appropriations Act.  All disbursements must be properly documented and reported monthly on the DOE 399 form in accordance with the approved budget.  The recipient must maintain detailed documentation supporting all requests for advances and disbursements received. The recipient must also attach to the final DOE 399 report a refund check for any funds received but not disbursed. (The payment code will be S.)

RFA - Refers to a Request for Application that is used in non-competitive programs.

RFP - Refers to a Request for Proposal that is generally used in seeking applications that are competitive.

Real Property - Land, including land improvements, structures, and appurtenances, but not movable machinery and equipment.


Reasonable Cost - A cost whose nature or amount does not exceed that which would be incurred by a prudent person under the circumstances prevailing when the decision was made to incur the cost.

Reimbursement with Performance Projects - A payment made upon submission of an invoice (DOE 399, DOE 499, or DOE 599), supported by appropriate documentation, including but not limited to, copies of invoices, time sheets, receipts, and cancelled checks or bank statement plus documentation of the completion of performance objectives as stated in the approved project. Each report shall also include, as appropriate, the DOE 300 and DOE 301. These reports are required to be submitted in accordance with the schedule outlined in the approved project award notification. (The payment code will be P.)

Retention of Records and Access - Records shall be maintained for the periods prescribed by applicable state and federal statutes and rules (See “General Records Schedule for State and Local Government Agencies” at http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf.)

Roll-Forward - Unobligated balances of an award or project that are allowed to be continued in subsequent funding periods.

SEA (State Educational Agency) - The State Board of Education or other agency or officer primarily responsible for the supervision of public elementary and secondary schools in a state. In the absence of this officer or agency, it is an officer or agency designated by the governor or state law (34 CFR 77.1).

Secondary School - A day or residential school that provides secondary education as determined under state law. In the absence of state law, the U.S. Secretary of Education may determine with respect to that state whether the term includes education beyond the twelfth grade (34 CFR 77.1).

Set-aside - Funds that are reserved for a specific purpose.

Sub-grant - An award of financial assistance in the form of money, or property in lieu of money, made under a grant by a grantee to an eligible sub-grantee. The term includes financial assistance when provided by contractual legal agreement, but does not include procurement purchases, nor does it include any form of assistance that is excluded from the definition of “grant” in 34 CFR Part 80 (34 CFR 80.3).

Sub-grantee - The government or other legal entity to which a sub-grant is awarded and that is accountable to the grantee for the use of the funds provided (34 CFR 80.3).

Sub-recipient - An entity that receives a sub-award from a recipient or another sub-recipient under an award of financial assistance to carry out a program and is accountable to the recipient or sub-recipient for the use of the funds provided by the sub-award. This does not include an individual that is a beneficiary of such a program. A sub-recipient may also be a recipient of other federal awards directly from a federal awarding agency.  Guidance on distinguishing between a sub-recipient and a vendor is provided in Subpart B – Audits .210 (OMB Circular A-133).

Substantial Progress - Refers to a level of accomplishment that a recipient must make in its project during a budget period that produces measurable and verifiable evidence that the activities undertaken complied with those objectives agreed upon.

Supplies - An item of expendable nature that is consumed, worn out, or deteriorated in use; or one that loses its identity through fabrication or incorporation into a different or more complex unit or substance  (Chapter Eight, Section V, Financial and Program Cost Accounting and Reporting for Florida Schools).

Suspension - Depending on the context, either: (1) temporary withdrawal of the authority to obligate grant funds pending corrective action by the grantee or sub-grantee or a decision to terminate the grant; or (2) an action taken by a suspending official in accordance with agency regulations implementing Executive Order 12549 to immediately exclude a person from participating in grant transactions for a period, pending completion of an investigation and such legal or debarment proceedings as may ensue (34 CFR 80.3).

TAPS Number (TAPS – Tracking Applications) - A unique number assigned to each RFP/RFA, which is approved for distribution and will correspond with all projects issued.

Target Area – Refers usually to a geographic area, such as a city, county, school district(s), school service area, or certain census tracts.

Target Population – Refers to a designated group targeted to receive direct assistance.

Termination - Permanent withdrawal of the authority to obligate previously awarded grant funds before that authority would otherwise expire. It also means the voluntary relinquishment of that authority by the grantee or sub-grantee.  “Termination” does not include: (1) withdrawal of funds awarded on the basis of the grantee’s underestimate of the unobligated balance in a prior period; (2) withdrawal of the unobligated balance as of the expiration of a grant; (3) refusal to extend a grant or award additional funds, to make a competing or noncompeting continuation, renewal, extension, or supplemental award; or (4) voiding of a grant upon determination that the award was obtained fraudulently or was otherwise illegal or invalid from inception (34 CFR 80.3).

Terms of a Grant or Sub-grant - All requirements imposed on a grant or sub-grant, whether based on laws, policy, regulations, or other documents referenced in or specified in the project award notification.  In addition to the general terms and conditions, the Project Award Notification may include other conditions that are considered necessary to attain the award’s objectives.

Third-Party In-Kind Contributions - The value of non-cash contributions directly benefiting a grant-supported project or program that is provided by non-federal third parties to the sub-recipient under the project without charge.  In-kind contributions may be in the form of real property, equipment, supplies and other expandable property, and other goods and services directly benefiting and specifically identifiable to the project.


Total Project or Program Cost - The total allowable costs (both direct and indirect) incurred by the recipient to carry out a grant-supported project.  Total project or program costs include costs charged to the award and costs borne by the recipient to satisfy a matching or cost sharing requirement.


Unallowable Cost - A cost specified by law or regulation, federal or state cost principles, or in the terms and conditions of the award that may not be reimbursed under the project.


Unpaid  Obligations - The amount of obligations incurred by the recipient that has not been paid (for financial reports prepared on a cash basis) or the amount of obligations incurred by the recipient for which an outlay has not been recorded (for reports prepared on an accrual basis).


Withholding of Payment - An action taken, after appropriate administrative procedures have been followed, that restricts a recipient’s ability to access project funds.
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U.S. Department of Labor
Employment and Training Administration
Office of Apprenticeship

OMB Approval No. 1205-0512
Expiration Date: 9/30/2019

Registered Apprenticeship-College Consortium (RACC)
Application for Registered Apprenticeship Sponsor Membership

Registered Apprenticeship Sponsor Members of the RACC may be one of the following. Please check
the appropriate category.

O National sponsors including all training centers or
O National sponsors with multiple training centers but not all centers

O Regional sponsors including all training centers or

O Regional sponsors with multiple training centers but not all centers
(If you are applying for membership for more than one site, please provide the contact information for the site as
well as the information for the community college with which it has an articulation agreement.

O Sponsor with a single site.

Point of Contact: Name

Title

Name of Sponsor

Address (street)

City State Zip code

Website Address Phone

For national sponsors,

Do you have a national articulation agreement with a two-year post-secondary institution? YesO NoO
With four-year post-secondary institution? YesO NoO

Please list each of your training centers and each two- or four-year post-secondary institution with which you
have articulation agreements. (Please fill out a copy of Attachment A for each of the local training centers
or two- or four-year post-secondary institution that the national applicant has an articulation agreement
with.)

Point of Contact at Local Training Center

Name of Training Center

Address of Training Center

Street, City, State, Zip

Phone Number




initiator:jordan.alexander@dol.gov;wfState:distributed;wfType:email;workflowId:4f6f92e3057f5244953a6733fab1eeb8





Website Address (if different from national website)

Point of Contact at two- or four-year post-secondary institution

Name of
Institution

Address of
Institution

Phone

Website Address

How many credits do you articulate to college credit for completing a Registered Apprenticeship certificate?

Do you articulate any credentials or industry certificates towards college credit? YesO NoO

If yes, what credentials or certificates and how much credit:

Name of entity which conducted a third party assessment of your Registered Apprenticeship program to
determine the quality, rigor and determination of credit value (American Council on Education, college,
etc.)

Name of Third Party Validator

Name

Address (Street)

City State Zip

Phone

How many credits do they recommend the Registered Apprenticeship program is worth?

POINTS-OF-CONTACT

RACC Institutional Representative

This policy-level administrator is responsible for implementing and overseeing institution’s compliance with the
RACC Principles and Criteria:

Name






Address (Street)

City State Zip

Phone

E-mail

(The RACC framework will be on the Pathways to Success homepage.)

AFFIRMATION OF COMPLIANCE WITH RACC PRINCIPLES AND CRITERIA
This application has been reviewed and authorized by the sponsor’s president or CEO. The sponsor agrees that
its designated subdivisions will comply with the RACC Principles and Criteria.

Electronic Signature of President, CEO, or other senior administrator authorized by President or CEO to make
this commitment

Date

Name

Position

Phone

E-mail

Public reporting burden for this collection of information, which is voluntary, is estimated to average 10 minutes per application, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions
for reducing this burden, to the U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship, Room
C-5317, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0512).
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U.S. Department of Labor
Employment and Training Administration
Office of Apprenticeship

OMB Approval No. 1205-0512
Expiration Date: 9/30/2019

Registered Apprenticeship-College Consortium (RACC)
Application for Two- and Four-Year Post-Secondary Institution Membership

Name of Institution

Address of Institution (Street)

City State Zip code

Website that best describes program Phone

Members of the RACC may be entire institutions or appropriate subdivisions (schools or major
divisions). Select and complete appropriate response:

O Membership applies to the entire institution

O Membership is limited to (colleges, schools, major divisions)

O Membership excludes (colleges, schools, major divisions)

INSTITUTIONAL INFORMATION

Type of Institution:

O Public Institution accredited by the following regional accrediting organization:

O Private non-profit

QO Private for-profit Institution offers
Apprenticeship-related instruction

Credit format O Non-credit format O

Institution offers the following awards

Associate’s Degree[[] ~ Bachelor's Degree [] Certificates/credentials [
Credit System: Semester O QuarterQ Trimester O

States in which approved degree programs are operated:

Do you provide related instruction to any Registered Apprenticeship programs? YesO No O
(Additional fields are provided for more than one program)



initiator:ginsburg.laura@dol.gov;wfState:distributed;wfType:email;workflowId:7dc9013f5ae4804493a62b04e8ce78f3





If yes, please complete the information below:
Apprenticeship Program name

Program contact (name with phone and e-mail)

Program address

Program occupation

List the courses that the institution offers to the Registered Apprenticeship program

Do these courses count towards an Associate’s of Bachelor's degree? YesQ No O

Articulation Agreement with Registered Apprenticeship: YesO No O
(Additional fields are provided if the applicant has more than one articulation agreement)

If yes, what occupations (list)

If yes, please complete the information about each Registered Apprenticeship sponsor

Apprenticeship program name

Program contact (name with phone and e-mail)

Program address

Program occupation

How many credits do you articulate to college credit for completing a Registered Apprenticeship certificate?

In the context of Registered Apprenticeship, do you articulate any credentials or industry certificates towards
college credit? (Only include credentials that are part of Registered Apprenticeship.) YesO No O

If yes, what credentials or certificates and how much credit:

Do you award college credit to apprentices who do not complete the Registered Apprenticeship program?
Yes O No O Case by case basisQ

UNDERGRADUATE ADMISSIONS/PLACEMENT TESTS

What undergraduate admissions/placement tests, if any, are required by your institution for apprentices seeking a degree?
O sat O AcT [J ACCUPLACER [0 AsseT OO compass [ cprat
[0 TABE [ no tests required

Other (a particular test may be required for a course but not for admission to the institution)

Comments:






NON-TRADITIONAL CREDIT INFORMATION
Maximum credit institution will award for nationally-recognized credit-by-examination programs (CLEP, DSST, ECE,
etc.):
1 No maximum or percent of credits required for degree program or credit hours

Or, Other, explain

Maximum credit institution will award for all forms of non-traditional learning (including exam programs above):

[ No maximum or percent of credits required for degree program or credit hours

Or, Other, explain

Examinations—Check Appropriate Response. Unanswered items will default to NONE.

From the following sources, the institution Awards Credit For:

L SOME  NQNE  NO SELPOLICY
CLEP Examinations ?b w %N b
DSST Examinations O (@) (@) (@)
Excelsior College Examinations (ECE) @) (@) (@) (@)
College Board Advanced Placement Exams (@) (@) (@) (@)
Professional Certification Exams in ACE’s National (@) (@) (@) (@)

Guide to College Credit for Workforce Training

Other Training and Experience—Check Appropriate Responses. Unanswered items will default to NONE.
From the following sources, institution will Award Credit For:

ALL SOME  NONE  NO SET POLICY
Training courses in ACE’s National Guide to College @) O O

Credit for Workforce Training (@) (@) (@) (@)
Experiential learning (portfolio method) @) (@) (@) ®)

POINTS-OF-CONTACT

RACC Institutional Representative

This policy-level administrator is responsible for implementing and overseeing the institution’s compliance with the RACC
Consortium Principles and Criteria:

Name -

Address
(If other than institution's)

Phone

E-mail

This point-of-contact is involved in the operation of the Registered Apprenticeship program and/or delivery of services to
apprentices and journey workers (those who have completed a Registered Apprenticeship program) as school certifying
official (could include official from Registrar’s Office, Admissions, Program Office, etc.).

Name

Position






Address (please include city, state, zip)

(If other than institution's)

Phone

E-mail

(The RACC framework will be on the Pathways to Success homepage).

AFFIRMATION OF COMPLIANCE WITH RACC PRINCIPLES AND CRITERIA
This application has been reviewed and authorized by the institution’s President or Chancellor. The institution agrees that it
or its designated subdivisions will comply with the 2011-2013 RACC Principles and Criteria.

Signature of President, Chancellor, or other senior administrator authorized by President or Chancellor to make this
commitment and date

Name

Position

Phone

E-mail

Public reporting burden for this collection of information, which is voluntary, is estimated to average 10 minutes to enter information and 5
minutes per articulation agreement, including the time for reviewing instructions, searching existing data sources, gathering and maintaining
the data needed, and completing and reviewing the information. Send comments regarding this burden estimate or any other aspect of this
collection of information, including suggestions for reducing this burden, to the U.S. Department of Labor, Employment and Training
Administration, Office of Apprenticeship, Room C-5317, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0512).
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REGISTERED APPRENTICESHIP

Registered Apprenticeship-College Consortium Articulation Framework

Goals

The overarching goal in creating the Registered Apprenticeship-College Consortium (RACC) is to
facilitate the articulation of the Registered Apprenticeship certificate for college credit on a
national scale. This effort will provide an important opportunity for apprentices to continue on
a career pathway and earn an associate’s or bachelor’s degree, creating a skills acquisition
continuum from Registered Apprenticeship to college with gainful employment. It also opens a
new pipeline of degree seekers that can help support the President’s goal that by 2020,
America will once again have the highest proportion of college graduates in the world. As
important, the Consortium seeks to enhance the competitiveness of American businesses by
enlarging the pool of highly-trained workers that possess in-demand skills and competencies.

Additionally, the consortium hopes to:

e Strengthen relationships among Registered Apprenticeship and two- and four-year post-
secondary institutions nationwide;

e Facilitate the development of informed partnerships among Registered Apprenticeship
and two- and four-year post-secondary institution stakeholders that recognize the
resources, limits, and requirements of one another’s systems;

e Enhance national understanding of, and response, to the needs of apprentices as
another working student population; and

e Advocate for the flexibility needed to enable apprentices to earn credit for their
Registered Apprenticeship experience and pursue further credentials in post-secondary
educational programs, as well as utilize transfer opportunities to four-year universities
to earn bachelor’s degrees.

Principles

To achieve its goals, the Consortium is founded on a set of overarching principles that guide this
effort. Chief among these principles is a learner-centered focus on supporting the educational
and occupational needs of students- and the workforce skill needs of employers -that is
grounded in the context of lifelong learning and career pathway advancement. Recognizing
that learning and competency development take place through a wide variety of avenues,
including Registered Apprenticeship, the Consortium is committed to enhancing recognition of
apprentices’ prior and concurrent learning and valuing that learning for college credit in
credential-granting programs. Through member partnerships, the Consortium seeks to address
institutional and organizational barriers and create more seamless and mobile pathways from





Registered Apprenticeship to programs of study at two- and four-year post-secondary
institutions.

The Consortium’s principles are agreed to collectively by the higher education community;
National Registered Apprenticeship sponsors; the U.S. Department of Labor, Employment and
Training Administration, Office of Apprenticeship; and the U.S. Department of Education, Office
of Career, Technical, and Adult Education. The principles are drawn primarily from the
cumulative experience of educational institutions and Registered Apprenticeship programs that
have developed credit articulation agreements and have been judged successful in their work.
The principles embody a needed institutional flexibility with thoughtful development of
programs and procedures appropriate to the needs of apprentices, yet recognize the necessity
to protect and assure the quality and rigor of educational programs.

Principle 1. In order to enhance and to achieve their educational, vocational, and career goals
and minimize the need to repeat coursework, successful Registered Apprenticeship program
graduates should be able to receive appropriate college credit for prior learning obtained while
in Registered Apprenticeship programs.

Principle 2. To facilitate apprentices’ entry into two- and four-year post-secondary programs,
educational institutions should maintain necessary flexibility in:
e Programs and procedures, particularly in admissions, credit transfer, and recognition of
other applicable learning, including that gained through a Registered Apprenticeship;
e Scheduling and format of courses; and
e Academic residency requirements to offset apprentices’ mobility, potential isolation
from campuses, and part-time student status.

Principle 3. To ensure mutually-beneficial and productive partnerships, college and Registered
Apprenticeship program sponsor Consortium members should exhibit a clear understanding of,
and support for, their respective roles in articulation efforts.

Initial Conditions for Membership
Post-secondary institutional members must meet the following conditions:

e Belisted in the Department of Education’s Database of Programs Accredited by
Recognized U.S. Accrediting Organizations;

e Be a degree-granting institution that is duly accredited by an institutional accrediting
agency recognized by the U.S. Department of Education;

e Agree to accept one another’s assessment of students’ prior learning for credit and to
honor one another’s credit awards, for purposes of facilitating the transfer of credit
between Consortium member colleges; and

e Agree to provide program information for the RACC Guide.





Registered Apprenticeship sponsor members must meet the following conditions:

e Have a national, regional, or local program, or national, regional, or local guideline
standards that are registered with either the U.S. Department of Labor, Employment
and Training Administration, Office of Apprenticeship or a State Apprenticeship Agency;

e Submit to a program review performed by a national, state, regional, or local
educational entity, for purposes of assessing program quality and rigor and determining
credit value for learning acquired during Registered Apprenticeship; and

e Agree to provide program information for the RACC Guide.

“Other “organization members must meet the following conditions:
e The organization or association must represent two- and/or four-year post-secondary
institutions on the national, regional or state level; or
e The organization or association must represent Registered Apprenticeship sponsors on
the national, regional or state level; and
e QOrganizations must serve in a coordinating role to facilitate membership in the
consortium.

Criteria

Inherent in the principles are expectations and standards essential to their translation into
performance and action. The RACC criteria express those expectations and standards and
constitute an operational framework for RACC member institutions to extend undergraduate
educational opportunities to apprentices that are sometimes distinct from common
institutional practice. The criteria characterize flexibility essential to the improvement of access
by apprentices to undergraduate educational programs. The criteria stipulate that institutional
policies and practices be fair, equitable, and effective to apprentices.

Criterion 1. Crediting Learning from the Registered Apprenticeship Certificate.

A RACC post-secondary institution provides processes to determine credit awards and learning
acquired for the Registered Apprenticeship certificate when applicable to an apprentice’s
degree program. A RACC post-secondary institution recognizes and uses the American Council
on Education (ACE) Guide or other third-party accreditation in determining the value of learning
acquired in a Registered Apprenticeship, and awards credit for appropriate learning acquired in
the apprenticeship at levels consistent with ACE Guide or other third-party accreditation
recommendations.

Criterion 2. Consistent Policies with Peer Colleges.

RACC post-secondary institutions that have not yet accepted credit awards for Registered
Apprenticeship certificates will adopt credit-awarding policies used for similarly situated
colleges, programs, degrees, accrediting bodies, and term lengths.





Criterion 3. Transfer of College Credit.

Since mobility makes it unlikely that an apprentice can complete all degree program
requirements at one institution, a RACC post-secondary institution designs its transfer practices
for apprentices to minimize loss of credit and avoid duplication of coursework, while
simultaneously maintaining the integrity of its programs. It is recognized that RACC post-
secondary institutions must maintain quality and integrity within a complex academic and
regulatory environment where resource, regulatory, and academic realities sometimes mitigate
against the broad spirit of flexibility that the RACC advocates. Consistent with this reality and
with the requirements of an apprentice’s degree program, a Consortium institution follows the
general principles of good practice outlined in the Joint Statement on the Transfer and Award
of Credit. Each institution may be required to submit documentary evidence that it generally
accepts credits in transfer from other accredited institutions, and that its credits in turn are
generally accepted by other accredited institutions.

Criterion 4. Academic Residency Requirements.

A Consortium institution limits academic residency requirements for apprentices to no more
than 25 percent of the undergraduate degree program; recognizes all credit course work
offered by the institution as applicable in satisfying academic residency requirements; and
allows apprentices to satisfy academic residency requirements with courses taken from the
institution at any time during their program of study, specifically avoiding any “final year” or
“final semester” residency requirement, subject to stated requirements in specific course areas
such as majors. If a RACC institution offers 100 percent of an undergraduate degree online,
that institution may require apprentices to take 30 percent of that degree program to obtain
residency.

Criterion 5. Crediting Extra-Institutional Learning.

Recognizing that learning occurs in extra-institutional and non-instructional settings, a RACC
institution provides processes to evaluate and award appropriate undergraduate-level credit
for such learning through practices that reflect the principles and guidelines in the statement
on Awarding Credit for Extra Institutional Learning. This shall include awarding credit through
use of one or more of the nationally-recognized, non-traditional learning testing programs
provided for apprentices including the College Level Examination Program (CLEP), DANTES
Subject Standardized Tests (DSST), and Educational Credential Evaluators (ECE) whether or not
they supplement institutional challenge examinations or test-out procedures.






U.S. Department of Labor
Employment and Training Administration
Office of Apprenticeship

OMB Approval No. 1205-0512
Expiration Date: 9/30/2019

Registered Apprenticeship-College Consortium (RACC)
Application for “Other” Category Membership

This application is for national, regional, or state associations or other organizations that
represent two- and four-year post-secondary institutions and Registered Apprenticeship
sponsors. Organizations serve in a coordinating role to facilitate membership in the
consortium.

Please check the appropriate category.

National Representative of Two- and/or Four-Year Post-Secondary Institutions
State Representative of Two- and/or Four-Year Post-Secondary Institutions
Regional Representative of Two- and/or Four-Year Post-Secondary Institutions
Other

National Representative of Registered Apprenticeship Sponsors
State Representative of Registered Apprenticeship Sponsors
Regional Representative of Registered Apprenticeship Sponsors
Other

0000 0000

Point of Contact: Name

Title

Name of Organization

Address (street)

City State Zip code

Website Address Phone Cell

Please describe your relationship with the apprenticeship program or the colleges (national association, membership
organization, other).

POINTS-OF-CONTACT

RACC Institutional Representative

This policy-level administrator is responsible for implementing and overseeing institution’s compliance with the RACC
Principles and Criteria:

Name -

Address (Street)

City State Zip

Phone Cell




initiator:jordan.alexander@dol.gov;wfState:distributed;wfType:email;workflowId:5eaa57cab78f1743a32f88ad70903b24





E-mail

(The RACC framework will be on the Pathways to Success homepage)

AFFIRMATION OF COMPLIANCE WITH RACC PRINCIPLES AND CRITERIA
This application has been reviewed and authorized by the organization’s president or CEO. The sponsor agrees that its
designated subdivisions will comply with the 2011-2013 RACC Principles and Criteria.

Electronic Signature of President, CEO, or other senior administrator authorized by President or CEO to make this
commitment

Date

Name
Position
Phone
E-mail

Public reporting burden for this collection of information, which is voluntary, is estimated to average 10 minutes per application, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing
the information. Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions
for reducing this burden, to the U.S. Department of Labor, Employment and Training Administration, Office of Apprenticeship,

Room C-5317, Washington, D.C. 20210 (Paperwork Reduction Project 1205-0512).
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Attachment A

Standards of Good Practice
Clarification of the Registered Apprenticeship-College Consortium
(RACC) Framework

The following points are for purposes of clarifying the Principles, Criteria and Conditions for
Membership in the RACC.

. RA Program College Credit Recommendation by Third Party Evaluators
(Conditions for RA Sponsors Membership and Criterion 1)

All RA sponsor RACC members must have their programs evaluated by a third party
organization to determine the college credit value of the apprenticeship completion certificate.
Many organizations use third party evaluators to assess training and education programs offered
outside of the traditional college classroom setting and translate them into college credit
equivalencies. The following organizations are acceptable as Third Party Evaluators.

e American Council on Education (ACE), an organization that represents presidents and
chancellors of all types of U.S. accredited, degree-granting institutions;

e National College Credit Recommendation Service (NCCRS), established by the Board of
Regents of the University of the State of New York to create a college advisory service;
and

e Two- and four-year postsecondary institutions that provide a similar assessment process
as ACE and NCCRS. The Departments of Labor and Education, with the guidance of the
Secretary of Labor’s Advisory Committee on Apprenticeship (ACA), will disseminate
descriptive information on current and new third party evaluators for purposes of RACC
membership.

1. Applying “Appropriate College Credit” from Registered Apprenticeship (RA)
Completion Certificates (Principle 1 and Criterion 1)

Two- and four-year postsecondary RACC members agree to award credit for learning acquired
in the apprenticeship at levels consistent with the American Council on Education (ACE) Guide,
the National College Credit Recommendation Service (NCCRS) or other third-party evaluators
by two- and four-year postsecondary institutions that the DOL and ED have found acceptable.
e Once the recommended college credit is determined by the evaluator for a Registered
Apprenticeship program, it will be posted on the RACC web clearinghouse.
e RACC post-secondary institutions will abide by the posted recommendation to the best of
their ability. If courses taken through an apprenticeship do not correlate exactly to
courses provided by the postsecondary institution, then fewer credits may be applied.





I1l.  RACC Recognition of Existing Articulation Agreements:

Many Registered Apprenticeship programs and two- and four-year postsecondary institutions
already have existing articulation agreements that outline the number of college credits granted
from the apprenticeship certificate of completion. Joining the RACC will have no effect on
existing articulation agreements regarding any of the terms agreed to by the parties. However, if
a national program has received recommended credit hours from ACE or NCCRS those are the
number of hours that will be recognized by other RACC members.

IV.  Conditions of Membership: Roles and Expectations of RACC Members
It is expected that RA Sponsors will do the following:

e Designate a Point of Contact (POC) who will work with journey workers to help them
prepare transcripts and other paperwork for colleges. This individual will have an
understanding of Registered Apprenticeship articulation agreements and be able to help
journey workers with the college application process regarding the RA articulation
agreement.

e Provide information on the official website of the member RA sponsor about the RACC,
how journey workers can apply their RA completion certificate towards a college degree,
and the number of college credits the completion certificate is worth as recommended by
the Third Party Evaluator.

It is expected that Two- and Four-Year Postsecondary Institutions will do the following:

e Designate a POC who will work specifically on Registered Apprenticeship programs and
the admission of journey workers to the institution. This individual will have an
understanding of Registered Apprenticeship articulation agreements, provide assistance
to journey workers and RA sponsors, and serve as an advisor and subject-matter expert to
the institution in the college admissions process for journey workers from RA programs.

e Provide information on the official website of the member institution about the RACC
and how journey workers can apply their RA completion certificate towards a college
degree at the institution.

V. Member Information to be Provided on the RACC Website

Information about RACC member RA sponsors and postsecondary institutions for purposes of
articulating the RA certificate towards college credit and aiding journey workers to earn college
degrees will be posted on the RACC website. The following information will be requested:





Two- and four- year postsecondary institutions will be asked to provide location, point
of contact, the RA programs with which the institution has articulation agreements,
number of credits given for each Registered Apprenticeship program, and prior learning
tests that are accepted by the institution;

RA Sponsors will be asked to provide the location, point of contact, number of credits
given by a third party evaluation organization, and the number of and contact information
for all RA training centers that are part of the national sponsor’s (if applicable) college
credit recognition;

Organizations that represent institutions and sponsors, information will be asked to
provide the type of organizations they represent and the nature of the relationship so they
can represent them in the RACC, contact information and point of contact.






<table id="tblSchoolList" cellspacing="0" cellpadding="3" rules="all" style="border-width:1px;border-style:solid;border-collapse:collapse;">

	<tr style="background-color:Wheat;">

		<th>District</th><th>School Code</th><th>School Name</th><th>Principal</th><th>Address</th><th>City</th><th>State</th><th>Zip</th><th>Phone</th><th>Fax</th><th>Email</th><th>Grade Levels</th><th>Total Students</th>

	</tr><tr>

		<td valign="top">HERNANDO</td><td valign="top" style="font-weight:bold;">4422</td><td valign="top" style="font-weight:bold;">GULF COAST ACADEMY OF SCIENCE AND TECHNOLOGY</td><td valign="top">NEVIN SIEFERT</td><td valign="top">10444 Tillery Rd.</td><td valign="top">Spring Hill</td><td valign="top">FL</td><td valign="top">34608</td><td valign="top">(352) 688-5092</td><td valign="top">(352) 688-5095</td><td valign="top">siefert@gulfcoastacademy.org</td><td valign="top">6-8&nbsp;</td><td valign="top">127</td>

	</tr><tr>

		<td valign="top">HERNANDO</td><td valign="top" style="font-weight:bold;">4442</td><td valign="top" style="font-weight:bold;">GULF COAST MIDDLE SCHOOL</td><td valign="top">DAVE SCHOELLES</td><td valign="top">2139 DEBORAH DRIVE</td><td valign="top">SPRINGHILL</td><td valign="top">FL</td><td valign="top">34609     </td><td valign="top">(352) 688-5092</td><td valign="top">(352) 688-5095</td><td valign="top">schoellesd@gulfcoastmiddle.org</td><td valign="top">6-8&nbsp;</td><td valign="top">110</td>

	</tr><tr>

		<td valign="top">HERNANDO</td><td valign="top" style="font-weight:bold;">4461</td><td valign="top" style="font-weight:bold;">BROOKSVILLE ENGINEERING, SCIENCE AND TECHNOLOGY (B.E.S.T.) ACADEMY</td><td valign="top">ANDRE BUFORD</td><td valign="top">835 SCHOOL ST</td><td valign="top">BROOKSVILLE</td><td valign="top">FL</td><td valign="top">34601-4006</td><td valign="top">(352) 544-2373</td><td valign="top"></td><td valign="top">buford@flbestacademy.org</td><td valign="top">6-8&nbsp;</td><td valign="top">123</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6606</td><td valign="top" style="font-weight:bold;">TERRACE COMMUNITY MIDDLE SCHOOL</td><td valign="top">TAHVIA SHAW</td><td valign="top">11734 Jefferson Road</td><td valign="top">Thonotosassa</td><td valign="top">FL</td><td valign="top">33592</td><td valign="top">(813) 987-6555</td><td valign="top">(813) 324-8974</td><td valign="top">Tahvia.Shaw@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">682</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6609</td><td valign="top" style="font-weight:bold;">PEPIN ACADEMIES</td><td valign="top">CRAIG BUTZ</td><td valign="top">3916 E HILLSBOROUGH AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33610-4542</td><td valign="top">(813) 236-1755</td><td valign="top">(813) 236-1195</td><td valign="top">Craig.Butz@sdhc.k12.fl.us</td><td valign="top">3-ADULT&nbsp;</td><td valign="top">750</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6608</td><td valign="top" style="font-weight:bold;">VILLAGE OF EXCELLENCE ACADEMY</td><td valign="top">ROMAINE EDWARDS</td><td valign="top">8718 N 46TH ST</td><td valign="top">TEMPLE TERRACE</td><td valign="top">FL</td><td valign="top">33617-6002</td><td valign="top">(813) 988-8632</td><td valign="top">(813) 983-0683</td><td valign="top">Romaine.Edwards@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">255</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6613</td><td valign="top" style="font-weight:bold;">LEARNING GATE COMMUNITY SCHOOL</td><td valign="top">MICHELLE MASON</td><td valign="top">16215 HANNA ROAD</td><td valign="top">LUTZ</td><td valign="top">FL</td><td valign="top">33549-5738</td><td valign="top">(813) 948-4190</td><td valign="top">(813) 948-7587</td><td valign="top">Michelle.Mason@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">791</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6615</td><td valign="top" style="font-weight:bold;">RCMA WIMAUMA ACADEMY</td><td valign="top">MARK HAGGETT</td><td valign="top">18240 US HWY 301 S</td><td valign="top">WIMAUMA</td><td valign="top">FL</td><td valign="top">33598-4307</td><td valign="top">(813) 672-5159</td><td valign="top">(813) 633-6119</td><td valign="top">Mark.Haggett@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">224</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6620</td><td valign="top" style="font-weight:bold;">HORIZON CHARTER SCHOOL OF TAMPA</td><td valign="top">SHEILA THOMLEY</td><td valign="top">7235 W HILLSBOROUGH AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33634-4951</td><td valign="top">(813) 887-3800</td><td valign="top">(813) 885-9626</td><td valign="top">Sheila.Thomley@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">298</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6621</td><td valign="top" style="font-weight:bold;">LEGACY PREPARATORY ACADEMY</td><td valign="top">YOLONDA CAPERS</td><td valign="top">1906 N. Rome Avenue</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33607</td><td valign="top">(813) 253-0053</td><td valign="top">(813) 253-0182</td><td valign="top">Yolonda.Capers@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">198</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6623</td><td valign="top" style="font-weight:bold;">WALTON ACADEMY</td><td valign="top">TANIKA WALTON</td><td valign="top">4817 N. Florida Ave.</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33603</td><td valign="top">(813) 231-9272</td><td valign="top">(813) 231-9271</td><td valign="top">Tanika.Walton@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">204</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6625</td><td valign="top" style="font-weight:bold;">LITERACY/LEADERSHIP/TECHNOLOGY ACADEMY</td><td valign="top">LESLEY LOGAN</td><td valign="top">6771 MADISON AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33619-3836</td><td valign="top">(813) 234-0940</td><td valign="top">(813) 234-0946</td><td valign="top">Lesley.Logan@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">609</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6626</td><td valign="top" style="font-weight:bold;">KIDS COMMUNITY COLLEGE RIVERVIEW SOUTH</td><td valign="top">KAREN SEDER</td><td valign="top">10030 MATHOG RD</td><td valign="top">RIVERVIEW</td><td valign="top">FL</td><td valign="top">33578-5433</td><td valign="top">(813) 671-1440</td><td valign="top">(866) 511-7193</td><td valign="top">Karen.Seder@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">569</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6624</td><td valign="top" style="font-weight:bold;">TRINITY SCHOOL FOR CHILDREN</td><td valign="top">MADELINE O'DEA</td><td valign="top">2402 W OSBORNE AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33603-1434</td><td valign="top">(813) 874-2402</td><td valign="top">(813) 272-2412</td><td valign="top">Madeline.Odea@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">778</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6634</td><td valign="top" style="font-weight:bold;">BROOKS DEBARTOLO COLLEGIATE HIGH SCHOOL</td><td valign="top">KRISTINE BENNETT</td><td valign="top">10948 N Central Avenue</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33612</td><td valign="top">(813) 971-5600</td><td valign="top">(813) 971-5656</td><td valign="top">Kristine.Bennett@sdhc.k12.fl.us</td><td valign="top">9-12&nbsp;</td><td valign="top">612</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6637</td><td valign="top" style="font-weight:bold;">INDEPENDENCE ACADEMY</td><td valign="top">SHANE CLARK</td><td valign="top">905 W. Terrace Street</td><td valign="top">PLANT CITY</td><td valign="top">FL</td><td valign="top">33563-8935</td><td valign="top">(813) 473-8600</td><td valign="top">(813) 441-7160</td><td valign="top">sclark@iacademies.com</td><td valign="top">K-5&nbsp;</td><td valign="top">595</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6639</td><td valign="top" style="font-weight:bold;">FLORIDA AUTISM CHARTER SCHOOL OF EXCELLENCE</td><td valign="top">ANN RUSSELL</td><td valign="top">6310 E SLIGH AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33617-9107</td><td valign="top">(813) 985-3223</td><td valign="top">(813) 985-3199</td><td valign="top">Ann.Russell@sdhc.k12.fl.us</td><td valign="top">PREK-12&nbsp;</td><td valign="top">104</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6643</td><td valign="top" style="font-weight:bold;">COMMUNITY CHARTER SCHOOL OF EXCELLENCE</td><td valign="top">MATHEW TORANO</td><td valign="top">10948 N CENTRAL AVENUE</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33612</td><td valign="top">(813) 971-5500</td><td valign="top">(813) 971-5232</td><td valign="top">Mathew.Torano@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">197</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6644</td><td valign="top" style="font-weight:bold;">ADVANTAGE ACADEMY OF HILLSBOROUGH</td><td valign="top">KEITH MILLER</td><td valign="top">350 WEST PROSSER STREET</td><td valign="top">PLANT CITY</td><td valign="top">FL</td><td valign="top">33563</td><td valign="top">(813) 567-0801</td><td valign="top">(813) 441-0272</td><td valign="top">Keith.Miller@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">298</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6645</td><td valign="top" style="font-weight:bold;">ADVANTAGE ACADEMY MIDDLE SCHOOL</td><td valign="top">KEITH MILLER</td><td valign="top">350 WEST PROSSER STREET</td><td valign="top">PLANT CITY</td><td valign="top">FL</td><td valign="top">33563</td><td valign="top">(813) 567-0801</td><td valign="top">(813) 441-0272</td><td valign="top">Keith.Miller@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">146</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6646</td><td valign="top" style="font-weight:bold;">SEMINOLE HEIGHTS CHARTER HIGH SCHOOL</td><td valign="top">ROBERT SCHODT</td><td valign="top">4006 N FLORIDA AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33603-3816</td><td valign="top">(813) 234-0809</td><td valign="top">(813) 236-2406</td><td valign="top">Robert.Schodt@als-education.com</td><td valign="top">9-12&nbsp;</td><td valign="top">275</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6648</td><td valign="top" style="font-weight:bold;">INDEPENDENCE ACADEMY MIDDLE SCHOOL</td><td valign="top">SHANE CLARK</td><td valign="top">905 W. Terrace Street</td><td valign="top">PLANT CITY</td><td valign="top">FL</td><td valign="top">33563</td><td valign="top">(813) 707-1060</td><td valign="top">(813) 707-8060</td><td valign="top">Shane.Clark@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">294</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6649</td><td valign="top" style="font-weight:bold;">VALRICO LAKE ADVANTAGE ACADEMY</td><td valign="top">LAUREN HERBERT</td><td valign="top">1653 BLOOMINGDALE AVENUE</td><td valign="top">VALRICO</td><td valign="top">FL</td><td valign="top">33596</td><td valign="top">(813) 699-5049</td><td valign="top">(813) 681-2121</td><td valign="top">Lauren.Herbert@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">815</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6652</td><td valign="top" style="font-weight:bold;">CHANNELSIDE ACADEMY OF MATH AND SCIENCE</td><td valign="top">SUZANNE ELDER</td><td valign="top">1029 E. Twiggs Street</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33602</td><td valign="top">(813) 579-9649</td><td valign="top">(813) 463-2439</td><td valign="top">Suzanne.Elder@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">383</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6653</td><td valign="top" style="font-weight:bold;">WOODMONT CHARTER SCHOOL</td><td valign="top">LATASHA SCURRY</td><td valign="top">10402 N 56TH ST</td><td valign="top">TEMPLE TERRACE</td><td valign="top">FL</td><td valign="top">33617-3637</td><td valign="top">(813) 708-1596</td><td valign="top">(813) 739-7301</td><td valign="top">Latasha.Scurry@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">812</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6655</td><td valign="top" style="font-weight:bold;">LUTZ PREPARATORY SCHOOL</td><td valign="top">BONNIE GUERTIN</td><td valign="top">17951 N US HIGHWAY 41</td><td valign="top">LUTZ</td><td valign="top">FL</td><td valign="top">33549-4503</td><td valign="top">(813) 428-7100</td><td valign="top">(813) 426-7061</td><td valign="top">Bonnie.Guertin@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">783</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6656</td><td valign="top" style="font-weight:bold;">PIVOT CHARTER SCHOOL</td><td valign="top">ELIZABETH BRETZ</td><td valign="top">3020 S FALKENBURG RD</td><td valign="top">RIVERVIEW</td><td valign="top">FL</td><td valign="top">33578-2562</td><td valign="top">(813) 626-6724</td><td valign="top">(813) 626-6712</td><td valign="top">Elizabeth.Bretz@sdhc.k12.fl.us</td><td valign="top">6-12&nbsp;</td><td valign="top">291</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6657</td><td valign="top" style="font-weight:bold;">NEW SPRINGS SCHOOLS</td><td valign="top">OGUZ TEKIN</td><td valign="top">2410 E BUSCH BLVD</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33612-8410</td><td valign="top">(813) 933-5025</td><td valign="top">(813) 572-9982</td><td valign="top">info@newspringsschools.org</td><td valign="top">K-8&nbsp;</td><td valign="top">436</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6658</td><td valign="top" style="font-weight:bold;">WINTHROP CHARTER SCHOOL</td><td valign="top">TERRY JOHNSON</td><td valign="top">6204 Scholars Hill Lane</td><td valign="top">Riverview</td><td valign="top">FL</td><td valign="top">33578</td><td valign="top">(813) 235-4811</td><td valign="top">(813) 315-4403</td><td valign="top">Terry.Johnson@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">1299</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6659</td><td valign="top" style="font-weight:bold;">WEST UNIVERSITY CHARTER HIGH</td><td valign="top">JEFFREY MITCHELL</td><td valign="top">11602 N. 15th Street</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33612</td><td valign="top">(813) 971-5011</td><td valign="top">(866) 833-7213</td><td valign="top">Jeffrey.Mitchell@sdhc.k12.fl.us</td><td valign="top">9-12&nbsp;</td><td valign="top">250</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6661</td><td valign="top" style="font-weight:bold;">BELL CREEK ACADEMY HIGH SCHOOL</td><td valign="top">MARGARET FAHRINGER</td><td valign="top">13221 BOYETTE RD</td><td valign="top">RIVERVIEW</td><td valign="top">FL</td><td valign="top">33569-5708</td><td valign="top">(813) 793-6075</td><td valign="top">(813) 413-2985</td><td valign="top">Margaret.Fahringer@sdhc.k12.fl.us</td><td valign="top">9-12&nbsp;</td><td valign="top">362</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6662</td><td valign="top" style="font-weight:bold;">HENDERSON HAMMOCK CHARTER SCHOOL</td><td valign="top">LANE MORRIS</td><td valign="top">10322 Henderson Rd.</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33625</td><td valign="top">(813) 739-6633</td><td valign="top">(813) 739-6681</td><td valign="top">Lane.Morris@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">1114</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6663</td><td valign="top" style="font-weight:bold;">CHANNELSIDE ACADEMY MIDDLE SCHOOL</td><td valign="top">SUZANNE ELDER</td><td valign="top">1029 E. Twiggs Street</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33602</td><td valign="top">(813) 579-9649</td><td valign="top">(813) 463-2439</td><td valign="top">Suzanne.Elder@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">172</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6666</td><td valign="top" style="font-weight:bold;">KINGS KIDS ACADEMY OF HEALTH SCIENCES</td><td valign="top">LILLIA STROUD</td><td valign="top">1924 E. Comanche Ave.</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33610</td><td valign="top">(813) 238-4900</td><td valign="top">(831) 238-6700</td><td valign="top">Lillia.Stroud@sdhc.k12.fl.us</td><td valign="top">K-5&nbsp;</td><td valign="top">138</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6667</td><td valign="top" style="font-weight:bold;">KIDS COMMUNITY COLLEGE CHARTER SCHOOL SOUTHEAST HILLSBOROUGH COUNTY</td><td valign="top">MARTHA CABALLERO</td><td valign="top">6528 US Hwy 301 #114</td><td valign="top">Riverview</td><td valign="top">FL</td><td valign="top">33578</td><td valign="top">(813) 699-4600</td><td valign="top">(813) 671-1245</td><td valign="top">Martha.Caballero@sdhc.k12.fl.us</td><td valign="top">K-6&nbsp;</td><td valign="top">397</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6668</td><td valign="top" style="font-weight:bold;">BELL CREEK ACADEMY</td><td valign="top">MARGARET FAHRINGER</td><td valign="top">13221 Boyette Rd</td><td valign="top">Riverview</td><td valign="top">FL</td><td valign="top">33569</td><td valign="top">(813) 793-6075</td><td valign="top">(813) 413-2985</td><td valign="top">Margaret.Fahringer@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">578</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6669</td><td valign="top" style="font-weight:bold;">RCMA LEADERSHIP ACADEMY</td><td valign="top">MARK HAGGETT</td><td valign="top">18236 US Hwy 310 South</td><td valign="top">Wimauma</td><td valign="top">FL</td><td valign="top">33598</td><td valign="top">(813) 572-5159</td><td valign="top">(813) 633-6119</td><td valign="top">Mark.Haggett@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">92</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">6671</td><td valign="top" style="font-weight:bold;">HILLSBOROUGH ACADEMY OF MATH AND SCIENCE</td><td valign="top">CHRISTINA FUENTES</td><td valign="top">9659 W WATERS AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33635     </td><td valign="top">(813) 793-6085</td><td valign="top">(813) 413-2984</td><td valign="top">Cristina.Fuentes@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">816</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">7672</td><td valign="top" style="font-weight:bold;">FOCUS ACADEMY</td><td valign="top">SARA CAPWELL</td><td valign="top">304 DRUID HILLS RD</td><td valign="top">TEMPLE TERRACE</td><td valign="top">FL</td><td valign="top">33617-4127</td><td valign="top">(813) 433-5558</td><td valign="top">(813) 443-5630</td><td valign="top">Sara.Capwell@sdhc.k12.fl.us</td><td valign="top">9-12&nbsp;</td><td valign="top">87</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">7675</td><td valign="top" style="font-weight:bold;">BRIDGEPREP ACADEMY OF TAMPA</td><td valign="top">CHRISTINE HARRIS</td><td valign="top">2418 W. Swann Ave.</td><td valign="top">Tampa</td><td valign="top">FL</td><td valign="top">33609</td><td valign="top">(813) 258-5652</td><td valign="top"></td><td valign="top">charrisbridgeprep@gmail.com</td><td valign="top">K-8&nbsp;</td><td valign="top">291</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">7677</td><td valign="top" style="font-weight:bold;">TOWN & COUNTRY CHARTER HIGH SCHOOL</td><td valign="top">JONES PORSHIA</td><td valign="top">7555 W WATERS AVE</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33615     </td><td valign="top">(813) 902-2858</td><td valign="top">(813) 884-7817</td><td valign="top">Porshia.Jones@sdhc.k12.fl.us</td><td valign="top">9-12&nbsp;</td><td valign="top">205</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">7680</td><td valign="top" style="font-weight:bold;">VILLAGE OF EXCELLENCE ACADEMY MIDDLE SCHOOL</td><td valign="top">CHANELL PATYNER</td><td valign="top">4600 E BUSCH BLVD</td><td valign="top">TAMPA</td><td valign="top">FL</td><td valign="top">33617-0000</td><td valign="top">(813) 374-9972</td><td valign="top">(813) 304-2202</td><td valign="top">Chanell.Patyner@sdhc.k12.fl.us</td><td valign="top">6-8&nbsp;</td><td valign="top">106</td>

	</tr><tr>

		<td valign="top">HILLSBOROUGH</td><td valign="top" style="font-weight:bold;">7806</td><td valign="top" style="font-weight:bold;">SOUTHSHORE CHARTER ACADEMY</td><td valign="top">KRISTEN TAYLOR</td><td valign="top">11667 BIG BEND RD</td><td valign="top">RIVERVIEW</td><td valign="top">FL</td><td valign="top">33579     </td><td valign="top">(813) 769-1209</td><td valign="top"></td><td valign="top">Kristen.Taylor@sdhc.k12.fl.us</td><td valign="top">K-8&nbsp;</td><td valign="top">797</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4301</td><td valign="top" style="font-weight:bold;">DAYSPRING ACADEMY</td><td valign="top">SUZANNE LEGG</td><td valign="top">9509 Palm Avenue</td><td valign="top">PORT RICHEY</td><td valign="top">FL</td><td valign="top">34668-2426</td><td valign="top">(727) 862-8600</td><td valign="top">(727) 868-5175</td><td valign="top">dayspringacademy@dayspringacademy.org</td><td valign="top">K-11&nbsp;</td><td valign="top">701</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4302</td><td valign="top" style="font-weight:bold;">ACADEMY AT THE FARM</td><td valign="top">RAY POLK</td><td valign="top">9500 ALEX LANGE WAY</td><td valign="top">DADE CITY</td><td valign="top">FL</td><td valign="top">33525-8213</td><td valign="top">(352) 588-9737</td><td valign="top">(352) 588-0508</td><td valign="top">RPOLK@ACADEMYATTHEFARM.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">575</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4307</td><td valign="top" style="font-weight:bold;">COUNTRYSIDE MONTESSORI ACADEMY</td><td valign="top">MICHAEL ROM</td><td valign="top">5852 EHREN CUTOFF</td><td valign="top">LAND O LAKES</td><td valign="top">FL</td><td valign="top">34639</td><td valign="top">(813) 996-0991</td><td valign="top">(813) 996-0993</td><td valign="top">MROM@CMCSMONTESSORI.COM</td><td valign="top">1-8&nbsp;</td><td valign="top">317</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4321</td><td valign="top" style="font-weight:bold;">ATHENIAN ACADEMY OF PASCO COUNTY</td><td valign="top">EVAN MARKOWITZ</td><td valign="top">3118 SEVEN SPRINGS BLVD</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34655-3340</td><td valign="top">(727) 372-0200</td><td valign="top">(727) 376-1916</td><td valign="top">EVAN.MARKOQITZ@AAOPCS.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">347</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4323</td><td valign="top" style="font-weight:bold;">IMAGINE SCHOOL AT LAND O' LAKES</td><td valign="top">AIMEE WILLIAMS</td><td valign="top">17901 Hunting Circle</td><td valign="top">LUTZ</td><td valign="top">FL</td><td valign="top">33558</td><td valign="top">(813) 428-7444</td><td valign="top">(813) 428-7445</td><td valign="top">AIMEE.WILLIAMS.@IMAGINESCHOOLS.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">788</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4325</td><td valign="top" style="font-weight:bold;">FLORIDA VIRTUAL ACADEMY AT PASCO</td><td valign="top">BRIDGET WHITE</td><td valign="top">9143 PHILLIPS HIGHWAY SUITE 590</td><td valign="top">JACKSONVILLE</td><td valign="top">FL</td><td valign="top">32256-0000</td><td valign="top">(904) 247-3268</td><td valign="top"></td><td valign="top">BWHITE@K12.COM</td><td valign="top">K-11&nbsp;</td><td valign="top">159</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4326</td><td valign="top" style="font-weight:bold;">CLASSICAL PREPARATORY SCHOOL</td><td valign="top">BEN DAVIS</td><td valign="top">16500 LYCEUM WAY</td><td valign="top">SPRING HILL</td><td valign="top">FL</td><td valign="top">34610-4815</td><td valign="top">(813) 803-7903</td><td valign="top"></td><td valign="top">JEFFES@CLASSICALPREP.ORG</td><td valign="top">K-10&nbsp;</td><td valign="top">481</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4327</td><td valign="top" style="font-weight:bold;">LEARNING LODGE ACADEMY</td><td valign="top">KERRIE CUFFE</td><td valign="top">5844 Pine Hill Road</td><td valign="top">Port Richey</td><td valign="top">FL</td><td valign="top">34668</td><td valign="top">(727) 389-0067</td><td valign="top"></td><td valign="top">KCUFFE@LEARNINGLODGEACADEMY.COM</td><td valign="top">K-3&nbsp;</td><td valign="top">250</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4328</td><td valign="top" style="font-weight:bold;">PEPIN ACADEMIES OF PASCO COUNTY</td><td valign="top">CELESTE KELLAR</td><td valign="top">9804 LITTLE RD</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34654-3470</td><td valign="top">(727) 233-2961</td><td valign="top">(727) 233-2963</td><td valign="top">CKELLAR@THEACADEMIES.ORG</td><td valign="top">3-12&nbsp;</td><td valign="top">315</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4329</td><td valign="top" style="font-weight:bold;">PLATO ACADEMY TRINITY CHARTER SCHOOL</td><td valign="top">JENNIFER PEREZ</td><td valign="top">8812 OLD COUNTRY RD 54</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34653-6423</td><td valign="top">(727) 799-1200</td><td valign="top">(727) 799-0200</td><td valign="top">PRINCIPALTRINITY@PLACTOACADEMY.NET</td><td valign="top">K-3&nbsp;</td><td valign="top">55</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7131</td><td valign="top" style="font-weight:bold;">ACADEMIE DA VINCI CHARTER SCHOOL</td><td valign="top">LUCY FORAN</td><td valign="top">11380 Pinehurst Road</td><td valign="top">Dunedin</td><td valign="top">FL</td><td valign="top">34698</td><td valign="top">(727) 298-2778</td><td valign="top">(727) 298-2780</td><td valign="top">c.foranl@pcsb.org</td><td valign="top">K-6&nbsp;</td><td valign="top">273</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7151</td><td valign="top" style="font-weight:bold;">ATHENIAN ACADEMY</td><td valign="top">KATHY HERSHELMAN</td><td valign="top">1120 Curlew Road</td><td valign="top">DUNEDIN</td><td valign="top">FL</td><td valign="top">34698-1917</td><td valign="top">(727) 298-2718</td><td valign="top">(727) 298-2719</td><td valign="top">c.hershelmank@pcsb.org</td><td valign="top">K-8&nbsp;</td><td valign="top">481</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7171</td><td valign="top" style="font-weight:bold;">PINELLAS PREPARATORY ACADEMY</td><td valign="top">AMANDA MATSUMOTO</td><td valign="top">2300 S BELCHER RD STE 100</td><td valign="top">LARGO</td><td valign="top">FL</td><td valign="top">33771-4010</td><td valign="top">(727) 536-3600</td><td valign="top">(727) 581-9590</td><td valign="top">c.matsumotoa@pcsb.org</td><td valign="top">4-8&nbsp;</td><td valign="top">448</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7181</td><td valign="top" style="font-weight:bold;">PLATO ACADEMY CLEARWATER</td><td valign="top">DAWN PARKER</td><td valign="top">401 S OLD COACHMAN ROAD</td><td valign="top">CLEARWATER</td><td valign="top">FL</td><td valign="top">33765-4410</td><td valign="top">(727) 228-9517</td><td valign="top">(727) 228-9518</td><td valign="top">c.parkerd@pcsb.org</td><td valign="top">K-8&nbsp;</td><td valign="top">440</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7191</td><td valign="top" style="font-weight:bold;">ST. PETERSBURG COLLEGIATE HIGH SCHOOL</td><td valign="top">STARLA METZ</td><td valign="top">6605 5TH AVE N</td><td valign="top">ST PETERSBURG</td><td valign="top">FL</td><td valign="top">33710-6801</td><td valign="top">(727) 341-4610</td><td valign="top">(727) 341-4226</td><td valign="top">c.metzs@pcsb.org</td><td valign="top">10-12&nbsp;</td><td valign="top">237</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7201</td><td valign="top" style="font-weight:bold;">ALFRED ADLER ELEMENTARY SCHOOL</td><td valign="top">YURI YAMASHITA</td><td valign="top">4401 38 Avenue North</td><td valign="top">St. Petersburg</td><td valign="top">FL</td><td valign="top">33713</td><td valign="top">(727) 329-9545</td><td valign="top">(727) 522-2854</td><td valign="top">c.decosmosg@pcsb.org</td><td valign="top">K-8&nbsp;</td><td valign="top">70</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7731</td><td valign="top" style="font-weight:bold;">ENTERPRISE CHARTER HIGH SCHOOL</td><td valign="top">DONNA HULBERT</td><td valign="top">2461 McMullen Booth Road Building B</td><td valign="top">CLEARWATER</td><td valign="top">FL</td><td valign="top">33759</td><td valign="top">(727) 474-1237</td><td valign="top">(727) 725-3470</td><td valign="top">c.hulbertd@pcsb.org</td><td valign="top">9-12&nbsp;</td><td valign="top">383</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7281</td><td valign="top" style="font-weight:bold;">PLATO ACADEMY PALM HARBOR CHARTER SCHOOL</td><td valign="top">STEPHEN DONNELLY</td><td valign="top">1601 CURLEW RD</td><td valign="top">PALM HARBOR</td><td valign="top">FL</td><td valign="top">34683-6515</td><td valign="top">(727) 228-6850</td><td valign="top">(727) 228-9518</td><td valign="top">c.donnellys@pcsb.org</td><td valign="top">K-8&nbsp;</td><td valign="top">368</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7381</td><td valign="top" style="font-weight:bold;">PLATO ACADEMY LARGO CHARTER SCHOOL</td><td valign="top">KATRINA COURTS</td><td valign="top">7100 142ND AVE</td><td valign="top">LARGO</td><td valign="top">FL</td><td valign="top">33771-4603</td><td valign="top">(727) 228-9552</td><td valign="top">(727) 228-9953</td><td valign="top">principallargo@platoacademy.net</td><td valign="top">K-8&nbsp;</td><td valign="top">363</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7271</td><td valign="top" style="font-weight:bold;">PINELLAS PRIMARY ACADEMY</td><td valign="top">NANCY WALKER</td><td valign="top">2300 BELCHER RD S</td><td valign="top">LARGO</td><td valign="top">FL</td><td valign="top">33771-4257</td><td valign="top">(727) 536-3600</td><td valign="top">(727) 536-3661</td><td valign="top">c.walkern@pcsb.org</td><td valign="top">K-3&nbsp;</td><td valign="top">324</td>

	</tr><tr>

		<td valign="top">PINELLAS</td><td valign="top" style="font-weight:bold;">7291</td><td valign="top" style="font-weight:bold;">PINELLAS ACADEMY OF MATH AND SCIENCE</td><td valign="top">LINDA SCHWERER</td><td valign="top">1775 S. Highland Avenue</td><td valign="top">Largo</td><td valign="top">FL</td><td valign="top">33756</td><td valign="top">(727) 330-9449</td><td valign="top">(727) 213-0581</td><td valign="top">c.schwererl@pcsb.org</td><td valign="top">K-8&nbsp;</td><td valign="top">611</td>
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		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0100</td><td valign="top" style="font-weight:bold;">SARASOTA SUNCOAST ACADEMY</td><td valign="top">STEVEN CRUMP</td><td valign="top">8084 Hawkins Road</td><td valign="top">Sarasota</td><td valign="top">FL</td><td valign="top">34231</td><td valign="top">(941) 924-4242</td><td valign="top">(941) 924-8282</td><td valign="top">steve.crump@sarasotacountyschools.net</td><td valign="top">K-5&nbsp;</td><td valign="top">508</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0102</td><td valign="top" style="font-weight:bold;">STUDENT LEADERSHIP ACADEMY</td><td valign="top">VICKIE MARBLE</td><td valign="top">200 FIELD AVE E</td><td valign="top">VENICE</td><td valign="top">FL</td><td valign="top">34234</td><td valign="top">(941) 485-5551</td><td valign="top">(941) 485-2694</td><td valign="top">vickie.marble@sarasotacountyschools.net</td><td valign="top">6-8&nbsp;</td><td valign="top">292</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0103</td><td valign="top" style="font-weight:bold;">IMAGINE SCHOOL AT NORTH PORT</td><td valign="top">ALEISCHA COOVER</td><td valign="top">1000 Innovation Avenue</td><td valign="top">North Port</td><td valign="top">FL</td><td valign="top">34289</td><td valign="top">(941) 426-2050</td><td valign="top">(941) 423-8252</td><td valign="top">Aleischa.Coover@imagineschools.com</td><td valign="top">K-12&nbsp;</td><td valign="top">1217</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0106</td><td valign="top" style="font-weight:bold;">IMAGINE SCHOOL AT PALMER RANCH</td><td valign="top">ALISA WRIGHT</td><td valign="top">6220 McIntosh Road</td><td valign="top">SARASOTA</td><td valign="top">FL</td><td valign="top">34238</td><td valign="top">(941) 257-1124</td><td valign="top">(941) 923-1124</td><td valign="top">alisa.wright@imagineschools.com</td><td valign="top">PREK-8&nbsp;</td><td valign="top">462</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0110</td><td valign="top" style="font-weight:bold;">SKY ACADEMY VENICE</td><td valign="top">STEVE SMITH</td><td valign="top">701 CENTER RD</td><td valign="top">VENICE</td><td valign="top">FL</td><td valign="top">34285-4808</td><td valign="top">(941) 244-2626</td><td valign="top">(941) 244-2319</td><td valign="top">smith@veniceymca.org</td><td valign="top">6-8&nbsp;</td><td valign="top">259</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0113</td><td valign="top" style="font-weight:bold;">SARASOTA ACADEMY OF THE ARTS</td><td valign="top">CECILIA BLANKENSHIP</td><td valign="top">4466 FRUITVILLE RD</td><td valign="top">SARASOTA</td><td valign="top">FL</td><td valign="top">34232-1926</td><td valign="top">(941) 377-2278</td><td valign="top">(941) 379-5816</td><td valign="top">cecilia.blankenship@sarasotacountyschools.net</td><td valign="top">K-8&nbsp;</td><td valign="top">230</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0114</td><td valign="top" style="font-weight:bold;">SARASOTA MILITARY ACADEMY PREP</td><td valign="top">TOM VARA</td><td valign="top">3101 BETHEL RD</td><td valign="top">SARASOTA</td><td valign="top">FL</td><td valign="top">34240     </td><td valign="top">(941) 877-7737</td><td valign="top"></td><td valign="top">tom.vara@oursma.org.</td><td valign="top">6-8&nbsp;</td><td valign="top">581</td>

	</tr><tr>

		<td valign="top">SARASOTA</td><td valign="top" style="font-weight:bold;">0117</td><td valign="top" style="font-weight:bold;">SKY ACADEMY ENGLEWOOD</td><td valign="top">JOHN BAILEY</td><td valign="top">881 S RIVER RD</td><td valign="top">ENGLEWOOD</td><td valign="top">FL</td><td valign="top">34223-5235</td><td valign="top">(941) 999-4775</td><td valign="top"></td><td valign="top">john.bailey@sarasotacountyschools.net</td><td valign="top">6-8&nbsp;</td><td valign="top">189</td>

	</tr>

</table>


<table id="tblSchoolList" cellspacing="0" cellpadding="3" rules="all" style="border-width:1px;border-style:solid;border-collapse:collapse;">

	<tr style="background-color:Wheat;">

		<th>District</th><th>School Code</th><th>School Name</th><th>Principal</th><th>Address</th><th>City</th><th>State</th><th>Zip</th><th>Phone</th><th>Fax</th><th>Email</th><th>Grade Levels</th><th>Total Students</th>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4301</td><td valign="top" style="font-weight:bold;">DAYSPRING ACADEMY</td><td valign="top">BRENDA GARCIA</td><td valign="top">9509 Palm Avenue</td><td valign="top">PORT RICHEY</td><td valign="top">FL</td><td valign="top">34668-2426</td><td valign="top">(727) 862-8600</td><td valign="top">(727) 868-5175</td><td valign="top">BGARCIA@DAYSPRINGACADEMY.ORG</td><td valign="top">K-11&nbsp;</td><td valign="top">701</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4302</td><td valign="top" style="font-weight:bold;">ACADEMY AT THE FARM</td><td valign="top">RAY POLK</td><td valign="top">9500 ALEX LANGE WAY</td><td valign="top">DADE CITY</td><td valign="top">FL</td><td valign="top">33525-8213</td><td valign="top">(352) 588-9737</td><td valign="top">(352) 588-0508</td><td valign="top">RPOLK@ACADEMYATTHEFARM.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">575</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4307</td><td valign="top" style="font-weight:bold;">COUNTRYSIDE MONTESSORI ACADEMY</td><td valign="top">MICHAEL ROM</td><td valign="top">5852 EHREN CUTOFF</td><td valign="top">LAND O LAKES</td><td valign="top">FL</td><td valign="top">34639</td><td valign="top">(813) 996-0991</td><td valign="top">(813) 996-0993</td><td valign="top">MROM@CMCSMONTESSORI.COM</td><td valign="top">1-8&nbsp;</td><td valign="top">317</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4321</td><td valign="top" style="font-weight:bold;">ATHENIAN ACADEMY OF PASCO COUNTY</td><td valign="top">EVAN MARKOWITZ</td><td valign="top">3118 SEVEN SPRINGS BLVD</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34655-3340</td><td valign="top">(727) 372-0200</td><td valign="top">(727) 376-1916</td><td valign="top">EVAN.MARKOQITZ@AAOPCS.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">347</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4323</td><td valign="top" style="font-weight:bold;">IMAGINE SCHOOL AT LAND O' LAKES</td><td valign="top">AIMEE WILLIAMS</td><td valign="top">17901 Hunting Circle</td><td valign="top">LUTZ</td><td valign="top">FL</td><td valign="top">33558</td><td valign="top">(813) 428-7444</td><td valign="top">(813) 428-7445</td><td valign="top">AIMEE.WILLIAMS.@IMAGINESCHOOLS.COM</td><td valign="top">K-8&nbsp;</td><td valign="top">788</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4325</td><td valign="top" style="font-weight:bold;">FLORIDA VIRTUAL ACADEMY AT PASCO</td><td valign="top">BRIDGET WHITE</td><td valign="top">9143 PHILLIPS HIGHWAY SUITE 590</td><td valign="top">JACKSONVILLE</td><td valign="top">FL</td><td valign="top">32256-0000</td><td valign="top">(904) 247-3268</td><td valign="top"></td><td valign="top">BWHITE@K12.COM</td><td valign="top">K-11&nbsp;</td><td valign="top">159</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4326</td><td valign="top" style="font-weight:bold;">CLASSICAL PREPARATORY SCHOOL</td><td valign="top">BEN DAVIS</td><td valign="top">16500 LYCEUM WAY</td><td valign="top">SPRING HILL</td><td valign="top">FL</td><td valign="top">34610-4815</td><td valign="top">(813) 803-7903</td><td valign="top"></td><td valign="top">JEFFES@CLASSICALPREP.ORG</td><td valign="top">K-10&nbsp;</td><td valign="top">481</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4327</td><td valign="top" style="font-weight:bold;">LEARNING LODGE ACADEMY</td><td valign="top">KERRIE CUFFE</td><td valign="top">5844 Pine Hill Road</td><td valign="top">Port Richey</td><td valign="top">FL</td><td valign="top">34668</td><td valign="top">(727) 389-0067</td><td valign="top"></td><td valign="top">KCUFFE@LEARNINGLODGEACADEMY.COM</td><td valign="top">K-3&nbsp;</td><td valign="top">250</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4328</td><td valign="top" style="font-weight:bold;">PEPIN ACADEMIES OF PASCO COUNTY</td><td valign="top">CELESTE KELLAR</td><td valign="top">9804 LITTLE RD</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34654-3470</td><td valign="top">(727) 233-2961</td><td valign="top">(727) 233-2963</td><td valign="top">CKELLAR@THEACADEMIES.ORG</td><td valign="top">3-12&nbsp;</td><td valign="top">315</td>

	</tr><tr>

		<td valign="top">PASCO</td><td valign="top" style="font-weight:bold;">4329</td><td valign="top" style="font-weight:bold;">PLATO ACADEMY TRINITY CHARTER SCHOOL</td><td valign="top">JENNIFER PEREZ</td><td valign="top">8812 OLD COUNTRY RD 54</td><td valign="top">NEW PORT RICHEY</td><td valign="top">FL</td><td valign="top">34653-6423</td><td valign="top">(727) 799-1200</td><td valign="top">(727) 799-0200</td><td valign="top">PRINCIPALTRINITY@PLACTOACADEMY.NET</td><td valign="top">K-3&nbsp;</td><td valign="top">55</td>

	</tr>

</table>


Section A







Project Applications

Overview of the Proposal/Application Approval Process


Florida Department of Education (DOE and/or Department) and Grants Management Services (Grants Management) Responsibilities Prior to Issuing Request for Proposals (RFPs) or Request for Applications (RFAs)

· Department receives notification or intention of federal or state funding.


· Department aligns available funds with applicable federal and state requirements and State Board of Education (SBOE) Strategic Plan (available at http://www.fldoe.org/strategic_plan/).

· Appropriate program office identifies specific activities/outcomes for entitlement and discretionary funds and initiates and develops the pre-approval project plan and the RFP or RFA.


· Pre-approval project plan and the RFP or RFA are approved at all levels, including the Commissioner or the Commissioner’s designee.


· Appropriate program office notifies potential applicants of the availability of approved funds by issuing the RFP or RFA.

· The appropriate program office provides technical assistance and training for potential applicants in order to submit substantially approvable proposals/applications.  When requested, Grants Management will assist by providing technical assistance that addresses fiscal and technical requirements and expectations.

District/Agency Responsibilities on Receipt of the RFP/RFA


· Read/review RFP or RFA to determine if the district/agency is an eligible applicant.

· Contact the appropriate DOE program office with any questions or clarifications needed or to request technical assistance.  (Note:  For competitive proposals, the RFP will provide guidance on the proper method for seeking clarification and may require that questions be submitted in writing.)


· Complete all required application forms, secure all required supporting documents/letters, and provide all additional information requested in the project description/narrative.


· Ensure that all required pages and requested information are included in the application packet. 


· Ensure that the appropriate person signs the application and other documents/assurances as required.  If the application is signed by a person other than the district superintendent or agency head, a signed letter from the district superintendent or agency head authorizing the person to sign for him or her must accompany the application.


· Send the appropriately signed and accurately completed application with all required documents to the address specified in the RFP/RFA. This includes the required number of copies mailed in sufficient time to be received on or before the due date established in the RFP or RFA.  (Note:  It is suggested that applications or proposals be sent via a method that will provide documentation of delivery on or before the due date.)


· Community-Based Organizations (CBOs), Faith-Based Organizations (FBOs), Independent Colleges, and Non-Governmental Entities must complete form DOE 600, “Eligibility Grant Funding Requirements for Non-Governmental Entities,” and attach it to the application when submitted.


· All recipients and sub-recipients that are recommended for a federally funded project/grant must have a Data Universal Numbering System (DUNS) number prior to the award document being issued (see Section D, General Assurances, Terms, and Conditions for Participation in Federal and State Programs, for more information on DUNS).


Department Responsibilities after Receiving Proposals/Applications


· Grants Management will date-stamp each proposal/application on the date it is received.  This date may be used to determine the effective date of the project resulting from the approval of the proposal/application.


· Grants Management will complete intake on each proposal/application and will determine if it meets minimum conditions for acceptance as specified in the RFP or RFA and the community- based organizations’, faith-based organizations’, independent colleges’, and/or non-governmental entities’ eligibility requirements.    


· Grants Management will forward a copy of each community-based organization’s, faith-based organization’s, independent college’s, and/or non-governmental entity’s proposal/application to the bureau staff responsible for audit resolution and monitoring for determining the second segment of eligibility (see Process Information – Awarding Projects to Subrecipients in this section and Section H, Forms, DOE 600, Eligibility Grant Funding Requirements for Non-Governmental Entities).  Upon completing the review, the audit resolution and monitoring staff will make a written recommendation to fund the applicant, fund the applicant as high risk, or not fund the applicant. The recommendation will be sent to the bureau chief of Contracts, Grants, and Procurement Management Services for review and final determination. The bureau Chief will notify Grants Management and the staff responsible for audit resolution and monitoring of the decision. Any applicant not recommended for funding will be notified in writing of this decision.  Copies of this decision will also be sent to the bureau chief and Grants Management Services; Bureau of Contracts, Grants, and Procurement Management Services; the Comptroller; and the appropriate program office. 


· Grants Management will notify applicants that do not meet minimum conditions for acceptance.


· Grants Management will forward each proposal/application to the appropriate program office for review to determine program compliance and accuracy or, in the case of competitive programs, to initiate procedures to determine the proposals/applications to be recommended for funding.


· After completing its review, the program office will return each proposal/application that is recommended for approval to Grants Management.

· In the case of a competitive program, a prioritized funding list containing all applications and their scores and ranking will be forwarded to the Commissioner’s Office for approval.


· For each proposal/application recommended by the program office (and in the case of competitive programs, approved by the Commissioner’s Office), Grants Management will assign the project number, generate a project award notification, complete the technical and budget review, and certify the accuracy of documents before forwarding the packet for authorizing signature.


· For any application not recommended for funding, the program office will notify the unsuccessful applicant and Grants Management.  Grants Management will then update the Grants Management System (GMS).


· On behalf of the Commissioner, the DOE program bureau chief will review and sign the project award notification for successful applicants and return the documents to Grants Management.


· Grants Management will complete a final review of all documents, make copies of the signed project award notification, mail the original Project Award Notification with a copy of the approved project application to the recipient/agency head, and distribute the remaining copies as appropriate.


· Grants Management will forward a copy of the signed project award notification with the original proposal/application, including all approved changes, to the Department of Education, Bureau of the Comptroller.

· The Bureau of the Comptroller will be the official custodian for all project awards, files, and records.


· The Bureau of the Comptroller will distribute funds in accordance with the project award notification and will track obligations and expenditures through the required reporting mechanisms.

· The Department reserves the right to waive minor irregularities.


Only the Commissioner may obligate the Department by approving a proposal/application.  The Commissioner may assign this responsibility to a designee or designees by specifying the management-level positions that can approve proposals/applications on behalf of the Commissioner.


Categories


Funded programs administered by the Department are performance-based and fall into one of four following categories:

· Entitlement refers to federal and state programs for which each application meeting the specific funding requirements receives funding according to a specified formula or procedure, with no discretion in modifying the purpose or total calculated amount.  Included are programs to which a specific state appropriation is made for a specific purpose to be awarded to one or more selected districts, state colleges, universities, groups of districts, or other eligible agencies.


· Non-Competitive Discretionary refers to programs for which submitted applications meet specific requirements to receive funding or programs designed for specific agencies to which allocations have been earmarked for a specific purpose.  These applications are processed in the same manner as entitlement project applications.


· Competitive Discretionary refers to federal or state programs that the Department funds based on applications that best satisfy the criteria established by the Department.


· Cooperative Agreement refers to federal or state programs that require the Department to maintain substantial involvement with the recipient in order to carry out the objectives of the program.


Process Information: Developing and Authorizing Pre-Approval Project Plans


This is a summary of the DOE project application, review, and approval process.  


Estimated Federal Allocation and/or State Appropriation


Annually, the Department receives notifications of federal and state funding that estimate, project, identify, and authorize amounts of funding available to eligible agencies.  

Align Available Funds with Requirements and State Board of Education’s Strategic Plan and Identify Specific Activities/Services


Upon the receipt of the notification of available grant funds and/or state appropriations, the Department-assigned leadership and program manager identify the specific activities/services to be funded.  These activities/services are designed to be aligned with applicable state and federal requirements and the State Board of Education’s (SBOE’s) Strategic Plan.  A determination, as appropriate, is also made as to whether the grant(s) is/are to be distributed based on a formula and whether the grant(s) is/are to be considered discretionary or entitlement.  Formulas used for the allocation of funds must be replicated by an entity other than the assigned program manager.  It is also determined whether or not the discretionary grant(s) will be competitive. 


Develop Pre-approval Project Plan 


After the determination of the specific activities/services to be funded and the allocation methodology, the Department-assigned program manager begins constructing a pre-approval project plan.  The pre-approval project plan used by the Department describes the funding objectives, projected allocations, application review criteria, and the time line for awarding projects.  The plan will include the RFP or RFA.  


Approval of Pre-Approval Project Plan 


The Department’s assigned program bureau chief initiates the approval process for the pre-approval project plan, determines the funding plan as appropriate, and approves the RFP or RFA.  During the review/approval by Grants Management, the tracking applications (TAPS) number is assigned.  Upon approval by the bureau chief, Grants Management will secure the resolution of any questions and/or policy issues at all levels up to the Commissioner or Commissioner’s designee.  Pre-approval project plans that include a technology component (e.g., products or services that impact services provided by the Northwest Regional Data Center) are also routed through the Department’s Technology Office for approval.  Once approved by the respective Chancellor or Deputy Commissioner and the Commissioner, the pre-approval project plan is returned by Grants Management to the program manager, authorizing the use of the RFP/RFA and the funding plan.


Process Information – Awarding Projects to Subrecipients

Distribute Application Package


Each DOE program bureau chief will complete and distribute the approved RFP/RFA to notify districts and other eligible agencies of the purpose and scope of the program, availability of funds, and the time line for submission of applications.


Instructions included in the RFP/RFA shall inform potential applicants of the types of projects to be funded, amounts available, method of allocation, review criteria for approval, audit requirements, constraints on the use of funds, performance accountability and reporting requirements, support for the Department’s reading and mathematics initiatives, as well as any other procedures, requirements, or restrictions incurred by successful applicants.  Each RFP/RFA must include instructions describing the procedures for submission of disbursement reports and the return of non-disbursed funds by project recipients.  If a program evaluation and/or report are required from project recipients, the instructions will include specifics of such requirements.

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School Boards, Special Districts, and Metropolitan Planning Organization, establishes statutory authority allowing specified entities to establish travel reimbursement rates other than those established by Section 112.061 (6)(a), (6)(b), and (7)(d), Florida Statutes.  Each entity must comply in accordance with the statute and include with the project application a copy of the applicable document, e.g., ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.  

Applicants requesting funding must include with their application the certification page signed by the agency head for the “General Assurances, Terms, and Conditions for Participation in Federal and State Programs.”  School districts, state colleges, state universities, and governmental entities must have the signed certification bearing the original signature of the current superintendent for the school districts or the agency head/president for other agencies on file with the Department’s Bureau of the Comptroller. 


Community-based organizations, faith-based organizations, independent colleges, and other non-governmental agencies are also required to complete the DOE 600 form, “Eligibility Grant Funding Requirements for Non-Governmental Entities,” which requires the following: 


· Original signature of the agency head on the application


· Applicant’s official name as registered with the Department of State, Division of Corporations


· Applicant’s Federal Employer Identification Number (FEIN)

· Applicant’s Data Universal Numbering System (DUNS) number

· List of applicant’s current Board of Directors


· Signed General Assurances, Terms, and Conditions for Participation in Federal and State Programs


· Indication whether an application has been submitted in the past three months


· Copies of the applicant’s current policies and procedures used to generate the Financial Statements, for purchasing, and Fixed Assets


· Copy of applicant’s organizational chart


· Indication whether the applicant has been approved for or received state and/or federal funding in the past 12 months


· Indication whether the applicant has received, operated, or managed any state and/or federal funds in the past five years


· Indication whether the applicant is or previously has been suspended or debarred 


· Indication whether the applicant has or previously had a lawsuit(s) filed against it

· Copy of the applicant’s approved negotiated Indirect Cost Plan, if applicable


· Description of the applicant’s financial management system in accordance with generally accepted accounting standards

· Indication whether the applicant’s accounting system identifies the receipts and expenditures of program funds and provides for the recording of expenditures for each award by the budget cost categories shown on the approved budget


· Copy of the applicant’s current chart of accounts (balance sheet and income statement accounts)


· Copy of applicant’s current operating budget, which includes all funding sources (i.e., state, federal, and other funding sources)


· Indication whether time distribution records (time studies) are maintained for all employees when efforts cannot be specifically identified to a particular program cost objective


· Copy of the applicant’s most current single audit report prepared by an independent certified public accountant (CPA) licensed in the State of Florida, including a copy of all management letters issued with the audit or copy of the applicant’s most recent financial statements and filed federal tax return, if the applicant’s single audit report is unavailable


· Name and phone number of contact person who can answer financial questions


· Original signature of the agency head certifying that all information reported and attached is complete and correct


The DOE 600 (see Section H, Forms) must be completed, with all questions answered and all required documents submitted prior to the issuance of a project award.  At the option of the Department, additional documentation of financial stability may be required as a condition of funding.

First-time recipients of funding from the Department will be required to complete the Department’s Online Grants Fiscal Management Training within 60 days from the date of approval on the DOE 200 form.  Recipients previously funded by the Department that have not participated in the Department’s training will have the same requirements as a first-time recipient. Community-based organizations, faith-based organizations, and other private not-for-profit organizations that are recipients or sub-recipients of DOE grants/projects are required to participate annually in this training.  Non-participation in the training program may result in termination of payment(s) until training is completed. 

Provide Application Support/Assistance

Following the distribution of application packages, Department staff will provide support to potential applicants. The support may include bidders’ conferences, state or regional meetings, memoranda, on-site meetings, and technical assistance via telephone. The program and technical support will help applicants complete and submit an application that meets the requirements of the approved project plan.  For competitive programs, support may be limited to ensure that all applicants receive the same information and that no applicant has an unfair advantage.


Submit Application/Application Content

Number of Copies - Applicants shall submit to Grants Management the number of copies specified in the RFP/RFA. 


Signatures and Applicant Certification - The superintendent, president, agency head, or their authorized representative must provide an original signature on the DOE 100A, the certification page for the General Assurances, Terms, and Conditions for Participation in Federal and State Programs, and any other required forms.  The applicable budget narrative form (DOE 101 or DOE 101S) must be included.  If specified in the RFP/RFA, multi-district or joint agency applications shall require certifications by each participating entity.  Applications signed by officials other than the superintendent, president, or agency head must have a letter of authorization signed on behalf of the official attached to the project application form when the application is submitted.


Program Narrative Information - Applicants submitting federal or state project applications must meet all the requirements that are specified in the RFP/RFA. This typically includes a narrative that includes measurable objectives that describe the outcomes of the project, the extent of change expected as a result of implementation of the project, and the products.  The narrative should also include time lines for the completion of any major activities.  It is expected that the program narrative will specify performance outcomes and deliverables (including products such as training manuals and reports, as well as services).  Applicants may be required to provide additional detail in the program narrative prior to the award of funds.


Multi-Year Applications - The program narrative shall be written to describe the total program to be provided during the entire length of the project period.  The budget information shall describe the proposed budget expenditures for the specified budget period (usually one year).


Entitlement Project Applications - Narrative descriptions should include the programmatic information required for review and approval.  Where programs permit public agency applicants to estimate roll-forward funds in the project application, the program narrative shall describe the total program that will be provided during the project period using the new allocation of funds and estimated roll-forward funds.


Non-Competitive and Competitive Discretionary Project Applications - Narrative descriptions should include the programmatic information required for review and approval.  The extent of information requested in the RFP/RFA shall be commensurate with the potential scope and funding of the project award and the degree of competition anticipated.


Project Budget Information - Applications submitted for federal or state funding must include detailed budgetary information sufficient to determine that the proposed expenditures are in compliance with state, federal, and program requirements and correspond to the narrative description provided in the application.  Such information shall be submitted by the applicant on standard budget forms as specified in the RFP/RFA. Supplemental budget forms may also be required to meet specific program requirements.  Line item amounts should be rounded to the nearest dollar.  (For multi-year applications, the budget information shall describe the proposed budget disbursements for the initial budget period, normally the first 12 months of the project period). Project recipients are responsible for determining that budget revisions comply with applicable statutes, regulations, rules, and program requirements and for using fiscal control and fund accounting procedures that ensure proper disbursement of and accounting for state and federal funds in an accurate and timely manner. All budget items must be reasonable, necessary, allowable, and legal to promote the objectives of the program.


Project Performance Accountability and Reporting - Consistent with the requirements of Sections 215.971, and 287.058(1)(d) and (e), Florida Statutes, the Department’s project managers will track each project’s performance, based on the information provided and the stated criteria for successful performance, and verify the receipt of required deliverables/services prior to payment. 


Receipt of Application 

Upon receipt of the application package, staff in Grants Management date-stamp and sort applications by assigned TAPS numbers.  Relevant information is entered into the Department’s GMS to track the approval and award processes.  With the exception of the competitive applications (RFPs), the applications are sent to the Department’s designated program manager for the review and approval process. 

Review Application

Upon assignment, the application package is reviewed for technical accuracy and compliance with program and budget requirements by Grants Management and program staff before an application is submitted for approval.  Competitive applications are reviewed, ranked, and recommended for funding using a prioritized funding list based on the criteria in the approved funding plan.  

Recommend for Approval


Upon receipt of the application package, the DOE program bureau chief will complete a review for consistency with the approved funding plan, sign the project award notification, and return the package to Grants Management. 


Distribute Award Notifications

Upon receipt of the application package and the signed project award notification, Grants Management staff will verify that formal authorization to disburse the funds has been received by the Department.  Following that verification:

· The original project award notification and a copy of the approved project application will be sent to the applicant.

· A copy of the project award notification and the original approved project application will be sent to the Bureau of the Comptroller.

· Copies of the project award notification and the approved project application will be sent to the program office.

Staff from the Bureau of the Comptroller will enter appropriate information into the Cash Advance and Reporting of Disbursements System (CARDS).  For applications not approved for funding, a non-approval letter is prepared and sent to the applicant by the assigned program office.  

(For multi-year applications, the continuation for consecutive years will require submission of an application or amendment prior to the end of the current year’s budget period as stated on the Project Award Notification, DOE 200.)

Project Effective Dates - For federal programs, funds shall be obligated no earlier than the date the project application was determined by the Department to be in substantially approvable form as defined below or the effective date of the federal grant award, whichever is later.  For state programs, funds shall be obligated no earlier than the effective date of the legislative appropriation, usually July 1.


Multi-Year Applications - Consistent with state statutes, rules, and federal regulations, the Department may determine that a multi-year application should be submitted.  A project period will cover two or more budget periods.  A new budget will be required annually for multi-year applications.  The initial project application shall meet all requirements of Section A, Project Applications.


Projects approved for multiple-year funding will receive continuation funding only if the project/grantee has demonstrated successful implementation consistent with approved performance expectations and adhered to all fiscal and programmatic requirements, and funding for this purpose remains available.


Minimum Content for Approval (Substantially Approvable Form) – Applicants shall become eligible for approval of project awards when the Department has on file a project application determined to be in substantially approvable form.  “Substantially approvable form” is defined to mean that the project application, as received by the Department, contains the following:


· The project application form (DOE 100A) bearing the original signature of the superintendent for the school district or the president/chairperson of the board for other agencies. 

· The budget narrative form (DOE 101 or DOE 101S) and any required supplemental forms.

· Signed certification bearing the original signature of the agency head or president/chairperson, signifying compliance with the “General Assurances, Terms, and Conditions for Participation in Federal and State Programs.” For school districts, state colleges, state universities, and governmental agencies, a signed certification bearing the original signature of the current superintendent for the school districts or the agency head/president for other agencies must be on file with the Department’s Bureau of the Comptroller.


Project Coding - All projects approved in the Department carry a unique project identifying code referred to as the “Project Number.”  It is assigned by Grants Management, consistent with the procedure described herein, upon receipt of the project application.  For identification, all correspondence from the Department and project recipients should contain the project number. The project number consists of 13 characters. 


The first three characters are used to identify the agency.  The agency identifier is three characters and can be alphabetical and/or numerical.  Each of the 67 counties in Florida is denoted as a geographic location and the first and second digits are assigned to the counties in alphabetical sequence, beginning with Alachua County (01) and ending with Washington County (67), with the exception of Miami-Dade (13). Other agency numbers are assigned by the Bureau of the Comptroller. The third character is for DOE internal use. 

· Example:  370 – Leon County School Board


· Example:  37A – Florida Music Educators Association 

For a numerical list of agency names and numbers, please see:


http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-numerical.pdf

For an alphabetical list of agency names and numbers, please see:


http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-alpha.pdf

The next five characters are used to identify the funding source (DOE grant identifier).  The funding source (DOE grant identifier) is a five-character field that indicates the source from which the funds are derived.   For federally funded projects, this number consists of three components.  The first three digits (# # # # #) denote the program from which the funds are derived; the fourth digit (# # # # #) denotes the state fiscal year for which the DOE’s grant is effective; and the last character (# # # # #) is for DOE internal use.  

· Example:  Fiscal year 2010-11 funding would be # # # 1 0 and fiscal year 2011-12 funding would be # # # 2A.  By using these identifiers, accountability by project is maintained. 

Note:  This identification device does not apply to non-federal funds since such projects are considered to be effective only for the current fiscal year.

The last five characters are used to identify sub-elements referred to as the project code.  The project code is five characters.  

· The first character, # # # # #, denotes the last number of the state fiscal year in which the project is issued.  For example, for fiscal year 2010-11, the first character is 1 and, for fiscal year 2011-12, it is a 2.  

· The second character, # # # # #, denotes the type of payment. For example, C is Federal Cash Advance, Q is Advance Payment, P is Reimbursement with Performance, S is Quarterly Advance to a Public Entity, and D is Other (as specified in Terms and Conditions).

· The third character, # # # # #, is a program identifier that can be alphabetical and/or numerical and is assigned at the discretion of the program office.  


· The last two characters, # # # # #, are assigned by Grants Management and indicate the sequential order in which an agency’s application for a specific funding source is received. 


For example, 010-2622A-2CB01 is the project number for Alachua County District School Board, Individuals with Disabilities Education Act (IDEA) funds for fiscal year 2011-2012.   

· The first three characters (010) identify the agency.


· The next five characters (2622A) are the source of funds (IDEA Discretionary) for the 2011-12 fiscal year. 


· The last five characters (2CB01) identify the sub-elements of the project code. 


· 1st digit identifies the fiscal year – 2011-2012

· 2nd digit identifies the type of payment – Federal Cash Advance


· 3rd digit is assigned by the program office or Grants Management 


· 4th and 5th digits indicate the sequential order in which the agency’s application for this funding source was received – 01

The first submission from Alachua County School District for IDEA discretionary funds would be: 010-2622A-2CB01.  The second submission for the same agency and the same fund source would be 010-2622A-2CB02.

Project Begins

The requirements related to fiscal and program accountability for subrecipients is found in Section C, Fiscal and Program Accountability. 

� Note: Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer the ownership records of the equipment/property to the Department or its designee will be taken.



� Ibid.







Section A – Project Applications
Page 10

Florida Department of Education - 2013
A-11




Section B



Project Amendments


Project amendments may be proposed by the project recipient or by the Department program manager.  Amendments will be approved only if the approval procedures described on the following pages are followed.  This section applies to all types of state and federal projects issued by the Department.


A project recipient may not begin to expend or obligate federal funds under a project amendment until the latter of the following two dates: (1) the date the Department receives the amendment in substantially approvable form or (2) the date approved by the Department program manager.


Amendment requests must be received by the Department in substantially approvable form prior to the termination date of the project indicated on the Project Award Notification form (DOE 200).

The Department reserves the right to waive minor irregularities.

Program and Budget Amendments Requiring DOE Forms


Where applicable laws or rules governing a program or the Request for Proposal (RFP)/Request for Application (RFA) do not expressly stipulate program or budget amendment requirements, project recipients shall obtain prior approval in writing to make any of the following changes to the approved project application:


· Scope, goals, and/or objectives


· Project evaluation scope


· Deliverables


· Work tasks (For example, if a stated objective for the approved project is to provide internal training to selected personnel and, subsequently, the fiscal agent determines that a more efficient means to achieve the objective is through personnel observing best practices at another location, this change would constitute a modification of work task and would require prior written approval from the Department).

· Change in key persons - Types of personnel employed by the project as approved in the original application (For example, if to meet the objectives of the project a technology specialist is needed, prior written approval from the Department is required. If the approved application lists two program specialist positions to meet the objectives of the approved project, and three program specialists are needed, this change is allowable without prior written approval from the Department). 


· For non-construction projects, sub-granting (if authorized by law) or otherwise obtaining the services of a third party to perform activities that are central to the purposes of the award.

· Budget revisions that are necessary to implement a program amendment requiring prior approval. All revisions must be reasonable, necessary, allowable, and legal to promote the objectives of the program.

· Budget revisions that will increase the total amount of the project. All revisions must be reasonable, necessary, allowable, and legal to promote the objectives of the program.

· Changes in travel rate(s) based on, Section 112.061(14), Florida Statutes. Documentation must be included with the project amendment and have a detailed description of the budget change.


Amendments from project recipients that require prior approval by the Department shall be completed as follows:  


· Program and budget amendments to approved project applications for all programs shall be prepared by project recipients on the project amendment request form (DOE 150) and the budget amendment narrative form (DOE 151). 


· Project recipients shall submit one original signed form, unless otherwise specified.  


· Both program and budget amendments shall be signed by the superintendent of the school district or the agency head for other entities.  Amendment requests signed by officials other than the superintendent or agency head must include a letter of authorization on behalf of said official attached to the DOE 150 form when the amendment request is submitted.


· For program amendments, project recipients shall describe in detail and justify the type of programmatic changes requested on the project amendment request form (DOE 150) and clearly identify each affected page of the approved project.


· For budget amendments, project recipients shall describe in detail the reason for requesting a budget revision on the project amendment request form (DOE 150). All revisions must be reasonable, necessary, allowable, and legal to promote the objectives of the program.  Project recipients shall include only the budget items that are being amended, with a detailed description of each item on the DOE 151 form.  Project recipients shall not be required to submit a revised total budget unless requested to do so by the Department program manager.


· If statutes or rules governing a program expressly stipulate that the program or budget amendment requirements are different from what is stated in this section, the program manager shall inform potential project recipients of such requirements at the time project applications are invited (RFP or RFA) and/or in the “special terms and conditions” section on the project award notification.  The authority for such requirements shall be specified.


· Project recipients are responsible for determining that budget revisions comply with applicable statutes, regulations, rules, and program requirements and for using fiscal control and fund accounting procedures that ensure proper disbursement of and accounting for state and federal funds in an accurate and timely manner.

· For all reimbursement with performance projects, any change to the approved deliverables must have prior written approval and any reduction in a deliverable must have a justifiable, corresponding monetary reduction.


· The Project Amendment Request form (DOE 150) requires the original signature of the superintendent or president/chairperson of the board, and must be sent to:



Department of Education



Bureau of Contracts, Grants, and Procurement Management Services


332 Turlington Building



325 West Gaines Street



Tallahassee, FL  32399-0400  

Amendments for Roll-Forward Funds


A budget amendment to increase the total amount of the award is required when the amount of the increase is $25 or more than the amount approved in the original allocation plus any estimated roll-forward as specified on the DOE 200.  If the estimated roll-forward funds are more than the actual amount certified, an amendment is not required; however, the project recipient must reduce its budget locally to correspond with the reduced project amount. 

All Other Amendments


Certain types of amendments do not require submission of a project amendment request form; however, the Department must receive a written request for amendments in the form of a letter, memorandum, or electronic mail. Examples of such requests include those that would:

· Revise project period (request must be received on or before the termination of the current approved project period).

· Change reporting dates, both programmatic and fiscal (request must be received on or before the current approved reporting date).

· Decrease allocation.

· Terminate project.

Summary of Amendments and Information Required


Following is a chart that summarizes the reasons for amendments, the information required from the applicant, and the response from the Department. 

		Reason for Amendment




		Required of Applicant

		Response from DOE



		

		DOE 150

		DOE 151

		Written Request

		Amendment DOE 200



		Change in scope, goals, or objectives

		X

		X

		-

		X



		Change in project evaluation scope

		X

		X

		-

		X



		Change in deliverables

		X

		X

		-

		X



		Change in work task

		X

		X

		-

		X



		Change in key or types of personnel

		X

		X

		-

		X



		Obtaining services of third party

		X

		X

		-

		X



		Budget revision to implement program amendment

		X

		X

		-

		X



		Increase project amount

		X

		X

		-

		X



		Revise project period

		-

		-

		X

		X



		Change reporting dates (program or fiscal)

		-

		-

		X

		X



		Decrease allocation

		-

		-

		X

		X



		Terminate program

		-

		-

		X

		X





Note:  Changes in function and object codes that will not affect any of the criteria addressed in the requirements for Program and Budget Amendments do not require an amendment. 

In cases in which proposed expenditures significantly exceed the amount in the approved line item budget, the program office should be contacted to determine whether such expenditures change the scope of the project. If yes, then an amendment is required.  Generally, amendments to projects need to be submitted no later than 30 calendar days before the end of the project period; however, exceptions can be made under extraordinary conditions. 

Amendment Review and Approval Process


Amendments must be submitted directly to Grants Management to ensure that they meet the following criteria for substantially approvable form (SAF):


· Date of receipt in Grants Management is documented by date-stamp.

· Original signature of the superintendent or president/chairperson or his/her designee is on the DOE 150.

· All required forms are received.

After amendments are entered into the database, they are sent to the program office for a compliance review and to ensure that the integrity of the project is maintained.  Upon completion of the program compliance review and the technical budget review, if recommended for approval, an amended project award notification is processed in accordance with the project application procedures described in Section A, Project Applications.  


Grants Management will provide written notification to the project recipient for amendments that are not approved, stating the reason for such action. 
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Section C



Fiscal and Program Accountability

Project Records

Project recipients shall maintain and use project records sufficient to assure compliance with the program and fiscal requirements of the project and demonstrate project accomplishment, and shall prepare all required reports.  Recipients are responsible for determining that all disbursements comply with applicable laws, regulations, statutes, rules, policies, procedures, and program requirements, regardless of the payment method assigned to the project award. 

Such records shall include, at a minimum:

· Project management records that document the personnel, equipment, materials, and other resources used in the project.

· The extent to which services or activities were completed as scheduled and the degree to which project objectives or other expected outcomes were obtained.

· The use of fiscal control and fund accounting procedures that ensure proper disbursement of and accounting for federal and state funds.

· Fiscal and other business records that document all revenues received through the project and any amendments to the project.  All disbursements must be supported by adequate documentation, including but not limited to invoices, receipts, payrolls, contracts, time and attendance records, and paid checks.

· Other records that will facilitate an effective audit.

· Bank statements.

· Support of salaries and wages – the standards regarding time distribution are in addition to the standards for payroll documentation (see Other Issues - Personnel Cost - Time Distribution in this section).

Access to such records shall be made available to duly authorized representatives of U.S. governmental agencies, the Florida Department of Education, the Department of Financial Services, and the Auditor General of the State of Florida for program and fiscal auditing and monitoring.

Retention and Access to Records

Requirements related to retention and access to project/grant records are determined by federal and state laws, rules, and regulations.  Federal regulation 34 CFR 80.42 addresses the retention and access requirements for records.  Federal regulation 34 CFR 80.42(a)(1) applies to all financial and programmatic records, supporting documents, statistical records, and other records of grantees or subgrantees that are:

(i) Required to be maintained by the terms of this part, program regulations, or the grant agreement, or

(ii) Otherwise reasonably considered as pertinent to program regulations or the grant agreement.

In Florida, the General Records Schedule GS1-SL for State and Local Agencies (available at http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf) includes the following requirements related to grant files for recipients:

This record series documents the administration of a grant program, including the application review process and expenditure of grant funds to an entity by a public agency.  These files may include, but are not limited to, grant applications; notifications to applicants of award or denial of grant funds; contracts; agreements; grant status, narrative, and financial reports submitted by recipient agencies; and supporting documentation.  Grant cycle completion has not occurred until all reporting requirements are satisfied and final payments have been received for that grant cycle. 

In Florida, the length of retention for these records is five years after the completion of the project, provided applicable audits have been released. 


Access to records of the grantee and subgrantees and the expiration of the right of access is found at 34 CFR 80.42(e) (1)-(2), which states: 


(e)  Access to records--(1) Records of grantees and subgrantees.  The awarding agency and 
the Comptroller General of the United States, or any of their authorized representatives, shall 
have the right of access to any pertinent books, documents, papers, or other records of 
grantees and subgrantees which are pertinent to the grant, in order to make audits, 
examinations, excerpts, and transcripts.  


(2)  Expiration of right of access. The rights of access in this section must not be limited to 
the required retention period but shall last as long as the records are retained.

Project Reports

Project recipients shall prepare and submit all reports required by the Department in a timely and accurate manner in accordance with the instructions on the approved Project Award.  All disbursements of state and federal funds must be reasonable, necessary, allowable, and legal under all financial and programmatic requirements for the operation of the program.  All recipients and sub-recipients of project funds shall maintain legible copies of all invoices, receipts, paid checks, bank statements, time sheets (if applicable) and any other documentation that will set forth details sufficient for a proper pre-audit and post-audit review.

Financial Reports

All financial reports and expenditures must be consistent with the approved projects and performance deliverables, and comply with the Department of Financial Services Reference Guide for State Expenditures, available at: 

http://www.myfloridacfo.com/aadir/reference_guide/Reference_Guide_For_State_Expenditures.pdf 

Funding Methods

Non-Federally Funded Projects

Non-federally funded projects are appropriated for each fiscal year and the project award notification designates how funds are received.  They may be transmitted as an Advance Payment (Q), Quarterly Advanced to a Public Entity (S), Reimbursement with Performance (P), or Other (D).  Final Project Disbursement Reports (DOE 399) must be submitted by the date specified on the project award notification in complete detail in accordance with the approved project budget.  The recipient must also attach to the final DOE 399 report a refund check for any funds received but not disbursed.

Any extension to a state-funded project must be based on the need to conduct specific activities as specified in the approved project.  All extensions must be approved by the Deputy Commissioner for Finance and Operations or his or her designee.

Federal Cash Advance Projects

Projects funded by cash advance allow the recipient to request cash as needed to pay outstanding obligations.  Cash is advanced through the Cash Advance and Reporting of Disbursements System (CARDS).  Expenditures for projects funded by federal cash advance should be reported using CARDS.  These expenditures should be reported as they occur until the 20th of each month.  CARDS will be turned off at 11:59 pm on the 20th of each month for adjustments and updates to the statewide accounting system.  Final Project Disbursement Reports (DOE 399, DOE 499, or DOE 599) must be submitted by the date specified on the project award notification in complete detail in accordance with the approved project.  Indirect cost charges must be reported for the fiscal year in which they were incurred (the payment type will be C).

Project recipients do not have the authority to report disbursements until the project award notification is received.  All financial reports and reimbursement checks shall contain the Department’s approved project number.  Final Project Disbursement Reports (DOE 399, DOE 499, or DOE 599) must have an original signature and must be sent to:

Department of Education

Bureau of the Comptroller

914 Turlington Building

325 West Gaines Street


Tallahassee, FL  32399-0400

In accordance with federal regulations outlined in the Cash Management Improvement Act (CMIA), cash should be requested no more than three business days from the anticipated date of disbursement. 

Federal Cash Advance Reconciliation

The Cash Advance and Reporting of Disbursements’ Reconciliation (DOE 026) and supporting instructions will be sent to each agency receiving federal cash advances at the end of each fiscal year. This form is used to reconcile CARDS to the agency’s cash on hand.  The DOE 026 form should be completed, signed, and returned to the Department of Education Comptroller’s Office no later than December 1 of each year.

Advance Payment (State Grants)

Upon receipt of the project award notification, up to 25 percent may be advanced for the first payment period.  To receive subsequent payments, at least 90 percent of the amount advanced must be reported on the DOE 399 and supported by appropriate documents, including but not limited to copies of invoices, time sheets, receipts, and paid checks or bank statements. Each report shall also include, as appropriate, the DOE 300 and DOE 301. These reports should be submitted on a quarterly basis (the payment type will be Q).

Quarterly Advance to Public Entity

For quarterly advances of non-federal funding to state agencies and local educational agencies made in accordance with the General Appropriations Act, all disbursements must be properly documented and reported on the DOE 399 form in accordance with the approved project.  The recipient must maintain detailed documentation supporting all requests for advances and disbursements received.  The recipient must also attach to the final DOE 399 report a refund check for any funds received but not disbursed (the payment type will be S). 

Other

The funding method “Other” may be used for unique and specific projects at the discretion of the Office of the Commissioner, Grants Management, and the Bureau of the Comptroller.  Terms for payment will be described in Section 12, Terms and Special Conditions, on the Project Award Notification (DOE 200), and the project number will include the payment code “D.”

Reimbursement with Performance

Payment will be made upon submission of an invoice along with the appropriate reporting form (DOE 399, DOE 499, or DOE 599), supported by appropriate documentation, including but not limited to copies of invoices, timesheets, receipts, and paid checks or bank statements plus documentation of the completion of performance-based deliverables as stated in the approved project.  Each report shall also include, as appropriate, the DOE 300 and DOE 301.  These reports should be submitted monthly (the payment type will be P). 

Working Capital Advance 

Consistent with 34 CFR 80.21(e), the Department provides certain private non-profit organizations (also known as community-based organizations (CBOs) or faith-based organizations (FBOs)) with a payment option known as a “working capital advance.”  The procedures and conditions for such advances are described below.

Procedure - Certain subgrantees (see criteria below) will be authorized to receive working capital advances based on their projected payrolls as follows:

· The amount of the projected payroll will be advanced as a lump sum for the initial two months of the project period (based on the approved project budget for salaries and benefits).

· At the end of the first month, actual payroll documentation from the subgrantee will be submitted as a reimbursement request.  The reimbursement of salaries and benefits for the first month is then used as an advance for the third month’s working capital advance.

· An advance will not be made for the last month of the project period, and at the end of the project period, advances and actual expenditures will be reconciled.

· All other expenditures will be reimbursed according to the Department’s procedures.  

· Payment periods will be monthly for all types of expenditures (with the exception of the first working capital advance, which will be for a two-month period).

· Any failure to adhere to the monthly schedule or any situation in which a subgrantee fails to expend advances in a timely manner may result in the Department returning the subgrantee to a reimbursement-only method of payment.

Criteria for Determining Eligibility for Working Capital Advances - In order to qualify for participation in the working capital advance payment option, a subgrantee must have:

· Submitted, with its application for current year funding, the Request for Working Capital Advance Payment Option (DOE 960).

· Participated in the program or another DOE grant program for at least one fiscal year with no significant disallowed costs.

· Submitted a current financial statement with its application. 

· Provided evidence of a line of credit equal to projected payroll costs for two months or a performance bond in an equivalent amount.

To approve a working capital advance, the:

· DOE Comptroller verifies that the subgrantee is in compliance with required fiscal reporting.

· Bureau of Contracts, Grants, and Procurement Management Services verifies that the subgrantee has completed DOE’s mandatory grants fiscal training, is not considered a “high risk” grantee based on risk assessment program, and is not the subject of an ongoing audit or investigation.

· Appropriate DOE program office verifies that the entity is serving an eligible population, program costs have been generally allowable, and that the entity is regularly meeting established performance expectations.

Financial Disbursement Reports for Nongovernmental Recipients 

Project recipients shall submit one legible copy of the appropriate Project Disbursement Report (DOE 399, DOE 499, or DOE 599) bearing an original signature of the agency’s Finance Officer or Authorized Representative, to the Department by the 20th of each month following the month of disbursement for reimbursement projects, or as required for performance-based projects.  

· The DOE 399 shall be used for project disbursement reporting in all federal and state projects, except when federal or state reporting requirements necessitate the use of a special purpose form to collect information unique to the program.

· The DOE 499 shall be used for project disbursement reporting for the Adult Education Program.

· The DOE 599 shall be used for project disbursement reporting for the Adult and Youth Migrant Program.

Reports should not reflect multiple months’ disbursements.  All reports and correspondence shall include the DOE-approved project number.  All disbursements of state and federal funds must be reasonable, necessary, allowable, and legal for the operation of the program. Standard size (8-1/2" x 11") computer printouts will be acceptable with prior approval from the Comptroller’s Office.  Completed forms with the required supporting documentation should be sent to:


Department of Education

Bureau of the Comptroller

914 Turlington Building

325 West Gaines Street

Tallahassee, FL  32399-0400

Any amendment or adjustment to a disbursement report previously submitted to the Department must be submitted via a supplemental report.  Adjustments or corrections shall be entered in column 8 (Nonreported Disbursements) and will increase or reduce the amount reported in column 6 on the previous disbursement report.  DO NOT submit a report to replace a report already received by the Department.

Project recipients shall submit a final financial report for reimbursement with performance projects by the date specified on the project award notification.  State grant programs require that all advanced funds unexpended at the end of the project period be returned to the Department with the final financial report.  All financial reports and reimbursement checks shall include the DOE-approved project number.

Reimbursement with performance requests shall be made using the applicable Project Disbursement Report, the Detail of Salary Expenditures form (DOE 300), and the Detail of Monthly Transactions form (DOE 301), in accordance with the instructions on each form. A cost reimbursement situation does not exist until funds have been disbursed. Incurring a liability (obligation or encumbrance) does not constitute a reimbursable situation.

Legible copies of all invoices or receipts that set forth details sufficient for a proper pre-audit and post-audit review shall be submitted with the reimbursement package (additional documentation such as time sheets and paid checks or bank statements may be required).  The invoices and the entries on the detail forms (DOE 300 and DOE 301) should correspond with the agency’s account codes listed on the applicable Project Disbursement Report and the approved budget.  THIS REQUIREMENT APPLIES TO ALL PROJECTS UNLESS SPECIFICALLY EXEMPTED BY THE DEPARTMENT OF EDUCATION COMPTROLLER.

All claims must be a direct cost to the program, unless there is an approved indirect cost allocation plan on file with the Department Comptroller’s Office.

All expenditure reports and corresponding documentation are reviewed by the Comptroller’s Office then forwarded to the program manager.  The program manager approves the reimbursement request (DOE DFS-02) and certifies that the expenditures are in compliance with the deliverables as stated in the approved project.

Reimbursement Package Checklist

The DOE 399, Project Disbursement Report, should be reviewed prior to submission to ensure that the:

· Agency name, program name, approval and termination dates, and total project dollars are listed on the top of the form (lines A-H) and correspond with the information listed on the DOE 200.

· Contact information for the organization’s fiscal representative (line J) is included.

· Interim Report or Final Report box is marked.

· Description of disbursement column (3) lists every category corresponding to the project’s budget narrative.

· Budget amount column (4) total equals total project dollars.

· Total disbursement column (5) shows sum of what has already been reported plus what is being requested in current package (enter the “as of” date). 

· Undisbursed balance column (6) is the difference between budget amount column (4) and the total disbursement column (5).

· Nonreported Disbursements column (7) indicates the expenditures that are being submitted in the reimbursement package.  The total amount is the sum of all line items and equals the totals of all the DOE 300s and DOE 301s in the package.

· Totals for columns 5 and 6 should equal total of column 4 (and total project dollars).

· Report number indicates which invoice/package is being submitted.

· Report is signed by the finance officer or authorized representative.

· Original signed report is placed on top of package.

The DOE 300, Detail of Salary Expenditures, should be reviewed to verify that:

· ONLY salaries and Federal Insurance Contributions Act (FICA) contributions are listed.

· The positions are listed on budget narrative for each employee.

· The percentage of time is correctly listed. 

· The “amount claimed” column is correctly totaled.

Supporting documentation should include:

· Payroll registers or check stubs that show gross pay and employer portion of FICA contributions.

· Time sheets or Personnel Activity Reports for all employees that are not 100 percent funded from this project.

· Copies of paid checks/bank statements.

The DOE 301, Detail of Monthly Transactions, lists all other expenditures, including employee benefits other than FICA contributions.  The account number should correspond to object codes as listed on the budget narrative.  Prior to submitting for payment, the subgrantee should verify the accuracy of the:

· Numbers and dates.

· Total amount of the purchase.

· Requested amount and portion being charged to project.

· Requested amount column total.

Supporting documentation should include:

· Complete copy of the invoice/receipt.

· Breakdown of how requested amount was calculated (if not 100 percent).

· Copy of contract/agreement (for all contractual services).

· Items related to field trips must include lesson plans/justifications for the trip, as well as an attendance list from the trip.

All travel-related expenses must have a DOE C-676C (travel form) for each traveler signed by the traveler and his supervisor, and:

· A printed map for the computation of mileage, such as the official state road map issued by the Department of Transportation or available through websites.

· A copy of agenda for meetings.

· Copies of receipts (hotel, rental car, gas, tolls, etc.).

· Copies of paid checks or bank statements.

Program Reports

Project recipients shall submit all periodic and final reports as required by the program manager as specified in the project award notification and/or the Request for Proposal (RFP)/Request for Application (RFA).  All recipients will report to the program manager on progress and outcomes of the project as described in the approved project. The Department will monitor progress of the project in meeting performance expectations/completion of deliverables using standardized Project Performance Accountability and Reporting Requirements forms as provided in the RFP/RFA and submitted with the application.  The Department’s forms for Project Performance Accountability and Reporting measure project performance in the categories of:

· Tasks – Specific activities that are required to be performed to complete the Project Narrative/Scope of Work. 

· Deliverables - Products and/or services that directly relate to a task specified in the Scope of Work.  Deliverables must be quantifiable, measurable, and verifiable. 

· Due Date – Date for completion of tasks.

Some projects are required to obtain independent, formal, third-party evaluations.  Other projects elect to obtain such evaluations.  If the proposal or application includes a required or optional third-party evaluation, the Department’s Formal Third-Party Evaluation Form (included in the RFP/RFA) must be used.

Monitoring and Audits

Projects/Grants awarded by the Florida Department of Education to sub-recipients will be subject to audits and/or monitoring by the Department as follows.                                                                                                                                                         

Monitoring

In addition to reviews of audits conducted in accordance with the Office of Management and Budget (OMB) Circular A-133 and Section 215.97, Florida Statutes, monitoring procedures may include, but are not be limited to, on-site visits by the Department staff, limited-scope audits as defined by OMB Circular A-133, and other procedures.  Federal regulation 34 CFR 80.40(a) requires that the Department manage the day-to-day operations of grant- and subgrant-supported activities.  As such, the Department must monitor grant- and subgrant-supported activities to assure compliance with applicable federal requirements and to ensure that performance goals are achieved.  By entering into this agreement (Project/Grant), the recipient agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the Department.  In the event the Department determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any additional instructions provided by Department staff to the recipient regarding such audit.  The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer (CFO) or Auditor General.

Audits – Federally Funded Programs

This part is applicable if the recipient is a state or local government or a non-profit organization as defined in OMB Circular A-133.  

1. In the event that the recipient expends $500,000 or more in federal awards in its fiscal year, the recipient must have a single audit or program-specific audit conducted in accordance with the provisions of OMB Circular A-133 and all applicable federal regulations.  The audit shall be conducted by an independent auditor in accordance with generally accepted government auditing standards covering financial audits (34 CFR 80.26; OMB Circular A-133, Subpart B, §____.200(b)).

In determining the federal awards expended in its fiscal year, the recipient shall consider all sources of federal awards, including federal resources received from the Department.  The determination of amounts of federal awards expended should be in accordance with the guidelines established by OMB Circular A-133.  An audit of the recipient conducted by the Auditor General in accordance with the provisions of OMB Circular A-133 will meet the requirements of this part. 

2. In connection with the audit requirements, the recipient shall also fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133. 

3. If the recipient expends less than $500,000 in federal awards in its fiscal year, an audit conducted in accordance with the provisions of OMB Circular A-133 is not required.  In the event that the recipient expends less than $500,000 in federal awards in its fiscal year and elects to have an audit conducted in accordance with the provisions of OMB Circular A-133, then the cost of the audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient resources not obtained from federal entities).

Audits – State-Funded Programs

This part is applicable if the project recipient is a non-state entity as defined by Section 215.97(2), Florida Statutes.

1. In the event that the project recipient expends a total amount of state financial assistance equal to or in excess of $500,000 in any fiscal year, the recipient must have a state single audit or project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes, applicable rules of the Department of Financial Services, and Chapters 10.550 (Local Governmental Entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General.  In determining the state financial assistance expended in its fiscal year, the recipient shall consider all sources of state financial assistance, including state financial assistance received from the Department of Education, other state agencies, and other non-state entities.  State financial assistance does not include federal direct or pass-through awards and resources received by a non-state entity for federal program matching requirements.

2. In connection with the audit requirements above, the project recipient shall ensure that the audit complies with the requirements of Section 215.97(8), Florida Statutes.  This includes submission of a financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General.

3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal year, an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, is not required.  In the event that the recipient expends less than $500,000 in state financial assistance in its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be paid from the project recipient’s resources obtained from non-state entities).

Pursuant to Section 215.97(8), Florida Statutes, state agencies may conduct or arrange for audits of state financial assistance that are in addition to audits conducted in accordance with Section 215.97, Florida Statutes.  In such an event, the state awarding agency must arrange for funding the full cost of such additional audits.

Reports to be Submitted

Copies of reporting packages for audits conducted in accordance with OMB Circular A-133 shall be submitted, when required by OMB Circular A-133, Subpart C, § ___.320(d) by or on behalf of the recipient, directly to each of the following:

· Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services

344 Turlington Building 


325 West Gaines Street

Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification

· The Federal Audit Clearinghouse designated in OMB Circular A-133 (the number of copies required by OMB Circular A-133, Subpart C, § ___.320(d) should be submitted to the Federal Audit Clearinghouse) at the following address:

Federal Audit Clearinghouse

Bureau of the Census

1201 East 10th Street

Jeffersonville, IN  47132 

· Other federal agencies and pass-through entities in accordance with OMB Circular A-133, Subpart C, § ___.320(e)-(f).

In the event that a copy of the reporting package for an audit required and conducted in accordance with OMB Circular A-133 is not required to be submitted to the Department of  Education pursuant to OMB Circular A-133, Subpart C, § ___.320(e)(1), the recipient shall submit the required written notification pursuant to OMB Circular A-133, Subpart C, § ___.320(e)(2) and a copy of the recipient’s audited schedule of expenditures of federal awards directly to each of the following. 

If the state awarding entity, pursuant to OMB Circular A-133, Subpart C, § ___.320(f) requests a copy of the reporting package described in OMB Circular A-133, Subpart C, § ___.320(c) and, if requested a copy of any management letters issued by the auditor, the state awarding agency

should replace the above language with the following: Pursuant to OMB Circular A-133, Subpart C, § ___ .320(f) the recipient shall submit a copy of the reporting package described in OMB Circular A-133, Subpart C, § ___.320(c) and any management letter issued by the auditor, to the Department of Education at each of the following:

· Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services

344 Turlington Building


325 West Gaines Street

Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification

Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to each of the following: 

· Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services

344 Turlington Building


325 West Gaines Street

Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification

· Auditor General’s Office

401 Pepper Building

111 West Madison Street

Tallahassee, FL  32399-1450

Copies of reports and any management letters shall be submitted by or on behalf of the recipient directly to the Department of Education at each of the following addresses:

· Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services

344 Turlington Building


325 West Gaines Street

Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification

Any reports, management letters, or other information required to be submitted to the Department of Education pursuant to this agreement shall be submitted timely in accordance with OMB Circular A-133, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General, as applicable.  

Recipients, when submitting financial reporting packages to the Department of Education for audits completed in accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General, should indicate the date that the reporting package was delivered to the recipient in correspondence accompanying the reporting package.

Audit Reports for Project Recipients

Project recipients that expend a total of $500,000 or more per fiscal year in federal or state funds must provide to the Department of Education, Bureau of Contracts, Grants, and Procurement Management Services, a copy of their annual audit report completed by a certified public accountant (CPA) or the Florida Auditor General in accordance with the 1996 amendments to OMB Circular A-133 or the Florida Single Audit Act, Section 215.97, Florida Statutes (see Section D, General Assurances, Terms, and Conditions for Participation in Federal and State Programs, Florida Single Audit Act, and Single Audit Act of 1984 and Amendments of 1996 for additional requirements).  Failure to submit audit reports WILL jeopardize the recipient’s funding. 

Each agency must submit the audit report by the due date and comply with the audit requirements or be considered in noncompliance with state and/or federal requirements.  The bureau chief for Contracts, Grants, and Procurement Management Services will notify the respective recipient, the Comptroller, and the appropriate DOE program director if noncompliance is determined.  No awards will be issued to any recipient who is not in compliance with audit requirements.  It is the responsibility of each program director to notify the appropriate personnel in his or her area when a project recipient is in noncompliance with audit requirements. 

When a project recipient is deemed to be in noncompliance, all funding from the Department will be terminated until the noncompliance is corrected.

When eligibility for funding is restored, the bureau chief for Contracts, Grants, and Procurement Management Services will notify the respective recipient, the Comptroller, and the appropriate program director.  It is the responsibility of each program director to notify the appropriate personnel in his or her area.

Fiscal Adjustments

Credit adjustments are to be reported as a reduction of expenditures.  The following procedures describe the appropriate method for corrective actions:

Federal Cash Advance Project - Entitlement 

For entitlement projects, if the project is open, the project  recipient should decrease expenditures  in

CARDS to the project number to which the corrective action pertains.  If the project is closed, the recipient should decrease expenditures reported in CARDS to the current project number.  

Federal Cash Advance Project - Discretionary 

If the project is open and it is prior to the liquidation date, the recipient should decrease expenditures reported in CARDS to the project number to which the corrective action pertains.  If the project is closed or open but past the liquidation date, the recipient should submit a supplemental report on the appropriate form (DOE 399, DOE 499, or DOE 599) to decrease expenditures for the closed project.  Once reviewed, the grant accountant will open the project in CARDS and manually post the decrease of expenditures.  The agency will then be able to access the project to move the excessive cash advance into another current project.

Reimbursement and Advance Payment Projects

Recipient must submit a supplemental Project Disbursement Report on the appropriate form (DOE 399, DOE 499, or DOE 599) to decrease expenditures for the project, attach a refund check made payable to the Florida Department of Education, and mail it to the DOE Comptroller’s Office at the address below.

Questions regarding project status should be addressed to:


Department of Education


Bureau of the Comptroller


914 Turlington Building


325 West Gaines Street


Tallahassee, FL  32399-0400

(850) 245-0401

Administrative Costs

Indirect Cost

Indirect cost is defined in OMB Circular A-87, the U.S. Department of Education’s “Indirect Cost Determination Guidance for State and Local Government Agencies” and the Education Department General Administrative Regulations (EDGAR).  These documents are available online through the following websites:

· OMB Circular A-87

· http://www.whitehouse.gov/omb/circulars_default 

· U.S. Department of Education’s “Cost Allocation Guide for State and Local Governments” 

· http://www2.ed.gov/about/offices/list/ocfo/fipao/bluebookqas.html 

· EDGAR

· http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html 

School Districts - The Florida Department of Education has been given the authority by the U.S. Department of Education to negotiate indirect cost proposals and to approve indirect cost rates for school districts.  School districts are not required to develop an indirect cost proposal, but if they fail to do so, they will not be allowed to recover any indirect costs.  Amounts from zero to the maximum negotiated rate may be approved for a program or project by the Department of Education’s Comptroller.  Indirect costs shall only apply to federal projects.  Additional information and forms are available at http://www.fldoe.org/comptroller/.

State Agencies, Universities, and State Colleges – The Florida Department of Education will allow other state agencies, state universities, and state colleges to charge an indirect cost (administrative and/or overhead) up to 5 percent or the recipient’s rate approved by the appropriate cognizant agency, whichever is lower.  This rate may be charged on the total direct costs disbursed less the amounts of subcontracts in excess of $25,000 for items of equipment, alterations, renovations, and flow-through funds (“pass through” to another entity) on projects issued by the Department.  This rate is intended to be all-inclusive of typical administrative and overhead costs, including but not limited to rental of office space, costs for bookkeeping and accounting services, and utilities.  In the alternative, the Department will approve an indirect cost rate of 5 percent plus the direct charges for typical administrative and overhead costs such as office space rental when such costs can be directly and appropriately allocated to the program.  Indirect costs shall only apply to federal projects.

Other Agencies - To be allowed to recover indirect costs, agencies other than school districts must furnish to the DOE’s Comptroller’s Office a copy of their current negotiated indirect cost plan that has been approved by the appropriate cognizant agency.  Amounts from zero to the maximum negotiated rate may be approved for a program or project by the Department of Education’s Comptroller.  Indirect costs shall only apply to federal projects.

Administrative Fee for Non-Federal Funds 

An administrative fee may be approved by the Department for non-federal projects not to exceed 5 percent of the total cost of the project.

Restrictions on Funds for Administration 

Restrictions on the amount or percentage that can be charged to a project’s administration, which includes indirect costs, will be specified in the RFP or RFA and reflected in the approved project award notification or amendment approval, when applicable.

Limitations on the Recovery of Administrative Cost

Three major limitations affect how much administrative costs may be recovered.  (Note:  Indirect costs are available only on federal funds.)  These limitations are as follows:

· The negotiated rate on file with the Department is the maximum allowable indirect cost.  Rates from zero to the maximum may be approved for a program or project by the Department of Education’s Comptroller.  Federal or state law or grant conditions may limit the amount of indirect cost or the indirect cost rate.  For example, if the recipient has a restricted rate of 5 percent and the law allows only a 3 percent rate of recovery, then the recipient can recover only indirect costs equal to 3 percent of the direct costs.  Grant terms and conditions may also exist on some federal awards that prohibit any recovery of indirect costs.

· Recovery of indirect costs on projects is subject to the availability of funds.  Most restricted grants are allocated to the state as a block grant in which each recipient is entitled to a maximum project amount.  The total direct costs plus indirect costs cannot exceed the maximum entitlement.

· Indirect costs are recovered only to the extent of direct costs incurred.  The indirect cost rate is applied to the direct amount expended, not to the project award.  Non-recovered indirect cost may be used as local matching funds if matching funds are required.  (Assuming that the total indirect costs incurred plus the actual direct expenditures exceed the total amount available to the recipient if the project is a matching funds project, then the excess non-recovered indirect costs may be used as part of the matching funds.)

Other Issues

All disbursements reported must be in compliance with applicable laws, regulations, statutes, rules, policies, procedures, program requirements, and with the Florida Department of Financial Services’ (DFS) Reference Guide for State Expenditures, available at http://www.myfloridacfo.com/aadir/reference_guide/.

Davis-Bacon Act, as amended (40 U.S.C. 276a et seq.)

When required by federal program legislation, all construction contracts awarded by the recipients and subrecipients in excess of $2,000 shall include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 276a et seq.) as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”).  Under this act, contractors shall be required to pay wages to laborers and mechanics at a rate not less than the minimum wages specified in a wage determination made by the Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a week.  The recipient shall place a copy of the current prevailing wage determination issued by the Department of Labor in each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage determination.  The recipient shall report all suspected or reported violations to the federal awarding agency.  Department of Labor regulations, rules, and instructions concerning implementation of the Davis-Bacon Act and other labor laws are found at Title 29 CFR Parts 1, 3, 5, 6, and 7.

Equipment/Property


Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer the ownership records of the equipment/property to the Department or its designee will be taken. 

Food - Only applies to District School Boards (other than travel-related meals) 

Section 1001.43(2) (g), Florida Statutes, provides for the “use of federal funds to purchase food when federal program guidelines permit such use.”  This change allows for the expenditures of food in federal programs if the specific federal program allows it AND the district has adopted an appropriate policy, as stated in the legislation requirements.  The expenditure of food must be included on the budget form and in the program narrative submitted to the Department for approval with a copy of the district’s adopted policies and procedures.

Interest Income 


As required by Section 216.181(16)(b), Florida Statutes, and 34 CFR Part 80.21(i), project/grant recipients shall promptly (at least quarterly) remit all interest earned on cash advanced by the Department. The payment shall be submitted to:



Department of Education


Bureau of the Comptroller


914 Turlington Building



325 West Gaines Street



Tallahassee, FL  32399-0400 

Personnel Cost – Time Distribution (OMB Circular A-87, Attachment B, Paragraph 8(h))

Charges to federal projects for personnel costs, such as salaries and wages, whether treated as direct or indirect costs, will be based on payrolls documented in accordance with the generally accepted practices of the local educational agency (LEA) and approved by a responsible official(s) of the LEA.

As required by OMB Circular A-87, when employees work solely on a single federal award or cost objective, charges for their salaries and wages must be supported by periodic certifications (at least semi-annually) that the employees worked solely on that program for the period covered by the certification.  These certifications must be signed by the employee or a supervisory official having firsthand knowledge of the work performed by the employee.

When employees work on multiple activities or cost objectives (e.g., more than one federal award; a federal award and a non-federal award; an indirect cost activity and a direct cost activity; two or more indirect activities that are allocated using different allocation bases; or an unallowable activity and a direct or indirect cost activity), the distribution of their salaries or wages will be supported by personnel activity reports or equivalent documents that meet the following standards:

· Reflect an after-the-fact distribution of the actual activity of each employee.

· Account for the total activity for which each employee is compensated.

· Be prepared at least monthly and must coincide with one or more pay periods.

· Be signed by the employee.

The U.S. Department of Education has approved for use in Florida a substitute system for allocating salaries to federal projects.  Under this substitute system, the Personnel Activity Reporting System (PARS) may be implemented by school districts so long as it is implemented in accordance with DOE’s approved substitute system.  This document is available upon request from the Department’s Bureau of Contracts, Grants, and Procurement Management Services.  When school districts choose to use the substitute system, no variations are allowed without specific written authorization from the Florida Department of Education.  School districts choosing not to use the approved substitute system must implement a system that meets all of the OMB Circular A-87 standards.  School districts choosing to use the DOE substitute system must furnish to the DOE Comptroller’s Office the district’s policies and procedures, which specify the reporting months as well as the actual time reporting instrument for approval.  For each district given authorization to adopt a substitute system, a written approval/agreement will be in effect for the duration of the district’s participation in the substitute system or until such time as the requirements change for DOE.

Note:  This does not authorize school districts to consolidate administrative funds except as otherwise stated in the project award notification or to use “teams” as a basis for allocating personnel costs.  These methods apply only to the Department.

Procurement and Suspension and Debarment

Under federal regulations, subgrantees cannot make any award, subgrant, or contract at any tier to any party that is debarred, suspended, or otherwise excluded from or ineligible for participation in federal assistance programs (34 CFR 80.35).  Federal regulation 2 CFR Part 180 (70 FR 51863) requires that all contracts and sub-awards expected to equal or exceed $25,000, entered into with non- federal entities, be verified to ensure that the recipients are not excluded from receiving federal monies because they are suspended or debarred (see Section D, General Assurance, Terms, and Conditions for Participation in Federal and State Programs, for additional information).  All federal regulations concerning debarred and suspended parties, including those located at 2 CFR Part 180 and 34 CFR Part 80, must be followed.  

Promotional Items 


Promotional items, such as (but not limited to) printed pencils and t-shirts, are not an allowable expense.  If a program has specific statutory/regularity authority for such items, a written request for approval must be submitted citing the authority.  Recipients and/or sub-recipients must obtain written approval from DOE prior to purchasing any promotional items.     


Purchasing

Recipients may use their own procurement policies provided that they meet the minimum requirements of federal and state statutes, rules, and regulations.  Under EDGAR, the procurement standards are located at 34 CFR 80.36(b).

Supplement, Not Supplant

In accordance with program-specific authorizing laws and regulations implementing those laws, federal funds must generally be used to increase to the extent practical the level of nonfederal funds that would be available in the absence of federal funds, and in no case to replace these nonfederal funds.

The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of Defense Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other documents describing projects or programs funded in whole or in part with federal money, all grantees receiving federal funds, including but not limited to state and local governments, shall clearly state  (1) the percentage of the total cost of the program or project which will be financed with federal money, (2) the dollar amount of federal funds for the project or program, and (3) the percentage and dollar amount of the total costs of the project or program that will be funded by non-governmental sources.

Travel

Travel of recipients and sub-recipients performed in connection with approved project activities must be in compliance with Section 112.061, Florida Statutes, which covers per diem allowance and travel expenses. The Florida Department of Education’s Travel Manual is available at: http://www.fldoe.org/comptroller/pdf/TravelManual.pdf 

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority allowing specified entities to establish travel reimbursement rates other than those established by Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance with the statute, and include with the project application a copy of the applicable document, e.g., ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.  
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Section D



General Assurances, Terms, and Conditions for Participation in Federal and State Programs

The Department of Education has developed a "General Assurances" document that must be signed by all agencies and organizations that receive federal or state funds.  This is required by:


· Federal regulation 34 CFR 76.301 of the Education Department General Administrative Regulations (EDGAR), which requires a general application for subgrantees/subrecipients for participation in federal programs funded by the U.S. Department of Education that meets the requirements of Section 442 of the General Education Provisions Act (GEPA).

· Applicable federal statutes.

· Applicable regulations of other federal agencies.

· State laws and regulations pertaining to the expenditure of state funds.

Return to:


Florida Department of Education


Bureau of the Comptroller


914 Turlington Building


325 West Gaines Street


Tallahassee, FL  32399-0400

Community-based organizations, faith-based organizations, independent colleges, and other non-governmental agencies are required to submit the certification page of the General Assurances with an original signature along with each application submitted to the Department.

Florida Department of Education


General Assurances, Terms, and Conditions for Participation in Federal and State Programs 


Authority for Data Collection: 20 USC 1232e(a)

Planned Use of Data:  The requirements established in United States Code Annotated, Title 20, Education, Chapter 31, Subchapter III, Section 1232(e), stipulate that “[e]ach local education agency which participates in an applicable program under which federal funds are made available to such agency through a state agency shall submit, to such an agency, a general application containing the assurances set forth in subsection [1232e](b).”  The application shall cover the participation by the local education agency and all other organizations participating in state and federal programs administered by the Florida Department of Education.  These assurances are set forth below in the “General Assurances” section.  

Instructions:  These general assurances will be in effect for the duration of the project it covers.  The state agencies or boards administering the projects covered by the application shall not require the submission or amendment of such an application unless required by changes in federal or state law, or by other significant change in the circumstances affecting an assurance in such application.  The superintendent, agency head, or other authorized officer must sign the certification and return it to the following address.  No payment for project/grant awards will be made by this agency without a current signed General Assurances form on file.  For further information, contact the Florida Department of Education, Bureau of the Comptroller, at (850) 245-0401.


_________________________________________________________________________________

Certification:


I, the undersigned authorized official for the named agency/organization of the State of Florida, hereby apply for participation in federally funded and/or state-funded education programs on behalf of the named agency/organization below. I certify that the agency will adhere to and comply with the General Assurances and all requirements outlined in the “Project Application and Amendment Procedures for Federal and State Programs” (Green Book).




             Typed Agency Name
     
     Agency Number                       Typed Name and Title of Authorized Official






                                          (Agency Head)


I certify that the agency will adhere to each of the assurances contained in this set of General Assurances, Terms, and Conditions for Participation in Federal and State Programs as applicable to the project(s) for which this agency is responsible.








              Signature (must be original)

                                            Date
             Area Code/Telephone Number                 

Return original to:  

Florida Department of Education


     
Bureau of the Comptroller


     
914 Turlington Building


     
325 West Gaines Street


     
Tallahassee, FL  32399-0400

School districts, state colleges, state universities, and governmental entities are required to have a signed certification page of the General Assurances on file with the Department’s Bureau of the Comptroller, bearing the original signature of the current superintendent for school districts or the current agency head/president for other agencies.


Community-based organizations, faith-based organizations, independent colleges, and other non-governmental entities are required to submit the certification page of the General Assurances with an original signature along with each application submitted to the Department.


General Assurances 

Assurance is hereby given that, to the extent applicable: 

· The recipient has the legal authority to apply for the federal/state funding, and the instructional, managerial, and financial capability (including funds sufficient to pay non-federal share of project costs, as applicable) to ensure proper planning, management, and completion of the project described in this/all applications submitted. 


· The recipient will administer each program covered by the application in accordance with all applicable laws, regulations, statutes, rules, policies, procedures, and program requirements.


· The recipient will comply with the Department’s Project Application and Amendment Procedures for Federal and State Programs (Green Book).

· The control of funds provided to the recipient under each program, and title to property acquired with those funds, will be in a public agency, and a public agency will administer those funds and property.


· The recipient will have/establish a proper accounting system in accordance with generally accepted accounting standards.


· The recipient will use fiscal control and fund accounting procedures that will ensure proper disbursement of, and accounting for, federal and state funds paid to that agency under each program. Access to such records shall be made available to authorized representatives of U.S. governmental agencies, the Florida Department of Education, the Florida Department of Financial Services, and the Auditor General of the State of Florida for the purpose of program and fiscal auditing and monitoring.


· The recipient will submit such reports to the Florida Department of Education and to the U.S. Department of Education as may reasonably be required to enable the Florida Department of Education and the U.S. Department of Education to perform their duties.  The recipient will maintain such fiscal and programmatic records, including those required under 20 U.S.C. 1234f, and provide access to those records, as necessary, for those Departments to perform their duties.


· The recipient will provide reasonable opportunities for systematic consultation with and participation of teachers, parents, and other interested agencies, organizations, and individuals, including education-related community groups and non-profit organizations, in the planning for and operation of each program.

· Any application, evaluation, periodic program plan, or report relating to each program will be made readily available to parents and other members of the general public.


· For  projects involving construction:

· The project is not inconsistent with the Florida Department of Education’s overall plans for the construction of school facilities.

· In developing plans for construction, due consideration will be given to excellence of architecture and design and to compliance with standards prescribed by the Secretary of Education under Section 794 of Title 28 in order to ensure that facilities constructed with the use of federal funds are accessible to and usable by individuals with disabilities.

· When required by federal program legislation, all construction contracts awarded by the recipients and subrecipients in excess of $2,000 shall include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”).  


· The recipient has adopted effective procedures for acquiring and disseminating to teachers and administrators participating in each program, significant information from educational research, demonstrations, and similar projects, and for adopting, where appropriate, promising educational practices developed through such projects.  Such procedures shall ensure compliance with applicable federal laws and requirements. 

· The recipient will not expend funds under the applicable program to acquire equipment (including computer software) in any instance in which such acquisition results in a direct financial benefit to any organization representing the interests of the purchasing entity or its employees or any affiliate of such an organization.


· The recipient will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest or personal gain.

· The recipient will initiate and complete the work within the applicable time frame after receipt of approval from the awarding agency.

· The recipient will comply with all federal statutes relating to nondiscrimination.  (These include but are not limited to Title VI of the Civil Rights Act of 1964 [P.L. 88-352], which prohibits discrimination on the basis of race, color, or national origin; Title IX of the Education Amendments of 1972, as amended [20 U.S.C. 1681-1683 and 1685-1686], which prohibits discrimination on the basis of sex; Section 504 of the Rehabilitation Act  of 1973, as amended [29 U.S.C. 794], which prohibits discrimination on the basis of handicaps; and the Age Discrimination Act of 1975, as amended [42 U.S.C. 6101-6107], which prohibits discrimination on the basis of age.)


· The recipient will comply with P.L. 93-348 regarding the protection of human subjects involved in research, development, and related activities supported by this award of assistance.

· The recipient will comply with the requirements of the Gun-Free Schools Act of 1994.


· The recipient will cause to be performed the required financial and compliance audits in accordance with the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits of States, Local Governments, and Non-Profit Organizations” and/or Section 215.97, Florida Statutes, “Florida Single Audit Act” as applicable. 


· The recipient assures that no federally appropriated funds have been paid or will be paid by or on behalf of the recipient to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any federal grant; the entering into of any cooperative agreement; and the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative agreement.


· The recipient will comply with the requirements in 34 CFR Part 85, Governmentwide Debarment and Suspension (Nonprocurement). 

· The recipient certifies that neither it nor its officers is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal Department or agency.


· The recipient certifies that it will maintain a drug-free workplace and will comply with the requirements of the Drug-Free Workplace Act of 1988.


· The recipient will comply with all applicable requirements of all other federal and state laws, executive orders, regulations, and policies governing each program funded.


· If applicable, the recipient will conduct assessments that are consistent with Section 1111(b)(3) of the No Child Left Behind Act.

· If applicable, the recipient will annually assess students who have been in the United States for three or more consecutive years, and the recipient will annually assess the English proficiency of all participating limited English proficient children, consistent with Section 1111(b)(7) of the No Child Left Behind Act.

· If applicable, after timely and meaningful consultation, the recipient will provide the opportunity for children enrolled in private, non-profit schools, and the educational personnel of such schools, equitable participation in the activities and services provided by these federal funds, and will notify the officials of the private schools of said opportunity. (Educational services or other benefits provided, including materials and equipment, shall be secular, neutral, and non-ideological.  Expenditures for such services or other benefits shall be equal [consistent with the number of children to be served] to expenditures for programs of children enrolled in the public schools of the local educational agency.)

· Failure to comply with the General Assurances or any aspect of the Project Application and Amendment Procedures for Federal and State Programs (Green Book) may result in more restrictive conditions or project termination.


Terms

Applicant - A school district or other entity seeking a project award from the Florida Department of Education.

Budget - The applicant's financial plan, in terms of accounts and amounts, showing use of funds for carrying out project objectives, services, or activities as found on the budget narrative form (DOE 101) and on other budget documents required by the Florida Department of Education.

Budget Period - The interval of time into which a project period is divided for budgetary purposes.


Capital Outlay - Equipment, fixtures, and other tangible personal property of a non-consumable and non-expendable nature, the value or cost of which is $1,000 or more and the normal expected life of which is one year or more (Sections 216.011 and 273.02, Florida Statutes).

Disbursement - Payment made in cash, by check, or via other electronic means.


Data Universal Numbering System (DUNS) - Nine-digit number issued by the Dun and Bradstreet Company.  This company provides business information for credit, marketing, and purchasing decisions. The federal government’s Office of Management & Budget has adopted the use of the DUNS numbers to keep track of how federal grant money is awarded and disbursed.


Equipment – A material item of a non-expendable nature, such as a built-in facility, a movable or fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments), instructional skill-training device, or a set of small articles whose parts are replaceable or repairable, the whole retaining its identity and utility over a period of time which is characteristic for items of its class, with a useful life of more than one year.  


Monitoring – Actions, activities, and practices used by the Florida Department of Education to determine that funds are used and programs are operated in accordance with applicable federal and state statutes, rules, and regulations.

More Restrictive Conditions - Special requirements or restrictions imposed on a project recipient as a condition of project approval by the Florida Department of Education.

Obligations - The amounts for orders placed, contracts awarded, services received, or for similar transactions during the stipulated project period, which will require payment during the same or a future period.

Private, Non-profit Organization - An agency, organization, or institution not under federal or public supervision or control, which is owned by one or more corporations or associations whose net earnings do not benefit and cannot lawfully benefit any private shareholder or entity.


Private, For-Profit Organization - An agency, organization, or institution not under federal or public supervision or control, which is owned by one or more individuals, partnerships, corporations, or associations whose net earnings do or can benefit any private shareholder or entity. 

Project - The services, activities, or program that an entity agrees to provide for a specified period of time using state or federal funds awarded to a project recipient.


Project Application - An entity's request for a project award under state or federal education programs administered by the Florida Department of Education.


Project Award - The approval of a project application as stated in the project award notification sent to project recipients that specifies the amount of funds awarded, the project period, and any special requirements or restrictions to be imposed by the Florida Department of Education.

Project Period - The length of time for which a project has been authorized/awarded.

Project Recipient - The school district, a local education agency (LEA), public agency [including faith-based organizations (FBOs) and community-based organizations (CBOs)], or non-public agency that has been awarded a project to provide services or activities described in a project application approved by the Florida Department of Education.

Roll-Forward - Unobligated balances of an award or project that are allowed to be continued in subsequent funding periods.


Supplies - All personal property (excluding equipment, intangible property, and debt instruments) items of expendable nature that are consumed, worn out, or deteriorated in use or that lose their identity through fabrication or incorporation into a different or more complex unit or substance.   


Explanation of Grants Management Requirements

The following section elaborates on certain requirements included in legislation or regulations referred to in the "General Assurances" section.  This section also explains the broad requirements that apply to federal program funds.


Accounts and Records


The recipient shall maintain all accounts, records, and other supporting documentation pertaining to all costs incurred and revenues or other applicable credits acquired under each approved project for a minimum of five years (see Section C, Fiscal and Program Accountability, Record Retention, for additional information).

Allowable Costs


In accounting for and expending project/grant funds, a recipient and/or sub-recipient may only charge expenditures to the project award if they are: (a) in payment of obligations incurred during the approved project period; (b) in conformance with the approved project; (c) in compliance with all applicable statutes and regulatory provisions; (d) costs that are allocable to a particular cost objective; (e) spent only for reasonable and necessary costs of the program; and (f) not used for general expenses required to carry out other responsibilities of the recipient and/or sub-recipient.  


Amendments


Unless otherwise stated, all project recipients shall use the project amendment requirements and procedures described in the Project Application and Amendment Procedures for Federal and State Programs administered by the Florida Department of Education (Green Book), Section B, Project Amendments.


Audits


This part is applicable if the recipient is a state or local government or a non-profit organization as defined in OMB Circular A-133, as revised.  


1. In the event that the recipient expends $500,000 or more in federal awards in its fiscal year, the recipient must have a single or program-specific audit conducted in accordance with the provisions of OMB Circular A-133, as revised.  In determining the federal awards expended in its fiscal year, the recipient shall consider all sources of federal awards, including federal resources received from the Department.  The determination of amounts of federal awards expended should be in accordance with the guidelines established by OMB Circular A-133, as revised.  An audit of the recipient conducted by the Auditor General in accordance with the provisions of OMB Circular A-133, as revised, will meet the requirements of this part. 


2. In connection with the audit requirements, the recipient shall also fulfill the requirements relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133, as revised. 


3. If the recipient expends less than $500,000 in federal awards in its fiscal year, an audit conducted in accordance with the provisions of OMB Circular A-133, as revised, is not required.  In the event that the recipient expends less than $500,000 in federal awards in its fiscal year and elects to have an audit conducted in accordance with the provisions of OMB Circular A-133, as revised, the cost of the audit must be paid from non-federal resources (i.e., the cost of such an audit must be paid from recipient resources obtained from non-federal entities).


Audits – State-Funded Programs

This part is applicable if the project recipient is a non-state entity as defined by Section 215.97(2), Florida Statutes.


1. In the event that the project recipient expends a total amount of state financial assistance equal to or in excess of $500,000 in any fiscal year, the recipient must have a state single or project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes; applicable rules of the Department of Financial Services; and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General.  In determining the state financial assistance expended in its fiscal year, the recipient shall consider all sources of state financial assistance, including state financial assistance received from the Department, other state agencies, and other non-state entities.  State financial assistance does not include federal direct or pass-through awards and resources received by a non-state entity for federal program matching requirements.


2. In connection with the audit requirements above, the project recipient shall ensure that the audit complies with the requirements of Section 215.97(8), Florida Statutes.  This includes submission of a financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General.


3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal year, an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, is not required.  In the event that the recipient expends less than $500,000 in state financial assistance in its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost of such an audit must be paid from the project recipient’s resources obtained from non-state entities).


Pursuant to Section 215.97(8), Florida Statutes, state agencies may conduct or arrange for audits of state financial assistance that are in addition to audits conducted in accordance with Section 215.97, Florida Statutes.  In such an event, the state awarding agency must arrange for funding the full cost of such additional audits.


Reports to be Submitted


Copies of reporting packages for audits conducted in accordance with OMB Circular A-133, as revised, shall be submitted, when required by OMB Circular A-133, Subpart C, § ___.320(d), as revised, by or on behalf of the recipient directly to each of the following:


· Florida Department of Education


Bureau of Contracts, Grants, and Procurement Management Services


344 Turlington Building


325 West Gaines Street


Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification


The Federal Audit Clearinghouse designated in OMB Circular A-133 (the number of copies required by Sections ___.320(d), should be submitted to the Federal Audit Clearinghouse), at the following address:


· Federal Audit Clearinghouse

Bureau of the Census


1201 East 10th Street


Jeffersonville, IN  47132 


· Other federal agencies and pass-through entities in accordance with OMB Circular A-133, Subpart C, Sections ___.320(e) and (f).


Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to each of the following: 


· Florida Department of Education


Bureau of Contracts, Grants, and Procurement Management Services

344 Turlington Building


325 West Gaines Street


Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification


· Auditor General’s Office


401 Pepper Building


111 West Madison Street


Tallahassee, FL  32399-1450


Copies of reports or the management letter shall be submitted by or on behalf of the recipient directly to: 


· Florida Department of Education


Bureau of Contracts, Grants, and Procurement Management Services


344 Turlington Building


325 West Gaines Street


Tallahassee, FL  32399-0400

· Florida Department of Education’s program office at the address stated on the Project Award Notification


Any reports, management letters, or other information required to be submitted to the Department pursuant to this agreement shall be submitted timely in accordance with OMB Circular A-133, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General, as applicable.  


Recipients, when submitting financial reporting packages to the Department for audits completed in accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General, should indicate the date that the reporting package was delivered to the recipient in correspondence accompanying the reporting package.


Davis-Bacon Act, as amended (40 U.S.C. 276a et seq.)


When required by federal program legislation, all construction contracts awarded by the recipients and subrecipients of more than $2,000 shall include a provision for compliance with the Davis-Bacon Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor (DOL) regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction”).  Under this Act, contractors shall be required to pay wages to laborers and mechanics at a rate not less than the minimum wages specified in a wage determination made by the Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a week.  The recipient shall place a copy of the current prevailing wage determination issued by the DOL in each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage determination. The recipient shall report all suspected or reported violations to the federal awarding agency.  DOL regulations, rules, and instructions concerning implementation of the Davis-Bacon Act and other labor laws can be found at Title 29 CFR Parts 1, 3, 5, 6, and 7.


Debarment, Suspension, and Other Responsibility Matters


As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as defined in 34 CFR Part 85, Sections 85.105, 85.110, and 85.200, no contract shall be made to parties identified on the General Services Administration’s Excluded Parties List System as excluded from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689, “Debarment and Suspension.”  This list contains the names of parties debarred, suspended, or otherwise excluded by agencies, and contractors declared ineligible under statutory or regulatory authority other than E.O. 12549.  Contractors with awards that exceed the small purchase threshold shall provide the required certification regarding their exclusion status and that of their principal employees.


The federal government imposes this requirement in order to protect the public interest, and to ensure that only responsible organizations and individuals do business with the government and receive and spend government grant funds.  Failure to adhere to these requirements may have serious consequences – for example, disallowance of cost, termination of project, or debarment.  To assure that this requirement is met, there are four options for obtaining satisfaction that subgrantees and contractors are not suspended, debarred, or disqualified. They are:


The applicant certifies that it and its principals:

· Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any federal Department or agency.

· Have not within a three-year period preceding this application been convicted of or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes; commission of embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false statements; or receiving stolen property.

· Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (federal, state, or local) with commission of any of the offenses enumerated in this certification.

· Have not within a three-year period preceding this application had one or more public transactions (federal, state, or local) terminated for cause or default.

Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to this application.

Drug-Free Workplace (Grantees Other Than Individual)


As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 and 84.610, the applicant certifies that it will continue to provide a drug-free workplace by:


· Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the actions that will be taken against employees for violation of such prohibition.


· Establishing, as required by 34 CFR Part 215, an ongoing drug-free awareness program to inform employees about:

· The dangers of drug abuse in the workplace.


· The grantee’s policy of maintaining a drug-free workplace.


· Any available drug counseling, rehabilitation, and employee assistance programs.


· The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace.


·    Requiring that each employee engaged in the performance of the project be given a copy of this statement.


· Notifying the employee in the statement that, as a condition of employment under the project, the employee will:

· Abide by the terms of the statement.


· Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the workplace no later than five calendar days after such conviction.


· Notifying the agency in writing within 10 calendar days after receiving notice of an employee’s conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR 84.205(c)(2), from an employee or otherwise receiving actual notice of employee’s conviction.  Employers of convicted employees must provide notice, including position title to:


Director, Grants and Contracts Service


U.S. Department of Education 


400 Maryland Avenue, S.W. [Room 3124, GSA – Regional Office Building No. 3]


Washington, D.C.  20202-4571



(Notice shall include the identification number[s] of each affected grant).

· Taking one of the following actions, as stated in 34 CFR 84.225(5)(b), within 30 calendar days of receiving the required notice with respect to any employee who is convicted of a violation of a criminal drug statute in the workplace.

· Taking appropriate personnel action against such an employee, up to and including termination consistent with the requirements of the Rehabilitation Act of 1973, as amended.

· Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency.

Making a good-faith effort to maintain a drug-free workplace through implementation of requirements stated above.                                                                                      

DUNS Number - Data Universal Numbering System 


The federal government requires organizations to provide a DUNS number as part of their grant applications and proposals.  The Office of Management & Budget (OMB) has adopted the use of DUNS numbers to keep track of how federal grant money is awarded and dispersed.  The DUNS number is a nine-digit number issued by the Dun and Bradstreet Company.  This company provides business information for credit, marketing, and purchasing decisions. Some entities will also have what is known as “DUNS + 4,” which is used to identify specific units within a larger entity. 


Registering for a DUNS number is free of charge with no obligation to purchase any products from the Dun and Bradstreet Company. An authorizing official of the organization should request the number. Generally, it only takes a day to obtain a DUNS number by phone (1-866-705-5711), while applications through the Dun and Bradstreet website can take up to 30 days.


All recipients and sub-recipients funded with federal funds must obtain a DUNS number prior to receiving a Project Award.


General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement)


Equity for Students, Teachers, and Other Program Beneficiaries


The purpose of Section 427 of GEPA is to ensure equal access to education and to promote educational excellence by ensuring equal opportunities to participate for all eligible students, teachers, and other program beneficiaries in proposed projects, and to promote the ability of such students, teachers, and beneficiaries to meet high standards.  Further, when designing their projects, grant applicants must address the special needs and equity concerns that might affect the ability of students, teachers, and other program beneficiaries to participate fully in the proposed project.


Program staff within the granting institution must ensure that information required by Section 427 of GEPA is included in each application that the Department funds. (There may be a few cases, such as research grants, in which Section 427 may not be applicable because the projects do not have individual project beneficiaries. Contact the Government Printing Office staff should you believe a situation of this kind exists.)  In addition, all application packages for discretionary grants and cooperative agreements must include the "Notice To All Applicants"(attached) that explains the requirements of Section 427.


The statute highlights six types of barriers that can impede equitable access or participation: gender, race, national origin, color, disability, and age.  Based on local circumstances, the applicant can determine whether these or other barriers may prevent participants from access and participation in the federally assisted project, and how the applicant would overcome these barriers. 


These descriptions may be provided in a single narrative or, if appropriate, may be described in connection with other related topics in the application.  Applicants should be asked to state in the table of contents where this requirement is met.


Department program staff members are responsible for screening each application to ensure that the requirements of this section are met before making an award.  If this condition is not met, after the application has been selected for funding the program staff should contact the applicant to find out why this information is missing. Documentation must be in the project file indicating that this review was completed before the award was made.  See the Education Department General Administrative Regulations (EDGAR), 34 CFR § 75.231 for federal requirements relating to grant selection criteria.  If an oversight occurred, the program staff may give the applicant another opportunity to satisfy this requirement, but must receive the missing information before making the award.


All applicants for new awards must satisfy this provision to receive funding.  Those seeking continuation awards do not need to submit information beyond the descriptions included in their original applications.  


Gun Possession



As required by Title XIV, Part F, Section 14601 (Gun-Free Schools Act of 1994) of the Improving America’s Schools Act:


· The applicant certifies that in compliance with Section 1006.13(3)(a), Florida Statutes, any student who is determined to have brought a firearm, as defined in 18 U.S.C. s. 921, to school, any school function, or on any school-sponsored transportation will be expelled, with or without continuing educational services, from the student’s regular school for a period of no less than one full year, and referred to the criminal justice or juvenile justice system.  


· School boards may assign the student to a disciplinary program or second-chance school for the purpose of continuing educational services during the period of expulsion.


· Superintendents may consider the one-year expulsion requirement on a case-by-case basis and request that the school board modify the requirement if determined to be in the best interest of the student and the school system.


Indirect Cost and Administrative Fees


School District - The Department has been given authority by the U. S. Department of Education to negotiate indirect cost proposals and to approve indirect cost rates for school districts.  School districts are required to develop an indirect cost proposal and, if they fail to do so, they will not be allowed to recover any indirect costs.  Amounts from zero to the maximum negotiated rate may be approved for a program or project by the Department’s Comptroller.  Indirect costs shall only apply to federal projects.


State Agencies, Universities, and State Colleges - The Department will allow other state agencies including state universities and state colleges, to charge an indirect cost (administrative and/or overhead) up to five percent or the agency’s rate approved by the appropriate cognizant agency, whichever is lower.  This rate may be charged on the total direct costs disbursed less the amounts of subcontracts in excess of $25,000, items of equipment, alterations, renovations, and flow-through funds (“pass through” to another entity) on projects issued by the Department.  This rate is intended to be all-inclusive of typical administrative and overhead costs, including but not limited to, rental of office space, bookkeeping and accounting services, and utilities. In the alternative, the Department will approve an indirect cost rate of five percent plus the direct charges for typical administrative and overhead costs such as office space rental when such costs can be directly and appropriately allocated to the program.

Other Agency - To be allowed to recover indirect costs, agencies other than school districts must furnish to the DOE’s Comptroller’s Office a copy of their current negotiated indirect cost plan that has been approved by the appropriate cognizant agency.  Amounts from zero to the maximum negotiated rate may be approved for a program or project by the Department’s Comptroller.  Indirect costs shall only apply to federal projects.     

Restrictions on Funds for Administration 

Restrictions on the amount or percentage that can be charged to a project's administration (which includes indirect cost) will be reflected in the RFP or RFA and/or in the approved Project Award notification or amendment, where applicable.


Administrative Fee for Non-Federal Funds 


An administrative fee may be approved by the Department for non-federal projects not to exceed five percent of the total cost of the project.


Interest Income


Based on Section 216.181(16)(b), Florida Statutes, and 34 CFR § 80.21(i), project/grant recipients shall promptly (at least quarterly) remit all interest earned on cash advanced by the Department.

Lobbying


In accordance with Section 216.347, Florida Statutes, the disbursement of grants and aids appropriations for lobbying is prohibited. The Department may not authorize or make any disbursement of grants and aids appropriations pursuant to a contract or grant to any person or organization unless the terms of the grant or contract prohibit the expenditure of funds for the purpose of lobbying the Legislature, the judicial branch, or a state agency.  The provisions of this section are supplemental to the provisions of Section 11.062, Florida Statutes, and any other law prohibiting the use of state funds for lobbying purposes.

As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CFR Part 82, for persons entering into a grant or cooperative agreement over $100,000, as defined in 34 CFR 82.105 and 82.110, the applicant certifies that:


· No federally appropriated funds have been paid or will be paid by or on behalf of the undersigned to any person  for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the making of any federal grant; the entering into of any cooperative agreement; and the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative agreement.


· If any funds other than federally appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.


· The undersigned shall require that the language of this certification be included in the award documents for all sub-awards at all tiers (including subcontracts, sub-grants, contracts under grants, and cooperative agreements) and that all sub-recipients shall certify and disclose accordingly.


Monitoring


In addition to reviews of audits conducted in accordance with OMB Circular A-133 and Section 215.97, Florida Statutes, monitoring procedures may include, but not be limited to, on-site visits by Department staff, limited scope audits as defined by OMB Circular A-133, as revised, and/or other procedures.  By entering into this agreement (Project/Grant), the recipient agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the Department.  In the event the Department determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any additional instructions provided by Department staff to the recipient regarding such audit.  The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer or Auditor General.

More Restrictive Conditions

Project recipients found to be in noncompliance with fund source requirements or determined to be “high risk” shall be subject to the imposition of more restrictive conditions. (See Section G, Conditions for the Approval of Project Applications and Project Amendments, or the Termination of a Project for additional information.)

Obligations by Project Recipients


Obligations will be considered to have been incurred by project recipients on the basis of documentary evidence of binding commitments for the acquisition of goods or property or for the performance of work, except that funds for personal services, for services performed by public utilities, for travel, and for the rental of facilities shall be considered to have been obligated at the time such services were rendered, such travel was performed, and/or when facilities are used. 

Ownership of Products—Intellectual Property


The ownership of products resulting from a project, which are subject to intellectual property rights, shall remain with the Department unless such ownership is explicitly waived.  The following terms and conditions apply to all grants and project recipients, unless explicitly waived:


· With respect to all products created by the grantee for this project, said materials will be the property of the Department.


· To the extent that any product constitutes a “work” within the meaning of U.S. copyright laws, 17 U.S.C.S. 101, et seq., it shall be a “work for hire.”  In the event that a court of competent jurisdiction determines that a product or material is not a work for hire as a matter of law, the contractor shall assign and convey to the Department all right, title, and interest in the product or material and require its employees and subcontractors to do the same.

· The grantee agrees that its employees will not assert any ownership of the product produced under the project.  The grantee shall be responsible for acquiring necessary releases or establishing appropriate contract provisions in its dealings with employees and subcontractors in order to secure the Department’s rights.


· Any claim by the grantee of ownership of pre-existing copyrights should be explicitly stated in the project documentation.


· The grantee agrees that if it hires any third party to perform any work on the project, the work shall be on a “work for hire” basis and shall not in any way infringe upon the Department’s ownership of the product.


· The grantee agrees not to convey any rights in the product to a third party.


· If the grantee hires a third party to perform any work that involves the use of pre-existing intellectual content owned by the third party, the third party shall expressly assert its ownership of the content and shall grant the grantee and the Department the non-exclusive license to use the product.


· A licensing agreement or other agreement regarding the use of intellectual property developed under the project may be developed between the Department and grantee in order to further the use of the products in the educational community.


Participation of Private School Students and Staff in Federal Grants


Students and staff of nonpublic schools shall be given an opportunity for equitable participation in activities or services conducted by school districts using federal funds.  Appropriate personnel must be aware of, and consult, program-specific guidelines discussed in the applicable program statute, regulations, and guidance documents. 

Personnel Costs – Time Distribution 


Charges to federal projects for personnel costs, whether treated as direct or indirect costs, will be based on payrolls documented in accordance with generally accepted practices of the local educational agency (LEA) and approved by a responsible official(s) of the LEA.


As required by OMB Circular A-87, when employees work solely on a single federal award or cost objective, charges for their salaries and wages must be supported by personnel activity reports (PARs), which are periodic certifications (at least semi-annually) that the employees worked solely on that program for the period covered by the certification.  These certifications must be signed by the employee or a supervisory official having firsthand knowledge of the work performed by the employee.


When employees work on multiple activities or cost objectives (e.g., more than one federal project, a federal project and a non-federal project, an indirect cost activity and a direct cost activity, two or more indirect activities which are allocated using different allocation bases, or an unallowable activity and a direct or indirect cost activity), the distribution of their salaries or wages will be supported by personnel activity reports or equivalent documents that meet the following standards:

· Reflect an after-the-fact distribution of the actual activity of each employee

· Account for the total activity for which each employee is compensated


· Prepared at least monthly and must coincide with one or more pay periods


· Signed by the employee

The U.S. Department of Education has approved for use in Florida a substitute system for allocating salaries to federal projects. As part of this substitute system, the Personnel Activity Reporting System (PARS) may be implemented by school districts so long as it is implemented in accordance with the Department’s approved substitute system.  This document is available upon request from the Department’s Bureau of Contracts, Grants, and Procurement Management Services. When school districts choose to use the substitute system, no variations are allowed without specific written authorization from the Department. School districts choosing not to use the approved substitute system must implement a system that meets all of the OMB Circular A-87 standards.  School districts choosing to use the Department’s substitute system must furnish to DOE’s Comptroller’s Office the district’s policies and procedures, which specify the reporting months, as well as the actual time reporting instrument for approval.  For each district given authorization to adopt a substitute system, a written approval/agreement will be in effect for the duration of the district’s participation in the substitute system or until such time as the requirements change for the Department.


Note:  This does not authorize school districts to consolidate administrative funds except as otherwise stated in the project award notification or to use “teams” as a basis for allocating personnel cost.  These methods apply only to the Department.

Project Effective Dates


For federal programs, funds shall be obligated no earlier than the date the project application was received by the Department and determined to be in substantially approvable form or the effective date of the federal grant award, whichever is later.


For state programs, funds shall be obligated no earlier than the effective date of the legislative appropriation, usually July 1.

All project award notifications reflect the beginning and ending dates of the project period and the date for submission of the final expenditure report.  All conditions stated in the award notification are considered binding on the project recipient.


Property


Property purchased, in whole or in part, with federal funds shall be used for the purpose of that federal program and accounted for in accordance with applicable federal and state statutes, rules, and regulations, as follows.


Disposition of Equipment - Based on 34 CFR 80.32(e), Section 273.025, Florida Statutes, and Rule 69I-72.002, Florida Administrative Code, when original or replacement equipment acquired under a grant or sub-grant is no longer needed for the original project or program or for other activities currently or previously supported by a federal agency, disposition of the equipment will be made as follows:


· Items of equipment with an acquisition cost of less than $1,000 may be retained, sold, or otherwise disposed of with no further obligation to the awarding agency.  Income received from these sales will not be reported to the Department.

· Items of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or more may be retained or sold and the awarding agency shall have a right to an amount calculated by multiplying the current market value or proceeds from sale by the awarding agency's share of the equipment.


· In cases where a grantee or sub-grantee fails to take appropriate disposition actions, the awarding agency may direct the grantee or sub-grantee to take excess and disposition actions.  


The Department’s policy concerning proceeds received from the sale of property with a current per unit fair market value over $1,000 is that the net amount received from such sales will remain at the sub-grantee level to be used in the same ongoing program.  Funds from such sales will be treated as other program income in the same ongoing program(s).  This type of income should be amended into a current year's project in which the sale occurred.  It should then be reported on line 11 of the Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the fiscal year in which the sale(s) occurred.  This identification of income is necessary to meet reporting requirements of the U.S. Department of Education.  Complete documentation for this type of income and expenditures should be maintained for monitoring and auditing purposes.  Income from the sale of this type of property should be recorded in the agency's special revenue account as other income and identified as such for the federal cash advance reconciliation at the end of each fiscal year.  If the agency is no longer receiving funds for the particular project or program, the income from such equipment sales will be returned to the Florida Department of Education to be forwarded to the U.S. Department of Education.


Disposition of Real Property - Disposition of real property will be handled on an individual basis in accordance with 34 CFR 80.31(c).  The local educational agency will also coordinate real property dispositions with the program coordinator responsible for the particular project or program from which the real property was purchased. Property purchased entirely with state funds shall meet the minimum requirements of the Auditor General as defined in the County and District Tangible Personal Property publication in addition to local procedures. (See Section F, Program Income, Interest Income, and the Disposition of Equipment, for additional information.) 
 

Protected Prayer in Public Elementary and Secondary Schools


As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as amended by the No Child Left Behind Act of 2001, school districts and other local education agencies must certify annually that they have no policy that prevents or otherwise denies participation in constitutionally protected prayer in public elementary and secondary schools.


Purchasing


Recipients may use their own procurement policies provided that they meet the minimum requirements of federal and state statutes, rules, and regulations.


Reporting Requirements—Financial Disbursements


Federal project recipients on cash advance are required to report disbursements using the Cash Advance and Reporting of Disbursements System (CARDS) and by submitting a Project Budget Summary and Disbursement Report (DOE 399, DOE 499, or DOE 599) annually for each active project.  These reports must be received in the DOE’s Comptroller’s Office by the 20th of the month succeeding the final month in which the disbursements were made.  Failure to submit these reports in a timely manner may result in a decrease or delay in the monthly cash advance or loss of funds.  Other federal project recipients are required to report in accordance with instructions stated in the project award notification.  State project recipients shall submit reports as required by the Department.  Audit reports shall be sent in accordance with Section 215.97, Florida Statutes, to:

Florida Department of Education


Bureau of Contracts, Grants, and Procurement Management Services


344 Turlington Building


325 W. Gaines Street 


Tallahassee, FL  32399-0400


Retention and Access to Records


Requirements related to retention and access to project/grant records are determined by federal and state laws, rules, and regulations.  Federal regulation 34 CFR 80.42 specifies the following related to the retention and access requirements for records: 


(a) (1)…applies to all financial and programmatic records, supporting documents, statistical records, and other records of grantees or subgrantees which are:


(i) Required to be maintained by the terms of this part, program regulations or the grant agreement, or 

(ii) Otherwise reasonably considered as pertinent to program regulations or the grant agreement.


In Florida, the General Records Schedule GS1-SL for State and Local Government Agencies (available at http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf) includes the following requirements related to grant files for recipients:

This record series documents activities relating to grant-funded projects conducted by the grant recipient, including the application process and the receipt and expenditure of grant funds.  These files may include, but are not limited to, grant applications; contracts; agreements; grant status, narrative, and financial reports; and supporting documentation.  Project completion has not occurred until all reporting requirements are satisfied and final payments have been received. 

The length of retention for these records in Florida is five years after the completion of the project provided applicable audits have been released. 

Single Audit Act

· If a recipient expends state financial assistance equal to or in excess of $500,000 in a fiscal year, that recipient is subject to the requirements of the Florida Single Audit Act (see Resources).

· If the recipient expends federal financial assistance equal to or in excess of $500,000 in a fiscal year, the recipient is subject to the requirements of the Federal Single Audit Act.

Projects/Grants awarded by the Florida Department of Education to subrecipients will be subject to audits and/or monitoring by the Department.                                                          

Supplement, Not Supplant


In accordance with program-specific authorizing laws and regulations implementing those laws, federal funds must generally be used to increase, to the extent practical, the level of nonfederal funds that would be available in the absence of federal funds, and in no case to replace these nonfederal funds.


The Stevens Amendment


All federally funded projects must comply with the Stevens Amendment of the Department of Defense Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other documents describing projects or programs funded in whole or in part with federal money, all grantees receiving federal funds, including but not limited to state and local governments, shall clearly state  (1) the percentage of the total cost of the program or project which will be financed with federal money, (2) the dollar amount of federal funds for the project or program, and (3) the percentage and dollar amount of the total costs of the project or program that will be funded by non-governmental sources.

Travel


All travel performed in connection with approved project activities must be in compliance with the current Section 112.061, Florida Statutes, which covers per diem allowance and travel expenses.  The Florida Department of Education’s Travel Manual is available at: http://www.fldoe.org/comptroller/forms.asp.

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority allowing specified entities to establish travel reimbursement rates other than those established by Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance with the statute, and include with the project application a copy of the applicable document, e.g., ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.  

� Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer the ownership records of the equipment/property to the Department or its designee, will be taken.  



� Ibid







Florida Department of Education – 2013
D-22




Section E



Complaint Procedures


Complaint Procedures for Applicants


· If upon receipt of notice of non-approval of a project application, or other types of notices described in Section G, the district superintendent or agency head desires additional information regarding the decision, the appropriate program office should be contacted for an informal discussion.


· If still dissatisfied with the decision, the district superintendent or agency head shall within 30 days of receipt of the notice of disapproval notify the bureau chief of Contracts, Grants, and Procurement Management Services in writing of his/her intent/desire to initiate a complaint.


· The bureau chief of Contracts, Grants, and Procurement Management Services shall review the case and, if necessary, set a complaint hearing date that shall be no later than 30 calendar days from the date upon which the agency's letter of complaint was received by the Department.


· The hearing shall be conducted by the Department’s Deputy Commissioner for Finance and Operations, who shall recommend disposition to the Commissioner.


· Upon examining evidence and testimony received at the hearing, the Department shall notify the agency in writing of the Commissioner’s decision within ten calendar days of the hearing's completion.  The decision must include notice to the complainant of a point of entry for application of the complainant’s remedies under the Florida Administrative Procedures Act.


· Further appeal by the agency shall be subject to applicable requirements and procedures of Chapter 120, Florida Statutes, 34 CFR Part 76, and other rules and regulations that may apply.


� For programs referenced in the chart located at 34 CFR 76.401, the applicant is entitled to receive notice and an opportunity for a hearing before the application is disapproved.  
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Section F



Program Income, Interest Income, and the Disposition of Equipment


Program Income

Program income is gross income earned by the recipient that is directly generated by a federally funded project or earned as a result of the program award.  If authorized by federal regulations or the grant agreement, costs incident to the generation of program income may be deducted from the gross income to determine program income. 

Program income includes, but is not limited to, income such as:

· Fees for services performed.

· The use or rental of real or personal property acquired with project funds.

· The sale of commodities or items fabricated under a project award.

· License fees and royalties on patents and copyrights.

· Interest on loans made with award funds.

Interest earned on advances of federal funds is not considered program income.  Except as otherwise provided in federal awarding agency regulations or the terms and conditions of the award, program income generally does not include the receipt of principal on loans, rebates, credits, discounts, or refunds, or any interest earned on any of them (See OMB Circular A-110).

“Program income” includes, but is not limited to, the following: 

· Fees are sources of funds that are applied to all program participants.  Under certain circumstances, funds generated by fees may be considered program income and thus must be treated as such.

· Donations are sources of funds that can come from a variety of persons and organizations and, if they are intended for the overall maintenance of the organization sponsoring the program and not for a specific program function, they are most likely not program income.  Donations that are not required of all program participants would not be considered program income unless the donations are made specifically to support the federal program.

· Other types of receipts may qualify as program income and may require an additional reporting form. A website link(s) will be included for specific program information.


Any donations or fees required from participants and made specifically for the purposes of the program, which are subsequently used for the purposes of the program, must be considered and treated as program income.  Any expenditure that is allowable and reimbursable, including but not limited to, administration, overhead, furniture, equipment, etc., is considered to be attributable to the purposes of the program.  Thus, fees or donations used to pay for the allowable and reimbursable costs must be considered program income.

To determine what constitutes program income, how the income was generated is a determining factor.  If the income was generated from services performed or items fabricated under the project, the income must be considered program income and treated as such.

Please note that required accounting practices specify that sub-recipients must segregate the revenue received from fees and disclose this during the normal course of their annual audit.

Use of Program Income 

Program income may be used in of three methods: deducted from outlays, added to funds, or cost sharing/matching.  

Deducted from Outlays - Generally, program income is deducted from the total project or program allowable costs in determining the net allowable costs on which the federal share of costs is based.  Under the deduction method, program income must be used to reduce current costs unless the federal agency gives other authorization.  Deduction of program income is the standard requirement unless the recipient obtains prior written approval for another method from the bureau chief of Contracts, Grants, and Procurement Management Services.

Added to Funds - Program income may be added to the project only when prior written approval is obtained from the bureau chief of Contracts, Grants, and Procurement Management Services.  If approved, program income still must be used for the purposes and comply with the conditions of the award.  Requests should be directed to: 

Florida Department of Education

Bureau Chief, Contracts, Grants, and Procurement Management Services 

344 Turlington Building


325 West Gaines Street 

Tallahassee, FL  32399-0400

Cost Sharing/Matching - When authorized, program income may be used to finance the non-federal share of the project or program.  The amount of the project award will remain the same if program income is used for cost sharing or matching.

Interest Income


Based on Section 216.181(16)(b), Florida Statutes, and 34 CFR 80.21(i), project and grant recipients shall promptly, but at least quarterly, remit all interest earned on cash advanced by the Department.

Disposition of Equipment

Based on 34 CFR 80.32(e), Section 273.025, Florida Statutes, and Rule 69I-73.005, Florida Administrative Code, when original or replacement equipment acquired under a grant or sub-grant is no longer needed for the original project or program or for other activities currently or previously supported by a federal agency, disposition of the equipment will be made as follows:

· Items of equipment with an acquisition cost of less than $1,000 may be retained, sold, or otherwise disposed of with no further obligation to the awarding agency.  Income received from these sales will not be reported to the Department.

· Items of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or more may be retained or sold and the awarding agency shall have a right to an amount calculated by multiplying the current market value or proceeds from sale by the awarding agency’s share of the equipment.

· In cases where a grantee or sub-grantee fails to take appropriate disposition actions, the awarding agency may direct the grantee or sub-grantee to take excess and disposition actions.  

The Department’s policy concerning proceeds received from the sale of property with a current per unit fair market value over $1,000 is that the net amount received from such sales will remain at the sub-grantee level to be used in the same ongoing program.  Funds from such sales will be treated as other program income in the same ongoing program(s). This type of income must be amended into the current year’s project in which the sale occurred.  It should then be reported on line 11 of the Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the fiscal year in which the sale(s) occurred.  This identification of income is necessary to meet reporting requirements of the United States Department of Education.  Complete documentation for this type of income and expenditures must be maintained for monitoring and auditing purposes.  Income from the sale of this type of property should be recorded in the agency's special revenue account as other income and identified as such for the federal cash advance reconciliation at the end of each fiscal year.  If the agency is no longer receiving funds for the particular project or program, the income from such equipment sales will be returned to the Department to be forwarded to the United States Department of Education.


Disposition of Real Property

Disposition of real property will be handled on an individual basis in accordance with 34 CFR 80.31.  The local educational agency will also coordinate real property dispositions with the program coordinator responsible for the particular project or program from which the real property was purchased. Property purchased entirely with state funds shall meet the minimum requirements of the Auditor General as defined in the County and District Tangible Personal Property publication, in addition to local procedures.


� Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer the ownership records of the equipment/property to the Department or its designee will be taken.







� Ibid. 
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Conditions for the Approval of Project Applications and Project Amendments, or the Termination of a Project

The Department may impose special conditions on school districts or other agencies for approval of project applications or project amendments or implementation of existing projects when auditing or monitoring or pre-award review findings demonstrate that an agency is in substantial non-compliance with either of the following:

· Program or fiscal requirements for state or federally funded projects.

· State statutes or rules pertaining to educational programs or services.

Special Conditions

Special conditions or restrictions may include:

· Imposing more restrictive conditions on a project recipient for project operations, or imposing more reporting requirements for approval of a project application or project amendment.

· Making an agency ineligible to receive discretionary funds. 

· Early termination of an existing project.

Information that the Department may assess in a review for determination can include:


· Organizational structure and governance.

· Managerial and financial capacity, and key program personnel.

· Financial references, including banking, investment, and pension plan administrators.

· Past federal and state award experience, including whether the agency had any disallowances, was designated as high risk, or had any award suspensions or terminations.

· Current awards.

· Pending lawsuits.

· Employer Identification Number and DUNS number.

The Department can also request numerous documents in the review, including but not limited to: proof of organizational status, by-laws, financial policies and procedures (including accounting and cost policies, purchasing procedures, and property management procedures), a balance sheet, and certifications. 


More Restrictive Condition for Approval of Project Applications or Project Amendments or Implementation of Existing Projects

For federal grant programs, 34 CFR 80.12 authorizes the Department to impose special grant or sub-grant conditions if the recipient is determined to be a “high risk.”  For state grant programs, Section 1001.10(6)(j), Florida Statutes, authorizes the Commissioner of Education to prepare, for the State Board of Education’s approval, “forms and procedures as are necessary to be used by district school boards and all other educational agencies to assure uniformity, accuracy, and efficiency in the keeping of records, the execution of contracts, the preparation of budgets, or the submission of reports.”

More restrictive requirements and procedures may be imposed on an agency as the result of:

· Fiscal and/or programmatic non-compliance findings from the Department’s auditing or monitoring activities.

· Findings based on audits conducted by the Auditor General of the State of Florida, federal audit teams, a certified public accountant, or other authorized agencies such as the Department of Financial Services.

· Failure to conform to terms and conditions of previous awards and/or a history of unsatisfactory performance or other irresponsible action.

· Failure to pay invoices timely and/or report disbursements to the Department, as required in the project or project amendment.

· Failure to comply with the project’s performance measures/deliverables, as required in the project or project amendment.


· Failure to comply with the administrative responsibilities/requirements of the project.


· A determination that the agency is not financially stable.

· A determination that the agency is otherwise not responsible.

· A determination that the agency is “high risk.”

More restrictive conditions that may be imposed on a project recipient include, but are not limited to:

· Requiring additional or more detailed financial or programmatic information than provided in the initial project application. 

· Requiring additional and/or more detailed information for project amendments.

· Requiring revision of existing local project record procedures or the development of additional records to document project activity.

· Submission of more detailed reports and/or more frequent reports and/or additional documentation of project performance.  

· Reduction in the funding of future projects, and/or restrictions on the use of funds allocated for a specific function and/or object, and/or repayment of funds.

· Requiring additional documentation for reimbursement of disbursements. 

· Changing method for disbursement of funds (e.g., from cash advance to reimbursement with performance).

· Additional project monitoring.

· Requiring the recipient to obtain technical or management assistance.

· Other measures deemed necessary to assure compliance with fiscal and program requirements.

Such conditions may be imposed on either an individual project or on an agency-wide basis, depending on the scope and severity of non-compliance findings.


Agency Ineligibility for Discretionary Project Application Approval


School districts or other agencies may not receive approval for discretionary program funding when either of the following occurs:


· Auditing or monitoring findings based on uniform established criteria, court proceedings, or other reviews required by statute or rule determine that a school district or other agency is in substantial non-compliance with state and/or federal requirements pertaining to an educational program or service that is the basis for the discretionary program.

· A follow-up to a prior project or monitoring visit that resulted in a school district or other agency being placed on more restrictive conditions reveals that the necessary corrective actions have not been taken.

Early Termination of an Existing Project


Early termination or withholding of funds may be imposed on any recipient when federal or state auditing or monitoring activities reveal that the project recipient has not complied with the terms and assurances, certifications, or other project conditions agreed to at the time of initial project application or subsequent amendment approval. A project may be terminated for fiscal and/or programmatic non-compliance.

Department Review and Determination Process


High risk determinations and/or auditing or monitoring findings shall be forwarded to the bureau chief of Contracts, Grants, and Procurement Management Services, who shall coordinate the follow-up activities.


The project recipient shall be notified in writing of the nature of the conditions/restrictions, reason for imposing the conditions/restrictions, the corrective action which must be taken before the conditions/restrictions will be removed, and the time frame for completing the corrective action.  The project recipient will be given an opportunity to respond to the findings and proposed special condition(s) and/or request reconsideration of the conditions/restrictions imposed.  The recipient shall have a maximum of 15 working days to submit a response.


The response will be reviewed by a team that shall include appropriate staff from the program office(s), the Comptroller’s Office, and the Grants Management Office. Following the review, a recommendation of action to be taken on the recipient’s response will be forwarded to the Deputy Commissioner of Finance and Operations.


If the Deputy Commissioner of Finance and Operations concurs with the recommendation, a written notice of the restrictive condition(s) shall be sent to the recipient.  Included in this notice shall be the instructions for requesting an informal hearing.


If the recipient requests an informal hearing within the timeline prescribed in the notice, such hearing shall be conducted within 30 calendar days of the date of the request.  Based on the results of the hearing, a recommendation shall be made by the Deputy Commissioner of Finance and Operations to the Commissioner of Education.  If the recommendation is approved by the Commissioner, a Commissioner’s Order shall be forwarded to the recipient and copied to the Deputy Commissioner of Finance and Operations for implementation as directed.  Implementation of the Order may include, but is not limited to, the following:


· Issuance of a revised project award notification.

· Temporary withholding of cash payments pending correction of the deficiency. 

· A notice of corrective actions that must be taken to remove the restrictive conditions.

· Disallowance of the cost of the activity or action not in compliance.

· Addition of the agency to the registry of agencies ineligible to receive approval of discretionary program funding.

· Whole or partial suspension or termination of the current award(s) not in compliance.

If the recommendation is not approved by the Commissioner, a written notice shall be sent to the recipient and the Deputy Commissioner of Finance and Operations.
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Forms

Below is a listing of the Department’s applicable grant-related forms and their number and purpose, and a listing of applicable URLs.

		Form Number and Name

		Purpose

		URL



		DOE 026


Distributive Aid Cash Advance Reconciliation

		Reconciliation form to be completed by recipients of cash advance

		http://www.fldoe.org/comptroller/pdf/026-distritbutive-aid-cash-advance.pdf 


http://www.fldoe.org/comptroller/xls/DOE-026-Form.xls 






		DOE 100A


Project Application

		To apply for a project with one funding source only



		Form will be included with each RFA/RFP issued.



		DOE 100B


Project Application

		To apply for a project with multiple funding sources



		Form will be included with each RFA/RFP issued.





		DOE 101


Budget Narrative Form

		Submitted with original project application; function codes required as specified in RFA or RFP

		Form will be included with each RFA/RFP issued.





		DOE 101S


Budget Narrative Form

		Submitted with original project application; function codes required as specified in RFA or RFP

		http://www.fldoe.org/grants/gform.asp





		DOE 150


Project Amendment Request

		Signature page that must be attached to DOE 151

		http://www.fldoe.org/comptroller/doc/150-project-amendment-request.doc 





		DOE 151


Budget Amendment Narrative Form

		To request changes to original project budget

		http://www.fldoe.org/comptroller/doc/DOE151.doc 



		Form Number and Name

		Purpose

		URL



		DOE 300


Detail of Salary Expenditures

		Reimbursement project request for salary expended

		http://www.fldoe.org/grants/forms/doe300.xls





		DOE 301


Detail of Monthly Transactions




		Reimbursement project request for transaction expenses other than salary

		http://www.fldoe.org/grants/forms/doe301.xls





		DOE 399


Project Disbursement Report

		Project recipient detail of expenditures for all projects, state and federal, with the exception of the Adult Education program and the Migrant Farmworkers Program

		http://www.fldoe.org/grants/forms/doe399.xls





		DOE 499


Project Disbursement Report

		Project recipient detail of expenditures for the Adult Education Program

		http://www.fldoe.org/comptroller/excel/499-project-disbursement-adult.xls





		DOE 499A


Program Income Summary Worksheet

		Project recipient detail of program income for the Adult Education Program




		 


http://www.fldoe.org/comptroller/excel/499A.xls 



		DOE 599


Project Disbursement Report

		Project recipient detail of expenditures for the Migrant  and Seasonal Farmworkers Program

		http://www.fldoe.org/comptroller/doc/599-project-disbursement-youth.doc





		DOE 600


Eligibility Grant Funding Requirements for Non-Governmental Entities

		Required to be submitted with each application for all community-based (CBO) and faith-based (FBO) organizations, independent colleges, and/or non- governmental entities applying for state or federal funding

		http://www.fldoe.org/comptroller/xls/EligibilityGrantFunding.xls 





		Form Number and Name

		Purpose

		URL



		DOE C-676


Voucher for Reimbursement of Travel Expenses

		To request reimbursement for detailed travel expenses in compliance with Section 112.061, Florida Statutes, Chapter 691-42, Florida Administrative Code, State Chief Financial Officer memoranda, and the rules of the Department of Education

		http://www.fldoe.org/comptroller/forms.asp 



		DOE C-676C


Authorization to Incur Travel Expense

		To request prior approval to travel and to provide estimated costs related to the travel

		http://www.fldoe.org/comptroller/forms.asp 



		DOE 900D


Discretionary RFA template

		For DOE Use Only – Intra-net, Grants Management

		N/A



		DOE 900E


Entitlement RFA template

		For DOE Use Only – Intra-net, Grants Management

		N/A



		DOE 905


Discretionary Competitive RFP template

		For DOE Use Only – Intra-net, Grants Management

		N/A



		DOE 905 Instructions

		For DOE Use Only – Intra-net, Grants Management

		N/A



		DOE 960


Working Capital Advances

		Request for working capital advances for community-based (CBO) or faith-based (FBO) organizations. Request must be submitted with the current year application for funding



		http://www.fldoe.org/comptroller/doc/DOE960-RequestWorkingCapital.doc 



		Form Number and Name

		Purpose

		URL



		DOE DFS-02


Summary of Grant Services




		For DOE Use Only – Intra-net, Grants Management

		N/A
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NO.
TRAINING AND EMPLOYMENT 13-12

DATE
NOTICE November 30, 2012

TO: STATE WORKFORCE AGENCIES
STATE WORKFORCE LIAISONS
STATE APPRENTICESHIP AGENCY DIRECTORS
STATE WORKFORCE INVESTMENT BOARDS AND STAFF
LOCAL WORKFORCE INVESTMENT BOARDS AND STAFF
OFFICE OF APPRENTICESHIP FIELD STAFF
OFFICE OF APPRENTICESHIP STATE AND REGIONAL DIRECTORS

FROM: JANE OATES /s/
Assistant Secretary

SUBJECT: Defining a Quality Pre-Apprenticeship Program and Related Tools and Resources

1. Purpose. To inform the public workforce system about the pre-apprenticeship program
definition and quality framework, as well as promote tools and materials to improve the
consistency and quality of pre-apprenticeship programs.

2. Background. Registered Apprenticeship is an effective “earn and learn” model with a long
history of providing career ladders and pathways to the middle class, particularly for the building
and construction industry but increasingly in other industries as well. In Fiscal Year 2011, the
average starting wage for an apprentice was $16.01/hour ($§33,301/year), with wages upon
completion of a three to four year apprenticeship at $26.36/hour ($54,829/year).' These results
demonstrate the advantages an apprenticeship offers in providing both a significant wage gain
and clear career path for entry-level workers. Quality pre-apprenticeship programs can play a
valuable role in preparing qualified entry-level workers for Registered Apprenticeship careers
while contributing to the development of a diverse and skilled workforce. Through a variety of
unique program designs and approaches, pre-apprenticeship programs can be adapted to meet the
needs of diverse populations being trained, the various employers and sponsors they serve, and
specific opportunities within the local labor market. However, the standards for pre-
apprenticeship programs have varied with no common definition or consistent program elements.

To develop a definition and quality framework for pre-apprenticeship, the U.S. Department of
Labor’s Employment and Training Administration (ETA) sought public input by hosting three
listening sessions with key stakeholders in the apprenticeship and workforce communities and an
online listening session (webinar) with the general public. In addition, ETA engaged the
Secretary’s Advisory Committee on Apprenticeship (ACA) in the development of
recommendations which the ACA approved for submission to the Department at its May 2011
meeting. The Department has accepted these recommendations and this Training and

! Source: U.S. Department of Labor, Registered Apprenticeship Partners Information Data System (RAPIDS), 2011.

EMPLOYMENT AND TRAINING ADMINISTRATION
U.S. DEPARTMENT OF LABOR
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Employment Notice (TEN) formally announces the definition and quality framework for pre-
apprenticeship.

3. Pre-apprenticeship Definition and Quality Framework. Pre-apprenticeship is defined here
as a program or set of strategies designed to prepare individuals to enter and succeed in a
Registered Apprenticeship program and has a documented partnership with at least one, if not
more, Registered Apprenticeship program(s). A quality pre-apprenticeship program is one that
incorporates the following elements:

e Approved Training and Curriculum. Training and curriculum based on industry
standards® and approved by the documented Registered Apprenticeship partner(s) that
will prepare individuals with the skills and competencies needed to enter one or more
Registered Apprenticeship program(s);

e Strategies for Long-Term Success. Strategies that increase Registered Apprenticeship
opportunities for under-represented’, disadvantaged or low-skilled individuals, such that,
upon completion, they will meet the entry requirements, gain consideration, and are
prepared for success in one or more Registered Apprenticeship program(s) including the
following:

0 Strong recruitment strategies focused on outreach to populations under-
represented” in local, state, and national Registered Apprenticeship programs;

0 Educational and pre-vocational services that prepare individuals to meet the entry
requisites of one or more Registered Apprenticeship programs (e.g. specific career
and industry awareness workshops, job readiness courses, English for speakers of
other languages, Adult Basic Education, financial literacy seminars, math tutoring,
etc.); and

O Assists in exposing participants to local, state and national Registered
Apprenticeship programs and provides direct assistance to participants applying to
those programs;

2 INDUSTRY STANDARDS

Industry Standards in this context refers to the generally accepted practices of an industry, in terms of the knowledge, skills and
aptitudes that are demonstrated by members of the industry. Generally accepted practices are represented by the performance of,
or instruction in, specific occupational tasks relevant to that industry by employers, journey worker(s), educators, and other
subject matter experts. By using the term Industry Standards in this manner, the intent of the definition is to ensure that training
and/or curricula used by the pre-apprenticeship program align with the needs of the Registered Apprenticeship partner(s), while
still allowing flexibility in pre-apprenticeship program design.

3 UNDER-REPRESENTED

In the context of this definition, the term under-represented is intentionally broad. Generally, the term “under-represented”
means a population that does not represent the majority, or a proportional share as indicated by appropriate data, of current
participants in Registered Apprenticeship. For example, veterans may be an under-represented population in Registered
Apprenticeship. Broadly, the intent of this term is to encourage pre-apprenticeship programs to be inclusive of all populations
that may benefit from Registered Apprenticeship, including those that do not, proportionally participate in Registered
Apprenticeship regardless of the reason.





e Access to Appropriate Support Services. Facilitates access to appropriate support
services” during the pre-apprenticeship program and a significant portion of the
Registered Apprenticeship program;

e Promotes Greater Use of Registered Apprenticeship to Increase Future
Opportunities. To support the ongoing sustainability of the partnership between pre-
apprenticeship providers and Registered Apprenticeship sponsors, these efforts should
collaboratively promote the use of Registered Apprenticeship as a preferred means for
employers to develop a skilled workforce and to create career opportunities for
individuals;

¢ Meaningful Hands-on Training that does not Displace Paid Employees. Provides
hands-on training to individuals in a simulated lab experience or through volunteer
opportunities, when possible, neither of which supplants a paid employee but accurately
simulates the industry and occupational conditions of the partnering Registered
Apprenticeship sponsor(s) while observing proper supervision and safety protocols; and

e Facilitated Entry and/or Articulation. When possible, formalized agreements” exist
with Registered Apprenticeship sponsors that enable individuals who have successfully
completed the pre-apprenticeship program to enter directly into a Registered
Apprenticeship program and/or include articulation agreements for earning advanced
credit/placement for skills and competencies already acquired.

Additional Information. In addition to the quality framework above, ETA supports expanded
partnership efforts in model pre-apprenticeship training that are a collaboration among:

e Registered Apprenticeship sponsors;

e Workforce development agencies;

¢ Economic development agencies;

e Business and industry partners;

e Labor management organizations;

e Community colleges and other education partners;

* SUPPORT SERVICES

Support services may refer to any service that assists participants to qualify for and maintain participation in a pre-apprenticeship
and/or Registered Apprenticeship program. Broadly, support services are those intended to assist individual participants with an
assessed or expressed need in order to ensure participants’ success in completing the pre-apprenticeship program, gaining
employment, acquiring necessary skills, or addressing any other identified barriers (footnote continued on page three).

Pre-apprenticeship organizations may directly provide support services or facilitate the provision of support services through
referrals. The intent of this term is to ensure support services are available and emphasize the importance of such services being
integrated into pre-apprenticeship programs. ETA has determined that YouthBuild programs that receive funding from the U.S.
Department of Labor meet the requirements of this definition of pre-apprenticeship.

® FORMALIZED AGREEMENTS

In the context of this definition, a “formalized agreement” between the Registered Apprenticeship sponsor(s) and the pre-
apprenticeship organization can be any form of documentation that clearly defines the obligations and expectations of each of the
parties to the agreement.





e Community and faith-based organizations; and,
e Advocacy organizations that represent underserved populations.

ETA offers youth programs in YouthBuild and Job Corps that often serve as pathways to
Registered Apprenticeship programs and have a track record of successful apprenticeship
placements because these programs have the attributes of a quality pre-apprenticeship program
described in this TEN. In addition, many WIA youth providers work with local Registered
Apprenticeship programs to improve the success of students in applying for placement. Finally,
as articulated throughout this TEN, pre-apprenticeship is not just a youth program strategy but
may also be an effective strategy for participants in the WIA adult programs.

ETA does not currently, nor is it planning to, register or certify pre-apprenticeship programs or
individuals participating in a pre-apprenticeship program. ETA intends for this TEN to serve as
a catalyst for pre-apprenticeship providers to make contact with Registered Apprenticeship
program sponsors. In issuing this notice and technical assistance, ETA seeks to improve the
consistency and quality of pre-apprenticeship programs.

4. Workforce System Partnerships with Quality Pre-Apprenticeship and Registered
Apprenticeship Programs. ETA encourages the American Job Center network to familiarize
itself with this definition and framework, as well as to use the technical assistance materials to
support expanded partnerships between quality pre-apprenticeship programs and Registered
Apprenticeship programs. WIA funding can be used to support pre-apprenticeship programs.
The potential benefits of collaboration include:

e Boosting training - WIA participants in pre-apprenticeship programs are counted as
receiving training services;
e Promoting diversity - Pre-apprenticeship and Registered Apprenticeship programs offer
career pathways for the various adult and youth populations served by the WIA programs;
e Enhancing job placement - WIA participants that complete the pre-apprenticeship
program and enter a Registered Apprenticeship program are counted as positive
placements into employment; and
e Improving other important workforce indicators — Placing pre-apprenticeship participants
into Registered Apprenticeship may result in improved outcomes in other key areas, such
as:
0 employment retention rates and average earnings;
O degree or certificate attainment; and,
O gains in literacy and numeracy skills for youth.

5. Technical Assistance and Resource Materials. ETA continues to create resource materials
and to provide technical assistance resources to aid the American Job Center network to support
expanded partnerships with quality pre-apprenticeship programs and Registered Apprenticeship
programs. These materials include:

e Pathways to Registered Apprenticeship: Partnering for Success, a soon to be released
pre-apprenticeship toolkit which will provide outreach materials to explain the benefits of
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pre-apprenticeship training and Registered Apprenticeship programs for a variety of
potential partners, such as community colleges, students, parents, the American Job
Center network, and industry. This resource will also aid the American Job Center
network and other partners in identifying quality pre-apprenticeship programs and
effectively building partnerships with such programs. The toolkit will include fliers,
Frequently Asked Questions, and brochures targeted at particular audiences. The toolkit
will be made available on-line on the 21* Century Registered Apprenticeship Community
of Practice (CoP): http://21stcenturyapprenticeship.workforce3one.org/.

e Pathways to Success: A searchable database of pre-apprenticeship programs to help
potential partners identify pre-apprenticeship programs in their region or local area. The
database does not provide qualitative information about the program but describes the
services and training the programs provide to prepare participants for entry into
Registered Apprenticeship. Programs that want to have their information included in the
database should send their request to OA.Administrator@dol.gov. The database can be
found on the Apprenticeship CoP as described above.

¢ Training and Employment Guidance Letter No. 02-07, Leveraging Registered
Apprenticeship as a Workforce Development Strategy for the Workforce Investment
System.

e TEN No. 44-11, Encouraging Enhanced Partnerships and Collaboration between the
Workforce Investment System and Registered Apprenticeship Programs.

For more information regarding these resources and to find additional Registered Apprenticeship
information, please visit www.doleta.gov/oa and the Apprenticeship CoP Web site. For first-time
users of the CoP, this resource is easy to use and registration is free. Go to the homepage,
http://21stcenturyapprenticeship.workforce3one.org/, and click on the “sign up” button in the top
right corner of the screen to acquire a username and password. This resource provides a wealth
of information about innovations in Registered Apprenticeship, successful partnerships with
workforce, education, and Registered Apprenticeship programs.

6. Next Steps. ETA will continue to develop and disseminate information to promote
partnerships of the American Job Center network with quality pre-apprenticeship and Registered
Apprenticeship programs.

7. Action Requested. States are requested to disseminate this information broadly to local areas
to build broader understanding of pre-apprenticeship programs and this critical connection to
Registered Apprenticeship programs.

8. Inquiries. Questions about this TEN should be directed to Ms. Franchella Kendall of the
Office of Apprenticeship at (202) 693-3798 or kendall.franchella@dol.gov.
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ACTIVE GRANTS

		GRANT		TITLE		ST/FED		CFDA NO		CSFA NO		Comptroller Staff

		96040		ABLE Grant		STATE				48.017		Patty Thurman

		A1401		ABLE TRUST HIGH SCHOOL/HIGH TECH PROGRAM		STATE				48.075		Richard Lee

		94600		Academic Prog Contracts - BU		STATE				48.002		Brandi Harris

		94590		Academic Prog Contracts - FIT		STATE		n/a		48.002		Brandi Harris

		94620		Academic Prog Contracts - NSU		STATE				48.002		Brandi Harris

		92860		Academic Tourney		STATE						Katrina Wilson

		B2850		ADM		Federal		84.126				Richard Lee

		B2851		ADM		Federal		84.126				Richard Lee

		3117A		Administrative Reviews and Training Grant		Federal		10.556				Kristin Joyner

		90560		Adult Handicapped Funds		STATE		n/a				Carolyn Bryant

		A1560		ADULT WITH DISABILITIES		Unknown						Richard Lee

		96280		African and Afro-Caribbean Scholarship		S/Matching						Katrina Wilson

		591XX		Aid to Local Governments-Education Stimulus		Federal		84.394				Joe Russell

		96442		Aid to Local Govt G&A Excellent Teaching		S/Matching						Brandi Harris

		96050		Aid to Local Govt. G&A Dist Cost Differential Tans		S/Matching						Katrina Wilson

		93720		Alcoholic Beverage and Tobacco Fees		S/Matching						Brandi Harris

		95880		Arts for a Complete Education		STATE				48.040		Patty Thurman

		90950		Assessment & Evaluation		STATE						Patty Thurman

		93650		Assistance to Low Performing Schools		S/Matching						Shannon Powell

		96444		Assistance to Low Performing Schools		STATE				48.045		Katrina Wilson

		90240		Autism Program		STATE				48.030		Katrina Wilson

		82010		Basic 110- 09/10		Federal		84.126				Pam Coleman

		82011		Basic 110- 10/11		Federal		84.126				Pam Coleman

		82410		Basic 110/09/10 Business Enterprises		Federal		84.126				Pam Coleman

		82411		Basic 110/10/11 Business Enterprises		Federal		84.126				Pam Coleman

		88810		Basic Business Enterprises 10		Unknown						Pam Coleman

		88811		Basic Business Enterprises 11		Unknown						Pam Coleman

		8200S		Basic Support 110 2009 Stimulus		Federal		84.390				Pam Coleman

		8240S		Basic Support 110 BBE 2009 Stimulus		Federal		84.390				Pam Coleman

		S3709		BASIC SUPPORT AMERICAN RECOVERY ACT		Federal		84.390				Richard Lee

		B1701		BASIC SUPPORT SECTION 110		Unknown						Richard Lee

		B2700		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		B2701		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		98670		BECON Educational Programming		STATE						Patty Thurman

		96170		Best Buddies		STATE				48.068		Patty Thurman

		96448		Big Brothers/Big Sisters		STATE				48.068		Brandi Harris

		97630		Big Brothers/Big Sisters		S/Matching						Patty Thurman

		96100		Black Male Explorers		STATE				48.040		Katrina Wilson

		96453		Black Male Explorers		S/Matching						Katrina Wilson

		97680		Black Male Explorers		S/Matching						Katrina Wilson

		96449		Boys & Girls Club		STATE				48.068		Brandi Harris

		97690		Boys and Girls Club		S/Matching						Brandi Harris

		90970		Business Partnership/Skills Assess		STATE				48.106		Patty Thurman

		90290		Capital Technical Center		S/Matching						Katrina Wilson

		164XX		Carl Perkins-Non Tradition		Federal		84.048, 84.243				Jennifer Ciardo

		163XX		Carl Perkins-State Administration		Federal		84.048, 84.243				Jennifer Ciardo

		162XX		Carl Perkins-State Programs and Leadership		Federal		84.048, 84.243				Jennifer Ciardo

		161XX		Carl Perkins-Vocational Education Basic Grants		Federal		84.048, 84.243				Jennifer Ciardo

		96475		Centralized Technology		S/Matching						Brandi Harris

		96570		Challenge Grant Program for the Gifted		STATE				48.065		Brandi Harris		48.065

		99350		Charter School Autism-Education Innovation Initiative		S/Matching						Brandi Harris

		98960		Children/Spouses of Deceased/Disabled Veterans		STATE				48.055		Katrina Wilson

		95100		Choices Product Sales		S/Matching						Katrina Wilson

		132XX		Christa McAuliffe Fellowship Program		Federal		84.190				Don Crumbliss

		91050		Class Size Reduction-FCO		S/Matching						Katrina Wilson

		92170		Classrooms First		S/Matching						Katrina Wilson

		99430		CLAST Assessment		STATE						Patty Thurman

		407XX		College Access Challenge Grant Program		Federal		84.378				Jeff Dykes

		95010		College Reach Out Program		S/Matching				48.028		Brandi Harris

		93410		College Reach Out Program - PEPC		STATE				48.028		Patty Thurman

		99250		College Readiness		STATE						Patty Thurman

		95950		Community Colleges		S/Matching						Katrina Wilson

		94330		Community Colleges Program Fund		S/Matching						Katrina Wilson

		286XX		Comprehensive Health Services		Federal		93.938				Jennifer Ciardo

		118XX		Consolidated State Application for NCLB Funds		Federal		84.365				Don Crumbliss

		96260		Critical Jobs Init\Administration		S/Matching						Brandi Harris

		96490		Critical Jobs Init\Recipients of 05/06		S/Matching						Brandi Harris

		96520		Critical Training Needs-Equipment		S/Matching						Katrina Wilson

		94810		Data Warehouse		S/Matching						Patty Thurman

		93520		Debt Service		STATE						Katrina Wilson

		97610		Debt Service		S/Matching						Patty Thurman

		96610		Default Aversion		S/Matching						Katrina Wilson

		91980		Default Prevention		STATE						Patty Thurman

		95780		Delta		S/Matching						Brandi Harris

		B2860		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		B2861		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		90840		Diagnostic & Resource Centers		STATE				48.065		Brandi Harris

		592XX		Discretionary Stimulus		Federal		84.397				Joe Russell

		96820		Distance Learning		S/Matching						Patty Thurman

		95190		District Lottery		S/Matching						Patty Thurman

		532XX		Domestic Security		Federal		97.067				Jeff Dykes

		95840		DOR Tax Credit		STATE						Patty Thurman

		103XX		Drug-Free Schools-ATD & Technical Assistance		Federal		84.186				Jennifer Ciardo

		96530		Early Leaning Standards/Account		STATE				48.098		Brandi Harris

		96476		Education Data Warehouse		S/Matching						Brandi Harris

		93500		Education Facilities Construction Admin. T. F.		STATE						Katrina Wilson

		127XX		Education for Homeless Children and Youth		Federal		84.196				Laura Levine

		1270S		Education for Homeless Children and Youth (ARRA)		Federal		84.387				Laura Levine

		54110		Education Jobs Fund		Federal		84.410				Joe Russell

		93700		Education Media and Technology Trust Fund		STATE						Katrina Wilson

		95050		Education Partners - Alt School Public/Private		STATE						Katrina Wilson

		92850		Educational Certification Commission - Fees		STATE						Katrina Wilson

		93100		Educational Certifications & Services Trust Fund		STATE						Patty Thurman

		93680		Educator's Recovery Network		S/Matching						Katrina Wilson

		93681		Educator's Recovery Network		S/Matching						Katrina Wilson

		95790		Edward Waters College-FCO		S/Matching						Katrina Wilson

		122XX		Enhancing Education through Technology-Discretionary		Federal		84.318				Kristin Joyner

		121XX		Enhancing Education through Technology-Entitlement		Federal		84.318				Kristin Joyner

		92510		ESE LEP Contracted Services		S/Matching						Patty Thurman

		219XX		ESEA - Even Start - State Education Agencies		Federal		84.213				Jennifer Ciardo

		2993B		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		2998A		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		217XX		ESEA Title I - Migrant Education		Federal		84.011				Jeff Dykes

		216XX		ESEA Title I-Delinquent Children		Federal		84.013				Laura Levine

		212XX		ESEA Title I-Disadvantaged Children		Federal		84.010				Jeff Dykes

		2120S		ESEA Title I-Disadvantaged Children-"RECOVERY ACT"		Federal		84.389				Jeff Dykes

		93390		Ethics in Business Scholarships		STATE						Katrina Wilson

		99410		FCAT Assessment		STATE						Patty Thurman

		93580		FCO - Community College Projects		S/Matching						Katrina Wilson

		93560		FCO - Community Edu. Facilities		S/Matching						Katrina Wilson

		93540		FCO - Maint/Repair/Renov/Remodel		S/Matching						Katrina Wilson

		91700		FCO - Public School Facilities		S/Matching						Katrina Wilson

		93800		FCO - Spec. Fac. Constr. Acct.		S/Matching						Katrina Wilson

		93550		FCO - Survey Rec. Needs/P Schools		S/Matching						Katrina Wilson

		96870		FCO- Full Service Schools		S/Matching						Katrina Wilson

		94840		FCO-Public Broadcasting Projects		STATE						Katrina Wilson

		93670		FCO-SUS Projects		S/Matching						Katrina Wilson

		60000		Federal Indirect Cost		STATE				48.073		Brandi Harris

		93320		Federal Student Loan Reserve Fund		S/Matching						Katrina Wilson

		90720		FEFP CC		S/Matching						Katrina Wilson

		90800		FEFP-ATD		STATE						Katrina Wilson

		93610		FEFP-Principal State School Trust Fund		S/Matching						Katrina Wilson

		90410		FETPIP/Workforce Development Mgt Info Sys		S/Matching						Katrina Wilson

		250XX		FIE - Earmark Grant Awards/OSFA		Federal		84.215				Don Crumbliss

		93380		Fin. Asst. Payments-Master Associate Tchr. Sch.		S/Matching						Katrina Wilson

		96910		Fire Safety and Americans w/Disabilities		S/Matching						Katrina Wilson

		98900		First Accredited Medical School College of Medicine		STATE				48.006		Katrina Wilson

		98890		First Accredited Medical School PhD Biomedical Science		STATE				48.006		Katrina Wilson

		99620		FL Assessments for Instruction in Reading (FAIR)		S/Matching		n/a				Brandi Harris

		97040		FL Bright Futures Scholarship Program		STATE				48.059		Katrina Wilson

		91740		Fl Info Resource Network		STATE						Patty Thurman

		5390S		FL MIDDLE SCHOOL PHYSICAL ACTIVITY PROJECT - DOH		Federal						Joe Russell

		93420		FL Resident Access Grant		STATE				48.064		Patty Thurman

		90510		FlA Diagnostic and Learning Resource Centers		STATE				48.031		Brandi Harris

		B2741		Florida Alliance for Assistive Services & Technology		Federal		84.224				Richard Lee

		A1301		Florida Alliance for Assistive Services & Technology (FAAST)		STATE				48.018		Richard Lee

		98530		Florida Autism Education Center of Excellence (TAP)		STATE				48.040		Brandi Harris

		99220		Florida Channel, Closed Captioning		S/Matching						Patty Thurman

		99230		Florida Channel, Year Round		STATE				48.056		Patty Thurman

		298XX		Florida Charter School Program		Federal		84.282				Patty Thurman

		99240		Florida Community Service - Public Broadcasting		STATE				48.056		Patty Thurman

		91400		Florida Education Fund		STATE						Patty Thurman

		98630		Florida Hispanic Legislative Foundation Scholarship Fd		STATE				48.040		Katrina Wilson

		232XX		Florida Learn and Serve - Special Initiatives		Federal		94.004				Kristin Joyner

		234XX		Florida Learn and Serve America  - ATD		Federal		94.004				Kristin Joyner

		99280		Florida Ready to Work, State Funding		STATE				48.106		Patty Thurman

		60090		Florida School Finance Council		STATE						Brandi Harris

		94510		Florida School for the Deaf and Blind		S/Matching						Katrina Wilson

		95190		Florida School Recognition Program		S/Matching						Patty Thurman

		99260		Florida Schools of Excellence Commission		S/Matching						Katrina Wilson

		96800		Florida State Alliance of YMCAS		STATE				48.068		Brandi Harris

		98950		Florida Student Assistance Grant (FSAG) - Career Education		STATE				48.054		Katrina Wilson

		98940		Florida Student Assistance Grant (FSAG) - Postsecondary		STATE				48.054		Katrina Wilson

		98930		Florida Student Assistance Grant (FSAG) - Private		STATE				48.054		Katrina Wilson

		57000		Florida Substance Use and Violence Prevention		Federal		84.184				Jennifer Ciardo

		98970		Florida Work Experience (FWEP)		STATE				48.053		Katrina Wilson

		97450		Florida's Two Plus Two Public and Private Partnership		S/Matching						Patty Thurman

		3056A		Food and Nutrition Local Wellness Grant		Federal		10.555				Kristin Joyner

		330XX		Fresh Fruit and Vegetable Program		Federal		10.582				Kristin Joyner

		331XX		Fresh Fruit and Vegetable Program - Admin		Federal		10.582				Kristin Joyner

		96580		G/A  Dist Lottery/Sch Recog		S/Matching						Katrina Wilson

		95380		G/A Academic Programs		STATE				48.002		Brandi Harris

		98910		G/A Academic Programs		STATE				48.002		Brandi Harris

		95510		G/A Class Size Reduction		S/Matching						Patty Thurman

		95590		G/A Comm Coll Bac Programs		S/Matching						Katrina Wilson

		96590		G/A District Cost Differential Transition Supplement		STATE						Katrina Wilson

		95070		G/A Ed Ptnshp-FL Council on Economic Ed		STATE						Katrina Wilson

		98920		G/A Private Colleges & Universities		STATE						Brandi Harris

		95180		G/A Sch Lunch Prog State Match		S/Matching						Kristin Joyner

		95550		G/A School Instruct Enhan Record Blind and Dyslexic		STATE				48.066		Brandi Harris

		296XX		Gaining Early Awareness & Readiness (GEAR-UP)		Federal		84.334				Kristin Joyner

		94361		Gates-State Challenge Grant for Leadership in Florida		STATE						Patty Thurman

		50501		GED Testing Fees		STATE						Jennifer Ciardo

		90100		General Revenue		STATE						Patty Thurman

		89100		General Revenue Children Program		STATE				48.044		Pam Coleman

		89000		General Revenue/Blind Services		STATE				48.044		Pam Coleman

		96070		Girl Scouts of Florida						48.040		Katrina Wilson

		97670		Girl Scouts of Florida		S/Matching						Katrina Wilson

		60020		Globaloria Education		STATE						Patty Thurman

		98680		Governor’s School for Space Science & Technology Planning		STATE						Katrina Wilson

		92150		Governor's Summer Program/Gifted		STATE		n/a				Patty Thurman

		90101		GR as Perkins Match & MOE		S/Matching						Patty Thurman

		88010		GR/VR Client Services Match		STATE						Pam Coleman

		88011		GR/VR Client Services Match		STATE						Pam Coleman

		81000		Grants and Donations Rehab Council		Federal						Pam Coleman

		93880		Grants to Public Schools - Just Read		S/Matching						Patty Thurman

		92270		Great Florida Teach-In		S/Matching						Katrina Wilson

		93240		Guarantee Student Loan Program Trust Fund		STATE						Katrina Wilson

		93241		Guarantee Student Loan Program Trust Fund - State Exp		STATE						Katrina Wilson

		94320		H.E. C/O & D/S - Utility Tax		S/Matching						Katrina Wilson

		344XX		Health Inspection Trust Fund		Federal		10.559				Kristin Joyner

		98650		Heartland Education Consortium - Redefining Rural High		STATE				48.040		Brandi Harris

		99150		HEW Adjustments		S/Matching						Katrina Wilson

		81040		Highway Safety White Cane Law Cash Receipts		Federal						Pam Coleman

		94530		Historically Blk Private Colleges-BCC		STATE				48.001		Katrina Wilson

		94540		Historically Blk Private Colleges-EWC		STATE				48.001		Katrina Wilson

		94550		Historically Blk Private Colleges-FMC		STATE				48.001		Katrina Wilson

		94560		Historically Blk Private Colleges-Libr Resources		STATE				48.001		Katrina Wilson

		53800		HIV Prevention Policy Initiative		S/Matching						Jenn Ciardo

		91320		Holocaust Memorial		STATE						Brandi Harris

		60040		Holocaust Summer Institutes		STATE						Brandi Harris

		90760		Holocaust Task Force		STATE						Brandi Harris

		96462		Holocaust Teacher Training		S/Matching						Brandi Harris

		96400		Hurricane Relief - 2004		S/Matching						Katrina Wilson

		261XX		IDEA - Administration		Federal		84.027				Laura Levine

		262XX		IDEA - Aid To Districts - Special Projects		Federal		84.027				Laura Levine

		264XX		IDEA - Preschool Grant - Administration		Federal		84.173				Laura Levine

		263XX		IDEA - Special Ed Entitlement Grants to States		Federal		84.027				Laura Levine

		2630S		IDEA - Special Ed Entitlement Grants to States "RECOVERY ACT"		Federal		84.391				Laura Levine

		267XX		IDEA - Special Ed Preschool Entitlement Grants		Federal		84.173				Laura Levine

		2670S		IDEA - Special Ed Preschool Entitlement Grants "RECOVERY FUNDS"		Federal		84.392				Laura Levine

		266XX		IDEA Part B - Preschool Discretionary		Federal		84.173				Laura Levine

		85010		In Services Training Ffy/10		Federal		84.265				Pam Coleman

		85011		In Services Training Ffy/11		Federal		84.265				Pam Coleman

		B2751		INDEPENDENT LIVING		Federal		84.169				Richard Lee

		A1201		INDEPENDENT LIVING		Unknown						Richard Lee

		87010		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		87011		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		8700S		Independent Living Chapter 2 Formula 2009 Stimulus		Federal		84.399				Pam Coleman

		89310		Independent Living Chapter 2 Match		STATE						Pam Coleman

		89311		Independent Living Chapter 2 Match		STATE						Pam Coleman

		8930S		Independent Living Chapter 2 Match 2009 Stimulus		STATE						Pam Coleman

		83010		Independent Living Part  Ffy/10		Federal		84.169				Pam Coleman

		83011		Independent Living Part  Ffy/11		Federal		84.169				Pam Coleman

		8300S		Independent Living Part B 2009 Stimulus		Federal		84.398				Pam Coleman

		89010		Independent Living Part B Match		STATE						Pam Coleman

		89010		Independent Living Part B Match		Unknown						Pam Coleman

		89011		Independent Living Part B Match		STATE						Pam Coleman

		89011		Independent Living Part B Match		Unknown						Pam Coleman

		8901S		Independent Living Part B Match 2009 Stimulus		STATE						Pam Coleman

		S3759		INDEPENDENT LIVING SERVICES AMERICAN RECOVERY ACT		Federal		84.398				Richard Lee

		108XX		Infants & Toddlers with Disabilities		Federal		84.181				Dwayne Gordon

		90170		Information Systems Conversion\Year 2000		S/Matching						Katrina Wilson

		91970		Information Technology Loan Alert Processing Sys		S/Matching						Patty Thurman

		82910		Innovation & Expansion Ffy 10		Federal		84.126				Pam Coleman

		82911		Innovation & Expansion Ffy 11		Federal		84.126				Pam Coleman

		B2840		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2841		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2781		IN-SERVICE TRAINING		Federal		84.265				Richard Lee

		89510		In-service Training Grant Match		STATE						Pam Coleman

		89511		In-service Training Grant Match		STATE						Pam Coleman

		97570		Institutional Assessment T.F.		S/Matching						Patty Thurman

		98210		Instruct. Tech.-Uniform Library Database		STATE				48.066		Patty Thurman

		90940		Instructional Mat Management		STATE						Patty Thurman

		90880		Instructional Materials		STATE						Katrina Wilson

		99980		Inventory Purchases/Charge Outs		STATE						Patty Thurman

		5070A		JOBS & BENEFITS		STATE						Kristin Joyner

		5071A		JOBS & BENEFITS		STATE						Kristin Joyner

		5072A		JOBS & BENEFITS		STATE						Kristin Joyner

		507XX		Jobs and Benefits		S/Matching		17.207/93.561/17.255				Patty Thurman

		92890		Jobs for Florida's Graduates, Ed Innovation Initiatives		STATE						Katrina Wilson

		50601		JOHN R JUSTICE GRANT PROGRAM		STATE						Debbie Evans

		93060		Jose Marti Scholarship Challenge Grant Program		STATE				48.052

		99420		K-12 Assessment (non FCAT)		STATE						Patty Thurman

		96380		Kids/High Growth		S/Matching						Katrina Wilson

		99070		Knott Data Center Trust Fund		S/Matching						Brandi Harris

		97260		Learning for Life		STATE				48.040		Katrina Wilson

		97650		Learning for Life		S/Matching						Katrina Wilson

		A1011		LEAVE TRANSFER - GR		Unknown						Richard Lee

		96510		Lecom/Florida-Health Programs		STATE				48.077		Katrina Wilson

		251XX		Leveraging Ed Assist Partnership PG (99970)/OSFA		Federal		84.069				Don Crumbliss

		90120		Litigation Expense		S/Matching						Brandi Harris

		60030		Mary Brogan Museum		STATE						Brandi Harris

		96980		Mary McCleod Bethune Scholarship		STATE				48.050		Katrina Wilson

		235XX		Mathematics and Science Partnerships		Federal		84.366				Kristin Joyner

		91160		Medical Training & Simulation Laboratory		STATE				48.078		Brandi Harris

		116XX		MEP Consortium Incentive-Migrant Education		Federal		84.144				Jennifer Ciardo

		405XX		Migrant and Seasonal Farmworker Jobs Program - Adult		Federal		17.264				Jennifer Ciardo

		115XX		Migrant Education-Coordination Program		Federal		84.144				Jennifer Ciardo

		90460		Minority Teacher Scholarship Program		STATE				48.049		Patty Thurman

		402XX		National Assessment of Educational Progress (NEAP)		Federal		84.999				Jeff Dykes

		148XX		National Cooperative Education Statistics System		Federal		84.346				Jennifer Ciardo

		310XX		National School Lunch - Special Milk		Federal		10.556				Kristin Joyner

		300XX		National School Lunch Program (NSLP)- Combined		Federal		10.555				Kristin Joyner

		165XX		National Vocational Education Research		Federal		84.051				Dwayne Gordon

		93810		NEFEC K-8  Math Strategies		S/Matching						Brandi Harris

		96466		NEFEC Sunshine State Standards		STATE						Brandi Harris

		95110		Network of Centers for Severely Emot. Dist.		STATE				48.065		Brandi Harris

		90200		New World School of the Arts		S/Matching						Katrina Wilson

		98390		Nonpublic Statewide Course Numbering System		S/Matching						Patty Thurman

		94690		Nova SE Un - Health Prog		STATE				48.042		Katrina Wilson

		91570		Opportunity Scholarships for Handicapped Student		STATE						Patty Thurman

		93840		Orange County YMCA Project		STATE						Brandi Harris

		96441		PAEC Distance Learning		STATE						Patty Thurman

		PAXXX		PARCC - ASSESSMENT DESIGN & DEVELOPMENT		Federal		84.395				Joe Russell

		PDXXX		PARCC - FISCAL AGENT		Federal		84.395				Joe Russell

		PFXXX		PARCC - FORMATIVE ASSESSMENT TOOLS FOR K-2		Federal		84.395				Joe Russell

		PGXXX		PARCC - GOVERNANCE		Federal		84.395				Joe Russell

		PHXXX		PARCC - HIGHER EDUCATION ENGAGEMENT		Federal		84.395				Joe Russell

		PCXXX		PARCC - PROFESSIONAL CAPACITY & OUTREACH		Federal		84.395				Joe Russell

		PMXXX		PARCC - PROJECT MANAGEMENT		Federal		84.395				Joe Russell

		PRXXX		PARCC - RESEARCH & EVALUATION		Federal		84.395				Joe Russell

		PSXXX		PARCC - SUPPORT FOR GOVERNING STATES		Federal		84.395				Joe Russell

		PTXXX		PARCC - TECHNOLOGY		Federal		84.395				Joe Russell

		PEXXX		PARCC - TECHNOLOGY ENHANCEMENTS		Federal		84.395				Joe Russell

		96447		Partnership to Adv. School Success		STATE						Patty Thurman

		97010		Partnership to Adv. School Success		STATE				48.040		Patty Thurman

		40130		Paul Douglas Teacher Scholarship Program		Federal		84.176				Jennifer Ciardo

		403XX		Paul Douglas Teacher Scholarship Program		Federal		84.176				Don Crumbliss

		96340		Pensacola Naval Museum Distance Learning Program		S/Matching						Katrina Wilson

		92350		Perform/Based Incent Prog		S/Matching						Katrina Wilson

		96469		Performance Based Incentives Aid to Local Govt		S/Matching						Brandi Harris

		99200		Portal for Exceptional Education Resources (PEER)		STATE

		99750		POST SECONDARY EDUCATION REDINESS TEST		STATE						Laura Levine

		90440		Pre-Kindergarten Handicapped Infor. Sharing Sys.		STATE						Patty Thurman

		92210		Prepaid Tuition Schshp		STATE				48.051		Katrina Wilson

		96455		Principal of Year		STATE				48.041		Brandi Harris

		91890		Private Tuition Assistance		S/Matching						Katrina Wilson

		99360		Professional Opportunities Program for Students, Inc (POPS)		S/Matching						Katrina Wilson

		93330		Professional Practices Substitutes		S/Matching						Patty Thurman

		96443		Public School Reading Programs		STATE				48.071		Brandi Harris

		RXX1X		Race to the Top		Federal		84.395				Joe Russell

		92400		Regional Consortium Services Grant		S/Matching		n/a				Brandi Harris

		91260		Regional Diabetes Center-Univ. of Miami		STATE				48.013		Katrina Wilson

		B2720		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2721		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2870		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		B2871		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		91120		Replace Charter Schools - PECO		S/Matching						Katrina Wilson

		90620		Resource Mat for Hearing Impaired		STATE						Patty Thurman

		297XX		Robert C. Byrd Honors Scholarship Program/OSFA		Federal		84.185				Don Crumbliss

		98980		Rosewood Family Scholarships		STATE				48.054		Katrina Wilson

		99600		Rural and Unmet Needs (Nova)		STATE				48.042		Katrina Wilson

		50360		Sale of Transponder Time		S/Matching		20.600				Jeff Dykes

		51280		SATELLITE NETWORK		STATE						Jennifer Ciardo

		B2880		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		B2881		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		95181		School Breakfast / State Match		S/Matching						Kristin Joyner

		321XX		School Breakfast Program		Federal		10.553				Kristin Joyner

		95182		School Cafeteria Inspection		S/Matching						Kristin Joyner

		93510		School Dist. & Com Coll. C/O & D/S-Admin T. F.		STATE						Katrina Wilson

		93990		School District Education Foundation Matching Grant		S/Matching				48.061		Brandi Harris

		A2411		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2417		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2418		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2419		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		126XX		School Improvement Grants - Elementary and Secondary		Federal		84.377				Kristin Joyner

		1260S		School Improvement Grants (ARRA)		Federal		84.388				Kristin Joyner

		97530		School Infrastructure Thrift Program		S/Matching						Katrina Wilson

		3710S		School Lunch Equipment - ARRA		Federal		10.579				Kristin Joyner

		96457		School Related Personnel of Year		STATE				48.041		Brandi Harris

		350XX		School Snack		Federal		10.555				Kristin Joyner

		96471		School-to-Career Transition Programs		STATE						Katrina Wilson

		97540		Smart School Demonstration Project		S/Matching						Katrina Wilson

		86111		Social Security Reimbursement for ILAP		Federal						Pam Coleman

		B2800		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		B2801		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		93070		Sophomore Level Trust		S/Matching						Patty Thurman

		97380		SOS + Project (Signs of Suicide)		STATE						Brandi Harris

		97350		Southwest Florida Holocaust Teacher Training		STATE						Katrina Wilson

		170XX		Special Education-State Program Implementation Grant for Children with Disabilities		Federal		84.323				Jennifer Ciardo

		252XX		Special Leveraging Ed Assist Partnership (99970)/OSFA		Federal		84.069				Don Crumbliss

		1099A		Spouse to Teachers - US Department of Defense		S/Matching		n/a				Dwayne Gordon

		10930		Spouses to Teachers-US Department of Defense		S/Matching		n/a				Dwayne Gordon

		304XX		State Administrative Expense		Federal		10.560				Kristin Joyner

		406XX		State Apprenticeship Agencies (SAAs)		Federal		17.260				Jennifer Ciardo

		98320		State Board of Post Sececondary VTT		S/Matching						Katrina Wilson

		52800		State Consumer Information Website Project		S/Matching						Patty Thurman

		90770		State Science Fair		S/Matching				48.04		Brandi Harris

		95960		State Universities		S/Matching						Katrina Wilson

		95490		State University System Facility		S/Matching						Katrina Wilson

		98000-98010		State University System Facility		S/Matching						Katrina Wilson

		101XX		Statewide Data Systems		Federal		84.372				Don Crumbliss

		101XS		Statewide Data Systems (ARRA)		Federal		84.384		n/a		Don Crumbliss

		99210		Statewide Programming / Governmental Affairs		STATE				48.056		Patty Thurman

		95096		Story Tellers, Inc.		STATE						Katrina Wilson

		50370		Striving Readers Comprensive Literacy State Formula Grant		Federal		84.371		n/a		Dwayne Gordon

		97810		Student Assistance - Governor's Mentoring		S/Matching						Brandi Harris

		96446		Student Assistance-Governor's Mentoring		STATE						Brandi Harris

		99970		Student Financial Aid Payments		STATE				48.054		Katrina Wilson

		98700		Succeed FL Career Path Secondary Car & Prof Acad		S/Matching						Brandi Harris

		324XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		329XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		323XX		Summer Food Service for Children -  Food		Federal		10.559				Kristin Joyner

		325XX		Summer Food Service for Children-Sponsor Admin		Federal		10.559				Kristin Joyner

		98510		Sunshine State Scholars Program		STATE						Brandi Harris

		96468		Sunshine State-FACT Explorer		STATE						Brandi Harris

		98740		Support Curriculum and Other Act. In Current Contract		STATE				48.106		Patty Thurman

		84010		Supported Employment		Federal		84.187				Pam Coleman

		84011		Supported Employment		Federal		84.187				Pam Coleman

		B2711		SUPPORTED EMPLOYMENT TITLE VI-C		Federal		84.187				Richard Lee

		96445		Take Stock in Children		STATE				48.068		Katrina Wilson

		91860		Tampa Autism Project		STATE						Brandi Harris

		93780		Targeted Rural/Urban Needs NEFEC		STATE						Brandi Harris

		93110		Teacher Cert. Exam.-Assessment and Evaluation		S/Matching						Patty Thurman

		50900		TEACHER COMPENSATION EFFECTIVENESS - NATIONAL GOVERNOR		STATE						Jeff Dykes

		95160		Teacher Death Ben		S/Matching						Patty Thurman

		96456		Teacher of the Year		STATE				48.041		Brandi Harris

		94790		Teacher Professional Develop - FADSS/FSBA/PAEC		STATE				48.041		Brandi Harris

		99650		Teen Trendsetters		STATE				48.068		Patty Thurman

		5400S		Temporary Assistance for Needy Families		Federal		93.714				Kristin Joyner

		93130		Textbook Bid Trust Fund		S/Matching						Patty Thurman

		223XX		Title I - Delinquent Local		Federal		84.010				Jeff Dykes

		226XX		Title I - School Improvement		Federal		84.010				Jeff Dykes

		2260S		Title I - School Improvement "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		228XX		Title I Sanctions from Districts Failing AYP		Federal		84.010				Jeff Dykes

		222XX		Title I School Choice Transportation and Supplemental		Federal		84.010				Jeff Dykes

		2220S		Title I School Choice Transportation and Supplemental  "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		224XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Jennifer Ciardo

		225XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Dwayne Gordon

		102XX		Title III - English Lang Acquisition, Enhance, & Achieve		Federal		84.365				Kristin Joyner

		244XX		Title IV- B (21st)-After Schl Learn Cent-Flow Thru		Federal		84.287				Shannon Powell

		243XX		Title IV- B (21st)-After Schl Learn Cent-Leadership		Federal		84.287				Shannon Powell

		110XX		Title VI Part B-Rural Education Achievement Program		Federal		84.358				Jennifer Ciardo

		210XX		Title V-State Assessments and Related Activities		Federal		84.369				Jennifer Ciardo

		92320		Transfer to Div of Administrative Hearings		S/Matching						Patty Thurman

		227XX		Transition to Teaching Program		Federal		84.350				Kristin Joyner

		1097A		Troops to Teachers - U.S. Department of Defense		Federal		84.815				Dwayne Gordon

		96850		UF-BIO Tech. Matching Funds-FCO		S/Matching						Katrina Wilson

		92010		Universal Service Fund E - Rate Program		STATE						Patty Thurman

		95760		USF/Sunshine State Standards		Unknown						Brandi Harris

		91420		Very Special Arts		STATE						Katrina Wilson

		99010		Violin Grant/Suzuki Strings		STATE						Patty Thurman

		98550		Virtual Tutoring		STATE				48.040		Katrina Wilson

		98560		Virtual Tutoring		STATE				48.040		Katrina Wilson

		90920		Visually Handicapped Resources		STATE				48.065		Brandi Harris

		96440		Volunteer Pre Kindergarten.		S/Matching						Patty Thurman

		A2831		VR UNRESTRICTED REVENUE		Unknown						Richard Lee

		A2890		VR-RESTITUTION-04		Unknown						Richard Lee

		191XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		195XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		194XX		WIA-Adult Education - Eng Lit & Civics Edu - Ldership		Federal		84.002				Dwayne Gordon

		193XX		WIA-Adult Education - English Literacy		Federal		84.002				Dwayne Gordon

		192XX		WIA-Adult Education - Leadership		Federal		84.002				Dwayne Gordon

		408XX		WIA-IIncentive		Federal		17.267				Dwayne Gordon

		A3703		WORKERS COMPENSATION ADMINISTRATION TRUST FUND		Unknown						Richard Lee

		92910		Workforce Development		STATE						Patty Thurman

		92100		Workforce Education & Outcome Info. Service		S/Matching						Patty Thurman
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ACTIVE GRANTS

		GRANT		TITLE		ST/FED		CFDA NO		CSFA NO		Comptroller Staff

		101XS		Statewide Data Systems (ARRA)		Federal		84.384		n/a		Don Crumbliss

		101XX		Statewide Data Systems		Federal		84.372				Don Crumbliss

		102XX		Title III - English Lang Acquisition, Enhance, & Achieve		Federal		84.365				Kristin Joyner

		103XX		Drug-Free Schools-ATD & Technical Assistance		Federal		84.186				Jennifer Ciardo

		108XX		Infants & Toddlers with Disabilities		Federal		84.181				Dwayne Gordon

		10930		Spouses to Teachers-US Department of Defense		S/Matching		n/a				Dwayne Gordon

		1097A		Troops to Teachers - U.S. Department of Defense		Federal		84.815				Dwayne Gordon

		1099A		Spouse to Teachers - US Department of Defense		S/Matching		n/a				Dwayne Gordon

		110XX		Title VI Part B-Rural Education Achievement Program		Federal		84.358				Jennifer Ciardo

		115XX		Migrant Education-Coordination Program		Federal		84.144				Jennifer Ciardo

		116XX		MEP Consortium Incentive-Migrant Education		Federal		84.144				Jennifer Ciardo

		118XX		Consolidated State Application for NCLB Funds		Federal		84.365				Don Crumbliss

		121XX		Enhancing Education through Technology-Entitlement		Federal		84.318				Kristin Joyner

		122XX		Enhancing Education through Technology-Discretionary		Federal		84.318				Kristin Joyner

		1260S		School Improvement Grants (ARRA)		Federal		84.388				Kristin Joyner

		126XX		School Improvement Grants - Elementary and Secondary		Federal		84.377				Kristin Joyner

		1270S		Education for Homeless Children and Youth (ARRA)		Federal		84.387				Laura Levine

		127XX		Education for Homeless Children and Youth		Federal		84.196				Laura Levine

		132XX		Christa McAuliffe Fellowship Program		Federal		84.190				Don Crumbliss

		148XX		National Cooperative Education Statistics System		Federal		84.346				Jennifer Ciardo

		161XX		Carl Perkins-Vocational Education Basic Grants		Federal		84.048, 84.243				Jennifer Ciardo

		162XX		Carl Perkins-State Programs and Leadership		Federal		84.048, 84.243				Jennifer Ciardo

		163XX		Carl Perkins-State Administration		Federal		84.048, 84.243				Jennifer Ciardo

		164XX		Carl Perkins-Non Tradition		Federal		84.048, 84.243				Jennifer Ciardo

		165XX		National Vocational Education Research		Federal		84.051				Dwayne Gordon

		170XX		Special Education-State Program Implementation Grant for Children with Disabilities		Federal		84.323				Jennifer Ciardo

		191XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		192XX		WIA-Adult Education - Leadership		Federal		84.002				Dwayne Gordon

		193XX		WIA-Adult Education - English Literacy		Federal		84.002				Dwayne Gordon

		194XX		WIA-Adult Education - Eng Lit & Civics Edu - Ldership		Federal		84.002				Dwayne Gordon

		195XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		210XX		Title V-State Assessments and Related Activities		Federal		84.369				Jennifer Ciardo

		2120S		ESEA Title I-Disadvantaged Children-"RECOVERY ACT"		Federal		84.389				Jeff Dykes

		212XX		ESEA Title I-Disadvantaged Children		Federal		84.010				Jeff Dykes

		216XX		ESEA Title I-Delinquent Children		Federal		84.013				Laura Levine

		217XX		ESEA Title I - Migrant Education		Federal		84.011				Jeff Dykes

		219XX		ESEA - Even Start - State Education Agencies		Federal		84.213				Jennifer Ciardo

		2220S		Title I School Choice Transportation and Supplemental  "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		222XX		Title I School Choice Transportation and Supplemental		Federal		84.010				Jeff Dykes

		223XX		Title I - Delinquent Local		Federal		84.010				Jeff Dykes

		224XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Jennifer Ciardo

		225XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Dwayne Gordon

		2260S		Title I - School Improvement "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		226XX		Title I - School Improvement		Federal		84.010				Jeff Dykes

		227XX		Transition to Teaching Program		Federal		84.350				Kristin Joyner

		228XX		Title I Sanctions from Districts Failing AYP		Federal		84.010				Jeff Dykes

		232XX		Florida Learn and Serve - Special Initiatives		Federal		94.004				Kristin Joyner

		234XX		Florida Learn and Serve America  - ATD		Federal		94.004				Kristin Joyner

		235XX		Mathematics and Science Partnerships		Federal		84.366				Kristin Joyner

		243XX		Title IV- B (21st)-After Schl Learn Cent-Leadership		Federal		84.287				Shannon Powell

		244XX		Title IV- B (21st)-After Schl Learn Cent-Flow Thru		Federal		84.287				Shannon Powell

		250XX		FIE - Earmark Grant Awards/OSFA		Federal		84.215				Don Crumbliss

		251XX		Leveraging Ed Assist Partnership PG (99970)/OSFA		Federal		84.069				Don Crumbliss

		252XX		Special Leveraging Ed Assist Partnership (99970)/OSFA		Federal		84.069				Don Crumbliss

		261XX		IDEA - Administration		Federal		84.027				Laura Levine

		262XX		IDEA - Aid To Districts - Special Projects		Federal		84.027				Laura Levine

		2630S		IDEA - Special Ed Entitlement Grants to States "RECOVERY ACT"		Federal		84.391				Laura Levine

		263XX		IDEA - Special Ed Entitlement Grants to States		Federal		84.027				Laura Levine

		264XX		IDEA - Preschool Grant - Administration		Federal		84.173				Laura Levine

		266XX		IDEA Part B - Preschool Discretionary		Federal		84.173				Laura Levine

		2670S		IDEA - Special Ed Preschool Entitlement Grants "RECOVERY FUNDS"		Federal		84.392				Laura Levine

		267XX		IDEA - Special Ed Preschool Entitlement Grants		Federal		84.173				Laura Levine

		286XX		Comprehensive Health Services		Federal		93.938				Jennifer Ciardo

		296XX		Gaining Early Awareness & Readiness (GEAR-UP)		Federal		84.334				Kristin Joyner

		297XX		Robert C. Byrd Honors Scholarship Program/OSFA		Federal		84.185				Don Crumbliss

		298XX		Florida Charter School Program		Federal		84.282				Patty Thurman

		2993B		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		2998A		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		300XX		National School Lunch Program (NSLP)- Combined		Federal		10.555				Kristin Joyner

		304XX		State Administrative Expense		Federal		10.560				Kristin Joyner

		3056A		Food and Nutrition Local Wellness Grant		Federal		10.555				Kristin Joyner

		310XX		National School Lunch - Special Milk		Federal		10.556				Kristin Joyner

		3117A		Administrative Reviews and Training Grant		Federal		10.556				Kristin Joyner

		321XX		School Breakfast Program		Federal		10.553				Kristin Joyner

		323XX		Summer Food Service for Children -  Food		Federal		10.559				Kristin Joyner

		324XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		325XX		Summer Food Service for Children-Sponsor Admin		Federal		10.559				Kristin Joyner

		329XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		330XX		Fresh Fruit and Vegetable Program		Federal		10.582				Kristin Joyner

		331XX		Fresh Fruit and Vegetable Program - Admin		Federal		10.582				Kristin Joyner

		344XX		Health Inspection Trust Fund		Federal		10.559				Kristin Joyner

		350XX		School Snack		Federal		10.555				Kristin Joyner

		3710S		School Lunch Equipment - ARRA		Federal		10.579				Kristin Joyner

		40130		Paul Douglas Teacher Scholarship Program		Federal		84.176				Jennifer Ciardo

		402XX		National Assessment of Educational Progress (NEAP)		Federal		84.999				Jeff Dykes

		403XX		Paul Douglas Teacher Scholarship Program		Federal		84.176				Don Crumbliss

		405XX		Migrant and Seasonal Farmworker Jobs Program - Adult		Federal		17.264				Jennifer Ciardo

		406XX		State Apprenticeship Agencies (SAAs)		Federal		17.260				Jennifer Ciardo

		407XX		College Access Challenge Grant Program		Federal		84.378				Jeff Dykes

		408XX		WIA-IIncentive		Federal		17.267				Dwayne Gordon

		50360		Sale of Transponder Time		S/Matching		20.600				Jeff Dykes

		50370		Striving Readers Comprensive Literacy State Formula Grant		Federal		84.371		n/a		Dwayne Gordon

		50501		GED Testing Fees		STATE						Jennifer Ciardo

		50601		JOHN R JUSTICE GRANT PROGRAM		STATE						Debbie Evans

		5070A		JOBS & BENEFITS		STATE						Kristin Joyner

		5071A		JOBS & BENEFITS		STATE						Kristin Joyner

		5072A		JOBS & BENEFITS		STATE						Kristin Joyner

		507XX		Jobs and Benefits		S/Matching		17.207/93.561/17.255				Patty Thurman

		50900		TEACHER COMPENSATION EFFECTIVENESS - NATIONAL GOVERNOR		STATE						Jeff Dykes

		51280		SATELLITE NETWORK		STATE						Jennifer Ciardo

		52800		State Consumer Information Website Project		S/Matching						Patty Thurman

		532XX		Domestic Security		Federal		97.067				Jeff Dykes

		53800		HIV Prevention Policy Initiative		S/Matching						Jenn Ciardo

		5390S		FL MIDDLE SCHOOL PHYSICAL ACTIVITY PROJECT - DOH		Federal						Joe Russell

		5400S		Temporary Assistance for Needy Families		Federal		93.714				Kristin Joyner

		54110		Education Jobs Fund		Federal		84.410				Joe Russell

		57000		Florida Substance Use and Violence Prevention		Federal		84.184				Jennifer Ciardo

		591XX		Aid to Local Governments-Education Stimulus		Federal		84.394				Joe Russell

		592XX		Discretionary Stimulus		Federal		84.397				Joe Russell

		60000		Federal Indirect Cost		STATE				48.073		Brandi Harris

		60020		Globaloria Education		STATE						Patty Thurman

		60030		Mary Brogan Museum		STATE						Brandi Harris

		60040		Holocaust Summer Institutes		STATE						Brandi Harris

		60090		Florida School Finance Council		STATE						Brandi Harris

		81000		Grants and Donations Rehab Council		Federal						Pam Coleman

		81040		Highway Safety White Cane Law Cash Receipts		Federal						Pam Coleman

		8200S		Basic Support 110 2009 Stimulus		Federal		84.390				Pam Coleman

		82010		Basic 110- 09/10		Federal		84.126				Pam Coleman

		82011		Basic 110- 10/11		Federal		84.126				Pam Coleman

		8240S		Basic Support 110 BBE 2009 Stimulus		Federal		84.390				Pam Coleman

		82410		Basic 110/09/10 Business Enterprises		Federal		84.126				Pam Coleman

		82411		Basic 110/10/11 Business Enterprises		Federal		84.126				Pam Coleman

		82910		Innovation & Expansion Ffy 10		Federal		84.126				Pam Coleman

		82911		Innovation & Expansion Ffy 11		Federal		84.126				Pam Coleman

		8300S		Independent Living Part B 2009 Stimulus		Federal		84.398				Pam Coleman

		83010		Independent Living Part  Ffy/10		Federal		84.169				Pam Coleman

		83011		Independent Living Part  Ffy/11		Federal		84.169				Pam Coleman

		84010		Supported Employment		Federal		84.187				Pam Coleman

		84011		Supported Employment		Federal		84.187				Pam Coleman

		85010		In Services Training Ffy/10		Federal		84.265				Pam Coleman

		85011		In Services Training Ffy/11		Federal		84.265				Pam Coleman

		86111		Social Security Reimbursement for ILAP		Federal						Pam Coleman

		8700S		Independent Living Chapter 2 Formula 2009 Stimulus		Federal		84.399				Pam Coleman

		87010		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		87011		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		88010		GR/VR Client Services Match		STATE						Pam Coleman

		88011		GR/VR Client Services Match		STATE						Pam Coleman

		88810		Basic Business Enterprises 10		Unknown						Pam Coleman

		88811		Basic Business Enterprises 11		Unknown						Pam Coleman

		89000		General Revenue/Blind Services		STATE				48.044		Pam Coleman

		89010		Independent Living Part B Match		STATE						Pam Coleman

		89010		Independent Living Part B Match		Unknown						Pam Coleman

		89011		Independent Living Part B Match		STATE						Pam Coleman

		89011		Independent Living Part B Match		Unknown						Pam Coleman

		8901S		Independent Living Part B Match 2009 Stimulus		STATE						Pam Coleman

		89100		General Revenue Children Program		STATE				48.044		Pam Coleman

		8930S		Independent Living Chapter 2 Match 2009 Stimulus		STATE						Pam Coleman

		89310		Independent Living Chapter 2 Match		STATE						Pam Coleman

		89311		Independent Living Chapter 2 Match		STATE						Pam Coleman

		89510		In-service Training Grant Match		STATE						Pam Coleman

		89511		In-service Training Grant Match		STATE						Pam Coleman

		90100		General Revenue		STATE						Patty Thurman

		90101		GR as Perkins Match & MOE		S/Matching						Patty Thurman

		90120		Litigation Expense		S/Matching						Brandi Harris

		90170		Information Systems Conversion\Year 2000		S/Matching						Katrina Wilson

		90200		New World School of the Arts		S/Matching						Katrina Wilson

		90240		Autism Program		STATE				48.030		Katrina Wilson

		90290		Capital Technical Center		S/Matching						Katrina Wilson

		90410		FETPIP/Workforce Development Mgt Info Sys		S/Matching						Katrina Wilson

		90440		Pre-Kindergarten Handicapped Infor. Sharing Sys.		STATE						Patty Thurman

		90460		Minority Teacher Scholarship Program		STATE				48.049		Patty Thurman

		90510		FlA Diagnostic and Learning Resource Centers		STATE				48.031		Brandi Harris

		90560		Adult Handicapped Funds		STATE		n/a				Carolyn Bryant

		90620		Resource Mat for Hearing Impaired		STATE						Patty Thurman

		90720		FEFP CC		S/Matching						Katrina Wilson

		90760		Holocaust Task Force		STATE						Brandi Harris

		90770		State Science Fair		S/Matching				48.04		Brandi Harris

		90800		FEFP-ATD		STATE						Katrina Wilson

		90840		Diagnostic & Resource Centers		STATE				48.065		Brandi Harris

		90880		Instructional Materials		STATE						Katrina Wilson

		90920		Visually Handicapped Resources		STATE				48.065		Brandi Harris

		90940		Instructional Mat Management		STATE						Patty Thurman

		90950		Assessment & Evaluation		STATE						Patty Thurman

		90970		Business Partnership/Skills Assess		STATE				48.106		Patty Thurman

		91050		Class Size Reduction-FCO		S/Matching						Katrina Wilson

		91120		Replace Charter Schools - PECO		S/Matching						Katrina Wilson

		91160		Medical Training & Simulation Laboratory		STATE				48.078		Brandi Harris

		91260		Regional Diabetes Center-Univ. of Miami		STATE				48.013		Katrina Wilson

		91320		Holocaust Memorial		STATE						Brandi Harris

		91400		Florida Education Fund		STATE						Patty Thurman

		91420		Very Special Arts		STATE						Katrina Wilson

		91570		Opportunity Scholarships for Handicapped Student		STATE						Patty Thurman

		91700		FCO - Public School Facilities		S/Matching						Katrina Wilson

		91740		Fl Info Resource Network		STATE						Patty Thurman

		91860		Tampa Autism Project		STATE						Brandi Harris

		91890		Private Tuition Assistance		S/Matching						Katrina Wilson

		91970		Information Technology Loan Alert Processing Sys		S/Matching						Patty Thurman

		91980		Default Prevention		STATE						Patty Thurman

		92010		Universal Service Fund E - Rate Program		STATE						Patty Thurman

		92100		Workforce Education & Outcome Info. Service		S/Matching						Patty Thurman

		92150		Governor's Summer Program/Gifted		STATE		n/a				Patty Thurman

		92170		Classrooms First		S/Matching						Katrina Wilson

		92210		Prepaid Tuition Schshp		STATE				48.051		Katrina Wilson

		92270		Great Florida Teach-In		S/Matching						Katrina Wilson

		92320		Transfer to Div of Administrative Hearings		S/Matching						Patty Thurman

		92350		Perform/Based Incent Prog		S/Matching						Katrina Wilson

		92400		Regional Consortium Services Grant		S/Matching		n/a				Brandi Harris

		92510		ESE LEP Contracted Services		S/Matching						Patty Thurman

		92850		Educational Certification Commission - Fees		STATE						Katrina Wilson

		92860		Academic Tourney		STATE						Katrina Wilson

		92890		Jobs for Florida's Graduates, Ed Innovation Initiatives		STATE						Katrina Wilson

		92910		Workforce Development		STATE						Patty Thurman

		93060		Jose Marti Scholarship Challenge Grant Program		STATE				48.052

		93070		Sophomore Level Trust		S/Matching						Patty Thurman

		93100		Educational Certifications & Services Trust Fund		STATE						Patty Thurman

		93110		Teacher Cert. Exam.-Assessment and Evaluation		S/Matching						Patty Thurman

		93130		Textbook Bid Trust Fund		S/Matching						Patty Thurman

		93240		Guarantee Student Loan Program Trust Fund		STATE						Katrina Wilson

		93241		Guarantee Student Loan Program Trust Fund - State Exp		STATE						Katrina Wilson

		93320		Federal Student Loan Reserve Fund		S/Matching						Katrina Wilson

		93330		Professional Practices Substitutes		S/Matching						Patty Thurman

		93380		Fin. Asst. Payments-Master Associate Tchr. Sch.		S/Matching						Katrina Wilson

		93390		Ethics in Business Scholarships		STATE						Katrina Wilson

		93410		College Reach Out Program - PEPC		STATE				48.028		Patty Thurman

		93420		FL Resident Access Grant		STATE				48.064		Patty Thurman

		93500		Education Facilities Construction Admin. T. F.		STATE						Katrina Wilson

		93510		School Dist. & Com Coll. C/O & D/S-Admin T. F.		STATE						Katrina Wilson

		93520		Debt Service		STATE						Katrina Wilson

		93540		FCO - Maint/Repair/Renov/Remodel		S/Matching						Katrina Wilson

		93550		FCO - Survey Rec. Needs/P Schools		S/Matching						Katrina Wilson

		93560		FCO - Community Edu. Facilities		S/Matching						Katrina Wilson

		93580		FCO - Community College Projects		S/Matching						Katrina Wilson

		93610		FEFP-Principal State School Trust Fund		S/Matching						Katrina Wilson

		93650		Assistance to Low Performing Schools		S/Matching						Shannon Powell

		93670		FCO-SUS Projects		S/Matching						Katrina Wilson

		93680		Educator's Recovery Network		S/Matching						Katrina Wilson

		93681		Educator's Recovery Network		S/Matching						Katrina Wilson

		93700		Education Media and Technology Trust Fund		STATE						Katrina Wilson

		93720		Alcoholic Beverage and Tobacco Fees		S/Matching						Brandi Harris

		93780		Targeted Rural/Urban Needs NEFEC		STATE						Brandi Harris

		93800		FCO - Spec. Fac. Constr. Acct.		S/Matching						Katrina Wilson

		93810		NEFEC K-8  Math Strategies		S/Matching						Brandi Harris

		93840		Orange County YMCA Project		STATE						Brandi Harris

		93880		Grants to Public Schools - Just Read		S/Matching						Patty Thurman

		93990		School District Education Foundation Matching Grant		S/Matching				48.061		Brandi Harris

		94320		H.E. C/O & D/S - Utility Tax		S/Matching						Katrina Wilson

		94330		Community Colleges Program Fund		S/Matching						Katrina Wilson

		94361		Gates-State Challenge Grant for Leadership in Florida		STATE						Patty Thurman

		94510		Florida School for the Deaf and Blind		S/Matching						Katrina Wilson

		94530		Historically Blk Private Colleges-BCC		STATE				48.001		Katrina Wilson

		94540		Historically Blk Private Colleges-EWC		STATE				48.001		Katrina Wilson

		94550		Historically Blk Private Colleges-FMC		STATE				48.001		Katrina Wilson

		94560		Historically Blk Private Colleges-Libr Resources		STATE				48.001		Katrina Wilson

		94590		Academic Prog Contracts - FIT		STATE		n/a		48.002		Brandi Harris

		94600		Academic Prog Contracts - BU		STATE				48.002		Brandi Harris

		94620		Academic Prog Contracts - NSU		STATE				48.002		Brandi Harris

		94690		Nova SE Un - Health Prog		STATE				48.042		Katrina Wilson

		94790		Teacher Professional Develop - FADSS/FSBA/PAEC		STATE				48.041		Brandi Harris

		94810		Data Warehouse		S/Matching						Patty Thurman

		94840		FCO-Public Broadcasting Projects		STATE						Katrina Wilson

		95010		College Reach Out Program		S/Matching				48.028		Brandi Harris

		95050		Education Partners - Alt School Public/Private		STATE						Katrina Wilson

		95070		G/A Ed Ptnshp-FL Council on Economic Ed		STATE						Katrina Wilson

		95096		Story Tellers, Inc.		STATE						Katrina Wilson

		95100		Choices Product Sales		S/Matching						Katrina Wilson

		95110		Network of Centers for Severely Emot. Dist.		STATE				48.065		Brandi Harris

		95160		Teacher Death Ben		S/Matching						Patty Thurman

		95180		G/A Sch Lunch Prog State Match		S/Matching						Kristin Joyner

		95181		School Breakfast / State Match		S/Matching						Kristin Joyner

		95182		School Cafeteria Inspection		S/Matching						Kristin Joyner

		95190		District Lottery		S/Matching						Patty Thurman

		95190		Florida School Recognition Program		S/Matching						Patty Thurman

		95380		G/A Academic Programs		STATE				48.002		Brandi Harris

		95490		State University System Facility		S/Matching						Katrina Wilson

		95510		G/A Class Size Reduction		S/Matching						Patty Thurman

		95550		G/A School Instruct Enhan Record Blind and Dyslexic		STATE				48.066		Brandi Harris

		95590		G/A Comm Coll Bac Programs		S/Matching						Katrina Wilson

		95760		USF/Sunshine State Standards		Unknown						Brandi Harris

		95780		Delta		S/Matching						Brandi Harris

		95790		Edward Waters College-FCO		S/Matching						Katrina Wilson

		95840		DOR Tax Credit		STATE						Patty Thurman

		95880		Arts for a Complete Education		STATE				48.040		Patty Thurman

		95950		Community Colleges		S/Matching						Katrina Wilson

		95960		State Universities		S/Matching						Katrina Wilson

		96040		ABLE Grant		STATE				48.017		Patty Thurman

		96050		Aid to Local Govt. G&A Dist Cost Differential Tans		S/Matching						Katrina Wilson

		96070		Girl Scouts of Florida						48.040		Katrina Wilson

		96100		Black Male Explorers		STATE				48.040		Katrina Wilson

		96170		Best Buddies		STATE				48.068		Patty Thurman

		96260		Critical Jobs Init\Administration		S/Matching						Brandi Harris

		96280		African and Afro-Caribbean Scholarship		S/Matching						Katrina Wilson

		96340		Pensacola Naval Museum Distance Learning Program		S/Matching						Katrina Wilson

		96380		Kids/High Growth		S/Matching						Katrina Wilson

		96400		Hurricane Relief - 2004		S/Matching						Katrina Wilson

		96440		Volunteer Pre Kindergarten.		S/Matching						Patty Thurman

		96441		PAEC Distance Learning		STATE						Patty Thurman

		96442		Aid to Local Govt G&A Excellent Teaching		S/Matching						Brandi Harris

		96443		Public School Reading Programs		STATE				48.071		Brandi Harris

		96444		Assistance to Low Performing Schools		STATE				48.045		Katrina Wilson

		96445		Take Stock in Children		STATE				48.068		Katrina Wilson

		96446		Student Assistance-Governor's Mentoring		STATE						Brandi Harris

		96447		Partnership to Adv. School Success		STATE						Patty Thurman

		96448		Big Brothers/Big Sisters		STATE				48.068		Brandi Harris

		96449		Boys & Girls Club		STATE				48.068		Brandi Harris

		96453		Black Male Explorers		S/Matching						Katrina Wilson

		96455		Principal of Year		STATE				48.041		Brandi Harris

		96456		Teacher of the Year		STATE				48.041		Brandi Harris

		96457		School Related Personnel of Year		STATE				48.041		Brandi Harris

		96462		Holocaust Teacher Training		S/Matching						Brandi Harris

		96466		NEFEC Sunshine State Standards		STATE						Brandi Harris

		96468		Sunshine State-FACT Explorer		STATE						Brandi Harris

		96469		Performance Based Incentives Aid to Local Govt		S/Matching						Brandi Harris

		96471		School-to-Career Transition Programs		STATE						Katrina Wilson

		96475		Centralized Technology		S/Matching						Brandi Harris

		96476		Education Data Warehouse		S/Matching						Brandi Harris

		96490		Critical Jobs Init\Recipients of 05/06		S/Matching						Brandi Harris

		96510		Lecom/Florida-Health Programs		STATE				48.077		Katrina Wilson

		96520		Critical Training Needs-Equipment		S/Matching						Katrina Wilson

		96530		Early Leaning Standards/Account		STATE				48.098		Brandi Harris

		96570		Challenge Grant Program for the Gifted		STATE				48.065		Brandi Harris		48.065

		96580		G/A  Dist Lottery/Sch Recog		S/Matching						Katrina Wilson

		96590		G/A District Cost Differential Transition Supplement		STATE						Katrina Wilson

		96610		Default Aversion		S/Matching						Katrina Wilson

		96800		Florida State Alliance of YMCAS		STATE				48.068		Brandi Harris

		96820		Distance Learning		S/Matching						Patty Thurman

		96850		UF-BIO Tech. Matching Funds-FCO		S/Matching						Katrina Wilson

		96870		FCO- Full Service Schools		S/Matching						Katrina Wilson

		96910		Fire Safety and Americans w/Disabilities		S/Matching						Katrina Wilson

		96980		Mary McCleod Bethune Scholarship		STATE				48.050		Katrina Wilson

		97010		Partnership to Adv. School Success		STATE				48.040		Patty Thurman

		97040		FL Bright Futures Scholarship Program		STATE				48.059		Katrina Wilson

		97260		Learning for Life		STATE				48.040		Katrina Wilson

		97350		Southwest Florida Holocaust Teacher Training		STATE						Katrina Wilson

		97380		SOS + Project (Signs of Suicide)		STATE						Brandi Harris

		97450		Florida's Two Plus Two Public and Private Partnership		S/Matching						Patty Thurman

		97530		School Infrastructure Thrift Program		S/Matching						Katrina Wilson

		97540		Smart School Demonstration Project		S/Matching						Katrina Wilson

		97570		Institutional Assessment T.F.		S/Matching						Patty Thurman

		97610		Debt Service		S/Matching						Patty Thurman

		97630		Big Brothers/Big Sisters		S/Matching						Patty Thurman

		97650		Learning for Life		S/Matching						Katrina Wilson

		97670		Girl Scouts of Florida		S/Matching						Katrina Wilson

		97680		Black Male Explorers		S/Matching						Katrina Wilson

		97690		Boys and Girls Club		S/Matching						Brandi Harris

		97810		Student Assistance - Governor's Mentoring		S/Matching						Brandi Harris

		98000-98010		State University System Facility		S/Matching						Katrina Wilson

		98210		Instruct. Tech.-Uniform Library Database		STATE				48.066		Patty Thurman

		98320		State Board of Post Sececondary VTT		S/Matching						Katrina Wilson

		98390		Nonpublic Statewide Course Numbering System		S/Matching						Patty Thurman

		98510		Sunshine State Scholars Program		STATE						Brandi Harris

		98530		Florida Autism Education Center of Excellence (TAP)		STATE				48.040		Brandi Harris

		98550		Virtual Tutoring		STATE				48.040		Katrina Wilson

		98560		Virtual Tutoring		STATE				48.040		Katrina Wilson

		98630		Florida Hispanic Legislative Foundation Scholarship Fd		STATE				48.040		Katrina Wilson

		98650		Heartland Education Consortium - Redefining Rural High		STATE				48.040		Brandi Harris

		98670		BECON Educational Programming		STATE						Patty Thurman

		98680		Governor’s School for Space Science & Technology Planning		STATE						Katrina Wilson

		98700		Succeed FL Career Path Secondary Car & Prof Acad		S/Matching						Brandi Harris

		98740		Support Curriculum and Other Act. In Current Contract		STATE				48.106		Patty Thurman

		98890		First Accredited Medical School PhD Biomedical Science		STATE				48.006		Katrina Wilson

		98900		First Accredited Medical School College of Medicine		STATE				48.006		Katrina Wilson

		98910		G/A Academic Programs		STATE				48.002		Brandi Harris

		98920		G/A Private Colleges & Universities		STATE						Brandi Harris

		98930		Florida Student Assistance Grant (FSAG) - Private		STATE				48.054		Katrina Wilson

		98940		Florida Student Assistance Grant (FSAG) - Postsecondary		STATE				48.054		Katrina Wilson

		98950		Florida Student Assistance Grant (FSAG) - Career Education		STATE				48.054		Katrina Wilson

		98960		Children/Spouses of Deceased/Disabled Veterans		STATE				48.055		Katrina Wilson

		98970		Florida Work Experience (FWEP)		STATE				48.053		Katrina Wilson

		98980		Rosewood Family Scholarships		STATE				48.054		Katrina Wilson

		99010		Violin Grant/Suzuki Strings		STATE						Patty Thurman

		99070		Knott Data Center Trust Fund		S/Matching						Brandi Harris

		99150		HEW Adjustments		S/Matching						Katrina Wilson

		99200		Portal for Exceptional Education Resources (PEER)		STATE

		99210		Statewide Programming / Governmental Affairs		STATE				48.056		Patty Thurman

		99220		Florida Channel, Closed Captioning		S/Matching						Patty Thurman

		99230		Florida Channel, Year Round		STATE				48.056		Patty Thurman

		99240		Florida Community Service - Public Broadcasting		STATE				48.056		Patty Thurman

		99250		College Readiness		STATE						Patty Thurman

		99260		Florida Schools of Excellence Commission		S/Matching						Katrina Wilson

		99280		Florida Ready to Work, State Funding		STATE				48.106		Patty Thurman

		99350		Charter School Autism-Education Innovation Initiative		S/Matching						Brandi Harris

		99360		Professional Opportunities Program for Students, Inc (POPS)		S/Matching						Katrina Wilson

		99410		FCAT Assessment		STATE						Patty Thurman

		99420		K-12 Assessment (non FCAT)		STATE						Patty Thurman

		99430		CLAST Assessment		STATE						Patty Thurman

		99600		Rural and Unmet Needs (Nova)		STATE				48.042		Katrina Wilson

		99620		FL Assessments for Instruction in Reading (FAIR)		S/Matching		n/a				Brandi Harris

		99650		Teen Trendsetters		STATE				48.068		Patty Thurman

		99750		POST SECONDARY EDUCATION REDINESS TEST		STATE						Laura Levine

		99970		Student Financial Aid Payments		STATE				48.054		Katrina Wilson

		99980		Inventory Purchases/Charge Outs		STATE						Patty Thurman

		A1011		LEAVE TRANSFER - GR		Unknown						Richard Lee

		A1201		INDEPENDENT LIVING		Unknown						Richard Lee

		A1301		Florida Alliance for Assistive Services & Technology (FAAST)		STATE				48.018		Richard Lee

		A1401		ABLE TRUST HIGH SCHOOL/HIGH TECH PROGRAM		STATE				48.075		Richard Lee

		A1560		ADULT WITH DISABILITIES		Unknown						Richard Lee

		A2411		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2417		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2418		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2419		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2831		VR UNRESTRICTED REVENUE		Unknown						Richard Lee

		A2890		VR-RESTITUTION-04		Unknown						Richard Lee

		A3703		WORKERS COMPENSATION ADMINISTRATION TRUST FUND		Unknown						Richard Lee

		B1701		BASIC SUPPORT SECTION 110		Unknown						Richard Lee

		B2700		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		B2701		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		B2711		SUPPORTED EMPLOYMENT TITLE VI-C		Federal		84.187				Richard Lee

		B2720		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2721		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2741		Florida Alliance for Assistive Services & Technology		Federal		84.224				Richard Lee

		B2751		INDEPENDENT LIVING		Federal		84.169				Richard Lee

		B2781		IN-SERVICE TRAINING		Federal		84.265				Richard Lee

		B2800		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		B2801		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		B2840		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2841		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2850		ADM		Federal		84.126				Richard Lee

		B2851		ADM		Federal		84.126				Richard Lee

		B2860		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		B2861		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		B2870		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		B2871		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		B2880		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		B2881		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		PAXXX		PARCC - ASSESSMENT DESIGN & DEVELOPMENT		Federal		84.395				Joe Russell

		PCXXX		PARCC - PROFESSIONAL CAPACITY & OUTREACH		Federal		84.395				Joe Russell

		PDXXX		PARCC - FISCAL AGENT		Federal		84.395				Joe Russell

		PEXXX		PARCC - TECHNOLOGY ENHANCEMENTS		Federal		84.395				Joe Russell

		PFXXX		PARCC - FORMATIVE ASSESSMENT TOOLS FOR K-2		Federal		84.395				Joe Russell

		PGXXX		PARCC - GOVERNANCE		Federal		84.395				Joe Russell

		PHXXX		PARCC - HIGHER EDUCATION ENGAGEMENT		Federal		84.395				Joe Russell

		PMXXX		PARCC - PROJECT MANAGEMENT		Federal		84.395				Joe Russell

		PRXXX		PARCC - RESEARCH & EVALUATION		Federal		84.395				Joe Russell

		PSXXX		PARCC - SUPPORT FOR GOVERNING STATES		Federal		84.395				Joe Russell

		PTXXX		PARCC - TECHNOLOGY		Federal		84.395				Joe Russell

		RXX1X		Race to the Top		Federal		84.395				Joe Russell

		S3709		BASIC SUPPORT AMERICAN RECOVERY ACT		Federal		84.390				Richard Lee

		S3759		INDEPENDENT LIVING SERVICES AMERICAN RECOVERY ACT		Federal		84.398				Richard Lee
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ACTIVE GRANTS

		GRANT		TITLE		ST/FED		CFDA NO		CSFA NO		Comptroller Staff

		101XS		Statewide Data Systems (ARRA)		Federal		84.384		n/a		Don Crumbliss

		101XX		Statewide Data Systems		Federal		84.372				Don Crumbliss

		102XX		Title III - English Lang Acquisition, Enhance, & Achieve		Federal		84.365				Kristin Joyner

		103XX		Drug-Free Schools-ATD & Technical Assistance		Federal		84.186				Jennifer Ciardo

		108XX		Infants & Toddlers with Disabilities		Federal		84.181				Dwayne Gordon

		10930		Spouses to Teachers-US Department of Defense		S/Matching		n/a				Dwayne Gordon

		1097A		Troops to Teachers - U.S. Department of Defense		Federal		84.815				Dwayne Gordon

		1099A		Spouse to Teachers - US Department of Defense		S/Matching		n/a				Dwayne Gordon

		110XX		Title VI Part B-Rural Education Achievement Program		Federal		84.358				Jennifer Ciardo

		115XX		Migrant Education-Coordination Program		Federal		84.144				Jennifer Ciardo

		116XX		MEP Consortium Incentive-Migrant Education		Federal		84.144				Jennifer Ciardo

		118XX		Consolidated State Application for NCLB Funds		Federal		84.365				Don Crumbliss

		121XX		Enhancing Education through Technology-Entitlement		Federal		84.318				Kristin Joyner

		122XX		Enhancing Education through Technology-Discretionary		Federal		84.318				Kristin Joyner

		1260S		School Improvement Grants (ARRA)		Federal		84.388				Kristin Joyner

		126XX		School Improvement Grants - Elementary and Secondary		Federal		84.377				Kristin Joyner

		1270S		Education for Homeless Children and Youth (ARRA)		Federal		84.387				Laura Levine

		127XX		Education for Homeless Children and Youth		Federal		84.196				Laura Levine

		132XX		Christa McAuliffe Fellowship Program		Federal		84.190				Don Crumbliss

		148XX		National Cooperative Education Statistics System		Federal		84.346				Jennifer Ciardo

		161XX		Carl Perkins-Vocational Education Basic Grants		Federal		84.048, 84.243				Jennifer Ciardo

		162XX		Carl Perkins-State Programs and Leadership		Federal		84.048, 84.243				Jennifer Ciardo

		163XX		Carl Perkins-State Administration		Federal		84.048, 84.243				Jennifer Ciardo

		164XX		Carl Perkins-Non Tradition		Federal		84.048, 84.243				Jennifer Ciardo

		165XX		National Vocational Education Research		Federal		84.051				Dwayne Gordon

		170XX		Special Education-State Program Implementation Grant for Children with Disabilities		Federal		84.323				Jennifer Ciardo

		191XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		192XX		WIA-Adult Education - Leadership		Federal		84.002				Dwayne Gordon

		193XX		WIA-Adult Education - English Literacy		Federal		84.002				Dwayne Gordon

		194XX		WIA-Adult Education - Eng Lit & Civics Edu - Ldership		Federal		84.002				Dwayne Gordon

		195XX		WIA-Adult Education		Federal		84.002				Dwayne Gordon

		210XX		Title V-State Assessments and Related Activities		Federal		84.369				Jennifer Ciardo

		2120S		ESEA Title I-Disadvantaged Children-"RECOVERY ACT"		Federal		84.389				Jeff Dykes

		212XX		ESEA Title I-Disadvantaged Children		Federal		84.010				Jeff Dykes

		216XX		ESEA Title I-Delinquent Children		Federal		84.013				Laura Levine

		217XX		ESEA Title I - Migrant Education		Federal		84.011				Jeff Dykes

		219XX		ESEA - Even Start - State Education Agencies		Federal		84.213				Jennifer Ciardo

		2220S		Title I School Choice Transportation and Supplemental  "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		222XX		Title I School Choice Transportation and Supplemental		Federal		84.010				Jeff Dykes

		223XX		Title I - Delinquent Local		Federal		84.010				Jeff Dykes

		224XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Jennifer Ciardo

		225XX		Title II, Part A - Tchr and Prinpl Training & Recruit		Federal		84.367				Dwayne Gordon

		2260S		Title I - School Improvement "RECOVERY ACT"		Federal		84.389				Jeff Dykes

		226XX		Title I - School Improvement		Federal		84.010				Jeff Dykes

		227XX		Transition to Teaching Program		Federal		84.350				Kristin Joyner

		228XX		Title I Sanctions from Districts Failing AYP		Federal		84.010				Jeff Dykes

		232XX		Florida Learn and Serve - Special Initiatives		Federal		94.004				Kristin Joyner

		234XX		Florida Learn and Serve America  - ATD		Federal		94.004				Kristin Joyner

		235XX		Mathematics and Science Partnerships		Federal		84.366				Kristin Joyner

		243XX		Title IV- B (21st)-After Schl Learn Cent-Leadership		Federal		84.287				Shannon Powell

		244XX		Title IV- B (21st)-After Schl Learn Cent-Flow Thru		Federal		84.287				Shannon Powell

		250XX		FIE - Earmark Grant Awards/OSFA		Federal		84.215				Don Crumbliss

		251XX		Leveraging Ed Assist Partnership PG (99970)/OSFA		Federal		84.069				Don Crumbliss

		252XX		Special Leveraging Ed Assist Partnership (99970)/OSFA		Federal		84.069				Don Crumbliss

		261XX		IDEA - Administration		Federal		84.027				Laura Levine

		262XX		IDEA - Aid To Districts - Special Projects		Federal		84.027				Laura Levine

		2630S		IDEA - Special Ed Entitlement Grants to States "RECOVERY ACT"		Federal		84.391				Laura Levine

		263XX		IDEA - Special Ed Entitlement Grants to States		Federal		84.027				Laura Levine

		264XX		IDEA - Preschool Grant - Administration		Federal		84.173				Laura Levine

		266XX		IDEA Part B - Preschool Discretionary		Federal		84.173				Laura Levine

		2670S		IDEA - Special Ed Preschool Entitlement Grants "RECOVERY FUNDS"		Federal		84.392				Laura Levine

		267XX		IDEA - Special Ed Preschool Entitlement Grants		Federal		84.173				Laura Levine

		286XX		Comprehensive Health Services		Federal		93.938				Jennifer Ciardo

		296XX		Gaining Early Awareness & Readiness (GEAR-UP)		Federal		84.334				Kristin Joyner

		297XX		Robert C. Byrd Honors Scholarship Program/OSFA		Federal		84.185				Don Crumbliss

		298XX		Florida Charter School Program		Federal		84.282				Patty Thurman

		2993B		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		2998A		ESEA - Voluntary Public School Choice Program		Federal		84.361				Kristin Joyner

		300XX		National School Lunch Program (NSLP)- Combined		Federal		10.555				Kristin Joyner

		304XX		State Administrative Expense		Federal		10.560				Kristin Joyner

		3056A		Food and Nutrition Local Wellness Grant		Federal		10.555				Kristin Joyner

		310XX		National School Lunch - Special Milk		Federal		10.556				Kristin Joyner

		3117A		Administrative Reviews and Training Grant		Federal		10.556				Kristin Joyner

		321XX		School Breakfast Program		Federal		10.553				Kristin Joyner

		323XX		Summer Food Service for Children -  Food		Federal		10.559				Kristin Joyner

		324XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		325XX		Summer Food Service for Children-Sponsor Admin		Federal		10.559				Kristin Joyner

		329XX		Summer Food Service for Children -  Admin		Federal		10.559				Kristin Joyner

		330XX		Fresh Fruit and Vegetable Program		Federal		10.582				Kristin Joyner

		331XX		Fresh Fruit and Vegetable Program - Admin		Federal		10.582				Kristin Joyner

		344XX		Health Inspection Trust Fund		Federal		10.559				Kristin Joyner

		350XX		School Snack		Federal		10.555				Kristin Joyner

		3710S		School Lunch Equipment - ARRA		Federal		10.579				Kristin Joyner

		40130		Paul Douglas Teacher Scholarship Program		Federal		84.176				Jennifer Ciardo

		402XX		National Assessment of Educational Progress (NEAP)		Federal		84.999				Jeff Dykes

		403XX		Paul Douglas Teacher Scholarship Program		Federal		84.176				Don Crumbliss

		405XX		Migrant and Seasonal Farmworker Jobs Program - Adult		Federal		17.264				Jennifer Ciardo

		406XX		State Apprenticeship Agencies (SAAs)		Federal		17.260				Jennifer Ciardo

		407XX		College Access Challenge Grant Program		Federal		84.378				Jeff Dykes

		408XX		WIA-IIncentive		Federal		17.267				Dwayne Gordon

		50360		Sale of Transponder Time		S/Matching		20.600				Jeff Dykes

		50370		Striving Readers Comprensive Literacy State Formula Grant		Federal		84.371		n/a		Dwayne Gordon

		50501		GED Testing Fees		STATE						Jennifer Ciardo

		50601		JOHN R JUSTICE GRANT PROGRAM		STATE						Debbie Evans

		5070A		JOBS & BENEFITS		STATE						Kristin Joyner

		5071A		JOBS & BENEFITS		STATE						Kristin Joyner

		5072A		JOBS & BENEFITS		STATE						Kristin Joyner

		507XX		Jobs and Benefits		S/Matching		17.207/93.561/17.255				Patty Thurman

		50900		TEACHER COMPENSATION EFFECTIVENESS - NATIONAL GOVERNOR		STATE						Jeff Dykes

		51280		SATELLITE NETWORK		STATE						Jennifer Ciardo

		52800		State Consumer Information Website Project		S/Matching						Patty Thurman

		532XX		Domestic Security		Federal		97.067				Jeff Dykes

		53800		HIV Prevention Policy Initiative		S/Matching						Jenn Ciardo

		5390S		FL MIDDLE SCHOOL PHYSICAL ACTIVITY PROJECT - DOH		Federal						Joe Russell

		5400S		Temporary Assistance for Needy Families		Federal		93.714				Kristin Joyner

		54110		Education Jobs Fund		Federal		84.410				Joe Russell

		57000		Florida Substance Use and Violence Prevention		Federal		84.184				Jennifer Ciardo

		591XX		Aid to Local Governments-Education Stimulus		Federal		84.394				Joe Russell

		592XX		Discretionary Stimulus		Federal		84.397				Joe Russell

		60000		Federal Indirect Cost		STATE				48.073		Brandi Harris

		60020		Globaloria Education		STATE						Patty Thurman

		60030		Mary Brogan Museum		STATE						Brandi Harris

		60040		Holocaust Summer Institutes		STATE						Brandi Harris

		60090		Florida School Finance Council		STATE						Brandi Harris

		81000		Grants and Donations Rehab Council		Federal						Pam Coleman

		81040		Highway Safety White Cane Law Cash Receipts		Federal						Pam Coleman

		8200S		Basic Support 110 2009 Stimulus		Federal		84.390				Pam Coleman

		82010		Basic 110- 09/10		Federal		84.126				Pam Coleman

		82011		Basic 110- 10/11		Federal		84.126				Pam Coleman

		8240S		Basic Support 110 BBE 2009 Stimulus		Federal		84.390				Pam Coleman

		82410		Basic 110/09/10 Business Enterprises		Federal		84.126				Pam Coleman

		82411		Basic 110/10/11 Business Enterprises		Federal		84.126				Pam Coleman

		82910		Innovation & Expansion Ffy 10		Federal		84.126				Pam Coleman

		82911		Innovation & Expansion Ffy 11		Federal		84.126				Pam Coleman

		8300S		Independent Living Part B 2009 Stimulus		Federal		84.398				Pam Coleman

		83010		Independent Living Part  Ffy/10		Federal		84.169				Pam Coleman

		83011		Independent Living Part  Ffy/11		Federal		84.169				Pam Coleman

		84010		Supported Employment		Federal		84.187				Pam Coleman

		84011		Supported Employment		Federal		84.187				Pam Coleman

		85010		In Services Training Ffy/10		Federal		84.265				Pam Coleman

		85011		In Services Training Ffy/11		Federal		84.265				Pam Coleman

		86111		Social Security Reimbursement for ILAP		Federal						Pam Coleman

		8700S		Independent Living Chapter 2 Formula 2009 Stimulus		Federal		84.399				Pam Coleman

		87010		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		87011		Independent Living Chapter 2 Formula		Federal		84.177				Pam Coleman

		88010		GR/VR Client Services Match		STATE						Pam Coleman

		88011		GR/VR Client Services Match		STATE						Pam Coleman

		88810		Basic Business Enterprises 10		Unknown						Pam Coleman

		88811		Basic Business Enterprises 11		Unknown						Pam Coleman

		89000		General Revenue/Blind Services		STATE				48.044		Pam Coleman

		89010		Independent Living Part B Match		STATE						Pam Coleman

		89010		Independent Living Part B Match		Unknown						Pam Coleman

		89011		Independent Living Part B Match		STATE						Pam Coleman

		89011		Independent Living Part B Match		Unknown						Pam Coleman

		8901S		Independent Living Part B Match 2009 Stimulus		STATE						Pam Coleman

		89100		General Revenue Children Program		STATE				48.044		Pam Coleman

		8930S		Independent Living Chapter 2 Match 2009 Stimulus		STATE						Pam Coleman

		89310		Independent Living Chapter 2 Match		STATE						Pam Coleman

		89311		Independent Living Chapter 2 Match		STATE						Pam Coleman

		89510		In-service Training Grant Match		STATE						Pam Coleman

		89511		In-service Training Grant Match		STATE						Pam Coleman

		90100		General Revenue		STATE						Patty Thurman

		90101		GR as Perkins Match & MOE		S/Matching						Patty Thurman

		90120		Litigation Expense		S/Matching						Brandi Harris

		90170		Information Systems Conversion\Year 2000		S/Matching						Katrina Wilson

		90200		New World School of the Arts		S/Matching						Katrina Wilson

		90240		Autism Program		STATE				48.030		Katrina Wilson

		90290		Capital Technical Center		S/Matching						Katrina Wilson

		90410		FETPIP/Workforce Development Mgt Info Sys		S/Matching						Katrina Wilson

		90440		Pre-Kindergarten Handicapped Infor. Sharing Sys.		STATE						Patty Thurman

		90460		Minority Teacher Scholarship Program		STATE				48.049		Patty Thurman

		90510		FlA Diagnostic and Learning Resource Centers		STATE				48.031		Brandi Harris

		90560		Adult Handicapped Funds		STATE		n/a				Carolyn Bryant

		90620		Resource Mat for Hearing Impaired		STATE						Patty Thurman

		90720		FEFP CC		S/Matching						Katrina Wilson

		90760		Holocaust Task Force		STATE						Brandi Harris

		90770		State Science Fair		S/Matching				48.04		Brandi Harris

		90800		FEFP-ATD		STATE						Katrina Wilson

		90840		Diagnostic & Resource Centers		STATE				48.065		Brandi Harris

		90880		Instructional Materials		STATE						Katrina Wilson

		90920		Visually Handicapped Resources		STATE				48.065		Brandi Harris

		90940		Instructional Mat Management		STATE						Patty Thurman

		90950		Assessment & Evaluation		STATE						Patty Thurman

		90970		Business Partnership/Skills Assess		STATE				48.106		Patty Thurman

		91050		Class Size Reduction-FCO		S/Matching						Katrina Wilson

		91120		Replace Charter Schools - PECO		S/Matching						Katrina Wilson

		91160		Medical Training & Simulation Laboratory		STATE				48.078		Brandi Harris

		91260		Regional Diabetes Center-Univ. of Miami		STATE				48.013		Katrina Wilson

		91320		Holocaust Memorial		STATE						Brandi Harris

		91400		Florida Education Fund		STATE						Patty Thurman

		91420		Very Special Arts		STATE						Katrina Wilson

		91570		Opportunity Scholarships for Handicapped Student		STATE						Patty Thurman

		91700		FCO - Public School Facilities		S/Matching						Katrina Wilson

		91740		Fl Info Resource Network		STATE						Patty Thurman

		91860		Tampa Autism Project		STATE						Brandi Harris

		91890		Private Tuition Assistance		S/Matching						Katrina Wilson

		91970		Information Technology Loan Alert Processing Sys		S/Matching						Patty Thurman

		91980		Default Prevention		STATE						Patty Thurman

		92010		Universal Service Fund E - Rate Program		STATE						Patty Thurman

		92100		Workforce Education & Outcome Info. Service		S/Matching						Patty Thurman

		92150		Governor's Summer Program/Gifted		STATE		n/a				Patty Thurman

		92170		Classrooms First		S/Matching						Katrina Wilson

		92210		Prepaid Tuition Schshp		STATE				48.051		Katrina Wilson

		92270		Great Florida Teach-In		S/Matching						Katrina Wilson

		92320		Transfer to Div of Administrative Hearings		S/Matching						Patty Thurman

		92350		Perform/Based Incent Prog		S/Matching						Katrina Wilson

		92400		Regional Consortium Services Grant		S/Matching		n/a				Brandi Harris

		92510		ESE LEP Contracted Services		S/Matching						Patty Thurman

		92850		Educational Certification Commission - Fees		STATE						Katrina Wilson

		92860		Academic Tourney		STATE						Katrina Wilson

		92890		Jobs for Florida's Graduates, Ed Innovation Initiatives		STATE						Katrina Wilson

		92910		Workforce Development		STATE						Patty Thurman

		93060		Jose Marti Scholarship Challenge Grant Program		STATE				48.052

		93070		Sophomore Level Trust		S/Matching						Patty Thurman

		93100		Educational Certifications & Services Trust Fund		STATE						Patty Thurman

		93110		Teacher Cert. Exam.-Assessment and Evaluation		S/Matching						Patty Thurman

		93130		Textbook Bid Trust Fund		S/Matching						Patty Thurman

		93240		Guarantee Student Loan Program Trust Fund		STATE						Katrina Wilson

		93241		Guarantee Student Loan Program Trust Fund - State Exp		STATE						Katrina Wilson

		93320		Federal Student Loan Reserve Fund		S/Matching						Katrina Wilson

		93330		Professional Practices Substitutes		S/Matching						Patty Thurman

		93380		Fin. Asst. Payments-Master Associate Tchr. Sch.		S/Matching						Katrina Wilson

		93390		Ethics in Business Scholarships		STATE						Katrina Wilson

		93410		College Reach Out Program - PEPC		STATE				48.028		Patty Thurman

		93420		FL Resident Access Grant		STATE				48.064		Patty Thurman

		93500		Education Facilities Construction Admin. T. F.		STATE						Katrina Wilson

		93510		School Dist. & Com Coll. C/O & D/S-Admin T. F.		STATE						Katrina Wilson

		93520		Debt Service		STATE						Katrina Wilson

		93540		FCO - Maint/Repair/Renov/Remodel		S/Matching						Katrina Wilson

		93550		FCO - Survey Rec. Needs/P Schools		S/Matching						Katrina Wilson

		93560		FCO - Community Edu. Facilities		S/Matching						Katrina Wilson

		93580		FCO - Community College Projects		S/Matching						Katrina Wilson

		93610		FEFP-Principal State School Trust Fund		S/Matching						Katrina Wilson

		93650		Assistance to Low Performing Schools		S/Matching						Shannon Powell

		93670		FCO-SUS Projects		S/Matching						Katrina Wilson

		93680		Educator's Recovery Network		S/Matching						Katrina Wilson

		93681		Educator's Recovery Network		S/Matching						Katrina Wilson

		93700		Education Media and Technology Trust Fund		STATE						Katrina Wilson

		93720		Alcoholic Beverage and Tobacco Fees		S/Matching						Brandi Harris

		93780		Targeted Rural/Urban Needs NEFEC		STATE						Brandi Harris

		93800		FCO - Spec. Fac. Constr. Acct.		S/Matching						Katrina Wilson

		93810		NEFEC K-8  Math Strategies		S/Matching						Brandi Harris

		93840		Orange County YMCA Project		STATE						Brandi Harris

		93880		Grants to Public Schools - Just Read		S/Matching						Patty Thurman

		93990		School District Education Foundation Matching Grant		S/Matching				48.061		Brandi Harris

		94320		H.E. C/O & D/S - Utility Tax		S/Matching						Katrina Wilson

		94330		Community Colleges Program Fund		S/Matching						Katrina Wilson

		94361		Gates-State Challenge Grant for Leadership in Florida		STATE						Patty Thurman

		94510		Florida School for the Deaf and Blind		S/Matching						Katrina Wilson

		94530		Historically Blk Private Colleges-BCC		STATE				48.001		Katrina Wilson

		94540		Historically Blk Private Colleges-EWC		STATE				48.001		Katrina Wilson

		94550		Historically Blk Private Colleges-FMC		STATE				48.001		Katrina Wilson

		94560		Historically Blk Private Colleges-Libr Resources		STATE				48.001		Katrina Wilson

		94590		Academic Prog Contracts - FIT		STATE		n/a		48.002		Brandi Harris

		94600		Academic Prog Contracts - BU		STATE				48.002		Brandi Harris

		94620		Academic Prog Contracts - NSU		STATE				48.002		Brandi Harris

		94690		Nova SE Un - Health Prog		STATE				48.042		Katrina Wilson

		94790		Teacher Professional Develop - FADSS/FSBA/PAEC		STATE				48.041		Brandi Harris

		94810		Data Warehouse		S/Matching						Patty Thurman

		94840		FCO-Public Broadcasting Projects		STATE						Katrina Wilson

		95010		College Reach Out Program		S/Matching				48.028		Brandi Harris

		95050		Education Partners - Alt School Public/Private		STATE						Katrina Wilson

		95070		G/A Ed Ptnshp-FL Council on Economic Ed		STATE						Katrina Wilson

		95096		Story Tellers, Inc.		STATE						Katrina Wilson

		95100		Choices Product Sales		S/Matching						Katrina Wilson

		95110		Network of Centers for Severely Emot. Dist.		STATE				48.065		Brandi Harris

		95160		Teacher Death Ben		S/Matching						Patty Thurman

		95180		G/A Sch Lunch Prog State Match		S/Matching						Kristin Joyner

		95181		School Breakfast / State Match		S/Matching						Kristin Joyner

		95182		School Cafeteria Inspection		S/Matching						Kristin Joyner

		95190		District Lottery		S/Matching						Patty Thurman

		95190		Florida School Recognition Program		S/Matching						Patty Thurman

		95380		G/A Academic Programs		STATE				48.002		Brandi Harris

		95490		State University System Facility		S/Matching						Katrina Wilson

		95510		G/A Class Size Reduction		S/Matching						Patty Thurman

		95550		G/A School Instruct Enhan Record Blind and Dyslexic		STATE				48.066		Brandi Harris

		95590		G/A Comm Coll Bac Programs		S/Matching						Katrina Wilson

		95760		USF/Sunshine State Standards		Unknown						Brandi Harris

		95780		Delta		S/Matching						Brandi Harris

		95790		Edward Waters College-FCO		S/Matching						Katrina Wilson

		95840		DOR Tax Credit		STATE						Patty Thurman

		95880		Arts for a Complete Education		STATE				48.040		Patty Thurman

		95950		Community Colleges		S/Matching						Katrina Wilson

		95960		State Universities		S/Matching						Katrina Wilson

		96040		ABLE Grant		STATE				48.017		Patty Thurman

		96050		Aid to Local Govt. G&A Dist Cost Differential Tans		S/Matching						Katrina Wilson

		96070		Girl Scouts of Florida						48.040		Katrina Wilson

		96100		Black Male Explorers		STATE				48.040		Katrina Wilson

		96170		Best Buddies		STATE				48.068		Patty Thurman

		96260		Critical Jobs Init\Administration		S/Matching						Brandi Harris

		96280		African and Afro-Caribbean Scholarship		S/Matching						Katrina Wilson

		96340		Pensacola Naval Museum Distance Learning Program		S/Matching						Katrina Wilson

		96380		Kids/High Growth		S/Matching						Katrina Wilson

		96400		Hurricane Relief - 2004		S/Matching						Katrina Wilson

		96440		Volunteer Pre Kindergarten.		S/Matching						Patty Thurman

		96441		PAEC Distance Learning		STATE						Patty Thurman

		96442		Aid to Local Govt G&A Excellent Teaching		S/Matching						Brandi Harris

		96443		Public School Reading Programs		STATE				48.071		Brandi Harris

		96444		Assistance to Low Performing Schools		STATE				48.045		Katrina Wilson

		96445		Take Stock in Children		STATE				48.068		Katrina Wilson

		96446		Student Assistance-Governor's Mentoring		STATE						Brandi Harris

		96447		Partnership to Adv. School Success		STATE						Patty Thurman

		96448		Big Brothers/Big Sisters		STATE				48.068		Brandi Harris

		96449		Boys & Girls Club		STATE				48.068		Brandi Harris

		96453		Black Male Explorers		S/Matching						Katrina Wilson

		96455		Principal of Year		STATE				48.041		Brandi Harris

		96456		Teacher of the Year		STATE				48.041		Brandi Harris

		96457		School Related Personnel of Year		STATE				48.041		Brandi Harris

		96462		Holocaust Teacher Training		S/Matching						Brandi Harris

		96466		NEFEC Sunshine State Standards		STATE						Brandi Harris

		96468		Sunshine State-FACT Explorer		STATE						Brandi Harris

		96469		Performance Based Incentives Aid to Local Govt		S/Matching						Brandi Harris

		96471		School-to-Career Transition Programs		STATE						Katrina Wilson

		96475		Centralized Technology		S/Matching						Brandi Harris

		96476		Education Data Warehouse		S/Matching						Brandi Harris

		96490		Critical Jobs Init\Recipients of 05/06		S/Matching						Brandi Harris

		96510		Lecom/Florida-Health Programs		STATE				48.077		Katrina Wilson

		96520		Critical Training Needs-Equipment		S/Matching						Katrina Wilson

		96530		Early Leaning Standards/Account		STATE				48.098		Brandi Harris

		96570		Challenge Grant Program for the Gifted		STATE				48.065		Brandi Harris		48.065

		96580		G/A  Dist Lottery/Sch Recog		S/Matching						Katrina Wilson

		96590		G/A District Cost Differential Transition Supplement		STATE						Katrina Wilson

		96610		Default Aversion		S/Matching						Katrina Wilson

		96800		Florida State Alliance of YMCAS		STATE				48.068		Brandi Harris

		96820		Distance Learning		S/Matching						Patty Thurman

		96850		UF-BIO Tech. Matching Funds-FCO		S/Matching						Katrina Wilson

		96870		FCO- Full Service Schools		S/Matching						Katrina Wilson

		96910		Fire Safety and Americans w/Disabilities		S/Matching						Katrina Wilson

		96980		Mary McCleod Bethune Scholarship		STATE				48.050		Katrina Wilson

		97010		Partnership to Adv. School Success		STATE				48.040		Patty Thurman

		97040		FL Bright Futures Scholarship Program		STATE				48.059		Katrina Wilson

		97260		Learning for Life		STATE				48.040		Katrina Wilson

		97350		Southwest Florida Holocaust Teacher Training		STATE						Katrina Wilson

		97380		SOS + Project (Signs of Suicide)		STATE						Brandi Harris

		97450		Florida's Two Plus Two Public and Private Partnership		S/Matching						Patty Thurman

		97530		School Infrastructure Thrift Program		S/Matching						Katrina Wilson

		97540		Smart School Demonstration Project		S/Matching						Katrina Wilson

		97570		Institutional Assessment T.F.		S/Matching						Patty Thurman

		97610		Debt Service		S/Matching						Patty Thurman

		97630		Big Brothers/Big Sisters		S/Matching						Patty Thurman

		97650		Learning for Life		S/Matching						Katrina Wilson

		97670		Girl Scouts of Florida		S/Matching						Katrina Wilson

		97680		Black Male Explorers		S/Matching						Katrina Wilson

		97690		Boys and Girls Club		S/Matching						Brandi Harris

		97810		Student Assistance - Governor's Mentoring		S/Matching						Brandi Harris

		98000-98010		State University System Facility		S/Matching						Katrina Wilson

		98210		Instruct. Tech.-Uniform Library Database		STATE				48.066		Patty Thurman

		98320		State Board of Post Sececondary VTT		S/Matching						Katrina Wilson

		98390		Nonpublic Statewide Course Numbering System		S/Matching						Patty Thurman

		98510		Sunshine State Scholars Program		STATE						Brandi Harris

		98530		Florida Autism Education Center of Excellence (TAP)		STATE				48.040		Brandi Harris

		98550		Virtual Tutoring		STATE				48.040		Katrina Wilson

		98560		Virtual Tutoring		STATE				48.040		Katrina Wilson

		98630		Florida Hispanic Legislative Foundation Scholarship Fd		STATE				48.040		Katrina Wilson

		98650		Heartland Education Consortium - Redefining Rural High		STATE				48.040		Brandi Harris

		98670		BECON Educational Programming		STATE						Patty Thurman

		98680		Governor’s School for Space Science & Technology Planning		STATE						Katrina Wilson

		98700		Succeed FL Career Path Secondary Car & Prof Acad		S/Matching						Brandi Harris

		98740		Support Curriculum and Other Act. In Current Contract		STATE				48.106		Patty Thurman

		98890		First Accredited Medical School PhD Biomedical Science		STATE				48.006		Katrina Wilson

		98900		First Accredited Medical School College of Medicine		STATE				48.006		Katrina Wilson

		98910		G/A Academic Programs		STATE				48.002		Brandi Harris

		98920		G/A Private Colleges & Universities		STATE						Brandi Harris

		98930		Florida Student Assistance Grant (FSAG) - Private		STATE				48.054		Katrina Wilson

		98940		Florida Student Assistance Grant (FSAG) - Postsecondary		STATE				48.054		Katrina Wilson

		98950		Florida Student Assistance Grant (FSAG) - Career Education		STATE				48.054		Katrina Wilson

		98960		Children/Spouses of Deceased/Disabled Veterans		STATE				48.055		Katrina Wilson

		98970		Florida Work Experience (FWEP)		STATE				48.053		Katrina Wilson

		98980		Rosewood Family Scholarships		STATE				48.054		Katrina Wilson

		99010		Violin Grant/Suzuki Strings		STATE						Patty Thurman

		99070		Knott Data Center Trust Fund		S/Matching						Brandi Harris

		99150		HEW Adjustments		S/Matching						Katrina Wilson

		99200		Portal for Exceptional Education Resources (PEER)		STATE

		99210		Statewide Programming / Governmental Affairs		STATE				48.056		Patty Thurman

		99220		Florida Channel, Closed Captioning		S/Matching						Patty Thurman

		99230		Florida Channel, Year Round		STATE				48.056		Patty Thurman

		99240		Florida Community Service - Public Broadcasting		STATE				48.056		Patty Thurman

		99250		College Readiness		STATE						Patty Thurman

		99260		Florida Schools of Excellence Commission		S/Matching						Katrina Wilson

		99280		Florida Ready to Work, State Funding		STATE				48.106		Patty Thurman

		99350		Charter School Autism-Education Innovation Initiative		S/Matching						Brandi Harris

		99360		Professional Opportunities Program for Students, Inc (POPS)		S/Matching						Katrina Wilson

		99410		FCAT Assessment		STATE						Patty Thurman

		99420		K-12 Assessment (non FCAT)		STATE						Patty Thurman

		99430		CLAST Assessment		STATE						Patty Thurman

		99600		Rural and Unmet Needs (Nova)		STATE				48.042		Katrina Wilson

		99620		FL Assessments for Instruction in Reading (FAIR)		S/Matching		n/a				Brandi Harris

		99650		Teen Trendsetters		STATE				48.068		Patty Thurman

		99750		POST SECONDARY EDUCATION REDINESS TEST		STATE						Laura Levine

		99970		Student Financial Aid Payments		STATE				48.054		Katrina Wilson

		99980		Inventory Purchases/Charge Outs		STATE						Patty Thurman

		A1011		LEAVE TRANSFER - GR		Unknown						Richard Lee

		A1201		INDEPENDENT LIVING		Unknown						Richard Lee

		A1301		Florida Alliance for Assistive Services & Technology (FAAST)		STATE				48.018		Richard Lee

		A1401		ABLE TRUST HIGH SCHOOL/HIGH TECH PROGRAM		STATE				48.075		Richard Lee

		A1560		ADULT WITH DISABILITIES		Unknown						Richard Lee

		A2411		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2417		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2418		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2419		SCHOOL DISTRICTS - TPCA		Federal		84.126				Richard Lee

		A2831		VR UNRESTRICTED REVENUE		Unknown						Richard Lee

		A2890		VR-RESTITUTION-04		Unknown						Richard Lee

		A3703		WORKERS COMPENSATION ADMINISTRATION TRUST FUND		Unknown						Richard Lee

		B1701		BASIC SUPPORT SECTION 110		Unknown						Richard Lee

		B2700		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		B2701		BASIC SUPPORT SECTION 110		Federal		84.126				Richard Lee

		B2711		SUPPORTED EMPLOYMENT TITLE VI-C		Federal		84.187				Richard Lee

		B2720		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2721		REHAB TECHNOLOGY		Federal		84.126				Richard Lee

		B2741		Florida Alliance for Assistive Services & Technology		Federal		84.224				Richard Lee

		B2751		INDEPENDENT LIVING		Federal		84.169				Richard Lee

		B2781		IN-SERVICE TRAINING		Federal		84.265				Richard Lee

		B2800		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		B2801		SOCIAL SECURITY REIMBURSEMENTS		Unknown						Richard Lee

		B2840		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2841		INNOVATION AND EXPANSION		Federal		84.126				Richard Lee

		B2850		ADM		Federal		84.126				Richard Lee

		B2851		ADM		Federal		84.126				Richard Lee

		B2860		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		B2861		DEVELOPMENTAL SERVICES		Federal		84.126				Richard Lee

		B2870		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		B2871		REHABILITATION FOUNDATION OF NW FLA		Federal		84.126				Richard Lee

		B2880		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		B2881		SCHOOL BOARD INITIATIVES		Federal		84.126				Richard Lee

		PAXXX		PARCC - ASSESSMENT DESIGN & DEVELOPMENT		Federal		84.395				Joe Russell

		PCXXX		PARCC - PROFESSIONAL CAPACITY & OUTREACH		Federal		84.395				Joe Russell

		PDXXX		PARCC - FISCAL AGENT		Federal		84.395				Joe Russell

		PEXXX		PARCC - TECHNOLOGY ENHANCEMENTS		Federal		84.395				Joe Russell

		PFXXX		PARCC - FORMATIVE ASSESSMENT TOOLS FOR K-2		Federal		84.395				Joe Russell

		PGXXX		PARCC - GOVERNANCE		Federal		84.395				Joe Russell

		PHXXX		PARCC - HIGHER EDUCATION ENGAGEMENT		Federal		84.395				Joe Russell

		PMXXX		PARCC - PROJECT MANAGEMENT		Federal		84.395				Joe Russell

		PRXXX		PARCC - RESEARCH & EVALUATION		Federal		84.395				Joe Russell

		PSXXX		PARCC - SUPPORT FOR GOVERNING STATES		Federal		84.395				Joe Russell

		PTXXX		PARCC - TECHNOLOGY		Federal		84.395				Joe Russell

		RXX1X		Race to the Top		Federal		84.395				Joe Russell

		S3709		BASIC SUPPORT AMERICAN RECOVERY ACT		Federal		84.390				Richard Lee

		S3759		INDEPENDENT LIVING SERVICES AMERICAN RECOVERY ACT		Federal		84.398				Richard Lee
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CATALOG OF STATE FINANCIAL ASSISTANCE 




		CSFA #

		CSFA TITLE

		GRANT #

		GRANT TITLE



		48.001

		HISTORICALLY BLACK PRIVATE COLLEGES

		94530


94540


94550


94560

		Historically Blk Private Colleges-BCC


Historically Blk Private Colleges-EWC


Historically Blk Private Colleges-FMC


Historically Blk Private Colleges-Libr Resources






		48.002

		ACADEMIC PROGRAM CONTRACTS

		94590


94600


94620


95380


98910

		Academic Prog Contracts – FIT


Academic Prog Contracts - BU


Academic Prog Contracts – NSU


G/A Academic Programs


G/A Academic Programs






		48.006

		UNIVERSITY OF MIAMI - GRANTS & AIDS

		98890


98900

		First Accredited Medical School PhD Biomedical Science


First Accredited Medical School College of Medicine



		48.013

		REGIONAL DIABETES CENTER - UNIVERSITY OF MIAMI

		91260

		Regional Diabetes Center-Univ. of Miami



		48.017

		ACCESS TO BETTER LEARNING AND EDUCATION (ABLE)

		96040

		ABLE Grant



		48.018

		FLORIDA ALLIANCE FOR ASSISTIVE SERVICES AND TECHNOLOGY (FAAST)

		A1301

		Florida Alliance for Assistive Services & Technology (FAAST)



		48.028

		COLLEGE REACH-OUT PROGRAM (CROP)

		93410


95010

		College Reach Out Program – PEPC

College Reach Out Program



		48.030

		AUTISM PROGRAM

		90240

		Autism Program



		48.031

		FLORIDA DIAGNOSTIC AND LEARNING RESOURCES CENTERS

		90510

		FlA Diagnostic and Learning Resource Centers



		48.040

		SCHOOL AND INSTRUCTIONAL ENHANCEMENT PROGRAMS

		90770


92860


95880


96070


96100


97010


97260

		State Science Fair 


Academic Tourney

Arts for a Complete Education


Girl Scouts of Florida


Black Male Explorers


Partnership to Adv. School Success


Learning for Life



		48.041

		FLORIDA ASSOCIATION OF DISTRICT SCHOOL SUPERINTENDENTS (FADSS) TRAINING

		94790


96455


96456


96457

		Teacher Professional Develop - FADSS/FSBA/PAEC

Principal of Year


Teacher of the Year


School Related Personnel of Year






		48.042

		NOVA SOUTHEASTERN UNIVERSITY-HEALTH PROGRAMS

		94690


99600

		Nova SE Un - Health Prog

Rural and Unmet Needs (Nova)



		48.044

		COMMUNITY REHABILITATION LIGHTHOUSES

		89000


89100

		General Revenue/Blind Services

General Revenue Children Program



		48.045

		ASSISTANCE TO LOW PERFORMING SCHOOLS

		96444

		Assistance to Low Performing Schools



		48.049

		MINORITY TEACHER SCHOLARSHIP PROGRAM

		90460

		Minority Teacher Scholarship Program



		48.050

		MARY MCLEOD BETHUNE SCHOLARSHIP

		96980

		Mary McCleod Bethune Scholarship



		48.051

		PREPAID TUITION SCHOLARSHIPS

		92210

		Prepaid Tuition Schshp



		48.052

		JOSE MARTI SCHOLARSHIP CHALLENGE GRANT PROGRAM

		93060

		Jose Marti Scholarship Challenge Grant Program



		48.053

		FLORIDA WORK EXPERIENCE PROJECT (FWEP)

		98970

		Florida Work Experience (FWEP)



		48.054

		FLORIDA STUDENT ASSISTANCE GRANT (FSAG)

		98930


98940


98950


98980


99970

		Florida Student Assistance Grant (FSAG) – Private


Florida Student Assistance Grant (FSAG) – Postsecondary


Florida Student Assistance Grant (FSAG) - Career Education


Rosewood Family Scholarships 


Student Financial Aid Payments



		48.055

		SCHOLARSHIPS FOR CHILDREN AND SPOUSES OF DECEASED OR DISABLED VETERANS AND SERVICMEMBERS

		98960

		Children/Spouses of Deceased/Disabled Veterans



		48.056

		PUBLIC BROADCASTING

		99210


99230


99240

		Statewide Programming / Governmental Affairs

Florida Channel, Year Round


Florida Community Service - Public Broadcasting



		48.059

		THE FLORIDA BRIGHT FUTURES SCHOLARSHIP PROGRAM

		97040

		FL Bright Futures Scholarship Program



		48.061

		SCHOOL DISTRICT MATCHING GRANTS PROGRAM

		93990

		School District Education Foundation Matching Grant



		48.064

		FLORIDA RESIDENT ACCESS GRANT

		93420

		FL Resident Access Grant



		48.065

		EXCEPTIONAL EDUCATION

		90840


90920


95110


96570


99200



		Diagnostic & Resource Centers


Visually Handicapped Resources     


Network of Centers for Severely Emot. Dist.

Challenge Grant Program for the Gifted


Portal for Exceptional Education Resources (PEER)



		48.066

		LEARNING THROUGH LISTENING

		95550


98210

		G/A School Instruct Enhan Record Blind and Dyslexic

Instruct. Tech.-Uniform Library Database



		48.068

		MENTORING / STUDENT ASSISTANCE INITIATIVES

		96170


96445


96448

96449


96800

99650

		Best Buddies


Take Stock in Children


Big Brothers/Big Sisters


Boys & Girls Club


Florida State Alliance of YMCAS


Teen Trendsetters



		48.073

		GRANTS/AIDS - PROJECTS, CONTRACTS & GRANTS

		60000

		Federal Indirect Cost



		48.075

		FLORIDA ENDOWMENT FOUNDATION FOR VOCATIONAL REHABILITATION, HIGH SCHOOL/HIGH TECH PROGRAM (THE ABLE TRUST)

		A1401

		ABLE TRUST HIGH SCHOOL/HIGH TECH PROGRAM



		48.077

		LECOM / FLORIDA HEALTH PROGRAMS

		96510

		Lecom/Florida-Health Programs



		48.078

		MEDICAL TRAINING AND SIMULATION LABORATORY

		91160

		Medical Training & Simulation Laboratory



		48.098

		EARLY LEARNING STANDARDS & ACCOUNTABILITY




		96530

		Early Leaning Standards/Account



		48.106

		FL READY TO WORK CREDENTIAL - BUSINESS OUTREACH

		90970


98740


99280

		Business Partnership/Skills Assess


Support Curriculum and Other Act. In Current Contract


Florida Ready to Work, State Funding
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		***ATTACH ORIGINAL TO TRAVEL VOUCHER

		STATE OF FLORIDA								NAME																										OFFICIAL HEADQUARTERS																														DATE

		DEPARTMENT OF EDUCATION

		AUTHORIZATION TO INCUR TRAVEL EXPENSE								DEPARTMENT																										DIVISION																														PCARD GROUP NAME

										EDUCATION

												ESTIMATED COST																								TRAVEL PERIOD FOR MONTH OF

		DESTINATION AND PURPOSE OF TRIP

												TRAVEL		PER DIEM		OTHER		1		2		3		4		5		6		7		8		9		10		11		12		13		14		15		16		17		18		19		20		21		22		23		24		25		26		27		28		29		30		31

		Mode of Transportation                     Departure Time            Return Time                                  OR                Airline                       Departure Flight         Time                     Return Flight          Time

		CONFERENCE OR CONVENTION TRAVEL: EXPLANATION OF BENEFITS ACCRUING TO THE STATE OF FLORIDA

		I HEREBY CERTIFY THAT TRAVEL AS SHOWN ABOVE IS TO BE INCURRED IN CONNECTION WITH OFFICIAL BUSINESS OF THE STATE OF FLORIDA

		TRAVELER								APPROVED BY SUPERVISOR												DATE												AGENCY HEAD APPROVAL																																				DATE

																																																																FORM C-676C (REV.11/05)





B

		***ATTACH ORIGINAL TO TRAVEL VOUCHER

		STATE OF FLORIDA								NAME																										OFFICIAL HEADQUARTERS																														DATE

		DEPARTMENT OF EDUCATION

		AUTHORIZATION TO INCUR TRAVEL EXPENSE								DEPARTMENT																										DIVISION

										EDUCATION

												ESTIMATED  COST																								TRAVEL PERIOD FOR MONTH OF

		DESTINATION AND PURPOSE OF TRIP

												TRAVEL		PER DIEM		OTHER		1		2		3		4		5		6		7		8		9		10		11		12		13		14		15		16		17		18		19		20		21		22		23		24		25		26		27		28		29		30		31

		CONFERENCE OR CONVENTION TRAVEL: EXPLANATION OF BENEFITS ACCRUING TO THE STATE OF FLORIDA.

				Travel is vital to the mission of the Department to satisfy federally required auditing functions.  All expenses will be paid

				from federal funds. (7 CFR 210.18).

		I HEREBY CERTIFY THAT TRAAVEL AS SHOWN ABOVE IS TO BE INCURRED IN CONNECTION WITH OFFICIAL BUSINESS OF THE STATE

		TRAVELER								APPROVED												DATE												APPROVED																																				DATE

																																																																FORM C-676C (REV.7/95)






travel form

		STATE OF FLORIDA										TRAVELER												P-CARD GROUP NAME

		DEPARTMENT OF EDUCATION										SOCIAL SECURITY NO.												HEADQUARTERS

		VOUCHER FOR REIMBURSEMENT										CHECK ONE: _X__  OFFICER/EMPLOYEE ___ NONEMPLOYEE IND. CONTRACTOR ___ OPS												RESIDENCE (CITY)

		OF TRAVEL EXPENSES																						BUILDING AND ROOM

		DATE				Travel Performed                                         From Point of Origin to Destination						Purpose or Reason				Hour of                                  Departure                                 And Hour                                  Of Return		Per Diem		Class A & B Meals		Actual                            Lodging                         Expenses		Air Fare Amount		Map                          Mileage                         Claimed		Vicinity                    Mileage                       Claimed		Other Expenses

																														Amount		Type

		Benefits to the State:																Column		Column		Column		Column		0		Mi.		Column		Summary

																		Total		Total		Total		Total		44.5		¢ Mi.		Total		Total

																		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0				$   - 0		$   - 0

		DIV		BUR		SEC		SUB		EO		OBJECT		AMOUNT		GRANT				LESS ADVANCE RECEIVED

		85										262110 - OutofState Per Diem - DOE		$   - 0						LESS NON-REIMBURSABLE ITEMS INCLUDED ON PURCHASING CARD												$   - 0

		85										262210 - Outof-State Meals  - DOE		$   - 0						NET AMOUNT DUE TRAVELER/(STATE)												$   0.00

		85										262410 Outof State Lodging - DOE		$   - 0

		85										262510 OutofState Air Fare - DOE		$   - 0

		85										262310 OutofState - Mileage - DOE		$   - 0

		85										262010 - OutofState Other - DOE		$   - 0						Pursuant to section 112.061(3)(a), Florida Statutes, I hereby certify or affirm that to the best of my knowledge the above travel was on official business of the State of Florida and was performed for the purpose stated above:

		I hereby certify or affirm that the above expenses were actually incurred by me as necessary traveling expenses in the performance of my official duties; attendance at a conference or convention was directly related to official duties of the agency; any meals or lodging included in a conference or convention registration fee have been deducted from this travel claim; and that this claim is true and correct in every material matter and same conforms in every respect with the requirements of section 112.061, Florida Statutes.

																				SUPERVISOR'S SIGNATURE:

		TRAVELER'S SIGNATURE:																		SUPERVISOR'S TITLE:										DATE:

		SIGNATURE DATE:										TITLE:								PREPARED BY:										PHONE:

		INSTRUCTIONS FOR DOE EMPLOYEES ONLY:  Please list all P-Card charges on back.  Name and signature of traveler must be exactly as shown on State Payroll.

		STATE OF FLORIDA PURCHASING CARD CHARGES

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN TRAVEL RELATED EXPENSES ARE PAID BY USING THE STATE OF FLORIDA PURCHASING CARD

		Date						Merchant/Vendor										Description of Item Acquired														Amount of Charge

		Total Reimburseable Items on Purchasing Card																														$   - 0

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN NON-REIMBURSEABLE ITEMS WERE PURCHASED USING THE STATE OF FLORIDA PURCHASING CARD

		Date						Merchant/Vendor										Description of Item Acquired														Amount of Charge

										Total (This amount must appear on the line "Less Non-Reimbursable Items Included on Purchasing Card" on the reverse side of this form.)																						$   - 0

		TRAVEL PERFORMED BY COMMON CARRIER OR STATE VEHICLE

		THIS SECTION REQUIRED TO BE COMPLETED ONLY WHEN COMMON CARRIER IS BILLED DIRECTLY TO THE STATE AGENCY

		Date						Ticket Number or				From						To						Amount		Name of Common Carrier or

								State Vehicle Number																		State Agency Owning Vehicle

		GENERAL INSTRUCTIONS

		Class A travel -- Continuous travel of 24 hours or more away from official headquarters.																		Breakfast --- when travel begins before 6 a.m. and extends beyond 8 a.m.

		Class B travel -- Continuous travel of less than 24 hours which involves overnight absence from official headquarters.																		Lunch -------- when travel begins before 12 Noon and extends beyond 2 p.m.

		Class C travel -- Travel for short or day trips where the traveler is not away from his official headquarters overnight.																		Dinner ------- when travel begins before 6 p.m. and extends beyond 8 p.m. or when travel

																				occurs during night-time hours due to special assignment.

		NOTE:  No allowance shall be made for meals when travel is confined to the city or town of official headquarters or immediate vicinity except assignments of official business outside the traveler's regular place of employment if travel expenses are approved and such special approval is noted on the travel voucher.  Rate of Per Diem and Meals shall be those prescribed by Section 112.601, Florida Statutes.

		Non-reimbursable items may not be charged on the State of Florida Purchasing Card.  Inadvertent non-reimbursable charges are to be deducted.

		Per diem shall be completed at one-fourth of authorized rate for each quarter or fraction thereof.  Travel over a period of 24 hours or more will be calculated on the basis of 6-hour cycles, beginning at the hour of departure from official headquarters.  Hour of departure and hour of return should be shown for all travel.  When claiming per diem, the meal allowance columns should not be used.  Claims for actual lodging at single occupancy rate plus meal allowances should be put in the "Per Diem of "Actual Lodging Expenses" column and include the appropriate meal allowances in the "Meals" column.  Vicinity travel must appear in the separate column.  A copy of the ticket or invoice should be attached to this form.

		If travel is by common carrier and the carrier is paid by the use of the State of Florida Purchasing Card, then the "State of Florida Purchasing Card Charges" section above should be completed.  The name of the common carrier should be inserted in the "Map Mileage Claimed" column in these instances.

		Justification must be provided for use of a noncontract airline (or one offering equal or lesser rates than the contract airline) or rental car (or one having lower net rate) when contract carriers are available.  Additionally, justification must be provided for use of a noncontract airline (or one offering equal or lesser rates than the contract airline) or rental car (or one having lower net rate) when contract carriers are available.  Additionally, justification must be provided for use of a rental car larger than a Class "B" car.  If travel is performed by the use of a State-owned vehicle, the word "State" should be inserted in the "Map Mileage Claimed" column on the reverse side of this form, and the above section designated as "Travel Performed by Common Carrier or State Vehicle" should be completed.  If lodging is paid by the use of the State of Florida Purchasing Card, the words "Purchasing Card" should be inserted in the "Per Diem or Actual Lodging Expenses" column on the reverse side of this form, and the above section designated as "State of Florida Purchasing Card Charges" should be completed.

		Incidental travel expenses which may be reimbursed include: (a) reasonable taxi fare; (b) ferry fares and bridge, road, and tunnel tolls; (c) storage and parking fees; (d) telephone and telegraph expenses; (e) convention or conference registration fee.  If meals are included in the registration fee, per diem should be reduced accordingly. Receipts should be obtained when required.  The official Department of Transportation map should be used in computing mileage from point of origin to destination whenever possible.  When any State employee is stationed in any city or town for over 30 continuous work days, such city or town shall be deemed to be his official headquarters and he shall not be allowed per diem or subsistence after the period of 30 continuous work days has elapsed, unless extended by the approval of the agency head.  If travel is to a conference or convention, the "Statement of Benefits to the State" section must be completed or a copy of the Authorization to Incur Travel Expense, Form DOE-C676C, must be attached.  Additionally, a copy of a agenda and a registration receipt must be attached.  Any fraudulent claim for mileage, per diem or other travel expense is subject to prosecution as a misdemeanor.
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DOE-300

																																						FOR NON-GOVERNMENTAL RECIPIENTS ONLY

																														DETAIL OF SALARY EXPENDITURES																																																																				(B)				REIMBURSEMENT #:

																																																																																																		(C)				AGENCY NUMBER:

		(A)																																																																																																(D)				GRANT NUMBER:

		AGENCY NAME																																																																																																(E)				PROJECT CODE:

																																																																																																		(F)				AGENCY REF.  #:

		(1)																												(2)																		(3)										(4)										(5)										(6)										(7)										(8)																		(9)										(10)

		PAYEE																												POSITION # OR TITLE																		CHECK DATE										CHECK NUMBER										RATE OF PAY										# OF HOURS										GROSS SALARY										FICA ONLY																		'% OF TIME										REQUESTING AMOUNT

																																										Instructions on Back																																				Totals										$										$																												$

		*Attach Timesheet(s) if less than 100% in program; Timesheets for 100% may be required by program.

		NOTE: All benefits other than FICA (insurance, workerscompensation, etc.) are claimed on the DOE-301, Detail of Monthly Transactions

		DOE-300

		REV. 4/13

																																																								INSTRUCTIONS

		(A)  Name of Agency

		(B)  Number each reimbursement report consecutively.  This number corresponds with the number on the Project Disbursement Report.

		(C)  Agency number.  This is the first three digits of the project number.

		(D) Grant Number.  This is the middle five digits of the project number.

		(E) Project Code.  This is the last five digits of the project number.

		(F) Agency Reference #.  Agency's internal reference number for the project, if applicable.

																																																								COLUMNS

								(1)						Name of employee paid.

								(2)						Employee's position number or title.

								(3)						Date the check is issued.

								(4)						The number appearing on the check issued.

								(5)						Indicate the rate of pay for the pay period.

								(6)						Indicate the number of hours worked for the pay period if paid on an hourly basis.

								(7)						Indicate the gross salary paid during the certification period on Project Disbursement Report.

								(8)						Indicate the agency's share of FICA paid for employee.  All fringe benefits such as health insurance should

														be reported on the form Detail of Monthly Transactions DOE-301.

								(9)						Indicate the percentage of time that the employee worked on this project.  All employees' salaries

														less than 100% must be supported with a time sheet, signed by the employee and the immediate supervisor.

														Some programs may require timesheets of all employees.

								(10)						Amount of salary and FICA reimbursement claimed.

																																																				GENERAL INFORMATION

		After completing all transactions, indicate the totals of Columns (7), (8), and (10).  The total Column (10) should equal

		the amount of salaries and/or fringe benefits for FICA requested on the Project Disbursement Report.

		DOE-300

		REV. 4/13












DOE-301

																																																DETAIL OF MONTHLY TRANSACTIONS																																																										(B)				REIMBURSEMENT #:

																																																																																																										(C)				AGENCY NUMBER:

		(A)																																																																																																								(D)				GRANT NUMBER:

		AGENCY NAME																																																																																																								(E)				PROJECT CODE:

																																																																																																										(F)				AGENCY REF. #:

		(1)																																				(2)																		(3)														(4)														(5)														(6)														(7)														(8)

		VENDOR NAME																																				FUNCTION/ OBJECT CODE																		INVOICE DATE														INVOICE NUMBER														CHECK NUMBER														CHECK DATE														CHECK AMOUNT														REQUESTING AMOUNT

																																																Instructions on Back																																																																Totals														$

		DOE-301

		REV. 4/13

																																																						INSTRUCTIONS

		(A)  Name of Agency

		(B)  Number each reimbursement report consecutively.  This number corresponds with the number on the Project Disbursement Report.

		(C)  Agency number.  This is the first three digits of the project number.

		(D)  Grant number.  This is the middle five digits of the project number.

		(E)  Project code.  This is the last five digits of the project number.

		(F)  Agency reference #.  Agency's internal reference number for the project, if applicable.

																																																						COLUMNS

		(1)						Vendor name

		(2)						Function or Object Code as described in the agency's chart of accounts

		(3)						Vendor's invoice date

		(4)						Vendor's invoice number

		(5)						Check number that was issued to vendor

		(6)						Date check was issued

		(7)						Total amount of check

		(8)						Amount that is requested for reimbursement for this project

																																																GENERAL INFORMATION

		Complete in the same account number order that will correspond with the applicable Project Disbursement Report.

		The total should correspond with the respective account number on the Project Disbursement Report.

		After completing all transactions, the total of all amounts in Column 8 should equal amount being requested on Project Disbursement Report.

		A copy of all invoices/receipts must be attached to support this request.  All invoices and receipts must include a legible itemized

		description of purchases.  A breakdown of how requesting amount was calculated if less than 100% must also be attached.

		DOE-301

		REV. 4/13
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								FLORIDA DEPARTMENT OF EDUCATION

		(A)  District/Agency Name						PROJECT DISBURSEMENT REPORT				(F) Agency Number

		(B)  Program Name										(G) Grant Number

		(C)  Effective Approval Date										(H) Project Code

		(D)  Termination Date										(I)  Agency Reference #

		(E)  Total Project Dollars										(J) Contact Person  ________________ Phone (___)______________

		(1)		(2)		(3)				(4)		(5)		(6)		(7)

		Function		Object		Description of				Budget		Total Disbursements		Undisbursed		Current

		Code		Code		Disbursement				Amount		As of __ /__/__		Balance		Disbursements

		ALL PROGRAMS				(8)    COLUMN TOTALS (Complete on last page only)

						(9)    FEDERAL PROGRAM INCOME

		FEDERAL PROGRAMS ONLY				(10)  TOTAL FEDERAL FUNDS

		COMPLETE LINES  (9) & (10)				(11)  PROGRAM INCOME FOOTNOTE

		(12)  CERTIFICATION:  (Complete on last page only)

				Report Number ____ Certified Correct								Date  ____/____/____

				Page ____ of ___				Finance Officer or Authorized Representative

								DOE Page 1of 2

								PROJECT DISBURSEMENT REPORT

								INSTRUCTIONS

		DISBURSEMENT REPORT

		Complete Items (A) through (J).   Mark (X), in the box provided below the title, to indicate that this is an interim or a final report (a final report is that report which closes out the project).

						Submit an original and one copy by the due date specified on the DOE200 to: Comptroller's Office, Florida Department of Education, 325 West Gaines, Room 944

						Tallahassee, Florida 32399-0400, (850) 245-0401, Suncom 205-0401.

						Do not submit monthly disbursement reports unless instructed to do so by the Comptroller's Office or the state grant program.

		COLUMNS

				(1)		SCHOOL DISTRICTS ONLY:

				FUNCTION		Use the four digit function codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.

				(2)		SCHOOL DISTRICTS:

				OBJECT		Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.

						COMMUNITY COLLEGES:

						Use the five digit object codes as required in the Accounting Manual for Florida's Public Community Colleges.

						UNIVERSITIES AND STATE AGENCIES:

						Use the six digit object codes as required in the Florida Accounting Information Resource Manual.

						OTHER AGENCIES:

						Use the object codes as required in the agency's expenditure chart of accounts.

				(3)		ALL APPLICANTS:

				DESCRIPTION		Provide a specific description of the type of expenditures.

				(4)

				AMOUNT		For each function and object code indicate the the budget amount requested.

				(5)		Complete by reporting total project disbursements as of the date indicated at the top of the column.

				(6)		Complete by subtracting Column (5) from Column (4).

				(7)		Complete by reporting all disbursements not previously reported.

		LINES

				(8)		Complete Line on last page ONLY.

				(9)		In Columns (5) and (6), report as FEDERAL PROGRAM INCOME the income from user fees and from the sale of equipment or other tangible personal property.

				(10)		Complete by subtracting line (9) from line (8) in column (5) and adding line (9) to line (8) in column (6).

				(11)		A footnote should be added to indicate the source of the FEDERAL PROGRAM INCOME.

		ITEM

				(12)		The Finance Officer or authorized representative must certify and date the project disbursement report on the last page.

		DOE-399						DOE Page 2 of 2

		Rev. 04/13



Interim Report

Final Report

I hereby certify that I have reviewed this budget summary/disbursement report and that all items shown above are in accordance with applicable law and regulation and have been classified properly according to this district's/agency's current chart of accounts.  All records necessary to substantiate these items are available for review by state and federal monitoring staff.  I further certify that as a disbursement reported, all disbursements:  were obligated for after the project approval date and prior to the termination date; have not been reported previously; and were not used for matching funds on this or any special project.  Further, that all inventory items included have been entered properly on the inventory records required by Florida Statutes.

DOE     Audited by: ___________
USE     Date: _____/_____/_____

DOE 399
Rev 04/13
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Sheet1

				EMPLOYER
FEI / EIN																																																PROGRAM NUMBER

																																																				P												T

				State of Florida

				Department of Education

				Division of Career and Adult Education - Apprenticeship

				[				]		PREAPPRENTICESHIP																[     ]				ON-THE-JOB TRAINING																												[    ]		OTHER

																																																														(Specify)

				PARTICIPATING   EMPLOYER'S   AGREEMENT

				Between the Employer and the Training Sponsor

				The Employer, prior to being assigned a participant, must read and sign the following AGREEMENT.  It is to be filed with the Program Sponsor having jurisdiction of the participants in the specified occupation(s), and the local Apprenticeship Training Representative of the Registration Agency.

												THIS AGREEMENT,  entered into this																										day of																												,

				between the parties to																																																										represented by the Training

																				(Name of Local Training Standards)

				Committee and hereinafter referred to as the Program Sponsor, and

																						hereinafter referred to as the Employer.

								WITNESSETH THAT:

				The Employer affirms that he is interested in the designated system of training and having read the  program standards for the

				occupation, formulated for this industry by the Program Sponsor and registered with the Registration Agency, agrees to abide by the rules and regulations contained therein, retain the participant in his employ as work is available and to participate in the financial contribution necessary to support training according to the formula established by the committee, and in consideration the Program Sponsor agrees to supply the Employer with participants, as available, and perform such administrative and related training functions as specified in the registered program standards.  The training standards referred to herein are hereby incorporated in and made a part of this agreement.

				This agreement may be terminated by mutual consent of the signatory parties, only upon proper notification to the Registration Agency.

				Representing Employer:																																																Representing Program Sponsor:

				(Signature)																																																(Signature)

				(Name Typed or Printed)																																																(Name Typed or Printed)

				(Title)																																																(Title)

				(Address)																																																(Address)

				(City)																(State)										(Zip)																						(City)														(State)				(Zip)

																						/																																										/

				(Phone # - Area Code & #)																				(Fax # - Area Code & #)																												(Phone # : Area Code & #)														(Fax # - Area Code & #)

						DCAE Form APPR-303 (Revised 5/14)
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ACTION FORM 2-12-09

		FLORIDA DEPT. OF EDUCATION -- ACTION REPORT FORM																				Agency Use Only

																						Data Entered by Sponsor (check box if yes):

		Today's Date:								Action Codes:

										01 --		Indenture		05 --		Reinstate						Data Entered by Agency:

		Program Number:								02 --		Credit		06 --		Repeat OJT														[Date]				[Initials]

										03 --		Complete		07 --		Repeat Related Instruction						Recorded in Agency File:

										04 --		Cancel																		[Date]				[Initials]

		Registered Program Name:												Cancel Codes:

														01 --		Discharged / Released				07 --		Not Attending Related Instruction

														02 --		Entered Military Service				08 --		Agency Cancelled Program

		4 Digit Trade Number:												03 --		Illness / Death				09 --		Sponsor Cancelled Program								[Signature of Approving Official]

														04 --		Lack of Work				10 --		Retired / Resigned

		Trade Name:												05 --		Left for Other Employment				11 --		Transferred to Another Program

														06 --		Left for Related Employment				12 --		Unsatisfactory Performance

																				13 --		Voluntarily Quit								[Date]

		DO NOT MIX ACTION CODES -- USE SEPARATE FORMS -- TYPE OR PRINT IN INK IF NOT COMPLETED ON COMPUTER

		Social Security
Number				Please list names in alphabetical
order.    
Enter last name, first name, middle initial								Participant I.D.
Number				Action
Code		Date of Action				Extension
Date		Wage				Cancel
Code		On Probation T  if YES		02 -- Credit
(IN HOURS)

		[Printed Name of Committee Member / Sponsor Signatory Authority]														[Signature]														[Date]

		DCAE Form APPR - 205 (Revised 9/13)



TODAY'S DATE

FL_ _ _ _ _ _ _ _ _ AND NINE DIGITS

AS IT APPEARS ON THE CERTIFICATE OF REGISTRATION

i.e. Electrician = 0159
Ask your ATR if you don't know the code for the trade

as it appears in the Registered Standards, i.e. ELECTRICIAN not ELECTRICAL

just numbers - no dashes

like this: DOE, JOHN J.

Always type the ID number for ALL actions except a new indenture i.e. 01

from the list of ACTION CODES shown above

The Date the Action was taken on the Participant by the Program

Participants' Current Wage.
For Completions (code 03) it is the JOURNEYMAN'S WAGE RATE

from the list of Cancel Codes shown above

Either place an 'X' or a 'P' here if participant is on Probation.

HOURS format ONLY

ATR: Mark this box if the data was entered in the RAPIDS system by the program.

ATR or Administrative Assistant or Program Administrator: Date in this box  you entered the data in the RAPIDS system.

ATR or Administrative Assistant or Program Administrator: Place Your Initials Here if you entered the Data in the RAPIDS system.

Administrative Assistant: Date when you issued Completion Certificates and entered the data in the AGENCY DATA BASE.

Administrative Assistant: Your Initials when you issued Completion Certificates and entered the data in the AGENCY DATA BASE.

ATR or Administrative Assistant or Program Administrator: Sign Here if you processed this form.

ATR or Administrative Assistant or Program Administrator: Date you signed this form.

Type the name of the person signing this form.

The person signing this form MUST have Signature Authority from the Program Standards.

The DATE this form is signed.

The "NEW" Date the participant should complete the program.
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Commission for Independent Education

APPLICATION FOR PROVISIONAL LICENSE

A completed application must be submitted for each proposed location.

		INSTITUTION DATA



		Institution Name: 



		Corporate Name: 



		Physical Address



		Address: 



		City: 

		State: 

		Zip: 

		County: 



		Mailing Address (This address is used only if you are unable to receive mail at the physical site.)



		Address: 



		City: 

		State: 

		Zip: 



		Institution Contact Data



		Telephone No.: 

		Fax No.: 



		Web Site: 

		Email: 



		Name and Title of On Site Administrator: 



		Name and Title of Contact Person: 



		CONTACT PERSON FOR THIS APPLICATION



		Name: 



		Address: 



		City: 

		State: 

		Zip: 



		Business No.: 

		Cell No.: 

		Email: 



		CURRENT ACCREDITATION DATA


Complete this section if you are currently accredited or have applied for accreditation.



		1.



		Agency Name: 



		Level of Accreditation: 



		Begin of Period: 

		End of Period: 



		2.



		Agency Name: 



		Level of Accreditation: 



		Begin of Period: 

		End of Period: 



		3.



		Agency Name: 



		Level of Accreditation: 



		Begin of Period: 

		End of Period: 



		4.



		Agency Name: 



		Level of Accreditation: 



		Begin of Period: 

		End of Period: 



		

		





		BOARD OR REGULATORY AGENCY APPROVAL


(To be completed if any programs require approval by another agency)



		Program Title

		Regulatory Agency

		Application Submitted MM/DD/YY

		Application Approved MM/DD/YY



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		AFFIRMATION


I affirm that I have read Sections 1005.01 – 1005.39 Florida Statutes and Chapter 6E of the Florida Administrative Code, that the information contained in the attached documents is accurate, and that if a license is granted, I will operate this institution in compliance with the laws of Florida and the Rules of the Commission for Independent Education.



		Signature:

		



		Print Name:

		



		Title:

		



		Date:

		





APPLICATION FOR PROVISIONAL LICENSE CHECKLIST


Refer to Chapter 1005, Florida Statutes, and Chapter 6E, Florida Administrative Code (F.A.C.) to submit a complete application package.  The standards by which your application will be primarily evaluated are found in Rule 6E-1.0032 (Fair Consumer Practices) and 6E-2.004 (Standards and Procedures for Licensure), F.A.C.


If you are applying as a nontraditional institution (e.g., distance education), complete the additional requirements pursuant to Rule 6E-2.0041, F.A.C.


		

		DOCUMENTATION TO BE ENCLOSED WITH THIS APPLICATION



		 FORMCHECKBOX 


		1. SECRETARY OF STATE DOCUMENTATION – Proof of active corporate status and fictitious name registration with the Florida Department of State.



		 FORMCHECKBOX 


		2. INSTRUCTIONAL AND ADMINISTRATIVE PERSONNEL FORM –An Instructional and Administrative Personnel Form (Form 402) for each owner/administrator and instructor.  



		 FORMCHECKBOX 


		3. TRANSMITTAL OF CRIMINAL JUSTICE INFORMATION FEE FORM – A Transmittal of Criminal Justice Information Fee Form is required for each owner/administrator.



		 FORMCHECKBOX 


		4. ORGANIZATIONAL CHART – One (1) copy of the institution’s organizational chart.



		

		5. PROGRAM OUTLINE – A Program Outline for each proposed program.  Attach a signed externship agreement if applicable.



		 FORMCHECKBOX 


		6. APPLICATION FOR ADMISSION/ENROLLMENT AGREEMENT – One (1) copy of the institution’s application for admission or enrollment agreement.



		 FORMCHECKBOX 


		7. ENROLLMENT AGREEMENT CHECKLIST – A completed Enrollment Agreement Checklist.



		 FORMCHECKBOX 


		8. REFUND POLICY CHECKLIST – A completed Refund Policy Checklist.



		 FORMCHECKBOX 


		9. FINANCIAL STATEMENT

a. A business plan setting forth the sources, kinds and amounts of both current and anticipated financial resources. The plan shall include a budget for the institution’s operation, clearly identifying sources of revenue to ensure effective operations. Institutions shall submit information relating to their business plans on Form CIE 605, Business Plan, (http://www.flrules.org/Gateway/reference.asp?No=Ref-02649), effective July 2013. Institutions shall submit information relating to their budgets on Form CIE 606, Projected or Actual Budget, (http://www.flrules.org/Gateway/reference.asp?No=Ref-02650), effective July 2013. These forms are incorporated by reference and may be obtained without cost from the Commission’s website at www.fldoe.org/cie or by writing to the Commission for Independent Education at 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400.  

b. A pro forma balance sheet for the type of institution making application. 


c. A financial statement of the parent corporation that comtrols the institution compiled, reviewed or audited in accordance with Generally Accepted Accounting Principles, prepared by an independent certified public accountant. This statement must demonstrate sufficient resources to ensure institutional development.

d. Institutions that are new and do not have a history of educational operations shall provide financial statements of the controlling principals, compiled, reviewed, or audited by an independent certified public accountant.  



		 FORMCHECKBOX 


		10. FINANCES CHECKLIST – A completed Finances Checklist.



		 FORMCHECKBOX 


		11. FACULTY LISTING – A completed Faculty Listing Form (Form 401).



		 FORMCHECKBOX 


		12. FACULTY HANDBOOK – If the institution has programs that exceed 600 clock hours, submit one (1) copy of the institution’s Faculty Handbook.



		 FORMCHECKBOX 


		13. INSTITUTION CATALOG - One (1) unbound copy of the institution’s catalog, or an electronic version of the catalog, containing all of the information required by Rule 6E-2.004(11), F.A.C.



		 FORMCHECKBOX 


		14. CATALOG CHECKLIST – A completed Catalog Checklist.



		 FORMCHECKBOX 


		15. OTHER PUBLICATIONS – One (1) copy of other publications.



		 FORMCHECKBOX 


		16. ADVERTISEMENTS – One (1) copy of all draft advertisements.



		 FORMCHECKBOX 


		17. LEASE AGREEMENT OR DOCUMENTATION TO SHOW OWNERSHIP OF FACILITIES 



		 FORMCHECKBOX 


		18. ZONING COMPLIANCE – One (1) copy of the institution’s occupational license or similar document showing compliance with zoning.



		 FORMCHECKBOX 


		19. ACCREDITATION STATUS - Submit documentation from accrediting agency, if accredited.



		 FORMCHECKBOX 


		20. FEE TRANSMITTAL - Photocopies of the Provisional License Application Fee Transmittal (Form 201) and of the check, cashier’s check or money order.



		 FORMCHECKBOX 


		21. STUDENT PROTECTION FUND FEE TRANSMITTAL FORM – Photocopies of the Student Protection Fund Fee Transmittal Form (Form 202) and of the check, cashier’s check, or money order. (Applies only to those institutions whose highest programmatic offering is a diploma.) 



		 FORMCHECKBOX 


		22. ADMISSIONS TRAINING PROGRAM – Pursuant to Rule 6E-1.0032(12), it shall be the responsibility of an institution to require a training program for all staff who recruit prospective students or who participate in the admission of prospective students, at the institution. Institutions that choose to employ a training provider for its training program may, if the program provided by the contractor has been approved by the Commission, provide the program without additional approval. 



		 FORMCHECKBOX 


		23. BUSINESS PLAN – A completed Business Plan (Form 605).



		 FORMCHECKBOX 


		24. PROJECTED OR ACTUAL BUDGET – A completed Projected or Actual Budget (Form 606).





Send your completed application package, via certified mail, Federal Express, DHL, UPS, Certified Mail, (Return Receipt Requested), or appropriate vendor that documents delivery to:


Commission for Independent Education

ATTN: Licensure Department


325 West Gaines Street, Suite 1414


Tallahassee, FL  32399-0400

KEEP A COMPLETE COPY OF THE APPLICATION PACKAGE FOR YOUR FILES.

Phone:(850) 245-3200



Fax:	(850) 245-3234







325 West Gaines Street



Suite 1414



Tallahassee, Florida 32399-0400











Form 101 (Revised October 7, 2014)


Page 1 of 4
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Commission for Independent Education

APPLICATION FOR PROVISIONAL LICENSE

FEE TRANSMITTAL

		INSTITUTION DATA



		Name:      

		ID#:      



		Submitted By (Name & Title):      

		Date:     





		1. Base Fee: 


(Based on anticipated enrollment in Florida during first year of operation)

		$     



		Level 1 (0-100 students) = $500


Level 2 (101-500 students) = $1,000


Level 3 (501-1,000 students) = $2,000

		Level 4 (1,001 to 5,000 students) = $3,000


Level 5 (5,001 to 10,000 students) = $4,000


Level 6 (over 10,000 students) = $5,000

		



		2. Workload Fee: 


(Based on proposed highest programmatic offering)

		$     



		Programmatic highest offering is a Diploma ($2000)

		Programmatic highest offering is an Occupational Associate Degree or higher ($3000)

		



		3. Program Fee: 


(Based on number of proposed programs X $200)

		$     





		4. If applying to use the name “College” or “University”, add $500:

		$     



		

		



		TOTAL FEES REMITTED:

		$     





INSTRUCTIONS:


1. Submit the following to the Office of the Comptroller (see address below):


a. The original of this form, completed in entirety


b. One copy of this form


c. Your check, cashier’s check or money order made payable to the FLORIDA DEPARTMENT OF EDUCATION


Florida Department of Education


Office of the Comptroller


944 Turlington Building


325 W. Gaines Street


Tallahassee, Florida 32399-0400


2. Attach the following to your application and submit to the Commission Office (see address at top of page):


a. One copy of this form


b. One copy of your check, cashier’s check or money order


3. Keep one copy for your records.

----------------------------------DO NOT WRITE BELOW THIS LINE----------------------------

		TR    30

		

		

		SAMAS

		GF

		SF

		FID

		BE

		IBI

		CAT



		SEL   S

		

		

		ACCOUNT

		50

		2

		380001

		48800000

		00

		000200



		

		ENC.NO.

		

		CODE

		

		

		

		

		

		



		               ORG CODE


     DIV         BUR            SEC

		EO

		OBJECT

		AMOUNT

		VENDOR I.D.

		GRANT NUMBER

		GL

		LN



		01

		60

		01

		57

		002000

		

		

		97570

		61200

		1













325 West Gaines Street



Suite 1414



Tallahassee, Florida 32399-0400







Phone:(850) 245-3200



Fax:	(850) 245-3234











Form 201 (12/08)










1 of 1




_1194249356.bin
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Commission for Independent Education

APPLICATION FOR PROVISIONAL LICENSE

STUDENT PROTECTION FUND FEE TRANSMITTAL

(For use by institutions whose highest programmatic offering is a diploma)

		INSTITUTION DATA



		Name:      



		Submitted By (Name & Title):      

		Date:     





		Student Protection Fund Fee:

		$500



		TOTAL FEES REMITTED:

		$500





INSTRUCTIONS:


1. Submit the following to the Office of the Comptroller (see address below):


a. The original of this form, completed in entirety


b. One copy of this form


c. Your check, cashier’s check or money order made payable to the FLORIDA DEPARTMENT OF EDUCATION


Florida Department of Education


Office of the Comptroller


944 Turlington Building


325 W. Gaines Street


Tallahassee, Florida 32399-0400


2. Attach the following to your application and submit to the Commission Office (see address at top of page):


a. One copy of this form


b. One copy of your check, cashier’s check or money order


3. Keep one copy for your records.

----------------------------------DO NOT WRITE BELOW THIS LINE----------------------------

		TR    30

		

		

		SAMAS

		GF

		SF

		FID

		BE

		IBI

		CAT



		SEL   S

		

		

		ACCOUNT

		50

		2

		380001

		48800000

		00

		000200



		

		ENC.NO.

		

		CODE

		

		

		

		

		

		



		               ORG CODE


   DIV        BUR          SEC

		EO

		OBJECT

		AMOUNT

		VENDOR I.D.

		GRANT NUMBER

		GL

		LN



		01

		60

		01

		57

		002000

		

		

		98320

		61200

		1













325 West Gaines Street



Suite 1414



Tallahassee, Florida 32399-0400







Phone:(850) 245-3200



Fax:	(850) 245-3234











Form 202 (12/08)










1 of 1




_1194249356.bin
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Commission for Independent Education

CRIMINAL JUSTICE INFORMATION INVESTIGATION 

FEE TRANSMITTAL

  FORMCHECKBOX 
$50


		Date: 



		



		Institution Name: 



		Institution City:



		Institution ID#: 



		



		Applicant’s Name (Required): 



		Applicant’s Title (Required):



		Date of Birth (Required): 



		Ethnicity (Required): 



		Gender (Required): 





INSTRUCTIONS:


1. Submit the following to the Office of the Comptroller (see address below):


a. The original of this form, completed in entirety


b. One copy of this form


c. Your check, cashier’s check or money order made payable to the FLORIDA DEPARTMENT OF EDUCATION


Florida Department of Education


Office of the Comptroller


944 Turlington Building


325 W. Gaines Street


Tallahassee, Florida 32399-0400


2. Submit the following to the Commission Office (see address at top of page):


a. One copy of this form


b. One copy of your check, cashier’s check or money order


3. Keep one copy for your records.

----------------------------------DO NOT WRITE BELOW THIS LINE----------------------------

		TR    30

		

		

		SAMAS

		GF

		SF

		FID

		BE

		IBI

		CAT



		SEL   S

		

		

		ACCOUNT

		50

		2

		380001

		48800000

		00

		000200



		

		P.O.NP.

		

		CODE

		

		

		

		

		

		



		               ORG CODE


     DIV         BUR            SEC

		EO

		OBJECT

		AMOUNT

		VENDOR I.D.

		GRANT NUMBER

		GL

		LN



		01

		60

		01

		57

		002000

		

		

		97570

		61200

		1













325 West Gaines Street



Suite 1414



Tallahassee, Florida 32399-0400







Phone:(850) 245-3200



Fax:	(850) 245-3234











Form 211 (Effective January 11, 2012)







1 of 1




_1194249356.bin





PROGRAM OUTLINE

THIS OUTLINE IS FOR DIPLOMA PROGRAMS ONLY.

		INSTITUTION DATA



		Name: 

		ID#(Leave blank if new school): 



		PROGRAM DATA



		Program Title: 



		Credential Issued: Diploma



		Program Completion Time

		Months: 

		Weeks: 



		Program Delivery:

		Campus

		Online

		Correspondence

		Other

		If Other, Give a Short Description 



		

		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		     



		PROGRAM LENGTH:

		TOTAL CONTACT HOURS:

		PROGRAM COST:



		Clock Hours 

		

		Theory Hours 

		

		Tuition 

		



		Credit Hours 

		

		Lab Hours 

		

		Fees 

		



		

		Externship Hours 

		

		Books & Supplies 

		



		

		Total Hours 

		

		Any Other Costs 

		



		

		

		Total Program Cost 

		



		ENTRANCE/ADMISSION REQUIREMENTS: 

(Programs of four hundred fifty (450) or more clock hours or the credit hour equivalent shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent.)



		



		PROGRAM OBJECTIVE:



		



		PROGRAM DESCRIPTION:



		





		PROGRAM TITLE: 

		ID #: 





		PROGRAM BREAKDOWN BY COURSE



		Course

Number

		Course Title 

		Clock

Hours

		Credit

Hours

		Services

(If Applicable)



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		TOTAL:

		

		

		





		PROGRAM TITLE: 

		ID #: 





		INVENTORY OF EQUIPMENT:



		Quantity

		Equipment Item

		Brief Description Of Equipment



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		





		TEXTBOOKS/LEARNING RESOURCES: 

(Include Publishers and Publication Dates)



		



		



		



		



		



		



		



		



		



		



		



		



		



		



		





Form 301 (Effective 07/08)



Page 2 of 3





PROGRAM OUTLINE

FOR THE FOLLOWING PROGRAMS ONLY: Occupational Associate Degree and Higher

		INSTITUTION DATA



		Name: 

		ID#(Leave blank if new school): 



		PROGRAM DATA



		Program Title: 



		Credential Issued: 



		Program Delivery:

		Campus

		Online

		Correspondence

		Other

		If other, give a short description 



		

		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		 FORMCHECKBOX 


		



		Program Length

		Semester Hours: 

		Quarter Hours: 



		General Education Hours (See Minimum Requirements Below): 



		*Minimum General Education Component:



		Degree

		Semester

		Quarter



		OAD/AAS

		9

		14



		AA

		36

		54



		AS

		15

		22.5



		BA

		45

		67.5



		BS

		30

		45





(The duration of a Bachelor Degree Program shall be a minimum of 120 semester credit hours, 180-quarter credit hours, or the recognized clock hour equivalent. A student transferring into the institution with an Associate Degree totaling 60-credit hours, will combine these Associate credit hours with the Bachelor credit hours to meet the minimum total stated above.)

		ENTRANCE/ADMISSION REQUIREMENTS: 

(Programs of four hundred fifty (450) or more clock hours or the credit hour equivalent shall administer a basic skills examination to each student who enrolls, unless the student has provided evidence of a high school graduation diploma, general equivalency diploma, or its equivalent.)



		



		PROGRAM OBJECTIVE:



		



		PROGRAM DESCRIPTION:



		





		Program Title: 

		ID #: 





		PROGRAM BREAKDOWN BY COURSE



		Course

Number

		Course Title

		Credit

Hours

		Clock

Hours

(If Applicable)

		Services

(If Applicable)



		

		NOTE: If a bachelor degree program entrance requirement is to transfer having earned an associate degree, enter the transfer of credit here.

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		TOTAL:

		

		

		





		Program Title: 

		ID #: 





		INVENTORY OF EQUIPMENT:



		Quantity

		Equipment Item

		Brief Description Of Equipment



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		





		TEXTBOOKS/LEARNING RESOURCES: 

(Include Publishers and Publication Dates)



		



		



		



		



		



		



		



		



		



		



		



		



		



		



		





Form 302 (Effective 07/08)



Page 1 of 3




COMMISSION FOR INDEPENDENT EDUCATION

INSTRUCTIONAL AND ADMINISTRATIVE PERSONNEL

Retain a copy of this document in faculty member’s personnel file.


		INSTITUTION DATA



		Name:      

		ID No.:      



		PERSONNEL DATA



		Name:      



		Address (Residence):      



		City:      

		State:      

		Zip:      



		Business No.:      

		Residence No.:      

		Email:      



		Date of Initial Employment:      

		Full Time  FORMCHECKBOX 
 Part Time  FORMCHECKBOX 




		Primary responsibilities or courses taught:



		     



		Educational Background: (Institutions shall maintain evidence of the credentials that qualify faculty members)



		School Name

		Location (City, State)

		Month/ Year From

		Month/ Year    To

		Major Area of Study

		Certificate, Diploma, or


Degree Earned



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		Work Experience:



		Employer

		Address (Street, City, State, Zip Code)

		Month/ Year From

		Month/ Year    To

		Job Title and Duties



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		Certifications/Licenses: (Attach a copy of faculty member’s credentials)



		Occupational Licenses, Certifications, or Registrations Held

		State Issued

		Expiration Date



		     

		     

		     



		     

		     

		     



		     

		     

		     



		Have you been employed by, involved with, or in any way related with, other educational institutions in Florida or any other state within the last ten (10) years? 



		Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 If Yes, please provide specific details: name of school, location, your capacity and/or involvement.      



		Have you ever been known by any other name other than the one you are using on this application? 



		Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 If Yes, please explain.      



		Notarization



		State of ____________






County of ____________



		Before me, a Notary Public,                                      personally known to me  FORMCHECKBOX 
, or documentation provided                                     being duly sworn affirms that he/she will represent this institution in good faith and in compliance with the laws of the State of Florida, and authorizes the Commission to receive criminal justice information, as defined in Section 943.045, Florida Statutes, regardless of the jurisdiction in which such information originated, pursuant to Section 1005.22(1)(H), Florida Statutes, and affirms that the statements contained herein are true and correct.



		Applicant Signature:



		Subscribed and sworn to before me this       day of                            , 20  



		Notary Public: 

		My Commission Expires:                        (SEAL)


























Form 402(Effective 11/12)


Page 1 of 1




FACULTY LISTING



		INSTITUTION DATA



		Name:      

		ID No.:      



		FACULTY



		FACULTY MEMBER:

		COURSE(S) TAUGHT:

		DEGREES/


DIPLOMAS HELD & AWARDING INSTITUTION:

		FLORIDA PROFESSIONAL CREDENTIAL(S)



		

		

		

		TYPE:

		LICENSE NUMBER:

		EXP. DATE:



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     



		     

		     

		     

		     

		     

		     

























Form 401 (Effective 7/06)







Page 1 of 1
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Commission for Independent Education

CATALOG CHECKLIST

Purpose: The purpose of this checklist is to provide institutions with a method to ensure catalog compliance with Rule 6E-1.0032(6), F.A.C., Rule 6E-2.004, F.A.C., Rule 6E-2.004(11)(b)2., F.A.C., Rule 6E-2.004(11)(b)3., F.A.C., and Rule 6E-2.0041(10), F.A.C., and to provide a tool for staff when evaluating catalogs.  The checklist is a compilation of the catalog requirements contained in Rule 6E.   

Instructions:


1. This form must be submitted each time a catalog is submitted to the Commission office.  At a minimum, this form should accompany any application for Provisional License, Annual License, Extension of Annual License, License By Means of Accreditation, Annual Review, Substantive Change, or Program Addition/Modification.

2. For each rule section, enter “Y” if the item is included in the catalog, “N” if it is not included in the catalog, or “N/A” if the rule section is not applicable.  


3. Enter the page number(s) where each rule section is addressed in the catalog.

Rule – 6E-1.0032(6), F.A.C. Each prospective student shall be provided a written copy, or shall have access to an electronic copy, of the institution’s catalog prior to enrollment or the collection of any tuition, fees or other charges. The catalog shall contain the following required disclosures, and catalogs of licensed institutions must also contain the information required in Subsections 6E-2.004(11) and (12), F.A.C.:

		Institution Data



		Institution Name: 

		ID #: 



		Included in Catalog

Y/N OR N/A

		Page Number(s)

		Rule 6E-1.0032(6), F.A.C., Checklist



		

		

		Purpose of the institution: The purpose of the institution must be disclosed, and must be consistent with Section 1005.01, F.S.



		

		

		Educational programs and curricula: The curricula shall be published in the catalog and shall state objectives specific to each curriculum and the requirements to be met for successful completion of each curriculum or program. Information relating to course availability and prerequisites shall be available for students. The catalog shall also contain brief course descriptions for each course offered.



		

		

		Description of physical facilities: All licensed institutions must describe their physical facilities in Florida, which must meet the requirements as set forth in subsection 6E-2.004(9), F.A.C. Information showing compliance with relevant local safety and health standards, such as fire, building, and sanitation shall be available to students.



		

		

		Licensure and accreditation status: The institution shall disclose its status regarding licensure by the Commission and its status as an accredited institution or program, as applicable. The level and scope of licensure or accreditation shall be disclosed, and any ramifications of accreditation or lack of accreditation on the ability to sit for professional examinations and eligibility for financial aid shall be disclosed. If the institution makes claims that it is accredited by an accrediting agency that is not recognized by the United States Department of Education, the following disclosure statement must be made in large bold type, all capital letters, and is to be inserted in the publications or advertising, as defined in subsection 6E-1.003(5), F.A.C., prior to identification of or mention of any accrediting association or agency. The required statement is: 


THE ACCREDITING AGENCY(S) OR ASSOCIATION(S) LISTED BELOW IS/ARE NOT RECOGNIZED BY THE UNITED STATES DEPARTMENT OF EDUCATION AS AN APPROVED ACCREDITING AGENCY. THEREFORE, IF YOU ENROLL IN THIS INSTITUTION, YOU MAY NOT BE ELIGIBLE FOR TITLE IV FEDERAL FINANCIAL ASSISTANCE, STATE STUDENT FINANCIAL ASSISTANCE, OR PROFESSIONAL CERTIFICATION. IN ADDITION, CREDITS EARNED AT THIS INSTITUTION MAY NOT BE ACCEPTED FOR TRANSFER TO ANOTHER INSTITUTION, AND MAY NOT BE RECOGNIZED BY EMPLOYERS. 


This disclosure statement shall be inserted in all advertisements or publications wherever accreditation by an unrecognized accrediting agency is mentioned.



		

		

		Fee schedule: The institution shall disclose all fees required to be paid by students (including tuition, laboratory fees, graduation fees, other required fees), and any nonrefundable fees must be so identified.



		

		

		Transferability of credits: The institution shall disclose information to the student regarding transferability of credits to other institutions and from other institutions. The institution shall disclose that transferability of credit is at the discretion of the accepting institution, and that it is the student’s responsibility to confirm whether or not credits will be accepted by another institution of the student’s choice. If a licensed institution has entered into written articulation agreements with other institutions, a list of those other institutions may be provided to students, along with any conditions or limitations on the amount or kinds of credit that will be accepted. Such written agreements with other institutions must be valid and in effect at the time the information is disclosed to the student. The agreements shall be kept on file at all times and available for inspection by Commission representatives or students. Any change or termination of the agreements shall be disclosed promptly to all affected students. No representation shall be made by a licensed institution that its credits can be transferred to another specific institution, unless the institution has a current, valid articulation agreement on file. Units or credits applied toward the award of a credential may be derived from a combination of any or all of the following: 


1. Units or credits earned at and transferred from other postsecondary institutions, when congruent and applicable to the receiving institution’s program and when validated and confirmed by the receiving institution. 


2. Successful completion of challenge examinations or standardized tests demonstrating learning at the credential level in specific subject matter areas. 


3. Prior learning, as validated, evaluated, and confirmed by qualified instructors at the receiving institution.



		

		

		Admissions: The institution shall disclose its method of assessing a student’s ability to successfully complete the course of study for which he or she has applied. The requirements for admission and for graduation shall be disclosed. If the practice of a career has special requirements or limitations, such as certain physical or language capabilities or lack of a criminal record, such requirements or limitations shall be disclosed to prospective students interested in training for that career.



		

		

		Student financial assistance: Information about the availability of financial assistance shall be disclosed to prospective students. In addition, each institution shall make such disclosure in writing, to be signed and dated by each student applying for and receiving a student loan, to the effect that the student understands that he or she is obligated to repay the loan, the terms and amounts of repayments, and when repayments will begin. References to financial assistance availability in any school catalogs or advertising shall include the phrase, “for those who qualify.”



		

		

		Student refund policies – See Refund Policy Checklist



		

		

		Employment placement services: The extent of placement services shall be specifically described. No guarantee of placement shall be made or implied. The institution may disclose information relating to market and job availability, if verified through statistical research; however, the institution shall not promise or imply any specific market or job availability amounts.



		

		

		A statement that additional information regarding the institution, if licensed, may be obtained by contacting the Commission for Independent Education, Department of Education, 325 West Gaines Street, Suite 1414, Tallahassee, Florida 32399-0400, toll-free telephone number (888)224-6684.



		

		

		Reduction of tuition or fees: A reduction in tuition, fees, or other charges may be implemented when there are specific criteria for student eligibility and selection procedures precisely disclosed within a policy at the institution. All students within the enrollment period that the reduction is offered must be eligible to apply for this reduction under the same circumstance; however there shall be no reduction based upon the timing or method of payment. The institution must maintain verifiable records including detailed and complete data when students are granted a bona fide reduction in tuition or fees. This must include copies of all application records, notes of selection committee meetings, and copies of notices to the student who received the reduction. This information shall be kept on file at the institution for on site review by CIE.



		

		

		The institution shall develop, publish, and follow a procedure for handling complaints, disciplinary actions and appeals. The procedure shall ensure that complaints and disciplinary actions are not handled in a capricious or arbitrary manner, but are given careful consideration by appropriate levels of administration. It is understood that the health and safety of students and staff are the institution’s primary concern. In the event of extreme cases, it may be necessary for the institution to take immediate disciplinary action. If the institution has an emergency disciplinary procedure, this procedure shall be disclosed to prospective students, and grounds for such action shall be specified in as much detail as possible.





Rule - 6E-2.004, F.A.C. Standards and Procedures for Licensure

		Included in Catalog

Y/N OR N/A

		Page Number(s)

		Rule 6E-2.004, F.A.C., Checklist



		

		

		Standard 1: Name.  If using a fictitious name, the institution must disclose its official corporate name in its catalog.



		

		

		Standard 2: Purpose.  An institution must adopt a clearly defined purpose or mission statement appropriate to the offerings of the institution, as well as to its specific educational objectives. This statement must describe clearly the characteristics and components of the institution and its operations. The statement of purpose must be accurately stated in the institution’s current catalog.



		

		

		Standard 4: Educational programs and curricula.  Acceptable admission scores must be in accordance with the standards of the individual examination as it relates to the student program. These minimum test scores must be published in the current school catalog.





Rule - 6E-2.004(11)(b), F.A.C. 

1. Pursuant to Section 1005.04(1)(a), F.S., certain disclosures are required to be made in writing to prospective students one week prior to enrollment or collection of tuition. If the institution uses its catalog as the sole source of those required disclosures, the institution shall ensure that each prospective student is provided a written copy, or has access to an electronic copy, of the catalog one week prior to enrollment or collection of tuition.

2. Each institution shall publish and provide to each enrolled student a catalog in written or electronic form. Written catalogs shall be professionally printed and bound. If electronic catalogs are used, the two versions shall contain the same information, except for updates that may be provided more quickly in electronic versions. The catalog shall constitute a contractual obligation of the school to the student and shall be the official statement of the school's policies, programs, services, and charges and fees. The catalog shall include, at a minimum, the following information:

		Included in Catalog

Y/N OR N/A

		Page Number(s)

		Rule 6E-2.004(11)(b)2., F.A.C., Checklist



		

		

		Name, address and telephone number of the institution;



		

		

		Identifying data such as volume number and effective dates of the catalog;



		

		

		Table of contents or index. Pages of the catalog shall be numbered and included in the table of contents or index;



		

		

		A statement of legal control which includes the names of the trustees, directors, and officers of the corporation;



		

		

		If the institution is accredited as defined in Section 1005.02(1), F.S., a statement of accreditation. If an institution claims accreditation by an accrediting agency that is not recognized by the United States Department of Education, the disclosure required in paragraph 6E-1.0032(6)(d), F.A.C., is to be inserted in the catalog and in all publications or advertising, as defined in subsection 6E-1.003(6), F.A.C., wherever the unrecognized accrediting association or agency is mentioned;



		

		

		The following statement: “Licensed by the Commission for Independent Education, Florida Department of Education. Additional information regarding this institution may be obtained by contacting the Commission at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, toll-free telephone number (888)224-6684;”



		

		

		The names and titles of all full-time and part-time administrators;



		

		

		A listing of all faculty indicating degrees held and institutions or agencies awarding the credentials;



		

		

		A statement of the purpose of the institution;



		

		

		An academic calendar showing beginning and ending dates of enrollment periods, programs, terms, quarters, or semesters; holidays; registration dates; and other significant dates and deadlines;



		

		

		The institution’s admission requirements, policies, and procedures, including the basis for admissions, and test requirements, if applicable, for each program offered. Admissions requirements shall be in compliance with the provisions of paragraph 6E-1.0032(6)(g), F.A.C.;



		

		

		Specific procedures for the granting of credit for prior learning or by examination, if offered, including the maximum amount of credit which can be obtained in this manner, pursuant to Rule 6E-2.0041, F.A.C.;



		

		

		A statement regarding the transfer of credit both to and from the institution, in compliance with the provisions of paragraph 6E-1.0032(6)(f), F.A.C.;



		

		

		A description of the curricula for all programs offered, including for each: a statement of the objective or purpose of the program; an accurate and complete listing of the courses included in each program, each with a unique identifying number and title; identification of courses that are general education courses, if applicable; the credit or clock hours awarded for each course; the total credits or clock hours and grades required for satisfactory completion of the program; requirements for certification, licensing or registration in the program career field, as applicable; and any additional or special requirements for completion;



		

		

		A description of each course offered, including identifying number, title, credit or clock hours awarded, a description of the contents of the course including language of instruction if other than English, and prerequisites, if any;



		

		

		A description of the course numbering system, in compliance with Section 1007.24(7), F.S., and applicable State Board of Education rule(s).



		

		

		An explanation of the grading or marking system, which is consistent with that appearing on the transcript;



		

		

		A definition of the unit of credit. If credit hours, the institution shall clearly specify whether quarter or semester credit hours, as defined in Rule 6E-1.003, F.A.C.;



		

		

		A complete explanation of the standards of satisfactory academic progress. This policy shall include, at a minimum: Minimum grades and standards considered satisfactory; conditions for interruption due to unsatisfactory grades or progress; a description of the probationary period, if applicable; and conditions of re-entrance for those students suspended for unsatisfactory progress;



		

		

		A description of all diplomas or degrees awarded, together with a statement of the requirements to be met for satisfactory completion of each;



		

		

		A detailed description of the charges for tuition, fees, books, supplies, tools, equipment, student activities, service charges, rentals, deposits and any other applicable charges. All nonrefundable charges shall be clearly indicated as such;



		

		

		A detailed description of all financial aid offered by the institution. This shall include, but is not limited to, scholarships, in-house loan and grant programs, third-party loan and grant programs, and federal or state financial aid. Any student eligibility standards and conditions shall be stated for each type of financial aid offered. Tuition or fee discounts are not permissible; any reductions of tuition or fees must comply with subsection 6E-1.0032(7), F.A.C. Obligations to repay loans shall be clearly disclosed and explained to students, along with anticipated repayment terms, dates and amounts;



		

		

		A statement of the refund policy and procedures for the refund of the unused portion of tuition, fees and other charges in the event the student does not enter the program, withdraws from the program, or is discharged from the program. The refund policy shall comply with the provisions of paragraph 6E-1.0032(6)(i), F.A.C., and other applicable federal and state requirements;



		

		

		A complete description of the institution’s physical facilities and equipment;



		

		

		A description of the nature and extent of student services offered;



		

		

		The institution’s policy on student conduct and conditions of dismissal for unsatisfactory conduct;



		

		

		The institution’s procedures for students to appeal academic or disciplinary actions;



		

		

		If required by law, the institution’s anti-hazing policy;



		

		

		The procedures by which complaints will be considered and addressed by the institution;



		

		

		If the institution offers courses through distance education or other alternative means, the catalog shall include the information specified in subsection 6E-2.0041(10), F.A.C.;



		

		

		If the institution offers courses taught in any language other than English, then the catalog must contain the following disclosure:


COMPLETING A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE EMPLOYABILITY WHERE ENGLISH IS REQUIRED.





Rule - 6E-2.004(11)(b)3., F.A.C. 

		Included in Catalog

Y/N OR N/A

		Page Number(s)

		Rule 6E-2.004(11)(b)3., F.A.C. Checklist



		

		

		All institutions utilizing a common catalog must be of common ownership. 



		

		

		Photographs of the physical facilities of any of the institutions must be captioned to identify the particular institution or campus depicted. 



		

		

		The faculty and staff of each institution and the members of the administration for the group of institutions shall be clearly identified with respect to each institution and to the overall administration. 



		

		

		Any information contained in the catalog that is not common to all institutions in the group shall be clearly disclosed.





Rule - 6E-2.0041(10), F.A.C. Delivery of Programs Through Nontraditional Assessments, Modes and Methods.  Catalog. Each institution licensed in Florida and wishing to offer nontraditional programs or courses shall comply with all requirements of Rules 6E-1.0032 and 6E-2.004, F.A.C., and in addition shall publish information in the catalog, whether printed or electronic, pertaining to each of the following:

		Included in Catalog

Y/N OR N/A

		Page Number(s)

		Rule 6E-2.0041(10), F.A.C. Checklist



		

		

		The institution’s policies and procedures for the award of credit for prior learning, including confirmation and validation, assessment policies and procedures, provisions for appeal of decisions, limitations on the number of credits that may be awarded in this manner, and all fees that a student may be required to pay.



		

		

		The institution’s policies regarding the acceptance of credits earned by the student through successful completion of challenge examinations or standardized tests, acceptable scores for each, whether and how many times examinations may be repeated to achieve an acceptable score, limitations on the number of credits that may be awarded in this manner, and all fees that a student may be required to pay.



		

		

		If the institution offers instruction by correspondence, schedules for normal progress or completion of the course or program, and all fees that a student may be required to pay.
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Commission for Independent Education

ENROLLMENT AGREEMENT/APPLICATION FOR ADMISSION CHECKLIST

Purpose: The purpose of this checklist is to provide institutions with a method to ensure compliance with Rule 6E-1.0032(8), F.A.C., and to provide a tool for staff when evaluating enrollment agreements.  The checklist is a compilation of the enrollment agreement requirements contained in Rule 6E-1.0032(8), F.A.C.

Instructions:


1. This form must be submitted each time an enrollment agreement is submitted to the Commission office.  At a minimum, this form should accompany any application for Provisional License, Annual License, Extension of Annual License, or Substantive Change.


2. For each rule section, enter “Y” if the item is included in the enrollment agreement, “N” if it is not included in the enrollment agreement, or “N/A” if the rule section is not applicable.  


Rule 6E-1.0032(8) A licensed institution which is not accredited by a United States Department of Education recognized institutional accrediting agency shall use an enrollment agreement or application for admission which, in addition to the catalog, shall be the binding contract between the institution and the student. The binding document shall include, but not be limited to, the following:


		Institution Data



		Institution Name: 

		ID No.: 



		Included

Y/N OR N/A

		Rule 6E-1.0032(8) Checklist



		

		Title. The binding document shall be identified by title as a “Contract”, “Agreement”, “Application” or similar title and clearly indicate that it will constitute a binding agreement upon acceptance by the institution and the student;



		

		Name of the institution. Name, phone number, and physical address of the institution;



		

		Title of Program. Program title as licensed and identified in the catalog;



		

		Time Required. Number of clock hours or credit units, including the number of weeks or months, or credit hours required for completion;



		

		Credential for Satisfactory Completion;



		

		Costs. All costs shall be clearly stated; 


1. Tuition. The total tuition for the program must be listed by the total length of the program, the tuition cost per credit hour, clock hour, term or academic year. 


2. Fees. All refundable and nonrefundable fees payable by the student. 


3. Books and supplies. The cost for books and supplies may be estimated if necessary. This item may be omitted if the binding document states that the costs for books and supplies are included in the tuition charges as stated in the document. 


4. Any other costs. Any other costs required to be paid by the student, whether or not purchased from the school. These costs may be stated as a listing of goods or services not included in the tuition.



		

		Terms of payment. The method of payment of all costs shall be clearly stated in the binding document and shall comply with federal and state laws.



		

		Class Start.



		

		Anticipated Program Completion Date (for Institutions that are not Colleges or Universities).



		

		Class Schedule. The day, evening or other schedule of class attendance must be clearly stated (if known at the time of signature by student).



		

		Termination or Cancellation by the Institution or Student. Grounds or procedures for cancellation of a binding document by an institution or student shall be clearly stated.



		

		Refund Policy. Institutions shall comply with refund policy as provided in subsection 6E-1.0032(6), F.A.C.



		

		Employment Guarantee Disclaimer. Institutions shall publish the disclaimer as provided in paragraph 6E-1.0032(6)(j),



		

		Statement that all signers have received and read a copy of the binding document and catalog.



		

		Signatures and Acceptance. The binding document shall contain the date and signature of the applicant and parent or guardian, if the applicant is under eighteen (18) years of age and the acceptance date and signature of the appropriate official at the institution.



		

		Format. If the binding document is not completed on one (1) side of a single sheet of paper, each side must clearly and conspicuously refer to the conditions on the other side as being part of the document. If more than one (1) page is used, each page must be numbered page 1 of ___ pages, page 2 of ___ pages, etc.
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Commission for Independent Education

REFUND POLICY CHECKLIST

Purpose: The purpose of this checklist is to provide institutions with a method to ensure that refund policies are in compliance with Rule 6E and to provide an evaluation tool for staff.  The checklist is taken directly from Rule 6E-1.0032(6)(i), F.A.C..   


Instructions:


1. This form must be submitted each time a catalog or enrollment agreement is submitted to the Commission office.  At a minimum, this form should accompany any application for Provisional License, Annual License, Extension of Annual License, and Substantive Change.

2. For each rule section, enter “Y” if the item is included in the policy, “N” if it is not included in the policy, or “N/A” if the rule section is not applicable.  


Law – 1005.04(1), F.S. Every institution that is under the jurisdiction of the commission or is exempt from the jurisdiction or purview of the commission pursuant to s. 1005.06(1)(c) or (f) and that either directly or indirectly solicits for enrollment any student shall: 

(f) Publish and follow an equitable prorated refund policy for all students, and follow both the federal refund guidelines for students receiving federal financial assistance and the minimum refund guidelines set by commission rule.

Rule - 6E-1.0032(6)(i), F.A.C. Student refund policies: This rule establishes the Commission’s minimum refund guidelines for licensed institutions. Refund policies which pertain to students who are receiving Title IV Federal Student Financial Assistance or veterans’ benefits shall be in compliance with applicable federal regulations.


		INSTITUTION DATA



		Institution Name: 

		ID No.: 



		INCLUDED IN POLICY


Y/N OR N/A

		RULE 6E-1.0032(6)(i) CHECKLIST



		

		All institutions shall have an equitable prorated refund policy for all students, which shall be disclosed in the catalog and enrollment agreement or similar documents, and must be uniformly administered. (Staff Comment: Ensure policy in catalog and enrollment agreement match exactly.)



		

		Any nonrefundable fees or charges shall also be disclosed.



		

		The institution’s refund policy shall provide a formula for proration of refunds based upon the length of time the student remains enrolled, up to a minimum of 40 percent of a program, if the student is charged tuition for an entire program;



		

		OR 20 percent, if the institution charges the student for a term, quarter, semester, or other time period that is less than the duration of the entire program.



		

		As an alternative, an institution that charges tuition for a term, quarter, semester or other time period that is less than the duration of the entire program may establish a drop/add period which shall be no less than 10 percent of the period for which the student is financially committed, or one week, whichever is less. If the student withdraws before the end of the drop/add period, the student will be refunded all tuition and fees, as well as any funds paid for supplies, books, or equipment which can be and are returned to the institution.



		

		The refund policy shall not consider that all or substantially all tuition for an entire program or term is earned when a student has been enrolled for only a minimal percentage of the program or term. 



		

		The refund policy shall provide for cancellation of any obligation, other than a book and supply assessment for supplies, materials and kits which are not returnable because of use, within 3 working days from the student’s signing an enrollment agreement or contract. 



		

		Refunds shall be made within 30 days of the date that the institution determines that the student has withdrawn.



		

		Institutions need not keep attendance, but must adopt and publish an equitable policy by which withdrawal dates will be determined, which may include notification by the student or reports from faculty. This policy shall be submitted to the Commission before publication.



		

		Nonrefundable fees regarding admission and registration of Florida students shall not exceed $150. 



		

		The requirements regarding refund policies as stated herein do not apply to dormitory or meal fees. Refund policies for those fees, if charged, shall be set by the institution and also disclosed in conjunction with the refund policy.
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Commission for Independent Education

STANDARD 6: FINANCES


CHECKLIST

Purpose: The purpose of this checklist is to provide institutions with a method to ensure compliance with Rule 6E-2.004(6), F.A.C., and to provide an evaluation tool for staff.  The checklist is taken directly from Rule 6E-2.004(6), F.A.C.  


Instructions:


1. This form must be submitted each time a financial statement is submitted to the Commission office.  At a minimum, this form should accompany any application for Provisional License, Annual License, Extension of Annual License, License By Means of Accreditation, Annual Review, Substantive Change, or Program Addition/Modification.


2. For each rule section, enter “Y” if the item is included with the application, “N” if it is not included with the application, or “N/A” if the rule section is not applicable.  


Rule - 6E-2.004(6), F.A.C. Standard 6: Finances. All institutions must demonstrate that the financial structure of the institution is sound, with resources sufficient for the proposed operations of the institution and the discharge of its obligations to the students. To demonstrate this, the school shall provide the following:

		INSTITUTION DATA



		Institution Name: 

		ID #: 



		Included with Application


Y/N OR N/A

		Initial Provisional License, Extension of Initial Provisional License or Provisional License Due to Change in Ownership



		

		A business plan setting forth the sources, kinds and amounts of both current and anticipated financial resources. The plan shall include a budget for the institution’s operation, clearly identifying sources of revenue to ensure effective operations. Institutions shall submit information relating to their business plans on Form CIE 605, Business Plan, effective July 2013. Institutions shall submit information relating to their budgets on Form CIE 606, Projected or Actual Budget, effective July 2013. 



		

		A pro forma balance sheet prepared for the type of institution making application.



		

		A financial statement of the parent corporation that controls the institution compiled, reviewed or audited in accordance with Generally Accepted Accounting Principles, prepared by an independent certified public accountant. This statement must demonstrate sufficient resources to ensure institutional development.



		

		Institutions that are new and do not have a history of educational operations shall provide financial statements of the controlling principals, compiled, reviewed, or audited by an independent certified public accountant.



		Included with Application


Y/N OR N/A

		Annual License, Extension of Annual License, or Annual Review



		

		Licensed nondegree schools shall provide annually a review or audit, prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. 



		

		Licensed colleges and universities shall provide annually an audit, prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. 



		

		This annual financial statement shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. 



		

		If an institution does not meet the above requirements, the Commission shall require an explanation of the financial condition of the institution including a financial improvement plan or teach-out plan or form of surety guaranteeing that the resources are sufficient to protect the current students. If the Commission determines that the institution does not have sufficient resources, it shall take actions up to and including revocation of licensure.



		

		If an independent postsecondary educational institution earns less than $100,000 gross tuition revenue per the institution’s fiscal year, the institution shall provide both a financial statement of the institution and of the controlling principals. The financial statement shall be compiled, reviewed, or audited by an independent certified public accountant. These statements must demonstrate sufficient resources to ensure appropriate institutional development.



		

		Non-Florida corporations having one or more Florida location shall provide a profit and loss statement for each location in order to assess the financial stability of each individual location.



		Included with Application


Y/N OR N/A

		License by Means of Accreditation



		

		All institutions shall submit an annual audit prepared in accordance with Generally Accepted Accounting Principles by an independent certified public accountant. 



		

		This audit shall demonstrate that the current assets of the institution exceed the current liabilities, and that there was a positive net working capital and a profit or surplus for the prior year. 



		

		If an institution does not meet the above requirements, the Commission shall require an explanation of the financial condition of the institution including a financial improvement plan or teach-out plan or form of surety guaranteeing that the resources are sufficient to protect the current students. If the Commission determines that the institution does not have sufficient resources, it shall take actions up to and including revocation of licensure.
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Florida Department of Education


Project Application


		Please return to:


Florida Department of Education


Office of Grants Management


Room 332 Turlington Building


325 West Gaines Street


Tallahassee, Florida 32399-0400


Telephone:  (850) 245-0496




		                 A)  Program Name:

                  TAPS NUMBER:

		DOE USE ONLY


Date Received      





		B) Name and Address of Eligible Applicant:




		



		

		Project Number (DOE Assigned)
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		D)


Applicant Contact & Business Information



		

		Contact Name:

Fiscal Contact Name:



		 Telephone Numbers: 





		

		Mailing Address:



		E-mail Addresses: 



		

		 Physical/Facility Address:



		DUNS number:

FEIN number:






		CERTIFICATION





		



		



		I, ______________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true, correct, and consistent with the statement of general assurances and specific programmatic assurances for this project.  Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be used for matching funds on this or any special project, where prohibited.


Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this application.






		



		





		



		Instructions for Completion of DOE 100A






		A. If not pre-populated, enter name and TAPS number of the program for which funds are requested. 

B. Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the purpose of the project.


C. Enter the total amount of funds requested for this project.


D. Enter requested information for the applicant’s program and fiscal contact person(s).  These individuals are the people responsible for responding to all questions, programmatic or budgetary regarding information included in this application.  The Data Universal Numbering System (DUNS) number requirement is explained on page A-2 of the Green Book. The Physical/Facility address and Federal Employer Identification Number (FEIN) (also known as) Employer Identification Number (EIN) are collected for department reporting.  

E. The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or community college president, state agency commissioner or secretary, or the president/chairman of the Board for other eligible applicants.


· Note:  Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  Attach the letter or documentation to the DOE 100A when the application is submitted.





		



		



		



		





C)	Total Funds Requested:







	$  















DOE USE ONLY







	Total Approved Project:







	$











E)	________________________________________________



	Signature of Agency Head
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Florida Department of Education


Project Application 

		Please return to:


Florida Department of Education


Office of Grants Management


Room 332 Turlington Building


325 West Gaines Street


Tallahassee, Florida 32399-0400


Telephone:  (850) 245-0496



		A)            Name and Address of Eligible Applicant:

     

     

     

     

     

     

     

     

		DOE USE ONLY


Date Received      





		B) Applicant Contact Information






		Contact Name:




		Mailing Address:



		Telephone Number:




		E-mail Address:



		Fax Number:




		SunCom Number:



		C)  Program Name (1)


 





		C)  Program Name (2)

 


     


		C)  Program Name (3)

 


     




		Project Number:  (DOE Assigned)


     



		Project Number:  (DOE Assigned)

     

		Project Number:  (DOE Assigned)

     



		D) Total Funds Requested:


$      



		D) Total Funds Requested:

$      

		D) Total Funds Requested:

$      



		Total Approved Funds: (DOE USE ONLY)


$      



		Total Approved Funds: (DOE USE ONLY)


$      

		Total Approved Funds: (DOE USE ONLY)


$      



		CERTIFICATION 






		I, ______________________________________________, (Please Type Name) do hereby certify that all facts, figures, and representations made in this application are true, correct, and consistent with the statement of general assurances and specific programmatic assurances for this project.  Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the project.  Disbursements will be reported only as appropriate to this project, and will not be used for matching funds on this or any special project, where prohibited.


Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the submission of this application.






		



		Instructions for Completion of DOE 100B






		



		A. Enter name and mailing address of eligible applicant.  The applicant is the public or non-public entity receiving funds to carry out the purpose of the project.


B. Enter requested information for the applicant’s contact person.  This is the person responsible for responding to all questions regarding information included in this application.


C. If not pre-printed, enter name of program(s) for which funds are requested in this project.


D. Enter the total amount of funds requested for each program in this project.


E. The original signature of the appropriate agency head is required.  The agency head is the school district superintendent, university or community college president, state agency commissioner or secretary, or the president/chairman of the Board for other eligible applicants.


· Note:  Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the appropriate agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.  Attach the letter or documentation to the DOE 100B when the application is submitted





		



		



		



		



		





TAPS Numbers



1.



2.



3.











E)	________________________________________________



	Signature of Agency Head
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B)





Florida Department of Education


Budget Narrative Form


		(1)


FUNCTION

		(2)


OBJECT

		(3)


ACCOUNT TITLE AND NARRATIVE

		(4)


FTE POSITION

		(5)


AMOUNT



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		



		

		C)  TOTAL

		$





Instructions


Budget Narrative Form


This form should be completed based on the instructions outlined below, unless instructed otherwise in the Request for Proposal (RFP) or Request for Application (RFA).


A.
Enter Name of Eligible Recipient.


B.
(DOE USE ONLY) 


Column 1


Function: 
School Districts Only:


Use the four digit function codes as required in the Financial and Program Cost  Accounting and Reporting for Florida Schools Manual.

Column 2


Object:
School Districts:



Use the three digit object codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.

Community Colleges:


Use the first three digits of the object codes listed in the Accounting Manual for Florida’s Public Community Colleges.  



Universities and State Agencies:


Use the first three digits of the object codes listed in the Florida Accounting Information Resource Manual. 



Other Agencies:



Use the object codes as required in the agency’s expenditure chart of accounts.


Column 3
- All Applicants:


Account Title: Use the account title that applies to the object code listed in accordance with the agency's accounting system.


Narrative: 
Provide a detailed narrative for each object code listed.  For example:


· Salaries - describe the type(s) of positions requested.  Use a separate line to describe each type of position. 


· Other Personal Services – describe the type of service(s) and an estimated number of hours for each type of position. OPS is defined as compensation paid to persons, including substitute teachers not under contract, who are employed to provide temporary services to the program.


· Professional/Technical Services - describe services rendered by personnel, other than agency personnel employees, who provide specialized skills and knowledge.

· Contractual Services and/or Inter-agency agreements - provide the agency name and description of the service(s) to be rendered.

· Travel - provide a description of each type of travel to be supported with project funds, such as conference(s), in district or out of district, and out of state. Do not list individual names. List individual position(s) when travel funds are being requested to perform necessary activities. 

· Capital Outlay - provide the type of items/equipment to be purchased with project funds.  

· Indirect Cost - provide the percentage rate being used.  Use the current approved rate. (Reference the DOE Green Book for additional guidance regarding indirect cost.)

Column 4 – Must be completed for all Salaries and Other Personal Services.


FTE - Indicate the Full Time Equivalent (FTE based on the standard workweek for the type of position) number of positions to be funded. Determine FTE by dividing the standard number of weekly hours (e.g., 35 hours) for the type of position (e.g., teacher aide) into the actual work hours to be funded by the project.

Column 5


Amount - Provide the budget amount requested for each object code.


C.
TOTAL - Provide the total for Column (5) on the last page.  Must be the same amount as requested on the DOE-100A or B.


 Name of Eligible Recipient:







TAPS Number











Project Number: (DOE USE ONLY)
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Florida Department of Education


Project Amendment Request


		Please return to:


Florida Department of Education


Office of Grants Management

Room 332 Turlington Building


325 West Gaines Street


Tallahassee, Florida 32399-0400


(850) 245-0496



		DOE USE ONLY


Date Received:






		

		A)                                   Agency Name





		B)                              Amendment Number


                                 __________________



		C) Amendment Type


             FORMCHECKBOX 
   Program                                  FORMCHECKBOX 
   Budget



		D)    Program Name   ____________________________________________________________________


        Project Number  ________________________________


        TAPS Number    _______________________





E)   Amendment Request Contact Information


		  Name: 




		Address:






		Telephone:

		



		Fax: 

		E-mail: 





F) Required Signature


		Superintendent/Agency Head  _______________________________________________________________________________________


  _____________________________________________________________________________________





G) Narrative


		



		Instructions 


 Project Amendment Request


DOE 150






		A. Enter Agency Name.


B. Enter Amendment Number. 


C. Enter Amendment Type – Refer to Project Application and Amendment Procedures for Federal and State Programs (Green Book) for definitions of Program and Budget amendments.


D. Enter Program Name, Project Number, and TAPS Number as listed on the original Project Award Notification.


E. Enter Amendment Request Contact Information for the person who is responsible for the project.


F. Complete Required Signature.  Note:  Amendment applications signed by officials other than the Superintendent, or President/Chairman of the Board, must have a letter of authorization to sign on the behalf of said official, attached to the DOE 150 when the amendment application is submitted.


G. Provide sufficient narrative to describe and justify the type of amendment being requested.


Attach Budget Amendment Narrative Form (DOE 151) if this amendment requires budget changes.
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A)   ____________________________________________      B) ___________________________________/_______________


       District/Agency Name                                                              Project Number                                            TAPS Number


C)   ___________________________


       Amendment Number


Florida Department of Education


Budget Amendment Narrative Form


		D) Total Project Amount Currently Approved


$_________________________________

		E) Total Project Amount resulting from this Budget Amendment

$______________________________





F)  Line Item Description

		FUNCTION

		OBJECT

		ACCOUNT TITLE AND NARRATIVE

		FTE

		AMOUNT


INCREASE

		AMOUNT


DECREASE



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		





                                                                                                                                   Total                 Total

Instructions 


Budget Amendment Narrative Form


DOE 151

A. Enter District/Agency Name.


B. Enter Project Number of original project and corresponding TAPS Number.


C. Enter chronological number of this Amendment Request.


D. Enter the Total Project Amount Currently Approved.


E. Enter the Total Project Amount resulting from this Budget Amendment.


F. Provide a narrative description for each budget item by category to justify the requested Budget Amendment.  List ONLY the budget lines that are being amended and/or new ones being created.  For each budget line to be amended, indicate whether the amount will be increased or decreased in the appropriate column and record the adjusted amount being submitted for approval.


THIS FORM MUST BE ACCOMPANIED BY AN APPROPRIATELY COMPLETED PROJECT AMENDMENT REQUEST FORM, DOE 150.
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Foreword

This publication describes the project application and amendment procedures for state and federal projects
administered by the Florida Department of Education, herein referred to as the “Department.” Exceptions to
these procedures must have written approval from the Deputy Commissioner for Finance and Operations.

The material included in this document is designed particularly for applicants or sub-recipients of funding
administered by the Department. It is not intended to encompass all requirements that may pertain to any
specific project. Recipients of funding are expected to be aware of program-specific requirements that may
pertain to their particular fund source; however, some of the more common documents related to program
administration and compliance are listed in Section D, General Assurances, Terms, and Conditions for
Participation in Federal and State Programs, and Section H, Forms. The Forms section and topics listed under
Resources have a link to a form or information that will continually be monitored and revised, as appropriate.
Other topics throughout the Green Book that contain a link with specific information may also be revised. When
revisions are made, a message will be posted in Cash Advance and Reporting Disbursement System (CARDS)
and in Resources under Revisions/Updates.

The user should be knowledgeable of the variations in requirements depending on the type of entity eligible for
funding. Different requirements may pertain to public agencies versus community-based or private non-profit
organizations. There may be differences among the public agencies such as school districts, state colleges,
universities, and other agencies within state government.

The intent of these procedures is to:
e Establish uniform requirements and forms for common elements of project approval.

e Provide project recipients with as much flexibility and local discretion as possible in the daily
management of project activities while maintaining fiscal and programmatic accountability.

e Increase project recipient responsibility for self-monitoring of compliance with fund source
requirements.

Questions regarding the Department’s procedures for project applications and amendments should be addressed
to:

Bureau of Contracts, Grants, and Procurement Management Services
325 W. Gaines Street, Suite 344

Tallahassee, FL 32399-0400

(850) 245-0735

FAX (850) 245-0737

Florida Department of Education - 2013 iii





Section A

Project Applications

Overview of the Proposal/Application Approval Process

Florida Department of Education (DOE and/or Department) and Grants Management Services
(Grants Management) Responsibilities Prior to Issuing Request for Proposals (RFPs) or
Request for Applications (RFAS)

Department receives notification or intention of federal or state funding.

Department aligns available funds with applicable federal and state requirements and State Board
of Education (SBOE) Strategic Plan (available at http://www.fldoe.org/strategic_plan/).

Appropriate program office identifies specific activities/outcomes for entitlement and
discretionary funds and initiates and develops the pre-approval project plan and the RFP or RFA.

Pre-approval project plan and the RFP or RFA are approved at all levels, including the
Commissioner or the Commissioner’s designee.

Appropriate program office notifies potential applicants of the availability of approved funds by
issuing the RFP or RFA.

The appropriate program office provides technical assistance and training for potential applicants
in order to submit substantially approvable proposals/applications. When requested, Grants
Management will assist by providing technical assistance that addresses fiscal and technical
requirements and expectations.

District/Agency Responsibilities on Receipt of the RFP/RFA

Read/review RFP or RFA to determine if the district/agency is an eligible applicant.

Contact the appropriate DOE program office with any questions or clarifications needed or to
request technical assistance. (Note: For competitive proposals, the RFP will provide guidance
on the proper method for seeking clarification and may require that questions be submitted in
writing.)

Complete all required application forms, secure all required supporting documents/letters, and
provide all additional information requested in the project description/narrative.

Ensure that all required pages and requested information are included in the application packet.

Ensure that the appropriate person signs the application and other documents/assurances as
required. If the application is signed by a person other than the district superintendent or agency
head, a signed letter from the district superintendent or agency head authorizing the person to
sign for him or her must accompany the application.

Florida Department of Education - 2013 A-1
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Section A

Send the appropriately signed and accurately completed application with all required documents
to the address specified in the RFP/RFA. This includes the required number of copies mailed in
sufficient time to be received on or before the due date established in the RFP or RFA. (Note: It
IS suggested that applications or proposals be sent via a method that will provide documentation
of delivery on or before the due date.)

Community-Based Organizations (CBOs), Faith-Based Organizations (FBOs), Independent
Colleges, and Non-Governmental Entities must complete form DOE 600, “Eligibility Grant
Funding Requirements for Non-Governmental Entities,” and attach it to the application when
submitted.

All recipients and sub-recipients that are recommended for a federally funded project/grant must
have a Data Universal Numbering System (DUNS) number prior to the award document being
issued (see Section D, General Assurances, Terms, and Conditions for Participation in Federal
and State Programs, for more information on DUNS).

Department Responsibilities after Receiving Proposals/Applications

Grants Management will date-stamp each proposal/application on the date it is received. This
date may be used to determine the effective date of the project resulting from the approval of the
proposal/application.

Grants Management will complete intake on each proposal/application and will determine if it
meets minimum conditions for acceptance as specified in the RFP or RFA and the community-
based organizations’, faith-based organizations’, independent colleges’, and/or non-governmental
entities’ eligibility requirements.

Grants Management will forward a copy of each community-based organization’s, faith-based
organization’s, independent college’s, and/or non-governmental entity’s proposal/application to
the bureau staff responsible for audit resolution and monitoring for determining the second
segment of eligibility (see Process Information — Awarding Projects to Subrecipients in this
section and Section H, Forms, DOE 600, Eligibility Grant Funding Requirements for Non-
Governmental Entities). Upon completing the review, the audit resolution and monitoring staff
will make a written recommendation to fund the applicant, fund the applicant as high risk, or not
fund the applicant. The recommendation will be sent to the bureau chief of Contracts, Grants, and
Procurement Management Services for review and final determination. The bureau Chief will
notify Grants Management and the staff responsible for audit resolution and monitoring of the
decision. Any applicant not recommended for funding will be notified in writing of this decision.
Copies of this decision will also be sent to the bureau chief and Grants Management Services;
Bureau of Contracts, Grants, and Procurement Management Services; the Comptroller; and the
appropriate program office.

Grants Management will notify applicants that do not meet minimum conditions for acceptance.
Grants Management will forward each proposal/application to the appropriate program office for

review to determine program compliance and accuracy or, in the case of competitive programs,
to initiate procedures to determine the proposals/applications to be recommended for funding.

Florida Department of Education - 2013 A-2





Section A

e After completing its review, the program office will return each proposal/application that is
recommended for approval to Grants Management.

e In the case of a competitive program, a prioritized funding list containing all applications and
their scores and ranking will be forwarded to the Commissioner’s Office for approval.

e For each proposal/application recommended by the program office (and in the case of
competitive programs, approved by the Commissioner’s Office), Grants Management will assign
the project number, generate a project award notification, complete the technical and budget
review, and certify the accuracy of documents before forwarding the packet for authorizing
signature.

e For any application not recommended for funding, the program office will notify the
unsuccessful applicant and Grants Management. Grants Management will then update the Grants
Management System (GMS).

e On behalf of the Commissioner, the DOE program bureau chief will review and sign the project
award notification for successful applicants and return the documents to Grants Management.

e Grants Management will complete a final review of all documents, make copies of the signed
project award notification, mail the original Project Award Notification with a copy of the
approved project application to the recipient/agency head, and distribute the remaining copies as
appropriate.

e Grants Management will forward a copy of the signed project award notification with the original
proposal/application, including all approved changes, to the Department of Education, Bureau of
the Comptroller.

e The Bureau of the Comptroller will be the official custodian for all project awards, files, and
records.

e The Bureau of the Comptroller will distribute funds in accordance with the project award
notification and will track obligations and expenditures through the required reporting
mechanisms.

e The Department reserves the right to waive minor irregularities.
Only the Commissioner may obligate the Department by approving a proposal/application. The
Commissioner may assign this responsibility to a designee or designees by specifying the

management-level positions that can approve proposals/applications on behalf of the Commissioner.

Categories

Funded programs administered by the Department are performance-based and fall into one of four
following categories:

e Entitlement refers to federal and state programs for which each application meeting the specific
funding requirements receives funding according to a specified formula or procedure, with no

Florida Department of Education - 2013 A-3





Section A

discretion in modifying the purpose or total calculated amount. Included are programs to which a
specific state appropriation is made for a specific purpose to be awarded to one or more selected
districts, state colleges, universities, groups of districts, or other eligible agencies.

e Non-Competitive Discretionary refers to programs for which submitted applications meet
specific requirements to receive funding or programs designed for specific agencies to which
allocations have been earmarked for a specific purpose. These applications are processed in the
same manner as entitlement project applications.

e Competitive Discretionary refers to federal or state programs that the Department funds based
on applications that best satisfy the criteria established by the Department.

e Cooperative Agreement refers to federal or state programs that require the Department to
maintain substantial involvement with the recipient in order to carry out the objectives of the
program.

Process Information: Developing and Authorizing Pre-Approval Project Plans
This is a summary of the DOE project application, review, and approval process.
Estimated Federal Allocation and/or State Appropriation

Annually, the Department receives notifications of federal and state funding that estimate, project,
identify, and authorize amounts of funding available to eligible agencies.

Align Available Funds with Requirements and State Board of Education’s Strategic Plan and
Identify Specific Activities/Services

Upon the receipt of the notification of available grant funds and/or state appropriations, the
Department-assigned leadership and program manager identify the specific activities/services to be
funded. These activities/services are designed to be aligned with applicable state and federal
requirements and the State Board of Education’s (SBOE’s) Strategic Plan. A determination, as
appropriate, is also made as to whether the grant(s) is/are to be distributed based on a formula and
whether the grant(s) is/are to be considered discretionary or entitlement. Formulas used for the
allocation of funds must be replicated by an entity other than the assigned program manager. It is
also determined whether or not the discretionary grant(s) will be competitive.

Develop Pre-approval Project Plan

After the determination of the specific activities/services to be funded and the allocation
methodology, the Department-assigned program manager begins constructing a pre-approval project
plan. The pre-approval project plan used by the Department describes the funding objectives,
projected allocations, application review criteria, and the time line for awarding projects. The plan
will include the RFP or RFA.
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Approval of Pre-Approval Project Plan

The Department’s assigned program bureau chief initiates the approval process for the pre-approval
project plan, determines the funding plan as appropriate, and approves the RFP or RFA. During the
review/approval by Grants Management, the tracking applications (TAPS) number is assigned.
Upon approval by the bureau chief, Grants Management will secure the resolution of any questions
and/or policy issues at all levels up to the Commissioner or Commissioner’s designee. Pre-approval
project plans that include a technology component (e.g., products or services that impact services
provided by the Northwest Regional Data Center) are also routed through the Department’s
Technology Office for approval. Once approved by the respective Chancellor or Deputy
Commissioner and the Commissioner, the pre-approval project plan is returned by Grants
Management to the program manager, authorizing the use of the RFP/RFA and the funding plan.

Process Information — Awarding Projects to Subrecipients
Distribute Application Package

Each DOE program bureau chief will complete and distribute the approved RFP/RFA to notify
districts and other eligible agencies of the purpose and scope of the program, availability of funds,
and the time line for submission of applications.

Instructions included in the RFP/RFA shall inform potential applicants of the types of projects to be
funded, amounts available, method of allocation, review criteria for approval, audit requirements,
constraints on the use of funds, performance accountability and reporting requirements, support for
the Department’s reading and mathematics initiatives, as well as any other procedures, requirements,
or restrictions incurred by successful applicants. Each RFP/RFA must include instructions
describing the procedures for submission of disbursement reports and the return of non-disbursed
funds by project recipients. If a program evaluation and/or report are required from project
recipients, the instructions will include specifics of such requirements.

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School
Boards, Special Districts, and Metropolitan Planning Organization, establishes statutory authority
allowing specified entities to establish travel reimbursement rates other than those established by
Section 112.061 (6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance
with the statute and include with the project application a copy of the applicable document, e.g.,
ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.

Applicants requesting funding must include with their application the certification page signed by the
agency head for the “General Assurances, Terms, and Conditions for Participation in Federal and
State Programs.” School districts, state colleges, state universities, and governmental entities must
have the signed certification bearing the original signature of the current superintendent for the
school districts or the agency head/president for other agencies on file with the Department’s Bureau
of the Comptroller.

Community-based organizations, faith-based organizations, independent colleges, and other non-
governmental agencies are also required to complete the DOE 600 form, “Eligibility Grant Funding
Requirements for Non-Governmental Entities,” which requires the following:
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Original signature of the agency head on the application

Applicant’s official name as registered with the Department of State, Division of Corporations

Applicant’s Federal Employer Identification Number (FEIN)

Applicant’s Data Universal Numbering System (DUNS) number

List of applicant’s current Board of Directors

Signed General Assurances, Terms, and Conditions for Participation in Federal and State

Programs

Indication whether an application has been submitted in the past three months

e Copies of the applicant’s current policies and procedures used to generate the Financial
Statements, for purchasing, and Fixed Assets

e Copy of applicant’s organizational chart

e Indication whether the applicant has been approved for or received state and/or federal funding in
the past 12 months

e Indication whether the applicant has received, operated, or managed any state and/or federal

funds in the past five years

Indication whether the applicant is or previously has been suspended or debarred

Indication whether the applicant has or previously had a lawsuit(s) filed against it

Copy of the applicant’s approved negotiated Indirect Cost Plan, if applicable

Description of the applicant’s financial management system in accordance with generally

accepted accounting standards

¢ Indication whether the applicant’s accounting system identifies the receipts and expenditures of
program funds and provides for the recording of expenditures for each award by the budget cost
categories shown on the approved budget

e Copy of the applicant’s current chart of accounts (balance sheet and income statement accounts)

e Copy of applicant’s current operating budget, which includes all funding sources (i.e., state,
federal, and other funding sources)

e Indication whether time distribution records (time studies) are maintained for all employees when
efforts cannot be specifically identified to a particular program cost objective

e Copy of the applicant’s most current single audit report prepared by an independent certified
public accountant (CPA) licensed in the State of Florida, including a copy of all management
letters issued with the audit OR copy of the applicant’s most recent financial statements and filed
federal tax return, if the applicant’s single audit report is unavailable

e Name and phone number of contact person who can answer financial questions

e Original signature of the agency head certifying that all information reported and attached is

complete and correct

The DOE 600 (see Section H, Forms) must be completed, with all questions answered and all
required documents submitted prior to the issuance of a project award. At the option of the
Department, additional documentation of financial stability may be required as a condition of
funding.

First-time recipients of funding from the Department will be required to complete the Department’s
Online Grants Fiscal Management Training within 60 days from the date of approval on the DOE
200 form. Recipients previously funded by the Department that have not participated in the
Department’s training will have the same requirements as a first-time recipient. Community-based
organizations, faith-based organizations, and other private not-for-profit organizations that are
recipients or sub-recipients of DOE grants/projects are required to participate annually in this
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training. Non-participation in the training program may result in termination of payment(s) until
training is completed.

Provide Application Support/Assistance

Following the distribution of application packages, Department staff will provide support to potential
applicants. The support may include bidders’ conferences, state or regional meetings, memoranda,
on-site meetings, and technical assistance via telephone. The program and technical support will help
applicants complete and submit an application that meets the requirements of the approved project
plan. For competitive programs, support may be limited to ensure that all applicants receive the
same information and that no applicant has an unfair advantage.

Submit Application/Application Content

Number of Copies - Applicants shall submit to Grants Management the number of copies specified
in the RFP/RFA.

Signatures and Applicant Certification - The superintendent, president, agency head, or their
authorized representative must provide an original signature on the DOE 100A, the certification page
for the General Assurances, Terms, and Conditions for Participation in Federal and State Programs,
and any other required forms. The applicable budget narrative form (DOE 101 or DOE 101S) must
be included. If specified in the RFP/RFA, multi-district or joint agency applications shall require
certifications by each participating entity.  Applications signed by officials other than the
superintendent, president, or agency head must have a letter of authorization signed on behalf of the
official attached to the project application form when the application is submitted.

Program Narrative Information - Applicants submitting federal or state project applications must
meet all the requirements that are specified in the RFP/RFA. This typically includes a narrative that
includes measurable objectives that describe the outcomes of the project, the extent of change
expected as a result of implementation of the project, and the products. The narrative should also
include time lines for the completion of any major activities. It is expected that the program
narrative will specify performance outcomes and deliverables (including products such as training
manuals and reports, as well as services). Applicants may be required to provide additional detail in
the program narrative prior to the award of funds.*

Multi-Year Applications - The program narrative shall be written to describe the total program to be
provided during the entire length of the project period. The budget information shall describe the
proposed budget expenditures for the specified budget period (usually one year).

Entitlement Project Applications - Narrative descriptions should include the programmatic
information required for review and approval. Where programs permit public agency applicants to
estimate roll-forward funds in the project application, the program narrative shall describe the total
program that will be provided during the project period using the new allocation of funds and
estimated roll-forward funds.

! Note: Upon termination of a project, and at the discretion of the Department, all equipment/property purchased
with project funds will be transferred to the location(s) specified by the Department and all necessary actions to
transfer the ownership records of the equipment/property to the Department or its designee will be taken.
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Non-Competitive and Competitive Discretionary Project Applications - Narrative descriptions
should include the programmatic information required for review and approval. The extent of
information requested in the RFP/RFA shall be commensurate with the potential scope and funding
of the project award and the degree of competition anticipated.

Project Budget Information - Applications submitted for federal or state funding must include
detailed budgetary information sufficient to determine that the proposed expenditures are in
compliance with state, federal, and program requirements and correspond to the narrative description
provided in the application. Such information shall be submitted by the applicant on standard budget
forms as specified in the RFP/RFA. Supplemental budget forms may also be required to meet
specific program requirements. Line item amounts should be rounded to the nearest dollar. (For
multi-year applications, the budget information shall describe the proposed budget disbursements
for the initial budget period, normally the first 12 months of the project period). Project recipients are
responsible for determining that budget revisions comply with applicable statutes, regulations, rules,
and program requirements and for using fiscal control and fund accounting procedures that ensure
proper disbursement of and accounting for state and federal funds in an accurate and timely manner.
All budggt items must be reasonable, necessary, allowable, and legal to promote the objectives of the
program.

Project Performance Accountability and Reporting - Consistent with the requirements of Sections
215.971, and 287.058(1)(d) and (e), Florida Statutes, the Department’s project managers will track
each project’s performance, based on the information provided and the stated criteria for successful
performance, and verify the receipt of required deliverables/services prior to payment.

Receipt of Application

Upon receipt of the application package, staff in Grants Management date-stamp and sort
applications by assigned TAPS numbers. Relevant information is entered into the Department’s
GMS to track the approval and award processes. With the exception of the competitive applications
(RFPs), the applications are sent to the Department’s designated program manager for the review and
approval process.

Review Application

Upon assignment, the application package is reviewed for technical accuracy and compliance with
program and budget requirements by Grants Management and program staff before an application is
submitted for approval. Competitive applications are reviewed, ranked, and recommended for
funding using a prioritized funding list based on the criteria in the approved funding plan.

Recommend for Approval
Upon receipt of the application package, the DOE program bureau chief will complete a review for

consistency with the approved funding plan, sign the project award notification, and return the
package to Grants Management.

2 1bid.
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Distribute Award Notifications

Upon receipt of the application package and the signed project award notification, Grants
Management staff will verify that formal authorization to disburse the funds has been received by the
Department. Following that verification:

e The original project award notification and a copy of the approved project application will be
sent to the applicant.

e A copy of the project award notification and the original approved project application will be sent
to the Bureau of the Comptroller.

e Copies of the project award notification and the approved project application will be sent to the
program office.

Staff from the Bureau of the Comptroller will enter appropriate information into the Cash Advance
and Reporting of Disbursements System (CARDS). For applications not approved for funding, a
non-approval letter is prepared and sent to the applicant by the assigned program office.

(For multi-year applications, the continuation for consecutive years will require submission of an
application or amendment prior to the end of the current year’s budget period as stated on the Project
Award Notification, DOE 200.)

Project Effective Dates - For federal programs, funds shall be obligated no earlier than the date the
project application was determined by the Department to be in substantially approvable form as
defined below or the effective date of the federal grant award, whichever is later. For state programs,
funds shall be obligated no earlier than the effective date of the legislative appropriation, usually July
1.

Multi-Year Applications - Consistent with state statutes, rules, and federal regulations, the
Department may determine that a multi-year application should be submitted. A project period will
cover two or more budget periods. A new budget will be required annually for multi-year
applications. The initial project application shall meet all requirements of Section A, Project
Applications.

Projects approved for multiple-year funding will receive continuation funding only if the
project/grantee has demonstrated successful implementation consistent with approved performance
expectations and adhered to all fiscal and programmatic requirements, and funding for this purpose
remains available.

Minimum Content for Approval (Substantially Approvable Form) — Applicants shall become
eligible for approval of project awards when the Department has on file a project application
determined to be in substantially approvable form. “Substantially approvable form” is defined to
mean that the project application, as received by the Department, contains the following:

e The project application form (DOE 100A) bearing the original signature of the superintendent for
the school district or the president/chairperson of the board for other agencies.

e The budget narrative form (DOE 101 or DOE 101S) and any required supplemental forms.

e Signed certification bearing the original signature of the agency head or president/chairperson,
signifying compliance with the “General Assurances, Terms, and Conditions for Participation in
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Federal and State Programs.” For school districts, state colleges, state universities, and
governmental agencies, a signed certification bearing the original signature of the current
superintendent for the school districts or the agency head/president for other agencies must be on
file with the Department’s Bureau of the Comptroller.

Project Coding - All projects approved in the Department carry a unique project identifying code
referred to as the “Project Number.” It is assigned by Grants Management, consistent with the
procedure described herein, upon receipt of the project application. For identification, all
correspondence from the Department and project recipients should contain the project number. The
project number consists of 13 characters.

The first three characters are used to identify the agency. The agency identifier is three
characters and can be alphabetical and/or numerical. Each of the 67 counties in Florida is denoted as
a geographic location and the first and second digits are assigned to the counties in alphabetical
sequence, beginning with Alachua County (01) and ending with Washington County (67), with the
exception of Miami-Dade (13). Other agency numbers are assigned by the Bureau of the
Comptroller. The third character is for DOE internal use.

e Example: 370 - Leon County School Board
e Example: 37A — Florida Music Educators Association

For a numerical list of agency names and numbers, please see:
http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-numerical.pdf

For an alphabetical list of agency names and numbers, please see:
http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-alpha.pdf

The next five characters are used to identify the funding source (DOE grant identifier). The
funding source (DOE grant identifier) is a five-character field that indicates the source from which
the funds are derived. For federally funded projects, this number consists of three components. The
first three digits (# # # # #) denote the program from which the funds are derived; the fourth digit (# #
# # #) denotes the state fiscal year for which the DOE’s grant is effective; and the last character (# #
# # #) is for DOE internal use.

e Example: Fiscal year 2010-11 funding would be # # # 1 0 and fiscal year 2011-12 funding
would be # # # 2A. By using these identifiers, accountability by project is maintained.

Note: This identification device does not apply to non-federal funds since such projects are
considered to be effective only for the current fiscal year.

The last five characters are used to identify sub-elements referred to as the project code. The
project code is five characters.

e The first character, # # # # #, denotes the last number of the state fiscal year in which the project
is issued. For example, for fiscal year 2010-11, the first character is 1 and, for fiscal year 2011-
12,itisa 2.
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The second character, # # # # #, denotes the type of payment. For example, C is Federal Cash
Advance, Q is Advance Payment, P is Reimbursement with Performance, S is Quarterly
Advance to a Public Entity, and D is Other (as specified in Terms and Conditions).

The third character, # # # # #, is a program identifier that can be alphabetical and/or numerical
and is assigned at the discretion of the program office.

The last two characters, # # # # #, are assigned by Grants Management and indicate the
sequential order in which an agency’s application for a specific funding source is received.

For example, 010-2622A-2CBO01 is the project number for Alachua County District School Board,
Individuals with Disabilities Education Act (IDEA) funds for fiscal year 2011-2012.

The first three characters (010) identify the agency.
The next five characters (2622A) are the source of funds (IDEA Discretionary) for the 2011-12
fiscal year.
The last five characters (2CB01) identify the sub-elements of the project code.
o 1% digit identifies the fiscal year — 2011-2012
o 2" digit identifies the type of payment — Federal Cash Advance
o 3"digit is assigned by the program office or Grants Management
o 4™ and 5" digits indicate the sequential order in which the agency’s application for this
funding source was received — 01

The first submission from Alachua County School District for IDEA discretionary funds would be:
010-2622A-2CB01. The second submission for the same agency and the same fund source would be
010-2622A-2CB02.

Project Begins

The requirements related to fiscal and program accountability for subrecipients is found in Section C,
Fiscal and Program Accountability.
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Project Amendments

Project amendments may be proposed by the project recipient or by the Department program
manager. Amendments will be approved only if the approval procedures described on the following
pages are followed. This section applies to all types of state and federal projects issued by the
Department.

A project recipient may not begin to expend or obligate federal funds under a project amendment
until the latter of the following two dates: (1) the date the Department receives the amendment in
substantially approvable form or (2) the date approved by the Department program manager.

Amendment requests must be received by the Department in substantially approvable form prior to
the termination date of the project indicated on the Project Award Notification form (DOE 200).

The Department reserves the right to waive minor irregularities.

Program and Budget Amendments Requiring DOE Forms

Where applicable laws or rules governing a program or the Request for Proposal (RFP)/Request for
Application (RFA) do not expressly stipulate program or budget amendment requirements, project
recipients shall obtain prior approval in writing to make any of the following changes to the approved
project application:

e Scope, goals, and/or objectives
e Project evaluation scope
e Deliverables

e Work tasks (For example, if a stated objective for the approved project is to provide internal
training to selected personnel and, subsequently, the fiscal agent determines that a more efficient
means to achieve the objective is through personnel observing best practices at another location,
this change would constitute a modification of work task and would require prior written
approval from the Department).

e Change in key persons - Types of personnel employed by the project as approved in the original
application (For example, if to meet the objectives of the project a technology specialist is
needed, prior written approval from the Department is required. If the approved application lists
two program specialist positions to meet the objectives of the approved project, and three
program specialists are needed, this change is allowable without prior written approval from the
Department).

e For non-construction projects, sub-granting (if authorized by law) or otherwise obtaining the
services of a third party to perform activities that are central to the purposes of the award.
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Budget revisions that are necessary to implement a program amendment requiring prior approval.
All revisions must be reasonable, necessary, allowable, and legal to promote the objectives of the
program.

Budget revisions that will increase the total amount of the project. All revisions must be
reasonable, necessary, allowable, and legal to promote the objectives of the program.

Changes in travel rate(s) based on, Section 112.061(14), Florida Statutes. Documentation must be
included with the project amendment and have a detailed description of the budget change.

Amendments from project recipients that require prior approval by the Department shall be
completed as follows:

Program and budget amendments to approved project applications for all programs shall be
prepared by project recipients on the project amendment request form (DOE 150) and the
budget amendment narrative form (DOE 151).

Project recipients shall submit one original signed form, unless otherwise specified.

Both program and budget amendments shall be signed by the superintendent of the school district
or the agency head for other entities. Amendment requests signed by officials other than the
superintendent or agency head must include a letter of authorization on behalf of said official
attached to the DOE 150 form when the amendment request is submitted.

For program amendments, project recipients shall describe in detail and justify the type of
programmatic changes requested on the project amendment request form (DOE 150) and clearly
identify each affected page of the approved project.

For budget amendments, project recipients shall describe in detail the reason for requesting a
budget revision on the project amendment request form (DOE 150). All revisions must be
reasonable, necessary, allowable, and legal to promote the objectives of the program. Project
recipients shall include only the budget items that are being amended, with a detailed description
of each item on the DOE 151 form. Project recipients shall not be required to submit a revised
total budget unless requested to do so by the Department program manager.

If statutes or rules governing a program expressly stipulate that the program or budget
amendment requirements are different from what is stated in this section, the program manager
shall inform potential project recipients of such requirements at the time project applications are
invited (RFP or RFA) and/or in the “special terms and conditions” section on the project award
notification. The authority for such requirements shall be specified.

Project recipients are responsible for determining that budget revisions comply with applicable
statutes, regulations, rules, and program requirements and for using fiscal control and fund
accounting procedures that ensure proper disbursement of and accounting for state and federal
funds in an accurate and timely manner.
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e For all reimbursement with performance projects, any change to the approved deliverables
must have prior written approval and any reduction in a deliverable must have a justifiable,
corresponding monetary reduction.

e The Project Amendment Request form (DOE 150) requires the original signature of the
superintendent or president/chairperson of the board, and must be sent to:

Department of Education

Bureau of Contracts, Grants, and Procurement Management Services
332 Turlington Building

325 West Gaines Street

Tallahassee, FL 32399-0400

Amendments for Roll-Forward Funds

A budget amendment to increase the total amount of the award is required when the amount of the
increase is $25 or more than the amount approved in the original allocation plus any estimated roll-
forward as specified on the DOE 200. If the estimated roll-forward funds are more than the actual
amount certified, an amendment is not required; however, the project recipient must reduce its
budget locally to correspond with the reduced project amount.

All Other Amendments

Certain types of amendments do not require submission of a project amendment request form;
however, the Department must receive a written request for amendments in the form of a letter,
memorandum, or electronic mail. Examples of such requests include those that would:

e Revise project period (request must be received on or before the termination of the current
approved project period).

e Change reporting dates, both programmatic and fiscal (request must be received on or before the
current approved reporting date).

e Decrease allocation.

e Terminate project.
Summary of Amendments and Information Required

Following is a chart that summarizes the reasons for amendments, the information required from the
applicant, and the response from the Department.
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Required of Applicant Response
Reason for Amendment q P frompDOE
DOE 150 DOE 151 Written Amendment

Request DOE 200
Change in scope, goals, or objectives X X - X
Change in project evaluation scope X X - X
Change in deliverables X X - X
Change in work task X X - X
Change in key or types of personnel X X - X
Obtaining services of third party X X - X
Budget revision to implement program amendment X X - X
Increase project amount X X - X
Revise project period - - X X
Change reporting dates (program or fiscal) - - X X
Decrease allocation - - X X
Terminate program - - X X

Note: Changes in function and object codes that will not affect any of the criteria addressed in the
requirements for Program and Budget Amendments do not require an amendment.

In cases in which proposed expenditures significantly exceed the amount in the approved line
item budget, the program office should be contacted to determine whether such expenditures
change the scope of the project. If yes, then an amendment is required. Generally, amendments
to projects need to be submitted no later than 30 calendar days before the end of the project
period; however, exceptions can be made under extraordinary conditions.

Amendment Review and Approval Process

Amendments must be submitted directly to Grants Management to ensure that they meet the
following criteria for substantially approvable form (SAF):

e Date of receipt in Grants Management is documented by date-stamp.

e Original signature of the superintendent or president/chairperson or his/her designee is on the
DOE 150.

e All required forms are received.

After amendments are entered into the database, they are sent to the program office for a compliance
review and to ensure that the integrity of the project is maintained. Upon completion of the program
compliance review and the technical budget review, if recommended for approval, an amended
project award notification is processed in accordance with the project application procedures
described in Section A, Project Applications.

Grants Management will provide written notification to the project recipient for amendments that are
not approved, stating the reason for such action.
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Fiscal and Program Accountability

Project Records

Project recipients shall maintain and use project records sufficient to assure compliance with the
program and fiscal requirements of the project and demonstrate project accomplishment, and shall
prepare all required reports. Recipients are responsible for determining that all disbursements
comply with applicable laws, regulations, statutes, rules, policies, procedures, and program
requirements, regardless of the payment method assigned to the project award.

Such records shall include, at a minimum:

e Project management records that document the personnel, equipment, materials, and other
resources used in the project.

e The extent to which services or activities were completed as scheduled and the degree to which
project objectives or other expected outcomes were obtained.

e The use of fiscal control and fund accounting procedures that ensure proper disbursement of and
accounting for federal and state funds.

e Fiscal and other business records that document all revenues received through the project and any
amendments to the project. All disbursements must be supported by adequate documentation,
including but not limited to invoices, receipts, payrolls, contracts, time and attendance records,
and paid checks.

e Other records that will facilitate an effective audit.
e Bank statements.

e Support of salaries and wages — the standards regarding time distribution are in addition to the
standards for payroll documentation (see Other Issues - Personnel Cost - Time Distribution in
this section).

Access to such records shall be made available to duly authorized representatives of U.S.
governmental agencies, the Florida Department of Education, the Department of Financial Services,
and the Auditor General of the State of Florida for program and fiscal auditing and monitoring.

Retention and Access to Records

Requirements related to retention and access to project/grant records are determined by federal and
state laws, rules, and regulations. Federal regulation 34 CFR 80.42 addresses the retention and
access requirements for records. Federal regulation 34 CFR 80.42(a)(1) applies to all financial and
programmatic records, supporting documents, statistical records, and other records of grantees or
subgrantees that are:
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M Required to be maintained by the terms of this part, program regulations, or the grant
agreement, or

(i) Otherwise reasonably considered as pertinent to program regulations or the grant
agreement.

In Florida, the General Records Schedule GS1-SL for State and Local Agencies (available at
http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf) includes the following requirements related
to grant files for recipients:

This record series documents the administration of a grant program, including the application
review process and expenditure of grant funds to an entity by a public agency. These files
may include, but are not limited to, grant applications; notifications to applicants of award or
denial of grant funds; contracts; agreements; grant status, narrative, and financial reports
submitted by recipient agencies; and supporting documentation. Grant cycle completion has
not occurred until all reporting requirements are satisfied and final payments have been
received for that grant cycle.

In Florida, the length of retention for these records is five years after the completion of the project,
provided applicable audits have been released.

Access to records of the grantee and subgrantees and the expiration of the right of access is found at
34 CFR 80.42(e) (1)-(2), which states:

(e) Access to records--(1) Records of grantees and subgrantees. The awarding agency and
the Comptroller General of the United States, or any of their authorized representatives, shall
have the right of access to any pertinent books, documents, papers, or other records of
grantees and subgrantees which are pertinent to the grant, in order to make audits,
examinations, excerpts, and transcripts.

(2) Expiration of right of access. The rights of access in this section must not be limited to
the required retention period but shall last as long as the records are retained.

Project Reports

Project recipients shall prepare and submit all reports required by the Department in a timely and
accurate manner in accordance with the instructions on the approved Project Award. All
disbursements of state and federal funds must be reasonable, necessary, allowable, and legal under all
financial and programmatic requirements for the operation of the program. All recipients and sub-
recipients of project funds shall maintain legible copies of all invoices, receipts, paid checks, bank
statements, time sheets (if applicable) and any other documentation that will set forth details
sufficient for a proper pre-audit and post-audit review.

Financial Reports

All financial reports and expenditures must be consistent with the approved projects and performance
deliverables, and comply with the Department of Financial Services Reference Guide for State
Expenditures, available at:

http://www.myfloridacfo.com/aadir/reference_guide/Reference_Guide For_State Expenditures.pdf
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Funding Methods

Non-Federally Funded Projects

Non-federally funded projects are appropriated for each fiscal year and the project award notification
designates how funds are received. They may be transmitted as an Advance Payment (Q), Quarterly
Advanced to a Public Entity (S), Reimbursement with Performance (P), or Other (D). Final Project
Disbursement Reports (DOE 399) must be submitted by the date specified on the project award
notification in complete detail in accordance with the approved project budget. The recipient must
also attach to the final DOE 399 report a refund check for any funds received but not disbursed.

Any extension to a state-funded project must be based on the need to conduct specific activities as
specified in the approved project. All extensions must be approved by the Deputy Commissioner for
Finance and Operations or his or her designee.

Federal Cash Advance Projects

Projects funded by cash advance allow the recipient to request cash as needed to pay outstanding
obligations. Cash is advanced through the Cash Advance and Reporting of Disbursements System
(CARDS). Expenditures for projects funded by federal cash advance should be reported using
CARDS. These expenditures should be reported as they occur until the 20th of each month. CARDS
will be turned off at 11:59 pm on the 20" of each month for adjustments and updates to the statewide
accounting system. Final Project Disbursement Reports (DOE 399, DOE 499, or DOE 599) must be
submitted by the date specified on the project award notification in complete detail in accordance
with the approved project. Indirect cost charges must be reported for the fiscal year in which they
were incurred (the payment type will be C).

Project recipients do not have the authority to report disbursements until the project award
notification is received. All financial reports and reimbursement checks shall contain the
Department’s approved project number. Final Project Disbursement Reports (DOE 399, DOE 499,
or DOE 599) must have an original signature and must be sent to:

Department of Education
Bureau of the Comptroller
914 Turlington Building

325 West Gaines Street
Tallahassee, FL 32399-0400

In accordance with federal regulations outlined in the Cash Management Improvement Act (CMIA),
cash should be requested no more than three business days from the anticipated date of disbursement.

Federal Cash Advance Reconciliation

The Cash Advance and Reporting of Disbursements’ Reconciliation (DOE 026) and supporting
instructions will be sent to each agency receiving federal cash advances at the end of each fiscal year.
This form is used to reconcile CARDS to the agency’s cash on hand. The DOE 026 form should be
completed, signed, and returned to the Department of Education Comptroller’s Office no later than
December 1 of each year.
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Advance Payment (State Grants)

Upon receipt of the project award notification, up to 25 percent may be advanced for the first
payment period. To receive subsequent payments, at least 90 percent of the amount advanced must
be reported on the DOE 399 and supported by appropriate documents, including but not limited to
copies of invoices, time sheets, receipts, and paid checks or bank statements. Each report shall also
include, as appropriate, the DOE 300 and DOE 301. These reports should be submitted on a quarterly
basis (the payment type will be Q).

Quarterly Advance to Public Entity

For quarterly advances of non-federal funding to state agencies and local educational agencies made
in accordance with the General Appropriations Act, all disbursements must be properly documented
and reported on the DOE 399 form in accordance with the approved project. The recipient must
maintain detailed documentation supporting all requests for advances and disbursements received.
The recipient must also attach to the final DOE 399 report a refund check for any funds received but
not disbursed (the payment type will be S).

Other

The funding method “Other” may be used for unique and specific projects at the discretion of the
Office of the Commissioner, Grants Management, and the Bureau of the Comptroller. Terms for
payment will be described in Section 12, Terms and Special Conditions, on the Project Award
Notification (DOE 200), and the project number will include the payment code “D.”

Reimbursement with Performance

Payment will be made upon submission of an invoice along with the appropriate reporting form
(DOE 399, DOE 499, or DOE 599), supported by appropriate documentation, including but not
limited to copies of invoices, timesheets, receipts, and paid checks or bank statements plus
documentation of the completion of performance-based deliverables as stated in the approved
project. Each report shall also include, as appropriate, the DOE 300 and DOE 301. These reports
should be submitted monthly (the payment type will be P).

Working Capital Advance

Consistent with 34 CFR 80.21(e), the Department provides certain private non-profit organizations
(also known as community-based organizations (CBOs) or faith-based organizations (FBOs)) with a
payment option known as a “working capital advance.” The procedures and conditions for such
advances are described below.

Procedure - Certain subgrantees (see criteria below) will be authorized to receive working capital
advances based on their projected payrolls as follows:

e The amount of the projected payroll will be advanced as a lump sum for the initial two months of
the project period (based on the approved project budget for salaries and benefits).
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At the end of the first month, actual payroll documentation from the subgrantee will be submitted
as a reimbursement request. The reimbursement of salaries and benefits for the first month is
then used as an advance for the third month’s working capital advance.

An advance will not be made for the last month of the project period, and at the end of the project
period, advances and actual expenditures will be reconciled.

All other expenditures will be reimbursed according to the Department’s procedures.

Payment periods will be monthly for all types of expenditures (with the exception of the first
working capital advance, which will be for a two-month period).

Any failure to adhere to the monthly schedule or any situation in which a subgrantee fails to
expend advances in a timely manner may result in the Department returning the subgrantee to a
reimbursement-only method of payment.

Criteria for Determining Eligibility for Working Capital Advances - In order to qualify for
participation in the working capital advance payment option, a subgrantee must have:

Submitted, with its application for current year funding, the Request for Working Capital
Advance Payment Option (DOE 960).

Participated in the program or another DOE grant program for at least one fiscal year with no
significant disallowed costs.

Submitted a current financial statement with its application.

Provided evidence of a line of credit equal to projected payroll costs for two months or a
performance bond in an equivalent amount.

To approve a working capital advance, the:

DOE Comptroller verifies that the subgrantee is in compliance with required fiscal reporting.

Bureau of Contracts, Grants, and Procurement Management Services verifies that the subgrantee
has completed DOE’s mandatory grants fiscal training, is not considered a ‘“high risk™ grantee
based on risk assessment program, and is not the subject of an ongoing audit or investigation.

Appropriate DOE program office verifies that the entity is serving an eligible population,
program costs have been generally allowable, and that the entity is regularly meeting established
performance expectations.
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Financial Disbursement Reports for Nongovernmental Recipients

Project recipients shall submit one legible copy of the appropriate Project Disbursement Report (DOE
399, DOE 499, or DOE 599) bearing an original signature of the agency’s Finance Officer or Authorized
Representative, to the Department by the 20th of each month following the month of disbursement for
reimbursement projects, or as required for performance-based projects.

e The DOE 399 shall be used for project disbursement reporting in all federal and state projects, except
when federal or state reporting requirements necessitate the use of a special purpose form to collect
information unique to the program.

e The DOE 499 shall be used for project disbursement reporting for the Adult Education Program.

e The DOE 599 shall be used for project disbursement reporting for the Adult and Youth Migrant
Program.

Reports should not reflect multiple months’ disbursements. All reports and correspondence shall include
the DOE-approved project number. All disbursements of state and federal funds must be reasonable,
necessary, allowable, and legal for the operation of the program. Standard size (8-1/2" x 11") computer
printouts will be acceptable with prior approval from the Comptroller’s Office. Completed forms with the
required supporting documentation should be sent to:

Department of Education
Bureau of the Comptroller
914 Turlington Building

325 West Gaines Street
Tallahassee, FL 32399-0400

Any amendment or adjustment to a disbursement report previously submitted to the Department must
be submitted via a supplemental report. Adjustments or corrections shall be entered in column 8
(Nonreported Disbursements) and will increase or reduce the amount reported in column 6 on the
previous disbursement report. DO NOT submit a report to replace a report already received by the
Department.

Project recipients shall submit a final financial report for reimbursement with performance projects
by the date specified on the project award notification. State grant programs require that all
advanced funds unexpended at the end of the project period be returned to the Department with the
final financial report. All financial reports and reimbursement checks shall include the DOE-
approved project number.

Reimbursement with performance requests shall be made using the applicable Project Disbursement
Report, the Detail of Salary Expenditures form (DOE 300), and the Detail of Monthly Transactions
form (DOE 301), in accordance with the instructions on each form. A cost reimbursement situation
does not exist until funds have been disbursed. Incurring a liability (obligation or encumbrance) does
not constitute a reimbursable situation.

Legible copies of all invoices or receipts that set forth details sufficient for a proper pre-audit and
post-audit review shall be submitted with the reimbursement package (additional documentation such
as time sheets and paid checks or bank statements may be required). The invoices and the entries on
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the detail forms (DOE 300 and DOE 301) should correspond with the agency’s account codes listed
on the applicable Project Disbursement Report and the approved budget. THIS REQUIREMENT
APPLIES TO ALL PROJECTS UNLESS SPECIFICALLY EXEMPTED BY THE
DEPARTMENT OF EDUCATION COMPTROLLER.

All claims must be a direct cost to the program, unless there is an approved indirect cost allocation
plan on file with the Department Comptroller’s Office.

All expenditure reports and corresponding documentation are reviewed by the Comptroller’s Office
then forwarded to the program manager. The program manager approves the reimbursement request
(DOE DFS-02) and certifies that the expenditures are in compliance with the deliverables as stated in
the approved project.

Reimbursement Package Checklist

The DOE 399, Project Disbursement Report, should be reviewed prior to submission to ensure that
the:

e Agency name, program name, approval and termination dates, and total project dollars are listed
on the top of the form (lines A-H) and correspond with the information listed on the DOE 200.

¢ Contact information for the organization’s fiscal representative (line J) is included.
e Interim Report or Final Report box is marked.

e Description of disbursement column (3) lists every category corresponding to the project’s
budget narrative.

e Budget amount column (4) total equals total project dollars.

e Total disbursement column (5) shows sum of what has already been reported plus what is being
requested in current package (enter the “as of” date).

e Undisbursed balance column (6) is the difference between budget amount column (4) and the
total disbursement column (5).

e Nonreported Disbursements column (7) indicates the expenditures that are being submitted in the
reimbursement package. The total amount is the sum of all line items and equals the totals of all
the DOE 300s and DOE 301s in the package.

e Totals for columns 5 and 6 should equal total of column 4 (and total project dollars).

e Report number indicates which invoice/package is being submitted.

e Report is signed by the finance officer or authorized representative.

e Original signed report is placed on top of package.
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The DOE 300, Detail of Salary Expenditures, should be reviewed to verify that:

e ONLY salaries and Federal Insurance Contributions Act (FICA) contributions are listed.

e The positions are listed on budget narrative for each employee.

e The percentage of time is correctly listed.

e The “amount claimed” column is correctly totaled.

Supporting documentation should include:

e Payroll registers or check stubs that show gross pay and employer portion of FICA contributions.

e Time sheets or Personnel Activity Reports for all employees that are not 100 percent funded from
this project.

e Copies of paid checks/bank statements.

The DOE 301, Detail of Monthly Transactions, lists all other expenditures, including employee
benefits other than FICA contributions. The account number should correspond to object codes as
listed on the budget narrative. Prior to submitting for payment, the subgrantee should verify the
accuracy of the:

e Numbers and dates.

e Total amount of the purchase.

e Requested amount and portion being charged to project.

e Requested amount column total.

Supporting documentation should include:

e Complete copy of the invoice/receipt.

e Breakdown of how requested amount was calculated (if not 100 percent).

e Copy of contract/agreement (for all contractual services).

e |tems related to field trips must include lesson plans/justifications for the trip, as well as an
attendance list from the trip.

All travel-related expenses must have a DOE C-676C (travel form) for each traveler signed by
the traveler and his supervisor, and:
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e A printed map for the computation of mileage, such as the official state road map issued by the
Department of Transportation or available through websites.

e A copy of agenda for meetings.
e Copies of receipts (hotel, rental car, gas, tolls, etc.).
e Copies of paid checks or bank statements.
Program Reports

Project recipients shall submit all periodic and final reports as required by the program manager as
specified in the project award notification and/or the Request for Proposal (RFP)/Request for
Application (RFA). All recipients will report to the program manager on progress and outcomes of
the project as described in the approved project. The Department will monitor progress of the project
in meeting performance expectations/completion of deliverables using standardized Project
Performance Accountability and Reporting Requirements forms as provided in the RFP/RFA and
submitted with the application. The Department’s forms for Project Performance Accountability and
Reporting measure project performance in the categories of:

e Tasks — Specific activities that are required to be performed to complete the Project
Narrative/Scope of Work.

e Deliverables - Products and/or services that directly relate to a task specified in the Scope of
Work. Deliverables must be quantifiable, measurable, and verifiable.

e Due Date — Date for completion of tasks.

Some projects are required to obtain independent, formal, third-party evaluations. Other projects
elect to obtain such evaluations. If the proposal or application includes a required or optional third-
party evaluation, the Department’s Formal Third-Party Evaluation Form (included in the RFP/RFA)
must be used.

Monitoring and Audits

Projects/Grants awarded by the Florida Department of Education to sub-recipients will be subject to
audits and/or monitoring by the Department as follows.

Monitoring

In addition to reviews of audits conducted in accordance with the Office of Management and Budget
(OMB) Circular A-133 and Section 215.97, Florida Statutes, monitoring procedures may include, but
are not be limited to, on-site visits by the Department staff, limited-scope audits as defined by OMB
Circular A-133, and other procedures. Federal regulation 34 CFR 80.40(a) requires that the
Department manage the day-to-day operations of grant- and subgrant-supported activities. As such,
the Department must monitor grant- and subgrant-supported activities to assure compliance with
applicable federal requirements and to ensure that performance goals are achieved. By entering into
this agreement (Project/Grant), the recipient agrees to comply and cooperate with any monitoring
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procedures/processes deemed appropriate by the Department. In the event the Department
determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply
with any additional instructions provided by Department staff to the recipient regarding such audit.
The recipient further agrees to comply and cooperate with any inspections, reviews, investigations, or
audits deemed necessary by the Chief Financial Officer (CFO) or Auditor General.

Audits — Federally Funded Programs

This part is applicable if the recipient is a state or local government or a non-profit organization as
defined in OMB Circular A-133.

1. In the event that the recipient expends $500,000 or more in federal awards in its fiscal year,
the recipient must have a single audit or program-specific audit conducted in accordance with
the provisions of OMB Circular A-133 and all applicable federal regulations. The audit shall
be conducted by an independent auditor in accordance with generally accepted government
auditing standards covering financial audits (34 CFR 80.26; OMB Circular A-133, Subpart
B,8  .200(b)).

In determining the federal awards expended in its fiscal year, the recipient shall consider all
sources of federal awards, including federal resources received from the Department. The
determination of amounts of federal awards expended should be in accordance with the
guidelines established by OMB Circular A-133. An audit of the recipient conducted by the
Auditor General in accordance with the provisions of OMB Circular A-133 will meet the
requirements of this part.

2. In connection with the audit requirements, the recipient shall also fulfill the requirements
relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133.

3. If the recipient expends less than $500,000 in federal awards in its fiscal year, an audit
conducted in accordance with the provisions of OMB Circular A-133 is not required. In the
event that the recipient expends less than $500,000 in federal awards in its fiscal year and
elects to have an audit conducted in accordance with the provisions of OMB Circular A-133,
then the cost of the audit must be paid from non-federal resources (i.e., the cost of such an
audit must be paid from recipient resources not obtained from federal entities).

Audits — State-Funded Programs

This part is applicable if the project recipient is a non-state entity as defined by Section 215.97(2),
Florida Statutes.

1. In the event that the project recipient expends a total amount of state financial assistance
equal to or in excess of $500,000 in any fiscal year, the recipient must have a state single
audit or project-specific audit for such fiscal year in accordance with Section 215.97, Florida
Statutes, applicable rules of the Department of Financial Services, and Chapters 10.550
(Local Governmental Entities) or 10.650 (non-profit and for-profit organizations), Rules of
the Auditor General. In determining the state financial assistance expended in its fiscal year,
the recipient shall consider all sources of state financial assistance, including state financial
assistance received from the Department of Education, other state agencies, and other non-
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state entities. State financial assistance does not include federal direct or pass-through
awards and resources received by a non-state entity for federal program matching
requirements.

2. In connection with the audit requirements above, the project recipient shall ensure that the
audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes
submission of a financial reporting package as defined by Section 215.97(2), Florida Statutes,
and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit
organizations), Rules of the Auditor General.

3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal
year, an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, is not required. In the event that the recipient expends less than $500,000 in state
financial assistance in its fiscal year and elects to have an audit conducted in accordance with
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the
non-state entity’s resources (i.e., the cost of such an audit must be paid from the project
recipient’s resources obtained from non-state entities).

Pursuant to Section 215.97(8), Florida Statutes, state agencies may conduct or arrange for audits of
state financial assistance that are in addition to audits conducted in accordance with Section 215.97,
Florida Statutes. In such an event, the state awarding agency must arrange for funding the full cost
of such additional audits.

Reports to be Submitted

Copies of reporting packages for audits conducted in accordance with OMB Circular A-133 shall be
submitted, when required by OMB Circular A-133, Subpart C, 8 _ .320(d) by or on behalf of the
recipient, directly to each of the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e The Federal Audit Clearinghouse designated in OMB Circular A-133 (the number of
copies required by OMB Circular A-133, Subpart C, 8§ .320(d) should be submitted to
the Federal Audit Clearinghouse) at the following address:

Federal Audit Clearinghouse
Bureau of the Census

1201 East 10" Street
Jeffersonville, IN 47132
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e Other federal agencies and pass-through entities in accordance with OMB Circular A-
133, Subpart C, 8§ __ .320(e)-(f).

In the event that a copy of the reporting package for an audit required and conducted in accordance
with OMB Circular A-133 is not required to be submitted to the Department of Education pursuant
to OMB Circular A-133, Subpart C, 8 _ .320(e)(1), the recipient shall submit the required written
notification pursuant to OMB Circular A-133, Subpart C, § __ .320(e)(2) and a copy of the
recipient’s audited schedule of expenditures of federal awards directly to each of the following.

If the state awarding entity, pursuant to OMB Circular A-133, Subpart C, § _ .320(f) requests a
copy of the reporting package described in OMB Circular A-133, Subpart C, 8 _ .320(c) and, if
requested a copy of any management letters issued by the auditor, the state awarding agency

should replace the above language with the following: Pursuant to OMB Circular A-133, Subpart C,
8 .320(f) the recipient shall submit a copy of the reporting package described in OMB Circular
A-133, Subpart C, 8 __.320(c) and any management letter issued by the auditor, to the Department
of Education at each of the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to
each of the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e Auditor General’s Office
401 Pepper Building
111 West Madison Street
Tallahassee, FL 32399-1450

Copies of reports and any management letters shall be submitted by or on behalf of the recipient
directly to the Department of Education at each of the following addresses:
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e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

o Florida Department of Education’s program office at the address stated on the Project
Award Notification

Any reports, management letters, or other information required to be submitted to the Department of
Education pursuant to this agreement shall be submitted timely in accordance with OMB Circular A-
133, Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and
for-profit organizations), Rules of the Auditor General, as applicable.

Recipients, when submitting financial reporting packages to the Department of Education for audits
completed in accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities)
or 10.650 (non-profit and for-profit organizations), Rules of the Auditor General, should indicate the
date that the reporting package was delivered to the recipient in correspondence accompanying the
reporting package.

Audit Reports for Project Recipients

Project recipients that expend a total of $500,000 or more per fiscal year in federal or state funds
must provide to the Department of Education, Bureau of Contracts, Grants, and Procurement
Management Services, a copy of their annual audit report completed by a certified public accountant
(CPA) or the Florida Auditor General in accordance with the 1996 amendments to OMB Circular A-
133 or the Florida Single Audit Act, Section 215.97, Florida Statutes (see Section D, General
Assurances, Terms, and Conditions for Participation in Federal and State Programs, Florida Single
Audit Act, and Single Audit Act of 1984 and Amendments of 1996 for additional requirements).
Failure to submit audit reports WILL jeopardize the recipient’s funding.

Each agency must submit the audit report by the due date and comply with the audit requirements or
be considered in noncompliance with state and/or federal requirements. The bureau chief for
Contracts, Grants, and Procurement Management Services will notify the respective recipient, the
Comptroller, and the appropriate DOE program director if noncompliance is determined. No awards
will be issued to any recipient who is not in compliance with audit requirements. It is the
responsibility of each program director to notify the appropriate personnel in his or her area when a
project recipient is in noncompliance with audit requirements.

When a project recipient is deemed to be in noncompliance, all funding from the Department will be
terminated until the noncompliance is corrected.

When eligibility for funding is restored, the bureau chief for Contracts, Grants, and Procurement
Management Services will notify the respective recipient, the Comptroller, and the appropriate
program director. It is the responsibility of each program director to notify the appropriate personnel
in his or her area.
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Fiscal Adjustments

Credit adjustments are to be reported as a reduction of expenditures. The following procedures
describe the appropriate method for corrective actions:

Federal Cash Advance Project - Entitlement

For entitlement projects, if the project is open, the project recipient should decrease expenditures in
CARDS to the project number to which the corrective action pertains. If the project is closed, the
recipient should decrease expenditures reported in CARDS to the current project number.

Federal Cash Advance Project - Discretionary

If the project is open and it is prior to the liquidation date, the recipient should decrease expenditures
reported in CARDS to the project number to which the corrective action pertains. If the project is
closed or open but past the liquidation date, the recipient should submit a supplemental report on the
appropriate form (DOE 399, DOE 499, or DOE 599) to decrease expenditures for the closed project.
Once reviewed, the grant accountant will open the project in CARDS and manually post the decrease
of expenditures. The agency will then be able to access the project to move the excessive cash
advance into another current project.

Reimbursement and Advance Payment Projects

Recipient must submit a supplemental Project Disbursement Report on the appropriate form (DOE
399, DOE 499, or DOE 599) to decrease expenditures for the project, attach a refund check made
payable to the Florida Department of Education, and mail it to the DOE Comptroller’s Office at the
address below.

Questions regarding project status should be addressed to:

Department of Education
Bureau of the Comptroller
914 Turlington Building

325 West Gaines Street
Tallahassee, FL 32399-0400
(850) 245-0401

Administrative Costs

Indirect Cost

Indirect cost is defined in OMB Circular A-87, the U.S. Department of Education’s “Indirect Cost
Determination Guidance for State and Local Government Agencies” and the Education Department

General Administrative Regulations (EDGAR). These documents are available online through the
following websites:

e OMB Circular A-87
o http://www.whitehouse.gov/omb/circulars default
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e U.S. Department of Education’s “Cost Allocation Guide for State and Local Governments”
o http://www2.ed.qov/about/offices/list/ocfo/fipao/bluebookqgas.html

¢ EDGAR
o http://www2.ed.gov/policy/fund/reg/edgarReg/edgar.html

School Districts - The Florida Department of Education has been given the authority by the U.S.
Department of Education to negotiate indirect cost proposals and to approve indirect cost rates for
school districts. School districts are not required to develop an indirect cost proposal, but if they fail
to do so, they will not be allowed to recover any indirect costs. Amounts from zero to the maximum
negotiated rate may be approved for a program or project by the Department of Education’s
Comptroller. Indirect costs shall only apply to federal projects. Additional information and forms
are available at http://www.fldoe.org/comptroller/.

State Agencies, Universities, and State Colleges — The Florida Department of Education will allow
other state agencies, state universities, and state colleges to charge an indirect cost (administrative
and/or overhead) up to 5 percent or the recipient’s rate approved by the appropriate cognizant
agency, whichever is lower. This rate may be charged on the total direct costs disbursed less the
amounts of subcontracts in excess of $25,000 for items of equipment, alterations, renovations, and
flow-through funds (“pass through” to another entity) on projects issued by the Department. This
rate is intended to be all-inclusive of typical administrative and overhead costs, including but not
limited to rental of office space, costs for bookkeeping and accounting services, and utilities. In the
alternative, the Department will approve an indirect cost rate of 5 percent plus the direct charges for
typical administrative and overhead costs such as office space rental when such costs can be directly
and appropriately allocated to the program. Indirect costs shall only apply to federal projects.

Other Agencies - To be allowed to recover indirect costs, agencies other than school districts must
furnish to the DOE’s Comptroller’s Office a copy of their current negotiated indirect cost plan that
has been approved by the appropriate cognizant agency. Amounts from zero to the maximum
negotiated rate may be approved for a program or project by the Department of Education’s
Comptroller. Indirect costs shall only apply to federal projects.

Administrative Fee for Non-Federal Funds

An administrative fee may be approved by the Department for non-federal projects not to exceed 5
percent of the total cost of the project.

Restrictions on Funds for Administration

Restrictions on the amount or percentage that can be charged to a project’s administration, which
includes indirect costs, will be specified in the RFP or RFA and reflected in the approved project
award notification or amendment approval, when applicable.

Limitations on the Recovery of Administrative Cost

Three major limitations affect how much administrative costs may be recovered. (Note: Indirect
costs are available only on federal funds.) These limitations are as follows:

e The negotiated rate on file with the Department is the maximum allowable indirect cost. Rates
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from zero to the maximum may be approved for a program or project by the Department of
Education’s Comptroller. Federal or state law or grant conditions may limit the amount of
indirect cost or the indirect cost rate. For example, if the recipient has a restricted rate of 5
percent and the law allows only a 3 percent rate of recovery, then the recipient can recover only
indirect costs equal to 3 percent of the direct costs. Grant terms and conditions may also exist on
some federal awards that prohibit any recovery of indirect costs.

e Recovery of indirect costs on projects is subject to the availability of funds. Most restricted
grants are allocated to the state as a block grant in which each recipient is entitled to a maximum
project amount. The total direct costs plus indirect costs cannot exceed the maximum
entitlement.

e Indirect costs are recovered only to the extent of direct costs incurred. The indirect cost rate is
applied to the direct amount expended, not to the project award. Non-recovered indirect cost
may be used as local matching funds if matching funds are required. (Assuming that the total
indirect costs incurred plus the actual direct expenditures exceed the total amount available to the
recipient if the project is a matching funds project, then the excess non-recovered indirect costs
may be used as part of the matching funds.)

Other Issues

All disbursements reported must be in compliance with applicable laws, regulations, statutes, rules,
policies, procedures, program requirements, and with the Florida Department of Financial Services’
(DFS) Reference Guide for State Expenditures, available at
http://www.myfloridacfo.com/aadir/reference quide/.

Davis-Bacon Act, as amended (40 U.S.C. 276a et seq.)

When required by federal program legislation, all construction contracts awarded by the recipients
and subrecipients in excess of $2,000 shall include a provision for compliance with the Davis-Bacon
Act (40 U.S.C. 276a et seq.) as supplemented by Department of Labor regulations (29 CFR Part 5,
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted
Construction”). Under this act, contractors shall be required to pay wages to laborers and mechanics
at a rate not less than the minimum wages specified in a wage determination made by the Secretary
of Labor. In addition, contractors shall be required to pay wages not less than once a week. The
recipient shall place a copy of the current prevailing wage determination issued by the Department of
Labor in each solicitation and the award of a contract shall be conditioned upon the acceptance of the
wage determination. The recipient shall report all suspected or reported violations to the federal
awarding agency.  Department of Labor regulations, rules, and instructions concerning
implementation of the Davis-Bacon Act and other labor laws are found at Title 29 CFR Parts 1, 3, 5,
6, and 7.

Equipment/Property

Upon termination of a project, and at the discretion of the Department, all equipment/property
purchased with project funds will be transferred to the location(s) specified by the Department and all
necessary actions to transfer the ownership records of the equipment/property to the Department or
its designee will be taken.
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Food - Only applies to District School Boards (other than travel-related meals)

Section 1001.43(2) (g), Florida Statutes, provides for the “use of federal funds to purchase food when
federal program guidelines permit such use.” This change allows for the expenditures of food in
federal programs if the specific federal program allows it AND the district has adopted an
appropriate policy, as stated in the legislation requirements. The expenditure of food must be
included on the budget form and in the program narrative submitted to the Department for approval
with a copy of the district’s adopted policies and procedures.

Interest Income

As required by Section 216.181(16)(b), Florida Statutes, and 34 CFR Part 80.21(i), project/grant
recipients shall promptly (at least quarterly) remit all interest earned on cash advanced by the
Department. The payment shall be submitted to:

Department of Education
Bureau of the Comptroller
914 Turlington Building

325 West Gaines Street
Tallahassee, FL 32399-0400

Personnel Cost — Time Distribution (OMB Circular A-87, Attachment B, Paragraph 8(h))

Charges to federal projects for personnel costs, such as salaries and wages, whether treated as direct
or indirect costs, will be based on payrolls documented in accordance with the generally accepted
practices of the local educational agency (LEA) and approved by a responsible official(s) of the
LEA.

As required by OMB Circular A-87, when employees work solely on a single federal award or cost
objective, charges for their salaries and wages must be supported by periodic certifications (at least
semi-annually) that the employees worked solely on that program for the period covered by the
certification. These certifications must be signed by the employee or a supervisory official having
firsthand knowledge of the work performed by the employee.

When employees work on multiple activities or cost objectives (e.g., more than one federal award; a
federal award and a non-federal award; an indirect cost activity and a direct cost activity; two or
more indirect activities that are allocated using different allocation bases; or an unallowable activity
and a direct or indirect cost activity), the distribution of their salaries or wages will be supported by
personnel activity reports or equivalent documents that meet the following standards:

o Reflect an after-the-fact distribution of the actual activity of each employee.

e Account for the total activity for which each employee is compensated.

e Be prepared at least monthly and must coincide with one or more pay periods.

e Be signed by the employee.
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The U.S. Department of Education has approved for use in Florida a substitute system for allocating
salaries to federal projects. Under this substitute system, the Personnel Activity Reporting System
(PARS) may be implemented by school districts so long as it is implemented in accordance with
DOE’s approved substitute system. This document is available upon request from the Department’s
Bureau of Contracts, Grants, and Procurement Management Services. When school districts choose
to use the substitute system, no variations are allowed without specific written authorization from the
Florida Department of Education. School districts choosing not to use the approved substitute
system must implement a system that meets all of the OMB Circular A-87 standards. School districts
choosing to use the DOE substitute system must furnish to the DOE Comptroller’s Office the
district’s policies and procedures, which specify the reporting months as well as the actual time
reporting instrument for approval. For each district given authorization to adopt a substitute system,
a written approval/agreement will be in effect for the duration of the district’s participation in the
substitute system or until such time as the requirements change for DOE.

Note: This does not authorize school districts to consolidate administrative funds except as
otherwise stated in the project award notification or to use “teams” as a basis for allocating personnel
costs. These methods apply only to the Department.

Procurement and Suspension and Debarment

Under federal regulations, subgrantees cannot make any award, subgrant, or contract at any tier to
any party that is debarred, suspended, or otherwise excluded from or ineligible for participation in
federal assistance programs (34 CFR 80.35). Federal regulation 2 CFR Part 180 (70 FR 51863)
requires that all contracts and sub-awards expected to equal or exceed $25,000, entered into with
non- federal entities, be verified to ensure that the recipients are not excluded from receiving federal
monies because they are suspended or debarred (see Section D, General Assurance, Terms, and
Conditions for Participation in Federal and State Programs, for additional information). All federal
regulations concerning debarred and suspended parties, including those located at 2 CFR Part 180
and 34 CFR Part 80, must be followed.

Promotional Items

Promotional items, such as (but not limited to) printed pencils and t-shirts, are not an allowable
expense. If a program has specific statutory/regularity authority for such items, a written request for
approval must be submitted citing the authority. Recipients and/or sub-recipients must obtain written
approval from DOE prior to purchasing any promotional items.

Purchasing

Recipients may use their own procurement policies provided that they meet the minimum
requirements of federal and state statutes, rules, and regulations. Under EDGAR, the procurement
standards are located at 34 CFR 80.36(b).

Supplement, Not Supplant

In accordance with program-specific authorizing laws and regulations implementing those laws,
federal funds must generally be used to increase to the extent practical the level of nonfederal funds
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that would be available in the absence of federal funds, and in no case to replace these nonfederal
funds.

The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of
Defense Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other
documents describing projects or programs funded in whole or in part with federal money, all
grantees receiving federal funds, including but not limited to state and local governments,
shall clearly state (1) the percentage of the total cost of the program or project which will be
financed with federal money, (2) the dollar amount of federal funds for the project or
program, and (3) the percentage and dollar amount of the total costs of the project or program
that will be funded by non-governmental sources.

Travel

Travel of recipients and sub-recipients performed in connection with approved project activities must
be in compliance with Section 112.061, Florida Statutes, which covers per diem allowance and travel
expenses. The Florida Department of Education’s Travel Manual is available at:
http://www.fldoe.org/comptroller/pdf/TravelManual.pdf

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School
Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority
allowing specified entities to establish travel reimbursement rates other than those established by
Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance
with the statute, and include with the project application a copy of the applicable document, e.g.,
ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.
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Section D

General Assurances, Terms, and Conditions for Participation

in Federal and State Programs

The Department of Education has developed a "General Assurances” document that must be signed
by all agencies and organizations that receive federal or state funds. This is required by:

Federal regulation 34 CFR 76.301 of the Education Department General Administrative
Regulations (EDGAR), which requires a general application for subgrantees/subrecipients for
participation in federal programs funded by the U.S. Department of Education that meets the
requirements of Section 442 of the General Education Provisions Act (GEPA).

Applicable federal statutes.
Applicable regulations of other federal agencies.

State laws and regulations pertaining to the expenditure of state funds.

Return to:

Florida Department of Education
Bureau of the Comptroller
914 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

Community-based organizations, faith-based organizations, independent colleges, and other non-
governmental agencies are required to submit the certification page of the General Assurances with
an original signature along with each application submitted to the Department.
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Florida Department of Education
General Assurances, Terms, and Conditions for Participation in Federal and State
Programs

Authority for Data Collection: 20 USC 1232e(a)

Planned Use of Data: The requirements established in United States Code Annotated, Title 20,
Education, Chapter 31, Subchapter I11, Section 1232(e), stipulate that “[e]ach local education agency
which participates in an applicable program under which federal funds are made available to such
agency through a state agency shall submit, to such an agency, a general application containing the
assurances set forth in subsection [1232e](b).” The application shall cover the participation by the
local education agency and all other organizations participating in state and federal programs
administered by the Florida Department of Education. These assurances are set forth below in the
“General Assurances” section.

Instructions: These general assurances will be in effect for the duration of the project it covers. The
state agencies or boards administering the projects covered by the application shall not require the
submission or amendment of such an application unless required by changes in federal or state law,
or by other significant change in the circumstances affecting an assurance in such application. The
superintendent, agency head, or other authorized officer must sign the certification and return it to the
following address. No payment for project/grant awards will be made by this agency without a
current signed General Assurances form on file. For further information, contact the Florida
Department of Education, Bureau of the Comptroller, at (850) 245-0401.

Certification:

I, the undersigned authorized official for the named agency/organization of the State of Florida,
hereby apply for participation in federally funded and/or state-funded education programs on behalf
of the named agency/organization below. | certify that the agency will adhere to and comply with the
General Assurances and all requirements outlined in the “Project Application and Amendment
Procedures for Federal and State Programs” (Green Book).

Typed Agency Name Agency Number Typed Name and Title of Authorized Official
(Agency Head)

I certify that the agency will adhere to each of the assurances contained in this set of General
Assurances, Terms, and Conditions for Participation in Federal and State Programs as applicable to
the project(s) for which this agency is responsible.

Signature (must be original) Date Area Code/Telephone Number
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Return original to: Florida Department of Education
Bureau of the Comptroller
914 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

School districts, state colleges, state universities, and governmental entities are required to have a
signed certification page of the General Assurances on file with the Department’s Bureau of the
Comptroller, bearing the original signature of the current superintendent for school districts or
the current agency head/president for other agencies.

Community-based organizations, faith-based organizations, independent colleges, and other non-
governmental entities are required to submit the certification page of the General Assurances with an
original signature along with each application submitted to the Department.

General Assurances
Assurance is hereby given that, to the extent applicable:

e The recipient has the legal authority to apply for the federal/state funding, and the instructional,
managerial, and financial capability (including funds sufficient to pay non-federal share of
project costs, as applicable) to ensure proper planning, management, and completion of the
project described in this/all applications submitted.

e The recipient will administer each program covered by the application in accordance with all
applicable laws, regulations, statutes, rules, policies, procedures, and program requirements.

e The recipient will comply with the Department’s Project Application and Amendment
Procedures for Federal and State Programs (Green Book).

e The control of funds provided to the recipient under each program, and title to property acquired
with those funds, will be in a public agency, and a public agency will administer those funds and

property.

e The recipient will have/establish a proper accounting system in accordance with generally
accepted accounting standards.

e The recipient will use fiscal control and fund accounting procedures that will ensure proper
disbursement of, and accounting for, federal and state funds paid to that agency under each
program. Access to such records shall be made available to authorized representatives of U.S.
governmental agencies, the Florida Department of Education, the Florida Department of
Financial Services, and the Auditor General of the State of Florida for the purpose of program
and fiscal auditing and monitoring.

e The recipient will submit such reports to the Florida Department of Education and to the U.S.
Department of Education as may reasonably be required to enable the Florida Department of
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Education and the U.S. Department of Education to perform their duties. The recipient will
maintain such fiscal and programmatic records, including those required under 20 U.S.C. 1234f,
and provide access to those records, as necessary, for those Departments to perform their duties.

e The recipient will provide reasonable opportunities for systematic consultation with and
participation of teachers, parents, and other interested agencies, organizations, and individuals,
including education-related community groups and non-profit organizations, in the planning for
and operation of each program.

e Any application, evaluation, periodic program plan, or report relating to each program will be
made readily available to parents and other members of the general public.

e For projects involving construction:

o The project is not inconsistent with the Florida Department of Education’s overall plans for
the construction of school facilities.

o In developing plans for construction, due consideration will be given to excellence of
architecture and design and to compliance with standards prescribed by the Secretary of
Education under Section 794 of Title 28 in order to ensure that facilities constructed with the
use of federal funds are accessible to and usable by individuals with disabilities.

o When required by federal program legislation, all construction contracts awarded by the
recipients and subrecipients in excess of $2,000 shall include a provision for compliance with
the Davis-Bacon Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor
regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts Covering
Federally Financed and Assisted Construction”).

e The recipient has adopted effective procedures for acquiring and disseminating to teachers and
administrators participating in each program, significant information from educational research,
demonstrations, and similar projects, and for adopting, where appropriate, promising educational
practices developed through such projects. Such procedures shall ensure compliance with
applicable federal laws and requirements.

e The recipient will not expend funds under the applicable program to acquire equipment
(including computer software) in any instance in which such acquisition results in a direct
financial benefit to any organization representing the interests of the purchasing entity or its
employees or any affiliate of such an organization.

e The recipient will establish safeguards to prohibit employees from using their positions for a
purpose that constitutes or presents the appearance of personal or organizational conflict of
interest or personal gain.

e The recipient will initiate and complete the work within the applicable time frame after receipt of
approval from the awarding agency.

e The recipient will comply with all federal statutes relating to nondiscrimination. (These include
but are not limited to Title VI of the Civil Rights Act of 1964 [P.L. 88-352], which prohibits
discrimination on the basis of race, color, or national origin; Title IX of the Education
Amendments of 1972, as amended [20 U.S.C. 1681-1683 and 1685-1686], which prohibits
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discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973, as amended
[29 U.S.C. 794], which prohibits discrimination on the basis of handicaps; and the Age
Discrimination Act of 1975, as amended [42 U.S.C. 6101-6107], which prohibits discrimination
on the basis of age.)

e The recipient will comply with P.L. 93-348 regarding the protection of human subjects involved
in research, development, and related activities supported by this award of assistance.

e The recipient will comply with the requirements of the Gun-Free Schools Act of 1994.

e The recipient will cause to be performed the required financial and compliance audits in
accordance with the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits
of States, Local Governments, and Non-Profit Organizations” and/or Section 215.97, Florida
Statutes, “Florida Single Audit Act” as applicable.

e The recipient assures that no federally appropriated funds have been paid or will be paid by or on
behalf of the recipient to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the making of any federal grant; the
entering into of any cooperative agreement; and the extension, continuation, renewal,
amendment, or modification of any federal grant or cooperative agreement.

e The recipient will comply with the requirements in 34 CFR Part 85, Governmentwide Debarment
and Suspension (Nonprocurement).

e The recipient certifies that neither it nor its officers is presently debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any
federal Department or agency.

e The recipient certifies that it will maintain a drug-free workplace and will comply with the
requirements of the Drug-Free Workplace Act of 1988.

e The recipient will comply with all applicable requirements of all other federal and state laws,
executive orders, regulations, and policies governing each program funded.

e |f applicable, the recipient will conduct assessments that are consistent with Section 1111(b)(3)
of the No Child Left Behind Act.

o |f applicable, the recipient will annually assess students who have been in the United States for
three or more consecutive years, and the recipient will annually assess the English proficiency of
all participating limited English proficient children, consistent with Section 1111(b)(7) of the No
Child Left Behind Act.

e |f applicable, after timely and meaningful consultation, the recipient will provide the opportunity
for children enrolled in private, non-profit schools, and the educational personnel of such
schools, equitable participation in the activities and services provided by these federal funds, and
will notify the officials of the private schools of said opportunity. (Educational services or other
benefits provided, including materials and equipment, shall be secular, neutral, and non-
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ideological. Expenditures for such services or other benefits shall be equal [consistent with the
number of children to be served] to expenditures for programs of children enrolled in the public
schools of the local educational agency.)

e Failure to comply with the General Assurances or any aspect of the Project Application and
Amendment Procedures for Federal and State Programs (Green Book) may result in more
restrictive conditions or project termination.

Terms

Applicant - A school district or other entity seeking a project award from the Florida Department of
Education.

Budget - The applicant's financial plan, in terms of accounts and amounts, showing use of funds for
carrying out project objectives, services, or activities as found on the budget narrative form (DOE
101) and on other budget documents required by the Florida Department of Education.

Budget Period - The interval of time into which a project period is divided for budgetary purposes.

Capital Outlay - Equipment, fixtures, and other tangible personal property of a non-consumable and
non-expendable nature, the value or cost of which is $1,000 or more and the normal expected life of
which is one year or more (Sections 216.011 and 273.02, Florida Statutes).

Disbursement - Payment made in cash, by check, or via other electronic means.

Data Universal Numbering System (DUNS) - Nine-digit number issued by the Dun and Bradstreet
Company. This company provides business information for credit, marketing, and purchasing
decisions. The federal government’s Office of Management & Budget has adopted the use of the
DUNS numbers to keep track of how federal grant money is awarded and disbursed.

Equipment — A material item of a non-expendable nature, such as a built-in facility, a movable or
fixed unit of furniture or furnishings, an instrument or apparatus, a machine (including attachments),
instructional skill-training device, or a set of small articles whose parts are replaceable or repairable,
the whole retaining its identity and utility over a period of time which is characteristic for items of its
class, with a useful life of more than one year.

Monitoring — Actions, activities, and practices used by the Florida Department of Education to
determine that funds are used and programs are operated in accordance with applicable federal and
state statutes, rules, and regulations.

More Restrictive Conditions - Special requirements or restrictions imposed on a project recipient as
a condition of project approval by the Florida Department of Education.

Obligations - The amounts for orders placed, contracts awarded, services received, or for similar
transactions during the stipulated project period, which will require payment during the same or a
future period.

Private, Non-profit Organization - An agency, organization, or institution not under federal or
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public supervision or control, which is owned by one or more corporations or associations whose net
earnings do not benefit and cannot lawfully benefit any private shareholder or entity.

Private, For-Profit Organization - An agency, organization, or institution not under federal or
public supervision or control, which is owned by one or more individuals, partnerships, corporations,
or associations whose net earnings do or can benefit any private shareholder or entity.

Project - The services, activities, or program that an entity agrees to provide for a specified period of
time using state or federal funds awarded to a project recipient.

Project Application - An entity's request for a project award under state or federal education
programs administered by the Florida Department of Education.

Project Award - The approval of a project application as stated in the project award notification sent
to project recipients that specifies the amount of funds awarded, the project period, and any special
requirements or restrictions to be imposed by the Florida Department of Education.

Project Period - The length of time for which a project has been authorized/awarded.

Project Recipient - The school district, a local education agency (LEA), public agency [including
faith-based organizations (FBOs) and community-based organizations (CBOs)], or non-public
agency that has been awarded a project to provide services or activities described in a project
application approved by the Florida Department of Education.

Roll-Forward - Unobligated balances of an award or project that are allowed to be continued in
subsequent funding periods.

Supplies - All personal property (excluding equipment, intangible property, and debt instruments)
items of expendable nature that are consumed, worn out, or deteriorated in use or that lose their
identity through fabrication or incorporation into a different or more complex unit or substance.

Explanation of Grants Management Requirements

The following section elaborates on certain requirements included in legislation or regulations
referred to in the "General Assurances™ section. This section also explains the broad requirements
that apply to federal program funds.

Accounts and Records

The recipient shall maintain all accounts, records, and other supporting documentation pertaining to
all costs incurred and revenues or other applicable credits acquired under each approved project for a
minimum of five years (see Section C, Fiscal and Program Accountability, Record Retention, for
additional information).

Allowable Costs

In accounting for and expending project/grant funds, a recipient and/or sub-recipient may only
charge expenditures to the project award if they are: (a) in payment of obligations incurred during the
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approved project period; (b) in conformance with the approved project; (c) in compliance with all
applicable statutes and regulatory provisions; (d) costs that are allocable to a particular cost
objective; (e) spent only for reasonable and necessary costs of the program; and (f) not used for
general expenses required to carry out other responsibilities of the recipient and/or sub-recipient.

Amendments

Unless otherwise stated, all project recipients shall use the project amendment requirements and
procedures described in the Project Application and Amendment Procedures for Federal and State
Programs administered by the Florida Department of Education (Green Book), Section B, Project
Amendments.

Audits

This part is applicable if the recipient is a state or local government or a non-profit organization as
defined in OMB Circular A-133, as revised.

1. In the event that the recipient expends $500,000 or more in federal awards in its fiscal year,
the recipient must have a single or program-specific audit conducted in accordance with the
provisions of OMB Circular A-133, as revised. In determining the federal awards expended
in its fiscal year, the recipient shall consider all sources of federal awards, including federal
resources received from the Department. The determination of amounts of federal awards
expended should be in accordance with the guidelines established by OMB Circular A-133,
as revised. An audit of the recipient conducted by the Auditor General in accordance with
the provisions of OMB Circular A-133, as revised, will meet the requirements of this part.

2. In connection with the audit requirements, the recipient shall also fulfill the requirements
relative to auditee responsibilities as provided in Subpart C of OMB Circular A-133, as
revised.

3. If the recipient expends less than $500,000 in federal awards in its fiscal year, an audit

conducted in accordance with the provisions of OMB Circular A-133, as revised, is not
required. In the event that the recipient expends less than $500,000 in federal awards in its
fiscal year and elects to have an audit conducted in accordance with the provisions of OMB
Circular A-133, as revised, the cost of the audit must be paid from non-federal resources (i.e.,
the cost of such an audit must be paid from recipient resources obtained from non-federal
entities).

Audits — State-Funded Programs

This part is applicable if the project recipient is a non-state entity as defined by Section 215.97(2),
Florida Statutes.

1. In the event that the project recipient expends a total amount of state financial assistance
equal to or in excess of $500,000 in any fiscal year, the recipient must have a state single or
project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes;
applicable rules of the Department of Financial Services; and Chapters 10.550 (local
governmental entities) or 10.650 (non-profit and for-profit organizations), Rules of the

Florida Department of Education — 2013 D-8





Section D

Auditor General. In determining the state financial assistance expended in its fiscal year, the
recipient shall consider all sources of state financial assistance, including state financial
assistance received from the Department, other state agencies, and other non-state entities.
State financial assistance does not include federal direct or pass-through awards and
resources received by a non-state entity for federal program matching requirements.

2. In connection with the audit requirements above, the project recipient shall ensure that the
audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes
submission of a financial reporting package as defined by Section 215.97(2), Florida Statutes,
and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-profit
organizations), Rules of the Auditor General.

3. If the project recipient expends less than $500,000 in state financial assistance in its fiscal
year, an audit conducted in accordance with the provisions of Section 215.97, Florida
Statutes, is not required. In the event that the recipient expends less than $500,000 in state
financial assistance in its fiscal year and elects to have an audit conducted in accordance with
the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the
non-state entity’s resources (i.e., the cost of such an audit must be paid from the project
recipient’s resources obtained from non-state entities).

Pursuant to Section 215.97(8), Florida Statutes, state agencies may conduct or arrange for audits of
state financial assistance that are in addition to audits conducted in accordance with Section 215.97,
Florida Statutes. In such an event, the state awarding agency must arrange for funding the full cost
of such additional audits.

Reports to be Submitted

Copies of reporting packages for audits conducted in accordance with OMB Circular A-133, as
revised, shall be submitted, when required by OMB Circular A-133, Subpart C, § __ .320(d), as
revised, by or on behalf of the recipient directly to each of the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

The Federal Audit Clearinghouse designated in OMB Circular A-133 (the number of copies required
by Sections __ .320(d), should be submitted to the Federal Audit Clearinghouse), at the following
address:

e Federal Audit Clearinghouse
Bureau of the Census
1201 East 10" Street
Jeffersonville, IN 47132
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e Other federal agencies and pass-through entities in accordance with OMB Circular A-
133, Subpart C, Sections ___.320(e) and ().

Copies of financial reporting packages shall be submitted by or on behalf of the recipient directly to
each of the following:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

e Auditor General’s Office
401 Pepper Building
111 West Madison Street
Tallahassee, FL 32399-1450

Copies of reports or the management letter shall be submitted by or on behalf of the recipient directly
to:

e Florida Department of Education
Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building
325 West Gaines Street
Tallahassee, FL 32399-0400

e Florida Department of Education’s program office at the address stated on the Project
Award Notification

Any reports, management letters, or other information required to be submitted to the Department
pursuant to this agreement shall be submitted timely in accordance with OMB Circular A-133,
Florida Statutes, and Chapters 10.550 (local governmental entities) or 10.650 (non-profit and for-
profit organizations), Rules of the Auditor General, as applicable.

Recipients, when submitting financial reporting packages to the Department for audits completed in
accordance with OMB Circular A-133 or Chapters 10.550 (local governmental entities) or 10.650
(non-profit and for-profit organizations), Rules of the Auditor General, should indicate the date that
the reporting package was delivered to the recipient in correspondence accompanying the reporting
package.

Davis-Bacon Act, as amended (40 U.S.C. 276a et seq.)
When required by federal program legislation, all construction contracts awarded by the recipients

and subrecipients of more than $2,000 shall include a provision for compliance with the Davis-Bacon
Act (40 U.S.C. 276a et seq.), as supplemented by Department of Labor (DOL) regulations (29 CFR
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Part 5, “Labor Standards Provisions Applicable to Contracts Covering Federally Financed and
Assisted Construction”). Under this Act, contractors shall be required to pay wages to laborers and
mechanics at a rate not less than the minimum wages specified in a wage determination made by the
Secretary of Labor. In addition, contractors shall be required to pay wages not less than once a week.
The recipient shall place a copy of the current prevailing wage determination issued by the DOL in
each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage
determination. The recipient shall report all suspected or reported violations to the federal awarding
agency. DOL regulations, rules, and instructions concerning implementation of the Davis-Bacon Act
and other labor laws can be found at Title 29 CFR Parts 1, 3, 5, 6, and 7.

Debarment, Suspension, and Other Responsibility Matters

As required by Executive Orders (E.O.) 12549 and 12689, Debarment and Suspension, and
implemented at 34 CFR Part 85, for prospective participants in primary covered transactions, as
defined in 34 CFR Part 85, Sections 85.105, 85.110, and 85.200, no contract shall be made to parties
identified on the General Services Administration’s Excluded Parties List System as excluded from
Federal Procurement or Nonprocurement Programs in accordance with E.O.s 12549 and 12689,
“Debarment and Suspension.” This list contains the names of parties debarred, suspended, or
otherwise excluded by agencies, and contractors declared ineligible under statutory or regulatory
authority other than E.O. 12549. Contractors with awards that exceed the small purchase threshold
shall provide the required certification regarding their exclusion status and that of their principal
employees.

The federal government imposes this requirement in order to protect the public interest, and to ensure
that only responsible organizations and individuals do business with the government and receive and
spend government grant funds. Failure to adhere to these requirements may have serious
consequences — for example, disallowance of cost, termination of project, or debarment. To assure
that this requirement is met, there are four options for obtaining satisfaction that subgrantees and
contractors are not suspended, debarred, or disqualified. They are:

The applicant certifies that it and its principals:

e Are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any federal Department or agency.

e Have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or
contract under a public transaction; violation of federal or state antitrust statutes; commission of
embezzlement; theft, forgery, bribery, falsification, or destruction of records; making false
statements; or receiving stolen property.

e Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, state, or local) with commission of any of the offenses enumerated in this certification.

e Have not within a three-year period preceding this application had one or more public
transactions (federal, state, or local) terminated for cause or default.
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Where the applicant is unable to certify to any of the statements in this certification, he or she shall
attach an explanation to this application.

Drug-Free Workplace (Grantees Other Than Individual)

As required by the Drug-Free Workplace Act of 1988 and implemented in 34 CFR 84.200 and
84.610, the applicant certifies that it will continue to provide a drug-free workplace by:

Publishing a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee’s workplace
and specifying the actions that will be taken against employees for violation of such prohibition.

Establishing, as required by 34 CFR Part 215, an ongoing drug-free awareness program to inform
employees about:

The dangers of drug abuse in the workplace.

The grantee’s policy of maintaining a drug-free workplace.

Any available drug counseling, rehabilitation, and employee assistance programs.

The penalties that may be imposed upon employees for drug abuse violations occurring
in the workplace.

O O O O

Requiring that each employee engaged in the performance of the project be given a copy of this
statement.

Notifying the employee in the statement that, as a condition of employment under the project, the
employee will:

o Abide by the terms of the statement.
o Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction.

Notifying the agency in writing within 10 calendar days after receiving notice of an employee’s
conviction of a violation of a criminal drug statute in the workplace, as required by 34 CFR
84.205(c)(2), from an employee or otherwise receiving actual notice of employee’s conviction.
Employers of convicted employees must provide notice, including position title to:

Director, Grants and Contracts Service
U.S. Department of Education
400 Maryland Avenue, S.W. [Room 3124, GSA — Regional Office Building
No. 3]
Washington, D.C. 20202-4571
(Notice shall include the identification number[s] of each affected grant).

Taking one of the following actions, as stated in 34 CFR 84.225(5)(b), within 30 calendar days of
receiving the required notice with respect to any employee who is convicted of a violation of a
criminal drug statute in the workplace.
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o Taking appropriate personnel action against such an employee, up to and including
termination consistent with the requirements of the Rehabilitation Act of 1973, as
amended.

o Requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency.

Making a good-faith effort to maintain a drug-free workplace through implementation of
requirements stated above.

DUNS Number - Data Universal Numbering System

The federal government requires organizations to provide a DUNS number as part of their grant
applications and proposals. The Office of Management & Budget (OMB) has adopted the use of
DUNS numbers to keep track of how federal grant money is awarded and dispersed. The DUNS
number is a nine-digit number issued by the Dun and Bradstreet Company. This company provides
business information for credit, marketing, and purchasing decisions. Some entities will also have
what is known as “DUNS + 4,” which is used to identify specific units within a larger entity.

Registering for a DUNS number is free of charge with no obligation to purchase any products from
the Dun and Bradstreet Company. An authorizing official of the organization should request the
number. Generally, it only takes a day to obtain a DUNS number by phone (1-866-705-5711), while
applications through the Dun and Bradstreet website can take up to 30 days.

All recipients and sub-recipients funded with federal funds must obtain a DUNS number prior to
receiving a Project Award.

General Education Provisions Act (GEPA) Requirements - Section 427 (Federal Requirement)
Equity for Students, Teachers, and Other Program Beneficiaries

The purpose of Section 427 of GEPA is to ensure equal access to education and to promote
educational excellence by ensuring equal opportunities to participate for all eligible students,
teachers, and other program beneficiaries in proposed projects, and to promote the ability of such
students, teachers, and beneficiaries to meet high standards. Further, when designing their projects,
grant applicants must address the special needs and equity concerns that might affect the ability of
students, teachers, and other program beneficiaries to participate fully in the proposed project.

Program staff within the granting institution must ensure that information required by Section 427 of
GEPA is included in each application that the Department funds. (There may be a few cases, such as
research grants, in which Section 427 may not be applicable because the projects do not have
individual project beneficiaries. Contact the Government Printing Office staff should you believe a
situation of this kind exists.) In addition, all application packages for discretionary grants and
cooperative agreements must include the "Notice To All Applicants”(attached) that explains the
requirements of Section 427.

The statute highlights six types of barriers that can impede equitable access or participation:
gender, race, national origin, color, disability, and age. Based on local circumstances, the
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applicant can determine whether these or other barriers may prevent participants from access and
participation in the federally assisted project, and how the applicant would overcome these barriers.

These descriptions may be provided in a single narrative or, if appropriate, may be described in
connection with other related topics in the application. Applicants should be asked to state in the
table of contents where this requirement is met.

Department program staff members are responsible for screening each application to ensure that the
requirements of this section are met before making an award. If this condition is not met, after the
application has been selected for funding the program staff should contact the applicant to find out
why this information is missing. Documentation must be in the project file indicating that this review
was completed before the award was made. See the Education Department General Administrative
Regulations (EDGAR), 34 CFR § 75.231 for federal requirements relating to grant selection criteria.
If an oversight occurred, the program staff may give the applicant another opportunity to satisfy this
requirement, but must receive the missing information before making the award.

All applicants for new awards must satisfy this provision to receive funding. Those seeking
continuation awards do not need to submit information beyond the descriptions included in their
original applications.

Gun Possession

As required by Title XIV, Part F, Section 14601 (Gun-Free Schools Act of 1994) of the Improving
America’s Schools Act:

e The applicant certifies that in compliance with Section 1006.13(3)(a), Florida Statutes, any
student who is determined to have brought a firearm, as defined in 18 U.S.C. s. 921, to school,
any school function, or on any school-sponsored transportation will be expelled, with or without
continuing educational services, from the student’s regular school for a period of no less than one
full year, and referred to the criminal justice or juvenile justice system.

e School boards may assign the student to a disciplinary program or second-chance school for the
purpose of continuing educational services during the period of expulsion.

e Superintendents may consider the one-year expulsion requirement on a case-by-case basis and
request that the school board modify the requirement if determined to be in the best interest of the
student and the school system.

Indirect Cost and Administrative Fees

School District - The Department has been given authority by the U. S. Department of Education to
negotiate indirect cost proposals and to approve indirect cost rates for school districts. School
districts are required to develop an indirect cost proposal and, if they fail to do so, they will not be
allowed to recover any indirect costs. Amounts from zero to the maximum negotiated rate may be
approved for a program or project by the Department’s Comptroller. Indirect costs shall only apply
to federal projects.
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State Agencies, Universities, and State Colleges - The Department will allow other state agencies
including state universities and state colleges, to charge an indirect cost (administrative and/or
overhead) up to five percent or the agency’s rate approved by the appropriate cognizant agency,
whichever is lower. This rate may be charged on the total direct costs disbursed less the amounts of
subcontracts in excess of $25,000, items of equipment, alterations, renovations, and flow-through
funds (“pass through” to another entity) on projects issued by the Department. This rate is intended
to be all-inclusive of typical administrative and overhead costs, including but not limited to, rental of
office space, bookkeeping and accounting services, and utilities. In the alternative, the Department
will approve an indirect cost rate of five percent plus the direct charges for typical administrative and
overhead costs such as office space rental when such costs can be directly and appropriately allocated
to the program.

Other Agency - To be allowed to recover indirect costs, agencies other than school districts must
furnish to the DOE’s Comptroller’s Office a copy of their current negotiated indirect cost plan that
has been approved by the appropriate cognizant agency. Amounts from zero to the maximum
negotiated rate may be approved for a program or project by the Department’s Comptroller. Indirect
costs shall only apply to federal projects.

Restrictions on Funds for Administration

Restrictions on the amount or percentage that can be charged to a project's administration (which
includes indirect cost) will be reflected in the RFP or RFA and/or in the approved Project Award
notification or amendment, where applicable.

Administrative Fee for Non-Federal Funds

An administrative fee may be approved by the Department for non-federal projects not to exceed five
percent of the total cost of the project.

Interest Income

Based on Section 216.181(16)(b), Florida Statutes, and 34 CFR 8§ 80.21(i), project/grant recipients
shall promptly (at least quarterly) remit all interest earned on cash advanced by the Department.

Lobbying

In accordance with Section 216.347, Florida Statutes, the disbursement of grants and aids
appropriations for lobbying is prohibited. The Department may not authorize or make any
disbursement of grants and aids appropriations pursuant to a contract or grant to any person or
organization unless the terms of the grant or contract prohibit the expenditure of funds for the
purpose of lobbying the Legislature, the judicial branch, or a state agency. The provisions of this
section are supplemental to the provisions of Section 11.062, Florida Statutes, and any other law
prohibiting the use of state funds for lobbying purposes.

As required by Section 1352, Title 31, of the U.S. Code, and implemented in 34 CFR Part 82, for
persons entering into a grant or cooperative agreement over $100,000, as defined in 34 CFR 82.105
and 82.110, the applicant certifies that:
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e No federally appropriated funds have been paid or will be paid by or on behalf of the undersigned
to any person for influencing or attempting to influence an officer or employee of any agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the making of any federal grant; the entering into of any cooperative
agreement; and the extension, continuation, renewal, amendment, or modification of any federal
grant or cooperative agreement.

e If any funds other than federally appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal grant or cooperative agreement, the undersigned shall complete and
submit Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its
instructions.

e The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, contracts under
grants, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.

Monitoring

In addition to reviews of audits conducted in accordance with OMB Circular A-133 and Section
215.97, Florida Statutes, monitoring procedures may include, but not be limited to, on-site visits by
Department staff, limited scope audits as defined by OMB Circular A-133, as revised, and/or other
procedures. By entering into this agreement (Project/Grant), the recipient agrees to comply and
cooperate with any monitoring procedures/processes deemed appropriate by the Department. In the
event the Department determines that a limited scope audit of the recipient is appropriate, the
recipient agrees to comply with any additional instructions provided by Department staff to the
recipient regarding such audit. The recipient further agrees to comply and cooperate with any
inspections, reviews, investigations, or audits deemed necessary by the Chief Financial Officer or
Auditor General.

More Restrictive Conditions

Project recipients found to be in noncompliance with fund source requirements or determined to be
“high risk” shall be subject to the imposition of more restrictive conditions. (See Section G,
Conditions for the Approval of Project Applications and Project Amendments, or the Termination of
a Project for additional information.)

Obligations by Project Recipients

Obligations will be considered to have been incurred by project recipients on the basis of
documentary evidence of binding commitments for the acquisition of goods or property or for the
performance of work, except that funds for personal services, for services performed by public
utilities, for travel, and for the rental of facilities shall be considered to have been obligated at the
time such services were rendered, such travel was performed, and/or when facilities are used.
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Ownership of Products—Intellectual Property

The ownership of products resulting from a project, which are subject to intellectual property rights,
shall remain with the Department unless such ownership is explicitly waived. The following terms
and conditions apply to all grants and project recipients, unless explicitly waived:

e With respect to all products created by the grantee for this project, said materials will be the
property of the Department.

e To the extent that any product constitutes a “work” within the meaning of U.S. copyright laws,
17 U.S.C.S. 101, et seq., it shall be a “work for hire.” In the event that a court of competent
jurisdiction determines that a product or material is not a work for hire as a matter of law, the
contractor shall assign and convey to the Department all right, title, and interest in the product or
material and require its employees and subcontractors to do the same.

e The grantee agrees that its employees will not assert any ownership of the product produced
under the project. The grantee shall be responsible for acquiring necessary releases or
establishing appropriate contract provisions in its dealings with employees and subcontractors in
order to secure the Department’s rights.

e Any claim by the grantee of ownership of pre-existing copyrights should be explicitly stated in
the project documentation.

e The grantee agrees that if it hires any third party to perform any work on the project, the work
shall be on a “work for hire” basis and shall not in any way infringe upon the Department’s
ownership of the product.

e The grantee agrees not to convey any rights in the product to a third party.

e |f the grantee hires a third party to perform any work that involves the use of pre-existing
intellectual content owned by the third party, the third party shall expressly assert its ownership
of the content and shall grant the grantee and the Department the non-exclusive license to use the
product.

e A licensing agreement or other agreement regarding the use of intellectual property developed
under the project may be developed between the Department and grantee in order to further the
use of the products in the educational community.

Participation of Private School Students and Staff in Federal Grants

Students and staff of nonpublic schools shall be given an opportunity for equitable participation in

activities or services conducted by school districts using federal funds. Appropriate personnel must

be aware of, and consult, program-specific guidelines discussed in the applicable program statute,
regulations, and guidance documents.

Personnel Costs — Time Distribution

Charges to federal projects for personnel costs, whether treated as direct or indirect costs, will be
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based on payrolls documented in accordance with generally accepted practices of the local
educational agency (LEA) and approved by a responsible official(s) of the LEA.

As required by OMB Circular A-87, when employees work solely on a single federal award or cost
objective, charges for their salaries and wages must be supported by personnel activity reports
(PARs), which are periodic certifications (at least semi-annually) that the employees worked solely
on that program for the period covered by the certification. These certifications must be signed by
the employee or a supervisory official having firsthand knowledge of the work performed by the
employee.

When employees work on multiple activities or cost objectives (e.g., more than one federal project, a
federal project and a non-federal project, an indirect cost activity and a direct cost activity, two or
more indirect activities which are allocated using different allocation bases, or an unallowable
activity and a direct or indirect cost activity), the distribution of their salaries or wages will be
supported by personnel activity reports or equivalent documents that meet the following standards:

o Reflect an after-the-fact distribution of the actual activity of each employee
e Account for the total activity for which each employee is compensated

e Prepared at least monthly and must coincide with one or more pay periods
e Signed by the employee

The U.S. Department of Education has approved for use in Florida a substitute system for allocating
salaries to federal projects. As part of this substitute system, the Personnel Activity Reporting System
(PARS) may be implemented by school districts so long as it is implemented in accordance with the
Department’s approved substitute system. This document is available upon request from the
Department’s Bureau of Contracts, Grants, and Procurement Management Services. When school
districts choose to use the substitute system, no variations are allowed without specific written
authorization from the Department. School districts choosing not to use the approved substitute
system must implement a system that meets all of the OMB Circular A-87 standards. School districts
choosing to use the Department’s substitute system must furnish to DOE’s Comptroller’s Office the
district’s policies and procedures, which specify the reporting months, as well as the actual time
reporting instrument for approval. For each district given authorization to adopt a substitute system,
a written approval/agreement will be in effect for the duration of the district’s participation in the
substitute system or until such time as the requirements change for the Department.

Note: This does not authorize school districts to consolidate administrative funds except as
otherwise stated in the project award notification or to use “teams” as a basis for allocating personnel
cost. These methods apply only to the Department.

Project Effective Dates
For federal programs, funds shall be obligated no earlier than the date the project application was

received by the Department and determined to be in substantially approvable form or the effective
date of the federal grant award, whichever is later.
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For state programs, funds shall be obligated no earlier than the effective date of the legislative
appropriation, usually July 1.

All project award notifications reflect the beginning and ending dates of the project period and the
date for submission of the final expenditure report. All conditions stated in the award notification are
considered binding on the project recipient.

Property

Property purchased, in whole or in part, with federal funds shall be used for the purpose of that
federal program and accounted for in accordance with applicable federal and state statutes, rules, and
regulations, as follows.

Disposition of Equipment - Based on 34 CFR 80.32(e), Section 273.025, Florida Statutes, and Rule
691-72.002, Florida Administrative Code, when original or replacement equipment acquired under a
grant or sub-grant is no longer needed for the original project or program or for other activities
currently or previously supported by a federal agency, disposition of the equipment will be made as
follows:

e Items of equipment with an acquisition cost of less than $1,000 may be retained, sold, or
otherwise disposed of with no further obligation to the awarding agency. Income received from
these sales will not be reported to the Department.

e Items of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or
more may be retained or sold and the awarding agency shall have a right to an amount calculated
by multiplying the current market value or proceeds from sale by the awarding agency's share of
the equipment.

¢ In cases where a grantee or sub-grantee fails to take appropriate disposition actions, the awarding
agency may direct the grantee or sub-grantee to take excess and disposition actions.

The Department’s policy concerning proceeds received from the sale of property with a current per
unit fair market value over $1,000 is that the net amount received from such sales will remain at the
sub-grantee level to be used in the same ongoing program. Funds from such sales will be treated as
other program income in the same ongoing program(s). This type of income should be amended into
a current year's project in which the sale occurred. It should then be reported on line 11 of the
Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the fiscal year in
which the sale(s) occurred. This identification of income is necessary to meet reporting requirements
of the U.S. Department of Education. Complete documentation for this type of income and
expenditures should be maintained for monitoring and auditing purposes. Income from the sale of
this type of property should be recorded in the agency's special revenue account as other income and
identified as such for the federal cash advance reconciliation at the end of each fiscal year. If the
agency is no longer receiving funds for the particular project or program, the income from such
equipment sales will be returned to the Florida Department of Education to be forwarded to the U.S.
Department of Education.

! Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with
project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer
the ownership records of the equipment/property to the Department or its designee, will be taken.
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Disposition of Real Property - Disposition of real property will be handled on an individual basis in
accordance with 34 CFR 80.31(c). The local educational agency will also coordinate real property
dispositions with the program coordinator responsible for the particular project or program from
which the real property was purchased. Property purchased entirely with state funds shall meet the
minimum requirements of the Auditor General as defined in the County and District Tangible
Personal Property publication in addition to local procedures. (See Section F, Program Income,
Interest Income, and the Disposition of Equipment, for additional information.)?

Protected Prayer in Public Elementary and Secondary Schools

As required in Section 9524 of the Elementary and Secondary Education Act (ESEA) of 1965, as
amended by the No Child Left Behind Act of 2001, school districts and other local education
agencies must certify annually that they have no policy that prevents or otherwise denies
participation in constitutionally protected prayer in public elementary and secondary schools.

Purchasing

Recipients may use their own procurement policies provided that they meet the minimum
requirements of federal and state statutes, rules, and regulations.

Reporting Requirements—Financial Disbursements

Federal project recipients on cash advance are required to report disbursements using the Cash
Advance and Reporting of Disbursements System (CARDS) and by submitting a Project Budget
Summary and Disbursement Report (DOE 399, DOE 499, or DOE 599) annually for each active
project. These reports must be received in the DOE’s Comptroller’s Office by the 20th of the month
succeeding the final month in which the disbursements were made. Failure to submit these reports in
a timely manner may result in a decrease or delay in the monthly cash advance or loss of funds.
Other federal project recipients are required to report in accordance with instructions stated in the
project award notification. State project recipients shall submit reports as required by the
Department. Audit reports shall be sent in accordance with Section 215.97, Florida Statutes, to:

Florida Department of Education

Bureau of Contracts, Grants, and Procurement Management Services
344 Turlington Building

325 W. Gaines Street

Tallahassee, FL 32399-0400

Retention and Access to Records

Requirements related to retention and access to project/grant records are determined by federal and
state laws, rules, and regulations. Federal regulation 34 CFR 80.42 specifies the following related to
the retention and access requirements for records:

(a) (1)...applies to all financial and programmatic records, supporting documents, statistical
records, and other records of grantees or subgrantees which are:

2 lbid
Florida Department of Education — 2013 D-20






Section D

(i) Required to be maintained by the terms of this part, program regulations or the grant
agreement, or

(if) Otherwise reasonably considered as pertinent to program regulations or the grant
agreement.

In Florida, the General Records Schedule GS1-SL for State and Local Government Agencies
(available at http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf) includes the following
requirements related to grant files for recipients:

This record series documents activities relating to grant-funded projects conducted by the
grant recipient, including the application process and the receipt and expenditure of grant
funds. These files may include, but are not limited to, grant applications; contracts;
agreements; grant status, narrative, and financial reports; and supporting documentation.
Project completion has not occurred until all reporting requirements are satisfied and final
payments have been received.

The length of retention for these records in Florida is five years after the completion of the project
provided applicable audits have been released.

Single Audit Act

e If a recipient expends state financial assistance equal to or in excess of $500,000 in a fiscal year,
that recipient is subject to the requirements of the Florida Single Audit Act (see Resources).

o If the recipient expends federal financial assistance equal to or in excess of $500,000 in a fiscal
year, the recipient is subject to the requirements of the Federal Single Audit Act.

Projects/Grants awarded by the Florida Department of Education to subrecipients will be
subject to audits and/or monitoring by the Department.

Supplement, Not Supplant

In accordance with program-specific authorizing laws and regulations implementing those laws,
federal funds must generally be used to increase, to the extent practical, the level of nonfederal funds
that would be available in the absence of federal funds, and in no case to replace these nonfederal
funds.

The Stevens Amendment

All federally funded projects must comply with the Stevens Amendment of the Department of
Defense Appropriation Act, found in Section 8136, which provides:

When issuing statements, press releases, requests for proposals, bid solicitations, and other
documents describing projects or programs funded in whole or in part with federal money, all
grantees receiving federal funds, including but not limited to state and local governments,
shall clearly state (1) the percentage of the total cost of the program or project which will be
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financed with federal money, (2) the dollar amount of federal funds for the project or
program, and (3) the percentage and dollar amount of the total costs of the project or program
that will be funded by non-governmental sources.

Travel

All travel performed in connection with approved project activities must be in compliance with the
current Section 112.061, Florida Statutes, which covers per diem allowance and travel expenses. The
Florida Department of Education’s Travel Manual is available at:
http://www.fldoe.org/comptroller/forms.asp.

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School
Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority
allowing specified entities to establish travel reimbursement rates other than those established by
Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply in accordance
with the statute, and include with the project application a copy of the applicable document, e.g.,
ordinance, resolution, policy, or rule, and have a detailed description on the project budget form.
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Complaint Procedures

Complaint Procedures for Applicants

e |If upon receipt of notice of non-approval of a project application, or other types of notices
described in Section G, the district superintendent or agency head desires additional information
regarding the decision, the appropriate program office should be contacted for an informal
discussion.

o |f still dissatisfied with the decision, the district superintendent or agency head shall within 30
days of receipt of the notice of disapproval notify the bureau chief of Contracts, Grants, and
Procurement Management Services in writing of his/her intent/desire to initiate a complaint.

e The bureau chief of Contracts, Grants, and Procurement Management Services shall review the
case and, if necessary, set a complaint hearing date that shall be no later than 30 calendar days
from the date upon which the agency's letter of complaint was received by the Department.

e The hearing shall be conducted by the Department’s Deputy Commissioner for Finance and
Operations, who shall recommend disposition to the Commissioner.

e Upon examining evidence and testimony received at the hearing, the Department shall notify the
agency in writing of the Commissioner’s decision within ten calendar days of the hearing's
completion. The decision must include notice to the complainant of a point of entry for
application of the complainant’s remedies under the Florida Administrative Procedures Act.

e Further appeal by the agency shall be subject to applicable requirements and procedures of
Chapter 120, Florida Statutes, 34 CFR Part 76, and other rules and regulations that may apply.

! For programs referenced in the chart located at 34 CFR 76.401, the applicant is entitled to receive notice
and an opportunity for a hearing before the application is disapproved.
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Program Income, Interest Income, and the Disposition of Equipment

Program Income

Program income is gross income earned by the recipient that is directly generated by a federally
funded project or earned as a result of the program award. If authorized by federal regulations or the
grant agreement, costs incident to the generation of program income may be deducted from the gross
income to determine program income.

Program income includes, but is not limited to, income such as:

Fees for services performed.

e The use or rental of real or personal property acquired with project funds.
e The sale of commodities or items fabricated under a project award.

e License fees and royalties on patents and copyrights.

e Interest on loans made with award funds.

Interest earned on advances of federal funds is not considered program income. Except as otherwise
provided in federal awarding agency regulations or the terms and conditions of the award, program
income generally does not include the receipt of principal on loans, rebates, credits, discounts, or
refunds, or any interest earned on any of them (See OMB Circular A-110).

“Program income” includes, but is not limited to, the following:

e Fees are sources of funds that are applied to all program participants. Under certain
circumstances, funds generated by fees may be considered program income and thus must be
treated as such.

e Donations are sources of funds that can come from a variety of persons and organizations and, if
they are intended for the overall maintenance of the organization sponsoring the program and not
for a specific program function, they are most likely not program income. Donations that are not
required of all program participants would not be considered program income unless the
donations are made specifically to support the federal program.

e Other types of receipts may qualify as program income and may require an additional reporting
form. A website link(s) will be included for specific program information.

Any donations or fees required from participants and made specifically for the purposes of the
program, which are subsequently used for the purposes of the program, must be considered and
treated as program income. Any expenditure that is allowable and reimbursable, including but not
limited to, administration, overhead, furniture, equipment, etc., is considered to be attributable to the
purposes of the program. Thus, fees or donations used to pay for the allowable and reimbursable
costs must be considered program income.
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To determine what constitutes program income, how the income was generated is a determining
factor. If the income was generated from services performed or items fabricated under the project,
the income must be considered program income and treated as such.

Please note that required accounting practices specify that sub-recipients must segregate the revenue
received from fees and disclose this during the normal course of their annual audit.

Use of Program Income

Program income may be used in of three methods: deducted from outlays, added to funds, or cost
sharing/matching.

Deducted from Outlays - Generally, program income is deducted from the total project or program
allowable costs in determining the net allowable costs on which the federal share of costs is based.
Under the deduction method, program income must be used to reduce current costs unless the federal
agency gives other authorization. Deduction of program income is the standard requirement unless
the recipient obtains prior written approval for another method from the bureau chief of Contracts,
Grants, and Procurement Management Services.

Added to Funds - Program income may be added to the project only when prior written approval is
obtained from the bureau chief of Contracts, Grants, and Procurement Management Services. If
approved, program income still must be used for the purposes and comply with the conditions of the
award. Requests should be directed to:

Florida Department of Education

Bureau Chief, Contracts, Grants, and Procurement Management Services
344 Turlington Building

325 West Gaines Street

Tallahassee, FL 32399-0400

Cost Sharing/Matching - When authorized, program income may be used to finance the non-federal
share of the project or program. The amount of the project award will remain the same if program
income is used for cost sharing or matching.

Interest Income

Based on Section 216.181(16)(b), Florida Statutes, and 34 CFR 80.21(i), project and grant recipients
shall promptly, but at least quarterly, remit all interest earned on cash advanced by the Department.

Disposition of Equipment

Based on 34 CFR 80.32(e), Section 273.025, Florida Statutes, and Rule 691-73.005, Florida
Administrative Code, when original or replacement equipment acquired under a grant or sub-grant is
no longer needed for the original project or program or for other activities currently or previously
supported by a federal agency, disposition of the equipment will be made as follows:

e Items of equipment with an acquisition cost of less than $1,000 may be retained, sold, or
otherwise disposed of with no further obligation to the awarding agency. Income received from
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these sales will not be reported to the Department.

e Items of equipment with an acquisition cost in excess of $1,000 and a useful life of one year or
more may be retained or sold and the awarding agency shall have a right to an amount calculated
by multiplying the current market value or proceeds from sale by the awarding agency’s share of
the equipment.

e In cases where a grantee or sub-grantee fails to take appropriate disposition actions, the awarding
agency may direct the grantee or sub-grantee to take excess and disposition actions.

The Department’s policy concerning proceeds received from the sale of property with a current per
unit fair market value over $1,000 is that the net amount received from such sales will remain at the
sub-grantee level to be used in the same ongoing program. Funds from such sales will be treated as
other program income in the same ongoing program(s). This type of income must be amended into
the current year’s project in which the sale occurred. It should then be reported on line 11 of the
Project Disbursement Report (form DOE 399, DOE 499, or DOE 599) as a total for the fiscal year in
which the sale(s) occurred. This identification of income is necessary to meet reporting requirements
of the United States Department of Education. Complete documentation for this type of income and
expenditures must be maintained for monitoring and auditing purposes. Income from the sale of this
type of property should be recorded in the agency's special revenue account as other income and
identified as such for the federal cash advance reconciliation at the end of each fiscal year. If the
agency is no longer receiving funds for the particular project or program, the income from such
equipment sales will be returned to the Department to be forwarded to the United States Department
of Education.*

Disposition of Real Property

Disposition of real property will be handled on an individual basis in accordance with 34 CFR 80.31.
The local educational agency will also coordinate real property dispositions with the program
coordinator responsible for the particular project or program from which the real property was
purchased. Property purchased entirely with state funds shall meet the minimum requirements of the
Auditor General as defined in the County and District Tangible Personal Property publication, in
addition to local procedures.?

! Upon termination of a project, and at the discretion of the Department, all equipment/property purchased with
project funds will be transferred to the location(s) specified by the Department and all necessary actions to transfer
the ownership records of the equipment/property to the Department or its designee will be taken.

2 1bid.
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Conditions for the Approval of Project Applications and Project
Amendments, or the Termination of a Project

The Department may impose special conditions on school districts or other agencies for approval of
project applications or project amendments or implementation of existing projects when auditing or
monitoring or pre-award review findings demonstrate that an agency is in substantial non-compliance
with either of the following:

e Program or fiscal requirements for state or federally funded projects.

e State statutes or rules pertaining to educational programs or services.

Special Conditions

Special conditions or restrictions may include:

e Imposing more restrictive conditions on a project recipient for project operations, or imposing
more reporting requirements for approval of a project application or project amendment.

e Making an agency ineligible to receive discretionary funds.

e Early termination of an existing project.

Information that the Department may assess in a review for determination can include:

e Organizational structure and governance.

e Managerial and financial capacity, and key program personnel.

e Financial references, including banking, investment, and pension plan administrators.

e Past federal and state award experience, including whether the agency had any disallowances,
was designated as high risk, or had any award suspensions or terminations.

e Current awards.

e Pending lawsuits.

e Employer Identification Number and DUNS number.

The Department can also request numerous documents in the review, including but not limited to:
proof of organizational status, by-laws, financial policies and procedures (including accounting and

cost policies, purchasing procedures, and property management procedures), a balance sheet, and
certifications.

Florida Department of Education - 2013 G-1





Section G

More Restrictive Condition for Approval of Project Applications or Project Amendments
or Implementation of Existing Projects

For federal grant programs, 34 CFR 80.12 authorizes the Department to impose special grant or sub-
grant conditions if the recipient is determined to be a “high risk.” For state grant programs, Section
1001.10(6)(j), Florida Statutes, authorizes the Commissioner of Education to prepare, for the State
Board of Education’s approval, “forms and procedures as are necessary to be used by district school
boards and all other educational agencies to assure uniformity, accuracy, and efficiency in the
keeping of records, the execution of contracts, the preparation of budgets, or the submission of
reports.”

More restrictive requirements and procedures may be imposed on an agency as the result of:

e Fiscal and/or programmatic non-compliance findings from the Department’s auditing or
monitoring activities.

e Findings based on audits conducted by the Auditor General of the State of Florida, federal audit
teams, a certified public accountant, or other authorized agencies such as the Department of
Financial Services.

e Failure to conform to terms and conditions of previous awards and/or a history of unsatisfactory
performance or other irresponsible action.

e Failure to pay invoices timely and/or report disbursements to the Department, as required in the
project or project amendment.

e Failure to comply with the project’s performance measures/deliverables, as required in the
project or project amendment.

e Failure to comply with the administrative responsibilities/requirements of the project.

e A determination that the agency is not financially stable.

e A determination that the agency is otherwise not responsible.

e A determination that the agency is “high risk.”

More restrictive conditions that may be imposed on a project recipient include, but are not limited to:

e Requiring additional or more detailed financial or programmatic information than provided in the
initial project application.

e Requiring additional and/or more detailed information for project amendments.

e Requiring revision of existing local project record procedures or the development of additional
records to document project activity.
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e Submission of more detailed reports and/or more frequent reports and/or additional
documentation of project performance.

e Reduction in the funding of future projects, and/or restrictions on the use of funds allocated for a
specific function and/or object, and/or repayment of funds.

¢ Requiring additional documentation for reimbursement of disbursements.

e Changing method for disbursement of funds (e.g., from cash advance to reimbursement with
performance).

e Additional project monitoring.
¢ Requiring the recipient to obtain technical or management assistance.
e Other measures deemed necessary to assure compliance with fiscal and program requirements.

Such conditions may be imposed on either an individual project or on an agency-wide basis,
depending on the scope and severity of non-compliance findings.

Agency Ineligibility for Discretionary Project Application Approval

School districts or other agencies may not receive approval for discretionary program funding when
either of the following occurs:

e Auditing or monitoring findings based on uniform established criteria, court proceedings, or
other reviews required by statute or rule determine that a school district or other agency is in
substantial non-compliance with state and/or federal requirements pertaining to an educational
program or service that is the basis for the discretionary program.

e A follow-up to a prior project or monitoring visit that resulted in a school district or other agency
being placed on more restrictive conditions reveals that the necessary corrective actions have not
been taken.

Early Termination of an Existing Project

Early termination or withholding of funds may be imposed on any recipient when federal or state
auditing or monitoring activities reveal that the project recipient has not complied with the terms and
assurances, certifications, or other project conditions agreed to at the time of initial project
application or subsequent amendment approval. A project may be terminated for fiscal and/or
programmatic non-compliance.

Department Review and Determination Process
High risk determinations and/or auditing or monitoring findings shall be forwarded to the bureau

chief of Contracts, Grants, and Procurement Management Services, who shall coordinate the follow-
up activities.
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The project recipient shall be notified in writing of the nature of the conditions/restrictions, reason
for imposing the conditions/restrictions, the corrective action which must be taken before the
conditions/restrictions will be removed, and the time frame for completing the corrective action. The
project recipient will be given an opportunity to respond to the findings and proposed special
condition(s) and/or request reconsideration of the conditions/restrictions imposed. The recipient
shall have a maximum of 15 working days to submit a response.

The response will be reviewed by a team that shall include appropriate staff from the program
office(s), the Comptroller’s Office, and the Grants Management Office. Following the review, a
recommendation of action to be taken on the recipient’s response will be forwarded to the Deputy
Commissioner of Finance and Operations.

If the Deputy Commissioner of Finance and Operations concurs with the recommendation, a written
notice of the restrictive condition(s) shall be sent to the recipient. Included in this notice shall be the
instructions for requesting an informal hearing.

If the recipient requests an informal hearing within the timeline prescribed in the notice, such hearing
shall be conducted within 30 calendar days of the date of the request. Based on the results of the
hearing, a recommendation shall be made by the Deputy Commissioner of Finance and Operations to
the Commissioner of Education. If the recommendation is approved by the Commissioner, a
Commissioner’s Order shall be forwarded to the recipient and copied to the Deputy Commissioner of
Finance and Operations for implementation as directed. Implementation of the Order may include,
but is not limited to, the following:

e Issuance of a revised project award notification.

e Temporary withholding of cash payments pending correction of the deficiency.

e A notice of corrective actions that must be taken to remove the restrictive conditions.

e Disallowance of the cost of the activity or action not in compliance.

e Addition of the agency to the registry of agencies ineligible to receive approval of discretionary
program funding.

e Whole or partial suspension or termination of the current award(s) not in compliance.

If the recommendation is not approved by the Commissioner, a written notice shall be sent to the
recipient and the Deputy Commissioner of Finance and Operations.
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Forms

Below is a listing of the Department’s applicable grant-related forms and their number and purpose, and a
listing of applicable URLSs.

Form Number and Purpose URL
Name
DOE 026 Reconciliation form to be

Distributive Aid
Cash Advance
Reconciliation

completed by recipients of
cash advance

http://www.fldoe.org/comptroller/pdf/026-distritbutive-

aid-cash-advance.pdf

http://www.fldoe.org/comptroller/xIs/DOE-026-Form.xls

DOE 100A
Project Application

To apply for a project with
one funding source only

Form will be included with each RFA/RFP issued.

DOE 100B
Project Application

To apply for a project with
multiple funding sources

Form will be included with each RFA/RFP issued.

DOE 101

Budget Narrative
Form

Submitted with original
project application; function
codes required as specified in
RFA or RFP

Form will be included with each RFA/RFP issued.

DOE 101S

Budget Narrative
Form

Submitted with original
project application; function
codes required as specified in
RFA or RFP

http://www.fldoe.org/grants/gform.asp

DOE 150 Signature page that must be http://www.fldoe.org/comptroller/doc/150-project-
Project Amendment attached to DOE 151 amendment-request.doc

Request

DOE 151 To request changes to original | http://www.fldoe.org/comptroller/doc/DOE151.doc
Budget Amendment project budget

Narrative Form
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http://www.fldoe.org/comptroller/pdf/026-distritbutive-aid-cash-advance.pdf

http://www.fldoe.org/comptroller/xls/DOE-026-Form.xls

http://www.fldoe.org/grants/gform.asp

http://www.fldoe.org/comptroller/doc/150-project-amendment-request.doc

http://www.fldoe.org/comptroller/doc/150-project-amendment-request.doc
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Form Number and Purpose URL
Name
DOE 300 Reimbursement project http://www.fldoe.org/grants/forms/doe300.xls

Detail of Salary
Expenditures

request for salary expended

DOE 301

Detail of Monthly
Transactions

Reimbursement project
request for transaction
expenses other than salary

http://www.fldoe.org/grants/forms/doe301.xIs

DOE 399 Project recipient detail of http://www.fldoe.org/grants/forms/doe399.xls
Project expenditures for all projects,
Disbursement state and federal, with the
Report exception of the Adult
Education program and the
Migrant Farmworkers
Program
DOE 499 Project recipient detail of http://www.fldoe.org/comptroller/excel/499-project-
Project expenditures for the Adult disbursement-adult.xls
Disbursement Education Program
Report
DOE 499A Project recipient detail of
Program Income program income for the Adult http://www.fldoe.org/comptroller/excel/499A.xls
Summary Worksheet Education Program
DOE 599 Project recipient detail of http://www.fldoe.org/comptroller/doc/599-project-
Project expenditures for the Migrant | disbursement-youth.doc
Disbursement and Seasonal Farmworkers
Report Program
DOE 600 Required to be submitted with | http://www.fldoe.org/comptroller/xIs/EligibilityGrantFun
Eligibility Grant each app_llcatlon for all ding.xls
Fur?ding y community-based (CBO) and

Requirements for
Non-Governmental
Entities

faith-based (FBO)
organizations, independent
colleges, and/or non-
governmental entities applying
for state or federal funding
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http://www.fldoe.org/comptroller/excel/499-project-disbursement-adult.xls

http://www.fldoe.org/comptroller/excel/499A.xls

http://www.fldoe.org/comptroller/doc/599-project-disbursement-youth.doc

http://www.fldoe.org/comptroller/doc/599-project-disbursement-youth.doc

http://www.fldoe.org/comptroller/xls/EligibilityGrantFunding.xls

http://www.fldoe.org/comptroller/xls/EligibilityGrantFunding.xls
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Form Number and Purpose URL
Name
DOE C-676 To request reimbursement for | http://www.fldoe.org/comptroller/forms.asp

Voucher for
Reimbursement of
Travel Expenses

detailed travel expenses in
compliance with Section
112.061, Florida Statutes,
Chapter 691-42, Florida
Administrative Code, State
Chief Financial Officer
memoranda, and the rules of
the Department of Education

DOE C-676C To request prior approval to http://www.fldoe.org/comptroller/forms.asp
Authorization to travel and to provide estimated

Incur Travel costs related to the travel

Expense

DOE 900D For DOE Use Only — Intra- N/A
Discretionary RFA net, Grants Management

template

DOE 900E For DOE Use Only — Intra- N/A
Entitlement REA net, Grants Management

template

DOE 905 For DOE Use Only — Intra- N/A
Discretionary net, Grants Management
Competitive RFP

template

DOE 905 For DOE Use Only — Intra- N/A

Instructions

net, Grants Management

DOE 960

Working Capital
Advances

Request for working capital
advances for community-
based (CBO) or faith-based
(FBO) organizations. Request
must be submitted with the
current year application for
funding

http://www.fldoe.org/comptroller/doc/DOE960-

RequestWorkingCapital.doc
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Form Number and Purpose URL
Name
DOE DFS-02 For DOE Use Only — Intra- N/A

Summary of Grant
Services

net, Grants Management

Florida Department of Education - 2013

H-4






Glossary

Accrual Basis - An accounting method in which revenues and expenses are identified with
specific periods of time, such as a month or year, and are recorded when they are earned or
incurred without regard to the date of receipt or payment of cash; distinguished from cash
basis.

Accrued Expenditures - The charges incurred by the grantee during a given period requiring
the provision of funds for goods and other tangible property received; services performed by
employees, contractors, sub-grantees, subcontractors, and other payees; and other amounts
becoming owed under programs for which no current services or performance are required,
such as annuities, insurance claims, and other benefit payments (34 CFR 80.3).

Accrued Income - The sum of earnings during a given period from services performed by
the grantee and goods and other tangible property delivered to purchasers and amounts
becoming owed to the grantee for which no current service or performance is required by the
grantee (34 CFR 80.3).

Acquisition - Taking ownership of property, receiving the property as a gift, entering into a
lease-purchase arrangement, or leasing the property. The term includes processing, delivery,
and installation of property (34 CFR 77.1).

Acquisition Cost - The net invoice unit price of the property including the cost of
modifications, attachments, accessories, or auxiliary apparatus necessary to make the
property usable for the purpose for which it was acquired. Other charges, such as the cost of
installation, transportation, taxes, duty, or protective in-transit insurance, shall be included or

excluded from the unit acquisition costs in accordance with the agency’s regular accounting
practices (34 CFR 80.3).

Administrative Requirements - The general practices that are common to the
administration of the grant/project, such as financial management and accountability,
reporting, equipment management, and retention of records. These are distinguished from
“programmatic” requirements, which concern matters that can be treated only on a program-
by-program or grant-by-grant basis, such as kinds of activities that can be supported by
grants/projects under a particular program.

Administrative Cost - All direct and indirect costs associated with the management of grant
programs. Often, the administrative costs are capped by the grantor at a certain percentage.

Advanced Payment Projects (State-Appropriated) - Upon receipt of the project award
notification, up to 25 percent may be advanced for the first payment period. To receive
subsequent payments, at least 90 percent of the amount advanced must be reported on the
DOE 399 and supported by appropriate documents, including but not limited to copies of
invoices, time sheets, receipts, and paid checks or bank statements. Each report shall also
include, as appropriate, the DOE 300 and DOE 301. These reports are required to be
submitted on a monthly basis. (The payment type will be Q.) (Advance payment is not
generally available for federally funded projects due to the restrictions of the Cash
Management Improvement Act.)
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Allowable Cost - Expenditures under a grant/project that are specifically permitted (or not
specifically prohibited) by law, regulation, or guidance from the Office of Management and
Budget, federal accounting standards, or other authoritative sources. The cost incurred is
reasonable; necessary; allocable; conforms with any limitations or exclusions set forth in the
federal or state cost principles or in the award notification as to the type or amount of cost;
consistent with regulations, policies, and procedures; accorded consistent treatment as a
direct or indirect cost; determined in accordance with generally accepted accounting
principles; and not included as a cost in any other award.

Applicant - A school district or other agency seeking a project award from the Department.

Application - A request for financial support of a project, program, or activity submitted on
specific forms and in accordance with the Department’s instructions.

Appropriations legislation - A law passed by Congress to provide a certain level of funding
for a grant program in a given year.

Approval or Authorization - Documentation evidencing consent prior to incurring a
specific cost (OMB Circular A-87) (2 CFR 225).

Approved Budget - The financial expenditure plan for a grant-supported project, program,
or activity.

Assurances - A written statement submitted by an applicant, normally included with an
application, indicating that the applicant will abide by particular requirements if funded.

Audit - An independent financial and/or performance review of any public or private person
or organization entrusted with public resources. The review is to attest that the recipient was
responsible in applying those resources efficiently, economically, and effectively to achieve
the purpose for which the resources were furnished.

Audit Resolution - The process of resolving audit findings, including those related to
management and systems deficiencies and monetary findings (i.e., questioned costs).

Award - The document that provides DOE funds to a recipient to carry out an approved
program or project (based on an approved application). The term is sometimes used
interchangeably with “project” or “grant.”

Awarding Agency (34 CFR 80.3) -
e With respect to a grant, the federal agency.
e With respect to a sub-grant, the party that awarded the sub-grant.

Board of Directors - An organized body of advisors with oversight responsibility.
Budget - The applicant’s financial plan, with accounts and amounts showing use of funds for

carrying out project objectives, services, or activities as found on the budget narrative form
(DOE 101 or DOE 101S) and on other budget documents required by the Department.
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Budget Period - An interval of time (usually 12 months) during which a project period is
divided for budgetary and funding purposes.

CBO - A community-based organization is a private, non-profit organization that is
representative of a community or significant segments of a community and that provides
education, vocational education or rehabilitation, job training, or internship services and
programs. CBOs include neighborhood groups and organizations, community action
agencies, community development corporations, tribal governments, and organizations
serving Native Alaskans and Indians.

CFDA - Catalog of Federal Domestic Assistance (see www.cfda.gov/). A publication and
database that lists the grants and assistance programs of all federal agencies and gives
information about a program’s authorization, fiscal details, guidelines, eligibility
requirements, program contracts, application, and award process.

CFR - Code of Federal Regulations (see www.access.gpo.gov/nara/cfr/). A compilation of all
final regulations issued by federal agencies, published annually and divided by numbered
“titles.”

CARDS - The Cash Advance and Reporting Disbursement System is used by the Department
to process requests for federal cash advances and for the reporting of disbursements.

Carryover - Unobligated funds remaining at the end of any budget period that may be
authorized to carry forward to another budget period to cover allowable costs of a project that
will continue under the same project award into a subsequent budget period in the next fiscal
year. Obligated, but not liquidated, funds are not considered carryover.

Cash Basis - An accounting method in which revenues and expenses are recorded on the
books of account when received and paid, without regard to the period in which they are
earned or incurred; distinguished from accrual basis.

Cash Contributions - The grantee’s cash outlay, including the outlay of money contributed
to the grantee or sub-grantee by other public agencies and institutions and private
organizations and individuals. When authorized by federal legislation, federal funds received
from other assistance agreements may be considered as grantee or sub-grantee cash
contributions (34 CFR 80.3).

Certification - A statement signed by an applicant or grantee as prerequisite for receiving
state and/or federal funds indicating that the applicant: 1) meets or will adhere to certain
conditions and 2) will undertake or not undertake certain actions.

Certified Public Accountants - Those individuals or firms licensed by the state and meeting
the qualification standards included in “Generally Accepted Government Auditing
Standards” (GAGAS) for performing independent audits.

Cognizant Agency - The federal agency that, on behalf of all federal agencies, is responsible
for reviewing, negotiating, and approving cost allocation plans, indirect cost rates, or similar
rates.
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Commingling - To deposit or record funds in a general account without the ability to identify
each specific source of funds for any expenditure. Under this general definition,
commingling is prohibited (34 CFR 303.123).

Competition — An objective review process that applications undergo, in which the
applications are evaluated against established review criteria and scored and rated
accordingly.

Comptroller’s Office - The Florida Department of Education’s Bureau of the Comptroller.

Consortium Agreement - A formal agreement whereby a project is carried out by a recipient
and one or more other organizations that are separate legal entities.

Contract - Except as used in the definitions for “grant” and sub-grant” in 34 CFR 80.3 and
except where qualified by “federal,” a procurement contract under a grant or sub-grant, or a
procurement subcontract under a contract.

Contact Person (DOE) - The Department’s representative for the program, who may also
serve as the program administrator or grant officer.

Continuation Project - Written authorization to continue an approved project that may or
may not provide additional funding for a subsequent budget period.

Contracted Services - A written agreement between a recipient and a third party to acquire
goods and/or services.

Cost - An amount as determined on a cash, accrual, or other basis acceptable to the federal
awarding or cognizant agency (OMB Circular A-87).

Cost Allocation Plan -

e Central Service Cost Allocation Plan: The documentation identifying,
accumulating, and allocating or developing billing rates based on the allowable costs
or services provided by a governmental unit of a centralized basis to its Departments
and agencies. The costs of these services may be allocated or billed to users.

e Public Assistance Cost Allocation Plan: Narrative description of the procedures that
will be used in identifying, measuring, and allocating all administrative costs to all of
the programs administered or supervised by state public assistance agencies as
described in Attachment D of OMB Circular A-87.

e Indirect Cost Rate Proposal: The documentation prepared by a governmental unit
or component thereof to substantiate its request for the establishment of an indirect
cost rate as described in Attachment E of OMB Circular A-87.

Cost Analysis - The breakdown and verification of cost data proposed in an application
budget, including evaluating specific elements of costs and examining them to determine
their necessity, reasonableness, and whether they are allowable pursuant to the applicable
federal and state cost principles and other governing requirements.

Florida Department of Education - 2013 Glossary-4





Glossary

Cost Sharing or Matching - The value of the third party, in-kind contributions and the
portion of the costs of a federally assisted project or program not borne by the federal
government (34 CFR 80.3).

Cost-Type Contract - A contract or subcontract under a grant in which the contractor or
subcontractor is paid on the basis of the costs it incurs, with or without a fee (34 CFR 80.3).

Data - Specific information or facts that are collected, such as date of entry into a program,
age, or reading level. Sources of data may include attendance records, referrals, assessments,
or interviews. A data item is usually a discrete or single measure.

Debarment - An action taken by a debarring official to exclude a person from participating
in covered transactions. A person so excluded is “debarred” (34 CFR 85.105).

Deadline Date - The receipt date by the funder for an application to be considered for
funding.

Deliverables - Products and/or services that directly relate to a task specified in the
grant/project that must be quantifiable, measurable, and verifiable.

Department -
e The Florida Department of Education — when referenced in the DOE Project
Application and Amendment Procedures for Federal and State Programs (Green
Book) and DOE documents.
e The United States Department of Education — when referenced in OMB circulars and
the Code of Federal Regulations.

Direct Cost - Costs that can be identified specifically with a particular final cost objective
(OMB Circular A-87).

Disbursement - Payment made in cash or by check.

Disbursement Report - State and federal project recipients are required to submit the
applicable “Disbursement Report” form (DOE 499 for Adult Education Programs, DOE 599
for the Adult and Youth Migrant Programs, or DOE 399 for all other programs) at the
completion of each active project period. These reports are to be received in the
Department’s Comptroller’s Office by the 20™ of the month succeeding the close of the
project period. The disbursement report may be required more often depending on the type of
funding awarded.

Discretionary Funds - Federal or state programs funded based on specific criteria
established. These funds may be competitive or non-competitive.

DOE - Refers to the Florida Department of Education (see www.fldoe.orQg).
DUNS Number — The Data Universal Numbering System is a system developed and

regulated by Dun and Bradstreet (D&B) that assigns a unique nine-digit numeric identifier,
referred to as a “DUNS number,” to a single business entity. The federal government’s OMB
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has adopted the use of the DUNS number as a way to track how federal grant money is
awarded and disbursed.

e-Grants - A term for the Department’s electronic grants initiative and website that permits
applicants and grantees to do business with the Department over the Internet. It includes the
web-based modules: e-application, e-Reader, e-Reports, e-Administration, and e-Payments.

ED - The United States Education Department (see www.ed.gov/).

EDGAR - Education Department General Administrative Regulations are the administrative
regulations covering the Department of Education’s grant programs found in Title 34, Parts
74, 75, 76, 77, 79, 80, 81, 82, 84, 85 86, 97, and 99 (see
www.ed.gov/policy/fund/reg/edgarReg/edgar.html).

Elementary School - A day or residential school that provides elementary education, as
determined under state law (34 CFR 77.1(c)).

Encumbrance - A commitment to restrict available funds within a governmental agency,
accomplished through internal processes or procedures.

Entitlement Funds - Federal and state funding for specific purposes and requirements in
accordance with a specified formula or procedure with no discretion in modifying the
purpose or total calculated amount. Included are programs to which a specific state
appropriation is made for a specific purpose to be awarded to one or more selected districts,
state colleges, universities, groups of districts, or other eligible agencies.

Equipment - A material item of a non-expendable nature, such as a built-in facility, a
movable or fixed unit of furniture or furnishings, an instrument or apparatus, a machine
(including attachments), instructional skills-training device, or a set of small articles whose
parts are replaceable or repairable, the whole retaining its identity and utility over a period of
time which is characteristic for items of its class (Chapter Seven, Section V of Financial and
Program Cost Accounting and Reporting for Florida Schools).

ESEA - The Elementary and Secondary Education Act.

Evaluation - The systematic collection of information about a program/project to answer
important questions about activities, barriers, characteristics, and outcomes of a
program/project.

Expenditures (Outlays) - Charges made to the project or program that may be reported on a
cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash
disbursement for direct charges for goods and services, the amount of indirect expense
incurred, the value of in-kind contributions applied, and the amount of cash advances and
payments made to contractors and sub-grantees. For reports prepared on an accrued
expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect
expenses incurred; the value of in-kind contributions applied; and the new increase or
decrease in the amounts owed by the grantee for goods and other property received, for
services performed by employees, contractors, sub-grantees, subcontractors, and other
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payees; and other amounts becoming owed under programs for which no current services or
performance is required, such as annuities, insurance claims, and other benefit payments (34
CFR 80.3).

Expiration Date - The date specified in the project award notification signifying the end of
the current budget period, after which the recipient does not have authority to obligate funds.

Federal Cash Advance - Cash is advanced through the Cash Advance and Reporting of
Disbursements System (CARDS). Expenditures for projects funded by federal cash advance
should be reported using CARDS and should be reported as they occur until the 20th of each
month. Cash Management Improvement Act cash should be requested no more than three
business days from the anticipated date of disbursement. (The payment code will be C.)

Federal Cash Advance Reconciliation - The Cash Advance and Reporting of
Disbursements System Reconciliation (DOE 026) and supporting instructions are sent to each
agency receiving federal cash advances at the end of each fiscal year. This form is used to
reconcile CARDS to the agency’s cash on hand.

Federal Financial Assistance - Assistance that non-federal entities receive or administer in
the form of grants, loans, loan guarantees, property (including donated surplus property),
cooperative agreements, interest subsidies, insurance, food commodities, direct
appropriations, and other assistance, which does not include amounts received as
reimbursement for services rendered to individuals as described in Subpart B-Audits .205(h)
and .205(i) (OMB Circular A-133).

Federal Register - A daily compendium of federal regulations and notices, including
announcements or Request for Proposals (RFPs) for a grant award.

Fiscal Year -
e Federal fiscal year — a period beginning on October 1% and ending on the following
September 30" (34 CFR 77.1)
o Stattr'fe fiscal year — a period beginning on July 1% and ending on the following June
30

Fixed Charges - Contributions of the grantee to fringe benefits and similar costs, but only
those associated with salaries and wages that are charged as indirect costs, which include: (a)
retirement, including state, county or local retirement funds, Social Security, and pension
payments; (b) unemployment compensation payments; and (c) property, employee, health,
and liability insurance (34 CFR 76.566).

Funding Cycle - The sequence of activities for awarding a project, which may include:
announcement of availability of funds; deadline for submitting an application; review and
approval process; and the method and timelines for the release of funds.

Funding Priorities - Specific initiatives that a funding agency requires to be in an
application in order to be considered for funding. Priorities may be generated based on
federal/state laws or requirements or a specific area or activity on which a program is
focusing.
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GEPA - The General Education Provisions Act (34 CFR 77.1) (see
http://www.ed.gov/legislation/ESEA02/pg122.html).

Generally Accepted Accounting Principles — Generally accepted auditing standards are
issued by the American Institute of Certified Public Accountants (AICPA) (OMB Circular A-
133).

Government - Refers to a state or local government or a federally recognized Indian tribal
government (34 CFR 80.3).

Grant - An award of financial assistance, including cooperative agreements in the form of
money or property in lieu of money, by the federal government to an eligible grantee. The
term does not include technical assistance, which provides services instead of money or other
assistance in the form of revenue sharing, loans, loan guarantees, interest subsidies,
insurance, or direct appropriations. Also, the term does not include assistance such as a
fellowship or other lump sum award, for which the grantee is not required to account (34
CFR 80.3).

Grant Award Notification - An official binding document signed by the authorized official
of the awarding agency. The award notification outlines all the terms and conditions of the
grant award.

Grant Period — Refers to the time frame during which allowable activities and
disbursements may be allowed for a grant/project.

Green Book - Project Application and Amendment Procedures for Federal and State
Programs (see http://www.fldoe.org/comptroller/gbook.asp).

Guidelines - Procedures outlined in a document that should be followed as specified.

High Risk - A recipient that is at high risk of financial instability, inadequate management
systems, or failure to perform based on prior history or poor business practices.

In-Kind Contributions - “Third party in-kind contributions” means the value of non-cash
contributions provided by non-federal third parties. Third party in-kind contributions may be
in the form of real property, equipment, supplies, and other expendable property, and the
value of the goods and services directly benefitting and specifically identifiable to the project
or program (34 CFR 74.2).

Independent Auditor - An auditor who is a certified public accountant or a federal, state, or
local government audit organization that meets the general standards specified in Generally
Accepted Government Auditing Standards (GAGAS). The term “auditor” does not include
internal auditors of non-profit organizations (OMB Circular A-133).

Indian Tribe - Any Indian tribe, band, nation, or other organized group or community,
including any Alaskan Native village or regional or village corporation (as defined in, or
established under, the Alaskan Native Claims Settlement Act) that is recognized by the
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United States as eligible for the special programs and services provided by the United States
to Indians because of their status as Indians (OMB Circular A-133).

Indirect Cost - Cost incurred for a common or joint purpose benefiting more than one cost
objective and not readily assignable to the cost objectives specifically benefited without
effort disproportionate to the results achieved. The term “indirect cost,” as used herein,
applies to costs of this type originating in the grantee Department, as well as those incurred
by other Departments in supplying goods, services, and facilities. To facilitate equitable
distribution of indirect expenses to the cost objectives served, it may be necessary to establish
a number of pools of indirect cost within a grantee Department or in other agencies providing
services to a grantee Department. Indirect cost pools should be distributed to benefiting cost
objectives on bases which will produce an equitable result in consideration of relative
benefits derived (OMB Circular A-87).

Indirect Cost Rate Agreement - A formal written and signed agreement between an
organization and its respective cognizant agency that specifies the treatment of indirect costs
based on an approved plan.

Indirect Cost Rate Proposal - The documentation prepared and submitted by an
organization to the appropriate cognizant agency for review and negotiations in establishing
an approved indirect cost rate.

Internal Control - A plan of organization under which employees’ duties are so arranged,
and records and procedures so designed, as to make it possible to exercise effective
accounting control over assets, liabilities, revenues, and expenditures. For example, under
such a system, work is subdivided so that no one employee performs a complete cycle of
operations. The procedures to be followed are definitely laid down and such procedures call
for proper authorizations by designated officials for all actions to be taken (Chapter Seven,
Section V of Financial and Program Cost Accounting and Reporting for Florida Schools).

LEA (Local Educational Agency) -

e A public board of education or other public authority legally constituted within a state for
either administrative control of or direction of, or to perform service functions for, public
elementary or secondary schools in:

o a city, county, township, school district, or other political subdivision of a state;
or

o such combination of school districts or counties a state recognizes as an
administrative agency for its public elementary or secondary schools.

e Any other public institution or agency that has administrative control and direction of a
public elementary school or secondary school.

e Asused in 34 CFR Parts 400, 408, 525, 526, and 527 (vocational education programs),
the term also includes any other public institution or agency that has administrative
control and direction of a vocational education program (34 CFR 77.1).

Liabilities - Debt or other legal obligations arising out of transactions that are payable but
not necessarily due. (Encumbrances are not liabilities; they become liabilities when the
services or materials for which the encumbrances were established have been rendered or
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received.) (See Chapter Seven, Section V of Financial and Program Cost Accounting and
Reporting for Florida Schools.)

Local Government - A county, municipality, city, town, township, local public authority
(including any public and Indian housing agency under the United States Housing Act of
1937), school district, special district, intrastate district, council of governments (whether or
not incorporated as a nonprofit corporation under state law), any other regional or interstate
government entity, or any agency or instrumentality of a local government (34 CFR 80.3).

Major Federal Assistance Program - A federal program determined by the auditor to be a
major program in accordance with subpart E — Auditors Section .520 or a program identified
as a major program by a federal agency or pass-through entity in accordance with subpart B —
Audits Section .215(c) (OMB Circular A-133).

Matching or Cost Sharing - The value of third-party, in-kind contributions and that portion
of the costs of a grant-supported project or program not borne by the federal government.
Costs used to satisfy matching or cost-sharing requirements are subject to the same policies
that govern allowable costs under the approved budget.

Monitoring - Florida Department of Education activities that ensure that funds are used and
programs are operated in accordance with applicable federal and state laws, rules, and
regulations. The assessment process may include, but is not limited to, reviewing information
gathered from various required reports, audits, site visits, and other sources.

More Restrictive Conditions - Special requirements or restrictions imposed on a project
recipient as a condition of project approval by the Florida Department of Education.

MOU - Memorandum of understanding is an agreement developed and executed among
parties that specify roles in a joint operation.

Non-Federal Share - The portion of allowable project cost not borne by the federal
government.

Non-profit - As applied to an agency, organization, or institution, the term “non-profit”
means that it is owned and operated by one or more corporations or associations whose net
earnings do not benefit, and cannot lawfully benefit, any private shareholder or entity (34
CFR 77.1).

Objective - A specific statement that explains how a goal will be measured, accomplished,
and analyzed.

OESE - Refers to the United States Department of Education, Office of Elementary and
Secondary Education.

OELA - Refers to the United States Department of Education, Office of English Language
Acquisition.
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OMB - Refers to the United States Office of Management and Budget, that is a branch of the
federal government that oversees procurement, financial management, and regulation policies

(see www.omb.gov).

OMB Circulars - Policy documents that include the administration of federal grants.

OSERS - Refers to the United States Department of Education, Office of Special Education
and Rehabilitative Services.

Obligations - The amounts for orders placed, contracts awarded, goods and services
received, or similar transactions during the stipulated project period that will require payment
during the same or a future period.

Organization - A group of people organized to accomplish a common goal or set of goals.

Outlays (Expenditures) - Charges made to the project or program that may be reported on a
cash or accrual basis. For reports prepared on a cash basis, outlays are the sum of actual cash
disbursements for direct charges for goods and services, the amount of indirect expenses
incurred, the value of in-kind contributions applied, and the amount of cash advances and
payments made to contractors and sub-grantees. For reports prepared on an accrued
expenditure basis, outlays are the sum of actual cash disbursements; the amount of indirect
expenses incurred; the value of in-kind contributions applied; and the new increase or
decrease in the amounts owed by the grantee for goods and other property received for
services performed by employees, contractors, sub-grantees, subcontractors, and other
payees; and other amounts becoming owed under programs for which no current services or
performance are required, such as annuities, insurance claims, and other benefit payments (34
CFR 80.3).

Partnerships - Organizations that help each other meet their respective or common goals,
without making substantial changes in the services they provide.

Performance Funding - Funding based on the timely submission of deliverables according
to the specifications negotiated between the grantor and the grantee.

Performance Indicators - A target level of performance expressed in measurable terms,
against which actual achievement can be compared.

Performance Measures - A characteristic or metric that can be used to assess the
performance aspects of a program or project.

Performance Report - A report of the specific activities that the recipient completed based
on an approved project/program agreement.

Post-Test - A test or measurement taken after a program, project, service, or intervention
takes place. It is compared with the results of a pre-test to demonstrate the effects or changes
as a result of the program, service, or intervention being evaluated.
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Preschool - The educational level from a child’s birth to the time at which the state provides
elementary education (34 CFR 77.1).

Pre-Test - A test or measurement taken before a program, project, service, or intervention
begins. It is compared with the results of a post-test to demonstrate the effects of the
program, service, or intervention being evaluated. A pre-test can be used to obtain baseline
data.

Prior Approval - Documentation evidencing consent prior to incurring specific costs (34
CFR 80.3).

Private, Non-profit Organization - An agency, organization, or institution, not under
federal or public supervision or control, that is owned by one or more individuals,
partnerships, corporations, or associations whose net earnings do or can benefit any private
shareholder or entity.

Program Income - Gross income earned by the recipient or sub-recipient that is directly
generated by a grant-supported project, program, or activity, or earned as a result of the
project award.

Program Office (DOE) - A unit that conducts the daily work of administrating state and/or
federal programs.

Project - The services or activities that an agency agrees to provide for a specified period of
time using state or federal funds awarded to a project recipient.

Project Application - An entity’s request for a project award under state or federal education
programs administered by the Florida Department of Education.

Project Award Notification - An award of federal or state funding issued by the Florida
Department of Education to an eligible recipient. The document (DOE 200) specifies the
amount of funding awarded, the project period, and any special requirements or restrictions
to be imposed along with other requirements of the award.

Project Period - The length of time for which a project has been financially and
programmatically authorized.

Project Recipient - The organization, school district, public agency, or non-public agency
that has been awarded a project from the Florida Department of Education and is responsible
and accountable for the use of the funds provided for the performance, services, and activities
described in a project application. The recipient is the entire legal entity, even if a particular
component of the agency is designated in the award notification. The term includes “sub-
grantee.”

Quarterly Advances to Public Entity - Quarterly advances of non-federal funding to state
agencies and local educational agencies made in accordance with the General Appropriations
Act. All disbursements must be properly documented and reported monthly on the DOE 399
form in accordance with the approved budget. The recipient must maintain detailed
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documentation supporting all requests for advances and disbursements received. The
recipient must also attach to the final DOE 399 report a refund check for any funds received
but not disbursed. (The payment code will be S.)

RFA - Refers to a Request for Application that is used in non-competitive programs.

RFP - Refers to a Request for Proposal that is generally used in seeking applications that are
competitive.

Real Property - Land, including land improvements, structures, and appurtenances, but not
movable machinery and equipment.

Reasonable Cost - A cost whose nature or amount does not exceed that which would be
incurred by a prudent person under the circumstances prevailing when the decision was made
to incur the cost.

Reimbursement with Performance Projects - A payment made upon submission of an
invoice (DOE 399, DOE 499, or DOE 599), supported by appropriate documentation,
including but not limited to, copies of invoices, time sheets, receipts, and cancelled checks or
bank statement plus documentation of the completion of performance objectives as stated in
the approved project. Each report shall also include, as appropriate, the DOE 300 and DOE
301. These reports are required to be submitted in accordance with the schedule outlined in
the approved project award notification. (The payment code will be P.)

Retention of Records and Access - Records shall be maintained for the periods prescribed
by applicable state and federal statutes and rules (See “General Records Schedule for State
and Local Government Agencies” at http://dlis.dos.state.fl.us/barm/genschedules/GS1-

SL.pdf.)

Roll-Forward - Unobligated balances of an award or project that are allowed to be continued
in subsequent funding periods.

SEA (State Educational Agency) - The State Board of Education or other agency or officer
primarily responsible for the supervision of public elementary and secondary schools in a
state. In the absence of this officer or agency, it is an officer or agency designated by the
governor or state law (34 CFR 77.1).

Secondary School - A day or residential school that provides secondary education as
determined under state law. In the absence of state law, the U.S. Secretary of Education may
determine with respect to that state whether the term includes education beyond the twelfth
grade (34 CFR 77.1).

Set-aside - Funds that are reserved for a specific purpose.
Sub-grant - An award of financial assistance in the form of money, or property in lieu of

money, made under a grant by a grantee to an eligible sub-grantee. The term includes
financial assistance when provided by contractual legal agreement, but does not include

Florida Department of Education - 2013 Glossary-13



http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf

http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf



Glossary

procurement purchases, nor does it include any form of assistance that is excluded from the
definition of “grant” in 34 CFR Part 80 (34 CFR 80.3).

Sub-grantee - The government or other legal entity to which a sub-grant is awarded and that
is accountable to the grantee for the use of the funds provided (34 CFR 80.3).

Sub-recipient - An entity that receives a sub-award from a recipient or another sub-recipient
under an award of financial assistance to carry out a program and is accountable to the
recipient or sub-recipient for the use of the funds provided by the sub-award. This does not
include an individual that is a beneficiary of such a program. A sub-recipient may also be a
recipient of other federal awards directly from a federal awarding agency. Guidance on
distinguishing between a sub-recipient and a vendor is provided in Subpart B — Audits .210
(OMB Circular A-133).

Substantial Progress - Refers to a level of accomplishment that a recipient must make in its
project during a budget period that produces measurable and verifiable evidence that the
activities undertaken complied with those objectives agreed upon.

Supplies - An item of expendable nature that is consumed, worn out, or deteriorated in use;
or one that loses its identity through fabrication or incorporation into a different or more
complex unit or substance (Chapter Eight, Section V, Financial and Program Cost
Accounting and Reporting for Florida Schools).

Suspension - Depending on the context, either: (1) temporary withdrawal of the authority to
obligate grant funds pending corrective action by the grantee or sub-grantee or a decision to
terminate the grant; or (2) an action taken by a suspending official in accordance with agency
regulations implementing Executive Order 12549 to immediately exclude a person from
participating in grant transactions for a period, pending completion of an investigation and
such legal or debarment proceedings as may ensue (34 CFR 80.3).

TAPS Number (TAPS — Tracking Applications) - A unique number assigned to each
RFP/RFA, which is approved for distribution and will correspond with all projects issued.

Target Area — Refers usually to a geographic area, such as a city, county, school district(s),
school service area, or certain census tracts.

Target Population — Refers to a designated group targeted to receive direct assistance.

Termination - Permanent withdrawal of the authority to obligate previously awarded grant
funds before that authority would otherwise expire. It also means the voluntary
relinquishment of that authority by the grantee or sub-grantee. “Termination” does not
include: (1) withdrawal of funds awarded on the basis of the grantee’s underestimate of the
unobligated balance in a prior period; (2) withdrawal of the unobligated balance as of the
expiration of a grant; (3) refusal to extend a grant or award additional funds, to make a
competing or noncompeting continuation, renewal, extension, or supplemental award; or (4)
voiding of a grant upon determination that the award was obtained fraudulently or was
otherwise illegal or invalid from inception (34 CFR 80.3).
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Terms of a Grant or Sub-grant - All requirements imposed on a grant or sub-grant, whether
based on laws, policy, regulations, or other documents referenced in or specified in the
project award notification. In addition to the general terms and conditions, the Project Award
Notification may include other conditions that are considered necessary to attain the award’s
objectives.

Third-Party In-Kind Contributions - The value of non-cash contributions directly
benefiting a grant-supported project or program that is provided by non-federal third parties
to the sub-recipient under the project without charge. In-kind contributions may be in the
form of real property, equipment, supplies and other expandable property, and other goods
and services directly benefiting and specifically identifiable to the project.

Total Project or Program Cost - The total allowable costs (both direct and indirect)
incurred by the recipient to carry out a grant-supported project. Total project or program
costs include costs charged to the award and costs borne by the recipient to satisfy a matching
or cost sharing requirement.

Unallowable Cost - A cost specified by law or regulation, federal or state cost principles, or
in the terms and conditions of the award that may not be reimbursed under the project.

Unpaid Obligations - The amount of obligations incurred by the recipient that has not been
paid (for financial reports prepared on a cash basis) or the amount of obligations incurred by
the recipient for which an outlay has not been recorded (for reports prepared on an accrual
basis).

Withholding of Payment - An action taken, after appropriate administrative procedures have
been followed, that restricts a recipient’s ability to access project funds.
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The information contained in Resources is linked to a website that will continually be monitored and
revised, as appropriate. When revisions are made, a message will be posted in CARDS and in
Resources under Revisions/Updates.

Agency Numbers and Names

An alphabetical listing of agency numbers and names is available at
http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-alpha.pdf

A numerical listing of agency numbers and names is available at
http://www.fldoe.org/comptroller/pdf/appendix-1-agency-listing-numerical.pdf

General Records Schedule

Florida’s General Records Schedule GS1-SL for State and Local Government Agencies is available
at http://dlis.dos.state.fl.us/barm/genschedules/GS1-SL.pdf.

Grant Titles and Numbers

An alphabetical listing of grant titles and numbers is available at
http://www.fldoe.org/comptroller/xIs/appendix-2-grants-listing-alpha.xls

A numerical listing of grant titles and numbers is available at
http://www.fldoe.org/comptroller/xlIs/appendix-2-grants-listing-numerical.xls

Catalog of Federal Domestic Assistance (CFDA) Numbers

A listing of CFDA numbers is available at
http://www.fldoe.org/comptroller/pdf/appendix-3-cfda-list.pdf

Catalog of State Financial Assistance (CSFA) Numbers

A listing of CSFA numbers is available at
http://www.fldoe.org/comptroller/doc/appendix-4-csfa-list.doc

Office of Management and Budget (OMB) Circulars

Copies of the following OMB circulars are available at
http://www.whitehouse.gov/omb/circulars_default :

e A-21- Cost Principles for Educational Institutions

e A-87 — Cost Principles for State, Local, and Indian Tribal Governments

e A-110 — Uniform Administrative Requirements for Grants and Other Agreements with
Institutions of Higher Education, Hospitals and Other Non-Profit Organizations
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e A-122 — Cost Principles for Non-Profit Organizations
e A-133 - Audits of States, Local Governments, and Non-Profit Organizations

Reference Guide for State Expenditures

The Department of Financial Services’ Reference Guide for State Expenditures is available at
http://www.myfloridacfo.com/aadir/reference quide/Reference Guide For State Expenditures.

pdf.

Single Audit Act

A copy of Section 215.97, Florida Statutes, Florida Single Audit Act, is available at
http://www.leqg.state.fl.us/Statutes/index.cfm?App mode=Display Statute&Search String=&URL=0
200-0299/0215/Sections/0215.97.html.

Travel Manual

A copy of the Department’s Travel Manual is available at
http://www.fldoe.org/comptroller/pdf/TravelManual.pdf

Section 112.061(14), Florida Statutes, Applicability to Counties, County Officers, District School
Boards, Special Districts, and Metropolitan Planning Organizations, establishes statutory authority
allowing specified entities to establish travel reimbursement rates other than those established by
Section 112.061(6)(a), (6)(b), and (7)(d), Florida Statutes. Each entity must comply with the statute
and include with the project application a copy of the applicable document, e.g., ordinance,
resolution, policy, or rule, and have a detailed description on the project budget form.

Revisions/Updates
April 2014 - The DOE 600 form was revised April 2014 and posted in Section H - Forms.

April 2014 — Due to a few revisions of the DOE 600 form, some of the information in Section A,
beginning at the top of page A-6, outlining the requirements of the DOE 600 form, was deleted
and/or changed. Until the revised “Green Book” is released, (scheduled for early 2015), the
requirements specified on the DOE 600 form, dated April 2014, are the official requirements that
must be followed. http://www.fldoe.org/comptroller/xIs/EligibilityGrantFunding.xls
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FA-499 Form

		

		(A)				District/Agency Name																																										FLORIDA DEPARTMENT OF EDUCATION																																																		(F)				Agency Number

		(B)				Program Name																																												PROJECT DISBURSEMENT REPORT																																																(G)				Grant Number

		(C)				Effective Approval Date																																																																																												(H)				Project Code
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		LEADERSHIP																																																																																																								0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00
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																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

		(9)  TOTAL PROGRAM OF INSTRUCTIONS       0-8																																																																		0.00																		0.00																				0.00

		(9a)				CORRECTIONS (including institutionalized adults)

		DOE 499

		Rev 08/22/12

		PROJECT BUDGET SUMMARY AND DISBURSEMENT REPORT

		Adult Education & Family Literacy Act of 1998

								(1)														(2)																										(3)																												(4)																		(5)																		(6)																				(7)

		Account or														Account or																												Name of																												Budget														Total Disbursed to Date																				Undisbursed																Current Disbursement

		Func. No.														Object No.																												Account																												Amount														As of ____/____/____						/       /																		Balance												Reported

		PROGRAMS OF INSTRUCTION 9-12 (Not Applicable for EL/Civics Education)

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

																																																																																																										0.00

		(10)   PROGRAM OF INSTRUCTION        9-12																																																																		0.00																		0.00																				0.00

						(10a)										CORRECTIONS (including institutionalized adults)

		(11)				TOTAL LEADERSHIP AND PROGRAMS OF INSTRUCTION (rows 8, 9 & 10)																																																																																0.00																				0.00

		(12)  CERTIFICATION: (Complete on last page only)

		I hereby certify that I have reviewed this budget summary/disbursement report and that all items shown above are in accordance with applicable law and regulation and have

		been classified properly according to this district's/agency's current chart of accounts.  All records necessary to substantiate these items are available for review by state and

		federal monitoring staff.  I further certify that as a disbursement report, all disbursements: were obligated for after the project approval date and prior to the termination date; have

		not been reported previously; and were not used for matching funds on this or any special project.  Further, that all inventory items included have been entered properly on the

		inventory records required by Florida Statutes.

		DOE 499														Report Number																				Certified Correct																																																						Date						___/___/___																		DOE						Audited by: ___________

		Rev 08/22/12														Page										of																				Finance Officer or Authorized Representative																																																																				USE						Date: ___/___/___				/      /

																																						PROJECT DISBURSEMENT REPORT

																																																										INSTRUCTIONS

		PROJECT DISBURSEMENT REPORT

				Complete Items (A) through (I).  Mark (X), in the box provided below the title, to indicate that this is an interim or a final report (a final report is that report which closes out the project).

												Federal Programs:																Submit two copies by the 20th of each month following the month of disbursement to: Comptroller's Office, Florida Department of Education, 944 Ralph Turlington

																												Building, Tallahassee, Florida 32399-0400, (850) 487-2460, Suncom 277-2460.

												State Programs:																Do not submit monthly disbursement reports unless instructed to do so by the Comptroller's Office or the state grant program.

						Columns

		(1)				-		(2)				School District Applicants:																						Use the four digit function and three digit object numbers as required in Financial and Program Cost Accounting and Reporting for Florida Schools.  The

																																		first two digits of each function and object number must be the same as those required in exhibits I and II.  Examples are: 5000 - 100: 6100 - 200: 5000 -

																																		310; 6300 - 640.

						(2)						Community College																						Use the five digit object codes as described in the Accounting Manual for Florida's Public Community Colleges.   The first two digits of

												Applicants:																						each object code must be the same as those required in the expenditure chart of accounts.  Examples are: Salaries/Benefits - 50000: Travel - 60000;

																																		Professional  Fees - 65000; Furniture and Equipment - 71000.

						(2)						University/State Agency																						Use the six digit object codes as described in the State of Florida Automated Management Accounting Subsystem.  The first two digits of each object

												Applicants:																						code must be the same as those required in the expenditure object classifications.  Examples are: Salaries/Benefits - 10000; Other Personal Services -

																																		130000; Travel - 260000; Operating Capital Outlay - 510000

						(2)						Other Agency Applicants:																						Use the object codes/account codes as described in the agency's expenditure chart of accounts.

						(3)						School District Applicants:																						Use the account titles provided in exhibits I and II for the required function and object numbers.

						(3)						Community College Applicants:																						Use the account titles for the required object codes.

						(3)						University/State Agency																						Use the account titles for the required object codes.

												Applicants:

						(3)						Other Agency Applicants:																						Use the account titles for the required object codes in the agency's accounting system.

						(4)						For each account name, indicate the budget amount requested for funding under this project.

						(5)						Complete by reporting total project disbursements as of the date indicated at the top of the column.

						(6)						Complete by subtracting Column (5) from Column (4).

						(7)						Complete by reporting all current disbursements.  Enter the difference between the amount shown in Column (5) on the previous disbursement report and Column (5) of this report.

						Rows

						(8)						Complete by reporting current disbursements for Leadership projects.

						(9)						Complete by reporting current disbursements for Programs of Instruction 0-8

						(9a)						Complete by reporting total of expenditures in Row 9 that are related to Corrections and institutionalized adults.

						(10)						Complete by reporting current disbursements for Programs of Instruction 9-12

						(10a)						Complete by reporting total of expenditures in Row 10 that are related to Corrections and institutionalized adults.

						(11)						Must represent the complete project status (rows 8, 9, & 10).

						(12)						The Finance Office or authorized representative must certify and date the project disbursement report on the last page.

						DOE 499

						Rev 08/22/12
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Sheet1

		FLORIDA DEPARTMENT OF EDUCATION                                                                                                                                                                                               PROGRAM INCOME SUMMARY WORKSHEET

		Adult Education and Family Literacy Act of 1998 (AEFLA)

		The completion and submission of this form is required for all Adult Education and Family Literacy projects regardless of the calculated amount of program income.

		Enter Agency Info:

		(1) District/College Name

		(2) Contact Person				Name

						Phone

						E-mail

		(3) Program Income Reporting Methods

		Step 1:		Calculate percentage of the total cost of the program supported by AEFLA funds ONLY:

		(4)
 Row
 No.		(5)
Agency
Project No.		(6)
Project/
Program Title		(7)
AEFLA Grant
Award Amount		(8)
% of AEFLA
Grant Amount		(9)                                   Reportable Federal Program Income              (Special Revenue)
Reportable Federal
Program Income
(Special Revenue)				(10)
Disbursement Reported on DOE 499

																Program Instruction              
(0-8)				Program Instruction                (9-12)

		1								0.00%		$0.00

		2								0.00%		$0.00

		3								0.00%		$0.00

		4								0.00%		$0.00

		5								0.00%		$0.00

		6								0.00%		$0.00

		7								0.00%		$0.00

		(11) Totals						$0.00		0.00%		$0.00				$0.00				$0.00

		(12) Total Program Costs of AEFLA-Supported Activites (from eligible programs)														Grand Total Disbursement (0-12)				$0.00

		(13) % Supported by AEFLA Grant Award						0.00%

		Step 2:		Costs incurred to generate program income may be deducted from gross income to determine program income:												(21) CERTIFICATION:

																I hereby certify that I have reviewed this Program Income Summary Worksheet and that all items shown above are in accordance with applicable law and regulation, and have been classified properly according to this agency's financial accounting.  All records necessary to substantiate these items are available for monitoring.  I further certify that all Federal program income was obligated after the project approval date and prior to the termination date and have not been reported previously.

		(14) Gross Program Income Generated by AEFLA Grant Award (from eligibile programs)

		(15) Costs Incurred to Generate Program Income

		(16) Net Adult Education Program Income										$0.00

		Step 3:		Determination of Program Income:

		(17) Net Adult Education Program Income										$0.00				Certified Correct ______________________________________

		(18) % Supported by AEFLA Grant Award										0.00%

		(19) Reportable Federal Program Income (Special Revenue)										$0.00				Date ___/___/___

		(20) Percentage (%) of Reportable Federal Program Income:																		DOE  USE		Audited by: ___________________

																						Date ___/___/___

						Program Instruction (0-8)				0.00%		$0.00

						Program Instruction (9-12)				0.00%		$0.00

		DOE 499A

		Rev 08/24/12

		PROGRAM INCOME SUMMARY WORKSHEET                                                                                                                                                                                       INSTRUCTIONS

		COMPLETE ITEMS (1) THROUGH (21).

		Federal Programs:				Submit two copies, with original signature, and the DOE 499, Project Disbursement form by August 20, following the project end date: Comptroller's Office, Florida Department of Education, 944 Ralph Turlington Building, Tallahassee, Florida 32399-0400, (850) 487-2460.

		State Programs:				Do not submit monthly disbursement reports unless instructed to do so by the Comptroller's Office or the state grant program.

		(1)		Enter in District/College Name. Use the Project Recipient exactly as it appears in Box 1 on Form DOE 200 (Project Award Notification).

		(2)		Enter in Contact Person Name/Phone/E-mail.

		(3)		All agencies are required to identify their selected Program Income Reporting Method. EDGAR [§80.25(b)] and the Green Book describe the two alternatives for applying program income to the AEFLA grants: (1) deducting program income from the total allowable costs to determine the net allowable costs, thus reducing the Federal agency’s or grantee’s contributions; or (2) adding program income to the funds committed by the grant, thereby increasing the total amount committed to the grant program.

		(4)		Five rows have been provided for all AEFLA projects to be listed and accounted for.

		(5)		Use the Project Number exactly as it appears in Box 2 on Form DOE 200 (Project Award Notification).

		(6)		Use the Project/Program Title exactly as it appears in Box 3 on Form DOE 200 (Project Award Notification).

		(7)		Use the Authorized Funding Approved Budget Amount exactly as it appears in Box 7 on Form DOE 200 (Project Award Notification). The total sum must agree with the total award amount reported on Form DOE 499, and the sum will auto-populate in Row (11).

		(8)		The Percentage of AEFLA Grant Amount is automatically calculated by dividing each row in Column (8) by the Total AEFLA Grant Award in Row (11). The sum of the percentages should total exactly 100.00% and will auto-populate in Row (11).

		(9)		The Reportable Federal Program Income (Special Revenue) in Column (9) will auto-populate once the entire form is complete. The sum will auto-populate in Row (11).

		(10)		Enter the Disbursement Amounts for both Programs of Instruction (0-8) and (9-12), found on Rows (9) and (10) of Form DOE 499.

		(11)		The Totals for AEFLA Grant Award, Percentage of AEFLA Grant Amount, and Disbursement for Program Instruction [the sums for (0-8) and (9-12)] will auto-populate. The Reportable Federal Program Income (Special Revenue) sum will auto-populate once the entire form is complete. This amount should balance with the amount in Row (19).

		(12)		Enter in Total Program Costs of AEFLA-Supported Activities (Include appropriate expenditures from all revenue sources). Below are lists of adult general education programs which are AEFLA and non-AEFLA supported. Only AEFLA supported programs should be included in the total cost calculation.

				AEFLA Supported Programs				Program Code		CIP Number				Non- AEFLA Supported Programs								Program Code		CIP Number

				Adult Basic Education				9900000		1532.0102				Adult High School co-enrollment								9900099		1532.0199

				Adult High School - note: Does not include co-enrolled high school program (see below)				9900010		1532.0102				Adult General Education for Adults with Disabilities Plan								9900100		1532.0102

				Pre-General Education Development				9900120		1532.0102				Literacy Skills of Adult ESOL Learners								9900300		1532.0103

				General Education Development				9900020		1532.0102				Academic Skills for Adult ESOL Learners								9900051		1532.0103

				English for Speakers of Other Languages (ESOL)				9900040		1532.0103				Citizenship								9900090		1533.0102

				English Literacy for Career and Technical Education (ELCATE)				9900050		1532.0103				Workplace Readiness Skills for Adult ESOL Learners								9900080		1532.0105

				Pre-Applied Academics for Adult Ed				S990000		1532.0105				Applied Academics for Adult Education								S990001		1532.0105

		(13)		The Percentage Supported by AEFLA Grant Award will auto-populate. This is determined by dividing the Grand Total Disbursement (0-12) by the Total AEFLA Grant Award in Row (11). This percentage will also auto-populate in Row (18).

		(14)		Enter in the Gross Program Income Generated by AEFLA Grant Award (Total Block Tuition and Out-of-State Fees collected for applicable programs as identified in Step 12.).

		(15)		Enter in the Costs Incurred to Generate Program Income.

		(16)		The Net Adult Education Program Income will auto-populate. This is determined by subtracting Costs Incurred to Generate Program Income in Row (15) from the Gross Program Income in Row (14). This number will also auto-populate in Row (17).

		(17)		The Net Adult Education Program Income will auto-populate from Row (16).

		(18)		The Percentage Supported by AEFLA Grant Award will auto-populate from Row (13).

		(19)		The Reportable Federal Program Income (Special Revenue) will auto-populate. This is determined by multiplying The Total Adult Education Program Income in Row (17) by the Percentage Supported by AEFLA Grant Award in Row (18). The amount populated in Row (19) should balance with the amount auto-populated in Row (11). If Row (19) results in a negative amount, there is no reportable Federal income.

		(20)		The Percentage (%) of Reportable Federal Program Income will auto-populate by dividing the Total Disbursement for Program Instruction Row (11) by the Reportable Federal Program Income (Special Revenue) Row (19).

		(21)		The Finance Officer or authorized representative must certify and date the Program Income Summary Worksheet.

		DOE 499A

		Rev 08/24/12



&RAttachment #4

Page &P of &N




		 (A) District / Agency Name  _________________________


 (B) Project Name _________________________________


 (C) Effective Approval Date _________________________


 (D) Termination Date ______________________________


 (E) Total Project Funds ____________________________

		FLORIDA DEPARTMENT OF EDUCATION


PROJECT  DISBURSEMENT  REPORT


Workforce Investment Act, Title I, Section 167 Migrant and Seasonal Farmworkers


SYMBOL 111 \f "Wingdings"  Interim Report   SYMBOL 111 \f "Wingdings"  Final Report


(instructions  on  reverse)

		 (F) Agency Number _____________________________


 (G) Grant Number _______________________________


 (H) Project Code ________________________________


 (I) Contact Person  ______________________________


 (J) Phone (_____) ________________________________


      



		(1)


Function Code

		(2)


Object    Code

		(3)


Description of                                     Disbursement

		(4)


Budget


Amount

		(5)


Total Disbursements

As of __/__/__

		(6)


Obligations

		(7)


Unobligated


Balance

		(8)


Current Disburse-ment Reported



		ADMINISTRATION

		

		

		

		

		



		

		

		INDIRECT COSTS - DOE APPROVED RATE

		

		

		

		

		



		

		

		DIRECT COSTS 

		

		

		

		

		



		(9)
TOTAL ADMINISTRATIVE COST

		

		

		

		

		





		STAFF COSTS

		

		

		

		

		



		

		

		IN-COUNTY TRAVEL

		

		

		

		

		



		

		

		OTHER PURCHASED SERVICES (OPS)

		

		

		

		

		



		

		

		OUT-OF-COUNTY TRAVEL

		

		

		

		

		



		

		

		PROFESSIONAL SERVICES

		

		

		

		

		



		

		

		STAFF BENEFITS

		

		

		

		

		



		

		

		STAFF SALARIES

		

		

		

		

		



		(10)
TOTAL  STAFF COSTS

		

		

		

		

		





		RELATED ASSISTANCE (For Clients Only):

		

		

		

		

		



		

		

		ALLOWANCES - DIRECT PAYMENT

		

		

		

		

		



		

		

		COUNSELING - VENDOR

		

		

		

		

		



		

		

		EMERGENCY ASSISTANCE - VENDOR

		

		

		

		

		



		

		

		FAMILY CARE - CHILD CARE - VENDOR

		

		

		

		

		



		

		

		HEALTH CARE - VENDOR

		

		

		

		

		



		

		

		HOUSING - VENDOR - VENDOR

		

		

		

		

		



		

		

		RENTAL / SETTLEMENT - VENDOR

		

		

		

		

		



		

		

		TRANSLATION - VENDOR

		

		

		

		

		



		

		

		TRANSPORTATION - VENDOR 

		

		

		

		

		



		

		

		TRANSPORTATION - AGENCY PROVIDED

		

		

		

		

		



		(11) TOTAL  RELATED ASSISTANCE

		

		

		

		

		





		OTHER PROGRAM COSTS

		

		

		

		

		



		

		

		BACKGROUND CHECKS (CLIENTS ONLY)

		

		

		

		

		



		

		

		BACKGROUND CHECKS (STAFF ONLY)

		

		

		

		

		



		

		

		EQUIPMENT OVER $500

		

		

		

		

		



		

		

		EQUIPMENT UNDER $500

		

		

		

		

		



		

		

		GRAPHICS

		

		

		

		

		



		

		

		INSTRUCTIONAL SUPPLIES
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		(1)


Function Code

		(2)


Object    Code

		(3)


Description of                                    Disbursement

		(4)


Budget


Amount

		(5)


Total Disbursements

As of __/__/__

		(6)


Obligations

		(7)


Unobligated


Balance

		(8)


Current Disburse-ment Reported



		OTHER PROGRAM COSTS CONT’D

		

		

		

		

		



		

		

		INSURANCE FOR CLIENTS

		

		

		

		

		



		

		

		INTERNET

		

		

		

		

		



		

		

		LEASE COST OF COPY MACHINES

		

		

		

		

		



		

		

		MAINTENANCE

		

		

		

		

		



		

		

		MAINTENANCE COST FOR EQUIPMENT

		

		

		

		

		



		

		

		ON-THE-JOB TRAINING WAGES

		

		

		

		

		



		

		

		POSTAGE

		

		

		

		

		



		

		

		PRINTING AND COPYING

		

		

		

		

		



		

		

		RECRUITMENT MATERIAL

		

		

		

		

		



		

		

		REGISTRATION FEES (STAFF)

		

		

		

		

		



		

		

		REPAIR COST OF EQUIPMENT

		

		

		

		

		



		

		

		SOFTWARE

		

		

		

		

		



		

		

		SPACE LEASE / RENT

		

		

		

		

		



		

		

		SUBSCRIPTION TO NEWSLINES

		

		

		

		

		



		

		

		SUPPLIES AND CONSUMABLES (CLIENTS)

		

		

		

		

		



		

		

		SUPPLIES AND CONSUMABLES (STAFF)

		

		

		

		

		



		

		

		TELEPHONES

		

		

		

		

		



		

		

		TESTING FEES

		

		

		

		

		



		

		

		TEXTBOOKS AND WORKBOOKS

		

		

		

		

		



		

		

		TUITION FEES (CLIENTS)

		

		

		

		

		



		

		

		TUITION FEES (STAFF)

		

		

		

		

		



		

		

		WORK EXPERIENCE WAGES

		

		

		

		

		



		

		

		WORKMAN'S COMPENSATION

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		(12)
TOTAL OTHER PROGRAM COST

		

		

		

		

		





		(13)
TOTAL COSTS

		

		

		

		

		



		(14)  FEDERAL PROGRAM INCOME

		

		

		

		

		





(15)  FEDERAL PROGRAM INCOME FOOTNOTE

(16)
CERTIFICATION:  (Complete on last page only)


I hereby certify that I have reviewed this disbursement report and that all items shown above are in accordance with applicable law and regulation and have been classified properly according to this district's/agency's current chart of accounts. All records necessary to substantiate these items are available for review by state and federal monitoring staff. I further certify that as a disbursement report, all disbursements: were obligated after the project approval date and prior to the termination date; have not been reported previously; and were not used for matching funds on this or any special project. Further, all inventory items included have been entered properly on the inventory records required by Florida Statutes.


		   DOE 599

   Rev 07/03 




		Report Number ____


Page __ of __

		Certified Correct
__________________________________



Finance Officer or Authorized Representative

		Date ___/___/___

		DOE USE

		Audited by:  _____________


Date:  ___/___/___
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PROJECT BUDGET SUMMARY AND DISBURSEMENT REPORT

Workforce Investment Act, Title I, Section 167, Migrant and Seasonal Farmworkers


Instructions


DISBURSEMENT REPORT


Complete Items (A) through (J)
Mark "X" in the box provided below the title to indicate that this is an interim or a final report (a final report is that which closes out the project)                 
                                         

report which closes out the project.)



Submit two copies by the 20th of each month following the month of disbursement to:  (copy one) Comptroller's Office, Florida Department of

 
Education, 944 Ralph Turlington Building, Tallahassee, Florida  32399-0400, (850) 245-0401, SunCom 205-0401.  


(copy  two)  Adult Migrant 
Program and Services Section, 8402 Laurel Fair Circle, Suite 212, 
Tampa, Florida 33610, (813) 744-6303, SunCom 512-1156


.


COLUMNS





(1)
SCHOOL DISTRICTS ONLY:





FUNCTION
Use the four digit function codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual.


(2)
SCHOOL DISTRICTS:

OBJECT
Use the three digit codes as required in the Financial and Program Cost Accounting and Reporting for Florida Schools Manual. 





COMMUNITY COLLEGES:






Use the five digit object codes as required in the Accounting Manual for Florida’s Public Community Colleges.





UNIVERSITIES AND STATE AGENCIES






Use the six digit object codes as required in the Florida Accounting Information Resource Manual.






OTHER AGENCIES






Use the object code as required in the agency’s expenditure chart of accounts.




(3)
ALL APPLICANTS:

DESCRIPTION
Provide a specific description of the type of expenditures.



(4)

                               






AMOUNT
For each function and object code indicate the budget amount requested.

(5)
Complete by reporting total project disbursements as of the date indicated at the top of the column (Do not include obligations).


(6) Enter total of encumbered obligations at the end of reporting month.  (Do not include salaries and fringe benefits)

(7) Complete by subtracting Column (5) and (6) from Column (4).


(8) Complete by reporting all current disbursements for both cost categories.  Enter the difference between the amount shown in Column (5) 


on the previous disbursement report and Column (5) of this report.



LINES




(9)-(12)
Complete the totals for Columns (4) – (8) and Lines (9) – (12).


(13) The totals for line (13) must represent the complete project status.


(14) In Columns (5) and (7), report as FEDERAL PROGRAM INCOME the income from user fees and from the sale of equipment or other 



tangible personal property.


(15)
A footnote should be added to indicate the source of the FEDERAL PROGRAM INCOME.


ITEM

(16)
The Finance Officer or authorized representative must certify and date the project disbursement report on the last page.
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Commission for Independent Education


Business Plan


Form 605


Section 1005.31, Florida Statutes


Rule 6E-2.002, Rule 6E-2.004, Florida Administrative Code


Effective July 2013



I. Instructions and Requirements


All institutions applying for a provisional license with the Commission for Independent Education are required to complete this form.

A. Submission Requirements

This form must be completed in its entirety and submitted to the Commission at the following address: 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400.  


B. Purpose

The information submitted on this form shall be used by the Commission when evaluating the institution’s Application for Provisional License.  

C. Instructions

Complete this form by providing a detailed response to each section.  If a section does not apply to your institution then please enter N/A.  

Handwritten forms will not be accepted.

II. Business Plan Details


Institution Name:


Institution City:


Business Plan Prepared By (Name & Title):

1.0
Executive Summary.

Response:


1.1
Describe the institution’s objective.  Include the rationale for establishing the institution.

Response:


1.2
What is the institution’s mission?

Response:


1.3
What are the keys to success for the institution?

Response:


1.4
Describe the organizational structure (e.g., Florida or foreign corporation, limited liability partnership, or out of state public institution) (for-profit or not-for-profit).

Response:


2.0
Facilities.

2.1
Describe the institutional facilities.

Response:


2.2
Describe the adequacy of the space for the programs offered.

Response:


3.0
Description of Programs.

3.1
Describe the types of programs to be offered.

Response:


4.0
Market Analysis Summary.

4.1
Describe the target market.

Response:


4.1.1
Describe the institution’s target market segment strategy.

Response:


4.2
Describe the industry trends for the proposed programs.

Response:


4.3
Describe the market competition of the proposed programs.

Response:


4.4
Describe the competition’s pricing for the proposed programs.

Response:


4.5
Describe the proposed advertising strategy and methods.

Response:


5.0
Strategy and Implementation Summary.

5.1
Define the institution’s Strengths, Weaknesses, Opportunities, and Threats.

Response:


5.1.1
Strengths.

Response:


5.1.2
Weaknesses.

Response:


5.1.3
Opportunities.

Response:


5.1.4
Threats.

Response:


5.2
Describe the institution’s competitive edge.

Response:


5.3
Describe the institution’s marketing strategy.

Response:


5.4
Describe the institution’s enrollment strategy.

Response:


5.4.1
What is the institution’s enrollment forecast?

Response:


5.5
What are the institution’s proposed milestones?

Response:


6.0
Web Plan Summary.

6.1
If applicable, describe the institution’s proposed web based presence.

Response:


7.0
Accreditation.

7.1
Provide a summary if the institution is currently accredited or, if applicable, describe the plans to seek accreditation.

Response:


8.0
Board or Regulatory Agency Approval.

8.1
For programs requiring other board or regulatory agency approval, describe the plan and process for seeking this approval. 


Response:


9.0
Faculty and Personnel Summary.

9.1
Describe the institution’s faculty and personnel plan.

Response:


10.0
Capital Equipment and Supplies.

10.1
Describe the capital equipment and supplies needed to support the proposed programs.

Response:


11.0
Financial Plan.

11.1
Describe the sources, kinds, and amounts of current and anticipated financial resources.

Response:


11.2
Selected Financial Information.

Response:


11.2.1
What application fees will be charged?

Response:


11.2.2
What other fees/costs will be charged to the student?

Response:


11.2.3
What is the tuition fee by program or the cost per credit hour by program?

Response:


11.2.4
Describe the institution’s revenue recognition method.

Response:


11.2.5
Describe the institution’s policy for handling bad debt.

Response:

11.3
What are the estimated costs for capital equipment and supplies?

Response:


11.4
What are the estimated costs for capital expenditures? 


Response:


11.5
Define and conduct a break-even analysis for the institution. 


Response:


12.0
Teach-out Plan.

12.1
Describe the institution’s plan to ensure proper teach-out of all students should the institution cease operations.

Response:


13.0
Business Continuity of Operations Plan.

13.1
Describe the institution’s plan to ensure continuity of operations in the event of an emergency.


Response:
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Instructions

		I.		The purpose of this form is to collect the budget information necessary to evaluate the financial structure of the institution.

		II.		Instructions.

				This form must be completed in its entirety and submitted to the Commission at the following address: 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400.

				Inside this Microsoft Excel workbook are multiple worksheets which may be accessed by clicking on the tabs at the bottom of the page.  Each applicable worksheet must be completed in its entirety.

		II. a.		Tuition Revenue Summary Worksheet.

				The Tuition Revenue Summary worksheet provides a summary of the projected tuition revenue of the institution based on projected student population for all programs.  The information on this worksheet is automatically calculated from data entered by program on Program Revenue worksheets 1-20 (as applicable).

		II. b.		Program Revenue Worksheets 1-20.

				The completion of a Program Revenue worksheet is required for each program.  The following fields must be completed:

				Program Information – Enter the Program Title, Credential to be conferred, and the Clock/Credit hours of the program.

				Tuition Factor – Enter the amount of projected earned tuition revenue based on one student for one month by program.

				Tuition Revenue – Each field is automatically calculated.

				Beginning Population – Enter the beginning population for the first month of the period.  Subsequent months are automatically calculated fields.

				New Starts - Beginning of Month - Enter the number of new student enrollments in the program who enrolled from the 1st day of the month through the 15th of the month.

				New Starts - End of Month - Enter the number of new student enrollments in the program who enrolled from the 16th day of the month through the end of the month.

				Total New Starts - These are automatically calculated fields.

				Re-Entries - Beginning of Month - Enter the number of students who left the program and who have now returned.  This field should include the number of students who re-enrolled in the program from the 1st day of the month through the 15th of the month.

				Re-Entries - Ending of Month - Enter the number of students who left the program and who have now returned.  This field should include the number of students who re-enrolled in the program from the 16th day of the month through the end of the month.

				Total Re-Entries and Total Working Population - These are automatically calculated fields.

				Withdrawals, Leave of Absence, and Graduates - Enter the number of students as appropriate.

				Ending Population - Each field is automatically calculated.

				Monthly Attrition, Cumulative Annual Attrition, and Cumulative Annual Growth - These are calculated fields.

		II. c.		Budget Worksheet.

				The completion of this worksheet is required.

				The Tuition Revenue field is automatically populated from the Tuition Revenue Summary Worksheet.

				Complete this form by entering the dollar amounts for each monthly category.  If a value is not applicable, enter zero (0).
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Budget

		Projected or Actual Budget

		Institution Name:

		Institution City:

		Prepared By:

				Month 1		Month 2		Month 3		Month 4		Month 5		Month 6		Month 7		Month 8		Month 9		Month 10		Month 11		Month 12		YTD

		REVENUE

		Tuition Revenue		0		0		0		0		0		0		0		0		0		0		0		0		0

		Tuition Adjustments (e.g. refunds)		0		0		0		0		0		0		0		0		0		0		0		0		0

		Books and Supplies		0		0		0		0		0		0		0		0		0		0		0		0		0

		Registration Fees		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL MONTHLY REVENUE		0		0		0		0		0		0		0		0		0		0		0		0		0

		COST OF SALES

		FT Instructional Wages		0		0		0		0		0		0		0		0		0		0		0		0		0

		Adjunct/Contract Labor Wages		0		0		0		0		0		0		0		0		0		0		0		0		0

		Non-Instructional Academic Wages		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Wages		0		0		0		0		0		0		0		0		0		0		0		0		0

		Workers Comp Insurance		0		0		0		0		0		0		0		0		0		0		0		0		0

		Training & Development		0		0		0		0		0		0		0		0		0		0		0		0		0

		Text Book Cost		0		0		0		0		0		0		0		0		0		0		0		0		0

		Library Books		0		0		0		0		0		0		0		0		0		0		0		0		0

		Student Related Expenses		0		0		0		0		0		0		0		0		0		0		0		0		0

		Instructional Expenses/ Classroom Supplies		0		0		0		0		0		0		0		0		0		0		0		0		0

		Payroll Tax & Benefits		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL COST OF SALES		0		0		0		0		0		0		0		0		0		0		0		0		0

		GROSS PROFIT		0		0		0		0		0		0		0		0		0		0		0		0		0

		STUDENT RECRUITMENT

		ADVERTISING

		Production		0		0		0		0		0		0		0		0		0		0		0		0		0

		Public Relations/Travel		0		0		0		0		0		0		0		0		0		0		0		0		0

		Supplies		0		0		0		0		0		0		0		0		0		0		0		0		0

		Telemarketing		0		0		0		0		0		0		0		0		0		0		0		0		0

		Advertising-Direct Mail, Publications, Radio, Etc.		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL ADVERTISING		0		0		0		0		0		0		0		0		0		0		0		0		0

		LABOR

		Salaries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Payroll Tax & Benefits		0		0		0		0		0		0		0		0		0		0		0		0		0

		Training & Development		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL LABOR		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL STUDENT RECRUITMENT		0		0		0		0		0		0		0		0		0		0		0		0		0

		OPERATING EXPENSES

		GENERAL ADMINISTRATIVE

		Accreditation Expense		0		0		0		0		0		0		0		0		0		0		0		0		0

		Copier & Printing		0		0		0		0		0		0		0		0		0		0		0		0		0

		Training & Development		0		0		0		0		0		0		0		0		0		0		0		0		0

		Postage		0		0		0		0		0		0		0		0		0		0		0		0		0

		Telephone/ Internet		0		0		0		0		0		0		0		0		0		0		0		0		0

		Business Insurance		0		0		0		0		0		0		0		0		0		0		0		0		0

		Office Supplies		0		0		0		0		0		0		0		0		0		0		0		0		0

		Dues & Administrative		0		0		0		0		0		0		0		0		0		0		0		0		0

		Taxes and Licenses		0		0		0		0		0		0		0		0		0		0		0		0		0

		Travel, Entertainment, and Meals		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL GENERAL ADMINISTRATIVE		0		0		0		0		0		0		0		0		0		0		0		0		0

		SALARIES AND RELATED EXPENSES

		Salaries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Recruiting & Relocation		0		0		0		0		0		0		0		0		0		0		0		0		0

		Payroll Tax & Benefits		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL SALARIES AND RELATED EXPENSES		0		0		0		0		0		0		0		0		0		0		0		0		0

		PROFESSIONAL FEES

		Third Party Servicer/Collection Expense		0		0		0		0		0		0		0		0		0		0		0		0		0

		Professional, Audit, Legal		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL PROFESSIONAL FEES		0		0		0		0		0		0		0		0		0		0		0		0		0

		OCCUPANCY EXPENSES

		Rent & Occupancy		0		0		0		0		0		0		0		0		0		0		0		0		0

		Repairs and Maintenance		0		0		0		0		0		0		0		0		0		0		0		0		0

		Occupancy Labor		0		0		0		0		0		0		0		0		0		0		0		0		0

		Occupancy Payroll Tax & Benefits		0		0		0		0		0		0		0		0		0		0		0		0		0

		Occupancy Contract Labor		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL OCCUPANCY EXPENSES		0		0		0		0		0		0		0		0		0		0		0		0		0

		Depreciation & Amortization		0		0		0		0		0		0		0		0		0		0		0		0		0

		Bad Debt Expense		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL OPERATING EXPENSES		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL EXPENSES		0		0		0		0		0		0		0		0		0		0		0		0		0

		EARNINGS BEFORE INTEREST AND TAXES (EBIT) PROFIT		0		0		0		0		0		0		0		0		0		0		0		0		0

		EARNINGS BEFORE INTEREST, TAXES, DEPRECIATION, AND AMORTIZATION (EBITDA) ADD BACK:

		Depreciation & Amortization		0		0		0		0		0		0		0		0		0		0		0		0		0

		EBITDA		0		0		0		0		0		0		0		0		0		0		0		0		0

		CAPITAL EXPENDITURES

		Office Furniture and Fixtures		0		0		0		0		0		0		0		0		0		0		0		0		0

		Software		0		0		0		0		0		0		0		0		0		0		0		0		0

		Office Equipment		0		0		0		0		0		0		0		0		0		0		0		0		0

		Classroom Furniture and Equipment		0		0		0		0		0		0		0		0		0		0		0		0		0

		Leasehold Improvements		0		0		0		0		0		0		0		0		0		0		0		0		0

		Other		0		0		0		0		0		0		0		0		0		0		0		0		0

		TOTAL CAPITAL EXPENDITURES		0		0		0		0		0		0		0		0		0		0		0		0		0
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Tuition Revenue Summary

				Tuition Revenue Summary - All Programs

		Institution Name:

		Institution City:

		Prepared By:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		0		0		0		0		0		0		0		0		0		0		0		0		0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1.00		2.00		3.00		4.00		5.00		6.00		7.00		8.00		9.00		10.00		11.00		12.00		13.00

		Beginning Pop		0		0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month		0		0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - End of Month		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - End of Month		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals		0		0		0		0		0		0		0		0		0		0		0		0		0

		Leaves of Absence		0		0		0		0		0		0		0		0		0		0		0		0		0

		Graduates		0		0		0		0		0		0		0		0		0		0		0		0		0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%
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Program Revenue 1

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%
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Program Revenue 2

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 3

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 4

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 5

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 6

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 7

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 8

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 9

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 10

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 11

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 12

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 13

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 14

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 15

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 16

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 17

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 18

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 19

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%



&L

&LForm 606 (Effective July 2013) &CPage &P of &N



Program Revenue 20

		Program Revenue Worksheet

		Institution Name:												Program Title:												Tuition Factor:		$   - 0

		Institution City:												Credential:

		Prepared By:												Clock Hours:				Credit Hours:

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

		Tuition Revenue:		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0

				Month
1		Month
2		Month
3		Month
4		Month
5		Month
6		Month
7		Month
8		Month
9		Month
10		Month
11		Month
12		YTD

				1		2		3		4		5		6		7		8		9		10		11		12		13

		Beginning Pop				0		0		0		0		0		0		0		0		0		0		0		0

		New Starts - Beg. of Month																										0

		New Starts - End of Month																										0

		Total New Starts		0		0		0		0		0		0		0		0		0		0		0		0		0

		Re-Entries - Beg. of Month																										0

		Re-Entries - End of Month																										0

		Total Re-entries		0		0		0		0		0		0		0		0		0		0		0		0		0

		Total Working Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Withdrawals																										0

		Leaves of Absence																										0

		Graduates																										0

		Ending Population		0		0		0		0		0		0		0		0		0		0		0		0		0

		Monthly Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Attrition		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%

		Cumulative Annual Growth		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%		0.00%
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FLORIDA DEPARTMENT OF EDUCATION


Request for Application (RFA Discretionary)


 TEMPLATE 

Bureau / Office


Program Name


Specific Funding Authority (ies)


Funding Purpose/Priorities


Type of Award


Total Funding Amount 


Budget Period  


Program Performance Period 

Target Population


Eligible Applicant(s)


Application Due Date


Place due date here.  The due date refers to the date of receipt in Grants Management.  


For Federal programs, the project effective date will be the date that the application is received within DOE meeting conditions for acceptance, or the date of receipt of the Federal Award Notification, whichever is later.  

For State programs, the project effective date will be no earlier than the effective date of the legislative appropriation, usually July 1. The ending date can be no later than June 30, of the fiscal year unless otherwise specified in statute or proviso. 

Contact Persons


Program Administrator:

Grants Manager:

Assurances


The Department of Education has developed and implemented a document entitled, General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:


· 34 CFR 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;


· applicable regulations of other Federal agencies; and


· State regulations and laws pertaining to the expenditure of state funds.


In order to receive funding, applicants must have on file with the Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://fldoe.org/comptroller/doc/gbsectiond.doc

Use one or both of the following statements as applicable to the eligible recipient(s).  Delete statements that do not apply.


School Districts, Community Colleges, Universities, and State Agencies

The certification of adherence, currently on file with the Department of Education Comptroller’s Office, shall remain in effect indefinitely. The certification does not need to be resubmitted with this application, unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition.


Private Colleges, Community-Based Organizations, and Other Agencies


In order to complete requirements for funding, applicants must certify adherence to the General Terms, Assurances, and Conditions by submitting the certification of adherence page, signed by the agency head.  


Private colleges, Community and Faith-Based Organizations, and other non-public agencies must also submit:  



(1) A copy of the organization’s current budget, 



(2) A list of the board of directors 



(3) Chart of Accounts



(4) Proof of Eligibility to operate a business in Florida, and if available,



(5) A copy of the institution or agency’s most recent annual audit report prepared by an 
independent Certified Public Accountant licensed in this state.  
[These items must be 
submitted, with the application, prior to the issuance of a project award.]

Funding Method  Delete funding methods that do not apply.

CARDS - Cash Advance and Reporting of Disbursements System - Federal cash advances will be made by state warrant or electronic funds transfer (EFT) to a recipient for disbursements. For federally funded projects, requests for federal cash advance must be made on the CARDS - Cash Advance and Reporting of Disbursements System. If at times it is determined that disbursements are going to exceed the amount of cash on hand plus cash in transit, an on-line amendment can be made prior to the due date of the next Federal Cash Advance distribution on the CARDS System.


 


Reimbursement with Performance


Payment is rendered upon submission of documented allowable disbursements, plus documentation of completion of specified performance objectives.


Advance Payment 


Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the first payment period.  To receive subsequent payments, at least 90% of amount advanced must be reported on the DOE 399 and supported by appropriate documents, including copies of invoices, timesheets, receipts, etc. 


Quarterly Advance to Public Entity


For quarterly advances of non-federal funding to state agencies and local education agencies (LEAs) made in accordance within the authority of the General Appropriations Act.  Disbursements must be documented and reported to DOE at the end of the project period.  The recipient must have detailed documentation supporting all requests for advances and disbursements that are reported on the final DOE financial report. 


Other

Payment made as specified under section 12, Terms and Special Conditions, of the Project Award Notification (DOE 200).


Fiscal Requirements


All accounts, records, and other supporting documentation pertaining to all costs incurred shall be maintained for five years.  Supporting documentation for expenditures is required for all funding methods.  Examples of such documentation include but are not limited to: invoices with check numbers verifying payment, and/or bank statements; time and effort logs for staff, salary/benefits schedules for staff.  All or any of which must be available upon request.

Executive Order 11-02


The employment of unauthorized aliens by any contractor is considered a violation of Section 274A (e) of the Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be cause for unilateral cancellation of the contract. In addition, pursuant to Executive Order 11-02, the Contractor will utilize the E-verify system established by the U.S. Department of Homeland Security to verify the employment eligibility of (a) all persons employed during the Contract term by the Contractor to perform employment duties within Florida; and, (b) all persons (including subcontractors) assigned by the Contractor to perform work pursuant to this Contract.


Project Performance Accountability and Reporting Requirements


The Department’s project managers will track each project’s performance, based on the information provided and the stated criteria for successful performance, and verify the receipt of required deliverables/services prior to payment, as required by Sections 215.971, and 287.058(1)(d)&(e), Florida Statutes.  For projects funded via Cash Advance, the Department’s project managers will verify that the project’s activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations, on a quarterly basis. For projects funded via reimbursement, the Department’s project managers will verify that the project’s expenditures are allowable and that performance objectives are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations.

NARRATIVE SECTION


Project Design-Narrative


Support for Reading/Strategic Imperatives

Incorporate one or more of the Areas of Focus included in Florida’s Next Generation PreK-20 Education Strategic Plan. 


URL: http://www.fldoe.org/Strategic_Plan/pdfs/StrategicPlanApproved.pdf

Describe how the project will address the reading and math/science initiatives of the Department of Education.


Just Read Florida 


URL: http://www.justreadflorida.com

Math/Science Initiative 


URL: http://www.fldoe.org/bii/oms.asp

Reporting Outcomes


Describe methods/strategies to be used to report outcomes and/or the status of project activities.  

For Federal Programs - General Education Provisions Act (GEPA)


Provide a concise description of the process to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs. (For details, refer to URL: http://www.ed.gov/fund/grant/apply/appforms/gepa427.pdf.)

 


Equitable Services for Private School Participation

In accordance with P.L. 107-110, Title IX, Part E Uniform Provisions, Subpart 1, Section 9501, the applicant must provide a detailed plan of action for providing consultation for equitable services to private school children and teachers with the local education agency(ies) service area.   (For details, refer to URL: http://www.ed.gov/policy/elsec/leg/esea02/pg111.html.) 


 

Conditions for Acceptance


The requirements listed below must be met for applications to be considered for review:


1) Application is received in DOE within the timeframe specified by the RFA


2) Application includes required forms:  DOE 100A or 100B Project Application Form and DOE 101S - Budget Narrative Form


3) All required forms must have the assigned TAPS Number included on the form


4) All required forms have original signatures by an authorized entity


5) Application must be submitted to:


Office of Grants Management


Florida Department of Education


325 W. Gaines Street, Room 332

Tallahassee, Florida 32399-0400


NOTE: Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official. Attach the letter or documentation to the DOE 100A when the application is submitted.


Method of Review 


Project Performance Accountability Information, Instructions, and Forms


NOTE:  The following pages are included in the RFA (DOE 900D) template and are to be completed by the applicant. 


The Florida Department of Education has a standardized process for preparing proposals/applications for discretionary funds.  This section of the RFP, Project Performance Accountability, is to assure proper accountability and compliance with applicable state and federal requirements.  The Department’s project managers will:


· track each project’s performance based on the information provided and the stated criteria for successful performance


· verify the receipt of required deliverables prior to payment.   


For projects funded via Cash Advance, the Department’s project managers will verify that the project activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations, on a quarterly basis.  


The Project Narrative/Scope of Work must include the specific tasks that the grantee is required to perform.  Deliverables must:


· be directly related to the specific tasks 


· identify the minimum level of service to be performed


· be quantifiable, measureable, and verifiable.


Deliverables include, but are not limited to:


· documents such as manuals, reports, videos, CD ROMs, training materials, brochures, and any other tangible product to be developed by the project.


· training and technical assistance activities whether provided onsite, through distance learning media, conferences, workshops, or other delivery strategies.


· measures that are specific to student performance (e.g., test scores, attendance, behavior, award of diplomas, certificates, etc.  “Students” may include prekindergarten, K-12, and adult learners, as well as parents.


· specific services to target population (e.g., adult literacy services, child find services, student evaluation services, etc.).


The Department of Education’s criteria for the acceptance of the above deliverables includes, but is not limited to, the following: 


· documents are compliant with the Americans with Disabilities Act (ADA)


· meet technical specifications, as appropriate


· design, organization, format, and readability levels are appropriate for intended use and audience


· content is accurate and grammatically correct


· copyright and funding information is noted on products


· use of consultants 


· review of follow-up data or participant feedback that indicates level of effectiveness and usefulness of service


· review of state/district/school/student data indicates level of effectiveness of service


· participation rate meets established minimums


· quality of service meets generally accepted guidelines


· quantity of evaluations/assessments meet established minimums


· quantity of service meets established minimums


· referrals are appropriate to identified needs


· specified agencies collaborate


· student evaluations/assessments are administered appropriately


· units of service meet established minimums.


The applicant must complete the information related to the required tasks to be performed and timelines/due dates for the respective tasks/deliverables consistent with the provided instructions.  


Definitions

Tasks 
 
Specific activities that are required to be performed to complete the Project Narrative/Scope of Work.

Deliverables 
Products and/or services that directly related to a Task specified in the Scope of Work.  Deliverables must be               quantifiable, measurable, and verifiable.


Due Date 
Date for completion of tasks. 


(Use additional pages, as appropriate.)

		Project Performance and Accountability



		Scope of Work

(see Project  Design – Narrative)

		Tasks 

(see Project Design – Narrative)

		Deliverables

		Due Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





		Project Performance and Accountability



		Scope of Work

(see Project  Design – Narrative)

		Tasks 

(see Project Design – Narrative)

		Deliverables

		Due Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





Formal Third-Party Evaluation

If a FORMAL THIRD-PARTY EVALUATION is required or proposed for this project the following information must be provided. (Note:  A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE). 


(1) In column (1), specify the scope of the evaluation using one or more of the descriptors provided below.  Provide additional information regarding the nature of the evaluation.  For example, if the evaluation will cover only selected elements of the project, specify the elements to be evaluated.


		                                                                        (1) Scope of Evaluation and Brief Description



		· All Aspects of Project

· Compliance Review

· Formative Evaluation

		· Outcome Assessment

· Process Review



		· Selected Elements of Project

· Summative Evaluation







(2) In column (2) indicate the type of entity from the following list which will be conducting the third-party evaluation.  Provide any additional information which may be available about the entity to conduct the evaluation such as selection criteria or qualifications.


		                                                                        (2) Type of Entity Conducting Evaluation



		· Board/Commission/Task Force

· Consultant Firm

· DOE Funded Project

		· Governmental Agency

· Independent Entity Selected by Project

· Individual Consultant

		· Institution of Higher Education

· Selected Peer Reviewers

· Other





(3) Provide in Column (3), the date(s) when the evaluation will be conducted including the date for completion of reports.  

FORMAL THIRD-PARTY EVALUATION FORM (A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE.)


		(1) Scope of Evaluation and Brief Description

		(2) Type of Entity Conducting Evaluation

		(3) Date(s) Evaluation to Be Conducted



		

		

		





INSTRUCTIONS 


REQUEST FOR APPLICATION (RFA)


Italics serve as instructions for the Program Administrator. The attached RFA Template is to be completed according to instructions below. 


Bureau / Office

Identify the bureau responsible for the program and the office that administers the program. Or use the appropriate term for the work entity, if other than bureau/office i.e. division, section, etc.


Program Name


Identify the common name of the program. 


Specific Funding Authority (ies)


Specify the official title of the program and Federal and/or State Appropriation that correspond with the source of funds:


· For Federal programs, cite the Catalog for Domestic Assistance (CFDA) number, Public Law number and Federal Title, Part and Section. Ex. CFDA # 84.027 P.L.105-17, IDEA, Part B, Section 611.

· For State funded programs, list the appropriate state authority, i.e. 2004 General Appropriation Line Item # 110 and if applicable, the Catalog of State Financial Assistance (CFSA) number.


Funding Purpose/Priorities


Describe the purpose (for the use of funds) the applicants are to address. This should be a brief abstract reflecting the broad goals of the project. A detailed explanation of these intentions is to be included in the project design section of the RFA.


Describe any priorities as specified by the funding authority i.e. focusing on a specific sub-group of the target population, etc. Include program-specific requirements, if any, as well as any restrictions, special terms or conditions required of the applicant. 


Type of Award


Discretionary


Total Funding Amount 


Identify the total funding for the project(s). If applicable, identify the range and/or an average-sized award, or the maximum amount one can expect to receive, and the estimated number of awards. 


Budget Period 


Identify the beginning (effective) and ending dates of the project. Typically this should be a 12 month period.  For Federal programs, the project effective date will be the date that the application is received within DOE in substantially approvable form, or the effective date of the Federal Award Notification, whichever is later. Ending dates are more flexible; however, they should generally parallel the ending date of the federal award, e.g. June 30, or September 30, as applicable. Entitlement programs should always end on June 30th.


For State programs, the project effective date will be no earlier than the effective date of the legislative appropriation, usually July 1. The ending date can be no later than June 30, of the fiscal year unless otherwise specified in statute or proviso.


Program Performance Period


If the project extends beyond one year:


· Indicate beginning and ending dates of the project. 


· Describe the requirements for continued funding in the successive years, e.g. prior year’s performance (approved by the program office), adherence to fiscal requirements and availability of future funding.


Target Population


Identify the group(s) for whom the proposed products/services will be designed and delivered. The target population should be consistent with the expressed purposes of the funding as delineated in Federal or State laws, rules, and regulations. 


Eligible Applicant(s)


Identify the entities from which an application will be accepted.

Application Due Date


Provide the due date or timeframe that the application should be received by DOE; or, if applicable, use “Upon receipt,” or “As soon as possible”. When specifying a date, include the following verbiage: The due date refers to the date of receipt in Grants Management by the close of business on [date]. Facsimile and email submissions will not be accepted. The established due date must provide adequate time for completion of the application by the eligible applicant(s). For Federal programs, the project effective date will be the date that the application is received within DOE meeting conditions for acceptance, or the date of receipt of the Federal Award Notification, whichever is later.  .

Contact Persons


Identify the following two Department of Education contacts:


1) Program Administrator assigned to provide program information (technical support) to eligible applicants.


2) Grants Management staff within the office of Grants Management assigned to provide fiscal technical support to eligible applicants.


Assurances


Include required language (provided in the attached template) to certify the applicant’s intent to adhere to the required General Assurances.


Depending upon applicable eligibility, i.e. school districts, community colleges, etc. or private colleges, CBOs, etc., use one or both statements provided in the attached template.  Delete statements that do not apply.


Include any programmatic assurances as attachments.


Funding Method


Select all applicable funding methods (utilizing verbiage provided in the attached template) that correspond with appropriate eligible applicants. Delete funding methods that do not apply.


 Fiscal Requirements


· Supporting documentation for expenditures must be retained. See prescribed verbiage on the attached template.


· For each program that requires an Allocation Schedule, i.e. (entitlement) attach this form. The form should include the Agency Number, Agency Name, Allocation Amount, and Method of Payment.

· List all allowable and non-allowable expenditures, any caps on expenditures, such as administrative cost limits or rules affecting indirect cost or any formulas to be employed in determining staffing, square footage, etc. 

· Describe match requirements, if applicable.  Describe the allowable means to provide cash and/or in-kind match.  If a combination is permissible, specify any ratio requirements. Require the same level of specifics for grantee match as required for the granted funds.  


· Notify all private non-profit applicants (including CBOs, FBOs, and other private non-profit entities) that prior to submission of invoice for payments, recipients of DOE grants are required to attend fiscal management training.  


· Specify that applicants must complete a DOE 101 and provide any instructions about completion of that form that might be unique to that program.


NARRATIVE SECTION


Project Design - Narrative


Based upon all relevant funding authority legislation, guidance, and requirements, clearly outline program expectations for the applicants. As applicable, include project need, objectives, activities, services to be delivered and the performance expectations/deliverables against which the program will be monitored. If there are special Terms and Conditions that need to be reflected in Block 12 of the DOE 200 Project Award Notification Form, please be sure that these are included in the instructions to the applicants and delineated to Grants Management staff.  


Applicants must receive clear instructions on the content of the application narrative and at a minimum must be requested to provide: 


· Baseline data against which performance will be measured. Given the expectations for the project, the applicant should identify the starting point from which progress will be measured;  e.g., standardized test scores, needs assessment results, qualitative data (or in the absence of existing data, provide initial data collection plans). 


· The project activities to be implemented. What will the applicant do and when will they do it, including as appropriate, products, training, and services?


· The plan to evaluate project outcomes both qualitatively and quantitatively.


· The project deliverables.


· Any other information that might be necessary to determine that the applicant can implement a successful program.  


Entitlement programs may modify these requirements as appropriate to their program requirements. 


Support for Reading/Strategic Imperatives


Request a description of the applicant’s plan for addressing reading and math/science initiatives and for incorporating one or more of the Florida State Board of Education (SBE) strategic imperatives into their project, utilizing required verbiage on the attached template.  


Reporting Outcomes

Specify how recipients must report on progress and outcomes of the project and how the Department will monitor progress of the project in meeting performance expectations/completion of deliverables.  If additional reporting is required by the funding authority, include the source and wording of the requirement. 

For Federal Programs - General Education Provisions Act (GEPA)

In accordance with the requirements of Section 427 of the General Education Provisions Act (GEPA) Public Law 103-382, request that each applicant for Federal funding provide a concise description of the steps proposed to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs. 

Equitable Services for Private School Participation

In accordance with P.L. 107-110, Title IX, Part E Uniform Provisions, Subpart 1, Section 9501, the applicant must provide a detailed plan of action for providing consultation for equitable services to private school children and teachers with the local education agency(ies) service area.  .

Conditions for Acceptance



In addition to the required elements on the template; provide the number of originals and copies required.  Describe any limits on page numbers – and to which parts these apply – minimum font-size, and whether failure to meet these or any other requirements would result in the applicant’s disqualification from consideration. List any additional forms or attachments required.  


Method of Review 


Describe criteria to be utilized in the review process and/or any technical reviews that will be conducted. It is often helpful to provide a checklist for applicants to use in completing their applications.
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FLORIDA DEPARTMENT OF EDUCATION


Request for Application (RFA Entitlement)


 TEMPLATE 


Bureau / Office


Program Name


Specific Funding Authority (ies)


Funding Purpose/Priorities


Type of Award


Total Funding Amount 


Budget Period  


Program Performance Period 

Target Population


Eligible Applicant(s)


Application Due Date


Place due date here


The due date refers to the date of receipt in Grants Management. 

For Federal programs, the project effective date will be the date that the application is received within DOE meeting conditions for acceptance, or the date of receipt of the Federal Award Notification, whichever is later.  

For State programs, the project effective date will be no earlier than the effective date of the legislative appropriation, usually July 1. The ending date can be no later than June 30, of the fiscal year unless otherwise specified in statute or proviso. 

Contact Persons


Program Administrator:

Grants Manager:

Assurances


The Department of Education has developed and implemented a document entitled, General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:


· 34 CFR 76.301 of the Education Department General Administration Regulations (EDGAR) which requires local educational agencies to submit a common assurance for participation in federal programs funded by the U.S. Department of Education;


· applicable regulations of other Federal agencies; and


· State regulations and laws pertaining to the expenditure of state funds.


In order to receive funding, applicants must have on file with the Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at http://fldoe.org/comptroller/doc/gbsectiond.doc

Use one or both of the following statements as applicable to the eligible recipient(s); Delete statements that do not apply.


School Districts, Community Colleges, Universities and State Agencies

The certification of adherence, currently on file with the Department of Education Comptroller’s Office, shall remain in effect indefinitely. The certification does not need to be resubmitted with this application, unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition.

Private Colleges, Community-based Organizations, and Other Agencies


In order to complete requirements for funding, applicants must certify adherence to the General Terms, Assurances, and Conditions by submitting the certification of adherence page, signed by the agency head.  


Private colleges, Community and Faith-Based Organizations, and other non-public agencies must also submit:  



(1) A copy of the organization’s current budget, 



(2) A list of the board of directors 



(3) Chart of Accounts



(4) Proof of Eligibility to operate a business in Florida, and if available,



(5) A copy of the institution or agency’s most recent annual audit report prepared by an 
independent Certified Public Accountant licensed in this state.  
[These items must be 
submitted, with the application, prior to the issuance of a project award.]

Funding Method (Delete funding methods that do not apply):

CARDS - Cash Advance and Reporting of Disbursements System - Federal cash advances will be made by state warrant or electronic funds transfer (EFT) to a recipient for disbursements. For federally funded projects, requests for federal cash advance must be made on the CARDS - Cash Advance and Reporting of Disbursements System. If at times it is determined that disbursements are going to exceed the amount of cash on hand plus cash in transit, an on-line amendment can be made prior to the due date of the next Federal Cash Advance distribution on the CARDS System.


 


Reimbursement with Performance


Payment is rendered upon submission of documented allowable disbursements, plus documentation of completion of specified performance objectives.


Advance Payment 


Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the first payment period.  To receive subsequent payments, at least 90% of amount advanced must be reported on the DOE 399 and supported by appropriate documents, including copies of invoices, timesheets, receipts, etc. 


Quarterly Advance to Public Entity


For quarterly advances of non-federal funding to state agencies and local education agencies (LEAs) made in accordance within the authority of the General Appropriations Act.  Disbursements must be documented and reported to DOE at the end of the project period.  The recipient must have detailed documentation supporting all requests for advances and disbursements that are reported on the final DOE financial report. 


Other

Payment made as specified under section 12, Terms and Special Conditions, of the Project Award Notification (DOE 200).


All accounts, records, and other supporting documentation pertaining to all costs incurred shall be maintained for five years.  Supporting documentation for expenditures is required for all funding methods.  Examples of such documentation include but are not limited to: invoices with check numbers verifying payment, and/or bank statements; time and effort logs for staff, salary/benefits schedules for staff.  All or any of which must be available upon request.

Executive Order 11-02


The employment of unauthorized aliens by any contractor is considered a violation of Section 274A (e) of the Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be cause for unilateral cancellation of the contract. In addition, pursuant to Executive Order 11-02, the Contractor will utilize the E-verify system established by the U.S. Department of Homeland Security to verify the employment eligibility of (a) all persons employed during the Contract term by the Contractor to perform employment duties within Florida; and, (b) all persons (including subcontractors) assigned by the Contractor to perform work pursuant to this Contract.


NARRATIVE SECTION


Project Design-Narrative


Support for Reading/Strategic Imperatives

Incorporate one or more of the Areas of Focus included in Florida’s Next Generation PreK-20 Education Strategic Plan. 


URL: http://www.fldoe.org/Strategic_Plan/pdfs/StrategicPlanApproved.pdf

Describe how the project will address the reading and math/science initiatives of the Department of Education.


Just Read Florida 


URL: http://www.justreadflorida.com

Math/Science Initiative 


URL: http://www.fldoe.org/bii/oms.asp

Reporting Outcomes


Describe methods/strategies to be used to report outcomes and/or the status of project activities.  

For Federal Programs - General Education Provisions Act (GEPA)


Provide a concise description of the process to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs. For details refer to URL: http://www.ed.gov/fund/grant/apply/appforms/gepa427.pdf

 Equitable Services for Private School Participation

 In accordance with P.L. 107-110, Title IX, Part E Uniform Provisions, Subpart 1, Section 9501, the applicant must provide a detailed plan of action for providing consultation for equitable services to private school children and teachers with the local education agency(ies) service area.   For details, refer to URL: http://www.ed.gov/policy/elsec/leg/esea02/pg111.html. 


 

Conditions for Acceptance


The requirements listed below must be met for applications to be considered for review:


1) Application is received in DOE within the timeframe specified by the RFA


2) Application includes required forms:  DOE 100A or 100B Project Application Form and DOE 101 - Budget Narrative Form


3) All required forms must have the assigned TAPS Number included on the form

4) All required forms have original signatures by an authorized entity


5) Application must be submitted to:


Office of Grants Management


Florida Department of Education


325 W. Gaines Street, Room 332

Tallahassee, Florida 32399-0400


NOTE: Applications signed by officials other than the appropriate agency head identified above must have a letter signed by the agency head, or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official. Attach the letter or documentation to the DOE 100A when the application is submitted.


Method of Review 


INSTRUCTIONS 


REQUEST FOR APPLICATION (RFA)


Italics serve as instructions for the Program Administrator. The attached  RFA Template to be completed according to instructions below. 


Bureau / Office

Identify the bureau responsible for the program and the office that administers the program. Or use the appropriate term for the work entity, if other than bureau/office i.e. division, section, etc.


Program Name


Identify the common name of the program. 


Specific Funding Authority (ies)


Specify the official title of the program and Federal and/or State Appropriation that correspond with the source of funds:


· For Federal programs, cite the Catalog for Domestic Assistance (CFDA) number, Public Law number and Federal Title, Part and Section. Ex. CFDA # 84.027 P.L.105-17, IDEA, Part B, Section 611.

· For State funded programs, list the appropriate state authority, i.e. 2004 General Appropriation Line Item # 110 and if applicable, the Catalog of State Financial Assistance (CFSA) number.


Funding Purpose/Priorities


Describe the purpose (for the use of funds) the applicants are to address. This should be a brief abstract reflecting the broad goals of the project. A detailed explanation of these intentions is to be included in the project design section of the RFA.


Describe any priorities as specified by the funding authority i.e. focusing on a specific sub-group of the target population, etc. Include program-specific requirements, if any, as well as any restrictions, special terms or conditions required of the applicant. 


Type of Award


Entitlement 


Total Funding Amount 


Identify the total funding for the project(s). If applicable, identify the range and/or an average-sized award, or the maximum amount one can expect to receive, and the estimated number of awards. 


Budget Period 


Identify the beginning (effective) and ending dates of the project. Typically this should be a 12 month period.  For Federal programs, the project effective date will be the date that the application is received within DOE in substantially approvable form, or the effective date of the Federal Award Notification, whichever is later. Ending dates are more flexible; however, they should generally parallel the ending date of the federal award, e.g. June 30, or September 30, as applicable. Entitlement programs should always end on June 30th.


For State programs, the project effective date will be no earlier than the effective date of the legislative appropriation, usually July 1. The ending date can be no later than June 30, of the fiscal year unless otherwise specified in statute or proviso.


Program Performance Period


If the project extends beyond one year:


· Indicate beginning and ending dates of the project. 


· Describe the requirements for continued funding in the successive years, e.g. prior year’s performance (approved by the program office), adherence to fiscal requirements and availability of future funding.


Target Population


Identify the group(s) for whom the proposed products/services will be designed and delivered. The target population should be consistent with the expressed purposes of the funding as delineated in Federal or State laws, rules, and regulations. 


Eligible Applicant(s)


Identify the entities from which an application will be accepted.

Application Due Date


Provide the due date or timeframe that the application should be received by DOE; or, if applicable, use “Upon receipt,” or “As soon as possible”. When specifying a date, include the following verbiage: The due date refers to the date of receipt in Grants Management by the close of business on [date]. Facsimile and email submissions will not be accepted. The established due date must provide adequate time for completion of the application by the eligible applicant(s). For Federal programs, the project effective date will be the date that the application is received within DOE meeting conditions for acceptance, or the date of receipt of the Federal Award Notification, whichever is later.  .

Contact Persons


Identify the following two Department of Education contacts:


1) Program Administrator assigned to provide program information (technical support) to eligible applicants.


2) Grants Management staff within the office of Grants Management assigned to provide fiscal technical support to eligible applicants.


Assurances


Include required language (provided in the attached template) to certify the applicant’s intent to adhere to the required General Assurances.


Depending upon applicable eligibility, i.e. school districts, community colleges, etc. or private colleges, CBOs, etc., use one or both statements provided in the attached template.  Delete statements that do not apply.


Include any programmatic assurances as attachments.


Funding Method


Select all applicable funding methods (utilizing verbiage provided in the attached template) that correspond with appropriate eligible applicants. Delete funding methods that do not apply.


 Fiscal Requirements


· Supporting documentation for expenditures must be retained. See prescribed verbiage on the attached template.


· For each program that requires an Allocation Schedule, i.e. (entitlement) attach this form. The form should include the Agency Number, Agency Name, Allocation Amount, and Method of Payment.

· List all allowable and non-allowable expenditures, any caps on expenditures, such as administrative cost limits or rules affecting indirect cost or any formulas to be employed in determining staffing, square footage, etc. 

· Describe match requirements, if applicable.  Describe the allowable means to provide cash and/or in-kind match.  If a combination is permissible, specify any ratio requirements. Require the same level of specifics for grantee match as required for the granted funds.  


· Notify all private non-profit applicants (including CBOs, FBOs, and other private non-profit entities) that prior to submission of invoice for payments, recipients of DOE grants are required to attend fiscal management training.  


· Specify that applicants must complete a DOE 101 and provide any instructions about completion of that form that might be unique to that program.


NARRATIVE SECTION


Project Design - Narrative


Based upon all relevant funding authority legislation, guidance, and requirements, clearly outline program expectations for the applicants. As applicable, include project need, objectives, activities, services to be delivered and the performance expectations/deliverables against which the program will be monitored. If there are special Terms and Conditions that need to be reflected in Block 12 of the DOE 200 Project Award Notification Form, please be sure that these are included in the instructions to the applicants and delineated to Grants Management staff.  


Applicants must receive clear instructions on the content of the application narrative and at a minimum must be requested to provide: 


· Baseline data against which performance will be measured. Given the expectations for the project, the applicant should identify the starting point from which progress will be measured;  e.g., standardized test scores, needs assessment results, qualitative data (or in the absence of existing data, provide initial data collection plans). 


· The project activities to be implemented. What will the applicant do and when will they do it, including as appropriate, products, training, and services?


· The plan to evaluate project outcomes both qualitatively and quantitatively.


· The project deliverables.


· Any other information that might be necessary to determine that the applicant can implement a successful program.  


Entitlement programs may modify these requirements as appropriate to their program requirements. 


Support for Reading/Strategic Imperatives


Request a description of the applicant’s plan for addressing reading and math/science initiatives and for incorporating one or more of the Florida State Board of Education (SBE) strategic imperatives into their project, utilizing required verbiage on the attached template.  


Reporting Outcomes

Specify how recipients must report on progress and outcomes of the project and how the Department will monitor progress of the project in meeting performance expectations/completion of deliverables.  If additional reporting is required by the funding authority, include the source and wording of the requirement. 

For Federal Programs - General Education Provisions Act (GEPA)

In accordance with the requirements of Section 427 of the General Education Provisions Act (GEPA) Public Law 103-382, request that each applicant for Federal funding provide a concise description of the steps proposed to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs. 

Equitable Services for Private School Participation

In accordance with P.L. 107-110, Title IX, Part E Uniform Provisions, Subpart 1, Section 9501, the applicant must provide a detailed plan of action for providing consultation for equitable services to private school children and teachers with the local education agency(ies) service area.

Conditions for Acceptance



In addition to the required elements on the template; provide the number of originals and copies required.  Describe any limits on page numbers – and to which parts these apply – minimum font-size, and whether failure to meet these or any other requirements would result in the applicant’s disqualification from consideration. List any additional forms or attachments required.  


Method of Review 


Describe criteria to be utilized in the review process and/or any technical reviews that will be conducted. It is often helpful to provide a checklist for applicants to use in completing their applications.
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FLORIDA DEPARTMENT OF EDUCATION (DOE)

Instructions: DOE905 Request for Proposal (RFP) Template for Discretionary, Competitive Projects


(  This document provides instructions for RFP development and is not intended for applicants. Submit the completed draft RFP on the DOE905 revised August 2011, along with a Pre-Approval form (DOE910), to the Office of Grants Management, Room 332. 


(  With the exception of the Narrative Component Criteria, ALL statements in italics are instructions for preparing the RFP, using the DOE905 revised August 2011 template. 

(  Several sections of DOE905 require the preparer to delete required language that does not apply.


Bureau / Office


Identify the Bureau responsible for the program and the office administering the program.  If other than Bureau / Office, i.e. division, section, etc., use the appropriate term for the work entity.


Program Name


State the common name of the Program to be funded. 


Specific Funding Authority(ies)


Specify the official title of the Program and Federal and / or State Appropriation corresponding with the source of funds:


· For Federal programs, cite the Catalog for Federal and Domestic Assistance (CFDA) number, Public Law number and Federal Title, Part and Section. Ex. CFDA # 84.027 P.L.105-17, IDEA, Part B, Section 611.


· For State-funded programs, list the appropriate state authority, i.e. 2007 General Appropriation Line Item # 110 and Catalog for State Assistance (CFSA) number. 


Funding Purpose / Priorities


Describe, in adequate detail, the purpose the funding will address. Include the necessary program detail to assist potential applicants in deciding if proposed project(s) align with the Funding Purpose / Priorities.  Briefly describe any other priorities as specified by the funding authority, including, but not limited to: program-specific requirements, restrictions, special terms, and / or conditions required of the applicant. RFP developers can include additional detail in the Narrative Components / Scoring Criteria section of the RFP template. 

Target Population(s) 


Using the Target Populations list (see page 18), select and insert the population(s) for whom the program will be designed and delivered.  If the target population is not included on the list, indicate “Other” and specify.  Do not include the numerical identifier preceding each Target Population listed.  Do not attach the Target Populations list to the template. 


Eligible Applicant(s)


Identify the entities from which applications will be accepted. Include any restrictions or special eligibility requirements, i.e. collaborating partnerships, etc. NOTE: The Target Populations document includes a listing of possible applicant identifiers. 


Application Due Date


[Insert due date]

Total Funding Amount / Approximate Number of Awards


· Identify the total funding amount for the project. 

· If applicable, identify the range and / or an average size award, or the maximum amount a grantee can expect to receive.  (This figure helps the applicants  develop a reasonable budget.)

· Include the estimated number of awards. 



Example:   $320,000 / range: $50,000 – $75,000 / four (4) to five (5) awards


Matching Requirement


Require the same level of justification for grantee match as required for the granted funds. 


· Describe match requirements, if applicable. Otherwise, insert the word NONE.

· Describe the allowable means to provide cash and / or in-kind match.  


· If a combination is permissible, specify any ratio requirements.

Budget / Program Performance Period

[Insert date(s)].

Follow instructions on template by deleting a statement if it does not apply.

In addition:


· Identify the beginning (effective) and ending dates of the project. Typically, this will not exceed a 12-month period. 


· If the performance period is different from the budget period, specify the dates of both periods.


· For multi-year application:

· The budget information shall describe the proposed budget disbursements for the specified budget period (usually one year). 

· A new budget is required annually. 

· Proof of prior year’s performance (approved by the Program Office), adherence to fiscal requirements, and availability of future funding are required for continued funding in successive years.

Contact Persons


Identify the following two DOE contacts by providing names and contact information for each, i.e. title, phone, and email:


1) Program Contact: the program office staff assigned to provide information (technical support) to eligible applicants. 


2) Grants Management Contact: the staff assigned to provide technical support (relating to fiscal matters), to eligible applicants.

Program Contact




Grants Management Contact


[Insert Name]
[Insert Name]

[Insert Title]
[Insert Title]

[Insert Phone #]
[Insert Phone #]

[Insert Email]
[Insert Email]

Assurances

To certify the applicant’s intent to adhere to the required General Assurances:


· Use required language on the template for General Assurances.


· Include one or both of the statements that follow the General Assurances required language, as applicable to the eligible recipient(s), i.e. School Districts, Community Colleges, and / or Agencies. 


·  Delete statements that do not apply.


School Districts, Community Colleges, Universities, and State Agencies

Use language on template.  Delete if this does not apply.

Private Colleges, Community-Based Organizations, and Other Agencies


Use language on template.  Delete if this does not apply.

Narrative Components / Scoring Criteria:  Use the language on the template.

· There are seven (7) required Narrative Component sections. Each of the seven (7) sections includes specific instructions to help applicants define each component.  


· The standard scoring criteria are based on a 100 point scale, with a minimum score of 70 points necessary for an application to be considered eligible for funding.  


· The Instructions describe what applicants are required to include in each Narrative Component.


· Following the Instructions, within each Narrative Component, are Criteria. These are the bulleted, italicized statements used by proposal reviewers to assess and score each Narrative Component.

· Do not remove Instructions or Criteria language from the Narrative Component sections. 


· If needed, RFP preparers may expand Instructions with program-specific requirements.


· As needed, RFP preparers may expand the Scoring Criteria to ensure that added program-specific requirements are addressed.

NOTE: The Narrative Components / Scoring Criteria section can be converted to a Proposal Reviewer Scoring Form. Copy the Narrative Components and Scoring Criteria onto a new document. Create a space for the reviewer identification code, spaces to record each Narrative Component’s score and add adequate spaces for the reviewer to note “Strengths” and “Weakness” comments in support of each of the assigned scores. To complete the Scoring Form, include a “final score” space and a final “overall comments” section.

Bonus Points

Under unusual circumstances, bonus points may be offered. Bonus points are incentives that can be awarded for unique, program-specific enhancements and / or to overcome barriers. They should be considered options and if included, MUST be made available to all eligible entities. 

    If bonus points are used, the requirements must be clearly described in a section entitled ‘Bonus Points’ and added to the RFP Template as the final Component of the Narrative Components / Scoring Criteria section. 

    If using Bonus Points, insert the following statement in the Bonus Points section: 


If earned, bonus points can only be awarded after a minimum final score of 70 points is achieved. 


Funding Method(s) 

RFP preparer is to delete any of the five (5) funding methods which do not apply.

Fiscal Requirements


Use language on template for all sections of the Fiscal Requirements below.  

The project award notification (DOE 200) will indicate: Use language on template.

Allowable Expenses: Program Office may add additional information as appropriate.

Unallowable Expenses: Program Office may add additional information as appropriate.

Administrative Costs including Indirect Costs: Use language on template. If applicable, insert additional information about caps on administrative costs.

Executive Order 11-02: Use language on template.  

Grants Fiscal Management Training Requirement: Use language on template.

Project Performance Accountability and Reporting Requirements Use language on template. [insert page #s].

Notice of Intent-to-Apply Use language on template. Insert name and date. 

Method of Answering Frequently Asked Questions (FAQs) or Providing Changes  

Use language on template and insert dates. 

Frequently Asked Questions will be answered by: (Insert method which ensures equal access to FAQs by all interested parties). 

Method of Review Use language on template. Insert additional information if needed. Complete the DOE 910 - Attachment G, Review Committee Selection Process, follow the included instructions, and attach to the Prioritized Funding List when forwarded for approval.

Conditions for Acceptance / Substantially Approvable Form Use language on template. If needed, include additional requirements.

Other Requirements

For Federal Programs Use language on template. Delete if not applicable.

· General Education Provisions Act (GEPA) Use language on template.

· Equitable Services for Private School Participation Use language on template.
          Substitute other private school participation requirements or delete if not applicable.

State Programs Use language on template. Delete if not applicable.

Program Office may add requirements specific to the Bureau / Program Office.

Customize the Other Requirements section with any additional requirements necessary for the application to be approved for review and scoring.


Technical / Formatting and Other Application Submission Requirements


Tailor these requirements to the Program Office preferences.  See RFP template for suggestions.

Application must be submitted to:


Office of Grants Management


Florida Department of Education


325 W. Gaines Street, Room 332

Tallahassee, Florida 32399-0400

Project Performance Accountability Information, Instructions, and Forms


NOTE:  The following pages are included in the RFP (DOE 905) template and are to be completed by the applicant. 


The Florida Department of Education has a standardized process for preparing proposals/applications for discretionary funds.  This section of the RFP, Project Performance Accountability, is to assure proper accountability and compliance with applicable state and federal requirements.  The Department’s project managers will:


· track each project’s performance based on the information provided and the stated criteria for successful performance


· verify the receipt of required deliverables prior to payment.   


For projects funded via Cash Advance, the Department’s project managers will verify that the project activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations, on a quarterly basis.  


The Project Narrative/Scope of Work must include the specific tasks that the grantee is required to perform.  Deliverables must:


· be directly related to the specific tasks 


· identify the minimum level of service to be performed


· be quantifiable, measureable, and verifiable.


Deliverables include, but are not limited to:


· documents such as manuals, reports, videos, CD ROMs, training materials, brochures, and any other tangible product to be developed by the project.


· training and technical assistance activities whether provided onsite, through distance learning media, conferences, workshops, or other delivery strategies.


· measures that are specific to student performance (e.g., test scores, attendance, behavior, award of diplomas, certificates, etc.  “Students” may include prekindergarten, K-12, and adult learners, as well as parents.


· specific services to target population (e.g., adult literacy services, child find services, student evaluation services, etc.).


The Department of Education’s criteria for the acceptance of the above deliverables includes, but is not limited to, the following: 


· documents are compliant with the Americans with Disabilities Act (ADA)


· meet technical specifications, as appropriate


· design, organization, format, and readability levels are appropriate for intended use and audience


· content is accurate and grammatically correct


· copyright and funding information is noted on products


· use of consultants 


· review of follow-up data or participant feedback that indicates level of effectiveness and usefulness of service


· review of state/district/school/student data indicates level of effectiveness of service


· participation rate meets established minimums


· quality of service meets generally accepted guidelines


· quantity of evaluations/assessments meet established minimums


· quantity of service meets established minimums


· referrals are appropriate to identified needs


· specified agencies collaborate


· student evaluations/assessments are administered appropriately


· units of service meet established minimums.


The applicant must complete the information related to the required tasks to be performed and timelines/due dates for the respective tasks/deliverables consistent with the provided instructions.  


Definitions


Tasks 
Specific activities that are required to be performed to complete the Project Narrative/Scope of Work.

Deliverables 
Products and/or services that directly related to a Task specified in the Scope of Work.  Deliverables must
be quantifiable, measurable, and verifiable.


Due Date 

Date for completion of tasks. 


(Use additional pages, as appropriate.)


		Project Performance and Accountability



		Scope of Work


(see Project  Design – Narrative)

		Tasks 


(see Project Design – Narrative)

		Deliverables

		Due Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





		Project Performance and Accountability



		Scope of Work


(see Project  Design – Narrative)

		Tasks 


(see Project Design – Narrative)

		Deliverables

		Due Date



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		





Formal Third-Party Evaluation

If a FORMAL THIRD-PARTY EVALUATION is required or proposed for this project the following information must be provided. (Note:  A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE). 


(1) In column (1), specify the scope of the evaluation using one or more of the descriptors provided below.  Provide additional information regarding the nature of the evaluation.  For example, if the evaluation will cover only selected elements of the project, specify the elements to be evaluated.


		                                                                        (1) Scope of Evaluation and Brief Description



		· All Aspects of Project


· Compliance Review


· Formative Evaluation

		· Outcome Assessment


· Process Review




		· Selected Elements of Project


· Summative Evaluation








(2) In column (2) indicate the type of entity from the following list which will be conducting the third-party evaluation.  Provide any additional information which may be available about the entity to conduct the evaluation such as selection criteria or qualifications.


		                                                                        (2) Type of Entity Conducting Evaluation



		· Board/Commission/Task Force


· Consultant Firm


· DOE Funded Project

		· Governmental Agency


· Independent Entity Selected by Project


· Individual Consultant

		· Institution of Higher Education


· Selected Peer Reviewers


· Other





(3) Provide in Column (3), the date(s) when the evaluation will be conducted including the date for completion of reports.  

FORMAL THIRD-PARTY EVALUATION FORM (A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE.)


		(1) Scope of Evaluation and Brief Description

		(2) Type of Entity Conducting Evaluation

		(3) Date(s) Evaluation to Be Conducted
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FLORIDA DEPARTMENT OF EDUCATION


Request for Proposal (RFP) for Discretionary, Competitive Projects


Bureau/Office


Program Name


Specific Funding Authority (ies)


Funding Purpose/Priorities


Target Population(s) 


Eligible Applicant(s)


Application Due Date


[Insert due date].  The due date refers to the date of receipt in Grants Management.  


Facsimile and email submissions are not acceptable. 


Total Funding Amount/Approximate Number of Awards


Matching Requirement


Budget/Program Performance Period


[Insert date(s)].

  Use one or both of the following statements as applicable to the program; delete a 
  statement if it does not apply. Delete these instructions.


Federal Programs: The project effective date will be the date that the application is received within Florida Department of Education (DOE) in Substantially Approvable Form, or the effective date of the Federal Award Notification, whichever is later.  


State Programs: The project effective date will be no earlier than the effective date of the legislative appropriation, usually July 1. 







Contact Persons


Program Office Contact




Grants Management Contact

[Insert Name]





[Insert Name]

[Insert Title]






[Insert Title]

[Insert Phone #]





[Insert Phone #]

[Insert Email]






[Insert Email]

Assurances

The Florida Department of Education developed and implemented a document entitled General Terms, Assurances and Conditions for Participation in Federal and State Programs, to comply with:


· 34 CFR 76.301 of the Education Department General Administration Regulations (EDGAR) which requires Local Educational Agencies (LEAs) to submit a common assurance for participation in federal programs funded by the U.S. Department of Education (USDOE);


· Applicable regulations of other Federal agencies; and


· State regulations and laws pertaining to the expenditure of state funds.

In order to receive funding, applicants must have on file with the Florida Department of Education, Office of the Comptroller, a signed statement by the agency head certifying applicant adherence to these General Assurances for Participation in State or Federal Programs. The complete text may be found at: http://fldoe.org/comptroller/doc/gbsectiond.doc

Use one or both of the following statements as applicable to the eligible recipient(s); delete a statement if it does not apply. Delete these instructions.


School Districts, Community Colleges, Universities, and State Agencies

The certification of adherence, currently on file with the Department of Education Comptroller’s Office, shall remain in effect indefinitely. The certification does not need to be resubmitted with this application, unless a change occurs in federal or state law, or there are other changes in circumstances affecting a term, assurance, or condition.

Private Colleges, Community-Based Organizations, and Other Agencies


In order to complete requirements for funding, applicants must certify adherence to the General Terms, Assurances, and Conditions by submitting the certification of adherence page, signed 
by the agency head.  


Private colleges, Community and Faith-Based Organizations, and other non-public agencies must also submit:  


(1) A copy of the organization’s current budget, 


(2) A list of the board of directors 


(3) Chart of Accounts


(4) Proof of Eligibility to operate a business in Florida, and if available,



(5) A copy of the institution or agency’s most recent annual audit report prepared by an 
independent Certified Public Accountant licensed in this state. 

[These items must be submitted, with the application, prior to the issuance of a project award.]


Narrative Components and Scoring Criteria

-  The Instructions describe what the applicant is to include in each Narrative Component.  


-  Following the Instructions, within each Narrative Component, are Criteria.  These are the   
   bulleted, italicized statements used by proposal reviewers to assess and score each  


   Narrative Component.  


-  The standard scoring Criteria are based on a 100 point scale, with a minimum score
   of 70 points required for an application to be considered eligible for funding.

1.   Project Abstract or Summary


                    

FIXED REQUIREMENT

     Instructions

     Provide a brief summary of the proposed project including general purpose, specific 

  goals, brief program design, and significance (contribution and rationale).  


   Criteria


· The proposed project is described in a brief summary, including general purpose, specific goals, brief program design, and significance (contribution and rationale). 


· It is clear that the proposed project aligns with the intended Funding Purpose/Priorities.


2.  Project Need

                                                    

  _____points


 Instructions


     Describe the need for the proposed project and provide supporting data as evidence.


 Criteria

· The magnitude or severity of the problem is evident, compelling, and clearly linked to the outcome(s) of the proposed project.


· The magnitude of the need for the services to be provided or the activities to be carried out is apparent.


· The proposed project focuses on service or otherwise addresses the identified needs of the targeted population(s).  


· It is evident that the proposed project is focused on those with greatest needs.


· Gaps or weaknesses in services are explained, including the nature and magnitude of the gaps and/or weaknesses.


· The need for the proposed project is strongly justified through supportive data.


3.   Project Design and Implementation
_____points


  Instructions

Describe the measurable objectives, activities, and timeline for the proposed project.


   Criteria

· The goals, objectives, and outcomes are clearly specified and measurable. 


· The design of the proposed project aligns with, and will successfully address, the needs of the target population or other identified needs. 


· The objectives are measurable, qualitative, challenging, yet achievable, and address all expected outcomes of the proposed project.


· It is evident that activities/methods are comprehensive, likely to be effective, and result in achievement of the objectives.


· The methodology reflects up-to-date knowledge from research and best practices.


· The timelines are specific, realistic, and consistent with measurable objectives and outcomes.



4.   Evaluation
                                              
                

 _____points

Instructions

Describe the instruments and method(s) for evaluating the proposed project. 




Criteria

· The methods are thorough, feasible, and appropriate to the goals, objectives, and outcomes of the proposed project.


· The evaluation methods provide for examining the effectiveness of project implementation strategies and are appropriate to the context within which the project operates.


· The methods include the use of objective performance measures that clearly relate to the intended outcomes of the proposed project and will produce quantitative and qualitative data. 


· The methods are likely to produce timely guidance for quality assurance.


· The evaluation process is comprehensive, likely to result in a successful project, and includes an effective approach for using evaluation results to guide necessary adjustments to the proposed project. 


· The evaluation instruments are designed to effectively measure program progress and success.


5. Support for Strategic Plan



 FIXED REQUIREMENT

      Instructions

Incorporate one or more of the Areas of Focus included in Florida’s Next Generation PreK-20 Education Strategic Plan.

URL: http://www.fldoe.org/Strategic_Plan/pdfs/StrategicPlanApproved.pdf

Describe how the proposed project will address the reading and math/science initiatives
of the Department of Education.


Just Read Florida 


URL: http://www.justreadflorida.com

Math/Science Initiative 


URL: http://www.fldoe.org/bii/curriculum/sss/


Criteria


· The applicant has included effective methods for incorporating one or more of the Areas of Focus from Florida’s Next Generation PreK-20 Education Strategic Plan.

· The proposed project utilizes a comprehensive plan for integrating pertinent aspects of the Just Read, Florida and the math/science initiatives.


6.  Dissemination Plan
 





_____points
 



 Instructions 



 Describe the methods/strategies to disseminate and share information about the 
   proposed project to appropriate populations.


   Criteria


· The applicant’s dissemination plan will use effective and realistic means to reach the appropriate audiences, including the target population(s), the local community, and other organized entities, if/when indicated.


· The methods or strategies used to share services provided by the proposed project are innovative. 


· The dissemination plan reflects a thorough grasp of the proposed project and the positive impact on the targeted population(s).


7. Budget







            _____points


Instructions



Present a budget that reflects objectives and proposed costs of the 
project.



       Criteria

· The budget is thorough, specific, and supports the proposed project.


· The proposed project budget presents expenses that are allowable, realistic, accurate, and clearly relate to and reflect project activities, objectives, and outcomes.


· The costs are reasonable in relation to the objectives, design, and potential significance of the proposed project. 


· The costs are reasonable in relation to the number of persons to be served and to the anticipated results and benefits.


· The required personnel, professional and technical services, and/or travel for the proposed project are clearly and adequately explained.


· The justifications for expenditures are reasonable and clearly explained. 

Funding Method(s)  [Program Office is to delete any of the following funding methods which 
do not apply.]


CARDS - Cash Advance and Reporting of Disbursements System (C)


Federal cash advances will be made by state warrant or electronic funds transfer (EFT) to a recipient for disbursements. For federally funded projects, requests for federal cash advance must be made on the CARDS - Cash Advance and Reporting of Disbursements System. If at times it is determined that disbursements are going to exceed the amount of cash on hand plus cash in transit, an on-line amendment can be made prior to the due date of the next Federal Cash Advance distribution on the CARDS System.


Reimbursement with Performance (P)


Payment is rendered upon submission of documented allowable disbursements, plus documentation of completion of specified performance objectives.


Advance Payment (State Grants Only) (Q)


Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the first payment period.  To receive subsequent payments, at least 90% of amount advanced must be reported on the DOE 399 and supported by appropriate documents, including copies of invoices, timesheets, receipts, etc. 


Quarterly Advance to Public Entity (S)


For quarterly advances of non-federal funding to state agencies and local education agencies (LEAs) made in accordance within the authority of the General Appropriations Act.  Disbursements must be documented and reported to DOE at the end of the project period.  The recipient must have detailed documentation supporting all requests for advances and disbursements that are reported on the final DOE financial report. 

Other (D)

Payment made as specified under section 12, Terms and Special Conditions, of the Project Award Notification (DOE 200).


Fiscal Requirements


Supporting documentation for expenditures is required for all funding methods.  Examples of such documentation include but are not limited to: payroll records, contracts, invoices with check numbers verifying payment, and/or bank statements; all or any of which must be available upon request.

Funded projects and any amendments are subject to the procedures outlined in the Project Application and Amendment Procedures for Federal and State Programs (Green Book) and the General Assurances for Participation in Federal and State Programs.  


URL:  http://www.fldoe.org/comptroller/gbook.asp

The project award notification (DOE 200) will indicate:


· Project budget 


· Program periods


· Timelines: 


· Last date for receipt of proposed budget 


· Program amendments


· Incurring expenditures and issuing purchase orders


· Liquidating all obligations 


· Submitting final disbursement reports.  


NOTE: Project recipients do not have the authority to report expenditures before or after these specified dates.


Allowable Expenses:  Project funds must be used for activities that directly support the accomplishment of the project purpose, priorities, and expected outcomes. All expenditures must be consistent with applicable state and federal laws, regulations, and guidance.


Unallowable Expenses:  Project funds may not be used to supplant existing programs and/or funding.  [Program Office to add additional information as appropriate.]

Administrative Costs including Indirect Costs: For Federally funded projects, indirect costs are capped at the applicant’s approved negotiated rate. [Program Office may remove language if it does not apply and, if applicable, may insert additional information about caps on administrative costs.] 

Executive Order 11-02


The employment of unauthorized aliens by any contractor is considered a violation of Section 274A(e) of the Immigration and Nationality Act. If the contractor knowingly employs unauthorized aliens, such violation shall be cause for unilateral cancellation of the contract. In addition, pursuant to Executive Order 11-02, the Contractor will utilize the E-verify system established by the U.S. Department of Homeland Security to verify the employment eligibility of (a) all persons employed during the Contract term by the Contractor to perform employment duties within Florida; and, (b) all persons (including subcontractors) assigned by the Contractor to perform work pursuant to this Contract.

Grants Fiscal Management Training Requirement


Community-Based Organizations (CBOs), Faith-Based Organizations (FBOs), and other private not-for-profit organizations that are recipients or sub-recipients of DOE grants are required to participate, annually, in Grants Fiscal Management Training offered by the DOE. Failure to obtain the training can have a negative impact on the ability of the Florida Department of Education to provide future funding to the organization. 

Project Performance Accountability and Reporting Requirements


The Department’s project managers will track each project’s performance, based on the information provided and the stated criteria for successful performance, and verify the receipt of required deliverables/services prior to payment, as required by Sections 215.971, and 287.058(1)(d)&(e), Florida Statutes.  For projects funded via Cash Advance, the Department’s project managers will verify that the project’s activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations, on a quarterly basis. For projects funded via reimbursement, the Department’s project managers will verify that the project’s expenditures are allowable and that performance objectives are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations.

Notice of Intent-to-Apply 

The due date to notify the Program contact person [include name] of Intent-to-Apply is [Date].  

This notification is sent as an e-mail or fax message and should include a return e-mail 
address.  Providing the Intent-to-Apply is not required for an application to be considered, but assists the applicant by assuring receipt of answers to Frequently Asked Questions and competition updates.  Conversely, eligible organizations which file Intent-to-Apply are not 
required to submit an application.


Method of Answering Frequently Asked Questions (FAQs) or Providing Changes  


All Frequently Asked Questions will be posted on the Program Office website by [Date]. 

Frequently Asked Questions will be answered by: [Insert method which ensures equal access to FAQs by all interested parties.]

The last date that questions will be answered is [Date].

Method of Review 


A peer review process will be used to evaluate the [Insert Name of Program] competitive proposals. Reviewers are selected to reflect a balance of backgrounds, experience, race, ethnicities, and geographic locations within Florida.

 

Project proposals are screened by DOE program staff to ensure that federal regulations and state requirements (as conditions for acceptance) in the RFP are addressed (see next section for conditions).  

 

Proposals that meet all state and federal requirements are evaluated and scored according to the following process:  

· Each proposal meeting the conditions for acceptance is reviewed and scored by three to  five qualified reviewers representing experienced [enter program specific exp. as needed] and educational professionals and stakeholders from Florida and, when applicable, around the country. 

· The Program Office ranks the proposals in order from highest to lowest score.

· DOE staff will review recommended proposals for compliance with the programmatic and fiscal policies of the project. 

· Awards are subject to the availability of funds. 

· Proposals with a final score of less than 70 are not eligible for funding consideration.


The Department reserves the right to negotiate with all responsive Applicants, serially or concurrently, to determine the best-suited solution.  The ranking of the proposals indicates the perceived overall benefits of the application, but the Department retains the discretion to negotiate with other qualified Applicants, as deemed appropriate. 

Conditions for Acceptance/Substantially Approvable Form    


The requirements listed below must be met for applications to be considered in Substantially Approvable form and thus eligible for review:


· Application is received within DOE no later than the close of business on the due date.  


· Application includes required forms: 


· DOE 100A or 100B Application Form bearing the original signature of the Superintendent for the school district or the agency head for other agencies. 


NOTE: Applications signed by officials other than the appropriate agency head must have a letter signed by the agency head or documentation citing action of the governing body delegating authority to the person to sign on behalf of said official.

· DOE 101S- Budget Narrative.

·  Submission of the signed certification signifying compliance with the “General Assurances for Participation in Federal and State Programs,” (if not already on file in the DOE Comptroller’s Office).


Other Requirements 


For Federal Programs [Delete if not needed]

General Education Provisions Act (GEPA)


In accordance with the requirements of Section 427 of the GEPA Public Law 103-382, a current fiscal year General Education Provisions Act (GEPA) plan is required.  The applicant must submit, with this application, a one page summary description of the plan proposed by the District or other entity to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs.


For details, refer to URL: http://www.ed.gov/fund/grant/apply/appforms/gepa427.pdf

[Program Office to substitute other private school participation requirements or delete if not applicable.]


      Equitable Services for Private School Participation 

In accordance with P.L. 107-110, No Child Left Behind (NCLB) Title IX, Part E Uniform Provisions, Subpart 1, Section 9501, the applicant must submit a detailed plan of action for providing consultation for equitable services to private school children and teachers within the Local Education Agency(ies) service area. 


For details, refer to URL: http://www.ed.gov/policy/elsec/leg/esea02/pg111.html

For State Programs [Delete if not needed]


Local school districts or other eligible applicants that apply to the DOE for non-federal program funding must submit a one page summary description of the plan proposed by proposed by the District or other entity to ensure equitable access to, and participation of students, teachers, and other program beneficiaries with special needs in their applications.  A sufficient section 427 statement is described in OMB Control No. 1890-0007 (Exp. 01/31/2011).


For details, refer to URL:  http://www.ed.gov/fund/grant/apply/appforms/gepa427.pdf

Technical/Formatting and Other Application Submission Requirements


· Number of copies plus original:


· Font Type/Size [recommend Arial/12 pt]


· Margin size [recommend 1” – both side and top/bottom margins]


· Single/Double Spacing [recommend double spacing]

· Single or Two-sided pages [recommend single-sided pages]

· No Bound Copies

· Other [Specific to Program Office.]





Application must be submitted to:





Office of Grants Management





Florida Department of Education






325 W. Gaines Street, Room 332





Tallahassee, Florida 32399-0400


Project Performance Accountability Information, Instructions, and Forms

NOTE:  The following pages are included in the RFP (DOE 905) template and are to be completed by the applicant. 


The Florida Department of Education has a standardized process for preparing proposals/applications for discretionary funds.  This section of the RFP, Project Performance Accountability, is to assure proper accountability and compliance with applicable state and federal requirements.  The Department’s project managers will:


· track each project’s performance based on the information provided and the stated criteria for successful performance


· verify the receipt of required deliverables prior to payment.   


For projects funded via Cash Advance, the Department’s project managers will verify that the project activities/deliverables are progressing in a satisfactory manner, consistent with the Project Narrative and Performance Expectations, on a quarterly basis.  


The Project Narrative/Scope of Work must include the specific tasks that the grantee is required to perform.  Deliverables must:


· be directly related to the specific tasks 


· identify the minimum level of service to be performed


· be quantifiable, measureable, and verifiable.


Deliverables include, but are not limited to:


· documents such as manuals, reports, videos, CD ROMs, training materials, brochures, and any other tangible product to be developed by the project.


· training and technical assistance activities whether provided onsite, through distance learning media, conferences, workshops, or other delivery strategies.


· measures that are specific to student performance (e.g., test scores, attendance, behavior, award of diplomas, certificates, etc.  “Students” may include prekindergarten, K-12, and adult learners, as well as parents.


· specific services to target population (e.g., adult literacy services, child find services, student evaluation services, etc.).


The Department of Education’s criteria for the acceptance of the above deliverables includes, but is not limited to, the following: 


· documents are compliant with the Americans with Disabilities Act (ADA)


· meet technical specifications, as appropriate


· design, organization, format, and readability levels are appropriate for intended use and audience


· content is accurate and grammatically correct


· copyright and funding information is noted on products


· use of consultants 


· review of follow-up data or participant feedback that indicates level of effectiveness and usefulness of service


· review of state/district/school/student data indicates level of effectiveness of service


· participation rate meets established minimums


· quality of service meets generally accepted guidelines


· quantity of evaluations/assessments meet established minimums


· quantity of service meets established minimums


· referrals are appropriate to identified needs


· specified agencies collaborate


· student evaluations/assessments are administered appropriately


· units of service meet established minimums.


The applicant must complete the information related to the required tasks to be performed and timelines/due dates for the respective tasks/deliverables consistent with the provided instructions.  


Definitions


Tasks 
 
Specific activities that are required to be performed to complete the Project Narrative/Scope of Work.

Deliverables 
Products and/or services that directly related to a Task specified in the Scope of Work.  Deliverables must
be quantifiable, measurable, and verifiable.


Due Date 

Date for completion of tasks. 


(Use additional pages, as appropriate.)
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Formal Third-Party Evaluation

If a FORMAL THIRD-PARTY EVALUATION is required or proposed for this project the following information must be provided. (Note:  A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE). 


(1) In column (1), specify the scope of the evaluation using one or more of the descriptors provided below.  Provide additional information regarding the nature of the evaluation.  For example, if the evaluation will cover only selected elements of the project, specify the elements to be evaluated.


		                                                                        (1) Scope of Evaluation and Brief Description



		· All Aspects of Project


· Compliance Review


· Formative Evaluation

		· Outcome Assessment


· Process Review




		· Selected Elements of Project


· Summative Evaluation








(2) In column (2) indicate the type of entity from the following list which will be conducting the third-party evaluation.  Provide any additional information which may be available about the entity to conduct the evaluation such as selection criteria or qualifications.


		                                                                        (2) Type of Entity Conducting Evaluation



		· Board/Commission/Task Force


· Consultant Firm


· DOE Funded Project

		· Governmental Agency


· Independent Entity Selected by Project


· Individual Consultant

		· Institution of Higher Education


· Selected Peer Reviewers


· Other





(3) Provide in Column (3), the date(s) when the evaluation will be conducted including the date for completion of reports.  

FORMAL THIRD-PARTY EVALUATION FORM (A formal evaluation conducted by a party not employed by the fiscal agent either under contract with the project recipient or under the auspices of the DOE.)


		(1) Scope of Evaluation and Brief Description

		(2) Type of Entity Conducting Evaluation

		(3) Date(s) Evaluation to Be Conducted
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		ALLOCATIONS SCHEDULE

		Reimbursement Options

				C - Federal Cash Advance		Q - Advance Payment

				S - Quarerly Advance to Public Entity

				P - Reimbursement with Performance

		Agency		Agency		Allocation		Reimbursement
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		Allocations Schedule - Excel
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<style> .textmode { mso-number-format:\@; } </style><div>

	<table cellspacing="0" rules="cols" font-family="Sans-Serif" border="1" id="grdClosedCharterschools" style="color:#333333;border-collapse:collapse;">

		<caption>

			Closed Charter Schools

		</caption><tr>

			<th scope="col">MSID</th><th scope="col">District Name</th><th scope="col">School Name</th><th scope="col">Date Closed</th>

		</tr><tr>

			<td>514303</td><td>PASCO</td><td>DEERWOOD ACADEMY</td><td>10/10/2003</td>

		</tr><tr>

			<td>514304</td><td>PASCO</td><td>THE LANGUAGE ACADEMY</td><td>06/29/2007</td>

		</tr><tr>

			<td>514306</td><td>PASCO</td><td>RICHARD MILBURN ACADEMY</td><td>06/30/2007</td>

		</tr><tr>

			<td>514305</td><td>PASCO</td><td>INFINITY SCHOOL OF PERFORMING ARTS</td><td>06/30/2006</td>

		</tr><tr>

			<td>514324</td><td>PASCO</td><td>FLORIDA AUTISM CENTER OF EXCELLENCE</td><td>06/30/2014</td>

		</tr>

	</table>

</div>
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Sheet1

				Return completed form by September 1, 2014		FLORIDA DEPARTMENT OF		District/Agency Name

				To:		EDUCATION

				Comptroller		BUREAU OF THE COMPTROLLER		District/Agency Number

				Florida Department of Education		CASH ADVANCE AND REPORTING

				325 West Gaines Street Room 914		OF DISBURSEMENTS SYSTEM		District/Agency Contact Person

				Tallahassee, Florida 32399-0400		(CARDS) RECONCILIATION

				Phone Number (850) 245-0401		6/30/14		Telephone

				Fax Number (850) 245-9220

				INSTRUCTIONS    Please reconcile all cash advances and disbursements which occurred from July 1, 2013

				through June 30, 2014 to the Florida Department of Education cash balance (Cash on Hand)

				and sign the certification below.  Return to the address specified above.

				1.  CARDS Cash on Hand Balance as of June 30, 2014                              $

				a)     Cash Advances in Transit

				PROGRAM/PROJECT NUMBER		AMOUNT

				b)     Agency Program Expenditures in Transit

				PROGRAM/PROJECT NUMBER		AMOUNT

				TOTAL				$0.00

				(If additional space is needed, attach a separate sheet.)

				2.  PLUS OR MINUS: Inconsistencies to CARDS Cash

				(Itemize and explain on separate sheet)

				PROGRAM/PROJECT NUMBER		AMOUNT

				TOTAL ADJUSTMENTS				$0.00

				3.  Adjusted CARDS Cash on Hand Balance June 30, 2014				$0.00

				4.  Agency Balance June 30, 2014

				5.  Difference Unaccounted For				$0.00

				(No differences should be indicated other than prior year differences

				brought forward and yet unresolved.  Resolve all current year variances.)

				6.  Certification

				I hereby certify that the information accurately reflects all cash advances and disbursements which

				occurred from July 1, 2013 through June 30, 2014 and that the June 30, 2014 cash advance balance

				is in agreement with the state DOE record as shown in the above reconciliation.

				Signature:		Title:		Date:

				DOE 026 Revised 7/11/2014

				DOE USE		Approved by:		Approval Date:
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